FOIA REQUEST INFORMATION

A FOIA request must describe the specific record(s) being sought with enough detail so that a knowledgeable official of the activity may locate the record with a reasonable amount of effort.  At a minimum, your request must contain such facts as type of record, subject area, date the record was created, and/or the originator of the record.  


A record must exist and be in the possession and control of the Department of the Navy at the time of the request in order to be subject to the provisions of SECNAVINST 5720.42F.  There is no obligation to create, compile, or obtain a record not already in existence.  
FOIA REQUESTS FOR CONTRACTS

The following is from the web site http://foia.navy.mil/contracts.asp

All Navy contracts begin with the letter "N" [all Marine Corps contracts begin with the letter "M"] and are followed by 5 digits that represent the Unit Identification Code (UIC) (i.e., activity name).  For example, contracts beginning with "N00014" are held by the Chief of Naval Research; "N00019" are held by the Naval Air Systems Command' "N00024" are held by the Naval Sea Systems Command, etc.  [Regional Contracting Office Southwest contracts begin with M00681]


Contracts are NOT permanent records. Rather, they are destroyed 6 years 3 months past the payment of the final invoice (3 years for contracts issued pursuant to simplified acquisition procedures).  The fastest way to receive access to a contract is to write to the activity that holds the contract. 


If you know the contract number, enter the first 5 digits of the contract after “N” (e.g., 00024) into the Standard Navy Distribution List (SNDL) at http://doni.daps.dla.mil/sndl.aspx to download the address. 

If you do not know the contract number:  The Department of the Navy DOES NOT have a database on which to query names or types of contracts that identify a contract number.  Accordingly, requesters will need to query the Federal Procurement Reporting System – Next Generation (FPDS-NG).  You can register for access to the system at https://www.fpds.gov/. 

Proposals received in response to a negotiated procurement are exempt from release under FOIA.  See FAR 24.202(a):  A proposal in the possession or control of the Government, submitted in response to a competitive solicitation, shall not be made available to any person under the Freedom of Information Act. This prohibition does not apply to a proposal, or any part of a proposal, that is … set forth or incorporated by reference in a contract between the Government and the contractor that submitted the proposal. (See 10 U.S.C. 2305(g) and 41 U.S.C. 253b(m).)
PURCHASE CARD HOLDER INFORMATION


Current DoD policy regarding the disclosure of purchase card holder listings is that only the following will be released:  

· Purchase cardholder's billet/position title (not name)

· Purchase cardholder's office telephone number

· Purchase cardholder's official mailing address 

· Purchase cardholder's official email address (only if name is not included in email address)


Request for release of the names of purchase card holders will be denied under exemption (b)(6), pursuant to the DoD policy memo of 3 February 2005 (Subj:  Withholding of Information that Personally Identifies DoD Personnel):  “release of information on DoD personnel will be limited to the names, official titles, organizations, and telephone numbers for personnel only at the office director level or above, provided a determination is made that disclosure does not raise security or privacy concerns.  No other information, including room numbers, will normally be released about these officials.” 

