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MARI NE CORPS ORDER 3502. 2A

From Commandant of the Marine Corps
To: Di stribution List

Subj:  MARI NE EXPEDI TI ONARY UNI T ( SPECI AL OPERATI ONS CAPABLE)
(MEY(SCC)) SPECI AL SKI LLS CERTI FI CATI ON PROGRAM

Ref:  (a) MCO 3502.3
(b) MCO 1510. 87A
(¢) MCO 1510. 101
(d) MCO 1510. 88A
(e) MCO 1510. 104
(f) MCO 3500. 20

Encl: (1) MEU(SCC) Special Skills Matrix
(2) Certification Requirenents
(3) Sustainnment Requirenents
(4) Sanple Certification Letter

1. Purpose. To publish mnimmaqualification, certification, and
sust ai nnent standards for MEU(SOC) Special Skills.

2. Cancellation. MCO 3502.2.

3. Backgr ound

a. The MEU(SOC) Special Skills Certification Program was
established to address the individual perfornmance requirenents
for special billets not necessarily associated with an establi shed
MOS. Many ground conbat special skills have become increasingly
technical with additional safety requirements. It is necessary
to formalize a standard neans to ensure that Marines perform ng
special skills or serving in supervisory billets are properly
trained, technically conpetent, and authorized to performor
conduct those skills. This Oder identifies organizations
aut hori zed to conduct designated special skills training, to
certify requirenents, and to establish frequency of sustai nment
traini ng.

b. Reference (a) provides training policy and gui dance
concerning the MEU(SOC) Predepl oynent Training Program References
(b) through (e) establish the Individual Training Standards (ITS)
System for the Marine Corps Special Skills Program Volumes 1
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through 4. | TSs provide a comon base of training for all Marines
who performthe same special skill and provide the basis for the
Systens Approach to Training of all individual training. |TSs are

to be used by institutional and unit commanders to determ ne the
proficiency of individual Marines and to maintain a progressive and
systematic nethod to design, devel op, conduct, and evaluate the

i ndi vi dual training of Marines.

c. Reference (f) establishes policy and assigns responsibility
for the conduct of the Marine Corps parachuting and diving programs
to include operations, training, supply, naintenance, safety, and
adm nistration. It provides the anplified guidance necessary to
i npl ement the certification program described herein for
junpmast ers and di vi ng supervi sors.

4., Summary of Revisions. This Order has been revised in its
entirety.

5. Definitions

a. Qualification. Qualification is the basic or supervisory
special skill level attained through instruction at a Marine Corps
approved formal school or authorized training organization

b. Certification. Certificationis the witten authority from
a unit conmander to a specified individual authorizing the Marine
to participate in a designated special skill. In the case of
supervi sory personnel, certification is the unit conmander’s neans
to del egate command authority in witing to conduct sustai nnent
training for other authorized personnel and to | ead and direct

others in the appropriate special skill. Certification remains in
effect until withdrawn by the unit commander or until a |apse
occurs in the sustainment period for a particular skill or task

within the skill.

c. Sustainnment Period. Sustainnent period is the prescribed
time during which a certified individual nust performany or al

specific tasks in a special skill to nmaintain certification
Training is conducted to ensure the continued conpetence in the
basi ¢ or supervisory skill. A failure to performa specific task

successfully within the sustai nnent period does not constitute |oss
of overall certification, only that the specific task nust be
retrai ned and denonstrated under qualified, certified supervisory
personnel before it is performed i ndependently. Reference (d)
contains guidance for the recertification of junpmasters and diving
supervi sors
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d. Lead Agency. Lead Agency designation identifies the
organi zation having responsibility for:

(1) Coordinating the drafting and staffing of Prograns of
Instruction (PO) for designated courses with other authorized
trai ni ng organi zati ons and CG MCCDC

(2) Conducting Course Content Reviews to include, at a
m ni mum revi ew ng:

(a) Internal and external evaluations (lessons | earned,
AA Reports, user input).

(b) Hi gher headquarters policy changes which inpact
upon instruction.

(¢) Recomended | esson nodifications, additions, and
del eti ons.

(d) Appropriate doctrinal publications, training
standards, and task lists.

(3) Maintaining current and rel evant PO content.
e. Authorized Training Organizations. Authorized training

organi zations are Mari ne Corps approved units that provide
qualification training for designated special skills.

6. | nf ormati on

a. The specific requirenments for qualification and
certification conme directly fromthe ITSs. As such, the ITSs w ||
be used as checklists for certification. The sinple,
strai ghtforward checklists allow commanders maxi mum flexibility and
latitude to develop training prograns to support the qualification
and certification process. Checklists are to be used by unit
conmanders to evaluate and certify the conbat readiness of their
i ndi vidual Marines. Special skills are of such a nature that a
hi gh degree of proficiency and standardi zation are required to
ensure operations are conducted safely and with the | owest possible
ri sk to personnel

b. This Oder contains the foll ow ng:
(1) Enclosure (1) contains the list of special skills
billets under the purview of this Oder, authorized training

organi zations, and | ead agenci es.
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(2) Enclosure (2) contains the certification requirenents
for individual special skills billets.

(3) Enclosure (3) identifies pertinent Marine Corps orders
i dentifying the sustai nment period for individual tasks within each
special skill.

(4) Enclosure (4) contains a sanple certification letter
with anplifying instructions.

c. Unit commanders are encouraged to use their own judgnent
and prerogative in identifying and inplenenting appropriate
sust ai nnent traini ng prograns.

7. Action
a. CG MCCDC

(1) Ensure that all institutions and units conducti ng
qualification training use the I TSs established in references (a)
t hrough (d).

(2) Ensure that coordination occurs for equi prmrent and
trai ning device requirenents in support of qualification and
certification prograns with the Conmander, Marine Corps Systens
Conmand.

(3) Review, revise, and nanage the upkeep of this Order in
coordi nation with Mari ne Forces Conmands and Subject Matter
Experts.

b. Commanding Generals of Marine Forces, Supporting
Est abl i shment Commands and Conmanders of Separate O gani zations
Not Commanded by a General Oficer

(1) Wien required, establish certification and sustai nment
prograns as descri bed herein.

(2) Record specific qualifications and certifications on
NAVMC Form 118-11 (Rev 3-82) (Adninistrative Remarks) of individua
O ficer Qualification Records or Service Record Books. A current
certification letter, per enclosure (4) of this Oder will be filed
on the docunent side of the OQR/ SRB as appropriate.

8. Recommendations and Requirenents. Recommendations concerning
the contents of this Order are invited. Proposed changes and
recommended requirenments should be subnitted to the CG MCCDC (C 46)
via the appropriate chain of conmand.
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9. Mbilization. Al qualification, certification, and
sustainment criteria in this Order will remain in effect during
nobi | i zat i on.

10. Reserve Applicability. This Oder is applicable to the Mrine
Cor ps Reserve

farl K. Jan Bipan-

PAUL K. VAN RI PER
By direction

DI STRI BUTI ON: PCN 10203366500

Copy to: 7000110 (55)
7230004 (20)
7000093/ 8145005 ( 2)
7000144/ 8145001 (1)
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MEU( SOC) SPECI AL SKI LLS MATRI X

SPECIAL SKILLS BILLET

AUTHORI ZED TRAI NI NG

LEAD AGENCY

ORGANI ZATI ONS

BREACHER

BREACHER | NSTRUCTOR

URBAN ASSAULT CLI MBER

ASSAULT CLI MBER

HELO ROPE SUSPENSI ON
TRAI' NI NG MASTER

HRSTM | NSTRUCTOR

MEU( SOC) CLOSE
QUARTERS BATTLE TEAM
MEMBER

CB | NSTRUCTOR
URBAN

SNI PER/ DESI GNATED
MARKSVAN

URBAN SNI PER/

DESI GNATED MARKSMVAN
I NSTRUCTOR

MARI TI ME NAVI GATOR

WIBN QUANTI CO
SOTG

WIBN QUANTI CO
SOTG

MCMATC
SOTG

SOTG
Dl VSCOLS
FORECONCO
RECON BN
SOTG

SOTG

SOTG

SOTG

SOTG

EWIGLANT/ PAC

SOTG
SCOUT SW MVER EWIGPAC
SOTG
SECURI TY ELEMENT SOTG
MEMBER
URBAN R&S TEAM MEMBER SOTG
URBAN R&S TEAM | NSTRUCTOR SOTG

WIBN QUANTI CO

WIBN QUANTI CO
Il MEF SOTG

MCMATC

Il MEF SOTG

Il MEF SOTG

Il MEF SOTG

Il MEF SOTG

I MEF SOTG

I MEF SOTG

EWIGPAC

EWIGPAC

I MEF SOTG

I MEF SOTG

I MEF SOTG

ENCLOSURE ( 1)
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Certification requirements are used by the commandi ng officer to

deternmine if an individual neets all the necessary
to safely execute or supervise a special skill and
before certification is granted.

1. Breacher

prerequisites
must be net

a. Be serving in a Breacher billet or slated for a Breacher

billet.

b. Be a corporal or above.

c. Conplete the MCCDC or SOTG Breacher Course.

d. Hold a secret security clearance.

2. Breacher |nstructor

a. Be a qualified Breacher

b. Be serving in a Breacher Instructor billet
Breacher Instructor billet.

c. Have conpleted the WIBn, Quanti co Breacher
Cour se.

d. Have served as an assistant instructor for
Cour se.

3. Urban Assault d i nber

or slated for

I nstructor

one Breacher

a. Be serving in an Urban Assault Cinber billet.

b. Be a lance corporal or above.

c. Conplete the SOIG Urban Assault dinber Course

4, Assault dinber

a. Be serving in an Assault Cinber billet.
b. Conplete an MCMAMC or SOTG Assault i nber

5. Helicopter Rope Suspension Training Mster

a. Be serving in a Helicopter Rope Suspension

b. Be a corporal or above.

Cour se.

Master billet.

ENCLOSURE ( 2)
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c. Conplete an SOTG DI VSCOL Hel i copter Rope Suspensi on Master
Cour se.

6. Hel i copt er Rope Suspension Training Master |Instructor

a. Be a qualified HRSTM

b. Be serving in a Helicopter Rope Suspension Training Master
billet or slated to fill one.

c. Have conpleted an SOTG HRSTM I nstructor Course.

d. Have served as an assistant instructor for one HRSTM
Cour se.

7. MEU(SOC) dose Quarters Battle (CQB) Team Menber

a. Be serving in a CQB Team

b. Be a lance corporal or above.

c. Conplete an SOTG CQB Cour se.

d. Hold a secret security clearance.

8. MEU(SOC) COB Instructor

a. Be a qualified CQB Team Menber.

b. Be serving in a CQB Instructor billet or slated to fill

c. Have conpleted an SOTG C@B [ nstructor Course.
d. Have served as an assistant instructor for one CQB Course.

9. Urban Sni per/ Desi gnated Marksman

a. Be serving in an Urban Sni per/Designated Marksman billet.
b. Be a private first class or above.
c. Conplete an SOTG Urban Sni per/ Desi gnated Marksman Cour se.

d. Hold a secret security clearance.

ENCLOSURE ( 2)



MCO 3502. 2A
26 Aug 96

10. Urban Sni per/Desi gnated Marksman | nstructor

a. Be a qualified Urban Sniper/Designated Mrksman

b. Be serving in a Urban Sniper/ Designated Marksnan
Instructor billet or slated for one.

c. Have conpleted an SOTG Urban Sniper/ Desi gnated Marksnan
Instructor Course.

d. Have served as assistant instructor for one Urban
Sni per/ Desi gnat ed Marksman Cour se.

11. Maritinme Navigator

a. Be serving in a Maritine Navigator billet.
b. Be a corporal or above.

c. Conplete an EWIGLANT/ PAC or SOTG Maritinme Navi gator
Cour se.

12. Scout Sw nmrer

a. Be serving in a Scout Swi mrer billet.
b. Conplete an EWIGPAC or SOIG Scout Swi mrer Cour se.
c. Be a OA5-1 swi mmer.

13. Security El enent Menber

a. Be serving in a Maritinme Special Purpose Force Security
El enent .

b. Conplete an SOIG Security El enent Course.
c. Hold a secret security clearance.

14. Urban Reconnai ssance and Surveillance (R&S) Team Menber

a. Be serving in an Uban R&S Teambill et.

b. Be a private first class or above and denobnstrate a high
degree of maturity.

c. Conplete an SOTG Urban R&S Cour se.
d. Hold a secret security clearance.

ENCLOSURE ( 2)
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15. Urban Reconnai ssance and Surveill ance (R&S) Team | nstructor

a. Be serving in an Urban R&S Instructor billet.
b. Have conpleted an SOTG Urban R&S | nstructor Course

c. Have served as assistant instructor for one U ban R&S
Team Cour se

ENCLOSURE ( 2)
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SUSTAI NVENT REQUI REMENTS

Sustainnent training is always the responsibility of the unit
commander. The sustainnent period is the prescribed tine during
which a certified individual nust denonstrate any or all specific
tasks in a special skill to maintain certification. Training is
conducted to ensure continued conpetence in a basic or supervisory
skill. Specific tasks with their sustainment periods are |isted
inthe ITS s for Special Skills as identified below and are to be
used as the basis for unit |evel sustainnent training.

SPECIAL SKILLS BILLET REFERENCE

| TS/ TASK LI ST
BREACHER MCO 1510. 101
BREACHER | NSTRUCTCOR WI'BN QUANTI CO PO
URBAN ASSAULT CLI MBER Il MEF SOTG PO
ASSAULT CLI MBER MCO 1510. 87A
HELI COPTER ROPE MCO 1510. 87A
SUSPENSI ON TRAI NI NG
MASTER
HRSTM | NSTRUCTOR I'l MEF SOTG PO
MVEU (SOCC) COB TEAM MEMBER MCO 1510. 101
CB | NSTRUCTOR Il MEF SOTG PO
URBAN SNI PER/ DESI GNATED MARKSMAN I MEF SOTG PO
URBAN SNI PER/ DESI GNATED I MEF SOTG PO
MARKSMAN | NSTRUCTCOR
MARI TI ME NAVI GATOR MCO 1510. 87A
SCOUT SW MVER MCO 1510. 87A
SECURI TY ELEMENT MEMBER MCO 1510. 101
URBAN R&S TEAM MEMBER MCO 1510. 87A
URBAN R&S TEAM | NSTRUCTOR I MEF SOTG PO

ENCLOSURE ( 3)
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From Commandi ng Oficer
To:

Subj: CERTI FI CATI ON AS A CLOSE QUARTERS BATTLE TEAM MEMBER

Ref : (a) MCO 3502. 2A
(b) MCO 1510.101

1. Per reference (a), you are hereby certified as a Close Quarters
Battl e Team Menber. This Certification permts you to carry out
the duties and performthe m ssions associated with Close Quarters
Battl e.

2. Reference (b) delineates your responsibilities with regard to

know edge, skill, and proficiency. It also delineates the tine
intervals in which you need to denonstrate proficiency in the tasks
maki ng up your special skill. You are ultimately responsible for

mai ntaining a certified status.

3. This certification is granted in recognition of your
professional ability and reflects ny confidence in your judgment.

4. Congratul ations on a job well done.

Commandi ng O ficer

SAVPLE CERTI FI CATI ON LETTER

ENCLOSURE ( 4)
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