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(c) DOD 4000.25-6-M, “Department of Defense Activity Address
Directory,” date varies

(d) DOD 4000.25-1-M, “Military Standard Requisitioning and Issue
Procedures (MILSTRIP),” April 28, 2004

{(e) DOD 4000.25-M, “Defense Logistics Management System,” March 1, 2003

() MCO 4420.4H w/CH 1

{(g) DOD 4000.25-7-M, “Military Standard Billing System,” May 15, 2007

(h) DODFMR 7000.14-R, “Department of Defense Financial Management

Regulations (FMRs),” date varies :
{i) DTR 4500.9-R, “Defense Transportation Regulation (DTR),” November
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(j) DLMSO Memo, “ADC 226, Revision of MILSTRIP, MILSBILLS, and DLMS to
add DODAAC Authority Code edits Supply/Finance/MILSTRIP/MILSBILLS/
DODAAD), Marxrch 1, 2007 (NOTAL)

(k) NAVSO P-1000-2-5, “Navy Comptroller Manual, Unit Identification
Codes,” 2009

(1) UM 4400-124

(m) Marine Corps Manual

(n) MCO P4400.150E w/ERRATUM CH 1-2

(o) OSD, Dir DPAP Memo, “Implementation of the Department of Defense
(DOD) Trading Partner Number (TPN) for Intra-governmental
Transactions,” October 14, 2003

(p) CMC White Letter No. 05-04 of 13 May 2004

(g} MCO 7300.21A

(r) MCO 7301R.65

{s) SECNAVINST 7000.27A

(t) MCO 3900.15B

{u) MCO 5311.1D

{v) SECNAV M5210.1

(w) MCO 5200.24D

Encl: (1) Criteria for Assigning Requisition Authority to Marine Corps
DODAACS
(2) Marine Corps DODAAC/RIC Request, NAVMC 11718

1. Purpose. This Bulletin provides policy for the management of the Marine
Corps portion of the Department of Defense Activity Address Directory
(DODAAD) , per references (a) through (v). This Bulletin further directs all
Marine Corps commands and activities to review and validate respective
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DODAACs, as outlined in paragraphs 3.b. Concept of Operations and 3.c. Tasks
of this Bulletin, to ensure accounts are accurately represented within the
DODAAD.

2. Background

a. DODAAD. The DODAAD is an interactive database table used by the
military Services, by federal and civil agencies, and (by agreement) the
General Services Administration (GSA) to identify commands/activities for
business process purposes. It is managed by the Defense Logistics Agency
Transaction Services (DLA TS) (formerly known as the Defense Automatic
Addressing System Centexr (DAASC)). Policy governing the DODAAD is published
by the Defense Logistics Management Standards Office (DLMSO) on behalf of the
Office of the Secretary of Defense (0SD), per references (a) through (f).

Per references (c) through (k), the DODAAD is the single authoritative data
source for all DOD components application systems data requirements.

b. DODAAC. The Department of Defense Activity Address Code (DODAAC) is
a six-position alphanumeric designator that uniquely identifies each
command/activity within the Department that requisitions, marks, ships,
and/or receives materials; funds/pays bills; and accounts for DOD-owned
supplies and eguipment. These codes, addresses, and other pertinent data are
maintained in the DODAAD. :

(1) Criticality. Each DODAAC is comprised of 97 data fields and,
while some are more familiar than others, all of these data fields are
critical to enabling Marine Corps business processes. These business
processes begin with requisitioning and contracting of equipment, materials,
and services and extend through tracking and acceptance to providing that
procurement data to financial and supply accountability systems. It is
imperative to the Marine Corps’ ability to remain a good steward of taxpayer
dollars that commanding officers ensure accurate and complete data is
provided and maintained for all 107 fields in each of their respective
DODAACs. Enclosure (2) provides a full listing of these 107 data fields.

(2) Designator. The first position of a DODAAC indicates the
particular Service/agency, with an alpha character in the first position
indicating a DOD Service/agency (“M” for Marine Corps commands and activities)
and a numeric character in the first position indicating a non-DOD agency.
Commercial activities may also be identified with unique DODAACs assigned by
each of the Services (“L” for contractors supporting the Marine Corps). The
remaining five positions are assigned by the Services’ respective Central
Service Points (CSPs).

(3) Addresses. There may be up to four distinct addresses for each
DODAAC contained in the DODAAD, with each address being distinguished by a
Type of Address Code (TAC). TACs for a DODAAC contain specific information
relative to the owner of that DODAAC and are defined as follows:

(a) TAC 1. Referred to as “Ownex” information; identifies the
mailing address of the command/activity, and contains mandatory POC
information (i.e., name, telephone number, e-mail address, etc.).

(b) TAC 2. Referred to as “Ship-To” information; identifies the
ship-to or freight address for the command/activity. If no ship-to
information is entered, the TAC 1 address is used.
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(c) TAC 3. Referred to as “Bill-To” information; identifies the
billing address or the command/activity responsible for payment of bills. If
no bill-to information is entered, the TAC 1 address is used.

(d) TAC 4. Referred to as “Commercial Small Parcel Shipping”
information; identifies the commercial shipping address (e.g., address used
by the United States Postal Service (USPS), United Parcel Services (UPS),
Federal Express (FedEx), etc.) used to support the command/activity. If no
commercial shipping information is entered, the TAC 2 address is used. If
TAC 2 address does not exist, the TAC 1 address is used.

(e) Classified Addresses. Classified addresses have distinct
open issues for which the guidance published in reference (c¢) applies.

(4) Authority Codes

(a} Per reference (j), DLMSO, on behalf of 0SD, revised the
Defense Logistics Management System (DLMS), the Military Standard
Reguisitioning and Issue Procedures (MILSTRIP)}, and the Military Standard
Billing System (MILSBILLS). The revision established authority codes that
limited or restricted the ability of any given command/activity (on a by-
DODAAC basis) to requisition, ship, and bill. These authority codes are
applied to DODAACs of all Service components.

(b) Authority codes also provide DLA TS with the ability to
identify the source of supply rejection — under DLMS, MILSTRIP, and MILSBILLS
— of requisitions or bills, as appropriate.

(¢) Commands with full Requisition Authority have an authority
code of “00” (Requisition; No Restriction) assigned to their DODAAC in the
DODAAD. When authority codes were initially implemented, all DODAACs were
defaulted to authority code “007 (Full Authority) by DLA TS, unless a more
restrictive code was previously identified by the Service/agency to DLA TS
for specific DODAACS.

(d) Following validation of all Marine Corps DODAACs, as outlined
in paragraph 3 of this Bulletin, the CSP will update authority codes for all
existing Marine Corps DODAACs and will assign the appropriate authority codes
based on guidance contained in this Bulletin and per references (c), (e), and
(3} . Authority Codes are summarized on page 5 of enclosure (2).

c. Full (Requisition) Authority. Full Authority (referred to as
Requisition Authority) is defined as a commanding officer’s authority to
create financial obligations, and to commit appropriated funds to meet those
obligations. It is contingent upon the commanding officer having the
requisite supply and/or contracting capabilities (e.g., personnel, procedures,
systems, etc.) to manage the financial obligations, the funding commitments,
and the actual materiel and/or services through respective lifecycles. As
such, only those DODAACs having a commanding officer with the requisite
authority and capabilities will be granted Requisition Authority in the
DODAAD. The criteria for assigning Requisition Authority to a DODAAC are
outlined in enclosure (1).

(1) Conferring of Requisition Authority on Commanding Officers by the
Commandant of the Marine Coxrps
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(a) DOD policy, per references (a), (b), and (h), requires that
responsibility, and therefore liability, for the obligation of appropriated
funds must be traceable to an individual. The Commandant of the Marine Corps
is responsible, under the provisions of U.S. Code Title 31, for the
obligation of funds appropriated to the Marine Corxps.

{(b) The Commandant confers this Requisition Authority upon
commanding officers above the company grade (i.e., battalion or squadron,
equivalent and above) by virtue of their appointment to command, as defined
by the Marine Corps Manual. This authority allows commanding officers to
obligate appropriated funds for their respective commands/activities.
Commanding officers are able to exercise Requisition Authority based on their
parallel court-martial authority which allows them the ability to adjudicate
matters relative to any loss, damage, or theft of government property and/or
funds with which that commander is charged to safeguard.

{c) Because Requigition Authority is statutory under the
provisions of U.S. Code Title 31, it cannot be delegated, in whole or in part
within a command. Commanding officers are personally responsible for any act
which causes an over-commitment, over-obligation, or over-expenditure of
appropriated funds.

(2) Appointment of Individuals to Carry Out Commanding Officers’
Regquisgition Authority. Because commanding officers cannot delegate
Requisition Authority, they will appoint designated supply and/or contracting
representative(s) to carry out command-level functions required by the
investiture of that authority. This includes requisitioning of supplies;
purchasing of materials, services, and labor; and creating orders for
temporary additional duty. The commanding officer may also appoint
individuals to physically account foxr materials and services acquired by the
command with appropriated funds.

(3) Additional Requirements. Beyond designating individuals within
their commands/activities to carry out command-level functions, commanding
officers will, as necessary, appoint personnel to the positions outlined
below. These personnel will be charged with ensuring execution of the
commanding officer’s Reguisition Authority is in accordance with this
Bulletin and the references contained herein.

(a) Funds Certifiers. Persons identified, in writing, as having
the responsibility for approving requisitions and thus committing funds (e.g.,
supply officers, unit fiscal officers).

{(b) Requisition Reviewers. Persons identified as having
responsibility for reviewing all data entry for accuracy and ensuring a bona
fide need exists for materials and/or services that are requisitioned/
procured, resulting in commitment of funds (e.g., supply officers, unit
responsible officers, maintenance commodity officers-in-charge).

(¢) Requisitioners. Persons identified as having responsibility
for creating and forwarding requisitions for approval (e.g., supply officers,
responsible officers, commodity managers, work section heads) .

(4) Capabilities Required to Exercise Requisition Authority

(a) Requisition Authority is contingent upon a command/activity
having a Table of Organization (T/0O) mission statement directing that
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command/activity to submit and process fiscal and supply tramsactions and to
manage the records inherent to the full lifecycle of the materials and/ox
services, i.e., from request to receipt to sub-custody to completion/issue/
transfer/disposal.

(b) Commands charged with this mission must therefore possess the
supply and/or contracting T/O structure necessary to perform these functions.
A supply or contracting officer (to include civilian equivalent), with
appropriate supporting staff, is authorized to submit requisitions and
obligate appropriated funds on behalf of his or her commanding officer,
unless stated otherwise in that command’s MCBul 5400 or mission statement.

(5) Requisitional Authority. This term is often incorrectly
interchanged with "Requisition Authority". Requisitional Authority refers to
a type of funding applied by supply activities at the MEF-and-below level to
induct requisitions into the Marine Corps supply system. It enabled
leveraged buying of supply system items at the intermediate level of supply
(See reference (1}, Part III, Sect 7).

(a) To accomplish leveraged buying, two types of funds were
established: Planning Estimate (PE} and Regquisitional Authority (RA). PE
dollars represented actual Operations & Maintenance (O&M) appropriations
provided to a major command.

(b} That major command’s comptroller then passed a portion of PE
dollars to their supporting Supply Management Unit (SMU) to make purchases
from Marine Corps- and DOD-supported inventories. The comptroller
simultaneously provided a portion of each command’s/activity’s budget as RA
dollars, with the total RA dollar amount passed to all units equaling the PE
dollar amount passed to the SMU.

(¢) This enabled individual units to submit requisitions in SASSY
that would create RA obligations against the SMU’s PE funds. The SMU then
captured and aggregated those unit requisitions, bought and stored in bulk,
and filled unit requisitions from that bulk inventory.

d. Business Partner Number (BPN)

(1) Reference (o) implemented the BPN to identify federal agencies
and DOD activities with requisition authority that enter into agreements with
one another for the purxpose of acquiring materials and services. Activities
must identify themselves with a unique BPN on all intra-governmental
transactions.

(2) All BPNs for DOD activities are listed in the Federxral Registry
{FedReg) System, with each BPN containing the six-character DODAAC unique to
its activity. As such, accurate DODAAC assignment and management is critical
as FedReg pulls information automatically from the DODAAD.

(3) HOMC P&R Accounting & Financial Systems Branch (RFA) is the
Marine Corps Agency Registration Official (ARO). The ARO oversees intra-
governmental transactions involving, and information inducted into the FedReg
System from, Marine Corps commands/activities.

e. Roles, Responsibilities, and Assignment. Management of the DODAAD is
a concerted effort between DLA TS and all Services and agencies that axe
registered within the DODAAD. Each Service and agency is required to
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maintain their portion of the DODAAD accurately on an as-occurring basis and
to ensure compliance with standard DODAAD procedures. This DODAAD management
requirement is the inherent responsibility of each Service and its CSP, its
major commands, and its individual units/activities.

(1) Defense Logistics Management Standards Office (DLMSO). DLMSO
sexrves as the DOD Executive Agent for logistics information exchange and
serves as a DOD Enterprise Service Provider supporting the OSD Supply Chain
Integration Office, the OSD Defense Procurement and Acquisition Policy Office,
and the OSD Comptroller office. DLMSO is responsible for administering DOD
policy regarding the management of logistics transactions supported by both
the Defense Logistics Standard Systems (DLSS) and the Defense Logistics
Management System (DLMS). They are also responsible for establishing DODAAD
policy through the DODAAD Process Review Committee (PRC).

(2} Defense Logistics Agency Transaction Sexvices (DLA TS). Per
references (a) through (k), DLA TS is the official repository for DODAACs and
Routing Identifier Codes (RICs) and is responsible for maintaining DODAACs in
the DODAAC and for editing, routing, and transmitting electronic logistics
transactions to the military Services, federal and civil agencies, and
contractors.

(3) Defense Finance and Accounting Service (DFAS). DFAS is
responsible for validating billing information for DODAAC accounts billed
through their service centers when that information is changed in an existing
DODAAC or introduced in a new DODAAC. Per reference (i), DFAS also serves as
the Department of the Navy (DoN} Comptroller’s executive agent for the
assignment of DoN financial Unit Identification Codes (UICs). DFAS maintains
the DoN UIC table for all Navy and Marine Corps financial management
operations.

(4) Headquarters, U.S. Marine Corps. The DODAAD facilitates both
logistics and financial business processes within the Marine Corps. As such,
policy for management of the DODAAD is formulated by two Departments within
HOMC, the Installations and Logistics (I&L) Department and the Programs and
Resources (P&R) Department.

(a) The Deputy Commandant for Installations and Logistics (DC
I&L) . DC I&L is responsible to the Commandant of the Marine Corps for
establishing logistics policy. DC I&L exercises authority for all issues
pertaining to logistics, strategic mobility, purchasing & contracting,
facilities, and installations. Though developed collaboratively across all
functional DODAAD stakeholders, the policy for managing the Marine Corps’
portion of the DODAAD is published on behalf of HQMC by DC I&L.

1. Logistics Plans, Policy, and Strategic Mobility Division
(LP) . LP, and more specifically the Logistics Policy and Capabilities Branch
(LPC) serves as the principal Marine Corps representative to the Office of
the Secretary of Defense (0OSD) DODAAD PRC and provides policy guidance to the
Marine Corps on DODAAD Management. LPC is responsible for the management of
the Marine Corps portion of the DODAAD, to include:

a. Validating existing DODAAC authority codes.

b. Reviewing and approving all requests for changes to
existing DODAACs.
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¢. Coordinating with DC P&R RFA for the assignment of

authority codes 00, 02, and 05, and for validating SABRS Table Load Requests.
2. Contracts Division (LB). LB is respomnsible for Marine
Corps policy guidance on contracting and is also responsible for approving

procurement authority relative to Marine Corps DODAACS.

{b) The Deputy Commandant for Programs and Resources (DC P&R)

1. DC P&R is responsible to the Commandant of the Marine
Corps for developing and defending the Marine Corps financial requirements,
policies, and programs. The P&R Department formulates the principles and
policies that enable effective control and oversight of all Marine Corps
financial operations to include budget execution, reporting on Marine Corps
appropriations, and audit and review functions. DC P&R is the functional
advocate for financial management systems (e.g., SABRS) and as such, provides
financial management policy input to DC I&L in support of logistics policy.

2. Accounting and Financial Systems Branch (RFA). RFA is
responsible for ensuring units and activities are loaded to the Standard
Accounting, Budgeting, and Reporting System (SABRS) and for validating
requisition and billing authority codes (discussed in paragraph 2.b.(4))
relative to Marine Corps DODAACs and Business Partner Numbers (BPN)
(discussed in paragraph 2.d.), per references (o), (r), and (s).

(5} DODAAD Central Service Point (CSP). Per references (c) and (f),
each Service has a CSP which is responsible for ensuring the accuracy and
currency of the DODAACs assigned to that Service. The CSP for the Marine
Corps is curxrently HOMC, DC I&L (LPC). The CSP serves as a Marine Corps
representative on the OSD DODAAD PRC. The CSP is responsible for:

(a) Working with HQMC to establish procedures and processes for
managing Marine Corps DODAACS.

(b} Monitoring and approving new assignment, change, or
termination of DODAAC and address data as outlined in this policy and as
prescribed by reference (c).

(¢} Working with MAJCOM DODAAC Monitors to validate and process
changes to DODAACS.

(d) Controlling the transmission of the DODAAC maintenance data
to DLA TS. :

(e} Editing DODAAC updates before they are processed into the
DLA TS Web DODAAD system.

(6) Major Command (MAJCOM) DODAAC Monitors. For the purposes of
DODAAD management, the term “MAJCOM” has a dual meaning: the codes themselves
and the commands those codes represent. Per reference (c), every DODAAC has
a two-digit MAJCOM Code. This code designates the MAJCOM to which the unit
possessing that DODAAC belongs. There arxe currently 29 active MAJCOMs in the
Marine Corps, each with a unigque MAJCOM Code {see page 6 of enclosure (2)).
By this structure, DODAAD hierarchy is established within the Marine Corps.

(a) Each MAJCOM will appoint a Primary and an Alternate MAJCOM
DODAAC Monitor through whom all requests are routed. Any changes in Point of
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Contact (POC) information, office symbol, and/or telephone number should be
forwarded on an as-occurring basis to HQMC, via the Marine Corps CSP. In the
event both MAJCOM DODAAC Monitors are unavailable for an extended period, the
command will either appoint a new Primarxry MAJCOM DODAAC Monitor or contact
the CSP for assistance.

{b) Each MAJCOM DODAAC Monitor in the Marine Corps is responsible
for managing the DODAACs belonging to his or her command and, therefore,
assigned in the DODAAD hierarchy to his or her MAJCOM code.

{c) The MAJCOM DODAAC Monitor receives, reviews, and approves/
disapproves DODARAC requests (additions, changes, and deletions) initiated by
a unit within his or her MAJCOM or by the MAJCOM itself. This function is
also the focal point for annual validation of all DODAAC accounts within the
command (except contractor accounts).

(7) Individual Commands and Activities. Every command and activity
that has a DODAAC is responsible for ensuring the information contained in
their DODAAC is maintained accurately in order to minimize disruption to
logistics and financial systems that rely upon the accuracy of DODAAD data.
All Marine Corps commands and activities will submit requests to update their
DODAACs to the CSP via their MAJCOM DODAAC Monitor.

(8) Marine Corps Contracting Officers. Responsibility for
contractor DODAAC management lies with the Administrative Contracting Officer
(ACO) , Procuring Contracting Officer (PCO}, or Defense Contract Management
Agency (DCMA) Office having administrative oversight of the contract for
which the DODAAC was assigned. Sponsors of contractors who have Marine Corps
DODAACs are responsible for the accuracy of the data contained in the
contractor’s DODAAC. All requests for contractor DODAACS shall be forwarded
to the CSP via the MAJCOM DODAAC Monitor for Marine Corps contractor DODAACs.
Specifically, Contracting Officers having administrative oversight of the
contract for which DODAACs must be or are assigned are responsible for:

(a) Submitting new DODAAC requests for contractors.

(b) Initiating contractor DODAAC change requests to include
extensions of contract expiration dates. '

(c) Initiating requests to delete contractor DODAACs upon
contract completion/expiration/termination.

e. Current Situation

(1} HQMC I&L, HOMC P&R, and MARCORLOGCOM conducted an analysis of the
Marine Corps portion of the DODAAD and have identified numerous DODAAC
- inaccuracies. Many Marine Corps commands/activities are erroneously
identified within the DODAAD as having Requisition Authority and othex units
that have been deactivated or redesignated show active records.

(2) These inaccuracies, combined with outdated Marine Corps DODAAD
policy and management practices, have impeded the Marine Corps’ ability to
achieve a “clean audit”. Achieving a clean audit means tracking and
accepting contracted equipment, materials, and services and providing that
contract data to financial and supply accountability systems. This assures
sound financial management (to include prompt payment), facilitates
accountability of equipment and materials received into the Marine Corps
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inventory, and gives Congress and the taxpayers confidence that the Marine
Corps is a good steward of their dollars. Undermining this confidence is the
long-standing problem, identified in reference (p), of interest penalty
charges resulting from late payments to commercial vendors.

(3) To address this problem, the Marine Corps is implementing the
DOD-mandated application called Wide Area Work Flow - Receipt and Acceptance
(WAWF-RA) . WAWF provides the benefit of performing web-based acceptance of
contracted equipment, materials, and services, via secure and auditable
transactions, and automatically transmitting that contracting data to
financial and supply accountability systems. This process, however, revolves
around accurate DODRAC information being maintained in the DODAAD.

{4) Further resolution now requires the Marine Corps to purge its
portion of the DODAAD of errors, update the data contained within those
DODAACs that remain valid, and publish new policy on both DODAAD management
and use of DODAACs within our logistics and financial systems of record.

3. Action. Within 60 days from the publication of this policy, all Marine
Corps commands and activities will coordinate with their respective MAJCOM
DODAAC Monitor, Supply Management Unit (SMU), Distribution Management Office
(DMO) /Transportation Management Office (TMO), Postal Officer, and Comptroller
to validate that their applicable DODAACs are accurately represented within
the DODAAD and report validation results to HQMC I&L LPC.

a. Commander’s Intent. It is the intent of DC I&L and DC P&R to assure
sound financial management practices, facilitate accountability of equipment
and materials received into the Marine Corps inventory, and instill
confidence in both Congress and the taxpayers that the Marine Corps is an
effective steward of the resources entrusted to us. As a step toward
achieving these effects, all Marine Corps commands and activities will ensure
DODAACs contained in the Marine Corps portion of the DODAAD are thoroughly
reviewed and the information accurately registered.

b. Concept of Operations

(1) Wwithin 60 days from the publication of this Bulletin, all Marine
Corps commands and activities (to include HQMC Departments and Agencies as
well as contractors with current/active contracts in support of the Marine
Corps) will review and validate data contained in their respective Marine
Corps DODAACs to ensure that data is accurately registered within the DODAAD.

(2) Marine Corps commands, activities, and contractors will
coordinate review and validation with their respective MAJCOM DODAAC Monitor
as well as their respective G-1/S8-1, G-4/5-4, Supply Section, DMO/TMO, Postal
Officer, and Comptroller to ensure that proper authority codes have been
assigned, all TAC information is current, and all other data fields within
their DODAACs have the requisite, updated information entered. Of the 97
data fields that comprise a DODAAC, those outlined in enclosure (2}, at a
minimum, will be validated. Commanding Officers will pay particular
attention to the assignment of DODAACs with Requisition Authority (authority
code “00” (Requisition; No Restriction)) to ensure DODAACs assigned this
authority code meet the criteria defined in paragraph 2.c. and in enclosure
{1) of this Bulletin. Upon validation, respective MAJCOM DODAAC Monitors
will aggregate responses from their respective commands and activities and
forward completed reports to the Marine Corps DODAAD CSP.
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(3) Also within the 60 days from the publication of this Bulletin,
HOMC will validate units whose DODAACs have authority code “00” to ensure
they meet the criteria defined in paragraph 2.c. and in enclosure {1). Those
with “00” that do not meet the criteria will have their authority codes reset
to “01” (Ship-to Only). Authority codes for Marine Corps DODAACs in the
DODAAD will be reset in accordance with the data contained in Table 208 of
the Standard Accounting, Budget and Reporting System (SABRS).

{4) After 60 days, those units who have not validated the Requisition
Authority and other data fields for their respective DODAACs will have their
authority codes reset to “01” (Ship-to Only). Units whose authority codes
are reset to “01” will submit requests for supplies and services to their
supporting requisitioning command.

(5) Units with a valid requirement to have Requisition Authority but
who do not meet the established criteria shall submit their mission and
structure reguirements to the Deputy Commandant for Combat Development and
Integration (DC CD&I) via their chain of command, in accordance with
references (t) and (u). Requests for the establishment, change, or deletion
of a DODAAC or Routing Identifier Code (RIC) will be forwarded, via NAVMC
11718, to the Marine Corps DODBAC CSP via the respective MAJCOM DoDAAC
Monitor in accordance with policy contained herein (see paragraph 2.).

c. Tasks

(1) Deputy Commandant for Installations and Logistics (DC I&L)

(a) Provide, as necessary, oversight and guidance to all commands
and activities during the execution of this DODAAC reset.

{b) Collect, analyze, consolidate, and submit validation data to
the CSP.

(c) Validate, with HQMC P&R, DODAACs listed in the SABRS 208
Table that have authority code “00" against Marine Corps Tables of
Oxganization; remove all DODAACs whose T/0 does not provide the capabilities
required to exercise requisition authority.

(d) Coordinate, within 60 days from the publication of this
Bulletin, with each major command and activity to validate DODAAC data and
update the DODAAD accordingly.

(e) Reset, after 60 days from the publication of this Bulletin,
DODAAC authority codes to “00” only for those units who have valid
Requisition Authority in accordance with criteria established in this
Bulletin; reset all other DODAACs to authority code *01”.

(f) Reset, per reference {(q), the authority codes for all Marine
Corps DODAACs using the SABRS 208 Table list provided by HQMC P&R.

(g) Remove all “L” DODAACs from the DODAAD for which current
Marine Corps contract/CAGE information is not available.

{h) Review, in coordination with DLA and GSA, all DODAACs
currently registered with DOD-sponsored offline requisitioning systems/web-
portals; remove all DODAACs that do not have Requisition Authority.

{i) Update all existing five-digit ZIP codes to nine digits.

10
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(j} Forward recommended DODAAD functionality or publication
changes to DLMSO (Attn: DODAAD System Administrator).

(k} Notify DLA TS of any change to CSP POC information.

(1) Monitor the Marine Corps portion of the DODAAD and update it
in accordance with references (c) and (f); ensure all Marine Corps DODAAC
data is current and accurate.

(m} Establish and assign DODAACs as necessary.

(n) Verify compliance with this Bulletin via Field Supply and
Maintenance Analysis Office (FSMAO) Teams.

(o) Ensure the information contained in this Bulletin is
incorporated into the revisions of references (f) and (n).

(2) Deputy Commandant for Programs and Resources (DC P&R)

(a) Provide, per reference (g), HQMC I&L LPC with the current
list of DODAACs published in the SABRS Table 208 to update the DODAAD.

(b) Review, after 90 days from the publication of this Bulletin,
all BPNs and associated DODAACs to ensure proper entries have been loaded to

the FedReg System, per reference (s).

(c) Create and assign AROs to each major command and activity and
to each BPN based on the SABRS DODAAC hierarchy.

(d) Update SABRS records accordingly.

(e) Notify DC I&L (LPC) via when above actions have been
completed.

(3) Deputy Commandant for Combat Development and Integration (DC

CD&I)

(a) Coordinate with HQMC I&L LPC to reconcile the DODAAC Table
within the Total Force Structure Management System (TFSMS) against the Marine
Corps portion of the DODAAD.

(b) Notify DC I&L LPC when above action has been completed.

(4) Commander, Marine Corps Logistics Command (COMMARCORLOGCOM)

(a) Reconcile the Marine Corps portion of the DODAAD against the
SASSY In the Clear Address File (ICAF), the Stock Control System (SCS)
Customer Index File (CIF), and the appropriate TFSMS tables holding DODAAC
data.

{b) Reconcile the Marine Corps porxrtion of the DODAAD against the

WIR On-Line Process Handler (WOLPH) to ensure DODAACs registered in WOLPH are
valid.
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(c) Ensure MARCORLOGCOM contractors with DODAACs listed in the
DODAAD have current/active Marine Corps contracts and that requisite contract
information is reflected in their respective DODAACS.

(d) Ensure authority codes assigned to contractors align to
contractual requirements of the Marine Corps programs being supported.

(e) Notify DC I&L LPC when above actions have been completed.

(5) Commander, Marine Corps Systems Command (COMMARCORSYSCOM)

(a) Reconcile Marine Corps DODAACs contained in WAWF-RA against
the DODAAD and strip any Marine Corps DODAACs in WAWF not loaded to the

DODAAD.

{b) Ensure MARCORSYSCOM contractors with DODAACs listed in the
DODAAD have current/active Marine Corps contracts and that requisite contract
information is reflected in their respective DODAACSs.

(c) Coordinate with HQMC I&L LPC and MARCORLOGCOM to ensure that
DODAACs and RICs for commercial repair facilities contracted by the Marine
Corps are properly identified, assigned, and/or reconciled.

{d) Ensure authority codes assigned to contractors align to
contractual requirements of the Marine Corps programs being supported.

(e) Notify DC I&L LPC via naval message when above actions have
been completed.

(f) Ensure that Marine Corps contractor DODAACs and RICs are
periodically updated and remain current.

(g) Ensure that Marine Corps DODAACs contained in WAWF-RA are
periodically reconciled against the DODAAD.

(h) Coordinate with HQMC I&L LPC and P&R RFA to ensure DODAACs
contained in Purchase Request Builder align with those contained in the
DoDAAD and SABRS.

(6) All Marine Corps Commands and Activities (to include HQMC
Departments and Agencies as well as Marine Corps Contractors)

(a) Review and validate, no later than 60 days from the
publication of this Bulletin, respective command/activity DODAACsS as outlined
in paragraph 3.b. Concept of Operations.

(b) Report, no later than 60 days from the publication of this
Bulletin, results of respective command/activity DODAAC review and validation
to the Marine Corps DODAAD CSP via respective MAJCOM DODAAC Monitors.

(c) For MAJCOMs listed on page 6 of enclosure (2) only: Identify,
no later than 30 days from the publication of this Bulletin, Primary and
Alternate MAJCOM DODAAC Monitors to HQMC I&L LPC.

(@) Submit requests for supplies and services to supporting

requisitioning commands if your unit’s authority code is reset to “01” (Ship-
to Only) .

12
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{e) Submit mission and structure requirements to HQMC CD&I, via
chain of command, in accordance with references (t) and (u), if your unit has
a valid requirement to possess Requisition Authority (i.e., authority code
“00” (Requisition; No Restriction)) but does not currently meet the criteria
established in this Bulletin.

(£) Ensure that all contractors under a command’s/activity’s
authority with DODAACs listed in the DODAAD have current/active Marine Corps
contracts and that requisite contract information is reflected in the
respective DODAACS.

(g) Ensure authority codes assigned to contractors align to
contractual regquirements of the Marine Corps programs being supported.

(h) Assign an ARO within each command and activity having
authority code “00”; once assigned, unit AROs will maintain unit BPN
information with their respective major command/activity AROs.

(i} Ensure commanding officers of each command and activity
having authority code *“007 appoint appropriate individuals to carry out
commanding officers’ Requisition Authority, in accordance with paragraph
2.c.(2) through 2.c.(4) of this Bulletin.

(j)} Forward requests, as required, via NAVMC 11718, to establish,
change, or delete DODAACs or Routing Identifier Codes (RICs) to the Marine
Corps DODAAD CSP (see paragraphs 2 and 4).

(k) Establish internal management controls to ensure compliance
with this Bulletin.

4. Administration

a. For a complete listing of DODAAC data fields, the DODAAD Master File
Layout/Data Dictionary is available at the Defense Logistics Management
Standards Office (DLMSO) website at:

https://www.dla.mil/j-6/dimso/programs/committees/DODAAD/default . asp

b. Marine Corps commands and activities may request assistance from
their local FSMAO concerning guidance published in this Bulletin.

c. The CSP for the Marine Corps may be contacted at:

Headquarters, U.S. Marine Coxrps

Deputy Commandant, Installations and Logistics
Attn: Logistics Policy & Capabilities Branch (LPC)
3000 Marine Corps Pentagon

Washington, D.C. 20350

Commercial: 571-256-7123

DSN: 260-7123

(4) Recommendations concerning the contents of this policy are

invited and should be submitted to the Commandant of the Marine Corps (Code
LPC-2) via the appropriate chain of command.
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(5) All developers, owners, and users of Department of Defense and
Marine Corps information systems have the responsibility to establish and
implement adequate operation and information technology controls including
records management requirements to ensure the proper maintenance and use of
records, regardless of format or medium, to promote accessibility and
authorized retention per the approved records schedule and references (v) and

(w) .

5. Reserve Applicability. This Bulletin is applicable to the Marine Corps
Total Force.

6. Cancellation Contingency. This Bulletin will be void one year after the
date signed or when it is incorporated into reference (£f), whichever occurs

first.

F,/PANTER
Deputy Commandant,
Installations and lLogistics

DISTRIBUTION: PCN 10205411100
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Criteria for Assigning Requisition Authority to Marine Corps DODAACs

1. The commanding officer of the command/activity must be officially
appointed to command via orders issued by CMC.

2. The commanding officer of the command/activity must be charged with
exercising Title 10 responsibilities relative to accountability of government
equipment and funds.

3. The commanding officer of the command/activity must possess a level of
judicial authority sufficient to adjudicate matters relative to any loss,
damage, or theft of government property and/or funds with which that person
is charged to safeguard (i.e., field grade or above).

4. The command/activity must be authorized, per its mission statement in an
authorized T/O, to requisition supplies, equipment, materiel, and/or services
in support of that mission.

5. The command/activity must be auvthorized, per its mission statement in an
authorized T/0, a financial management capability (resources and allocated
funds) that enable requisitioning of supplies, equipment, materiel, and/or
services in support of that mission.

6. The command/activity must be authorized, per its mission statement in an
authorized T/O, to possess supply accountability capability (pexrsonnel and
resources) to account for and track supplies, equipment, materiel, and/or
services through respective lifecycles from initial request to transfer/
disposal/completion) of requisitioned/contracted items/serxvices.

Enclosure (1)



MCBul 4420

MAR 08 2012

Marine Corps DODAAC/RIC Request

USMC DODAAC /RIC REQUEST

(Read Additional Instructions, Authority Codes, and Mafor Command Codes before completing form.)

To request changes to the Depariment of Defense Activity Address Directory (DODAAD), complste this form by entering data in the shaded areas and forward to the U.S. Marine
Corps DODAAD Central Sendce Point {CSP) — via the appropriate MAJCOM DoDAAC Menitor(s) — along with a copy of the MCBuI 5400 {as applicable}.
Note: Allfields are y. Enter infor ion in shaded areas.

SECTION | - TYPE OF REQUEST

— (Check one.)

A. UPDATE/CHANGE  (Enter DODAAC being updated/changed.) —) |
B. NEW DoDAAC (Enter DODAAC requested (fram M CBul 5400 as applicable).) —
C. DELETE (Enter DODAAC being dsleted.} —

— [ ARy vaicoMm
D. UNIT ROTATION (A separate DODAAC SECONDARY — —
Request must be filled out for each unit atfected by the ﬂ‘j‘;g g Z?:g:;:g J — ~ DODAAC . e ) : MAJCOM
rotation and forwardead togelher to the CSP.) X TERTIARY SR a—— -

—) DODAAC B Co- MAJCOM

(/ applicable) o .
(Enter RIC being - {Enter DODAAC associated to
E. ROUTING IDENTIFICATION CODE (RIC) updatedirequested) ) | S |misrey

1. REASON FOR THE REQUEST: (Pravids 2 brief description why this request s being submitied. If new DODAAG, ensuire reason justifies authorily code requested)

SECTION li - DODAAC INFORMATION

2. UNIT IDENTIFICATION CODE (UIC): (Entor the Unit's UG from |3. AUTHORITY CODE: (Ewer |4, STATUS COMMAI |5, BILLING COMMRE.

TFSMS or DRRS-MC.) ity Code from table.}

5. MAJOR COMMAND (MAJCOM) CODE: (Ener MAJCOM from fabie) 7. PROCUREMENT AUTHORITY FLAG: (Enfer ¥ ONLY 7 acifiorized by HMC LB o
B . . . |wite conlracts agalnst this DoDAAC) . .

SECTION lll - TAC 1 INFORMATION

8, LINE 1; (Enter firstline of unit's officlal malling address: normally univiactivity commander's tile.) e ezttt e e s I

. LINE 2: (Bnter soee ’ o

10, LINE 3: (Enter i ina of unis ffcial matling adtess; normaly s st s R

11. LINE 4: (Enter fourth line il it oflhaunif's o!llclalmallinj dd iniﬁe‘vv" fi ﬁelds)

11A. COUNTRY (- mil-, fip-fms) .

.|11B. STATE/APO/Province:

we emve 11D, 2P Code: ___ “[TIE. Interational ZIP Code: _

SECTION IV- TAC 2 INFORMATION

12, LINE 1: (Entor first ting of the unif's officlal shipping address; normally the supporting DMO/TMO.) S
13, LINE 2: (Enfor second line of nis offcial shipping address; rormally he buildng umber ol b DMO/IMO;

ing of unit's olfcial shipping address; normally the sireet address o post offico box of the DMO/TMO.) .

15, LINE 4: (Enter fourth line ink fon of the init’s official shipping address in the following fields -- tly the supporting DMO/TMO.)

15A. COUNTRY (~mil- fip~ fme) .| 158. STATE/APO/Pro

seary: 150, ZIP Code: . [5E. international @ Code: ____

NAVMC 11718 (Rev. 02-12)(EF) PREVIOUS EDITION IS OBSOLETE
FOUO - Privacy sansitive when filled in. FOR OFACIAL USE ONLY
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SECTION V- TAC 3 INFORMATION
16. LINE 1: (Enter firstline of unit's official billing address)

17. LINE 2: (Enter second lino of units billing mailing address.)

19. LINE 4: {Enferlounhllneln/onnaﬁonoflheuni{'sbillingaddless in the ing fields.)
198, COUNTRY (-mil, fip, fms) _  _  _ _ _ .. . ... |19B. STATE/APO/Province: . -

19C. °'TY v e e v e |19D. @P Code: - |19E International ZIP Code:

20. ADSN/FSN: (Enter 067443 execpt for MCLC Navy Working Capital Fund DoDAACS use 067004.)

SECTION Vi - TAC 4 INFORMATION
_(SMALL PACKAGE GARRIEF)
der >lwe)

21, LINE 1: (Enter first line of unit's offclal mailing address; n actinty ¢ R . . e
22. LINE 2; (Enter secand fine of unit's offilal mailing address; normally building number of unitlectivity) . S
23. LINE 3: (Enter third fine of unit's official mailing address; normally the street address or pos! office box of the unitactivity,) - o

24, LINE 4: (Enter fourih line inf: of l'he unit's official maiting aﬁdf for courier of small in the ing fields.)
237, COUNTRY (~mil- fip- fms} .. ... . _. [*4B. STATE/APO/Province:

2c, oMY 3D ZPCoder % Intemational 2P Coder___

SECTION VIl - TRANSPORTATION INFORMATION
25, CONSOLIDATION AND 26. BREAK BULK POINT: (enter DODAAC |27. AERIAL PORT OF 28, WATER PORT OF DEBARKATION

CONTAINERIZATION POINT (CCP): | of supporting DMO/TMO/DMC or any subsequent IDEBARKATION (APOD): (Enterthe  |(WPOD): (Enter the applicable WPOD,)

SECTION Vill - POINT OF CONTACT INFORMATION
29: COMMANDING OFFICER: (Znter rankull name i requesting futl author .?9.-..5”?!’.!—.’.’.955!5’5‘55,@!r-:.t ankfull name if equesting full authoriy)

31. POC NAME (Enler POC of person prfmaﬂly assoclared mm this DoDAAC Last, First, Mrddle Initiat. - For Cantmcror DODAACs enler POC of Government representative, )

32, FOC EMAIL; — — T 3. POC PHONE NUMBER: (10t commersaoSH)

SECTION IX - CONTRACTOR INFORMATION
(Enter the foliowing information if DODAAC is for a USMC Contractor.}

34. CONTRACT NUMBER: 35. CAGE CODE: 36 CONTRACT ADMINISTRATION OFFICE: (Enter DoDAAC of
Authoril Ior this ¢ }

37, CONTRACT SPONSOR:_(Eter Requisiioning DODAAC of Command that noed /s conlact, _|38. CONTRACT _,sxe!a&ri.q'uwﬁa,. .

“FREVIOUS EDIIONIS OBSOLETE

NAVMC 11718 (02-12)(EF) PAGE 2
FOR OFACIAL USE ONLY

FOUO - Privacy sensitive when filled in.
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INSTRUCTIORS FOR COMPLETING DODAAC / RIC REQUEST FORM
ARLACRRD DEANTION ’ SPONSOIVACTION INSTRUCTIONS
N NAME |lll BER OF CHARACTERS N : OFRCE
Feld No. -
SECTION I - TYPE OF REQUESY
Theck the box thal appbes. ¥ New DODAAC, enler DODAAG being requesied (i
applicable). This wouid usualy comme Tromthe MCBU S400. H update/changa/delation,
A-E |ny | Fmquest Undate to existing DoDAAC, New DoDRAC, Deletion of existing DoDAAC, Wt enler the DODAAC being allected. F Unt Rotation, enler al of the DODAACs end|
"B [Typeol Peaues Unit Rotation, or RIC MAJCONEs being allectsd. Ensura a separate Fequest fomis filed out for the other
DODAACS, and site each as the prmary DODAAC ol that request. ¥ the request is fox|
2 RC, enter the AIC and associated DoDAAC of the FIC.
3 Explanaton as o why tus DoDAAC 7/ RC is ether beng requested ot it Enter {ull jusbixaton for which a DODAACRIC is being requesied {l.e., requisiioning,
on updated, Provide purpose for which the DODAAC/ RICw il ba used. shipping, free-issue, etc.)
SECTION |1 - DODAAC INFORMATION
2 luc 5 LLnit Wanlification Coda, Every DoDAAC must be assigned to a UIC. Used (o] UhUTFSMS Enter the LKC {rom TFSMS {or 0RRS-MQ) for the unit 1o which this DoOAAC w il bel
Readness Bepotting and Equipment Alow anca information. associated.
3 Authority Code 2 Authority Cods (see Authority Code table) BL LP Enter code [romiable (atiached). NOTE 00 must be approved by HOMG,
4 Status COMMRI 7 Data Pattern Cormrunication Routing dentfier (COMMRY) MLC
5 Bing COMVR 7 Biing COMVR MCLC
s mm“'%‘“‘ 2 Mejor Command Gode BLLP Enter tw o-cigi carmmand cade from Mejor Commend Gode table (attached)
Pocurement Authorty Rag has besn requested by the Acquistion! N _ N -
7 Procurement Authority N Cormmunity to ack w hich DoDAACs have bean given procurement authority. BLLB :‘:.: w.. be pert g' mcll'mgl;: ::‘I:B‘"::‘I:::T::n‘;d “m:“ N .L::SI
Fag Lhits without & precuramant flag cannol wirite conlracts against their| N separalely from ting o
DoDAAC, dentified in that requesi.
SECTION II1- TAC 1 INFORMATION
|1he irst e {normaly name) of the maiing address ol the unit, activity, or|
[] T1_ADOR1 a5 ization that is ized 1o ton maleiial irom the DOO) Pestal Enter firsi iine of majling address (normally Commanding Offic er)
ll_ogisr-:s System
The second kna (normally the sireet address) of the maiing address of the ,
1 T$_ADOR2 as unt, activiy, or that is izod to fsition material Postal Enter secand ina of maiing address {normaly unit namas)
10 [macor s The Bird e of the makng addross of e D00 oo o Pustal Enter thid ine of maling sddress (normaly PO Box ifc)
s |rADoRe a5 The last ine of the rakng address of tha uni, aciivity, or organization that Is| Postal The Tourth Wne of the TAC Is systemgeneraled based on informaton provided n the|
B authorized 1o order/cequis tion rmalsrial from the DOD Loglstcs Syslsm  oliow ing {iekdst
List the name of the Country in w hich this CoDAAC is physically located. ¥
1A |Country this is an APQ/FPO, kst Linled Siates and enter the AFOYFPO in the Stale) Pestal
field.
118 |Sate’/APOTrovince: State, ARYFPO, or Bovinca, Fostal
11C |Gty Gty Postal
11D 2P Ful ZP Code and suffix Pestal Entar tha 2IP cade and sulfix
Poestal Coda. Thera are two pastal coda tiaks in tha DoDAAC,
Tha “zip” s used exclusivaly for Linitad States Postal codes. The IPC_ZPls|
e nre.ze usad for al ather counties. Fostal code data for non-US countries can be) Postal Enter as appicabie
obtained by tng b y'! ice directy.
SECTION IV - TAC 2 INFORMATION
12 |T2_ADOR1 B Tha lirat ina (normlly narme) of the maiing address of the ship to aclvity &L LPD and DMOTMO iﬁnurf'nll‘n-d the shipping address (i.e., TMO, MOC, etc ),
13 |T2_ADDR2 35 Tha secend kne {nomaly the sireat nddress) of the ship i activity BLLFD and DMOYTMO  [Enter second [ne of shipping address (i.e., unt name}
1" T2_ADOR3 35 mhiﬂhdmmiﬁad&sadmshbhumm Enter third ine of shipping address {i.e.. Bidg # of location of TMO, MOC, elc.)
15 |T2_ADOR4 35 The last lina of tha muiing sddress of the ship lo activity L LPD and DMOTMO [ Entar fourth ina of shipping address (ia., city/bese, state, & ZP)
Ust the name of the Counlry n which this DoDAAC s physicaly located.| . N .
15A  |Country This CANNOT ba an APQYFFRQ, Postal Enter country, NOTE Foreign countriea MUST also enter CCP & APODWPCO infa.
158 |Stala/Province; oF Province; CANNOT be an APO/FRO. Postal
15C |Gty Entar the name of the ity Postal
15D |ZP 10 Entar the ful ZIP Code and suffix Pastal Enter the ZIP code end sulfix
Intemational Foatal Coda. Thars ars two postal code fields In the DoDAAT.|
The "zip" is used excluslvely for United Statea Poshl codas, Tha PG ZPs|
15€  [r2pozP 1o s tar al ther countries. Fostal code dat for non-US countios can be) Postal Enter as apphcabie
oblainad by ing the country’s oa directy.
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INSTRUCTIONS FOR COMPLETING DODAAC / RIC REQUEST FORM (continued)

DODAAC AALD
'SPONSOR'ACTION AUCT
- NAME NUM BER OF CHARACTERS DERNTION OFFICE bl ons
Fekd No. -
SECTION V - TAC 3 INFORMATION
The et ne (normaly narms) of the maing address of activily that wi make| Enter firsl e of bilng informadon. For Marine Unds, this is nonmaly: *OFAS|
R Kitnanit had payment (bA to address) PR/ Gomptroler |y v AND:. =
The second ine (normally the sUeet address) of aciwvity thal wil make| Enter second ine of beng nformation. For Marna Units, this is nommaly; "ATIN
R = payrment (b o address) FRR/Comptoler  Juome sAFBC. .
18 13 ADORS a5 r;:;hdumaddmssduwwlhalwlmkepayrnm(blb P&R / Conptroler Enter third bne of bitng mlonmaton. For Marina Units, this is normaly: ‘1240 East]
The asi ine of the mailng address of actvity that w il make paymeni (b to| The fourth Ine of tha TACT is ayat: based on provided in the|
18 [73_ADDR4 35 address) P&R / Qomptroler  ofowing liekds:
Lis Ihe narme ol the Country in which this DODAAG is physically localed. N s . .
16R | Countr s s 1 ARCYERO, st Unted Statas and enter the X0 inthe Stats likd Postal Etor country. For Varine Unk, Bés i normaly: “Unied States.
19B | Sale/APOMPovince: Enter the Siale, APOYIPO, or Province. Postal Enter Stats, Province, or APO/EPO._For Marine Units. this is normally: *Ohio.*
19C |Gty Enter tha nae of the Cly Postal Enter the Gity. For Marine Lnits, this is normaly: "Cleveland.*
19D |ZP 10 Enter the [ull ZIP Code and sullix Postal Enter the ZIP code and sutiix. For Marina Unis. this is nommally: "44189-2055.°
Intamational Postal Code. There are twa postal code fields in the DODAAC
The *zip” ks used exclusively for Uniled States Postal codes. The PC_2ZPis| .
1€ |RFGZP w used for all other countries. Fostal code data for non-US countries can be) Postal Entec &3 a0l
obtained by contacting the country's post office directly.  *
[Accounting Disbursing Station Number/Fiscal Station Nurber. This code
identifies the Service paymen! office. This lield is not vaidated within the| .
20 [aosnrsn s DODAAD, s Service defined and Service dependent. Army and Alr Farce Ut mm;";:’khmwu WACS moep for LG DODAAGRs) thatuse Ny Workng
set a five digit numeric code, Navy and Marines mostly use a DoDAAG, DLA| B I
and Other (WHS, NSA, eic.) use a mrix of numeric codes and DoDAACs.
SECTION VI - TAC 4 INFORMATION
The first Ene (normally name) of the maiing address used for delivery o[
21 T4_ADORY 35 smel pareel carmers (used only w hen the T2 addrass is nat sulficiant tor| Fostal/ DMO/ TMO Entec tirst ina of mailng addres's {nomally Commanding Otficer)
dokvery)
The second ina {nonmaly tha slreet nddrmas) of the mading address used|
22 T4_ADOR2 a5 for delivery of small parcel carrers (used only when the T2 address s nat| Postal/ DMO S TMO [Enter second line of maiing address (normmally unit nams)
sul ficlent for defvery)
The third ine of the maiing address used for devery of small parcel carrers | y
3, -
2 [T4_ADORD 35 (s only w hen the T2 address s not sulticient for defvery) Fostal/ DMO/ TMO [Enter third line of rmaiing addrass (ust be an actual Socation - bidg no)
The last lins of the maling address used for delvery of small B -
24 [74_ADCR4 35 (used whon the T2 a < is ok sutficient for deivery) Postal/ DMO/TMO | Enter fourth ine of rmaiing adkiress {nommally city/dase, state, zip code)
= Lisl the name of the Counlry in which this DODAAC is physically focalsd. ¥
A this is an APOTPO, st Lhiled States and enfer the FPO in tha State fisld. Fostal
24B | Stal’APOYFrovinca: Erer the State, APYFPO, or Frovinca. Postal
24C_ |Gty Entar the name of the City Postal
24D 2P 10 Enter the {ul 2P Code and sutiix Fostal Enter the ZIF code and sulfix
ntemational Postal Coda. There ara lwo postal coda fields in the DoDAAC
The “zip” is used exclusively for Unitod Stales Fostal codss, Tha PC_ZPis
uE  [Te PO 2P ° used for afl other countries. Fostal code data for non-US couritries can bs Fosta) Enter as appicatia
obtained by I country’s poat olfice directy
. SECTION VIl - TRANSPORTATION INFORMATION
Consckdaton and Contamerization Foint The code apphes when supphes
are o be shipped via surlace {reight. Tha coda is dafinad in tha Defense)]
Transportation Reguiation (DTR) and currently thare ere only two vaid PR
& = 3 values for & OCP. 101 (Esst Coust Consoidation Por, addiess found in] - L0 24 DMOTMO - |Enter the OCPif (his & an OCONUS DoAAC:
[DoDAAC W25N14) o 301 {Wesi Coast Consolidation Point, address found in|
DDA A G WE2N2A].
Break Buk Fainl, tha kcation that malaral is shipped to and broken intol
28 T2_BBP 7 smaler shiwrent foc onward movement. NOTE: Only cne BEP is ever| KL LPCand DMYTMG  |Entsc DODAAC of supporting DMOTMO/DMG.
active at one me. If the TAC 213 biank, tha TI_BBP ix the true BEP.
Arial Fort of Debarkation. The code is defined in the Datease Tranaportation|
Reguiation (DTR). DAASC dow rioads m table of AROD informabion from
k24 | T2_APOD a USTRANSCOM 10 kad the drop-down values in the DoDAAD update] KL LPDand DMOTMO  |Enter the APOD # this is an OCONUS CoDAAC
appication. A new copy of the APCD ia dow nboadad every tims the tabls is|
updated by USTRANSCOM
Water Fort ol Deparkaton. The cods is deiined in the Delensal
2 T2_WPOD 3 Transportalion Reguiation (DTR). DAASC ;:wm a tmble of Wroo] BLLFDend DMO/TMO  |Enter the WPOD | this is an OCONUS DoDAAC
SECTION VIIL - POINT OF CONTACT INFORMATION
. [DoDAACE are accountable B a Commander. Lst tha name of the CO| . Enter the rankiname of comyranding officer of unit This s required lor unis|
2 |Commndng Olice: accountabis for this DoDAAC use. it roquesting Auhority Code 00.
20 S Ollicer For requisitioning DoDAACa, §st the name of tha Supply Oificer reaponsisiel it Enter tha rank/nams of unit supply olficer. Authority Code 00 requires Lhe urit have af
tor ing for gocds and seqvices this DoDAAC. supply eflicer or w armanied contmcling officer,
Pont of Contact, identities tha POC that can provida information on the| . - oo .
) POC NAME NA DODAAC. Must be Governirent Unit Enter fast, firs1, middle initial of POC for this DODAAC,
]Foc BMAR 40 Ermail of FOC Unit Enter it e-mad address of POC
JROC PHONE NVBER 21 IT&bﬂnnaci FoC Unit Enter 10-digt commercial phone nutrber of POC or 10-digit SN if OCONUS.
SECTION IX - CONTRACTOR INFORMATION
{NOTE: A USMC Conlraclor DoDAAC Is only roqulred i the contract ia between Ihe USMC and the private company.)
CONTRA Contract Number is 1iked it when tha DODAAC | woa with] . . Enter tha USMC Contract number that estabiishes the agreement betw een the UShC]
had TN v |nn aclive contract tng Otfice and Ihis private ¢: 3
35 CAGE_COOE s ',_ N . ity Code, idantifies tha activty. itC ting Otfice Er'xwln;:: CAGE Code from the Cantral Contractor Registry dalabase (CCR) for this]
38 CONT_ADIN_OFF 6 DODAAC of Procurement Authority thal w rota the contract. Unit/Conracting Oftice | Enter tha DoDAAC of the Procurement Authority thal approved this contract.
The Authority Cods 00 DoDAAC ol the unt whose appropaations were A . N
k1 CONTRACT SPONSCR € ted Ip fund this contract. Unit/ Office | Enler tha Do0AACof the unt funding this contract.
33 CONT_EXP.OTE B UnvContracting Office  |Enler contract expiration date {MWDOYYYY Y}
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DODAAC AUTHORITY CODES
3 CODE?! R e DERMNITION 302 382 BUSINESS RULES} 2 25 | DLATS 384w S (SABRE RULES 22 o b+
Full authority. Authorzed to nitiate &
N requisiion/purchase for goods and - DAAS DoOAAC Authority Code Edit: na
00 Requisition sorvices, Autharized ship10 and b No restrictions acditional sdit Loaded to 208 Table as an AAC
o,
Raquisition authority Is not the same as SASSY (RA). g lo Title 31 of US. Code, knbity and accountabilty for the obligation of apportionments
& funds) must be traceabls lo anindividual The Commandant of the Vam Corps is responsble for the obligalion of appropriated funds provided to the Marine Corps. The
s confers this st ing officars abova tha company grada, as delined by the Martine Corps Manual, who may in turn delegate an appontes {e.q.,
supply dil fcn) lo wny out this funclion, Hequsim authority is inharent to commandsfactivities w th the Table of Organization {T70} mission 1o submit and processfmanags tinancial
andto ge both the flwal and supply respons bilties inherent to the ful He cycle o the Iransactions and the goods/services procured by them (e.g..
CRITERIA |fromcreation 01 areguest through C ds chargad with this mission must also possas the T/0 supply and fiscal structure necessary to perform all of [AAC cannat be the same as a WCL
thase functions. A supply cfficer or civiian supply staff are amhoﬂzod 1o submit requisitions on behalf o Ihe
appropriated funds, unless slated eﬂumhn n lhc rm;t curnm WCBul 5400 or misslon Thef aq d-leve! lasks requi quisiti by the
Supply ons, q lion of orders for lemporary additional duty, and labor (lo includa time keeping), D accordance with MOQ 4490.150_,
Ce with isition authority ar igned pthority cods of "00" for their DoDAAC in the DCoDAAD. Requistion authority is defined as a DoDAAC activiy whose commander
bas the authority to-commit financial ions of {unds (e.g., ol ho h: officers). For SABRS, only 8 DODAAC can have 00.
. L . WS Wcllﬂnﬂy Code Edk:
o1 Ship-To Ok Can only be used as a ship-ioaddress |POC, TAC 1, (TAC2 {Not awthorized to requisiion or b | CODAAC may enly be used in tequisiion
with no othar impkci authority. andior TAC 4) lo o suppleimentary addcess fleid {cecord
’ ’ ‘ mimus-fsd)wlho!w\alccd--l LMX[Na
CRITERIA | Thia code apples 1o units authorized i rece ipments onfy. Not auhor ooy or bilng.
y — TRAS DoDAAC Athorty Code EI%
02 F"";;:)mb DOBAAC can only be used as a bitto. |POC, TAC 1, TACS mf::;ﬁ‘dﬁ" Polbe | nBAAC may only be used in the Loaded to 208 Table 23 & WCI
- ignation L .
requis tion supplementary address fiekd
- A WClcan not be A BCNand thetetora A
WClcannot be A SRL
- DTS, SAB1TRVL, MCPOT MROWS and for
“rmanual® spending transactons.
Not authorized For SABRS, this authority code enables a DODAAC 10 be used as a Wi lo perform travie/orders and distribute funds below the WCt fevel. - DTC=TO/CT/CS (thesa ate all “traval” both
civiian and mikary.)
- Authorization 0iCs that need lo
acknow ledge Authorty Code 02 are: ALS,
- Funds distrbution to the BEA and BESA
DAAS DOOAAC Aulhority Cexie Bt | .
- . . - a - DoDAAC used in requisition requisitioner
03 |Dotatsnpio [Gnootbevsedasasivn POC, TAGT . |TRC 2 end TAG 3are d°“‘.,:,_‘°";;“‘“’»° PS50k (record posiions 50-96) st contain “
. g | . SRR signatcode J. K L. MX T used inthe
- ) . Jreaqui imswobrmutyddus lnﬁ
CRITERA Nolemom)/modwlsm L )}
DLA Disposition Services (DDS) (o v
04 DOSOnly | State agancies surplus), Used by DDS |TAC 1 NA
1o identify thair customers.
CRITERIA |This cods applies 1o units authorized 1o receive {romfissue to DRMS only.
- — ——— — - "~ [ORAS DoDAAC Aufrty
Non- Cannct initiate a purchase o uqulsi : Glmouqukilmlwmlne any. Eﬂ DODAAC cannot be usedin roqu!im ;
05 Requisiion |for goods and sesvices. RQC.TAG|,_ L_““dhmm’h“'sp‘
~Fands datrbion to s WoTlevel
. S : o . . - Lehor/Pay {DCPAMCTFS),
ey AR Lo . g - Adithoczation OICs thet need ko
¢ ; I:;t‘:mhom.a(u roquiskioning.. axsnsps mhmhmlycoda emhk ’ﬂAﬁ- SAlE pa mwﬂypmuusm&uhﬂntmlohw aciriowledge Authorty Code 05 are:, WA,
C o o o OAA, AL1, AL&[&FHA.AM AR and all
others bt those ht-df«Awaiv Code 2.
- B . . . mhmcsmnamuMQ
No cost cption. Thia sctiviy i Canriel roqusonpurchass 207 |DAAS DDAAC Authoriy Code Edi
06 Fieo bsua [restricted 1o tems that ars avalable  |POC, TAC 1 good/services. S P DoDAAC may only be used with signal
N can raquest free of cost dems
w ithout cosi {e.g.. DDS, NGA Maps) code Dor M. NA
|{e.9., DOS, NGA maps)
CRITERIA |This coda apples tor no-cost iwitionT {i.e.. maps, light ASPresupply, alc)
Adrm’hnlhcow“‘m-cwo’nmd .
fot nformelion! delicaton purposes canniths  |DARS DODAAC Adthordy odo it
. Defensa Courier Sarvice, or . PR - AC
07 Ads DoDAAC activation, sxch as IFOG, TAG 1 nudna hip- ¥ n-vnotbeuadhauqminnn
hmﬂ.dmm“ N cmmlbcuud!otbho mo(dmmsoas«hmord
smodfof Lo ARGy a'ohpto‘ bt NA
contingencies {al whhh ‘tive & ditarent han °"" ’
Mmor)y Code mly be lnumd )) .
CHTB;A Being defined hy m nthe norm. this code’ appieu for mAOI Md for' unk nlnmody {te. CQ, ISI'MAHJV), nnd & not used for any bmmn proccu« (is., nqu-imm.

mal, shipping, bing, )
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USMC DODAAC MAJOR COMMAND CODES (MAJCOM)

MAJCOM

DESCRIPTION

MCI EAST

MCIWEST

MCIPAC

HQMC

MCCDC

MCRC

TECOM

MARCORLOGCOM

MARCORSY SCOM

MARFORCOM

MARFORPACOM

MARFORSOCOM

MARFOREURCOM

MARFORAFRICOM

MARFORCENTCOM

| MEF

I MEF

It MEF

VIIMEF

MPS-1

MPS-2

MPS-3

PREPOSITIONING PROGRAMBIC

MCPP-N

2| 3| 3| 3| 3] 2} 3| ] 3| Z| I F| &| 5| 5| Z| 8] ] K 8] B 2 B 8| 2

MARFORRES
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