appendix b

Instructions: DOD Property in the Custody of Contractors DD Form 1662
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Instructions: Consolidated Memorandum of Receipt (CMR)
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Instructions: Consolidated Memorandum of Receipt (CMR)

(m) ALW. Allowance quantity by NSN for this
specific CMR account.

(n) UNIT PRICE. Provides the unit price for the
item listed.

(o) SAC. Stores Account Code.
(py CIC. Controlled Ttem Code (if applicable).

(g) Serial Number({s) Found. Number of serial
numbers and the actual serial numkber(s) for that item.

(ry TAM TOTAL. Relists the applicable TAMCN.

(s) OH TOT. Total gquantity on-hand for that
particular TAMCN.

(t) ALW TOT. Total allowance quantity for that
particular TAMCN.

2. RESPONSIBLE OFFICER (RO) .

a. The CO will appoint in writing an RGC to assume
regpongibility for assets within each SU/RU. The RO should be
an individual having administrative command and/or control over
all personnel who will use the assigned equipment. ROs will not
be assigned egquipment or supplies used outside their span of
control. If an RO 1s to be separated from the assets for 60
days or more, another RO must be appointed in writing for that
account.

b. Responsibilities. ROs are custody holders of
accountable assets. They are formally charged with the duty to
care for and control all assets within their custody. ROs will
ensure the following supply management principles are applied:

(1) Receipt for all on hand equipment.

(2) Maintain assigned equipment in a ready-for-use and
serviceable condition.

(3) Account for equipment issued or sub-custodial and
maintain a record of custody for such eguipment.

139

Enclosure (1)



appendix b

Instructions: Consolidated Memorandum of Receipt (CMR)

page 3

140 Enclosure (1)



appendix b
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Instructions: Consolidated Memorandum of Receipt (CMR)

page 5

142 Enclosure (1)



appendix b

Instructions: Consolidated Memorandum of Receipt (CMR)
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appendix b

Instructions: DD Form 577 Appointment/Termination Record-Authorized Signature

APPOINTMENT/TERMINATION RECORD - AUTHORIZED SIGNATURE
(Read Privacy Act Statement and Instructions bsfore complating form.)

PRIVACY ACT STATEMENT

AUTHORITY: E.0. 9397, 21 U.5.C, Sections 332§, 3528, DeDFMR, 7000,14-R, Vol. 5.

PRINCIPAL PURPOSE(S) To maintain & record of certifying and accountsble officars' appeintments, and termination of those appointments. The
information will also be used for idantification purposes associated with certification of documents and/or liabilily ef public records and funds,
ROUTINE USE(S): The information on this form may be disclosed a5 generally permittad under § U.S.C Section 552a(b) of the Privacy Act of 1974,
a5 amended. |f may also be disclosed outslda of the Department of Defense (DoD) to the the Federal Reserve banks to verify authonty of the
accountable individual to lssue Treasury checks. In addilion, ather Federal, State and local government agencies, which have identlfied a need to
know, may obiain this information for the purpose(s) identified in the Dol Blanket Routine Uses published in the Federal Register,

DISCLOSURE: Volumary; hawever, fallure to provide the requested information may preciude appe
SECTION | - FROM: APPOINTING AUTHORITY
1. NAME (First, Middla inlifal, Lasl) 2. TIMLE 3. DOD COMPONENT/IORGANIZATION
4, DATE (YYYYMMDOD) 5. SIGNATURE
_ SECTION Il - TO: APPOINTEE
6. NAME (First, Middle Initial, Lasl) 8. TITLE
9, DOD COMPONENT/ORGANIZATION 10. ADDRESS (Inclide ZIF Code)
11, TELEPHONE NUMBER (Include Area Code) 12. EFFECTIVE DATE OF APPOINTMENT (YYYYMMOD)

13. POSITION TO WHICH APPOINTED (X s appiicable (one only))

DISBURSING OFFICER DEPUTY DISBURSING OFFICER DISBURSING AGENT
PAYING AGENT CASHIER COLLECTION AGENT
CHANGE FUND CUSTODIAN IMPREST FUND CASHIER CERTIFYING OFFICER

DEPARTMENTAL ACCOUNTABLE OFFICIAL

14, YOU ARE HEREBY APPOINTED TO SERVE IN THE CAPACITY IDENTIFIED IN ITEM 13. YOUR RESPONSIBILITIES INCLUDE:

15, YOU ARE ADVISED TO REVIEW AND ADHERE TO THE FOLLOWING REGULATION(S) NEEDED TO ADEQUATELY PERFORM THE
DUTIES TO WHICH YOU HAVE BEEN ASSIGNED:

SECTION il - ACKNOWLEDGEMENT OF APPOINTMENT

| acknowledge and acoept the position and responsibilities defined above, | undersiand that | am stricily liable to the United Stales
for all public funds under my contral. 1 have been counseled on my pecuriary liability and have been given written operating
instructions. | certify that my official signature is showr in item 17 below.

16. PRINTED NAME (First, Middle inifial, Last) 17, SIGNATURE

SECTION IV - TERMINATION OF APPOINTMENT

18. DATE (YYYYMMDD) | 13. APPOINTEE NITIALS
The appointment of the individual named abave is hereby revoked.

20. NAME OF APPOINTING AUTHORITY 21. TITLE 22. SIGNATURE
DD FORM 577, FEB 2011 PREVIQUS EDITION IS OBSOLETE. Adov Promesionl .0
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appendix c

Appendix C - Tier 2 KSDs

The following are examples of alternative supporting documentation that may fulfill financial
statement assertions:

» Contract modifications, or change orders

» Approved work order

* Approved last invoice

+ Signed lease for leased property

» Transfer letter and documents for transferred assets

* DoD Property in the Custody of Contractors (DD Form 1662)

» Selected Acquisition Report (SAR)

* Valuation Data Report with Program Listing

* Budget Item Justification Sheet (Exhibit P-40, DD Form 2454, Exhibit R-2)
*  Production Schedule (Exhibit P-21, DD Form 2445)

* Cost Analysis Worksheet (P-5)

* Budget Procurement History and Planning (Exhibit P-5a, DD Form 2446)
* Procurement Program (Exhibit P-1)

* Appropriation Bill Report

* Extracts from Accounting Systems Supporting Data

Tier 2 KSDs are expected to be maintained just as Tier 1 KSDs to support a Financial statement audit.
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