How To Request a SharePoint ID
First go to the eHQMC web site located at https://ehqmcsupport.usmc.mil/sites/mcwar/default.aspx.  If you are not able to get to the site by clicking the link, Copy and paste the link into the address bar of Internet Explorer.
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PLEASE CLICK BELOW TO HOW TO
REQUEST NEW HQMC PORTAL ACCESS ACCOUNT

Step

REQUEST eHQMC PORTAL ACCOUNT DIGITALLY SIGNED EMAIL

Step

After Submitting the request for access you will need to send a digitally signed
email to HQMC IT Support Helpdesk(HQMCITcenterHelpDesk@usmc.
Your email address must be a .mil address. Instructions on how to digitally
sign an email are posted under the link list to the right - >
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Agree to the terms and conditions and then complete the User Registration Form.  Please list the JAI Branch Head as the Government POC.  Anthony Koziana is the JAI Branch Head Phone, # 703 614 9252.
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Once you have completed the form return to the eHQMC Registration screen located at https://ehqmcsupport.usmc.mil/sites/mcwar/default.aspx
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After Submitting the request for access you will need to send a digitally signed email to HQMC
IT Support Helpdesk (hgmcitwo fct@usme.mil). Your email address must be a .mil address.
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Finally send a digitally signed email to the HQMCITcenterHelpDesk@usmc.mil Please add the JAIWebMaster to the CC line of that email so that we can approve your request and add you to the appropriate group.
[image: image4.png]E® Untitled - Message (Plain Text)

actions Help

RS

sSgt 3. P. Gordon
U. S. Marine Corps

AT, HQMC

ork (703) 614-9252

Blackberry (571) 435-0944

Fax  (703) 693-3262
Bttp://vww.marines.mil/units/judgeadvocate/Pages/JAL/ AL . aspx





The Digital Signature button on the email is the icon that has the envelope with the certificate in front of it.  If this is not displayed please click on the double arrows and you will see it in the drop down box.  

If you have trouble with this please contact your ISC or JAI at 703-614-9252.
