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l. Situation. This manual establishes policy and guidance for the conduct
of the Marine Corps Reserve Career Planning Program.

2. Cancellation. MCO P1040R.35B.

3. Mission. HQMC(RA) promulgates policy and provides administrative
procedures for the management of the Marine Corps Reserve (MeR) career
planning program.

4. Execution

a. Commander's Intent

(1) Establish clear and delineated instructions for Commanders and
Career Planners in performance of their duties regarding the management of
the MeR career planning program.

(2) Field commands will utilize this Order to assist with the
management of the unit's career planning program within the Ready Reserve.

b. Concept of Operations

(1) Comply with the intent of the references and the content of this
order.

(2) The Reserve Career Retention and Development Manual is organized
i~to chapters addressing career retention purpose and organization,
definitions, career retention personnel, the Reserve orientation and
sponsorship program, reserve reenlistments and extensions, incentives,
reserve career options, counseling and interviewing, and retention
advertising.

c. Coordinating Instructions.
this change, and the basic manual,
(RA-RCT) via the appropriate chain

Submit all recommendations concerning
to the Commandant of the Marine Corps
of command.

)

5. Administration and Logistics. This Order includes signif"icant revisions
and should be reviewed in its entirety.

6. Command and Signal

a. Command. This Order is applicable to the Marine Corps Reserve.

b. Signal. This Order is effective the date signed.

~
D. L. MOORE
Director
Reserve Affairs Division

DISTRIBUTION: PCN 10200280600
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Chapter 1

Introduction

1. Purpose

a. The Reserve career retention program is the key to achieving career
force goals within the Ready Reserve. The primary purpose of the program is
to reenlist qualified Marines to meet the overall career force Military
Occupational Specialty (MaS) requirements, and to reenlist the best qualified
Marines to sustain appropriate career force experience levels. The primary'
enlisted career force objectives are:

(1) To create and sustain a career force inventory within the Marine
Corps Reserve by grade and MaS that supports staffing of all authorized
career force billets with the highest quality Marines possible. This career
force inventory will be established for the three categories in the Ready
Reserve: Active Reserve (AR), Selected Marine Corps Reserve (SMCR) and
Individual Ready Reserve (IRR).

(2) To provide career force Marines with Ucareer equitability,"
defined as equal promotion opportunity through the grade of Master Gunnery
Sergeant/Sergeant Major. MCR promotion opportunities will continue to be
determined by performance and organizational requirements.

b. The career retention program, although designed to fulfill Marine
Corps Retention objectives, should be focused"on the individual Marine. Each
organization/unit must:

(1) Ensure the individual approach.
utilizing the interview process at required
(CP) and the commander.

This can be best achi?ved by
intervals by the Career Planner

(2) Recognize and reinforce the importance of quality leadership and
professionalism to an armed service dedicated to protecting U.S. citizens and
interests around the world. A special emphasis should be placed on the fact
that this nation requires a strong career force of Marines to ensure that the
Corps will continue to provide a total force in readiness.

(3) Expedite personal service for all Marines by ensuring interviews,
counseling sessions, and administrative requirements contained in this manual
are promptly and properly executed. Timely submission of reenlistment
documents will ensure that each Marine receives the best opportunity to
reenlist.

c. Encourage Marines to remain active participants within the Selected
Reserve in order to maintain military occupational specialty proficiency and
competitiveness.

2. Organization. Career retention is a command function. No unique
organization exists to supplement the traditional chain of command; however,
the following agencies and personnel exist within the MCR to manage the
Career Retention Program:

a. Headquarters, U.S. Marine Corps

(1) The Reserve Continuation and Transition Branch (RCT), Reserve
Affairs Division (RA), Deputy Commandant for Manpower and Reserve Affairs
(DC, M&RA) reviews reserve reenlistments, extensions, and lateral moves; and

1-1 Enclosure (1)
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promotes improved continuation t transition and retention processes that
support Marine Forces Reserve.

(2) The Reserve Affairs Manpower Branch (RAM) provides support for
the Individual Mobilized Augmentee (IMA) program.

b. Commands

(1) Marine Forces Reserve (MFR)

(a) SMCR units

(b) Individual Ready Reserve (IRR)

(2) Commanding Generals (CG)/Commanding Officers (CO) prescribe local
career retention programs. eGs and COs assign career force Career Planner(s)
as indicated on current tables of organization (T/O).

(3) Reserve Affairs Manpower (RAM-2) will assign Active Reserve (AR)
Career Planners (CP) as indicated on current T/Os. For commands not assigned
a CPt Commanders will assign a career planner on an additional duty basis.
Refer to chapter 3 of this order for amplifying instructions.

3. Responsibilities

a. Reserve Affairs Reserve Continuation and Transition Branch (RA-ReT)

(1) Mission. The Reserve Continuation and Transition Branch reviews
Reserve re-enlistments, extensions, lateral moves, and officer appointments
on behalf of CMC; provides Reserve-specific expertise to other branches of
HQMC; provides career guidance to individual Marines; and promotes improved
continuation, transition and retention processes that support Marine Forces
Reserve in order to ensure a vibrant and deployable Marine Corps Reserve
capable of fulfilling its responsibility to the total force Marine Corps.

(2) Organization. Sections within the CMC (RA-RCT) include Reserve
Enlisted Retention, Active Component to Reserve Component Transition, Reserve
Incentives and Training and Reserve Officer Appointments/Reappointments.

(3) Functions. Figure 1-1 provides a list of general and specific
functions that relate to reserve retention.

b. Commander, Marine Forces Reserve (COMMARFORRES). COMMARFORRES is
responsible for the implementation of a successful career retention program,
in accordance with the provisions of this Order.

c. CP Staff Non-Commissioned Officer In Charge (SNCOIC). The CP SNCOIC
is responsible to the commander for administering the command career
retention program. At a minimum, CP SNCOICs will be assigned to the
following:

(1) MFR.

(2) MFR Major Subordinate Commands.

d. Career Planner (CP). The CP is responsible to the commander for
administering the organizational/unit career retention program and is the
commander's advisor on enlisted retention matters. CP responsibilities:

1-2 Enclosure (1)
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(1) Be familiar with the provisions of this Order, associated orders
publications, and directives.

(2) Perform the required interviews on the occasions prescribed in
this Order.

(3) Ensure accurate completion of all the administrative procedures
and forms associated with career retention. These include but are not
limited to:

(a) NAVMC 10213A (Career Planning Contact Record (1133».

(b) DD Form 4 (Enlistment/Reenlistment Document-Armed Forces of
the United States) .

(c) NAVMC 321A (Agreement to Extend Enlistment (1144».

(d) Appropriate Page 11 entries.

(e) Appropriate Certificates.

(4) Maintain CO's situational awareness regarding all aspects of the
unit/s retention program by established measures of effectiveness (MOEs).

e. Officers and Staff Non-Commissioned Officers (SNCOs). Officers and
SNCOs assist commanders in administering a successful Reserve career.
retention program within the command. Officers and SNCOs in the command
support the Reserve retention program through their strong leadership to
their Marines. This support can include making liaison with the command CP
and encouraging Reserve Marines to attend pertinent Reserve career retention
briefs.

f. Commanding Officer. Ultimate responsibility for the success or
failure of a unit's retention program rests with the Commanding Officer (CO).
The CO leverages the collective effort of the unit retention team which
includes the CO, senior enlisted advisor and CP to include Inspector
Instructor counterparts. The CO. can gauge the effectiveness of his retention
program by utilizing the below listed suggested MOE. MOE considered in
absence of others may provide a skewed conclusion. Commanding Officers
should consider the aggregate of several MOEs to gauge the effectiveness of
the collective retention efforts of the unit.

(1) Number of incentives accepted by unit members.

(2) Percentage of unit comprised of non obligors.

(3) Number of interviews conducted.

(4) Number of non EOS separations.

(5) Number of inter unit transfers.

Reserve Affairs Reserve Continuation and Transition Branch (RA-RCT)

Reserve Retention and Continuation Functions

1. Advises the CMC on Reserve enlisted retention matters via the Director,
RA Division, and the Deputy Commandant for M&RA.

1-3 Enclosure (1)



Mca 1040R.35
2 MAY 2011

2. Plans/ publishes, and supervises the execution of regulations pertaining
to enlisted retention in the MeR.

3. Exercises authority on the processing of all reenlistment requests
received on enlisted members of the MeR.

4. Exercises authority to approve or disapprove all CG requests for waiver
of reenlistment prerequisites.

5. Determines criteria for reenlistments or extensions for Marines who do
not meet the basic reenlistment prerequisites in the MeR.

6. Exercises authority on all prior service requests for off-contract
waivers of reenlistment prerequisites and applies the ~whole Marine concept".
In each case, the best interests of the Marine Corps will take precedence.

7. Exercises authority over cancellations of extension of enlistment
agreements for members of the MCR.

8. Maintains cognizance over this Order.

9. Manages the administration of the Total Force Retention System (TFRS) for
the MCR.

10. Provides input for congressional correspondence and provides Reserve
advisory opinion responses for the Board for Correction of Naval Records
(BCNR) on matters pertaining to R~serve career retention.

11. Provides guidance on ~nlisted retention matters for the MCR to all
command representatives, CPs, officers, and SNCOs who make inquiry.

12. Debriefs Reserve SNCO selection boards and provides relevant information
to the MCR on the selection process.

13. Provides career counseling for Reserve enlisted and officers.

14. Make involuntary separation pay determinations for release from active
service.

Figure l-l.--Reserve Retention and Continuation Functions

1-4 Enclosure (1)
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Definitions

1. Active Duty (AD). Full-time duty in the active military service of the
United States. A general term applied to all active military service with
either the Regular or Reserve component.

2. Active Duty for Operational Support (ADOS). A limited tour of AD which
is authorized for Reserve Marines.

a. Using Military Personnel Marine Corps (MPMC) appropriations for
supporting Active Component, or

b. Using Reserve Personnel Marine Corps (RPMC) appropriations for
projects supporting the Reserve component.

3. Active Duty for Training (ADT). A -tour of AD for Reserve training under
orders that provide for automatic reversion to inactive duty when the
specified period of AD is completed. ADT includes annual training (AT),
special tours of ADT, school tours, and the initial tour performed by
enlistees without prior military service.

4. Active Federal Service. All forms of AD with or without pay, including
Reserve Counterpart Training (RCT) I ADOS I Extended Active Duty (EAD) , AT, and
ADT.

5. Active Reserve (AR). Reserve Marines who are members of the Selected
Marine Corps Reserve (SMCR) on full-time AD under 10 U.S.C. Sections i0211,
12310(d) or 12310 for the purpose of organizing , administering, recruiting ,
instructing I or training the Reserve component.

6. Active Status List (ASL), Standby Reserve. Reserve Marines designated as
key federal employees; who have fulfilled their statutory Military Service
Obligation, but are temporarily assigned for a hardship reason and intend to
return to the Ready Reserve; or retain in an active status because of a
special skill/expertise. Members of the ASL may participate voluntarily
without pay for retirement credit points and .. may be considered for promotion I

except for promotion to general officer grade. For additional guidance refer
to reference (a).

7. Additional Duty Career Planner. A Marine assigned additional duties as a
career planner by the commander.

8. Additional Obligated Service (AOS). Any active service commitment beyond
an existing contractual service agreement. Existing contractual service
agreements include: enlistments; extensions of enlistment, either executed
or effected; and reenlistments.

9. Additional Training Period (ATP). A sub-category of Inactive Duty
Training (IDT). These are additional IDT periods intended to improve
readiness by providing for individuals and units to receive required and
necessary training for attaining and maintaining designated readiness levels.
Three categories of additional IDT periods are:

a. Additional Training Periods (ATPs) for units, components of units,
and individuals for accomplishing additional required training , as defined by
a unit/s post-mobilization mission;
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b. Additional Flying Training Period (AFTPs) are authorized for primary
aircrew members for conducting aircrew training and combat crew qualification
training to attain and maintain aircrew flying proficiency and sustain
mobilization readiness; and,

c. Readiness Management Periods (RMPs) are to support the ongoing day
to-day operations of the unit, accomplishing unit administration, training
preparation, support activities, and maintenance functions.

10. Agreement to Extend Enlistment/Reenlistment.
an enlistment/reenlistment contract or an already
reenlistment contract.

An agreement to continue
extended enlistment/

a. Voluntary. An agreement to extend or reenlist upon the Marine's
request.

b. Involuntary. The extension of a Marine beyond the date of normal
expiration of enlistment for either a definite or indefinite period.
Occasions and unit diary reporting procedures are found in reference (b),
MCTFSPRIUM.

11. Anniversary Year/Date. The anniversary year is a period of 12
consecutive months (365/366 days) during which a member must accrue a minimum
of 50 points (including those received for membership) if such period is to
be credited as a qualifying year for retirement purposes. Except as noted in
reference (a), these anniversary year periods are calculated from an
anniversary date. The date used to determine the anniversary year is
established by the date the member entered into active service or into an
active status in the Reserve Component.

12. Annual Screening. All Ready Reserve Marines except Reservists on active
duty, will be screened annually. The annual screening involves an audit of
service records to determine mobilization readiness.

13. Annual Traininq (AT). Annual Training is annual ADT for members of the
SMCR of not less than 14 days (excluding travel time) for units, and 12 days
(excluding travel time) for lMAs each year. Training is prescribed by the

CMC (RA), COMMARFORRES, or operational sponsors of IMAs per reference (c).
The primary purpose of AT is to provide individual and/ or unit readiness
training. AT may support Active Component (AC) missions and requirements.

14. Appropriate Duty. A form of Inactive Duty Training (IDT) without pay
for attendance at special functions or to perform certain tasks.

15. Armed Forces Active Duty Base Date (AFADBD). Constructive date computed
from active service performed in any branch of the Armed Forces, as modified
by time lost or periods not creditable as active federal service.

16. Associate Duty.
basis with a Reserve

A form of IDT without pay performed on an affiliated
component or regular component unit.

17. Career
retention.

Planner (CP). The commander's enlisted advisor on enlisted
The CP holds the Primary MOS (PMOS) designator of 4821.

18. Career Progression Training.
proficiency within an occupational
primary MOS.

Training that leads
field, but does not

2-2
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Summarizes a Marine's annual
It reflects a Reserve Marine's
Retirement Credit Record (ARCR).

20. Commanding Officer/Officer In Charge. The lowest ranking officer who
holds NJP authority or is responsible for the Marine's SRB.

21. Component. A term used to denote a specific category of the Armed
Forces; i.e., Active component or Reserve component.

22. Component Code. Code that indicates which component of the Marine Corps
or other branch of the Armed Forces an individual is assigned. There a two
fields in the Marine Corps Total Force System in which these codes are found
- Component Code and Reserve Component Code.

23. Constructive Age. Real age minus total active service in the Marine
Corps, Army, Navy, Air Force and Coast Guard, including service in Reserve
components (SMCR or equivalent). When total service is deducted from the
present age the constructive age must be less than ~ years for the purpose
of enlisting or reenlisting into the MCR. Only the CMC (RA-RCT) may waive
this limit when such action is considered to be in the best interest of the
Marine Corps, reference (d) pertains.

24. Critical Skill. A job skill considered essential to the mission
accomplishment of the parent organization.

25. Discharge. Complete severance from all military status gained by the
enlistment or induction concerned. See also Release from Active Duty.

26. Effective Date. The date on which the term of the contract or agreement
to extend enlistment commences or becomes effective.

27. End Strength. Unit manning levels assigned by the CMC (RA) and
administered by the COMMARFORRES, to be achieved by 30 September of each
fiscal year. Unit end strength is counted as those individuals who, as
indicated in their MCTFS record, are assigned to a SMCR Reporting Unit Code,
in Training Pay Category (TPC) A or B, and have a record status other than 9.
It does not include Marines classified as AR, active component, or
individuals undergoing any increment of IADT as of the current fiscal year.
These Marines are counted separately by CMC.

28. Entry Level Training Assignment/Initial Skill Training (ELTA/IST).
Training subsequent to recruit training which is required to qualify a basic
Marine in the specific minimal skills required for assignment of a primary
MOS in the assigned occupational field.

29. Execution Date. The date a contract, or an agreement to extend an
enlistment, is subscribed and sworn to (the date signed). On this date, the
contract and agreement to extend an enlistment is valid. The execution date
must precede the effective .date for all reenlistments.

30. Expiration of Active Service (EAS). The date on which AD terminates
including voluntary extensions of enlistment, Convenience of the Government,
Legal (COFGL), Convenience of the Government, Medical (COFGM) or Convenience
of the Government, and Involuntary (COFGI).
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31. Expiration of Current Contract (ECC). The date the current enlistment
contract expires excluding voluntary extensions of enlistment that have not
become effective. Periods of time lost will automatically extend the ECC by
the number of days lost.

32. Expiration of Obligated Service (EOS). The termination date for the
service obligation under the terms of the Military Selective Service Act (MSS
ACT) (reference (e»). (See paragraph 52 of this chapter)

33. Extended Active Duty (EAD). AD performed by a member of a Reserve
component when strength accountability passes from a Reserve component to the
regular component, contingent upon funding source.

34. First-Term. Marines serving on their initial Marine Corps enlistment
contract or any extensions to that contract. Use this definition when
determining reenlistment incentive eligibility.

35. Fiscal Year (FY). Accounting period beginning 1 October and ending 30
September the following year. The FY is designated by the calendar year in
which it ends. For example, FY 2011 began 1 October 2010 and ends 30
September 2011.

36. Fleet Marine Corps Reserve (FMCR). The FMCR is composed of enlisted
personnel who have completed 20, but less than 30 years of active service and
are receiving retainer pay. After 30 years of service, members of the FMCR
are transferred to the retired list.

37. Force Readiness Analysis and Assistance Program (FRAAP). A readiness
evaluation designed to measure the logistical and administrative preparedness
of an SMCR unit.

38. High School Credentials

a. Alternative Credential Holder. Possesses any type of education
credential other than a traditional high school diploma. This includes any
test-based equivalency diploma or certificate (general education development
or California High School Proficiency Examination), high school certificate
of attendance, adult education diploma, correspondence school diploma,
occupational program certificate, or home study diploma. Any questions
concerning types of alternative credential holders should be addressed to the
CMC (MPP-54) for clarification.

b. High School Graduate

(1) Possesses a diploma for attending and completing a 12 year or
grade day program of classroom instruction. The school where the individual
completed all the program requirements must issue the diploma; or,

(2) A non-high school graduate or alternate credential holder who
attended a college or university, and completed at least· 15 semester or 22
quarter hours of college-level credit. Credit earned through testing or for
high school equivalency preparation is not applicable. The college or
university must be accredited by a Council on Post-seconda~yAccreditation
(COPA) recognized institutional accrediting body.

c. Non-High School Graduate. An individual who does not possess a high
school diploma or alternate credentials.
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39. Inactive Duty Training (IDT). Duty or training performed by reservists
not on AD, AT, or ADT. IDT includes regular training periods, Equivalent
Instruction or Duty (ElOD), associate duty, appropriate duty, approved
correspondence courses, and Mobilization Training unit (MTU) participation.
Three categories of additional IDT periods are: ATPs, AFTPs, and RMPs.

40. Inactive Status List (ISL) , Standby Reserve. That part of the Standby
Reserve which is composed of Reserve Marines who are not required by law or
regulation to remain in an active Reserve status but desire to retain their
Reserve affiliation in a nonparticipating status. They may possess skills
which may be of use to the Marine Corps, and volunteer for assignment to the
ASL of the Standby Reserve, or volunteer for the ASL but have not been
assigned. Members on the ISL may not participate for points or pay and will
not be considered for promotion. However, service years are still counted for
purposes of determining years of service (and count toward grade specific
service limitation computations). For additional guidance refer to reference
(a) .

41. Incremental Initial Active Duty For Training (IIADT). An enlistment
program for college, university, or trade school students allowing an
individual to attend basic military and initial/technical skill training
during summer semester break within 1 year after the completion of recruit
training. This training is normally completed in two incrementsi however, a
th~rd summer of training may be required to complete Marine Combat Training
for some MaS series.

42. Individual Mobilization Augmentee (IMA). A member of the SMCR who fills
a mobilization (M) billet on a regular component T/O. IMAs are considered to
be SMCR but are not members of SMCR units. All IMA Marines may perform a
maximum of 12 days AT each yeari IDT can vary from 0 to 48 IDT periods per
fiscal year. A Training Pay Category (TPC) will be assigned to each lMA
billet on the T/o; the category assigned determines whether IDT will be used
and if so, the number of IDT periods the lMA will be required to attend.

43. Individual Mobilization Augmentee Detachment (IMA Det). The peacetime
administrative grouping of IMA Marines by function or geographic location for
ease in training, support, and recall in the event of mobilization.

44. Individual Ready Reserve (IRR). A trained manpower pool of Ready
Reservists who are not in the SMCR. The IRR consists of: (a) individuals
who have had training and served previously in the active component or in the
SMCR and have some period of Military Service Obligation (MSO) remaining; (b)
individuals who have completed the MSO and are in the IRR by choice; and (c)
individuals in the Delayed Entry Program (DEP). In the event of
mobilization, the IRR will serve as a pretrained source of manpower for
augmenting the active component and as a replacement pool.

45. Initial Active Duty Training (IADT). The period of ADT when recruit
training, Marine Combat Training (MCT) , and Initial Skill Training (IST) are
accomplished incrementally or continuously. This is required of all initial
enlisted accessions.

46. Involuntary Active Duty (lAD). A specified period of involuntary active
duty performed by a reservist for reasons of unsatisfactory drill
participation under terms required by the MSO or when activated for
mobilization.

2-5 Enclosure (1)



47. Mandatory Drill Stop Date (MDSD).
obligated to attend drills. This date
enlistment contract.

Mca 1040R.35
2 MAY 2011

The date a SMCR Marine is no longer
is based on terms of the original

48. Mandatory Participant. A person who has a MBa acquired under the
provisions of federal law, or an obligation resulting from signing a Standard
written Agreement to Train (SWAT). See reference (a). The length of the Msa
is determined by the laws in effect at the time of initial enlistment or
appointment into the Armed Forces. The SWAT will not exceed the length of·
the present enlistment without an extension to cover the period required.

49. Marine Corps Mobilization Station (MCMS). A facility designated to
initially process members of the 'IRR and retirees, prior to entry on active
duty during mobilization.

50. Marine Corps Total Force System (MCTFS). An information data system
utilized by the Marine Corps to provide personnel management information.

51. Military Entrance Processing Station (MEPS). Those facilities
designated by the DOD to conduct mental and physical examinations for
chargeable accessions into all branches of the Armed Forces! and such other
examinations as may be directed.

52. Military Service Obligation (MBO). Individuals who become members of
the Armed Forces sign a contract incurring a military obligation known as an
MSO. Any part of this service that is not served on AD or ADT will be
performed in a Reserve component. There are two types of obligations
currently in effect:

a. Those that signed a contract between 9 August 1955 and 31 May 1984
incurred a 6-year obligation.

b. Those that signed a contract on or after 1 June 1984 incurred an 8
year obligation.

53. Mobilization. The process by which the Armed Forces or part of
brought to a state of readiness for war or other national emergency.
includes activating all or part of the Reserve Component as well as
assembling and organizing personnel! supplies! and material.

them are
This

54. Mobilization Training Unit (MTU). A unit consisting of IRR Marines who
perform Reserve training in a non-pay status for retirement points only.
Members of the ASL of the Standby Reserve may train with MTUs in an
appropriate duty status.

55. Montgomery GI Bill-Selected Reserve (MGIB-SR). A program offering
educational benefits for Marines in the SMCR. These benefits, although an
entitlement! must be earned by the fulfillment of certain conditions and
eligibility criteria established in reference (f).

56. Nonmandatory Participant. A Reserve Marine who has no separate written
agreement! who has passed their MDSD, who has completed the MSO required by
federal law or has been earlier discharged under regulations prescribed by
the Secretary of Defense and the Secretary of the Navy.

57. Non-prior Service (NPS) Personnel.
Military Service, who have not completed
directly into the MCR.
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58. Peacetime Wartime Support Team (PWST). A group of SMCR Marines who
assist the command during peacetime and provide site support staff during
wartime.

59. Prior Service (FS) Personnel. Individuals who served on active duty and
have completed their active duty obligation, or enlisted in the MeR and have
completed their SMCR obligations.

60. Prior Service Recruiting (PSR) The organization responsible for
recruiting qualified prior service personnel for AR, SMCR and lMA billets.

61. Qualifying Year of Federal Service. A year of federal service is
qualifying for retirement when a Reserve Marine is credited with a minimum of
50 Reserve retirement points within an anniversary year. This includes 15
points for membership in the MeR.

62. Readiness Management Period (RMP). Paid training periods, consisting of
a minimum of 4 hours, in addition to the annual 48 regularly scheduled lDT
periods, exclusive of ATPs and AFTPs. RMP is used for unit administration,
training preparation, support activities, and maintenance functions. The
maximum number'of RMPs that may be performed by an individual is one per day
and 30 per fiscal year. Note: When combined with ATPs, can have no more
than 54 ATPs and RMPs in total, per reference (g).

63. Ready Reserve. Those units and members of the Reserve component of the
Armed Forces of the United States liable for active duty to augment active
forces, in time of war or national emergency. The Marine Corps Ready Reserve
consists of the Selected Reserve and the lRR.

64. Reasonable Commuting Distance. The maximum distance a mandatory
participant may be required to travel between residence and drill site:

a. Within a 100-mile radius of the drill site that does not exceed a
distance that can be traveled under average conditions of traffic, weather,
and roads within 3 hours. This applies only to units that normally conduct
four lDT periods on 2 consecutive days during the training year and where
Government meals and quarters are provided at the unit lDT site; or

b. Within a 50-mile radius of the drill site that does not exceed a
distance that can be traveled by automobile under average condi~ions of
traffic, weather, and roads within a period of an hour and a half when
government meals and quarters are not provided at the unit lDT site.

65. Reenlistment. Reenlistment involves the execution of an entirely new
contract between the applicant and the Marine Corps. This contract
establishes a legal agreement between the United States Government and the
enlisted member. A reenlistment contract replaces either a current
enlistment/reenlistment contract, or one that has been terminated by
separation.

66. Reenlistment, Extension, Lateral Move (RELM) Request: A request from a
Marine for reenlistment, extension of an enlistment or for a lateral move.
TFRS is currently the approved electronic medium for initiating a RELM
request.

67. Release From Active Duty. Termination of active duty status and either
transfer or reversion to a Reserve component not on active duty. This
includes transfer to the IRR or SMCR.
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68. Rescheduled Inactive Duty Training (RIDT). Inactive Duty Training (IDT)
periods changed within the fiscal year other than the dates the unit is
scheduled to perform IDT. RIDT must be requested by the Reserve Marine and
approved in advance of the IDT by the unitls CO. RIDT will be used to avoid
missing IDT whenever conflicts, which could preclude attendance, are known in
advance.

69. Reserve Component Code. A two-character code to address an individual's
Reserve affiliation and for retirees.

70. Reserve Counterpart Training (ReT). A program designed to give IRR
members opportunities to enhance military skills by training with their
active component counterparts. Reserve Counterpart Training (ReT) provides
mobilization readiness training for IRR Marines preassigned to a unit,
filling the T/O and line number which they are preassigned to. Reference (h)
applies.

71. Reserve Duty On Line (RDOL). A web based program that offers a single
information source on Reserve duty opportunities for Marines and units.
Access to this site is available through Marine On Line (MOL).

72. Reserve Optional Enlistment Program (ROEP). An enlistment program under
which an individual agrees to serve a specified period of time in the SMCR
and the remainder of the MSO in the IRR. Reference (i) applies.

73. Reserve Qualification Summary (RQS). The RQS is a form completed by
Reserve Marines which provides an up-to-date summary of skills and
qualifications. The RQS.is generally required for most Reserve boards and is
available on line on the MOBCCM i MFR, and RA-RCT websites (within
MarineLINK) .

74. Reserve Retirement Points. The method provided by law for awarding
actual or constructive days of service for ADT or IDT for retired pay
computation. Each Reserve retirement point is equivalent to 1 day of full
time active service. A maximum of 365/366 active duty points may be earned
per anniversary year. Inactive duty points are earned typically through IDT,
earning 1 point for each 4 hour IDT period performed with a maximum of 2
points per day. A maximum of 90 inactive duty points are attainable per
anniversary year.

75. Retired Reserve. The Retired Reserve consists of:

a. RC members who are, or have been, retired under the provisions of
Title 10 U.S.C. Sections 3911, 6323, or 8911; and,

b. RC members who have been transferred to the Retired Reserve upon
their request, retain their status as Reserves, and are otherwise qualified.

76. Satisfactory Participation. Attendance and participation in the
required training for the Marine's individual training category.

77. Selected Reserve (SelRes). That portion of the Marine Corps Ready
Reserve having an IDT or AT requirement. SMCR members are the MARFORRES
units, IMA status or the AR program.

78. Selected Reserve Incentive Program (SRIP). Bonus programs that provide
monetary incentive payments to Marines who enlist, reenlist, extend, or
affiliate with the SMCR in an authorized skill for a specific period of time.
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CMC (RAP) per MARADMIN may publish additional criteria annually. Reference
(j) applies.

79. Separate Written Agreement to Train (SWAT). An agreement between the
individual unit and an individual, which obligates the individual to
participate in Reserve training with that SMCR unit.

80. Separation. A general term which includes discharge, release from
active duty, transfer to the Fleet Marine Corps Reserve (FMCR) or Retired
List, release from custody and control of the Armed Forces or transfer to the
IRR.

81. Service. In career retention terms, periods of time during which an
individual is a member of the Armed Forces under contract for purposes of
determining service limitations.

a. Total Service. The sum of all periods of time during which an
individual is a member of the Armed Forces. It includes all periods served
under an enlistment/reenlistment agreement(s) and/or agreement(s) to extend.

b. Qualifying Service. The sum of all periods of service in the Active
component, SMCR, and IRR. A year of qualifying service is one in which the
member is credited with a minimum of 50 retirement points (including 15
membership points) during the member's anniversary year.

82. Standby Reserve. That portion of the Reserve component consisting
primarily of Reserve Marines who may be ordered involuntarily to active duty
only in time of war or national emergency declared by Congress, or when
otherwise authorized by federal law. The Standby Reserve is composed of the
ASL and the ISL. Members of the Standby Reserve in an inactive status may
not be ordered to active duty involuntarily unless it has been determined by
the Secretary of the Navy, with the approval of the Secretary of Defense,
that there are not enough qualified members in an active status in the
required category to fulfill mobilization requirements.

83. Tentative Characterization of Service (TCS)

a. An interim description of the -quality of performance during a
period, which is less than the time required to earn an administrative
discharge. Pertains to EOS Marines transferring to the IRR. The quality of
performance shall be described as being honorable, general (under honorable
conditions), and under other than honorable conditions.

b. If the TCS is under other than honorable conditions I an "Other Than
Honorable Conditions H certificate shall be provided to the individual upon
discharge.

84. Time Lost. Period(s) of absence from AD in excess of 24 consecutive
hours due to Unauthorized Absence (UA) , in hands of civilian authorities
(IHCA), in hands of foreign authorities (IHFA), sick/misconduct, confinement
by military authority at the request of civil authority, and confinement by
military authority unless excused as unavoidable by the Mariners CO.

85. Total Force Retention System (TFRS)
submit RELM requests to CMC (RA-RCT).

A web based database used to

86. TFRS Message. A plain text message posted on the TFRS website to
disseminate valuable career and retention information.
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87. Trained Rese~vist. A Reserve Marine who has had at least 12 weeks of
basic military training or its equivalent. Trainees completing recruit or
subsequent Marine Combat Training (MeT) in excess of 13 weeks during IADT
meet the requirements for possible subsequent deployment. However, in
accordance with the Marine Corps Mobilization, Activation, Integration, and
Deactivation Plan (MAID-P), only those Marines who have completed their MOS
training will be mobilized.

88. Unsatisfactory Participant. A memher of the SMCR who fails to fulfill
an obligation or agreement as prescribed by federal law, or a member who
fails to meet the standards prescribed by the MeR for attendance at IDT, AT,
ADT, or displays substandard performance of duty.

89. Wartime Billet. Wartime requirements identified to support the initial
wartime expansion and subsequent service sustainment functions. Pre-assigned
billets for which IRRs, retirees I or civilians will be utilized to fill these
billets. These individuals will man bases and stations in the Continental
United States (CONUS).
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Chapter 3

Career Retention Personnel and Operations

1. Career Retention Personnel. The primary mission of career retention
personnel is to assist Marines in improving their performance and
competitiveness for promotion and retention through counseling and continuing
education. This includes advising and assisting Marines about promotion
tempos, service limits, required PME (per current directives) I the Fitness
Report Audit Program (per reference (k»/ Performance Evaluation Review
Board, B-billets and special assignments t selection zones for promotion f

remedial promotion boards, involuntary separation pay, the use of the
enlisted career counseling service, and the use of MOS roadmaps. Career
Planners process all requests for retention to include administrative
requirements necessary to retain qualified Marines. Career Retention
Personnel should exemplify the type of Marine we desire to retain in the
Marine Corps Reserve (MCR). Marines assigned in career retention must be
known for their excellent initiative, strong communication skills, and
ability to work with minimal supervision. Career Retention Personnel should
counsel Marines on eligible incentives and lateral move options.

2. Career Retention Personnel Assignment. Marine Corps Reserve (MCR) Career
Planner (CP) staffing. The CP force for the Marine Corps Reserve is staffed
in three ways:

a. The assignment of qualified Active Reserve (AR) CPs in units with CP
billets.

b. The assignment of additional. duty CPs in units without CP billets.

c. The assignment of SMCR CPs in SMCR units with SMCR billets for Career
Planners.

3. AR CP Assignment. Manpower and Reserve Affairs (M&RA) , Reserve Affairs
Manpower (RAM) assigns qualified AR Marines to CP billets to meet the needs
of the MCR. These billet assignments provide full-time career planner
support to Marine Forces Reserve and subordinate units.

a. Commands with Marines who desire to serve as an AR CP must forward a
completed Commanding Officer's and Career Planner SNCOIC Screening/Interview
Checklist for Lateral Move to MOS 4821 (Career Planner) (Figure 3-1), along
with an Administrative Action (AA) form through the chain of command to RAM.

b. RAM is charged with the accession of Marines into the AR CP force
based on the following criteria:

(1) Marine's Performance.

(2) Commander's recommendation.

(3) Marine's Major Subordinate Command (MSC) CP SNCOIC
recommendation.

(4) Personnel Strength of the Marine's PMOS.

3-1 Enclosure (1)



MCO 1040R.35
2 MAY 2011

c. The AA Form must contain at a minimum:

(1) Date current tour began.

(2) Date of Rank.

(3) Present assignment.

(4) Career retention experience.

(5) Three duty station preferences.

d. The AA Form will include as enclosures:

(1) Commanding Officer's and Career Planner screening/Interview
Checklist (Refer to Figure 3-1 of this order) .

(2) Current Photograph - formatted per reference (1).

(3) Certified true copy of the Record of Service (ROS) for sergeants
with less than one year time in grade.

(4) Certified true copy of Total Basic Individual Record and Total
Basic Training Record.

(5) Interview letter from CP SNCOIC (Regt/Group level and up) .

8. The following items are considered disqualifying and waivers will not
be considered:

(1) Fails to meet high standards required for retention in accordance
with chapter 5, paragraph 5 of this O~der.

(2) Failure of the last PFT taken.

(3) Any confirmed drug involvement.

(4) Convictions by Court-Martial.

(5) Non-high school graduate or non-alternate credential holder.

(6) Poor personal appearance or history of weight control (Current
contract) .

(7) Poor communication skills as determined by the commander in the
screening process.

(8) Currently enrolled in command directed Family Advocacy Program.

(9) Failure for selection to next grade.

(10) Disenrollment from Drill Instructor/Recruiter School for adverse
reasons.

f. Upon selection to the AR CP force, each Marine will be assigned TAD
to the CP course at Marine Corps Recruit Depot (MCRD) San Diego, CA. Upon
graduation from the course I the Marine will be assigned the PMOS 4821 and
fill a valid T/O and BIC for assigned PMOS as required per reference (m).
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g. All Commanding Officer's Screening/~nterviewReserve Checklist for
Career Planner Duty along with an Administrative Action (AA) form shall be
maintained by CMC RAM per reference (n).

4. Additional Duty Career Planner Assignment. The CO, or Officer In Charge
(orc) , shall assign additional duty Career Planners for units without CP
billets.

a. Candidates for assignment as additional duty CPs shall be qualified
for reenlistment and in compliance with the prerequisites set forth in Figure
3-1.

b. Commanders may assign Marines in grade of sergeant through master
sergeant as additional duty career planners.

S. SMCR Career Planners. SMCR Career Planners are assigned as follows:

a. Candidates for assignment as SMCR career planners shall be qualified
for reenlistment and in compliance with paragraph 3(e) of this chapter.
Commanders shall screen all candidates for SMCR career planner with the
Commanding Officer's and Career Planner Screening/Interview Checklist
contained in Figure 3-1 of this Order.

b. Commanders may assign Marines in the grade of sergeant through master
sergeant to serve a three-year tour as a collateral duty CP in units where a
Reserve career planner billet does not exist in the unit T/O. Marines
assigned to a career planner billet as indicated in the Unit T/O are
encouraged to attend the course for SMCR career planners within one year of
assignment.

c. The course for SMCR Career Planners is taught at MCRD San Diego, CA.
The COMMARFORRES (8-1) CP solicits nominations to attend the SMCR career
planner course annually. The course is a non-MOS producing course.

6. Restrictions on Collateral Duties for Career Retention Personnel. All
Marines, including career retention personnel, routinely perform additional
duties. However, commanders are not to assign additional duties to CP/Caree,r
Planners which may ethically compromise their position or conflict with
primary duties.

7. Uniform for Career Retention Personnel

a. To enhance the prestige of career retention and to provide visibility
for identification purposes, all career retention personnel are encouraged to
wear the appropriate dress blue uniform.

b. The issuance of the medium dress blue uniform allowance is authorized
to personnel who are assigned an authorized T/O billet and are assigned PMOS
4821 from the Career Planner Basic Course at completion of MOS training.

8. Working Area for Career Retention Personnel. The nature of career
planning activities requires that the working area receive special
consideration. The CP's office should be located so it is readily accessible
to all Marines during normal working hours. The location should afford
privacy during interviews. An area where an uninvolved .party can readily
overhear conversation is not conducive to establishing a good rapport with an
interviewee. Similarly, an area susceptible to frequent interruption by
daily activity inhibits the ability of the CP to create the relaxed

.environment needed for a successful interview. In assigning work spaces for
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CPs, commanders should consider these and other factors which could affect
their Career retention program.

9. Recognition of Career Retention Personnel. To provide additional
emphasis on career retention and its importance to the Marine Corps, the
Certificate of Appreciation - Career Retention Program (NAVMC HQ 818A (10
01)) is designed as an additional means of recognizing superior performance.
It may either be awarded in lieu of, or in addition to the other means of
recognizing superior performance, such as meritorious masts or personal
awards (Figure 3-2) .

a. CGs may award the certificate on behalf of the CMC. The NAVMC HQ
818A (10-01) may be obtained from the MFR (G-1)CP.

b. Commanders are encouraged to recognize the individual Marines who
have made significant contributions to the command's career retention
program.

10. Automatic Data Processing Equipment (ADPE) Support. At a minimum, every
CP (4821) and collateral duty CP should be provided the following ADPE assets
by the local command to perform daily retention functions:

a. Laptop with Internet access.

b. Digital camera.

c. Color printer.

d. Scanner.

11. Career Planner SNCOIC. The role of the Major Subordinate Command SNCOIC
at the regimental/group level and higher is critical, and includes the
following responsibilities:

a. Instruct and train unit level CPs.

b. Provide assistance to CPs within the command.

c. Advise the CG/CO on retention matters.

d. Conduct on-site inspections of CPs within the command.

e. Conduct initial, intermediate, and final evaluations.

f. Gather/disseminate information for HQMC and unit commanders.

g. Conduct quality control on all RELMS submitted by subordinate
commands.
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NAVMC 11669 (R&v. 04-11) (EFI
FOUO - Privacy sansftlv() whe-l'l ftIf~d in.

COMMANDIN~ OFFICER'S AND CAJ:ll:ci'l PLANNER SNCOIG SGREENING/INTERVl5W
CHECKLIST FOR LATERAL MOVE TO MOS 4821 (CAREER PLANNER}

PRIVACY ACT STATEMENT

In accordance with the Privacy Acl of 1974 (Public law 93-579), this notice informs you of the purpose
for colIeclion of information on this form. Please read it before completing the form.

AUTHORITY: 10 U,S.C. 5013, Secretary of the Navy; 10 U.S.C. 5041, Headquarters, Marine Corps;
and E.O. 9397 ($SN).

f'RINCIPAL PURPOSE: Information collected by this form will be used to record extensions of enlistment
inlo the U.S. Arme<:l Forces. This information becomes a permanent part of tile subject's military
personnel records which are used to documenl promotion, reassignment, training, medical support, and
other personnel management aolions. The purpose of soliciting the SSN is for positive identification, The
information coile<:te<l 01\ this form will be med within a Privacy Act Systems of Records collection governed
by Privacy Act system of Records Notice M01070-6 which Clln be downloaded at
htrp-Uwww.detert.elinkrnillpdvflr;yJnofice.ll!usmt:lMlJllJ70-6.shlrnt.

RETENTION AND SAfEGUARDS: The colleded information will be maintained in a database with
restricted, limited access by personnel authorized to access this iniormatic>n. The database is protected
by password, unique user IDs, and applicable layers of security access within applications. Records In
this file system will only be retrieved by name andlor social security number.

ROUTINE!J~ This form becomes a permanent part of the Service Members's Enlisted Master File
and Fieid Personnel File. All uses of this form are internal to the relevant service.

DISCLOSURE: Voluntary. However. failure to furnish personally idenliflable information may negale
the application.

Figure 3-1.--Commanding Officer's and Career Planner SNCOIC Screening/Interview
Checklist for Lateral Move to MOS 4821 (Career Planner) NAVMC 11669
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NAVMC 11669 (Rev. 04-11) (EFI, P"ge 2
FOUD - Privacy sensitive' when filled in.

COMMANDING OFFICER'S AND CAREER PLANNER SNC01C SCREENINGIINTERVIEW
CHECKLIST FOR LATERAL MOVE TO MOS 4621 (CAREER PLANNER)

Name S6N

1. Background

a. The Career Planner (CF') Is vital to the process of re-taining Marines. The CF" assists the commander in maintaining a
. stable career force. Marines will emulate the CplS actions. Therefore. potenUal CPs must possess a hfgh degree of maturity,

leadership, jUdgment, and professionalism. Furthermore, polential CPs muslthol'Oughly embrace and exemplify our core
values.

b. The Career Plannlng Course at Recruiters School, MCRD san Diego, provides prospective CP with th~ required entry
level knowledge for career planning dUlles and responsibllities. The school teaches Marines effective communlcation skills and
the fundamentals and methods of career planning. The potential CP must be able to project a positive dispositfon and exemplify
those tMItS a$$OCiated with utmost prof.essionalism. The CP will represent the type of Martne we desire to retain In the career
force.

2. &lkm

a, One copy of the completed Commanding Office~s and CP SNCOIC Screenlng/lntelView Guide, Medical Screening Guide,
and Financial Worksheet will be placed on the len side of the Merin e's Service Record Book prior to the Marine's transfer 10
C"reer Planning School. Thirty days poor to transfer, the Commending Officer will re-certify that the Marine is still qualified for
career planning duty.

b. One copy olthe Commanding Officefs Screening and CP SNCOIClinterview Guide, Medical Screening Guide, and
Financial Worksheet, along with certified copies of the Marine'spsge 11, 12, and 13 will be forwarded to the: CMC (RAM), The
Marine's command will contact the CMC (RAM) via naval message when there is a change In the Marine's status. Upon
request, cerlain criteria may be waived by the CMC (M-RCT).

Upon request, certain criteria may be waived by the CMC (RA-RCn.

PREREQUISITE

D Y"" D No

o Yos 0 No

0 Y", 0 No

0 Yes 0 No

DYes D No

o Yes ON.

2. Career Polen\lal, Must meet or exceed all standards required forratention (MCO 1040R.35
par 5b.(2) sect 1). Have compreted the-appropriate PME (resident and non-resident for grade).

1. Career Marine. Must nave successfully completed ane or more reenlrstmentlreenlistments.

5. Cora Values. Marine. thoroughly- embraces and exemplifies Ollr core ....alues and leads by example
in this area.

4. Integrity/Judgment. Marine <temonstrates sound i:ntegrily and judgment.

3. Grade. Sergeant through GunnelY Sergeant

6. High School Grad/GEO. Career Planners should have an educational background equal to that of
the majority of Marlnes who they will be assisting. Madnes with a reading level below the 10th grade
may experlence some diffiCUlty assimilating Career Planner School course material. The Marine must be
a high SChool graduate.

FOR OFFICIAL uSE ONLY

Figure 3-1.--Cornmanding Officer's and Career Planner SNCOIC Screening/Interview
Checklist for Lateral Move to MOS 4821 (Career Planner)
NAVMC 11669 (continued)
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NAVMC 11669 (Rev. 04-11) (EFl, Page 3
FOUO • Privacy sensitive when fillod in.

COMMANDING OFFICER'S Arm CAREER PLANNER SNCOIC SCREENINGIINTEIl.VIEW
CHECKUST FOR LATERAL MOVE TO MOS 4821 (CAREER PLANNER)

Nama

PREREQUISITE

7. GT score must b1l100 or above. (GT score may be waived.) GT score:

8. Disciplinary Record and Drug or Alcohol Related Incident(s).

a. Courts-Martial

Rank SSN

Dyes

D Yes

o NO

o No

b. lIIJP Not more than one NJP in the class reporting date. No NJP in the last 24 moolhs D Y..
preceding lIle dale of reques~

c. Pg 11 No adverse page 11 entries (i.e., MARCORSEPMAN para 6105 coun.ollng) in DYe,
the lasI24 months preceding the reporting date.

d. Drug and No drug rerated incidents. No alcohol related incidenLs within the 18513 years DYes
Alcohol preceding tha class reporting dale. A waiver granted for reenlistment is not valld

for assignment to CP duly. Aseparate, waiver Musl be re~uested from th a CMe
(RA.ReT).

9. Stable Family

a. The Marine is not currently enrolled in a command-dlrecled Family Advocacy Program as verified 0 Yes
by the local ~amily Services Center.

b, Divorce/Separation. Divorce or Separation slandtng alone does not dIsqualify someone for 0 Yes
assignment to CP Duty. However, a Marine is not qualified when his/her bonafide separation I
divorce I custody proceedings. may interfere with training requirements and assIgned duties.
"The Maline Is I is not currently separated orundergoIng divorce proceedings."

10. Financially responsible. The Marine tlas demonstrated an ability to manage personal financial DYes
management with maturity andjudgment,(e,g. is not overextended financially - to the point of being
uMble to fuifill his/her fioaf\cial obligations).

11. Physically Fitness. The Maline experIences 'no difficulty in passing all events of the PFTICFT. D Yo,
Marines must pass a PFTICFT 90 days pliortD detachlng for school. Marines are requir.ed to take a
PFTICFT at Career Planner School.

o No

o No

o No

o No

o No

DNa

D No

PFT Score _

CFTScore

Class _

Class

Date _

Dale

FOR OFAC1AL USE ONLY

Figure 3-1.--Commanding Officer's and Career Planner SNCOIC Screening/Interview
Checklist for Lateral Move to MOS 4821 (Career Planner)
NAVMC 11669 (continued)

3-7 Enclosure (1)



Mca 1040R.35
2 MAY 2011

NAVMC 11669 (Rev. 04-11) (EFI, Page 4
FOUO - Privae-y stl'i\Sitive when filfed In.

COMMANDING OFFICER'S AND CAREER PLANNERSNCOIC SCREENING/INTERVIEW
CHECKLIST FaR LATERAL MOVE TO MOS 4B21 (CAREER PLANNER)

Rank

PREREQUISITE

12. Mee-ts rnlnLmum obligated service. Marlnes must have a minimum of 2 years of acrtve selVice
remaining upon completion of school.

EAS: _

1:3. Communications Skills. The ,abllIty to communicate: is essential to career planning, Marines
stloulcJ be able to converse and write in a clear manner. A CP should be persuasive and personable,
should feel comfortable among Officer'S. SNCOs, and peers.

SSN

o v••

DYe.

o No

o No

14. Meets personal appearance and height and weight standards. The Manne must be within the Marine Corps height and
weight standards lAW Mea 61 0~.10 • No hislOIY of assignMent 10 weight control or personal appearance programs is
euthorlzed. The Marine must be weighed/measured in P.T. gear, no shoes.

HT:

WT:

Neck :

Waist:

Hips:

6odyFal: __

(Females only)

(Indicate body fat ff Maline is over prescribed welghl standard)

Dale Measured:

15. Annual fraining. The Marine Ts required to complete annual training prescrIbed by Ihe CMC prior
to detaching. (RlfleIPlstol Requal, BST, Swim Qual, elc.)

o yes o No

1G. Medically qualified for duty. A physical examination by a medical officer must be conducted
within 12 months of the class reporting date and state 'qualified for Career Planner duty' in block 77 of
SFB8. The Commanding Offieer and Ihe Medical Officer will also screen the Manne and the Marine's
medical records per the Commanding Officer's Medical Screening Guide (See page 5 of Officer's
Medical Screening Guide (See page 5 of appendix B).

Rlfte Qualifying Score _

Pislol QualifYing Score _

Date _

Date _ (as required)

o yes ON<>

FOR OFFICIAL USE ONLY

Figure 3-1.--Commanding Officer'S and Career Planner SNCOIC Screening/Interview
Checklist for Lateral Move to MOS 4821 (Career Planner)
NAVMC 11669 (continued)
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NAVMC 11669 (Rev. 04-11) (EFJ, Page 5
FQUO • Privacy sQnsitive whon fllfed fn.

COMMANDING OFFICER'S AND CAREER PLANNER SNCOIC SCREENINGnNTERVl1<W
CHECKUST FOR LATERAL MOVE TO Mas 4821 (CAREER PLANNER)

Name Rank $$N

PREREOUISITE

17. Disqualifying fac;::tQns'

In 1"$lhan full duty slatus. o Ve, o No

Failed selection to next grade. o Ve, 0 No

Disenroll/Failure to complete Special Assignment SchooUDuly. To include recruiter schooi o Ve, 0 No
communicatfon skills drop.

Failure to complete formal school (e.-g. Sergeants CQl,Jrse, SNCO Career Cour6e, SNCO Advanced o Ves o No
Course, and Career Planning (CP) Course).

CurrenUy serving on a B-billet or with 24 months of assignmenl to the Career Planner Force. o v.. o No

I have personally screened;

G""'e Name SS'" MOS--
ThIs Marine does/does not meet the requirements listed in Mea 1040R.35. lr the Marine does not meet the requirements.
explain below.

Battalion JSl:juadrol1 SglMaj':s Nama Rank BaltaHon JSquadron SglMaj's Signature D.ate

Commanding Officefs Name Rank Commanding OfflcQr's: Signa-lure Dale

Commanding Officer's Re-certification: (To be completed 30 days prior to the Marine's detachment date.) This Marine's
qualificatlons for a~19nmant toO C$tEl~( Planner duly haveJhave not changed since my initial interv1ew and screening of his I her
records. The Marin~ dQewdoes not meet the requir~ments listed in MCO 1040R.30. (If the Marine'no longermeets the
requirements, contact lhe CMC (RA-RCTIRAM) vIa naval message.)

CommtIfldlng Office""! Signature D,1e

fOR OffiCIAL USE ONLY

Figure 3-1.--Commanding Officer's and Career Planner SNCOIC Screening/Interview
Checklist for Lateral Move to MOS 4821 (Career Planner)
NAVMC 11669 (continued)
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NAVMC 11669 (Rov. 04-11) (EF). Pago 6
FOUO - Privacy sensitivo when filled in.

II. MEDICAL SCREENING GUIDE FOR CAREER PLANNER DUTY

Nam' Rank SSN

Attention Commanding Officers and Medical RepresenlalivAs, Standard forms 88 and 93 must be completed. A medIcal
officer will certify block 77 of Standard Form 88 that th& Marine is physically qualified for career planner duty. Medical
representatives must have a thorough appreciation of tile physical demands of career planner duty, specifically:

1. All Marlne. are expected (0 be phy.lcallylmedlcally fit and abla to Passlhe required school PFTlCFT.

2. Additlonally. any medical doc~mentalion indicating problEms with stress or psychological dysfunction may be
disqualifying and must be identified in the remarks section below.

3. Marines found unqualified for these reasons may be directed to a.ppear before a Physical Evaluatron Board to
detennine their fJtness for worldwide assIgnment.

1have personally screened :

Grade Name SSN _

I found himlher medically qualified/unqualified. (The finding of UNQUALIFIED is explained in the remarks below.)

MOS

MadicaIOftlce(& Name

MedlCll:1 Officer's Signature

Remarks by Medicat Officer:

Oats

Grade Billet

"Commanding Officer's Re-certification: (To be completed 30 days prior to Ihe Marine's detachment date,) This Marlne's
qualificalions for assi9nment 10 Career Planner duty has/has nol changed slnoo my InitlallnteNiew and screening of his / her
records. The Marine doss/does not meet:the requirements llsted in Mea 1040R.35. (If the Marine no longer meets the
requirements, contact the CMC (RA-ReT/RAM) via navat message.) .

Commanding Ofrlce(s Signature

FOR OFFICIAL USE ONLY

Figure 3-1.--Commanding Officer's and Career Planner SNCOIC Screening/Interview
Checklist for Lateral Move to MOS 4821 (Career Planner)
NAVMC 11669 (continued)
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UnitetJ· States 'Marine Corps
~lli.

;}.,00~

. ~ . I~'
'\

~PL

.Certificate ofAppreciation. ,
I'resonlcd 10

, '.

. in recognition QfeltGeptional effort and achIevement in .'. ..,

contributing to a.!lUccessful

Cateet Planning ,Program ,

./IAVMCHa.6111o1(F... 1D-Ol)

. "

Figure 3-2.--Certificate of Appreciation - Career.Planning Program (NAVMC HQ
BIBA (10-01))
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Chapter 4

Reserve Orientation and Sponsorship Program

Section 1: Program Establishment

1. General

a. Definition. The Reserve Orientation and Sponsorship Program is
designed to ensure the smooth transition and assimilation of Delayed Entry
Program (DEP) enlistees and newly joined Marines into the Selected Marine
Corps Reserve (SMCR). It is one of the most important leadership
responsibilities to ensure the welfare and satisfactory participation of our
new Marines.

b. Purpose. The primary objective of the Reserve Orientation and
Sponsorship Program is for each initial join to the Reserve program to fully
understand and fulfill the scope of their contractual obligations to the
Marine Corps Reserve. Commanders must ensure that initial joins are well
informed, treated fairly, and are aware of their contractual obligations and
satisfactory participation requirements as outlined in reference (a).

c. Scope. The program starts with the initial orientation brief and
continues through the sponsorship phase. The responsibility for the
establishment and execution of the Reserve Orientation and Sponsorship
Program rests solely with the Reserve unit commander.

2. Coordination

a. Purpose. Reserve unit commanders and Inspector-Instructors should
establish, in writing, mutually agreed upon procedures/directives with local
recruiting station commanders and prior service recruiting officers-in
charge.

b. Scope

(1) The primary objective of this agreement is to ensure efforts are
coordinated to achieve the final goal of recruiting the right Marine, with
the right training, the right place, and at the right time. Another
objective is to ensure initial orientation interviews are conducteq, and the
Initial Orientation Checklist is completed.

(2) The agreement should include, but not be limited to, coordination
of initial orientation briefs (i.e., whether briefs should be conducted
during normal working hours or during drill weekendsi procedures for Udirect
ship" orientation briefs, etc.), tracking enlistees from contract to ship
dates, notification procedures in the event enlistees fail to complete basic
training, and prior service accession procedures. Careful consideration
should be exercised to avoid delaying the enlistment/join process. To this
end, open lines of communication and coordination between the unit and the
recruiting service are highly encouraged.

c. Responsibility. Discrepancies found during orientation interviews
should be resolved between the reserve unit commander and the recruiting
station (RS) commander. Discrepancies that cannot be resolved at the unit
level should be submitted to MFR (G-1) by the reserve unit commander and to
Marine Corps Recruiting Command (MCRC) by the RS commander via the most
expeditious means for resolution within 24 hours of the interview. Direct
liaison is authorized for this purpose with a copy provided to the chain of
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command. CMC (RAP) is the final authority for resolution of matters
concerning initial orientation interviews.

d. Procedures. Reserve unit commanders may reject an applicant for
enlistment/join if they fail to meet the basic prerequisites for
enlistment/reenlistment (as applicable), or the gaining unit is over T/o
strength.
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Section 2: Orientation

1. Initial Orientation Brief

a. Purpose. Initial orientation briefs afford Reserve unit commanders
the opportunity to fulfill a fundamental leadership responsibility of
welcoming new unit members. More than a mere exchange of information, the
orientation brief should convey a sense of being part of the team. The
enthusiasm and interest conveyed should motivate and strengthen the
prospective applicant's commitment to the unit and to the Marine Corps.
Questions by the applicant should be encouraged and answered in a forthright,
positive manner.

b. Scope. The orientation brief is designed to familiarize applicants
with the reserve unit location and personnel, as well as with their basic
duties and responsibilities after joining the unit. As such, the brief
should be conducted at the intended Home Training Center (HTC). The
orientation brief is not a screening process to determine eligibility for
enlistment/join. The latter is the responsibility of the recruiting service.

c. Responsibility. Reserve unit commanders, or their designated
representative, will conduct the initial orientation brief for all applicants
to the reserve unit.

d. Procedures

(1) It is recommended that the applicant be given a tour of the RTC.
Particular emphasis should be placed on the MOS and the area in which the
enlistee will be working upon join. The Reserve Non-Prior Service Initial
orientation Checklist (Figure 4-1) or the Prior Service (PS) New Join
Worksheet (Figure 4-2), will be completed for each applicant. The reserve
unit commander's signature on the Non-Prior Service (NPS) and PS Initial
orientation Checklists does not constitute approval for enlistment/join, but
rather acknowledges receipt of the completed form and fulfills the initial
portion of the Orientation and Sponsorship program.

(2) At the discretion of the ·reserve unit commander, and on an
exceptional basis, NPS applicants, who must ship within ten days of
contracting (direct shippers), or when the situation precludes applicants
from attending the brief in person, may be interviewed by the RS. The NPS
Initial orientation Checklist should be completed and provided to the reserve
unit within two working days following the brief. A notation will be made in
appropriate checklist indicating a direct ship interview with the approval
date and rank/name of the authorizing reserve unit official.

(3) At a minimum, the following topics will be covered during the NPS
orientation brief:

(a) The enlistee's obligated drilling portion of the program
selected. For example, if enlisting for the 6X2 program (non-prior service
accessions), the enlistee must drill for six years from their PEBD with the
SMCR unit. The remaining portion of the initial Military Service Obligation
(MSO) may be served in the SMCR or the Individual Ready Reserve (IRR).

(b) Post IADT duties and unit training highlights (non-prior
service applicants) .

(c) The MOS for which the individual was recruited.
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(d) Verification that the applicant meets reasonable commuting
distance criteria as established in reference (a) or has been approved for an
appropriate waiver.

(e) Verification that the applicant has the Reserve unit's
address, phone number, and a point of contact to include full name, address,
and phone number.

(f) Verification that the applicant understands the sponsorship
program and will be appointed a command sponsor.

(g) Explanation of the applicant's reemployment rights afforded
by the Uniformed Services Employment and Reemployment Rights Act.

(h) The annual training schedule and highlights (prior service
Marines) I with copies provided to applicants.

(i) Explanation that inter-unit transfers after reporting for
IADT are consiqered on a case-by-case basis (non-prior service applicants)

(j) Family support programs and activities are explained to the
applicant.

(k) A brief unit history and mission statement.

2. Non-Prior Service Accessions (DEP Enlistees). Non-prior service
accessions will be interviewed within 3D.days of contracting. The recruiter
will schedule an appointment· for the enlistee's orientation brief with the
Reserve unit commander or designated representative. Part I of the Reserve
NPS Initial Orientation Checklist, (Figure 4-1), will be completed by the
recruiter and the applicant prior to enlistment.

3. Prior Service Marines. Prior service Marines requesting assignment with
a Reserve unit will be processed and screened by a prior service recruiter.
They will receive an initial orientation interview.

a. Figure 4-2 is a sample PS New Join Worksheet. Signature in Part III
of the PS New Join Worksheet form constitutes acceptance for join to the
Reserve unit.

b. The prior service recruiter must provide the gaining unit with the
entire accession package in order to properly complete the orientation.

c. Prior service Marines recruited without a qualified MaS for the unit's
Tlo must be retrained within 18 months of joining the Reserve unit. New
joins may attend an MOS-producing school or undergo On-the-Job Training (OJT)
or Managed On-the-Job Training (MOJT), as applicable based on MOS criteria
and school seat availability. Prior to join, Reserve Quota Sequence Numbers
(RQSNs) are obtained from CMC (RAP) by prior service recruiters in order to
secure Prior Service Marine Retraining Program (PSMRP) school seats.
Marines must be eligible for additional contractual service obligation for
the PSMRP requirement.

d. Prior service Marine applicants desiring an inter-service transfer
from another armed forces component into the MeR must obtain approval from
the CMC (RA-RCT) to reenlist into the MCR via their local prior service
recruiter.
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4. Prior Service Recruiters. Prior service recruiters, serving under the
cognizance of the Commanding General, Marine Corps Recruiting Command (MeRe),
are responsible for the submission to RA-RCT of all off-contract reenlistment
requests into the Selected Reserve. All reenlistment requests in conjunction
with transfers from the IRR to the AR, SMCR or lMA program will be submitted
to RA-RCT. Active component recruiters process Prior Service Other Service
(PSaS) applicants (those without previous service in the Marine Corps but
with prior service in another armed forces component)/ who desire to
enlistment within the Marine Corps Reserve. All PSOS applicants requesting
entry into the Selected Reserve must be screened by RA-RCT.
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Section 3: Sponsorship

1. General. Sponsorship is the final and most critical stage of the Reserve
Orientation and Sponsorship Program. The Marine's contribution as a team
member will be directly related to the quality of attention received during
this phase of the program. Assistance provided during the sponsorship phase
will minimize difficulties encountered by Marines initially joining a SMCR
unit.

2. Assigning a Sponsor. The Reserve unit commander will assign a sponsor,
in writing, as soon as it becomes known that a new Marine will be checking
into the unit. Figure 4-3 shows a sample format of the sponsor's appointment
letter. The sponsor should preferably be in the same grade and MOS, and
reside within the same geographical area as the Marine who is being
sponsored. Appointment letters shall be maintained per reference (n)

3. Tracking and Corresponding with the Enlistee: Non-prior service
enlistees in the Incremental Initial Active Duty Program (IADT) & Non-prior
service enlistees in the Reserve Optional Enlistment Program (ROEP). Near
the end of recruit training, or immediately after a Marine returns hornet a
letter from the SMCR unit outlining check-in procedures must be mailed. This
letter will include the date and time to report, proper uniformt items to
bring t and the name and phone number of the sponsor assigned. Specific
directions to the training center, telephone numbers of the SMCR unit and a
point of contact should also be included in all correspondence. A welcome
aboard package should be forwarded at this time i~ the new Marine has not
already been provided one.

4. Reviewing the Initial Orientation Checklist. During the check-in
process, the initial orientation checklist should be reviewed with the
Marine. This should reinforce the Marinets understanding of the contractual
agreement, MOS, and Reserve participation requirements.

5. Welcome Aboard Packaqe. Ensure that each newly joined Marine will
receive a welcome aboard package upon arrival or during the first drill
weekend.

a. Package Contents. The following items should be included in the
welcome aboard package:

(1) Personal welcome aboard letter from the Reserve unit commander.

(2) Chain of command and points of contact.

(3) Reserve command structure.

(4) Brief command history and mission statement.

(5) Reserve pay scale.

(6) General Reserve information and benefits (excerpts from reference
(a) ) .

(7) Reserve Referral Credit Program.

(8) Reserve Career Options (chapter 7)

(9) Annual Training Plan (may be inserted during check-in) .
(10) Quarterly Training Bulletin (may be inserted during check-in)
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(llr Mobilization Letter of Intent (may be inserted during check-in)

(12) Family Support Activities and other items deemed necessary or
informative.

b. Annual Troop Information. The contents of the Welcome Aboard package
should be reviewed with all Marines annually during troop information
classes. This is considered an excellent opportunity to update package
contents, and to reemphasize pertinent information about Reserve
participation, benefits, and careers.

6. First Inactive Duty Training Period

a. At the outset of the first inactive duty for training period, the
unit First Sergeant/Sergeant Major should welcome the new Marine, ensure a
sponsor has been assigned, and issue the welcome aboard package.

b. The Marine should meet with the CO/OIC, and
the lstsgt/sgtMaj monitoring the Marine's progress.
period the 1stSgt/SgtMaj should ensure that:

then begin check-in with
During the first IDT

(1) The Marine is assigned to the proper work section.

(2) The Marine is issued all the necessary equipment and uniforms as
required.

(3) The Marine receives the IDT bulletin, quarterly training
schedule, annual training plan, and mobilization letter of intent.

7. Second Inactive Duty Training Period. During this period, the sponsor
will work along side the Marine throughout the weekend. The sponsor should
be prepared to address any questions brought up by the new Marine.

8. Third Inactive Duty Training Period. During the third IDT period, the
1stsgt/SgtMaj will check on the Marine, and address appropriate issues as
necessary.
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Re-serve Non-Prior Service Initial Orientation Checklist
NAVMC 11667 (09·09) (EF)

PRIVACY ACT STATEMENT

In accordance with the Privacy Act of 1974 (Public Law 93·579), Ihis notice informs you of the purpose
for collection of information on this form. Please read it before completing the form.

AUTHORITY: '10 U.S.C. 5013, Secretary ofthe Navy; 10 U.S.C. 5041, Headquarters, Manne Corps;
and E.O. 9397 (SSN).

PRINCIPAL PURPOSE: Information collected by this form viill be used to record extensions of enlistment

into the U.S. Armed Forces. This information becomes a permanent part of the sUbject's military personnel
records which are used to document promotion, reas~ignll1ellt, training9 medical support, and other personnel
management actions. The purpose of soliciting the SSN is for positive identification. The information

collected on this form will be filed witllin a Privacy Act Systems of Records collection governed by Privacy

Act System of Records Notice M01 070-6 which can be downloaded at

htrp/A'VWW (}efeoselink miVorivacv!noUces/usmclMQ 1070·6 sf1tml.

RETENTION AND SAFEGUARDS: The collected information will be maintained in a database with restricted,
limited access by personnel authorized to access this information. The database is protected by password,
unique user IDs, and applicable·tayers of security access within applications. Records in this file system will
only be retrieved by narne 8ndJor social security number.

ROUTINE USES: This form becomes a permanent part of the Service Members's Enlisted Master File and
Field Personnel File. All uses of this. form me internal to the relevant service.

DISCLOSURE: Voluntary. However, failure to furnish personally identifiable infonnation may negate
the application.

Next Page

Figure 4-1.--Reserve Non-Prior Service Initial Orientation Checklist (NAVMC
11667)
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Print Form

PART I

Enlistee's Name
CU' Fi~t .......-

SSN SMCR Unit MaS --- aSN Ship 031e

MOS School (MeG) School Date Proj Unit Jan Da1e

SRIP: NfA, Bonus Control Number Dare DE? Date

Assigned to TraininglPay C3tegory P Program (Mea 1500R36) : 0 Ves 0 No

IIADRT: 0 Yes 0 No First Increment B~ln Date Second Increment Begm Date

Colege Commencement Dale Third Increment MeT

ROEP: Component Code (Check one) o NA 0 K' 0 85 0 Kg 0 K8
6<2 5x3 4x' 3x5

Education (Check one) 0 HS Sernar o HSG",d CoUege 0 1 02 0 3 O' o Non-HS Grad

0 other (comment):

Test Scores AFOT GT EL MM CL OtMr--- --- --- --- ---

008 BI Investigation (if applicable) 0 Yes 0 No

PhOne Number r.13rttal startus Number of Dependants ---

Address:
S~".11No. Ci~ SU:~ ZlpCod*

Approxim3te Commuting Time/Distance from SMCR Unit :

Employment:

Recruiter: RS
(Rank) (fl.lIIneoJ (Cityl tSta~)

RS Phone

I-I STF I SMCR Unit InteNiev..oate

Title Clt>j State

Applicant Signature Recruiter Signature l-t Staff POC Signature

Reset Form] FOR OFFICIAL USE ONLY. Adobe Designer 8.0

Figure 4-1.--Reserve Non-Prior Service Initial Orientation Checklist (NAVMC
11667 (continued)
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Reserve Non·Prior Service Initial Orientation Checklist
NAVMC 11667 (09.09)(EF)
FOUO - Privacy Sensitive when fdle<J in.

PART II

InstrudlOfls Part II should be completed by the Reserve unit commander or designated representative. Give a brief overview
of unit's mission imd r,105 prior to orientation. Ensure Marine initials the appropriate response and signs me chec:kJist upon
completion.

1. Does Marine reside V'Jilhin a SO-mile radius of the Reserve unit, not exceeding the distance that can be traveled under
aver.3ge traffic and weather oorditions within 1-}'2 hours?

0 v.. 0 No

2. Does Marine reside "vitti in a 1fJO.mi~ rodius of the Reserve unit, a distance that can be traveled under average traffic and
weolher conditions within 3 hours? If so, government quarters and messing are required.

0 Veo 0 No

3. Marine is free from any commitment tI'lat would preclude s;Jtisf<lctory participation (i.e., wClfi.; I school conflicts, lack of
tronsportiltion).

0 v.. 0 No

4. Marine understands the MOS and its requirements.

0 Yes 0 No

5. Marine understands CQfltrnd obligations, and length of time of adivelinactive membership, requirements f~ satisfactory
pmticipation, and the COIlseqU€nces for foiling to meet these obligations.

0 ves 0 No

lD.l!a!:i

Two days 01 training per month (4-5IDT periods)--
Minimum 15 days active duty tr.Jimng annually--
Must perfOOl1 0 best of ability--
Must maintain Marine Corps appearance stand;:uds--
megal Drug use is not loler::lled in the Marine Corps--
Alcohol Abuse is not tolerated in the Marine Corp'S--

What can be expected frem the Marine is expl<Jined; e.g.. fair treatment, quality training, promotion opportlIlity. etc.
AdditionaJly, the Marine \o.il be provided points of contact, addresses, and phone numbers cI key unit members, should he
have any ruture proillems or QUestions.

oat~

EnlisL<>e Signalure Comm3r~er I Rep SiglahJre

FOR OFFICIAL USE ONLY. Adobe Designer 8.0

Figure 4-1.--Reserve Non-Prior Service Initial Orientation Checklist (NAVMC
11667) (continued)
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New Join Worksheet
~\lMC 11666 [Rev. 04-11J (EFI
F()U() • Privacy_iv. ""on file<! ill,

PRIVACY ACTSTATE1\ffiNT

In accord,m:e with the Privacy Act of 1974 (public Law 93-579). this noti"" infolms you Oflhe purpose for colleClion of
infonnalion On this fotDl, Please reod il bef.re completing Ihe fOM,

"nTHOfUTV, 10 U s.c. son, S",re"", cf \be N.-y; 10 U.S.C. 5041, H.od<j_.." Marine Co'!'.; ..d1:.0. 9397
(SSN),O$ ,,,,ended,

PRINCIPAL PURPOSE: This System ofRecords is govarned by PriY3cy ACI System ofltecords.Nonce MO101~·6

which c::an be d0Wl11oaded at {stt.p;l!prlywy."<liwmtgmYJteti"tltt~'IIINMOiOOO-2!1.$htlnr. fnfoBuutiC)n collected by this
S~tc~ll1 will b~ 11l$od tQ .l.$$i6t(l"!li<:illls find -etnployl,;t:S (If Itw- U.S. Minim; 0Jt1D ill tit~ Ulltl1I1~"'IUl:!llt ::iuplXYi~iull~ ,U1d
adminisllillion ofM,,,ne Cotps pCJ:50nncl (offic....nd enlisted), and d,e opotalions of telale<! personnel affairs .,d
nmclif;lns..

~ETIlNTlON AND SAFEGUARDS: Official Mililat:y Perso"nel Filereconls are !"'rrnanenl Pennanen"ecordsore
ltAn9fem'd to th~ N:dioD31 Archives and RecoM: Admi~$lrlI,Iti()n (NARA) 62 yeu-s :idter~ completion of th~~r....i<»
member's obligated service. Records are maintained insecunl:, limited aeccssl or manito-red arcus. Physi'Cu.l entry by
u.nautbori1.Cd persons is restricted through the lise: oflocks, gllards, passwords! or other adlUini~1ra.tive prQCedure$.
A"",", to p""onal inConnatio. i.limited to tho,. indtvidnals who req.ire lh. recordslo perf_their o!fici.l.ssigned
duties.
ROUTINE USES: To varions offiei.ls oulSidetho o.p,rtment of!Jore.s. (DoD) .pecifieaSy identifiedas. Routine
Use in PrivacyAct Systen, .fRecords Notice MOI07f1.6 for lhe,lated sJ"'Oific plllpOSoonhal jRouline Vs•.
Additionally, lnfonntn[an may be sbarcd outsille the DoD pursuant ro tbe blonkel: routine: uses established by the
Dcpar1llIcnt ofDefense Pl'.ivacy Office thol apply la .11 DoD Pd..,)' Ael Syslems ofRecords and posled el hJJ/!.1ItJJ!Jro
11q,(PmWll/rlitmi!IJJ.!h1M)'lmuh'GtIbI",rkcNI)"r;;./runf.

DISCLOSURE: Vol.nlnt;'. Hawever. r,i1lltalo furnish porsonaUy ide.1i fiable informalion DllIY negalotho application.

Figure 4-2.--Reserve Prior Service New Join Worksheet (NAVMC 11666)
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New Join Worksheet
NAVMC 11GGG(R••• 04-11J (EF)
FOUO- Pmacy Sensitive 1JJfl.en 1'Jl1e(J n.

PART I: APPUCANT DA.TA

Nilrne; "'... OSN IMOS:

I I I
AddrO$s: PhOne (t1); I f'hofl& (0): RE~o:

I I

PIl'I1<l(C); 1.·MoIl Ad<t...,
ProofSource: 1"1: I WI: BoctyFel%:

I I
PART II' qUAlIFlCATIQN OOr;:VMENTATION ~ JOIN DATA

PACKAG E TYPE
OFFICER mUSTED 1REENLISTMENT 1 ACTIVE RESERVE .1 AF",;II\~;J~~~~CTIAFFILIATION AFFILEATlQt.I

I I I
A)MORAL QUALIFICATIONS D)REENUSTMENT DOCUMENTS

Initial ScreeolM Ched:ltst Prlv~~ Act
Tattoo Screcnlnn Fonn RA Wal.., Annmval IREW\
Tatloo WaIver A!':n"H'oval DD4

GOJ'I<liEl<l''''''iol GnIuuG SOU
DO 369-POlice Records ChecK

EjEXTEHSIOH lXl<:UMENTS
B)PHYSrCAL QUAUFICATlON$ Extetns!on (NAVMC 3213)
DO 2607~1 (wllhln 90 da:ys)

DO 280B ~R~NDOCUMENTS

Additional medical docs Ralr.aln R"'"'ulrflmonts.
Relr-arn AM roval

C)PROJ'ESSIONA.L QUAlIFI<:ATlONS

00214 (J)PIlOOIlAM DOCUMENTS
Ul;J<~ AR. P!'I"W"ltam R.eClIJe:sV~al

QCAC IMA Endors.oment
RT07(CRCR)
RT02 HleoHUS DOCVMEHTS
ENLM 80nus AODl'JOVil1/S0U
Combiried SOU
DD 36a-COtJdltional Release I~THERDOOUMEHTATIOH

BMOS : I Unil ROC : I TIO; I LiM., RQSN: 1010#' lelo"':
I I T I

01...Cc:<vJo<lIng llat., I BcnU$ Tyl"l' eCN/peN IKCN: I SiIlaUdGClllfieatlotl Cfldo!

I I
PART III: APPUCANT AOKHOWLEDGEr/lENT
I have r:8\IlSwed. tho above docuroonlation and it Is lrue to lhlEt best of my kn(lwlGdge. I und-erstancl that I am applying! to join the unit listed
~~rt~ .

A~SJona[lIm: o~:

PART IV, UNIT ACCEPTANCE
I havo '''''~IYod afId ''''-#wod tho "",,","""""100 io PM ilobov". 11iil,," ,,~'ifiod 1110 ••pica,," h,"",,~ wo~t. aM body fat II 'g'tutrad. I
accept !hi:!; Marin~ f9r join to billet MOS__" lhe unit c;llrilfywill~ r@flwjlhirlt;jdays in ~rd?ncewith N p1080.4()C_I Me FS PRIM,

Unit ReD. SiMs.b.m) Dab> Ranl< 'TIUo

FOR OFRCIAl. USE ONLY I\:SQtIc lh'«:y$: De~rl1llet"

Figure 4-2.--Reserve Prior Service New Join Worksheet (NAVMC 11666) (continued)
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NAVMC '1666Ilev. 04.1') (EF), Page 3
fOUO· PriV.!ley Sel\sl~va when filled in.

PART V: RECRUliER DQ¢lJM~TCERTifiCATION SIGNATURES

Recruil~r Sig naJure Oaje

== ..
SNCOIC S~nalure ow.

RlSIstlelwre (lal,

Awllcanlls Name; .Appjl~an~s $$N ;

PAlt'T VI: UNlTREJECnONSTATEMENT

I ha....$ recalved and revlewe:d llle doctJmel'lfa:tfon In Part III above and reject the appJtcantjoinlng this unit for the fofJowiflij
SP«:Ifle:- re;,soflS;

UIlII RepH~8tmlitve ""'"

FORO'FIOIAt. USE ONLY

Figure 4-2. --Reserve Prior Service New Join Worksheet (NAVMC 11666) (continued)
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UNIT HEADING

1040
CO
Date

From:
To:

Subj:

Commanding Officer
Lance Corporal John W. Marine XXX XX 1234/0621

APPOINTMENT AS SPONSOR FOR A NEW UNIT MEMBER

1. Effective this date, you are hereby appointed as sponsor for:

Rank/Name/PIt : _

Address:

Telephone: (Home) (Work) _

2. Your appointment was made after careful screening. Development and
retention of good Marines is vital to the success of our unit and Corps. You
display the responsibility and positive attitude needed for this appointment.
The following instructions are provided to assist you in the performance of
your duties and getting our new Marine settled into the unit.

a. Contact the new Marine:

(1) Discuss the date and time of the next IDT period.

(2) Ensure the Marine has transportation.

(3) Discuss directions to the training center, and arrange to meet at
a given time and place at the center.

(4) Give your name, phone number, email, and times of availability.

b. During the first IDT period:

(1) Discuss the weekend schedule.

(2) Tour the training center.

(3) Confirm appointments with the IstSgt/SgtMaj and Commanding
Officer.

(4) Escort the Marine through the final check-in process.

(5) Introduce the unit chain of command. Collect contact information
in the Marine's welcome aboard package.

(6) Report check-in status to the IstSgt/SgtMaj at the end of the
IDT.

Subj: APPOINTMENT AS SPONSOR FOR A NEW UNIT MEMBER

Figure 4-3.--Sample Format of Sponsor's Appointment Letter
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c. During the second IDT period:

(1) Contact new Marine before the IDT.

(2) Upon arrival, check to see if the Marine has been properly paid,
or check on its status and the timeframe for its arrival. Discuss routine
pay procedures with the Marine.

(3) Help the Marine address problems as they occur, by showing the
Marine how to use the chain of command.

(4) Work alongside the Marine for the IDT period.

d. During the third IDT period:

(1) Remain close by, remain positive, and help the Marine through the
IDT period.

(2) Towards the end of the IDT period, arrange appointments with the
1stsgt/SgtMaj and Commanding Officer for quick briefs.

3. These instructions serve as the minimum guidance to help this Marine
become a team member. Should special circumstances arise, or should you
discover new ways to help our Marines become more comfortable with their new
surroundings, please bring them to my attention.

4. You have been assigned to help this Marine become part of our team. This
is an important assignment, as your attitude and the example you set will
most certainly leave an impression. I have every confidence that you will
respond accordingly.

I. M. COMMANDING

Copy to:
Files

Figure 4-3.--Sample Format of Sponsor's Appointment Letter (continued)
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Chapter 5

Reenlistment and Extension of Enlistment

Section 1: Reenlistment

1. General

a. Reenlistment involves the execution of an entirely new contract
between the applicant and the Marine Corps. This contract establishes a
legal agreement between the United States Government and'the enlisted member.
A reenl-istment contract replaces either a current enlistment/reenlistment
contract, or one that. has been terminated by separation.

b. A Marine must reenlist prior to midnight of the last day of his/her
current contract/extension. The reenlistment will be effective on the day
following the date of execution.

c. Reenlistment authority must be obtained from CMC (RA-RCT) via the
retention system. Upon receipt of approval of authority to reenlist a
Marine I the CO is authorized to separate that Marine per reference (0) I for
the express purpose of reenlistment.

d. Per reference (m), the reenlistment oath may be administered to SMCR
Marines up to 30-days prior to the effective date of the contract to allow
the reenlistment ceremony to coincide with a scheduled IDT/AT.

e. Upon reenlistment, Reserve Marines (to include AR) who serve on
active duty over 30-days may elect to ·sell back their accumulated leave
balance in accordance with Department of Defense Financial Management
Regulation (DODFMR) Volume 7.

2. Types of Reenlistment. There are three types of reenlistments for
Reserve Marines:

a. Immediate. A Marine reenlists with 3-months or less remaining on
current contract/extension.

b. Standard. A Marine reenlists with more than three months but less
than 12 months remaining on current contract/extension.

c. Early. A Marine reenlists with more than 12 months remaining on
current contract/extension. Early reenlistments in the MCR are only
authorized for:

(1) Marines who elect and are eligible under ~he SRIP.

(2) Marines who need additional obligated service for PCS/AR
assignment/Mobilization/ADOS orders.

(3) Marines with over lS-years of service who are selected for
promotion requiring two years of additional service.

3. Reenlistment Lenqths. Reenlistment length is considered based on the
Marine's service record and the needs of the Marine Corps.

a. Up to l2-month authority may be used for Active Duty and Prior
Service off contract Marines who meet reenlistment prerequisites and have
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exceeded their Msa to join the MCR. CMC (RA-RCT) may grant a 12-month
reenlistment on a case by case basis.

b. Standard reenlistment lengths are 24, 36, or 48-months.

(1) CMC (RA-RCT) may assign a 24-month reenlistment authority to
Marines for further observation (FFO). Marines assigned a FFO, may not
submit for reenlistment until they are within gO-days of EAS/RECC. A draw
case code of BF will be entered into MCTFS.

(2) A 36-month reenlistment is the maximum amount of time that will
be granted for Marines with over 20 satisfactory years of service and AR
Marines with over 20 active duty years.

c. A 60 or 72-month authority may be granted for special programs only
(e.g., SRIP, selected MOS schools, Marines who are accepted for assignment to
the Naval Academy) .

4. Reenlistment Authority. Reenlistment authorizations are dependent on the
applicant meeting ALL eligibility criteria for reenlistment.

a. Commanding Officer

(1) COs are required to submit a reenlistment request for all
Marines, regardless of recommendation. If a Marine is not recommended for
reenlistment, the request must still be forwarded via the current retention
system to RA-RCT for final decision.

(2) All requests for retention must include the Marine's CO's
endorsement to ensure the ~whole'Marine" is evaluated when being considered
for retention. The endorsement contains two parts: The CO's recommendation
and the CO's certification.

(a) Recommendation. The CO's recommendation plays a crucial role
in the reenlistment decision. The recommendation should take into
consideration the Marine's performance and conduct as it relates to rank,
age, experience~ and maturity level. The primary role of the CO's
recommendation is to provide the key initiation of dialogue between the CO
and CMC, contributing to the reenlistment decision as it relates to the
Marinels current performance and potential. CMC is responsible for affording
due consideration to the COIS recommendation while considering the Marine's
entire service record. Although a recommendation of ~not recommended" does
not disqualify a Marine for reenlistment, the importance of this
recommendation cannot be overemphasized and will be thoroughly considered.
The COIS recommendation will be one of the four types listed below:
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criteria

TOp 25% of Marines in that grade known to the
certifying officer.

Recommended w/confidence Top 50% of Marines in that grade known to the

certifying officer.

Recommended w/reservation CO's discretion. Marine meets basic retention
requirements; however, the CO has reservations
concerning the Marine's career potential.

Not recommended CO's discretion. CO must indicate the reason for
not recommending in order to ensure assignment of
appropriate reenlistment eligibility code.

(b) The CO's certification shall provide an endorsement
con~aining, at a minimum, the CO's name, rank, unit, email address, and phone
number. Based on the Marine's career performance and potential, the CO is
directed to make comments regarding the reenlistment recommendation.

(c) Unobtainable source documentation (i.e page 12 1 UPB, etc)
directly related to a Marine's reenlistment must be confirmed in a statement
by the CO. This statement shall be included in the CO's endorsement and
attached to the current retention system used by CMC (RA-RCT).

(d) Reenlistment shall not be effected when, in the opinion of
the comrnander l the Marine authorized to reenlist has failed to maintain the
high standards of professionalism l personal performance, and core values
after the'authority for reenlistment was granted. In such cases 1 the Command
must immediately inform CMC (RA-RCT) of the circumstances surrounding the
decision not to reenlist the Marine. RA-RCT will provide instructions on the
proper procedures to follow under such circumstances.

b. Reserve Affairs Reserve Continuation and Transition Branch (RA-RCT)

(1) RA-RCT exercises authority for all reenlistments within the MCR.
This authority may be delegated as outlined below.

(2) Reenlistment requests will be submitted from the appropriate
command structure via the purrent retention system to RA-RCT. Reenlistment
approval from RA-RCT shall constitute reenlistment authority and additional
comments as needed (i.e. bonus, lump sum leave, FFO) shall be cited on the DD
Form 4 in the appropri~te block.

(3) RA-RCT authority to reenlist will remain effective until the No
Later Than (NLT) date issued in the text of the reenlistment approval.

(4) The following reenlistment authorities are delegated by RA-RCT:
COs have the authority to grant l-year reenlistments into the MeR provided
Active Component Marines (component code 11) have no further obligated
service (MSO/EOS), and meet ALL reenlistment prerequisites as outlined in
chapter 5, section 1, paragraph 5 of this Order. Refer to the PRIUM for
proper diary entry.
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c. Reserve Affairs Manpower (RAM)

(1) RA-RCT exercises authority for all reenlistment/extension
requests submitted for Marines currently serving in the Active Reserve (AR)
program.

(2) RAM advises RA-RCT on any contractual obligations specific to AR
Marines.

(3) RAM is the authority to release Marines from the AR program (i.e.
conditional release, augmentation request, and inter-service transfer) .

(4) RAM is responsible for issuing RE-codes and final separations pay
determination for AR Marines, as applicable.

d. Marine Corps Recruiting Command (MeRe)

(1) Prior service applicants requesting reenlistment in the MeR will
submit a reenlistment request through a Prior Service Recruiter via the
current retention system to CMC (RA-RCT). RA-RCT is the sole authority for
approval of off contract reenlistments to the MCR.

(2) Prior service Other Service (PSOS) applicants to the SMCR will be
accessed through MCRC. All PSOS applicants will attend Marine Corps recruit
training. RA-RCT will be the approval authority. Waivers of reenlistment
prerequisites will follow the normal off-contract process. Applicants will
be matched to the current needs of the Marine Corps based upon their current
skill set.

(3) RA-RCT will provide the instructions for requesting retention of
the highest grade held in the other service. The highest grade to which the
applicant will be approved and the timeline and sequence of events for
attaining said grade in the Marine Corps will be detailed in the acceptance
letter generated by MCRC.

5. Reenlistment Eligibility Criteria

a. General. cas should carefully consider applications for reenlistment
prior to submitting reenlistment requests. Waivers of eligibility
prerequisites are outlined in paragraph 6 section 1 in chapter 5 of this
Order.

b. Basic Reenlistment Prerequisites. The basic prerequisites pertain to
all Marines applying for reenlistment. The Marine must satisfy the following
prerequisites prior to effecting reenlistment:

(1) Recommended by the CO (excluding members of the IRR not currently
on AD orders) .

(2) Demonstrate the high standards of leadership, professional
competence, appearance, and personal behavior required to maintain the
prestige and quality standards of the Marine Corps. Marines who are guilty
of Driving Under the Influence (DUI) or Driving While Intoxicated (DWI) , on
or off base, and Marines who have an incident of substantiated level III or
higher spouse/child abuse or neglect, have not met the personal behavior
standard.
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(3) Meet medical/dental standards as prescribed in reference (p).
Provided the Marine is otherwise qualified for reenlistment, an extension may
be requested for sufficient time to obtain treatment to meet prescribed
dental standards. Unless otherwise stated in reference (q), HIV positive
status will not be used to deny reenlistment in the Ready Reserve.

(4) Have a current passing score on the Physical Fitness Test (PFT) ,
Combat Fitness Test (CFT) , meet military appearance, and height/weight
standards as prescribed in reference (r).

(a) Prior service applicants are not required to have a completed
PFT or CFT at the time of reenlistment request.

(b) Members of an MTU are required to annually complete and pass
the PFT and eFT as well as maintain MCMAP certification in accordance with
current orders and directives per reference (a).

(5) Have no incidents involving confirmed illegal use, possession,
sale, or distribution of a controlled substance per reference (s).

(6) Not be a conscientious objector.

(7) Not be a sole surviving son/daughter. However, a Marine may
waive this status per reference (t).

(B) Have no known dependency or hardship that is not temporary in
nature and that causes the Marine to be non-deployable or not available for
worldwide assignment at any time.

(9) Must not be under a CMC imposed reenlistment restriction. The
following reenlistment (RE) codes are not considered restrictive for
reenlistment in the MCR: RE-IA, 3N, 30, and 3V. All other reenlistment codes
will be considered on a case-by-case basis.

(10) Have no convictions by court-martial during the current contract
and extension to that contract. However, CMC (RA-RCT) retains the right to
"require a CG level waiver upon any reenlistment request for a service member
with a history of a c,ourt martial conviction, on a case by case basis.

(II) Have no known convictions by civil authorities (foreign or
domestic) or action taken which the maximum penalty, if· the member would have
been charged under the UCMJ, would have been confinement for six months or
more, or a fine of $500 or more. If the offense is not listed in the Manual
for Courts Martial (Table of Maximum Punishment) r or is not closely related
to an offense listed there, apply the maximum punishment authorized by the
U.S. Code or the District of Columbia Code, whichever is lesser. This
restriction is only subject to the current contract and extension to that
contract.

(12) Have no more than two NJPs on current contract. However, a CG
level waiver may be required upon any reenlistment request for a member with
a service history of more than two NJPs.

(13) Have a minimum proficiency and conduct mark average of 4.0/4.0
during the current contract and extension to that contract.

(14) Have no fitness report date gap of 31 days or more within the
last five years or on the current contract, whichever period is greater.
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Guidance for correcting date gaps may be found in Appendix I of reference
(1) .

(15) Have a current certified CRCR on file in the MCTFS. The CRCR
certification date cannot exceed one year from the date of RELM submission.
The RA-RCT may grant short term extensions to allow sufficient time to
correct the CRCR (excluding prior service Marines off contract) .

(16) Not have been assigned to any alcohol treatment program, per
reference (8) I during the past 12 months. In these cases, Marines may
request an extension for up to 12 months to allow them to complete their
after ca~e treatment programs and to allow the command to observe their
performance and conduct. The observation period begins on the date Marine
completes alcohol treatment. Career Planners must confirm the completion
date of the In/Out patient or resident treatment. This restriction does not
apply to Marines who volunteer for treatment and have no performance or
conduct problems. Failures of the alcohol treatment program are ineligible
for reenlistment.

(17) Marines who are single parents and have custody of their
children or dual military couples with dependents are required to comply with
the instructions contained in reference (u), which provides specific
requirements for maintaining current family care plans in the event of
mobilization/deployment/TAD.

(18) Must not fall under the Lautenberg Amendment (Firearms
Prohibitions and Domestic Violence Convictions). Every domestic violence
case must be endorsed by the MSC Staff Judge Advocate. Refer to the current
directives in regards to domestic violence.

c. First Term. In addition to the basic reenlistment prerequisites,
Marines serving on their initial enlistments, including extensions of the
initial enlistments, must meet the following additional prerequisites prior
to reenlistment:

(1) Must have one year or
including extensions of contract.
for an early 'reenlistment.

less remaining on the current contract,
This may be waived if the Marine qualifies

(2) Must be a high school graduate or alternate credential holder.

d. Career Marines. Marines who have previously reenlisted must meet
all the basic reenlistment prerequisites. Any disqualifying factor for which
the Marine was previously granted a reenlistment waiver by RA-RCT will not,
in itself, disqualify the Marine from reenlistment. However, such
disqualifying factors will be considered in evaluating the whole Marine.

(1) Must have one year or less remaining on their current contract,
including extensions of current contract. This may be waived if qualified
for an early reenlistment.

(2) Marines must request retirement 14 to 4 months prior to the
desired retirement date or service limits.

(a) All Marines except AR will request transfer to the Reserve
Retired List from CMC (MMSR-5). SMCR, IRR and lMA reserve component Marines
must have sufficient contractual time to request transfer to the Reserve
Retired List once contractual time is granted by RA-RCT.
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(b) Retirement eligible AR Marines may reqUest transfer to the
Fleet Marine Corps Reserve (FMCR) from the CMC (MMSR-2). Contractual time is
not ~eeded for AR Marines.

(c) Marines who have previously submitted a request for
retirement must request cancellation of their retirement orders via MMSR
prior to being given reenlistment authorization. The Marine must also agree
to reenlist for a minimum period of two years from the date that retirement
orders are canceled (service limits apply) .

e. Prior Service Prerequisites. In addition to the basic reenlistment
prerequisites, prior service applicants with continuous or broken se~vice

must meet the following prior to reenlistment:

(1) Not be above the grade of sergeant.

(2) Must not have been discharged from the Marine Corps or MCR for
period of 3 years or more.

(3) Must have a constructive age of 32 years or less at the time of
reenlistment. See chapter 2 for definition and instructions on computing
constructive age.

(4) Have less than 20 years qualifying service.

(5) Must possess grade/MaS for the assigned billet or agree to attend
a course of instruction to qualify for the required MOS.

(6) Applicants must not exceed the MCR service limitation policies as
stated in this Order. Waivers to the above prerequisites will be considered
on a case by case basis for those Marines who are exceptionally qualified and
possess skills or experience required by the MCR.

f. Pregnant Marines (including postpartum period). Those Marines who
were otherwise qualified for retention prior to becoming pregnant warrant an
exception to the following reenlistment prerequisites: height/weight/body fat
standards, passing a current PFT, and be deployable worldwide. This is a
blanket exception to reenlistment prerequisites and does not require a
waiver. Reference (v) outlines proper diary entries and SRB documentation.

6. On-Contract Waiver of Reenlistment Prerequisites

a. General

(1) Marines requesting reenlistment who do not meet basic
reenlistment prerequisites contained in this Order may request consideration
for a reenlistment waiver, unless the waiver is requested for a non
waiverable prerequisite. All waiver requests will be forwarded via the chain
of command from the individual to CMC (RA-RCT).

(2) Waivers of reenlistment prerequisites are authorized only per
guidelines established by this Order. The uwhole Marine" concept will be
employed to provide an objective evaluation of each waiver request. In each
case, the needs of the Marine Corps will take precedence. The waiver process
is not intended to be an administrative process to reenlist unqualified
applicants. Consider the Marine's entire record when deciding a Marine's
overall potential for further service. When evaluating a Marine's value to
the Marine Corps, use the following criteria:
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(a) Overall performance, past and present.

(b) Individual initiative towards correcting the basis for
ineligibility.

(c) Future potential as a career Marine.

(3) The following may be waived:

(a) Court-martial conviction.

(b) Conviction by civilian authorities.

(c) More than two nonjudicial punishments.

(d) Less than a high school graduate or alternative credential
holder.

(e) Guilty of DUI/DWI.

(f) Substantiated Level III or higher spouse/child abuse or
neglect.

(4) Reenlistment prerequisites that will NOT be waived are:

(a) Confirmed illegal use, possession, sale, or distribution of a
controlled substance.

(b) Conscientious objector classification in accordance with
reference (w).

(c) Proficiency and conduct mark average of less than 4.0/4.0
during current enlistment, including extensions.

(d) Marine has submitted a request for retirement.

(e) Marine with a domestic violence incident which falls under
the purview of the Lautenberg Amendment. All potential Lautenberg cases must
be reviewed by the MSC SJA.

b. Waiver Request Format

(1) A NAVMC 10274 Administrative Action Form (AA Form) (Figure 5-1)
from the Marine, via the current retention system will include the following:

(a) Statement from the Marine addressing specific waiver request
with justification for the approval.

(b) Amount of time requested for waiver.

(2) The following enclosures will be included in the wavier package:

(a) Scanned copies of SRB pages 11, 12/Unit Punishment Book (UPB)
NAVMC 10132.

(b) In cases where unfavorable material is submitted and is not
already included in the Marine's SRB, a statement of rebuttal will be
provided by the Marine prior to forwarding the request.
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(3) Detailed endorsement addressing the waiver request will be
submitted through the Marine's chain of command via the current retention
system up to the first CG within that chain of command.

c. waiver of physical standards due to wounds received in combat.
Marines who are combat wounded and subsequently found unqualified by Physical
Evaluation Board (PEB) and desire reenlistment may submit a reenlistment
request in accordance with current directives pertaining to reenlistment of
combat wounded Marines.

7. Off-Contract Waivers of Reenlistment Prerequisites

a. General

(I) Prior service applicants with broken or continuous service must
meet the reenlistment prerequisites contained in this order. In those cases
where the applicant is determined to be not qualified for reenlistment, a
request for waiver of reenlistment requirements may be submitted unless
waiver of the appropriate reenlistment prerequisite is prohibited. All
waiver requests must be endorsed by Commanding General, Marine Corps
Recruiting Command or designate prior to being forwarded to RA-RCT.

(2) The RA-RCT exercises the authority to waive reenlistment
prerequisites, with the exception of those previously identified as "non
waiverable. 1I

(3) The local Prior Service recruiting officer in charge may
recommend disapproval of an off-contract waiver request in those cases where
it has been determined that a reenlistment waiver is not in the best interest
of the MCR. Such action is authorized providing an objective evaluation of
the Marine's case was accomplished under the "whole Marine" concept. In each
case, the best interest of the Marine Corps will take precedence. All cases
must be forwarded to the RA-RCT for determination.

(4) The waiver process is not intended to be an administrative
process to reenlist unqualified applicants.

(5) Approval for the waiver of the reenlistment prerequisites will be
granted only to those Marines who are exceptionally qualified and possess
critical skills or experience required by the MCR. An MOS is identified as
critical by the RA-RCT in cases where the on-hand level falls below 90% of
the staffing requirement. In those cases in which a reenlistment waiver is
required and considered in the best interest of the Marine Corps, forward the
request for waiver to the RA-RCT via the prospective chain of command.

b. Waiver Request Format

(1) A request from the Marine.

(2) A detailed reenlistment recommendation, indicating one of the
categories from paragraph 4.a(2) (a) section 1 in chapter 5, from the Ca/I-I
of the unit to which the applicant has applied.

(3) A current photograph per Mca P1070.12.

(4) A certified CRCR. Ensure that an accurate statement of service
is included in the waiver request to reflect all periods of service if the
CRCR is not available.
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(5) Copies of release or discharge documents for all periods of
previous service including PSOS.

(6) A current resume or statement from the applicant. The applicant
should include any additional favorable material which is considered
pertinent to the request.

(7) A detailed forwarding endorsement from the regional OIC. In
addition to making a reenlistment recommendation, the regional OIC should
provide additional information regarding the SMCR unit's manpower plan and
the recruiting service's ability to support that requirement.

(8) Applicants who have prior Marine Corps service and PSOS must
include all official service records from other branches which they
previously served.

(9) The PSR will identify through the initial screening process all
applicants who have PSOS.

(10) If at the time of initial screening the PSOS applicant cannot
produce either an original or official copy of his/her military service
reco~ds from the other branch of service, the PSR will provide the applicant
with a Standard Form 180 (Request Pertaining to Military Records) .

(a) The applicant will send an SF180 to the National Personnel
Records Center requesting two copies of their record. The first copy will be
sent to the applicant and included in the waiver package.

(b) The second copy will be forwarded directly from the National
Personnel Records Center to:

Headquarters, united States Marine Corps
Manpower and Reserve Affairs (RA-RCT)

Attn: Off Contract Waiver Chief
3280 Russell Road

Quantico, Virginia 22134-5103

c. Physical Standards. A request for waiver of physical standards may
be submitted if a military medical treatment facility determines that a
waiver of physical standards is warranted. The following medical
documentation must be submitted when requesting a waiver of physical
standards:

(1) Standard Form 2807/2808.

(2) Medical treatment records for NPQ condition.

(3) Follow up treatment documentation.

(4) Prior medical history.

(5) Consultations and physical evaluations.

(6) Results of medical board.

(7) Evaluations from physicians leading to medical board.

(8) Current evaluation and test results which indicate the
disqualifying condition no longer exists.
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d. Enlisted Inter-Service Transfer. Requests for enlisted inter-service
transfer into the MCR will be submitted to the RA-RCT for approval. Requests
must contain the most recent enlistment/reenlistment document (DD Form 4),
Record of Military Processing-Armed Forces of the united States (DD Form
1966) and verification of the individual's current grade and date of rank
assignment. A request for conditional release (DD Form 368) approval will be
included in the waiver request from the losing command.

e. Reenlistment. Prior service applicants may be reenlisted into the
MeR for a period of one, two, or three years upon approval from the RA-RCT.

f. Grade and Date of Rank. Guidelines for determination of grade and
date of rank for prior service personnel enlisting/reenlisting in the MCR are
as follows:

(1) If reenlisting in the MCR within 12 months after separation from
the Marine Corps/MCR, the applicant will be reappointed to the grade held at
the time of separation and will retain the original date of rank.

(2) If reenlisting more than 12 months but less than 3-years after
separation from the Marine Corps/MeR, the applicant will be reappointed to
the grade held at time of separation. Date of rank for corporals and below
will be constructed by crediting all prior service in grade. Date of rank
for sergeants and above will be constructed by crediting one-half of prior
service in grade.

(3) If reenlisting three years or more after separation from the
Marine Corps/MCR, the applicant will be reappointed to the grade held at time
of separation. The date of rank will be the date of reenlistment.

(4) Inter-service transfer enlistees will normally be appointed to
the grade held at time of separation. Grade and date of rank for all
applicants will be determined under the same guidelines as a prior service
Marine.

(5) Marines who are administratively reduced in rank as a
prerequisite to reenlisting in the active component Marine Corps and
subsequently return to the MCR will be reappointed to the grade held prior to
entry on active duty. The date of rank for the reappointed grade will be the
1st day of the month in which the Marine reenlists in the Reserve minus the
service performed in that grade prior to entry on active duty. If they are
promoted while on active duty and reenlist in the Reserve, they will retain
the grade held upon release from active duty.
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Section 2: Restrictions Affecting Further Service

1. Service Limitations

a. Service limitations in the MeR (excluding AR Marines) are based on
two criteria: qualifying service and total federal service.

(1) A qualifying year (satisfactory year, or sat year) of federal
service is defined as a year of federal service qualifying for retirement
when a Reserve Marine is credited with a minimum of 50 Reserve retirement
points during an anniversary year.

(2) Total federal service is defined as the sum of all periods of
time during which the Reserve Marine is a member of the Armed Forces (in most
cases this is based on PEBD) .

b. All service spent as PSOS time will be considered when determining
service limits for applicant to the MeR.

c. The grade held determines the number of years of service authorized.

(1) The following depicts MCR service limitations by grade at the
time of reenlistment, to include the period of reenlistment/extension
contemplated:

GRADE
Cpl
Sgt
SSgt
GySgt
1stSgt/MSgt
SgtMaj/MGysgt

LIMIT OF SERVICE
8 years qualifying service
13 years qualifying service
20 years qualifying service
22 years qualifying service
27 years qualifying service
30 years total federal service

NOTE: 1130 YE?ars total federal service n , applies to all ranks as a maximum
service limitation. The CMC may grant additional contractual service when a
Marine applying for reenlistment or extension does not exceed the number of
total qualifying years of federal service for grade.

(2) Waivers of the service limitations detailed in paragraph 1c(1)/
above, may be granted in exceptional cases and only where there is a critical
Marine Corps need by grade and MOS. Waivers must be requested from the RA
ReT.

d. The service limits for AR Marines are contained in reference (x).

2. Maximum Age Limitations

a. Reenlistment/extension will not normally be approved for a period
which will result in service past the last day of the month in which the
applicant will attain age 60, except where the SNCO has more than 18
qualifying years and will not become eligible for transfer to the Reserve
Retired List prior to attaining age 60.

b. In accordance with reference (0), additional service for Marines who
meet the requirements of paragraph 1 above may be authorized to the first day
of the month following the Marine's 62nd birthday.
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Section 3: Extension of Enlistment

1. Voluntary Extensions of Enlistment

a. General'. Voluntary extensions of enlistment are executed in monthly
increments and are not approved for a period greater than 23 months for each
extension. Marines cannot exceed 48 months of extensions on each contract
per section 509 of reference (y).

b. Purpose. Extensions are intended to provide sufficient
service to allow a Marine to serve a tour of specified length.
to be used in lieu of reenlistment. The following are examples
extensions may be warranted:

obligated
They are not
where

(1) To obtain sufficient obligated service upon graduation from MOS
producing school.

(2) To obtain sufficient service to participate in specific
exercises I operations, or unit deployments.

(3) To qualify for reenlistment/transition.

(4) To qualify for transfer to the FMCR or Reserve Retired List (RRL)
for retirement. Request for transfer must be submitted not less than four
months and not more than 14 months from RECC/EAS. Marines must submit their
request to CMC (MMSR).

(5) A Marine who is pregnant, or whose wife is pregnant may request
an extension to receive medical benefits, provided his/her service has been
satisfactory and their services can be effectively used. If the Marine's
service cannot be used locally, the commanding officer shall forward the
request to the RA-RCT with the appropriate recommendations. To qualify for
this extension, the pregnant Marine, or wife, must be scheduled to deliver
after the Marine's EAS. This is only applicable to AR Marines or pregnant
Marines on active duty orders per reference (v).

(6) A Marine who has been assigned and successfully completed in/out
patient or resident treatment of the Substance Abuse Program may request an
extension to allow up to a 12 month observation period for performance and
conduct. The observation period begins on the date the Marine completes
treatment.

(7) To gain sufficient obligated service to qualify for a specific
assignment or for valid humanitarian purposes.

2. Extension Authority

a. Commandant of the Marine Corps. The CMC (RA-RCT) exercises final
authority on all requests for extensions. Refer to chapter 5, section 4 of
this Order for instructions on forwarding requests and additional processing
requirements.

(1) Extended Active Duty (EAD) recruiters will submit requests for
extension to RA-RCT via their recruiting district CO/OIC.

(2) Marines requesting accession with the AR program must be
qualified for a 36-month Reserve obligation prior to submission of an
accession package or request a reenlistment or extension to meet the 36 month
requirement.
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(3) AR Marines accepted for career designation will have their EAS
extended to match their Reserve ECC.

b. Local Command Authority. Provided the authorized term of extension
does not res~lt in total service beyond service limitations explained in
chapter 5 section 2 paragraph le (1), or exceed 48 months of total extensions
on a contract explained in chapter 5 section 3 paragraph la, and if otherwise
eligible, commanders may approve the following short term extensions of
enlistment for:

(1) Three months, on a one-time basis per contract for SMCR/IRR/IMA
Marines to await a response from HQMC on a submitted RELM request.

(2) One month on a one-time basis per contract for AR Marines to
await response from HQMC on a submitted RELM request.

(3) Three months following a fit for duty determination (see chapter
5 section 3 paragraph 4 of this Order for additional guidance) .

(4) Marines selected for promotion to Gunnery Sergeant and above who
have completed at least 18 satisfactory years (SMCR, IRR, lMA component) r may
be extended up to 23 months to meet obligated service requirements for
promotion under the provisions of reference (z). In no case is a local
command authorized to extend a Reserve Marine past 30 years of total service
without approval from RA-RCT. Extension cannot exceed 23 months. (This does
not apply to AR Marines) .

(5) Two months following the removal of a Convenience Of Government
Legal or Convenience Of Government Involuntary (COFGL/COFGI) hold.

c. Prior Service Recruiter (PSR). PSRs are authorized to execute up to
a 12 month extension of current enlistment contract for IRR Marines on a
current MeR contract who join an SMCR unit. This authority is contingent on
current directives, and compliance with the following conditions:

(1) Meets all reenlistment prerequisites per chapter 5 section 1
paragraph 5 of this manual.

(2) The Marine's new Reserve Eee cannot be more than one year after
the date they join an SMCR unit.

(3) The term of extension does not result in total service beyond
service limitation.

(4) The total of multiple extensions does not exceed a total of 48
months on current contract.

3. Involuntary Extensions of Enlistment

a. An involuntary extension is defined as the retention of a Marine
beyond the normal date of expiration of enlistment. In such cases, the date
of expiration of enlistment is postponed for either a definite or an
indefinite period by Headquarters Marine Corps.

b. Report the involuntary extension on the unit diary.

c. Occasions for involuntary extension are found in reference (b).
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4. Enlisted Marines Undergoing Medical Treatment

a. Disease or injury incurred while in the line of duty.

(1) Reserve Marines, to include AR, serving on active duty for a
period of 30 days or more, whose Reserve Eee is due to expire while receiving
treatment for a disease or injury incurred' while in the line of duty, will be
retained on active duty in the MeR in a medical hold status Convenience of
the Government Medical (COFGM) until found fit for release from active duty
or pending final determination through the Disability Evaluation System
(DES). A page 11 entry must be done and signed by the Marine stating the
following:

"I understand that while on active duty orders I was injured and put on
administrative hold at the Convenience of the Government Medical (COFGM). I
agree to remain on active duty to receive care for my injury/illness I
incurred/aggravated while on active duty. My current RECC is YYYYMMMDD and
will be administratively adjusted to reflect the COFGM."

Signature of Marine:

(2) Reserve Marines subsequently found physically fit for duty by the
Physical Evaluation Board (PEB) and CMC(MMSR-4) may be extended in the MeR,
with the Marine's consent, for a period of three months beyond the date found
fit for release from AD unless the total term of voluntary extensions exceeds
48-months. This will provide sufficient time for a request for additional
service.

(3) If the Marine elects to remain in the MeR, a page 11 entry must
be prepared simultaneously with the submission of the three month extension
request stating the following:

"I, (SNM) , was administratively held in a COFGM status for the period
YYYYMMDD to YYYYMMDD." (This reflects number of days Marine served beyond
RECC) .

Signature of Marine:

(4) Reserve Marines subsequently NOT found physically fit for duty by
the PEB and CMC (MMSR-4), will be processed for discharge/separation in
accordance with reference (m). The following page 11 entry will be
completed:

"I, (SNM) , was administratively held in a COFGM status for the period
YYYYMMDD to YYYYMMDD." (This reflects number of days served beyond the
Marine's RECC to the separation/discharge date).

Signature of Marine:

b. Reserve Marines authorized Line Of Duty (LOD) Benefits for an injury
incurred while serving on a period of active duty of less than 30 days, while
performing Inactive Duty Training (IDT) I or while previously activated and
elected deactivation in lieu of medical hold, will be involuntarily extended
in the MCR pending resolution of the disqualifying physical condition or
until final determination of the DES.

c. Disease or Injury Incurred While Not in Line of Duty, or Through
,Misconduct. If the disease or injury is incurred while not in the line of
duty, or is the result of the Marine's misconduct, the Marine may not be
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extended under the provisions of section 3 paragraph 4a. However, RA-RCT may
grant additional service not to exceed six months from date disease/injury
was incurred. Follow provisions set forth in the reference (a) for
additional guidance. If determined by a medical board that the Marine is not
physically fit for service or reenlistment, and the report of the medical
board is approved by the appropriate authority, the Marine will normally be
discharged per reference (0).

5. Enlisted Marines Pending Legal Action. Marines, to include AR, pending
legal action whose RECC is within 30 days may request an extension until
determination of legal proceeding. After legal determination, a reenlistment
request may be submitted if released from pending legal action.

6. Cancellation of Voluntary Extension Agreement

a. Cancellation of voluntary extensions of enlistment is not authorized
on or after the effective date. Separation of Marines in these cases may be
accomplished only by discharge or transfer to the Reserve Retired List or
FMCR. Requests for separation of Marines due to erroneous extensions of
enlistment which are in effect must be submitted to the CMC (MMSR) per
reference (0).

b. Commanders are authorized to cancel an extension of enlistment prior
to its effective date under the following circumstances:

(1) When the Marine's performance of duty warrants cancellation. In
this instance, assignment of reenlistment eligibility code RE-4 is required.

(2) Due to unsatisfactory participation, as defined by reference (0).

(3) When the Marine 1 s physical condition so warrants. This includes
assignment to weight control, limited duty, or Not Physically Qualified (NPQ)
status.

(4) When the Marine's SRB is closed out because of desertion.

(5) When a Marine has extended the enlistment for a specific benefit
shown on the extension agreement, but failed or did not receive the benefit.

(6) When Marines under their own accord become unqualified for any
incentive granted in conjunction with the extension.

c. When canceling the agreement to extend enlistment before the
effective date, write the word "canceled" and state the reason for canceling
the extension on the NAVMC 321A. Place the canceled extension agreement on
the document side of the SRB. Report the cancellation on the unit diary. per
reference (b).

d. Cancellation of an extension agreement is not a bar to the execution
of another extension agreement, provided the individual is eligible.

e. In cases not fully covered by this chapter, submit requests to cancel
extensions prior to the effective date to the RA-RCT for final determination.

f. All cancelled extensions will be reported to the RA-RCT, via the
Marine's chain of command through MFR.
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Section 4: Administrative Procedures

1. Submission of Requests. Requests for reenlistment/extension should not
be submitted earlier than 12 months and no later than three months prior to
the current RECC/EAS. Requests will be initiated with NAVMC 11537A. (See
Figure C-l). For exceptions see Chapter 5, Section 1 paragraph 2a.

a. The CP is the primary means by which Marines request additional
contractual time.

b. All requests with any enclosures forwarded for consideration will
comply with For Official Use Only (FOUO), reference (aa).

c. CPs will ensure all Marines meet the administrative criteria and
reenlistment prerequisites contained in Sections I, 2, and 3 of this chapter.

d. Enter the appropriate administrative remarks entries on page 11 of
the Marine's SRB. It is imperative that the required entries and the
circumstances surrounding the entries are explicitly clear to the Marine
prior to signature. Refer to paragraph 9 section 4 of this chapter.

e. Forward requests for reenlistment or extension to the RA-RCT via the
current retention system.

f. CPs desiring to check on the status of a reenlistment/extension
request, should allow 30 working days following receipt by the RA-RCT. After
30 working days, inquiries should be directed to the RA-RCT.

2. Total Force Retention System. TFRS provides automated support for the
Marine Corps enlisted career development and retention programs. Authorized
users submit RELM requests and receive responses via the internet.

a. TFRS automatically generates an error message when a user violates
required data entry procedures. The user corrects the RELM based on the type
of error the system indicates.

b. The Retention System draws information from Operational Data Store
Enterprise (ODSE) and may not be current due to delayed unit diary reporting.
The CP remarks section is provided for the CP to correspond with RA-RCT and
add pertinent information relative to each RELM. Required entries entered by
the CP are as follows:

(1) Command CPt rank, name, unit, phone number, and email address.

(2) Marine who creates the RELM; rank, name, unit, phone number, and
email address (required when the Career Planner and Marine creating the RELM
are not the same person) .

(3) Marine's most recent PFT and CFT (date taken/score/class). If
the information in MCTFS is not accurate, documentation must be attached to
RELM.

(4) SRIP eligibility.

(5) Any waivers of reenlistment prerequisites. Information required
for waiver consideration will be scanned and attached to the RELM, prior to
consideration by the RA-RCT.
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(6) All previous naval messages or RELM requests within the past 12
months. If no previous requests have been submitted in t~e past 12 months,
enter \\No previous request".

(7) Any additional pertinent information not covered by specific
instructions. The entries made in the CP comments block become an official
entry on an official document.

(8) The Major Subordinate Command (MSC) SNCOIC.

c. All requests
Commanding Officer.
minimum entries:

(1) Rank.

(2) Name.

(3) Unit.

must contain a recommendation and certification from the
The certification section must inc~ude the following

(4) Title (i.e. Commanding Officer, Acting).

(5) Phone number.

(6) Body fat % verification, if required.

(7) Recommendation.

(8) Any additional information the CO wants considered by CMC (R~-

RCT) .

(9) Email address.

d. Special Instructions

(1) Host commands shall provide support (internet access) for
deployed units.

(2) Contact RA-RCT for the current Retention System web site internet
address.

(3) Retention System access is controlled by the CMC. MSC CP SNCOICs
will assign Retention System accounts to CPs under their scope.

(4) Career Planners are required to thoroughly screen each Marine
prior to creating a RELM. Screening consists of appropriate interviews,
reviewing the Service Record Book (SRB) , RELM data, MCTFS, and the MMSB
website. Proper screening ensures the Marine meets reenlistment
prerequisites. Contact RA-RCT to request modification of RELM.

(5) The reference.number on the answered RELM is the authority to be
entered on the DD Form-4 or NAVMC 321A. (Annotate on the NAVMC 321A RA-RCT's
reason authority was grantedi see Figure 5-2) .

(6) Scan and attach all required documentation. These records, and
any other related documentation, are required to assist RA-RCT in making an
informed decision.
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(7) Status checks: The Retention System provides a real time status
of each RELM. The UNext to see" column is the status of the RELM. CPs must
monitor the "Next to see" column constantly in order to follow progress of
each RELM. Contact the CP SNCOIC if time becomes a detrimental factor for a
particular RELM. The SNCOIC may contact the appropriate CP Liaison for
assistance.

(8) Acknowledge a RELM only when the Marine executes the authority.
Authority remains effective until the no later than (NLT) date provided on
the RELM. A RELM Authority, which has exceeded the NLT date is no longer
valid and will be revoked. Enter the date declined if a Marine is not
willing to accept the RELM Authority.

(9) All RELM responses require one of the following CP actions:

(a) Approved for extension: Acknowledge the RELM once extension
is executed. (Date entry is required)

(b) Approved for reenlistment: Acknowledge the RELM once
reenlistment is executed. (Date entry is required)

(c) Approved for Lateral Move without time: Acknowledge the RELM
in accordance with the authority and upon the Marine's committing to the
lateral move.

(d) Disapproved RELM: CP must acknowledge the disapproved RELM
to complete the process. The former request is archived. The RELM must be
archived prior to a subsequent submission for the same Marine.

(e) Revoked RELM: Inform the Marine and CO of the revocation,
and acknowledge the RELM.

3. Message Format. The following message format should be used when
submitting. reenlistment or extension requests by message.

REF (B) IS MCO 1040R.35.//REQ.

SUBMITTING COMMAND
CMC WASHINGTON DC//RA-RCT__//
INFO CHAIN OF COMMAND//PERSO/CP//
UNCLAS //N01040//
SUBJ/REENL/EXTENL (AS APPROPRIATE)//
MSGID/GENADMIN//
REF/A/DOC/RA-RCT //
REF/B/RA-RCT__/ ------ //
NARR/REF (A) CN~T~N~S~M~'~S~REENL
RMKS/
1. THE FOLLOWING INFO IS PROVIDED:

A. LAST NAME, FIRST NAME, MI
B. LAST 4 SSN/MOS (S)
C. GRADE/DOR
D. ORGANIZATION/MCC XXX
E. TYPE REQUEST (REENL OR EXTENL)
F. ·REENL NUMBER: XXX (1ST, 2D, 3D, ETC, OR N/A)
G. (TERM REENL/EXTENL XX MONTHS, (TERM/EFF DATE CURR CONT) X YRS
H. EXECD X EXTENL, TOTALING XX MONTHS ON CURR CONT
I. EAS/RECC: XXXXXX, INTENDED REENL (OR EXTENL) DATE: XXXXXX
J. NUMBER OF DEPENDENTS
K. SECURITY CLEARANCE
L. PFT XXXXXX (SCORE/1CL, 2CL, 3CL, OR FAIL) DATE TESTED: XXXXX DOB:

XXXXXX//
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M. HEIGHT: XX (INCHES), WEIGHT: XXXX (POUNDS)
N. CO CERTIFIES MARINE MEETS PRESCRIBED HEIGHT/WEIGHT STANDARDS
O. DATE REENL PHYS COMPLETED (OR SCHEDULED)
P. SRIP ELIGIBLE: YES/NO.
Q. YEARS OF QUALIFYING SERVICE: XXXX/XXXX/XXXX
R. (M: (NUMBER, TYPE(S) DATE(S) OF (COURT-MARTIAL) X, XXX, XXXXX
S. NONJUDICIAL PUNISHMENT (NJP): (NUMBER, ARTICLE(S) VIOLATED,
T. CIV CONV: (NUMBER TYPE(S), DATE(S) OF CIVILIAN CONVICTION(S) AS

REQUIRED, XXXXXX (OR N/A)
U. PROFICIENCY/CONDUCT (PRO/CON: (AVERAGE X.X/X.X (OR N/A FOR SSGTS AND

ABOVE, FOR SGTS WITH LESS THAN 2 YEARS IN GRADE, PROVIDE DUR CURR ENL AVERAGE
PRO/CON MARKS AS CPL) (DATE CG WAIVER GRANTED) CG WAIVER: XXXXXX (IF APPL) .

V. EDUC COMPL: XX YRS XXXXX (IF APPL) .
W. GT SCORE: XXX, DATE TESTED: XXXXX, TYPE TEST: XXXXXX (ASVAB, ASVAB

14A, AFQT, ETC). XXXXXX (IF APPL) (LIST ALL OTHER COMPOSITE SCORES IF
RETESTED WITHIN THE LAST YEAR) MM: XX CL: XXX, EL: XXX. INCLUDE DLAB OR
EDPT SCORES, IF APPL)

X. CO'S RECOMMENDATION FOR REENLISTMENT
Y. RETENTION REPRESENTATIVES NAME AND DSN/COMMERCIAL PHONE NO.
Z. YOU MAY INCLUDE MISCELLANEOUS REMARKS IN THIS PARAGRAPH

NOTES: (1) ON ALL LINES NOT APPLICABLE INDICATE N/A.
(2) INDICATE ALL DATES USING SIX-DIGIT FORMAT (YYMMDD-871110).
(3) WHERE X'S ARE INDICATED, FILL IN A NUMBER OR LETTER.//

4. Enlistment/Reenlistment Document - Armed Forces of the United States (DD
FORM 4). Refer to reference (1) which outlines preparation instructions of
the DD Form 4 (Figure 5-3).

a. Remarks Section.
in the remarks section.

The following additional entries will be included
All entries will be upper case.

(1) The reference number on the answered RELM is the authority that
should be referenced on the DD Form 4.

(2) REENLISTED FOR THE FOLLOWING INCENTIVES: XXXXX" (ex. SRIP).
Type NONE if not applicable.

(3) "I HAVE BEEN BRIEFED AND UNDERSTAND THE HOMOSEXUAL CONDUCT
POLICY, per (cite current directives on homosexual conduct)."

(4) "I DO/DO NOT DESIRE PAYMENT OF MY LUMP-SUM LEAVE."

5. USMC Certificate of Reenlistment. (NAVMC 8064)

a. The United States Marine Corps Certificate of Reenlistment, (Figure
5-4), should be presented to all standard re-enlistees in the MCR on the date
the oath is adminis~ered at an appropriate ceremony.

b. Prepare this certificate as shown in Figure 5-4. Where possible,
'provide distinctive lettering. Commands not having this capability should
use a standard typewriter.

c. Requisition the Certificate of Reenlistment, NAVMC 8064, PCN 104
012087 00, per reference (ab).

6. Honorable Discharge ·Certificate (DD FORM 256 MC). Present the Honorable
Discharge Certificate on the date you administer the oath of enlistment.
Reference (0) outlines procedures for administering the oath of enlistment
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(Note: This certificate is only awarded

7. Reenlistment Ceremony. Reenlistment is a major event in the career of an
enlisted Marine. An appropriate, meaningful ceremony should be held to
recognize of the high quality of performance attested to by the
recommendation for reenlistment. Every attempt will be made to honor the
Marine's desire regarding time and location of the ceremonYi family, special
guests, fellow Marines to be invited, and a particular officer to administer
the oath.

a. Oath of Enlistment. With the proper authority, the oath of
enlistment may be administered by any Commissioned Officer (CW02 or higher)
in a Active, Reserve t or Retired status in the U.S. Armed Forces.

b. Photographs and Media Release. Photographic coverage of the ceremony
should be provided and copies of the prints presented to the Marine. Press
releases may be forwarded to station, hometown, and local newspapers.

c. Other Recognition. Commanders should personalize the occasion with
other recognition as appropriate.

(1) SPOUSE CERTIFICATE OF APPRECIATION (NAVMC 11335). At the
'discretion of the individual Marine, prepare the form and present to the
Marine's spouse during the reenlistment ceremony.

(2) At the commander's discretion the reenlistee may be granted a
social gathering after the ceremony and/or special liberty/leave in
accordance with reference (ac).

8. USMC Agreement to Extend Enlistment (1133) (NAVMC 321A)

a. The Agreement to Extend Enlistm~nt (1133) (NAVMC 321A) , (Figure 5-2
on page 5-26), is the basic document used to execute voluntary extensions of
enlistment. Do not use the agreement to extend a Marine's EAS for periods of
ADOS or mobilization orders.

b. Execute the agreement prior to or on the date of expiration of
enlistment or induction. Extensions may be executed ONLY after RECC when the
Marine is serving per paragraph 3 section 3 of this chapter.

c. Report the execution of the agreement to extend enlistme~t on the
unit diary per reference (b).

d. When the extension becomes effective for Reserve Marines on Active
Duty in excess of 30 days (including AR Marines), take the following action.

(1) If this is the first extension to a contract the Career Planner
will provide the Marine the opportunity to make an election of whether or not
to receive payment of lump sum leave.

(a) On the extension of enlistment, the Marine must elect whether
to receive payment of Lump-Sum Leave (LSL).

l.
effective within 30
Career Planner will
lump sum leave", to

Career Planner Responsibilities. If the extension becomes
days and the Marine desires not to sell back leave, the
include the statement, "I Do Not desire payment of my
Item 12.
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2. Local Administrative Section Responsibilities. The local
administrative section will finalize the document with the Marine's election
of payment of lump sum leave in the case that a Marine signs an extension
agreement more than 30 days from its effective date.

(2) If the Marine has an advance leave balance on the effective date
of extension which does not exceed the extension's potential leave accrual or
30 days (EAD , ARt ADOS) (whichever is less) I elects not to convert the
advance leave balance to excess leave, and the Marine elects to carry forward
the advance leave balance to the new period of service I the following
statement will be entered on line 12 of the extension agreement: "I elect to
carry my entire advance leave balance forward to my new period of service. ll

(3) Advise Marines that advance leave not carried forward is 'charged
as excess leave and results in pay account deduction. For additional
guidance refer to DOD Financial Management Regulation V0lume 7A, Chapter 35.

e. Detailed Instructions. Prepare the NAVMC 321A in duplicate. See
Figure 5-2. Both the original and duplicate will bear original signatures.
Any erasures or corrections are not permitted and will require a complete
retyping of the form. All dates will be in 8-digit DOD format (YYYYMMDD).
All typed text will be in capital letters.

(1) Item 1. Enter full last name, first name, and middle name(s)
This should be the same as item No. 1 on the enlistment/reenlistment
document.

(2) Item 2. Enter the individual's abbreviated grade (SSgt, GySgt,
etc.) per reference (m).

(3) Item 3. Enter the nine-digit SSN of the individual. Example:
123-45-6789.

(4) Item 4. Place an nx" in the appropriate component block.

(5) Item 5. Enter the
term both by word and figure.

date current enlistment commenced and show its
(Ex. twelve, 12)

(6) Item 6. Enter the date current extension of enlistment
commenced, and show its term both by word and figure. Use only if the Marine
is on a ~oluntary extension of enlistment and is extending for an additional
period otherwise leave blank.

(7) Item 7. Enter date of expira~ion of current enlistment or
extension. Place an llX rr in the appropriate box. Enter by word the number of
this extension or enlistment after the date; i.e., whether it is the first,
second, third, etc. (count only Marine Corps enlistment contracts).
Involuntary and cancelled extensions are not considered for this' entry.

(8) Item 8. Enter, by word, the number of days lost during current
enlistment or extension that must be made good prior to commencing this
extension. If there are none, write "ZERO".

(9) Item 9. Enter the date this extension will commence.

(10) Item 10. Enter, by word and figure, the term of this extension.

(11) Item 11. Enter, by word, the number of this extension; i.e.,
whether it is the first, second, third, etc. Involuntary extensions are not
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to be considered for purposes of this entry nor are those extensions canceled
as listed in paragraph 6 section 3 of ·this chapter.

(12) Item 12. Cite the reason for granting the extension. Enter in
specific terms the reason for the extension. Do not simply enter the word
IInone. 1I The following are examples of appropriate entries:

(a) llTa complete a course of instruction. 1I

(b) liTo complete an assignment, exercise, project, ADT, etc. ll

(c) "To qualify for transfer to the Reserve Retired List. 1I

(d) lIFor humanitarian reasons. II

(e) liTo meet minimum obligated service for promotion. II

(f) "To qualify for the Montgomery GI Bill (or SRIP) Program."

(g) liTo have sufficient obligated service to accept AR orders. II

(h) "To qualify for Reenlistment."

(13) Item 13 through 15. Self-explanatory.

(14) Item 16. The Marine extending will sign their full name here.
Both the original and duplicate will bear original signatures.

(15) Item 17. The agreement will normally be sworn to before the
Marine's commander or such other officer of the command as may be designated.
However, when this is impractical and no other officer is available to
administer oaths, the agreement may be sworn to before any retired or active
commissioned officer of any component (including Reserve) of the Armed Forces
of the United States. Both the original and duplicate will bear the original
signature of the officer or official.

Note:
except
and/or

The date in
as provided
station.

this item cannot be later than the date entered in item 7,
in chapter 5, Section 3, paragraph 3. Enter organization

(16) Item 18. Item is self explanatory.

f. Disposition of the Completed NAVMC 321A. The original will be filed
in the service record book on top of the enlist~ent contract and the
duplicate will be forwarded to the CMC (MMSB-20). One additional copy will
be made and filed in the Individual Reenlistment Extension (IRE) folder. The
back of the original and duplicate will have the name, unit, and signature of
the preparer (Figure 5-2) .

9. Required Service Record Book Entries. Make the following page 11 entry
when Marines are not recommended or recommended but not eligible for
reenlistment:

"(Date). I have been informed by my Commanding Officer this date that I
am (not recommended or recommended but not eligible) for reenlistment,
because of (state reason) and that I will be assigned a reenlistment code of
(RE-IB, RE-IC, RE-4_, or RE-3_) upon separation."
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10. Unit Diary Reporting. Reenlistment, extension, not recommended/not
eligible for reenlistment, and RE code reporting requirements are contained
in reference (b) (Figure 5-5) .
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ADMINISTRATIVE ACTION (5216) ,. ACTION NO. 112. SSlC/FILENO.

NAVMC 10274 (REV. 3.93) (EF) 1000
Previous editions will be used 3. DATE
SN: 0109-lF-063-3200 UII: PADS OF 100 2011 03 31

. t~l:'fli! ~\.:i.!a.!!e~ame. ~::;r:!~~~' o;"'l.i.u~ ~er~. ,~'.; etc.} 5. ORGANIZATION AND STATION (Complete address)
SSGTMARINE.!. M. XXX-XX-1234/2111 USMC UNITNk\1E

UNIT ADDRESS
UNIT CITY. ST ZIP

6. VIA (As required)
CO:i.\iNlWDING OFFICER.

7. 8. NATURE OF ACTION/SUBJECT

ICOMMA.:."-lJANT OF THE :MARlNE CORPS I
~AIVER OF SERVICE LrMITS OR
~ENLISTMENTPREREQUISITE FOR

PECmC VIABLE REASON
CODE: (RA-RCT)

TO: 3280 RUSSELL RD

IQUA1'-'TICO VA 22134

~
9. COPY TO (As required)

AS REQUIRED

10. REFERENCE OR AUTHORITY (if applicable) 11. ENCLOSURES (if any)
MCO 1040R.35 RESERVE CAREER PLANNlNG AND
RETENTION MANUAL (I) CERTIFIED TRUE COPIES OF PG liS

(2) CERTIFIED TRUE COPIES OF PG 12S
(3) CERTIFIED TRUE COPIES OF UPB PGS
(4) CHAIN OF COlVIMAND El'.'DORSElVIENTS

12. SUPPLEMENTAL INFORMATION (Reduce to minimum wording - type name of orgJnatorand sign 311nes below text)

1. Per tIle reference I am requesting a waiver (ofreenlistment prerequisite or seI'\ice limitations) for period of)C{ months (for f>pecific
reason with justification for decision), I \\i11 be filling T/O and line nwnber

I.M.1\iARINE

13. PROCESSING ACTION. (Complete processing action in item 12 or on reverse. Endorse by rubber stamp where practicable.)

PRIVACY ACT STATEMENT
The Privacy Act Stolement for infomlatlon on this fomi is contained on NAVMC form 11000, Adobe 8.0
PrivacyAcl Statement for Marine Corps Personnel and Pay Records.

Figure 5-1.--Administrative Action Form Requesting waiver (NAVMC 10274)
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AGA.~£"£IlTTO £l(i'llNP EliUSTMEHT
NI\VI~C 3~IA (REV. 07.09) lEF)

PRWACYACTSTATEMENT .

In a<:Cordanco will, lho Priveq Actor 1974 (Pubic Law 93-579). this notice ;"forms you of tile purpose
for colecllon of infolT1leilon Dn 1M" form. PI'lase read il bofor" compleUng lhe lorm.

AUlHORliY: 10U.S.C. 5013, S<lcrelary01 Ihe Navy; 10 \J.S.C. 5041, Headquaners. MartllB Corps;
anol S.O. 9397 (ooN).

PRINCIPAL PURPOSE; Informallon coIleoted I:>y this form will be "sed ID record e:xlenalons 01 enlistIDenl
J~lo Ihe U.S. Arlrled Force>. Thl. informallon be<;otnesa permanent part of Ihe subJeCl'5 m~lialY personnel
reccoRls which are IlSOO 10 document promotion, reasslgllffitnl, llilining, medical supp<>rt, and olhflr personnel
mellagernenl aclions. The purpose of soll:illng the SSN Is lor posil1"" ldentllical1on. ilt. irlfcrmaoon
eolreeled otIlhis form wm be filed within a !'rlvaey Acl Sylliems of Records colteclion govem... by PrIv""y
Acl :System ofRecords Nolie. MOf07~ \\IhIeh can be downloaded .•1
1rt1p::,IAyww,diIBosRlinkw;UQlivacvlltnticesll!.StJ1dMQ1Q7Q.6.shtml.

RETElfflON AND SAFEGlJA RDS: The colJecled information will be mainlliined in a cI<:!\<I~~ wHh reslrlcted.
~mil«l ace.... by personoolaulbcri.e<l 10 accoUllhls information. The databasal.. prolecleci by pas.wOOl.
~nJqve v~er !~, an~ appl!ca ble laytrs of s~Wrll!'l ilOlless within applicatian&, R~01da in thl$ file 5\11llem wil
only ba ro&trie~ll<i by naill. amllo.- social securMy numiJer.

ROUTINE lJSES; This form becomes a jH!f111Ql\llnt part of me sl!l'liicto Mllmilllrs's Enlisle<ll\llas!el' FIE and
Field Personnel File. All uses of lllis form are In19rnal to lb. relevalll seNlce.

DiSCLOSURE: VoI4n\~'Y' Howe~r, milo!!> 10 fllmi$h jlelWniilly idenfifil;ble inforlllatkm rna, negale
jb" appllcaUon.

Figure 5-2. --Agreement to Extend Enlistment (1133) (NAVMC 321A)
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AG REEMENT TO eXTEND ENIlSTMENT
NA'VIoIC 321A(REV. 07.(10)) (E!')
:mUD .Pliv8CY s....r""'WllM.fiIetlO>.

1. N.Mle{l.~.fr~1"",rdd~ I~2. ~AADE. 13• SSN 14. COMPONENT
M"RlNE JOHNJolY:BEE SOT 1:2].:J$6?.B!) o US,",C IBl USMCR.
S. CUflRE><reNllSmetrr It Cl.lmEHTEXTEN-Sbf.I 7. CURREt'lT

Cot.lMENCED 1OO4IInl COMrJlENCtiD l:lIDSum IZI eN LlSTl1£NT D~,~1O!l!1XI'lJlES

FaRF<lIlTY:§lI1lT:. "QNT!!$..ll..11Ql-ITH1l IfO~ Tl,YELVB tA:lHT1t5 1:1 tAOIfTtI8 Otl~ 20~OO20 FIRST

""'" .... - ...., H~~JnlllJr. !ilCOIQ
f.. Tlh1E I,Q~ 1"9 81!l~ ¥, EFfEl;TI'/. ""TO 10. TERMTtlfiS: EX.lEtfS"'N .1. YllL~NTMY EXleNl5l0N 'Of
GOOD YHIS&1EN~ CURReNT' eNLJ:STMENt'

ZfJlO I:1IIYS 200!11ll21 D.1(EleYfi l.a .__ M0N1HS.Ja. MO"IHS. ~eI;{)IlD- .../ ......
i~. ~_""OQf" ..,'"",111 U....d' Cl\tc oIlrtl\lDTG" PARJR:Efl

RE.l\SON: •

1II1DiORITY:

13. lAp~ ifiod1.f6IM laO'dec'lolll[lJIa-IrII!flr1a~~s~) I utI*RtarttltlUt WIlli~n(Ite!~:Wn.ntwilnQt I14:Qn~J;l .,1Jao
..,.rililm cf~hnt lht '*"t8eMItl ~l.&cktJtallpStalor'Jal":z:allr'lllIXO'lCl'lIl'l~ptltl

14. IUlllIel'ltand 1I1ll:11l'nce 1'II$ItXl'MiOn 01 f1'*1nlmtnasbeoo1ae 161fecttrelAIlJ1Dt be ClIilllOBlatl (orEiIlJ reason. AIso.l umle~CI e;wtenUn of
-enI5ImenI nonaIl:YcomtH alXlllJiOoaI (II:f!p(Qd uMCBIODrSASP CElku1&kJ~~

15. IulIlklntaPd lIlal under 1M> leflW;DfUtl$~oo .agflK1l11Qrt 1I,lo'l1 ClWll;Mwto: bo .'*'j;:etto aUlhQ.pmr1RballQn.1 Ob'JiJilthm.(lfJIVI;QfftUOO!M.
conl.rilCSfol"Npcr\gd cflile 19)jQD5k!'"

1G.1 C!.ft.lIJ1V lh:!lltG Ibl:I b~(Qf m)'hnQVfIil • .on!f tldd 11\J'f$i7;Ph~der.e.<UQlI~

,,""...... ~ Q{.,. :1e.?-e-
IlllI <IoJot ArllIL ,AD, ..OIOII""'S _

(see !n5tl\ldjOl15 ~.-:iII,m:J ·11)

SlGMruRE'''AD.......-rcH'''CJCH'C...OFFle:tAL' .LI"""L!!lI->-.JD"i"r",.,=--"Ca""''''t''-,-U",S",Itt:",=_J;.==~",.",J,--'_''1J-"=,,.'--''I==''---- __
(i! 'n dlf... Oflln""''I!IFmoo, AIIll/:tl\t .M ..

fREPAf\EDBY~

FOR OFFICIAL US£ ONLY.. Adobe DesI9nerS.~

Figure 5-2.--Agreement to Extend Enlistment (1133) (NAVMC 321A) (Continued)
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I: Reset,Form

ENLISTMENT/REENLISTMENT DOCUMENT

ARMEO FORCES OF THE UNITED STATES·
PRIVACY ACT STATEMENT

AUTHORITY: 5 U.S.C.3331 :10 U.S.C. 113, 130.502.504,505. &)03, 507, e.oo.5Dki, 510.513.515.5113. :518, 51':0. 972, 978. 2107. 2107a. 3253.
32E,iJ.. 3262,£':40. 8252 13253, 8257. B2E.a. 12102. 12103, 12104. 12105. 121Ca~ 12107. 12106. 12301, 12302. lP...Q4. 1230:" 12405; 14 USC 351.
632; 32 U.S.C. 301. 302, 303. 304: and Ext=cuti\."? OrdEr re97. NO'o'Ernb=r 1943 (SSN}.

PRINCIPAL PURPOSE(S): To record enlislment C(fEEfllistment hi0 the U.S. Anr.ed Forces. This infcm'.atoo I:>::comes.l pari 0: me s:ubjett"s
military personn~ re::ords Ylhk:h are used to cccumentprorr.<:fa1. reas5-'gnmsnt. ~ra'ning. rr.edical suwert. and oiner personDS manliltF-fTlE!l'l.
a~~!l.. Th~ J)u~~ of soliciUlg th~ SSN is for pO!iit:\'~ idMtif~;,1ion.

ROUTINE USE(S}: This form becomes a pa1.ofthe Sev;ce's Enlisted Mast&" Ftleand Field Pe-sOl'"ftS File. A~usesoffuekfT11 are internal t<:othe
rel=VaJii Service.

DISCLOSURE: Vcluntary; hcw:'.'et'. far,Jre 10 flmish pmona! iderrJficauon infcrrnafoo may negat'5. the enlis1ment'fea1lis!rr.i:nt liW'ica.tJon.

A. ENLISTEEIREENLISTEE IDENTIFICATION DATA
1. NAME fLasf, First ftfdale) 2. SOC1~L s:-cU~TY NUMBER
MARINEJONNY BEE m ·123-45·S799

3. HOME OF RECORD (~~ Cifli Coontf, S'~, Coonfq, ZIP Cod:j 4. PL~.CE OF~RES'JL1SlMENT (f.~~ {1\.«a'.:il'itl1 C.'rl~ sta!~}

2008 ELLIOT ROAD 1ST BN 5TH MAR BOX 555453
QUANTICO VA 22134-5030 CAMP PENDLETON CA

5. DA1EOf~ 6. DATEOF~RTH(~~IDD) 7. PREV MIL SVC UPON ENUREENlST YE.'RS MONTHS DAYS
REENUSTMENT(VVYYf.,fMDD) 3. TOTAL ACTIVE MmT.~RY SERVICE

19921110 1965·1110 b. TOTALINAGTI'IE MIUTARY SERVICE
B. AGREEMENTS

B. I am ~ree-nlistingin the Uniied Stat.:s {list branch of8elVice} MARINE CORPS RESERVE

this dat~ for 4 years and 0 weeks b=ginning in pay grade E4 ofwhich
0 years and 0 weeks is considered an Activ~ Duii' Obligation. and 4 years and

0 weeks .....iIl be ser.red ill the Reserve Compono=,nf of ihe SeJVice in which I have enlis*d. If this is an initial
enlistment, I must seNe a total of eight (e) yeaIs, unle=5 I am soono:f discharged or oiherNise extended by the appropriate
authority. This eight year selVioe requirement is called the Militar't So:rviee- Obligation. The additional details of my ENbiiXJeOtf
renJislment are in Section C and Annex(es) (list name cJ. Annex(es) and describe}-.""""0 ""LlSTMENT IN A DELAYED ENTRYIENLISTMENT PROGRAM {DEP1:
Ioo.de~ ' fcining the DEP. I understal'ld thatbyjeiniJ.g me OEP I am, enlisting in th: Ready Reserve component cf the
United Sla.tes (listoooo . _, l'crape-fed nO:: to exO*d 365 days. unless
this per'.od oftime is olhen.\ise ext31 e Secret;ary COD::etned.. \l\lhils- in the DEP.t understzId thai I am in a OOI'lpa:f status and mdt-I am not
amt'ed:o any b=nefJ'.s or privileges as a mErnbB ; :-~ dy Re~. to include. b',rt not limilE-d to rn=dica! Co1te, fGbility inSJJranO? deiith benefits.
e:7.JC<:a-tion benefits, a disability I<!tired pay if I inoor a p:hysX:G1 •. .1 underrtand IDiitthe period of~l1'..e wl1ils-l om in the DE? is NOT creditable
fur pay purposesupen entry into .. paystatus. Howe'alei". 1also understan' ~ ~ "cd dime MUle I am in the DEP is tcunted toward fu~iillment

ofrnymilitar'j-sel"'4ice ob[gati::n described in paragraph 10. below. 'Nhile in ~he DEP.~:' n:::i Ihat IIT.usi miintail my current qlralifoca'lions and
keep mj recruiter informed c(any chang.?S in rrti ph~'Si::a1 «~endeD::y-s!a1us, quamcatoos. an "" address. I understand thiOlt I \'l.tILL be
ordered:io active duty unless I repoc1 t.o the pJao.? shc~'Wn n item 4 above bot (list date (YYYYMMDD)) --- for en1islm~ fn the
Regul<r ooO'f'onent of the Unit.:d S1ates (list branch ofseMce) fcrnot less ~~

and Yle~s. ---b_ REMARKS: (Ifllone, so state.)
AUTHORITY: TFRS-)(J(]()(J(

REENLISTED FDR THE FOLLO\'nNG INCEIITIVEIS}: NONE.

I 19S21109 ) ARTICLES OF UCMJ EXPLAINED TO ME THIS DATE AS REQUIRED BYARTICLE 137. UCMJ.

I HAVE BEEN BRIEFED AND UNDERSTAND tJlARADMIN 259MJ2,. HOMOSEXUAl CONDUCT POLICY.
IOONOTDESIREPAYMENT OF MjaMMP.SUM LEIIVE.

c. The agreements in this section and attache-d annex(es) are all th.e promises made to me by tile Government. ANYTHING
ELSE ANYONE HAS PROMISED ME IS NOT VALID AND WILL NOT BE HONORED.

{eo..,fi~~00p~ 2J(initia/s of~Reen!istee'

DD FORM 411. OCT 2007 ?RE'I<OUS EOl"7lCN IS 03~OLEiE

Figure 5-3.--Enlistment/Reenlistment Document Armed Forces of the united States
(DO FORM 4)

5-28 Enclosure (1)



Mea 1040R.35
2 May 2011

c. PARTIAL STATEMENT OF EXISTING UNITED STATES LAWS

9. FOR ALL ENL.lSTEES OR REENLISlEES:
I understand that many laws, regulatIons. and military customs

will govern my conduct and require me to do thlng5 under thIs
agreement thai a c1vllian does not have to do. I also understand
that various laws. some of which are listed In this agreement.
dIrectly affect this enllstmenVreenlistment agreement Some
examples of how existing laws may affect thIs agreement are
explained In paragraphs 10 and 11. I understand that I cannot
change these laws but that Congress may change these laws. or
pass new laws, al any time that may affect this agreement. and that
r wlU be subject 10 Ihose laws and any changes they make 10 this
agreement. I further undersland thaI:

a. My enlistment/reenlistment agreement is more than an
employment agreement. I! effects a change In staWs from civilian to
military member of the Armed Forces. As a member oflhe Armed
Forces of the United Slales. I will be;

[1) Required to obey all lawful orders and perform all assigned
duties.

(2) SubJeet to separation during or at the end of my enlistment.
If my behavior faUs to meet acceptable military standards, I may be
diseharged and given a certificate for less than honorable service.
which may hurt my future Job opportunilles and my claim lor
veteran's benerrts.

(3) Subjeet to Ihe military Justice system. which means. among
other things. that I may be tried by military courts-martial.

I"l RequIred upon order to serve in combat or other hazardous
sftuaUons

IS) Entitled to receive pay, allowances. and other beneflts as
provided by law and regulation.

b. Laws <lnd regUlations thaI govern military personnel may
change wlthoul notice to me. Such changes may affect my status,
pay, allowances. t>enefl1s. and responslblllUes as a member of the
Armed Forces REGARDLESS of the provisions of this entlstmentl
reenllstment document.

10. MILITARY SERVICE OBLIGATION, SERVICE ON ACTIVE
DUTY AND STOP.LOSS FOR ALL MEMBERS OF THE ACTIVE
AND RESERVE COMPONENTS,INCLUDING THE NATIONAL
GUARD.

;1, FOR ALL ENLISTEES: Ir this is my InlUal enlistment, I must
serve a tolal of eight (8) years. unless I am soonar dIscharged or
otherwise extended by the appropriate authortty. This eight year
service requIrement Is called the Milltal)' Service Obllgallon. Any
part of Ihat service not served on active duty must be served In the
Reserve Component of the service In Which I have enlisted. If this Is
a reenlistment. I must serve the number of years specified In this
agreement. unle$s I am sooner discharged or otherwl$e extended
by the appropriate authority. Some laws that affect when I may be
ordered 10 serve on actIve duty,lhe lenglh of my Service on active
duty. and the length olmy service in the Reserve Component, even
beyond the eight years of my Military Service Obligation. are
discussed In Ihe following paragraphs.

b. I understand that I can be ordered to active duly at any time
while I am a memberoflhe DEP. In a time of war. my enlistment
may be extended without my consent for the duration of the war and
ror six months after its end (10 U.S.C. 506. 12103{c».

c. As a member of a Reserve Component or an Armed Force. In
time of war or of nallonal emergency declared by the Congress. I
may. Without my consent. be ordered 10 serve on acllve dirty. for the
entire period of the war or emergency and for six (6) months after its
end (10 U.S.C. 12301(a)). Myenlistmenl may be extended during
thl$ periodwllhout my consent (10 U.S.C. 12103(c)l.

(Initials of~Reenlistee) ::3' Q. t'Y"'1
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d, As a member of the Ready Reserve (to Includa Delayed
EntlY Program), in time of natIonal emergency declared by the
President, I may, w1thoul my consenl, be ordered to serve on
active duty, and my mll1talY service may be extended without
my consent, for not more than 24 consecutive months (10
U.S.C.12302). My enllstment may be extended during thIs
periOd withOut my consent (see paragraph 10g).

e, As a member olthe Ready Reserve. I may, at any lime
and without my consent, be ordered to active duty to complete
a lotal of 24 months of active duly, and my enlistment may be
extended so I can complete Ihe total of 24 monlhs of active
dUly,lf:

(1) I am not assigned to, or participating unsatlsfactorlly In,
a unit of the Ready Reserve; and

(2)1 have not met my Reserve obligation: and

(3) I have not served on active duly for a lotal of 24
months (10 U.S.C.12303).

f.As a member of the Selected Reserve oras a member
of the Individual Ready Reserve mobilization category, when
the President determines that It Is necessary to augment the
active forces for any operallonal mIssion orfor certain
emergencles, I may, without my consent, be ordered to actiVe
duly for not more Ihan 365 days (10 U.S.C.12304). My
enlistment may be extended during this period without my
consent (see paragraph 109).

g, During any period members of a Reserve component
are serving on active duty pursuant to an order to active duty
under authority of 10 U.S.C. 12301, 12302, or 12304, the
Presldenl may suspend any provision of law relallng to my
promoUen, rlltlrement, or separation from Ihe Armed Forees if
he or his designee determines I am essentlilio Ihe national
security ofthe United Slates. Such an actIon may result In an
extension, without my consent, of the length of service
speclfled In thIs agreement. Sueh an extension Is eften called
a "stop_lossM extension (10 U.S.C.12305).

h,l may, without my consent, be ordered to perform
add1l10nal active duty tra!nlng for not more than 45 days If I
have not fulfilied my milltal)' service obligation and faliin any
yearlo perform the requIred training dUly sall$factorily, If the
failure occurs during thll last year of my requIred membershIp
In the Ready ReselVes, my enlistment may be extended until I
perform that additional duty. but not for more than she months
(10 U.S.C. 10148).

11, FOR ENLISTEESIREENLISTEES IN THE NAVY,
MARINE CORPS, OR COAST GUARD: I undersland that if I
am serving on a naval vessel In foreign waters, and my
enlistment expires, I will be returned to the United States for
discharge as soon as possible consistent ":iith my desIres.
However. if essenUalto the public interes.. I understand that I
may be relalned on active duly unti1the vessel returns to Ihe
United States. If I am relalned under these clrcumstances, I
understand I will be discharged not later than 30 days after my
return to the United States: and. that except In time of war, I
will be entltled to an Increase in basic pay of25 percent from
the date my enlistment expIres to the date of my discharge.

12. FOR ALL MALE APPLICANTS: Completion of this form
constitutes registration with the Selective Service System In
accordance with ttle Military Setedive Service Ad. Incldenl
thereto the Department of Defense may transmit my name,
permanent address. mUlIal)' address, Social Security Number,
and blrthdate to the Selective Service System for recording as
evidence of the registration.

Figure 5-3.--Enlistment/Reenlistment Document Armed Forces of the United States
(DD FORM 4) (continued)
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NAME OF ~REENLISTEE (L;~, F1m,1.f.:i:J\:;)

MARINE JONNY BEE 111

SOCIALSECURlTf NO.OF~REENUSTEE

12345-6789

D. CERTIFICATION AND ACCEPTANCE

1301. "-'r. . .. alt is based or.1he informa.tionl h"we given in mr application for enUstment If any of iliat
infomlaticn is false or incorrecl. this enlls-.rne:-.r . ~rmin.:;,'b:d admin1stra~i...ely by the Govemment CloT , may b= tried

I certify that I have carefully read this docunent, including the partial statement of existing United States laws in Section
C and how they may affect this agreement. Any questions I had were explained to my satisfaction. I fully understand that
only those agreements in Section B and Section C of this documen~Wdli'flrJm on th~ attached annex(es) wnl be
honor~~~~~other promises or guarantees madelt~1tM.f)t~onethat are not set forth in Section
Bor tKeat"taJf.ed annex(es) 3r-e not effective and will not be honare-d.

b. SIGNATURE OF~REENUSTEE c. DATE SIGNED (YYYVMMDD)

14. SERVICE REPRESENTATIVE CERTIFICATION
a. On behalf of the United States ((istlxanch of&Vk;e) MARINE CORPS
~ t'!ANlHsnt'for enlistment. I hSlJe witnessed the signature in item 13b to this document. 1certify that I ha..'e explained
that only thO"".E agreements in Section B of this form and in the attached Annex{es) wiU be honored. and any atha- promises made
by any petSOn are not effective and will naf be honored.

e. SIGNATURE

c.PAYGRADE

E7

f. DAlE SIGNED
{YYYYMMDD}

19921109

d UNJTJCOMMAND NAME

1ST BN 5TH MAR

g. UNITleoMMAND ADDRESS {City. Staie, ZIP Code}

BOX 555453
CAMP PENDLETON CA

E. CONFIRMATION OF ENLISTMENT OR REENLISTMENT

15. IN THE ARMED FORCES EXCEPT THE N~TIONALGUARD (ARMY OR AIR):
l, JOHNNY BEE MARINE III • do solEmnly swear (or affinn) ~hat I will support and defend

the Consiitution of the United St.;,tEs against aU enemies, ioreign and domestic; that i will bear true faith and allegiance to ihe sam::
and that I will obey the orders of the President of the United States and the orders of the o.~ca-s appointed over me, according to
regulations and the Uniform Code of Military Justice. So help me God.

is. '" AL GUARD (ARMY OR AIR):
I, do solemnly swear (or affinn) that Jwilt support and def~nd

the C<lnsblution of the United States and ihe StaLe against all enemies, foreign and

'''.TIONAL GUARD (ARMY ORAIRj:

I do hereby ackno'N"edge lu enistedl're-enlisted trus day of =--,=--,=.,--::,.,-,c- ...,--::_-;--:
inthe· - I Guard and as a Reser...e of the United Stat~ (Jist branch ofseNice)

.. oership in the
Nation~~.ofdhe~13tc1~ra period of years.
concfiti~~ , ~~?S sooner discharged by pt.oper authority.

18_3.. SIGNATURE OF~/REENUSTEE

• T Dn."" nn C'

1

b. DATE SIGNED (yyyYMMDD)

da~'s, under the

19. ENUSTMENT1REENUSTMENT OFFICERCERTIFICATION
3. The above oath was administa-ed, subserbed. and duly sworn to (or effitJI'tEod) before me !his date.

I!'. SIGNATURE

(lnitE/s of~eenfistee)

IBM

c.PAYGRADE

03

f. DAlE SIGNED
tYYYVMMDDj

19921109

d UNITICOMMAND NAME
1ST BN 5TH MAR

g. UNIT/COMMAND ADDRESS {er.i'. Staie, ZIP Cede)

BOX 555453
CAMP PEtlDlETON CA n055 5453

DO FORM 412 OCT 2007 1, R~~~t Form PREVIOUS EDmON is Os...eol..EiE.
I PnntFqrrn

Figure 5-3.--Enlistment/Reenlistment Document Armed Forces of the United States
(DD FORM 4) (continued)
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Code

RE-1A

RE-1B

RE-1C

RE-2A

RE-2B

RE-2C

RE-3A

RE-3B*

RE-3C*

When Assigned

Recommended and eligible.

Recommended, eligible and
requested retention but
denied retention by CMC.

Recommended and eligible
career Marines meeting
generally acceptable
standards and denied
further service.

Transferred to FMCR prior
to reaching maximum service
limitation for grade.

Retired.

Transferred to FMCR at
maximum service limitation
for grade.

Failure to meet general
technical score pre
requisite. Assign when
single disqualifying factor.

When there is a military
or civil record of in
service illegal drug
involvement prior to
31 Aug 92 and there is
potential for further
service.

When directed by CMC or
when not eligible and
disqualifying factor
is not covered by any
other code.

Mca 1040R.35
2 May 2011

Remarks

No restriction to reenlistment.
Meets all prerequisites, includes
those Marines discharged at EAB
while pregnant who would otherwise
be eligible.

For corporals/sergeants with
performance records released at EAS
due to ECFC.
May only be assigned by CMC.

Assigned by CMC to Marines requesting
retention who are eligible for
retention, meet generally acceptable
standards, and are denied further
service by CMC.

Recommended and eligible for
reenlistment at time of transfer to
FMCR.

Not eligible for reenlistment. For
disability or transfer to the
Temporary Disability Retirement List
(TDRL) assign RE-3P.

Not eligible for reenlistment at time
of transfer to FMCR.

Recommended by CO upon removal of
disqualifying factor. SRB entry
required stating reason for
assignment. Individual Marine
must sign the SRB entry. CMC
authority required for reenlistment.

BRB entry required stating reason for
assignment. Individual must sign the
SRB entry. CMC authority required

. for reenlistment.

BRB entry required stating reason
for assignment. Individual Marine
must sign the SRB entry. CMC
authority required for reenlistment.

Figure 5-5.--Reenlistment Eligibility Codes
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Code

RE-3E*

RE-3F*

RE-3H*

RE-3N*

RE-30*

RE-3P*

When Assigned

Failure to meet education
standards. Assign when
single disqualifying factor
only.

Failure to complete
recruit training.

Hardship discharge.

Pregnancy, single parent
hood.

Refused to extend or
reenlist to deploy or
to incur obligated service
for orders received.

Failure to meet physical/
medical standards (includes
pseudofolliculitis and
weight standards) .

MCO 1040R.35
2 May 2011

Remarks

Recommended by CO upon disqualifying
factor. BRB entry required stating
reason for assignment. Individual
Marine must sign SRB entry. CMC
authority required for reenlistment.

BRB entry required stating reason for
~ssignment, to include women Marines
discharged due to pregnancy prior to
completing recruit training.
Individual Marine must sign the BRB
entry. CMC authority required for
reenlistment.

Assign when discharged pursuant to
MCO PI900.16, MARCORSEPMAN, chapter
6. BRB entry required stating reason
for assignment. Individual Marine
must sign the SRB entry. CMC
authority required for reenlistment.

A female Marine discharged prior to
EAS for pregnancy or a Marine
separated while in a sale parent
status. BRB entry required stating
reason for assignment. Individual
Marine must sign the BRB entry. CMC
authority required for reenlistment.

SRB page 11 entry required stating
reason for assignment. Individual
Marine must sign entry and be
afforded the opportunity to
submit a statement. Forward signed
copies of page 11 entry and
statement (if any) to CMC (MMSB).
Refer to MCO 1300.8. This code may
only be assigned by CMC and is not to
be assigned to first-term Marines.
Marines assigned this code are not
eligible for promotion, reenlistment,
commissioning or warrant officer
programs, special pay, education
programs, or involuntary separation
pay.

Recommended by CO upon removal of
disqualifying factor. SRB entry
required stating reason for
assignment. Individual Marine must
sign the SRB entry. CMC authority
required for reenlistment.

Figure 5-5.--Reenlistment Eligibility Codes (continued)

5-33 Enclosure (1)



Code

RE-3S*

RE-3V*

RE-4*

RE-4B*

When Assigned

The Marine is approved
for separation, and receives
the Special Separation
Benefit (SSB), lump sum
payment. May only be
assigned by CMC.

The Marine is approved for
voluntary separation
and receives the Voluntary
Separation Incentive (VBI) ,
annuity payment.

Not recommended for
reenlistment.

Assign when there is a
military or civil record
of in-service illegal drug
involvement and there is
no potential for further
service.

Mca 1040R.35
2 May 2011

Remarks

Marine is recommended and eligible
for reenlistment. Assigned when
Marine meets eligibility
criteria established in MARADMINs
announcing programs. This is a
voluntary separation used to effect
the military drawdown. BRB entry is
required stating Marine agrees to
separate between window
established by MARADMIN and Marine
must sign a written agreement to
serve in the IRR for 3 years. CMC
approval required for reenlistment.

Same criteria established for SSB
program (above) except Marine
must sign agreement to serve in the
IRR for the duration of the VSI
payment period.

SRB entry required stating reason
for assignment. Individual Marine
must sign the SRB entry. This code
may be assigned in lieu of any
RE-3 code (except RE-3B and RE-3F)
if the Marine's performance
warrants and the reason can be
documented .•

SRB entry required stating reason for
assignment. Individual Marine must
sign the SRB entry.

NOTE: A reenlistment eligibility code of RE-3 is by definition considered
recommended but not eligible for reenlistment for the reason indicat~d

by the designated letter.

* Refer to the lRAM for appropriate page 11 entry

Figure 5-5.--Reenlistment Eligibility Codes (continued)
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Chapter 6

Reenlistment Incentives

1. General. The Marine Corps uses incentives as necessary to meet MOS
needs, staff unit shortfalls and meet end-strength goals. Additionally,
incentives assist Commanders in attracting highly qualified Marines for
reenlistment. Incentives are only one element of personnel inventory control
and are not substitutes for good planning and management of personal careers.
This chapter provides background information on incentive programs in the
SMCR.

2. Responsibility. Since incentives are often necessary tools to persuade
the Marine to reenlist or extend, it is important for the CP to be familiar
with the incentive programs available. Part of the responsibility of the CP
is to:

a. Have a thorough knowledge of current incentives available.

b. Have a thorough knowledge of incentive eligibility requirements.

c. Advise and assist in the administration of incentive programs.

d. Submit reports/data pertaining to formal incentive programs as
directed.

e. Disseminate information regarding incentives to unit personnel.

f. Keep current editions of applicable orders, Marine Administrative
Messages (MARADM1N), and Marine Corps Bulletins (MCBuls) pertaining to
available incentives.

g. Inform every Marine of incentives and re-training opportunities.

3. Montgomery G1 Bill - Reserve (MG1B-R). This program offers educational
benefits to Marines in the SMCR. These benefits, although an entitlement,
must be earned by the fulfillment of certain conditions and eligibility
criteria established in reference (f).

4. Montgomery G1 Bill - Kicker. The Montgomery G1 Bill Kicker is an
additional education benefit. To be eligible for this incentive you must be
eligible for the MG1B-R. Eligibility criteria is set by CMC (RAP) and
published annually by MARADM1N. Additional information is contained in
reference (f).

5. Selected Reserve Incentive Program (SRIP). Incentive program providing a
monetary payment to Marines who enlist, reenlist, or affiliate with the SMCR
in a critical skill. Eligibility criteria is set by CMC (RAP) and published
annually by MARADM1N. Additional information is contained in reference (j).

6. Transfer of Post-gill G1 Bill Benefits to Dependents (TEB). Members can
participate in the TEB option through an additional four years of Selected
Reserve affiliation.
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Chapter 7

Reserve Career Options

1. General. A variety of options exist for participation within the MeR.
Career Planners/ all officers, and staff non-commissioned officers (SNCOs)
should be aware of these options, and be prepared to explain them.
Geographic location, employment, schooling, MOS qualification, and
professional goals are all considerations when choosing the appropriate
Reserve career option. A thorough understanding of each option enables the
CP and unit leaders to provide the necessary guidance that may ultimately
prevent the loss of a qualified Marine. Reference (a) outlines Reserve
categories, administration, and training requirements in greater detail.

2. Selected Marine Corps Reserve (SMCR)

a. The SMCR units consist of both prior and non-prior service (NPS)
Marines. Basic minimum training requirements demand that Reserve Marines
attend 48 IDT periods and attend a two-week training period each year.

b. The two-week period of AT is normally performed with the unit but may
consist of a formal Reserve school to enhance specific skills.

c. Members receive pay and retirement credits for each satisfactory IDT
period performed. Procedures and details for payment of MeR personnel
including SMCR units at AT are outlined in reference (b).

d. Prior service Marines apply to join a SMCR unit through a local PSR.
Acceptance will depend on the individual's qualifications and the.
requirements of the Reserve unit. Marines leaving active duty with obligated
service remaining may be directly assigned to SMCR units per reference (b).

e. Non-prior service applicants (mandatory participants) are recruited
by local Marine Corps recruiting stations.

3. Individual Mobilization Augmentee (IMA)

a. An lMA serves in a Reserve billet on an active duty T/o. IMAs are
placed on staffs within the MARFORs, MEFs, HQMC and the supporting
establishment throughout the Marine Corps. Though not members of a drilling
reserve unit, lMAs are drilling reservists that work and train with their
active duty counterparts.

b. IMA Marines normally perform 24-48 IDT periods a year, plus 12 to 14
days of AT.

c. Marines desiring to join an IMA detachment from the IRR need to
contact a local PSR.

d. The IMA program is governed by reference (ad) and managed by CMC
(~).

4. Active Reserve (AR) Program

a. Per Ref (y), AR Marines are authorized to assist in organizing,
administering, recruiting and retaining, instructing, and training members of
the MCR. The purpose of the AR Program is to facilitate the integration of
the MCR in the Total Force.
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b. AR enlisted personnel are contracted to an initial three year period
of duty and may apply for career designation in conjunction with applying for
reenlistment via the TFRS.

c. The AR program is governed by reference (x).

5. Individual Ready Reserve (IRR). A trained manpower pool of Ready
Reservists who are not in the SMCR or lMA program.

a. The IRR consists of:

(l) Marines who have had training and served previously in the AC or
in the SMCR and have some period of MBa remaining,

(2) Marines who have completed their MSO and are in the IRR by
choice, and

(3) Marines of the Delayed Entry Program (DEP).

b. IRR members (except DEP members) may:

(1) Drill with an MTU.

(2) Attend professional development schools.

(3) Be assigned to active duty for approved periods (RCT, ADOS,
etc.).

(4) Request associate or appropriate duty.

(5) Complete ~orrespondence and non-resident PME courses.

(6) Assist with Marine Corps Junior Reserve Officer Training Corps
(MCJROTC) .

c. Members of the IRR are not paid unless under active duty orders.
They may earn retirement credits for IDT participation.

d. Reserve Marines in the IRR may earn enough retirement credits each
year to qualify for retirement. At least 50 points per anniversary year must
be earned to complete a qualifying year for retirement. This includes the 15
membership points.

e. IRR Marines are attached to CG, MOBCOM.

6. Incremental Initial Active Duty for Training (IIADT). An enlistment
program for college, university, or trade school students allowing an
individual to attend basic military and initial/technical skill training
during summer semester break within 1 year after the completion of recruit
training. This training is normally completed in two increments, however a
third summer of training may be required to complete Marine Combat Training
for some MOSs.

7. Reserve Duty Online (RDOL)

a. RDOL is a web-based tool that provides Active Duty and Reserve
Marines the ability to search and apply for available SMCR, IMA, ADOS, and
RCT billets. While any Reserve Marine can use RDOL, active component access
is restricted to those Marines within 6 months of their EAS date.
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b. RDOL can be accessed through the Marine on Line (MOL) website at
https://www.mol.usmc.rnil/. Once logged in click on lIResources l1 , then
I1Reserve Duty Online (RDOL) II. RnOL can be accessed directly via
https://rdol.mol.usmc.mil/. Civilian employees and other service members can
only access RDOL via the latter link.

8. Standby Reserve. Consists of those units Or members, or both, of
the Reserve Component (RC), other than those in the Ready Reserve or the
Retired Reserve, who are eligible for active duty only as provided in 10
U.S.C. Sections 12301 and 12306, reference (y). The Standby Reserve consists
of personnel who are maintaining their military affiliation without being in
the Ready Reserve, but have been designated key civilian employees, or have a
temporary hardship or disability. Those individuals are not required
to perform training and are not part of units. The Standby Reserve
is a pool of trained individuals who may be mobilized as needed to fill
manpower needs in specific skills. The Standby Reserve consists of the
following two categories:

a. Active Status List (ASL). RC members designated as key employees;
who have fulfilled their statutory MSO, but are temporarily assigned for a
hardship reason and intend to return to the Ready Reserve; or retain in an
active status because of a special skill/expertise. Members of the ASL may
participate voluntarily without pay for retirement credit points and may be
considered for promotion, except for promotion to general officer grade.

b. Inactive Status List (ISL). The ISL is comprised of Reservists who
are not required by law or regulation to remain in an active Reserve status
but desire to retain their Reserve affiliation in a non-participating status
and whose skills may be of future use to the Marine Corps. Members on the
ISL may not participate for points or pay and will not be considered for
promotion.

9. Reenlistment into the Active Component Marine Corps

a. Reserve Marines in the grade of private first class through sergeant
may have the option of augmenting into the active component Marine Corps.
Reserve Marines who are interested should see the local non prior service
Marine Corps recruiter.

b. The request should be submitted by the recruiting service, and must
include an endorsement by the Reserve unit Commanding Officer. See reference
(ae) for further details.

c. Reserve Marines in the grade of
interested in reenlisting in the active
their chain of command to the eG, MCRC.
details.

staff sergeant and above who are
component will submit requests via

See reference (ae) for further

10. Extended Active Duty (EAD) Recruiting. Reserve Marines may apply for
assignment as EAD recruiters. The format of the request may vary depending
upon the Marine Corps recruiting station to which the Marine is applying.
Marines assigned to the EAD recruiter program need to understand that this is
not a career program. The normal term of assignment is 2 years after
successfully completing formal training. Reserve Marines interested in the
EAD Program should contact their local active component Marine Corps
recruiter. Refer to CG MCRC Policy letter 13-02 and references (d) and (af),
for further details on the EAD program.
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11. Recruiterls Aide Program

a. The Recruiter's Aide program is designed to assist active component
Marine recruiters in enlisting qualified applicants into the Marine Corps or
MeR. Reserve Marines who perform well may receive appropriate recognition,
to include recommendation for meritorious promotion per applicable
directives.

b. Reserve Marines in the SMCR may apply for temporary active duty as a
Recruiter's Aide to the CO of the appropriate Marine Corps District via their
Reserve unit CO. After serving on active duty as a Recruiter's Aide, Marines
may reapply for an additional 139-day period. Authorization for further
service is dependent upon their performance and manpower allocations during
the current fiscal year. Refer to reference (af) for further details.

12. Inter-Service Transfer. Reserve Marines· who are satisfactory
participants and not on active duty may, upon approval by the MFR G-1, be
authorized transfer to another service. Favorable consideration is based
solely upon the needs of both the gaining and losing Reserve component.
Submit requests for transfer via the chain of command in accordance with
instructions contained in references (a) and (1). IRR requests shall be
reviewed and approved by MFR G-1.

13. Retirement. Reserve Marines who have completed a minimum of 20
qualifying years of service are eligible, upon application, to transfer to
the Reserve Retired List and receive benefits upon or after age 60, subject
to the following requirements:

a. The member is not entitled under any other provision of law to
receive retired pay from any of the Armed Forces or retainer pay as a member
of the FMCR.

b. Reserve Marines are entitled to the same benefits as their active
duty counterparts, excluding pay and medical benefits, upon transfer to the
Reserve Retired List. Pay and medical benefits will be received on the
retired Marine's sixtieth birthday. This is not automatic; the Retiree must
apply for these benefits. Refer to reference (0) for further details.

14. Retirement With Pay Based On Active Service. Enlisted Reservists on
active duty who have completed 20 years of active service may request
transfer to the FMCR or retirement under the provisions of chapter 7 of
reference (0).

15. Marine Officer Programs. The Marine Corps is continually soliciting
applications from qualified Reserve Marines to be Marine·officers. The
following Marine officer accession/affiliation programs are managed by MCRC
Officer Accessions branch:

a. Reserve Enlisted Commissioninq Program (RECP). The RECP accesses
qualified active duty and Reserve enlisted Marines to serve as commissioned
officers in SMCR units. Reference (ah) outlines the eligibility criteria and
procedures required in the application process.

b. Meritorious Enlisted Commissioning Program-Reserve (MECP-R). MECP-R
accesses active d~ty and Reserve enlisted Marines with qualifying college
experience to complete their baccalaureate degree and subsequently serve as a
commissioned officer in SMCR units.
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c. Officer Candidate Course-Reserve (OCC-R). OCC-R accesses qualified
civilian college seniors or graduates to serve as commissioned officers in
SMCR units.

d. Enlisted to Warrant Officer Program. This program provides for
orderly progression from the enlisted grades to warrant officer.
Historically, the Marine Corps has relied on the advancement of enlisted
Marines to warrant officer status to meet all specialist and technical
officer requirements.

e. Platoon Leaders Course (PLC). The PLC is an officer program for
college students attending accredited colleges or universities who, upon
successful completion of all requirements, are commissioned as second
lieutenants in the USMC. The PLC is divided into "3 component programs: PLC
(Ground), PLC (Naval Aviator/Naval Flight Officer), and PLC (LAW).
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Chapter 8

Counseling and Interviewing

1. Purposes of Career Planning Interviews

a. The career planning interview is conducted to:

(l) Encourage quality Marines to reenlist.

(2) Provide each potential Marine re-enlistee with all the
information needed to arrive at a sound reenlistment decision.

(3) Discuss the career opportunities available in the MeR.

b. At this crucial time, a Marine/s decision on reenlistment must be
approached with full awareness of what a MeR career provides.

c. The interview is important in gaining an understanding of the reasons
why Marines do or do not reenlist. By analyzing many similar interviews,
solutions to unit retention challenges may be discovered.

d. The interview should also generate good will. Marines who do not
reenlist will express their opinions about the Marine Corps wherever they go
in civilian life. These opinions, good or bad, will have an effect upon
recruiting for both the Active and ReserVE components. During the interview,
uncovering and addressing possible resentment and bitterness harbored by
Marines will help to ensure that their opinions are more favorable.

2. Types of Interviews

a. Interviews may be required or voluntary. They must be conducted by
the CO and the CPo

b. Voluntary interviews may be conducted at any time by the CP upon the
request of individual Marines whether or not they are eligible or recommended
for reenlistment. Marines may request interviews to see specific
information. The Reserve Career Planning Contact Record (RCPCR) (NAVMC
10213A) provides spaces to record information provided during voluntary
interviews.

c. Paragraph 3 of this chapter states the purpose of required
interviews. Interviews should be scheduled with the Commander and the CP at
specific time periods, dependent upon eligibility for reenlistment and the
Commander's recommendation regarding reenlistment.

d. The CO should conduct Career Planning Interviews. However, the
Executive Officer may conduct CO interviews when "actingll, or when
circumstances dictate. COs may also authorize department/section heads to
conduct interviews. However, department/section heads may only interview
Marines over whom they have cognizance. The CO must conduct an interview
when the Marine is not recommended for reenlistment by a department/section
head.
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3. Required Interviews

a. The CO and CP are responsible for conducting regularly scheduled
career retention interviews with all Reserve Marines within the command. A
record of the summary of these interviews will be kept in the appropriate
section of the Reserve Career Planning Contact Record (NAVMC l0213A) or
electronic retention system authorized by HQMC.

b. The prescribed required interviews will be conducted, as applicable,
with all enlisted Reserve Marines, regardless of rank.

c. In cases where the CP and the CO are required to conduct interviews
for the same occasion, the CP is required to conduct the CP interview prior
to the conduct of the CO interview.

d. The monthly schedule for interviews will be published in a prominent
place in the unit.

e. The prescribed occasions for interviews will be completed within the
required time frames for each occasion. Interviews conducted outside the
required time frames for each occasion will be considered 'overdue'.

f. All prescribed interviews shall, at a minimum, educate the individual
reserve Marine on the following topics:

(1) Reenlistment prerequisites to include PME requirements for grade.

(2) Incentives for which the Marine is eligible, to include: Selected
Reserve Incentive Program, MGIB/ MGIB-SR, MGIB-SR Kicker, Reserve Officer
programs, ADOS programs/ MOS schools, and career enhancing schools.

(3) Available career ·paths: SMCR/ IMA/ IRR/ AR and augmentation to
the active component.

(4) Benefits of a career in the MCR/ such as reserve retirement/ the
use of the ~ommissary and other base facilities, and TRlCARE Reserve Select.

(5) Marine On-Line and Civilian Employment Information reporting
requirements, updating contact information, and changes in dependent status.

(6) Eligibility requirements for MGIB and.MGIB-SR, including the loss
of MGIB-SR benefits upon transfer to the IRR.

(7) For reserve Marines entering the IRR, administrative
requirements, and points of contact.

g. SMCR Interviews. The CO and the CP are required to conduct
interviews with all members of the SMCR for the following occasions:

(1) Mandatory Drill Stop Date (MDSD) Interview. The CO and the CP
are required to conduct a MDSD interview with all reserve Marines with a
Reserve Component Code of K4 (Reserve Obligors). This interview is to be
conducted 6 to 3 months prior to the MDSD. No other MDSD interview is
required. Retention topics shall include:

(a) Definition of MDSD.

(b) Explanation of remaining contractual obligation (IRR time) .
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(c) Eligibility to continue drilling.

(2) Initial Interview. The CP and CO are required to conduct an
initial interview with all Reserve Marines with a Reserve Component Code (R
Comp Code) of KA (Reserve non-obligors) or R Comp Code of KF (IMA). This
interview is to be conducted 14 to 12 months prior to the REce.

(3) Six-Month Interview. The CP is required to conduct a six-month
interview with all Reserve Marines with a R Camp Code of KA (reserve non
obligor) or R Comp Code of KF (IMA). This interview is to be conducted 9 to
6 months prior to the RECC.

(4) RECC Interview. The CP and CO are required to conduct a RECC
interview with all Reserve Marines with a R Camp Code of KA (reserve non
obligors) or R Comp Code of KF (IMA). This interview is to be conducted 6 to
3 months prior to the RECC.

h. AR Interviews.
all AR Marines (Reserve
occasions:

The CP and CO are required to conduct interviews with
Component Code B1,. B2, and B3) for the following

(1) AR Accession Interview. Conducted by CP only. Must be completed
on new AR accessed members within six months of joining their present unit,
preferably during the check-in process. See Figure 8-1.

(2) AR Initial Interview. This interview is to be conducted 12 to 10
months prior to the RECC for career designated AR Marines and 12 to 10 months
prior to the EAS for non-career designated AR Marines.

(3) AR RECC/EAS Interview. This interview is to be conducted 9 to 6
months 'prior to the RECC for career designated AR Marines and 9 to 6 months
prior to the EAS for non-career designated AR Marines. Retention topics
shall include:

(a) Explanation of eligibility for career designation.

(b) Incentives to include: duty station preference, B-billets,
MOS producing/enhancing schools, and PME opportunities.

Program:
brief.

(c) Explanation of the Transitional Assistance Management
provide details regarding mandatory attendance at a pre-separation

i. There is no requirement to interview members of the IRR (Reserve
Component Code K7) who are ,not serving on active duty.

j. The CO and the CP of the Employing Force Command (EFC) are required
to conduct interviews with activated (mobilized) members of the IRR (Reserve
Component Code K7 and Component Code KM) consistent with those for SMCR
listed in paragraph 3g.

k. The CP responsible for career retention at the Deplo~ent Processing
Command (DPC) or Reserve Support unit (RSU) shall conduct an interview
(unscheduled) for activated (mobilized) Reserve Marines during the
demobilization process on the topics listed in paragraph 3f.

1. The CO and the CP of the EFC are required to conduct interviews with
members of the IRR, IMA and SMCR who serve as Extended Active Duty (EAD)



MCO 1040R.35
2 May 2011

recruiters (Component Code CD), Recruiter Aides (Component Code CE) and ADOS
(Component Code CF) on the prescribed intervals listed above in paragraph 3g.

m. The respective CP staff will provide notification to IRR Marines of
their upcoming RECC at 12 and six month intervals. IRR Marines who desire
additional contractual time in the IRR are required to notify the respective
CP to initiate the reenlistment/extension process. A copy of the
notification, additional correspondence, completed RELM documents, and
reenlistment (DD Form 4)/Agreement to Extend Enlistment (NAVMC 321A)
documents will be retained on file for 24 months for each IRR Marine.

4. Interviewing/Counseling Techniques. Interviewing techniques vary
depending on the interviewer, the Reserve Marine to be interviewed/ and the
specific purpose of the interview. Some techniques are taught in-depth at
the Command Career Counselor/Retention. Course at Marine Corps Recruit Depot
(MCRD), San Diego, CA. To review counseling and interviewing techniques,
refer to the Professional Career Counseling Skills Guide provided at the
Career Planner Course or by contacting your higher HQ CPo

a. Guidance concerning the CP working area and the establishment of an
atmosphere that will result in a productive interview should be as follows.

b. Employ the following considerations:

(1) Prior to the interview:

(a) Prepare thoroughly for the interview.

(b) Review the Reserve Marine's Service Record Book (SRB) and
record of previous interviews. When possible, interview the Reserve Marine's
immediate.supervisor.

(c) Conduct the interview in privacy and without interruption.

(d) Be prepared to answer questions regarding reenlistment
incentives, occupational fields available for retraining, and basic Marine
Corps subjects that may influence the Reserve Marine's reenlistment decision.

(2) During the interview:

(a) Be informal, be yourself/ and place the Marine at ease.

(b) Listen, be helpful, and be honest.

(c) Make notes as necessary.

(d) Ask for reenlistment.

(e) Accomplish the purpose of the interview.

(3) After the interview:

(a) Complete required follow-up action..

(b) Complete the Reserve Career Planning Contact Record (NAVMC
10213A) per paragraph 6 of this chapter.
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5. Continuous and Broken Reenlistments. Reserve Marines who do not reenlist
immediate~y will be counseled on their opportunity to reenlist at a later
date. They should understand such a reenlistment is based primarily on the
needs of the MCR and is not guaranteed. They should also understand the
consequences of reenlisting after initially separating (e.g., grade to which
appointed and date of rank) .

6. Reserve Career Planning Contact Record

a. The CP and CO will document the content of each interview. The CP
will maintain a RCPCR (NAVMC 10213A), Figure 8-1, to record the content of
interviews.

b. Properly executed, the Reserve Career Planning Contact Record
provides a chronological record of:

(1) The Marine's basic qualifications for reenlistment.

(2) The COls recommendation regarding reenlistment of the Marine.

(3) The ep's evaluation of the Marine.

(4) The Marine's specific reason(s) for either reenlisting or not
reenlisting.

c. Preparation

(1) Complete the name, last 4 of SSN, grade, and DOR in part I. The
form may be completed in legible handwriting. It is recommended that the CO
and CP take notes on a separate paper during each interview. These should be
summarized and appropriate information transferred to the RCPCR.

(2) Part I. The CP should complete this part of the RCPCR just prior
to the initial interview. Do not complete the RCPCR for Marines awaiting
discharge for disciplinary or administrative reasons, such as misconduct or
unsatisfactory participation, for Marines in confinement, or for Marines
subject to long-term hospitalization.

(3) Part IlIA. The CP completes this part of the contact record as
indicated in paragraph 3.h(2).

(4) Part IIIB. The CO completes this part of the contact record as
indicated in paragraph 3.h(2). The reserve Marine will be present at this
time, and an appropriate interview will be conducted.

(5) Part IV. Complete this part of the contact record as indicated
in paragraph 2b.

(6) Part V (VI, VII). Complete 6 to 3 months prior to the MDSD or
RECC.

d. Reserve career planning contact records will be maintained in three
separate binders.

(1) Open Binder. This binder will contain all open RCPCRs that are
not located in the working binder. Once a RCPCR has been initiated it is
considered open.
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(2) Working Binder. The working binder will be separated into
sections for each of the different type interviews. A six-part folder is
recommended.

(a) Print a copy of required interviews previously indentified and
place the list in working binder according to the interview type.

(b) Pull the RCPCRs from the open binder on all Marines
indentified as requiring an interview and place them in the working binder
under the corresponding interview section.

(c) Reserve contact records will remain in the working binder
until the required interview has been completed, at which time it will be
moved back to the open binder.

(3) Closed Binder. RCPCRs will be closed when the Marine detaches,
separates or reenlists. Once the RCPCR is closed, move to closed binder.
Closed binders will be maintained by FY, based on date the RCPCR is closed.

(4) Reserve contact Record binders will be maintained for the current
FY (including those in the open binder) and 2 previous fiscal years then
destroyed per reference (ae) SSIC 1040.2.
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INSTRUCTIONS: Forms wJ1l be completed in
accordance with MCO 1040.35__•

NAME

ORGANIZATION

LAST 4 SSN RANK/GRADE

RECC/EA$

SATYRS

RUC

AFADBDIPEBD

MCC

PMOS BMOS AR SMCR DATE JOIN SMCR DGTB RTD ARQNLY

D

CARREER PLANNER (Sign) (Date) . MARINE {Si(rl}

~ilI~f,;;1~i\i~~'iMiN!I!ER¥.i~1Wt o~"'fio R (il

A. CAREER PLANNER'S INITIAL INTERVIIOW
SJ)MMARy Of INTeRVIEW

(Dale)

CARREER PlANNER: (SIgn) (Date) MARINE (Sign) (Date)

B. COMMANDING OFFICER'S INITIAL INTERVIEW

COMMANDING OFFiCER (Sign) (Oale) MARINE (S~nl (Datc)

'''''<Ii>m;;~*""",' . .•
~~~J;~1if~=·g4~~
SUMMARy OF INTERVIEW

CARREER PLANNER ISlgn) {Date}

FOUO . Privacy Sensitive when filled in.

MARINE (S~nl (Dalo)

Adobe DesignerS.O

Figure 8-1.--Reserve Career Planning Contact Record (NAVMC l0213A)
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. PARTV.• MP.SI1IN'!1'RYIEW iCon~qct 64 Month.b~o",MOSEl). - . - - ..... " "- .'. .". .. '., . -'. ~.. - . '. ' ..

A. CAREER PLANNER'S MDSD INTERVIEW
81 JMMARy OF 1NIFR\r1EW

CARREER PLANNER (Si~n) (Date) MARINE: (Sign) (Dale)

8. COMMANDING OFFICER'S MDSD INTERVIEW

COMMANDING OFFICER (Sign) (Date) MARINE (Sign) (Date)

SUMMARy Of INTERVIEW

A. CAREER PLANNER'S SMCR SIX MONTH INTERVIEW

CARREER PLANNER (Sign) (Date) MARINE (Sign) (Date)

;~ti;~;~~~~.D;~~~~X~~~~Tf!l(t~~Rfe~stF.fE~~lN'fi;~E >o:~[tgL~.M.§lifDto~~sK~~1*t~~~~j;j;'®~;~{~~~
A. CAREER PLANNER'S AR EASIRECC INTERVIEW

$I IMMARYOF INTERVlEW TYPEQF RECCOMMENDED
DISCHARGE RE.cODE

CARREER PLANNER (SIgn) (Date) MARINE (Sigll) (Dale)

8. COMMANDING 0 FFICJ;R'S ARiSMCR EAS/Rl';CC INTERVIEW

SUMMARy QF INTERVIEW RECCOYJENDEO FOR REENLISTMENT: 0 YES D NO

Based on SNM's character or servJce, SNM will receive !he following RaemlSlment Elglblf'lly Code upon EAS: _

COMMANDING OFFICER (Sign) (Dale) MARINE (Sign)

FOUO - Privacy Soositivewhen filled in.

(Date)

Figure 8-1.--Reserve Career Planning Contact Record (NAVMC 10213A) (continued)
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Chapter 9

Retention/Advertising Material

1. Retention Advertising Material. Retention/advertising material is
printed material developed and funded through the Marine Corps advertising
program. Prefix control 104 identifies these items in the Marine Corps
Supply System.

2. Distribution of Advertising Material

a. The CG, MeRe, distri~utes advertising material.

b. Requests for material are reviewed on a case-by-case basis.

3. Recommendation Regarding Retention Advertising Material. Recommendations
for the development or revision of retention advertising material are
encouraged. Submit recommendations to the CMC (RA-RCT) via the appropriate
chain of command.

4. Supporting Material. These may include posters, certificates, booklets,
and brochures on matters such as grades and insignia r medals and decorations,
benefits r education programs r and any other material deemed beneficial to
unit retention programs. Requisition these items through major commands.

5. Career Retention/Public Affairs Relationship

a.
affairs
support

A close working relationship between career retention and public
personnel is encouraged to enhance retention and to attain public
and understanding of career service in the MCR.

b. Publicizing career opportunities and benefits available to Marine
reservists and their families through the use of local media may contribute
to a more successful retention program.

c.
members

CPs are encouraged to use the Hometown News Release to update family
on a Marine's accomplishments, such as retention and promotion.

6. All orders ...
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Appendix A

Directives Pertinent to Career Retention

RESERVE CAREER RETENTION AND DEVELOPMENT MANUAL

ASSIGNMENT, CLASSIFICATION, AND TRAVEL SYSTEMS MANUAL
(ACTS MANUAL)

SEXUAL HARASSMENT

MARINE CORPS RESERVE ADMINISTRATION MANAGEMENT MANUAL
(MCRAMM)

PRE-SEPARATION COUNSELING CONCERNING MARINE CORPS RESERVE
(MCR) PARTICIPATION

ACTIVE RESERVE (AR) SUPPORT TO THE RESERVE COMPONENT (RC)

MARINE CORPS RESERVE INCREMENTAL INITIAL ACTIVE DUTY
TRAINING (IIADT) PROGRAM

ACTIVE DUTY OPERATIONAL SUPPORT IN SUPPORT OF THE TOTAL
FORCE

MARINE CORPS UNIFORM REGULATIONS

SELECTED MARINE CORPS RESERVE ENLISTED COMMISSIONING
PROGRAM (RECP)

ENLISTED-TO-OFFICER COMMISSIONING PROGRAMS

ACTIVE DUTY ENLISTED RETENTION AND CAREER DEVELOPMENT
MANUAL

REGULATIONS FOR LEAVE, LIBERTY, AND ADMINISTRATIVE ABSENCE

MARINE CORPS INDIVIDUAL RECORDS ADMINISTRATION MANUAL
(IRAM)

MARINE CORPS TOTAL FORCE SYSTEM CODES MANUAL
(MCTFS/CODESMAN)

MARINE CORPS TOTAL FORCE SYSTEM PERSONNEL REPORTING
INSTRUCTIONS MANUAL (MCTFSPRIM)

MILITARY PERSONNEL PROCUREMENT MANUAL VOLUME I,
ADMINISTRATION (MPPM ADM)

MILITARY PERSONNEL PROCUREMENT MANUAL, VOLUME II,
ENLISTED PROCUREMENT (MPPM ENLPROC)

MILITARY PERSONNEL PROCUREMENT MANUAL, VOLUME III,
OFFICER PROCUREMENT (MPPM OFFPROC)

ACTIVE RESERVE CAREER RECRUITER PROGRAM (ARCRP)

MEDICAL REMEDIAL ENLISTMENT PROGRAM (MREP)
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ARMED SERVICES MILITARY PERSONNEL ACCESSION TESTING
PROGRAMS

ENLISTMENT INCENTIVE PROGRAMS

TOTAL FORCE RECRUITING

PRIOR SERVICE AND RESERVE AUGMENTATION ENLISTMENTS
INTO THE REGULAR MARINE CORPS

RESERVE OPTIONAL ENLISTMENT PROGRAM (ROEP)

MILITARY OCCUPATIONAL SPECIALTIES MANUAL (MOS MANUAL)

MARINE CORPS PERSONNEL ASSIGNMENT POLICY

CONSCIENTIOUS OBJECTORS

PERSONNEL SPONSORSHIP PROGRAM

SELECTING, SCREENING, AND PREPARING ENLISTED MARINES FOR
SPECIAL DUTY ASSIGNMENTS AND INDEPENDENT DUTY (SDAMAN)

MARINE CORPS PROMOTION MANUAL, VOLUME 2, ENLISTED
PROMOTIONS (MARCORPROMMAN, VOLUME 2, ENLPROM)

APPLICATION FOR NOMINATION TO THE U.S. NAVAL ACADEMY AND
NAVAL ACADEMY PREPARATORY SCHOOL

PROFESSIONAL MILITARY EDUCATION (PME)

MONTGOMERY GI BILL - RESERVE (MGIB-R)

PERFORMANCE EVALUATION SYSTEM (PES)

PERFORMANCE EVALUATION APPEALS

REQUEST MAST

MARINE CORPS PERSONAL SERVICES MANUAL

FAMILY CARE PLANS

GOVERNMENT LIFE INSURANCE MANUAL

SURVIVOR ANNUITY PROGRAMS

MARINE FOR LIFE (M4L) PROGRAM

NOTICE OF ELIGIBILITY (NOE) BENEFITS FOR USMCR MEMBERS

MARINE CORPS SEPARATION AND RETIREMENT MANUAL
(MARCORSEPMAN)

MARINE CORPS POLICY ON PREGNANCY AND PARENTHOOD

MARINE CORPS PUBLICATIONS AND PRINTING REGULATIONS

MARINE CORPS PHYSICAL FITNESS PROGRAM
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MCO 7220.12P SPECIAL DUTY ASSIGNMENT PAY (SDA) PAY PROGRAM

MCO 7220R.38C* SELECTED RESERVE INCENTIVE PROGRAM (SRIP)

MCO 7220.50B MARINE CORPS POLICY FOR PAYING RESERVE MARINES

MCO P7301.104 ACCOUNTING UNDER THE APPROPRIATIONS "MILITARY PERSONNEL,
MARINE CORPS" AND "RESERVE PERSONNEL, MARINE CORPS"

MCO P10120.28G INDIVIDUAL CLOTHING REGULATIONS (ICR)

MARADMINS 334/00 RESERVE SNCO RETENTION POLICY C~GES

177/04

MARADMIN 259/02 HOMOSEXUAL CONDUCT POLICY

NAVMC 2761 FORMERLY MCBUL 5215 SERIES (MARINE CORPS DIRECTIVES SYSTEM
QUARTERLY CHECKLIST)

*Directives and References to which the Career Planner must have immediate
access.
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Appendix B

Involuntary Separation Pay Determinations for Reserves

1. Involuntary separation pay is provided to Career Marines who have been
denied further service. The purpose is to ease the transition to civilian
life for Marines forced out of the career force.

2. To qualify for involuntary separation pay, each Marine must have been on
active duty before 30 September 1990, or after 29 November 1993, have more
than six years of continuous, consecutive active service and be on a second
or subsequent contract (to include prior service with another service) .

3. A Marine who satisfies the basic reenlistment prerequisites and will be
denied further service will be evaluated for the level of separation pay
based on the following checklist. A Marine must satisfy all the conditions
(the Yes block must be checked) in order to qualify for full separation pay.
If, for any reason, a No block is checked, the maximum entitlement a Marine
may receive is half separation pay.

4. Marines reaching their EAS who are drug or alcohol abuse rehabilitation
failures will receive only half separation pay.

5. A sergeant who elects voluntary discharge under section 6412 of Mea
P1900.16D (not selected for promotion to staff sergeant) shall be treated as
an involuntary separation for the purpose of entitlement to separation pay.

6. When applying the below criteria, the evaluation will be based on the
entire length of the present enlistment period or 5 years whichever is
greater.

Section 1.01

YES NO

Specific Criteria for Determination of Separation Pay

Pass PFT. A Marine will not be considered a PFT failure if he or
she has a valid medical excuse.

Meets military appearance and height/weight standards.

Does not have an incident involving confirmed use, possession,
or distribution of an illegal drug.

Has no known dependency or hardship that is not temporary in
nature and that causes the Marine to be nondeployable or not
available for world wide assignment at any time.

Has no known convictions by civil" authorities (foreign or
domestic), or action taken which is equal to a finding
of guilty of an offense for which the maximum penalty under the
UCMJ is confinement for 6 months or more and/or a fine of $500 or
more.
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YES NO

Has no more than 2 NJPs.

Has no courts-martial convictions.

Performance record during the current enlistment must demonstrate
high standards of leadership, professional competence, and
personal behavior required to maintain the prestige and quality
standards of the Marine Corps. A Marine must satisfy all of the
following criteria in order to be considered for full separation
pay. Use the following criteria to determine whether a Marine's
record is satisfactory:

does not have fitness reports which contain section B or C
marks/comments or numerous page II's indicating a trend of
substandard performance.

does not have an incident(s) which reflects discredit on the
Marine Corps.

has not been placed on a formal weight control program more
than 2 times.

has not failed the PFT more than twice without valid medical
excuse during the entire enlistment period.

has no more than 2 separate incidents of financial
irresponsibility.

does not have any incident of personal irresponsibility to
include abuse of family members.

does not have more than one incident of irresponsible alcohol
abuse.

7. No Entitlement To Separation Pay

a. A Marine's separation is a voluntary action and the Marine has not
applied for further service.

b. Marine is a conscientious objector. To be classified as a
conscientious objector, the Marine must voluntarily request such action. To
accept conscientious objector status, the Marine must be willing to accept
that he or she will not be allowed to reenlist. As such, we do not consider
a subsequent denial of reenlistment an involuntary separation and therefore
no entitlement to separation pay.

c. Marine requests discharge as a sole surviving son or daughter.

d. Marine refuses orders, i.e., refuses to extend/reenlist to satisfy
obligated service requirements for PCSOjUDP.

e. Marine refuses to carry out assigned tour of duty; actions do not
warrant consideration for reenlistment; and therefore, denial of request for
additional service is not considered an involuntary separation.

B-2 Enclosure (1)



MCO 1040R.35
2 May 2011

f. Marine is separated for misconduct relative to other punitive reasons
established in the MARCORSEPMAN and the characterization of service of Other
Than Honorable (OTH) or more adverse.

g. Marines not on active duty before 30 September 1990, or after 29
November 1993, in compliance with chapter 58, Title 10, U.S. Code.
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Reserve Reenlistment Extension taterril Move (RREL"') Request
NAVMC I 11537A (12-4)9)
FOUO - Privacy Sensi:N~ wh.:n filt-ed in.

PRIVACY ACT STATEMENT

In accordance with the Privacy Act of 1974 (Public Law 93-579), this notice infomlS you of the purpose
for collection of infom13tion orlthis loml. Please read it belore completing the loml.

AUTHORITY: '10 U.S.C. 5013, Secre'ary 01 the Navy; 10 U.S.C. 5041, Headquarters, Marine Corps;
~1ll1 E.O. 9397 (SSN).

PRINCIPAL PURPOSE: Inlom13tion o:ollected by this loml will be used to determine that r:>ersonnel meetlhe
reenlistrnen~ extension, lateral move eligibility requiremerlts and to obtain command recommendations. The
inlom13tion collected on this fom) \',ill be filed within a Privacy Act Systems of Records collection governed by
Privacy Act System 01 Records Notice M0104o-'l which can be downloaded at:
http/iwNw defense/ink mi/[pdvacylnolices/lIsmcIMQI04Q-1 shlml

RETENTION AND SAFEGUARDS: The collected inloml3tion will be maintained in a database with restricted,
limited access by personnel authorized to access this infonnation. The database is protected by password,
unique user lOs, and applicable layers of security access within applications. ReCOfds in this file system v~1I

only be retrieved by name and social security number. Disposition is r:>ending (records are treated as
pern13nent until the National Archives and Records Administration has approved the retention and disposition
schedule).

ROUTINE USES: This lornl becomes part of Headquarters, U.S. Marine Corps r:>ermanent files within the
Total Force Retention System (TFRS). All uses of this lorm are internal to the relevant service.

DISCLOSURE: Voluntary. However, failure to furnish personally identifiable information may negate
the application.

Next Page

Figure C-l.--Reserve Reenlistment Extension Lateral Move (RRELM) Request NAVMC
11537A (12-09)
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NAVMC 11537A(12-09)
fO 0 -lPro.'3C'/ &;!Mitit.'e wh~n fi[l~ in.

Reserve Reenlistment Extension Lateral Move (RRELM) Request

MCO 1040R.35
2 May 2011

Print form

1. Rank 2. NJm~ (l.cst P,.~.lNJ 13. Last 4 SSM 4.MOS S.BMOS

I I I
G.DaR 7.AFAOBD la. PEBD IS. REte 10. EAS 11. OCTe 12. UOSD Its.~C.rt O¥l8 U.RCOMP 15. Rue 16. Mec

I I I I I I I I I
11.T't'P.eofR~uest 18. lenoth R~uest~d Its. CMeN Desimated tAR OIlM 120. SOE Code

I I
21. Organiz.ation (UnllS;ciICl'l) 122. Work Phone

I
23. Col)duct I Proficiency Marks 24. Fitne-ss Report Validation

AVG .coo..n EnIi!.;:r'JI...,r.1 AVG.fEO in Enlis'tm-':nl Frtfte.p Da~ Gap{s) 0 y", .0 No-- --
IFar,.lll Cp,'j ar.GI,Co!J:W, 4:1 {r..;l'Q1e sgr.s w.T/'I r~,s.o;!:lIar, 2Yl3 TIG.J O'aj~ Verifi=d

25. Test Scores 26. Duty Station Options Zl.LATMOVE ChoiCES
rFT.~F I !arlj:j.,'!' Cfl'rJ {".RIL:!:1~·'! OIlM 'L,I~ o.'IlV rh:.ae /;fOS.s aUld Is B:J;"Ii'I~ rUf. t

ml IMM I I El I I Cl 1

,. ", I'" '"
1'''

I;~

28. High School Graduate (MSO Only) 0 Yes 0 No I 29. Previous Requests {WitJl\n i~.st 121'OO/'l!hs.J 0 y~ 0 No

30. Draw Cas'! Codes I II I 2) , 31 I

31. UCMJ History (This s.;.c=ion ",,;,y incJude a.'J Mj(ff~ and CMtian COfIlI'ict.ioo:i.on cllmm OOo'lO'iictor 'Nithin ~e last 5 ye.3rS)

Ccirll,'i;ttJon Tw= : """"'*1 , O~.::

Caillietm Ty,;e : Articl~ 5): Da1e:

CClfw:dm Typa. : Articfe.s(s) : 031e;

32. Bonus Efigibifrty

Is 2NM CUTerJly eligt»: tor REB? D YI?S 0 N. P.--=.yim'5 =.nOBS PaY!T~rs

(I'}'~:;, P.ES SOU~beccmp.'K~) REB: AmOlr~ Paid:

.. SNM ...."';....I,..~... ,"''''CKER? 0 Yes 0 N.
(/tV",.:>, ,f:f):;ur~ i~ andc:mt3nds and OO11J¢~fe!; kicwr SOU) RES: A!nour;l Paid:

REB: Bonus Amour.1 : f'EB: AmOOl'il Paid:

33. DOM SNU R~uin~ 3 Tattoo Warver'? 0 YIiS 0 N. (Uy,a.$, .;,'!ach Colot Fh«o MId d~~Grfp:Y.lm.)
(S ~ Only)

34. Doe!> SHM Have Bro~@n'Prior SBVice? 0 Yes 0 "" (ltra-s, <itfa;..."'h Sia;~oHJ);ont of SEOoice- p.lAVMC 1f:/')I}.)

35.Aclive Duty Spouse Infomalian
!Sa... Name l35b.Rank lase. MOS 35d. Branch 135e. EAS 35f. MCC 13Sg.RTO

I I I I I
38. RfHlUJks

31. M~mber CeftiflCa!ion. Icertify that to the best of my knowledge all infonnalion provide-d aboYe i:s .accurate.

Marine's Si~1Ure: Ox..e-;

C;ueer ?lann&r's Signature: O.a=e:

ResetFonn FOR OFFICIAL USE ONLY. Adobe DeSIgner 8.0

Figure C-l.--Reserve Reenlistment Extension Lateral Move (RRELM) Request NAVMC
11537A (12-09) (continued)
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NAVMC 11537A (12-09)
FOlO - pm..>:y ::~nslti...e 'Nh~n filled in.

Rani /lam, L3S1J SSN

I I
aa. COmnli1ndSonening

1.4.1 lA-.die:l.1 CGrtifi~!ion 18b. D.nbJ r:ertifie:)Mn

SNU ha~ beel SC~FE"fQ;EXMAIN;P a"ld fo.md SNM h~s t~ SCRFfNEO I EXAMInED acd :,und
OUM (fED !!INQlIAI [EIED:or ~:alijon. O! AI flIEQ' !IHOI!A! ,Elm 'orr~;:~lltion.

SNM's DAy StatuSIS_ 0 F RDuty U Lig,IDlty

0 Umt.:-d Cuty 0 No Duty
SNM'"s Oem3 aa.s-

("f~caJAfUHbe,~f,:.difSliM feEs t,,~tW'.hin 90 dcys..)

If '-C'qu31n:.d ';VE fE3SQ'1 : If .qu;;f~d9vEre3s.:a

bN w;;n~ "'~ N~

lolt"\lkod 01ll<l::l t leo.;. Ol!rl£.il.. O~.... :..,1:1.41 CfTQ::I J l~~ :r':rI",,~I= C4!

:utr. !\Il't'.urify S,..rJlPnino (!;.1) 194. Tnining C.ortiiie):lon{S.'

006 St'l.t ha,'a.1 So:Wny d:annco?? 0 U
PFTn:n' . 9.L.rJF • C-""

Yo. No ---
CFTO&> . 2c-o.at=. C •

(Il ':;0, .;rovM~ (~!~ (om ft.= So?:urit), Afaf4gerlSSO ---
;:,'~i"ywlk1l~v....jolrJt1J1i: tI.. !,=, it..,§:. aujul/,,,..f!:CJ, ur Ht: .'''1[- !/ax . SF%:
pnvide a cooyoJ th.e Pe~M Sllmmi1)'~ pag.? rom -- --- -- --
!hI!' Jo,'nl f-'.e-r.soor.eI A4'udlWr,oo~y~~m pYA~I.' n nBCP Pngran : y" ...,

Oa~ As;iQne;=-
COrrmen:s:

Conment'S :

R::r,+ N1-T..

""'. rbT~ Tkln.rq (S--~P~1}r:3J:';; Oa.::

Not-:: Ii ~N'''~ l:'.6t m.,215 M;Et te Sl~ tr'cy$g:\oI3j :reo.
:.-.-..... I:J 1C,-i} .:f.o:p'<lI.l..- :l.r.~

er.r~~ tl:>-":'I"--,c.~....~ :~'1<

3$lp I "'1]=1.1 r.Htifiurin. 19". sco (Jirti£c.'~tion

lo:lPf ".,(on rti7f jllw'ie .x~n~ t::Il:Qn by o;"iIi:N!.3u:hotitie.
H.J5i 5NM b~ asignEd to3CI'J Teatr'2"'t ;.rogl3m d...T1"g me .;urre.t

Is !:M,l f-:nding ary IEgJJ 31:Jon -=.t this tm..? 0 Y•• :J No
CiO!:lf;3~ D)t"':> 0 f't"

(lfYM: )OOJT~.s amstl;.£' p;ovichd.) (/Jyc.s, C~:':Of~!?!~...n m.n:;:~P'O\'fO·~1

Conmen:s .- Conme'lts .-

Rank rjn~ ..... Ftifi'l!

L~J (!;1) S1¥1&"tre :l.T.ii: $A(O Slg1,,:lfe o:m

Pi)ge 2 r:Hl OrnCIAL UGC ;)NlY.

Figure C-l.--Reserve Reenlistment Extension Lateral Move (RRELM) Request NAVMC
11537A (12-09) (continued)
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RETuml TO CAREER PLANJIING OFFICE

FOR OFFICIAL U3E ONLY.

flAVMC 11537A (12·09)
=ouo ~ i?rr.'.:scy Se-nsiti'...: when filled in.

jPle.1«> cht-ek t~ ap~ropri3(e OO;.:t!5 ;;md make brief c.omrn:nts justifjing ~our recommendatiors )

Poge 3

..

R.:r.nk 1H':lR~ t LJst4 55N

I I
.19. Commend R~conmenc'atiol'l5

393. SCo)IC/S:SCOIC

=:J Rs:tffilT'Bded '~;th En.lhusLum tTJp25~1.) D R?-COrr~11endiKI witl CaiidE:nCo? cTopW~~)

=:J Re..ccml'Tl.:E:<lded ,lith Fe~Mtion Ccmm=nts Mmdaol'Y D N)( Re-oomrrended COrMIems \tandltory

CcmtMnts:

iUIX ""'" S'lgniitJr", )at~

:!Sb. ole

=:J R~mfl161dF.<f 'i'lith Eftthusiasm (TJp 25%) D R::corrnlo31d.;d win CClrtic:..llc:~ ITop ~O .")

::::J R~(m ": de<! with i'esel"llatico Comm.cots M3ndatxy D Nx R~ffi?ndo:-d '::omrnEfl'ls lJI:and!itory

Coroments :

.=.att tol3n: ZlglittJH" )at:

39c. FIRST SERGI.\.:."''T

=:J RE.-CCITIITIP-Oded with Enthusiasm (T~25%) D R=-cornmend;.d win Corn • ,Top!·O·k)

:J RJ=.ccm~.de-dwith Fesel1f3'tioo Comm£i1ts M3ndarny D N:lt Reeomm:ndEOd ':;omme.-n'ls lJIand3tory

C¢.'nfrlents :

."'" ti3ne Slg:lOC":St1! )it~

39d. c.OlfPA.'''y COUi.\L\.:.'\''''DER

=:J REoCcrnm='i.ded ,lith Er.thusiasm (T", 2'%) D R=conmend:d witl Corfid:nce ITop w·t.)

:J Re<an~'de<l~lith Fie-se~3tion Comnr:.-fil's M:mdaOfy D NJt RE«)[Jlm?ndEd ')OnvllEfilS ~and3tory

Comm~t'$:

?Jf1l NJn~ 5!g.lo..-:Jr,:: ,at~. .

Figure C-l.--Reserve Reenlistment Extension Lateral Move (RRELM) Request NAVMC
11537A (12-09) (continued)
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NJl.VMC 115371\ (12-09)
FOUO • r:Jio.',acy 3e-nsitiJe when line<:! Ln.

Ham!!Rank

I
last 4 ssr~

I
3ge. SEJ,GEAL\rr ~L:\JOR

D RBlcn : dedwith r: thusiasm lOp 25%)

D R~onrne:ndEd with Re-servaion :omm=nts Mard310fy

Cc·mment; :

N3n,

391". E..UCUH1i'E OITI(,EE..

o R'fCClnmendEd \'lith 'Enth'!lSi:3m :Top 25-%)

D ~eonmend':d with ne:~erv.:sio..,. :.cmme"lb M,:,-.:blery

Comment; :

39'J. Comnanding Officer I Co'runandfr Recammendalion

D Recon!ltllEfldedwilh COlfi~ (TqJ50%:

D Ilot Rec:.mmenjed CommlHltsMJnda1ory

o Recoo~~en';':'jwiln Ctr'lf'~n~ (rep 50 ~t~:

o Uox ReG:>IT..,:nen::eQ Comme b M;:l;nd3(ory

OaE

Does SN1.1 IlIE-i:t ~U r~n[stl'1"'F-nt prer~ites: ONe>

o R=conmendEd with Entblrsiasm :Tcp 25%}

o Reoonm~ded \vllh ReS8'\I3:101l :ommalts MaooatolY

o Rw:mf'T);:." :;;d'pf Ccn5::!!enc;. {TqJ' 50 %:

o rim R.ecorrJ01Ei1:i;;<3 COmlTP-JilSManda1:lry

Poge4 F::JR OFFICIAL USE ONLY.

Figure C-l.--Reserve Reenlistment Extension Lateral Move (RRELM) Request NAVMC
11537A (12-09) (continued)
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Appendix D

Abbreviations

1. The following is a list of abbreviations associated with the Reserve
component and used frequently in this Manual.

AC .
AD .
ADOS
ADT.
ADPE
AFADBD
AFQT
AFTP
AMC.
AOS.
AR .
ARCR
ASL.
AT .
ATP.
BIC.
CEI.
CG .
CO .
CMC.
RCT.
COFGI.
COFGL.
COFGM.
COMP CODE.
COMMARFORRES
CONUS.
CP .
CRCR
CTO.
DEP.
DI .
DOD.
DUI.
DWI.
EAD.
EAS.
ECC.
EFC.
ELTA
EOS.
FFO.
FMCR
FRAAP.
HIV.
HQMC
HTC.
I-I.
IACN
IAD.
IADT
IDT.

Active Component
Active Duty
Active Duty for Operational Support
Active Duty Training
Automatic Data Proces~ing Equipment
Armed Forces Active Duty Base Date
Armed Forces Qualification Test
Additional Flying Training Period
Air Mobility Command
Additional Obligated Service
Active Reserve
Annual Retirement Credit Report
Active Status List (Standby Reserve)
Annual Training
Additional Training Period
Billet Identification Number
civil Employment Information
Commanding General
Commanding Officer
Commandant of the Marine Corps
Reserve Continuation and Transition Branch
Convenience of Government Involuntary
Convenience of Government Legal
Convenience of Government Medical
Component Code
Commander, Marine Forces Reserve
Continental United States
Career Planner
Career Retirement Credit Report
Commercial Travel Office
Delayed Entry Program
Drill Instructor
Department of Defense
Driving Under the Influence
Driving While Intoxicated
Extended Active Duty
End of Active Service
End of Current Contract
Employing Force Command
Entry Level Training Assignment
Expiration of Obligated Service
For Further Observation
Fleet Marine Corps Reserve
Force Readiness Assistance and Assessment Program
Human Immunodeficiency Virus
Headquarters Marine Corps
Home Training Center
Inspector - Instructor
Individual Activity Code Numbers
Initial Active Duty
Initial Active Duty Training
Inactive Duty Training
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IIADT.
lMA.
IRR.
ISL.
1ST.
LOD.
M4L.
MAID-P

MarDiv
MARFORRES.
MAW.
MCBul ..
MCJROTC.
MCMS .
MCP-R.
MCR.
MCRC .
MCRD .
MCTFS.
MCTFSCODESMAN.
MCTFSPRIUM

MDSD
MEPS
MFR.
MGIB
MGIB-SRM
MLG.
MMSR .
MOBCOM
MOL.
MOS.
MOJT
MPP.
MSC.
MSO.
MTU.
M&RA
NJP.
NOE.
NPQ.
NPS.
NS .
OCC-R.
ODSE
OIC.
OJT.
PEB.
PFT.
PLC.
PME.
PMOS
PS .
PSOS
PSR.
PSTA
PTCD
PWST

MCO 1040R.35
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Incremental Initial Active Duty for Training
Individual Mobilization Augmentee
Individual Ready Reserve
Inactive Status List, Standby Reserve
Initial Skill Training
Line of Duty
Marine For Life
Mobilization, Activation, Integration, Deployment
Plan
Marine Division
Marine Forces Reserve
Marine Air Wing
Marine Corps Bulletin
Marine Corps Junior Reserve Officer Training Corps
Marine Corps Mobilization Station
Meritorious Commissioning Program - Reserve
Marine Corps Reserve
Marine Corps Recruiting Command
Marine Corps Recruit Depot
Marine Corps Total Force System
Marine Corps Total Force System Codes Manuel
Marine Corps Total Force System Personnel Reporting
Instructions User's Manual
Mandatory Drill Stop Date
Military Entry Processing Station
Marine Forces Reserve
Montgomery GI Bill
Montgomery GI Bill - Selected Reserve
Marine Logistics Group
Manpower Management Separation and Retirement Branch
Marine Corps Mobilization Command
Marine On-Line
Marine Occupational Specialty
Managed On-the-Job Training
Manpower Plans and Policy Branch
Major Subordinate Command
Military Service Obligation
Mobilization Training Unit
Manpower and Reserve Affairs
Non Judicial Punishment
Notice of Eligibility
Not Physically Qualified
Nonprior Service Personnel
Not scheduled
Officer Candidate School - Reserve
Operational Data Store Enterprise
Officer In Charge
On-the-Job Training
Physical Evaluation Board
Physicai Fitness Test
Platoon Leaders Class
Professional Military Education
Primary Military Occupational Specialty
Prior Service Personnel
Prior service Other Service
Prior Service Recruiters
Prior Service Training Assignment
Projected Training Completion Date
Peacetime wartime Support Team
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RA ..
RA-RCT
Branch
RAP.
RC .
RCPCR.
RCT
RDOL
RECC
RECP
RELM
RIDT
RMP
ROEP
RQS.
RSU
SMCR
SNCO
SNCOIC
SPD.
SRB.
SRIP
SSN.
SWAT
T/O.
TAD.
TCS.
TFSD
TFRS
TPC.
UCMJ
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Reserve Affairs Division (HQMC)
Reserve Affairs, Reserve Continuation and Transition

Reserve Affairs Plans and Policy
Reserve Component
Reserve Career Planner Contact Record
Reserve Counterpart Training
Reserve Duty On Line
Reserve End of Current Contract
Reserve Enlisted Commissioning Program
Reenlistment Extension Lateral Move
Rescheduled Inactive Duty Training
Readiness Management Period
Reserve Optional Enlistment Program
Reserve Qualification Summary
Reserve Support unit
Selected Marine Corps Reserve
Staff Non-Commissioned Officer
Staff Non-Commissioned Officer In Charge
Separation Program Designator
Servicemen's Record Book
Selected Reserve Incentive Program
Social security Number
Separate written Agreement to Train
Table of Organization
Tour of Additional Duty
Tentative Characterization of Service
Total Force Structure Division
Total Force Retention System
Training Pay Category
Uniform Code of Military Justice
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