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DD FORM 134814
ISSUE RELEASE/RECEIPT DOCUMENT FORMAT INSTRUCTIONS

FIELD RECORD

LEGEND POSITION(s) ENTRY AND INSTRUCTIONS

Document Ideniifier 1-3 Ferpetuate from requisition of
source document umless otherwise
indicated.

Routing |dentifier (From ) 4-6 Enter the Rl code of the shipping
activity.

Media and Status T Enter the M&S code assigned to the
requIsiion of source document.

Stock or Part Number §-22 Indicate the NSN or part number
heing released. See Block 25.

Unit of lssus 23-24 Indicate the W/ of the NSM or part
number being released.

Ciuantity 25-29 Indicate the guantity being released.
See Block 26.

Document Mumber 30-43 Enter the document number or
requisition. See Block 24.

Suffix Code 44 Leave blank if the document
represents releass of the fotal
quantity requisiioned._ Indicate the
appropriate suffix code assigned o
indicate a partial quantity release.
See Block 24.

Supplementary Address 45-50 Perpetuate from the original
requisition or source document. See
Block 26.

Signal 51 Perpetuate from the original
requisiiion or source document.

Fund 52-53 Ferpetuate from the ariginal
requisition or source document.

Distribution A4-56 Ferpetuate from the original
requisition or source document.

Froject Ai-a4 Ferpetuata trom me onginal
requisition or source document.

Pricrity 60-61 Perpetuate from the original
requisition or source document.

Required 62-64 Ferpeiuate from the original
requisition or source documsni.

Advice 65-66 Ferpetuata from the original
requisition or source document.

Routing |dentifier 67-69 Merpetuate from the original
requisition or source document.

Management T0-73 Perpetuate from the original
requisition or source document.

Unit Price T4-80 Indicate the unit price of item
heing released See Blinck 76
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BLOCK(S)
1

2

10
"
12
13
14

15

16
1w

18
19

20

ENTRIES
Total price.

DODAAC of shipping activityDRMO. If reduced print in
used, in-the-clear address may be entered in addition to
the DODAAC.

DODAAC of the activity to receive the shipment, if
applicable. If reduced print IS used, In-the-clear address
may e entered in addition to the DODAAC.

DODAAC of the MARK FOR recipient, if applicable. If
reduced print is used, in the-clear address may be entered
in addition to the DODAAC.

Document preparation date (enter numerical day of year).
Mational Motor Freight Classification Commuodity Mumber.
Freight rate for the shipment.

Type of cargo code {see DoD MILSTAMP, DoD 4500.32-
R. Vol 1).

Enter applicable controlled inventory item code which
describes the secunty/piferage classification of the
shipment from DoD 4100 38-M (FLIS Procedures Manual),
volurme 10, chapter 4. (Mandatory Entry)

Actual quantity received.

Linit pack of item shipped.

Unit weight of item shipped.

Unit cube of item shipped.

Uniform Freight Classification (LIFC) Commaodity Number.

Shelf life of item shipped. (Mandatory Eniry)

Freight classification nomenclature.
ltem nomenclature.

Type of container used for the shipment

MNumber of container that make up the shipment.

Total weight of all containers that make up the shipment.
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21 Total cube of all contginers that make up the shipment.
22 Received by, signature of receiver, or call sign/code if

individual authorized access to the automated file.

23 Date received, date shipment was received.
24 Diocument Number -The document number assigned to the
requisition. !

Sufiix Code - Blank if the document represents release of
the total quantity requisitioned. If partial shipment, the
appropriate suffix code assignad to indicate parial quantity
released.

25 Mational Stock Number - Enter the stock or part number
being released.

Add - For subsistence items, enter the type of pack code in
position 21.2

FOR OTHER THAN FMS SHIPMENTS
26 Routing Identifier - The RI codz of the shipping activity.

Lnit of Issue - The unit of issue of the stock or part number
being released.

Quantity - The guantity heing released.
1Cata will e prepared in two configurations; (1) three-of-nine bar cods
znd (2) in the-clear. \When prepared manually, bar code will not be
included.
2%z Footnote 1, above.

Condition Code - The supply condition code of materiel
being released.

Distribution - Perpetuate from record positions 55 and 56.
Unit Mrice - The unit price for the NSHN/part number being
released. 3

26 Unit of lesues - two positions - the unit of issus of the stock
or part number being released.

Quantity - five positions - the quantity heing released.

Condition - one position - the supply condition code of
matarial being releasad.
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Linit Price - seven positions - the unit price for the NSNS
part numiber being released.

Supplementary Address - the first posiion and last three
positions of the supplementary address.

27 This block may contain additional data including bar coding
for internal use. Data enterad in this block is as required by
shipping activity by commodity. When data is entered in
thiz klock, it will be clearly identified.
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Instructions: Consolidated Memorandum of Receipt (CMR)

(m) ALW. Allowance quantity by NSN for this
specific CMR account.

(n) UNIT PRICE. Provides the unit price for the
item listed.

(o) SAC. Stores Account Code.
(py CIC. Controlled Ttem Code (if applicable).

(g) Serial Number({s) Found. Number of serial
numbers and the actual serial numkber(s) for that item.

(ry TAM TOTAL. Relists the applicable TAMCN.

(s) OH TOT. Total gquantity on-hand for that
particular TAMCN.

(t) ALW TOT. Total allowance quantity for that
particular TAMCN.

2. RESPONSIBLE OFFICER (RO) .

a. The CO will appoint in writing an RGC to assume
regpongibility for assets within each SU/RU. The RO should be
an individual having administrative command and/or control over
all personnel who will use the assigned equipment. ROs will not
be assigned egquipment or supplies used outside their span of
control. If an RO 1s to be separated from the assets for 60
days or more, another RO must be appointed in writing for that
account.

b. Responsibilities. ROs are custody holders of
accountable assets. They are formally charged with the duty to
care for and control all assets within their custody. ROs will
ensure the following supply management principles are applied:

(1) Receipt for all on hand equipment.

(2) Maintain assigned equipment in a ready-for-use and
serviceable condition.

(3) Account for equipment issued or sub-custodial and
maintain a record of custody for such eguipment.
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Appendix C - Tier 2 KSDs

The following are examples of alternative supporting documentation that may fulfill financial
statement assertions:

» Contract modifications, or change orders

» Approved work order

* Approved last invoice

+ Signed lease for leased property

» Transfer letter and documents for transferred assets

* DoD Property in the Custody of Contractors (DD Form 1662)

» Selected Acquisition Report (SAR)

* Valuation Data Report with Program Listing

* Budget Item Justification Sheet (Exhibit P-40, DD Form 2454, Exhibit R-2)
*  Production Schedule (Exhibit P-21, DD Form 2445)

* Cost Analysis Worksheet (P-5)

* Budget Procurement History and Planning (Exhibit P-5a, DD Form 2446)
* Procurement Program (Exhibit P-1)

* Appropriation Bill Report

* Extracts from Accounting Systems Supporting Data

Tier 2 KSDs are expected to be maintained just as Tier 1 KSDs to support a Financial statement audit.
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