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(Unit Letter Head)
        IN REPLY REFER TO:

               







    5800
    xxx
    Date
From:  Commander, Unit
To:    Rank FName I. LName  XXX XX 0000/4402 USMC
Subj:  APPOINTMENT AS THE VICTIM WITNESS LIAISON OFFICER
Ref:   (a) MCO P5800.16A 

1.  Per the reference, you are appointed as the Victim Witness Liaison Officer (VWLO) for Unit Name.  
2.  Your duties and responsibilities are contained in the reference. 

                                   I. M. COMMANDER

From:  Rank FName I. LName  XXX XX 0000/XXXX USMC

To:    Commander, Unit
1.  I hereby assume the duties and responsibilities as the VWLO.
2.  I have familiarized myself with the duties and responsibilities of the VWLO per the reference.

3.  My primary work center is the Unit Name, location.  My duty phone number is (000)XXX-XXXX.  



  I. M. LEADER




� EMBED StaticDib  ���








[image: image2.wmf]_986722107.bmp

