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DoD STANDARD FOR CERTIFICATION OF CONTRACTING OFFICER’S
REPRESENTATIVES FOR SERVICES ACQUISITIONS

NATURE OF TYPE A REQUIRED COMPETENCY REQUIRED COMPETENCIES EXPERIENCE/TRAINING
WORK/REQUIREMENT TOPICS REQUIREMENTS

Fixed-price requirements without General: Upon completion of mandatory training, COR should Experience:
incentives, low performance risk. > Attention to Detail be able to perform at least the following competencies ~‘ Agency experience: minimum of 6
Attributes of such requirements might > Decision Making in a manner consistent with the nature of Type A months (may be waived)
include: lack of technical or ~ Flexibility work/requirements: y~ Relevant technical experience: As
administrative complexity, no > Oral and Written 1. Assist in acquisition planning. determined by the nominating
identifiable risk factors; limited Communication 2. Assist in contract award process. supervisor for the Contracting Officer’s
requirement for technical expertise; )~‘ Problem Solving/Reasoning 3. Establish/maintain COR file with all required consideration and appointment
low likelihood of modification; effort ~‘ Self-management/Initiative documentation. ~‘ General competencies: As determined
is a follow-on to an existing contract. )~ Teamwork 4. 1denti~’/prevent unethical conduct and instances by the nominating supervisor for the

of fraud/waste/abuse. Contracting Officer’s consideration and
COR duties/responsibilities are Technical: 5. Perform technical/administrative monitoring and appointment.
generally limited to minimal technical > Business Ethics reporting duties in accordance with letter of
and/or administrative monitoring of > Effective Communication of delegation and surveillance plan. Training:
the contract. Contract Requirements 6. Recommend/monitor proposed changes. ~ DAU CLC 106, Contracting Officer’s

)‘ Effective Contract Performance 7. Monitor contract expenditures/payments Representative (Basic)
Management 8. Monitor contract schedule compliance. ~‘ DAU COR XXX (to be determined),

> Effective COR Performance 9. Perform liaison duties between the Contracting COR in the Contingency Environment,
Officer, the Requiring Activity, and the when applicable (competency 12)
contractor for management of the contract. > Minimum of 1 hour acquisition ethics

10. lnspect, accept or reject deliverables during training (e.g., CLM 003 or agency
contract performance and at close-out in provided training) annually.
conformance with contract terms and conditions. > Additional training mandated by the

11. Monitor the control/disposition of Government contracting activity (e.g., WAFW).
. furnished assets.

12. Perform surveillance in a contingency Refresher Training:
environment, when applicable. > Minimum of 8 hours COR specific

training:
~ Every 3 years, OR
> Prior to assuming COR responsibilities if

the individual has not served as a COR
within the previous 24 months.

~‘ Minimum of 1 hour acquisition ethics
. training (e.g., CLM 003 or agency

~ provided training) annually.
> Any additional training mandated by the

~ Activity.
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DoD STANDARD FOR CERTIFICATION OF CONTRACTING OFFICER’S
REPRESENTATIVES FOR SERVICES ACQUISITIONS

Fixed-price requirements without
incentives, other than low
performance risk. Attributes of such
requirements might include: the
nature of the work is more complex;
effort will be performed in multiple
regions/remote geographic locations,
contract contains incentive
arrangements or cost sharing
provisions, contract is cost-type of
T&M/LH type, or FP LOE.

COR duties/responsibilities are of
increased complexity.

General:
> Attention to Detail
> Decision Making
> Flexibility
> Influencing/Persuasive

interpersonal skills
> Oral and Written

Communication
> Planning and Evaluating
> Problem Solving
~‘ Reasoning
)‘ Self-management/Initiative
> Teamwork

Technical:
~ Business Ethics
> Defining Government

requirements
> Understanding and knowledge of

contract type
> Effective analytic skills
> Effective Communication of

Contract Requirements
> Effective Contract Performance

Management
~‘ Effective COR Performance
> Project Management
~ Strategic Planning
> Understanding the Marketplace

Upon completion of mandatory training, COR should
be able to perform at least the following competencies
in a manner consistent with the nature of Type B
work/requirements:
I. Assist in acquisition planning.
2. Assist in contract award process.
3. Establish/maintain COR file with all required

documentation.
4. Identify/prevent unethical conduct and instances

of fraud/waste/abuse.
5. Review technical submittals/ensure compliance

with Statement of Work/Statement of Objectives
(e.g., perform technical monitoring and reporting
in accordance with a Quality Surveillance Plan)

6. Perform administrative monitoring and reporting
duties (e.g., handle security issues, attend
meetings, etc.)

7. Recommend/monitor proposed changes.
8. Monitor contract expenditures/payments.
9. Monitor contract schedule compliance.
10. Perform liaison duties between the Contracting

Officer and the contractor for management of the
contract.

11. Inspect, accept or reject deliverables during
contract performance and at close-out in
conformance with contract terms and conditions.

12. Review and validate that contractor payment
requests are commensurate with performance.

13. Monitor control/disposition of Government
furnished assets.

14. Perform surveillance in a contingency
environment, when applicable

Experience:
> Agency experience: minimum of 12

months (may be waived by the requiring
activity. Waiver to be addressed in
nomination package)

~‘ Relevant technical experience: As
determined by the nominating
supervisor for the Contracting Officer’s
consideration and appointment

> General competencies: As determined
by the nominating supervisor for the
Contracting Officer’s consideration and
appointment.

Training:
> DAU COR 222 or ALMC-CL or

equivalent course
~ DAU COR XXX (to be determined),

COR in a Contingency Environment,
when applicable (competency 14)

> Minimum of 1 hour acquisition ethics
training (e.g., DAU CLM 003 or agency
provided training) annually.

> Additional training mandated by the
Contracting activity (e.g., WAWF).

Refresher Training:
> Minimum of 16 hours COR specific

training:
• Every 3 years, OR
• Prior to assuming COR

responsibilities if the individual has
not served as a COR within the
previous 24 months

> Minimum of 1 hour acquisition ethics
training (e.g., DAU CLM 003 or agency
provided training) annually

> Any additional training mandated by the
Activity -_______

NATURE OF TYPE B REQUIRED COMPETENCY REQUIRED COMPETENCIES EXPERIENCE/TRAINING
WORK/REQUIREMENT TOPICS REQUIREMENTS

2



DoD STANDARD FOR CERTIFICATION OF CONTRACTING OFFICER’S
REPRESENTATIVES FOR SERVICES ACQUISITIONS

Unique contract requirements that
necessitate a professional license,
higher education or specialized
training beyond the Type B
requirements.

Such requirements might include, for
example, environmental
remediation; major weapons
systems; medical/dental! veterinarian
services, etc.

COR duties/responsibilities are of
increased complexity.

General:
> Attention to Detail
> Decision Making
> Flexibility
> Influencing/Persuasive

interpersonal skills
> Oral and Written

Communication
> Planning and Evaluating
> Problem Solving
~ Reasoning
> Self-management/Initiative
> Teamwork

Technical:
>~ Business Ethics
> Defining Government

requirements
> Understanding and knowledge

of contract type
> Effective analytic skills
> Effective Communication of

Contract Requirements
~ Effective Contract Performance

Management
> Effective COR Performance
~ Project Management
> Strategic Planning
> Understanding the Marketplace

Upon completion of mandatory training, COR should be
able to perform at least the following competencies in a
manner consistent with the nature of Type C
work/requirements:
1. l.Assist in acquisition planning.
2. Assist in contract award process.
3. Establish/maintain COR file with all required

documentation.
4. Identify/prevent unethical conduct and instances of

fraud/waste/abuse.
5. Review technical submittals/ensure compliance

with Statement of Work/Statement of Objectives
(e.g., perform technical monitoring and reporting in
accordance with a Quality Surveillance Plan)

6. Perform administrative monitoring and reporting
duties (e.g., handle security issues, attend meetings,
etc.)

7. Recommend/monitor proposed changes.
8. Monitor contract expenditures.
9. Monitor contract schedule compliance.
10. Perform liaison duties between the Contracting

Officer and the contractor for management of the
contract.

II. Inspect, accept or reject deliverables during
contract performance and at close-out in
conformance with contract terms and conditions.

1 2. Review and validate that contractor payment
requests are commensurate with performance.

13. Monitor control/disposition of Government
furnished assets.

14. Perform surveillance in a contingency
environment, when applicable.

15. Other specific functions consistent with the
objectives of the Activity’s mandatory
specialized/technical training.

Experience:
> Agency experience; minimum of 12

months (may be waived by the requiring
activity. Waiver to be addressed in
nomination package)

> Relevant technical experience; As
determined by the nominating
supervisor for the Contracting Officer’s
consideration and appointment

> General competencies: As determined
by the nominating supervisor for the
Contracting Officer’s consideration and
appointment.

Training:
~‘ DAU COR 222 or ALMC-CL or

equivalent course
> DAU COR XXX (to be determined),

COR in the Contingency Environment,
when applicabie (competency 14)

> Minimum of 1 hour acquisition ethics
training (e.g., DAU CLM 003 or agency
provided training) annually.

> Additional training mandated by the
contracting activity (e.g., WAWF).

Refresher Trainine:
> Minimum of 16 hours COR specific

training;
• Every 3 years, OR
• Prior to assuming COR

responsibilities if the individual has
not served as a COR within the
previous 24 months.

~ Minimum oft hour acquisition ethics
training (e.g., DAU CLM 003 or agency
provided training) annually

> Any additional training mandated by the
Activity.

> Any necessary for maintenance of
license/certifieationletc.

NATURE OF TYPE C REQUIRED COMPETENCY REQUIRED COMPETENCIES EXPERIENCE/TRAINING
WORK/REQUIREMENT TOPICS REQUIREMENTS

3
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S
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O
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O
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C
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3

0
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0

1
0
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2008

M
E

M
O

R
A

N
D

U
M

FO
R

:
SEE

D
IS

T
R

IB
U

T
IO

N

S
U

B
JE

C
T:

M
onitoring

C
ontractP

erform
ance

in
C

ontracts
for

Services

Section
813

o
fthe

John
W

arnerN
ationalD

efense
A

uthorization
A

ct
forF

Y
2007

(Pub.L.
109-364),

directed
the

Secretary
to

establish
a

“P
anelon

C
ontracting

Integrity.”
The

D
oD

Panelon
C

ontracting
Integrity

identified
inadequate

surveillance
o

fcontracts
for

services
as

an
area

o
fvulnerability

thatm
ay

lead
to

fraud,w
aste,

and
abuse.

The
panelrecom

m
ended

severalm
easures

to
ensure

sufficientcontractsurveillance.

The
acquisition

o
fservices

is
a

usefulm
ethod

to
assistthe

D
epartm

entin
m

eeting
its

m
ission

w
ith

agility,
butcontracts

for
services

require
effective

surveillance.
Trained

and
ready

C
ontracting

O
fficer’s

R
epresentatives

(C
O

R
s)

are
critical.

They
ensure

that
contractors

com
ply

w
ith

allcontractrequirem
ents

and
thatoverallperform

ance
is

com
m

ensurate
w

ith
the

levelo
fpaym

ents
m

ade
throughoutthe

life
o

fthe
contract.

C
O

R
activities

should
be

tailored
to

the
dollarvalue

and
com

plexity
o

fthe
specific

service
contract.R

equiring
activities

shallcom
ply

w
ith

the
attached

guidance
to

ensure
that

properly
trained

and
ready

C
O

R
s

are
assigned

priorto
contractaw

ard.
R

aters
w

ill
evaluate

the
perform

ance
o

fC
O

R
duties

as
parto

ftheirperform
ance

assessm
ents

throughoutthe
period

o
fthe

contract.
The

provisions
o

fthis
m

em
orandum

w
illbe

incorporated
in

a
forthcom

ing
D

epartm
ento

fD
efense

FederalA
cquisition

R
egulation

S
upplem

entregulation
in

F
Y

2009.

/
4

1
%

~
C

~
A

ttachm
ent:

A
s
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0
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R
evised

M
A

P
S

1.602-2(a)
P

olicy

The
follow

ing
policy

supersedes
the

currentpolicy
in

M
APS

January
2010,

paragraph
1.602-

2(a):

1.602-2
(D

FA
R

S
)

A
uthorized

representatives
ofthe

C
ontracting

O
fficer.

(a)
C

ontracting
O

fficer’s
R

epresentative
(C

O
R

).
The

C
O

R
provides

technical
direction/clarification

and
guidance

w
ith

respectto
the

contractspecifications
or

statem
ents

of
w

ork.

(1)
A

uthority.
C

O
R

s
are

responsible
to

the
C

ontracting
O

fficerfor
those

actions
delegated

by
the

C
ontracting

O
fficer

as
specifically

addressed
in

the
letter

ofappointm
ent.

In
the

perform
ance

ofC
O

R
duties,

the
C

O
R

does
nothave

the
authority

to
take

any
action,

either
directly

or
indirectly,

thatcould
change

the
price/cost

orfee,
quantity,

quality,
scope,

delivery
schedule,

labor
m

ix,
or

other
term

s
and

conditions
ofthe

contractand/or
task

order.
O

nly
the

C
ontracting

O
fficer

has
the

authority
to

m
ake

such
changes.

A
ny

authority
delegated

to
a

C
O

R
is

not
re-delegable.

(2)
R

equired
E

xperience
and

R
equired

T
raining.

(i)
P

riorto
C

O
R

nom
ination/appointm

ent,
allexperience

requirem
ents

listed
in

A
ttachm

entA
of

D
P

A
P

M
em

orandum
,

Subi:
D

oD
S

tandard
for

C
ertification

ofC
ontracting

O
fficer’s

R
epresentatives

(C
O

R
)

for
S

ervice
A

cquisitions,
dated

29
M

arch
2010

for
each

ofthe
three

C
O

R
certification

types
m

ustbe
m

etforthe
corresponding

C
O

R
type,

w
ith

the
exception

ofthe
required

agency
experience.

Ifapproved
by

the
C

ontracting
O

fficer,
the

agency
experience

requirem
entm

ay
be

w
aived.

(ii)
P

riorto
C

O
R

nom
ination/appointm

ent,
alltraining

requirem
ents

listed
in

A
ttachm

entA
of

D
P

A
P

M
em

orandum
,

Subi:
D

oD
S

tandard
for

C
ertification

ofC
ontracting

O
fficer’s

R
epresentatives

(C
O

R
)

for
S

ervice
A

cquisitions,
dated

29
M

arch
2010

for
each

ofthe
three

C
O

R
certification

types
m

ustbe
m

etfor
the

corresponding
C

O
R

certification
type

being
requested.

(A)
For

C
O

R
certification

Types
B

and
C,A

ttachm
entA

ofthe
D

P
A

P
m

em
orandum

identifies
D

AU
C

O
R

222
“or

equivalent
course”

as
a

requirem
entthatm

ustbe
fulfilled

before
a

C
O

R
appointm

ent
can

be
m

ade.
The

only
approved

equivalentfor
D

AU
C

O
R

222
is

D
AU

C
LC

222.
Therefore,

D
AU

C
O

R
222

or
D

AU
C

LC
222

m
ustbe

com
pleted

by
C

O
R

nom
inees

priorto
appointm

ent
by

the
C

ontracting
O

fficerfor
C

O
R

certification
Types

B
and

C.

(B)
For

C
O

R
certification

Types
A,

B,
and

C,A
ttachm

entA
ofthe

D
P

A
P

m
em

orandum
identifies

“D
A

U
C

O
R

X
X

X
,

C
O

R
in

the
C

ontingency
E

nvironm
ent,”

as
a

requirem
entthat

m
ustbe

fulfilled
before

a
C

O
R

appointm
entcan

be
m

ade
w

hen
the

nature
of

the
C

O
R

responsibilities
w

illrequire
surveillance

in
a

contingency
environm

ent.
S

ince
issuance

ofthe
D

P
A

P
m

em
orandum

,
D

AU
has

developed
and

m
ade

available
course

D
AU

C
LC

206,
titled

“C
ontracting

O
fficer’s

R
epresentative

in
a

C
ontingency

E
nvironm

ent.”
Therefore,

a
C

O
R

appointm
entshallnotbe

m
ade

for
any

C
O

R
candidate

required
to

m
eetthe

com
petency

“perform
surveillance

in
a

contingency
environm

ent,”
unless

the
C

O
R

candidate
has

com
pleted

D
AU

C
LC

206.

(3)
A

ppointm
ent.



(I)
The

C
ontracting

O
fficer

shallappointa
C

O
R

for
the

contractactions
identified

in
D

E
A

R
S

PG
I

201
.602-2(i)(A

).

(ii)
A

ppointm
ent

ofonly
one

C
O

R
per

contract
is

authorized.
A

ppointm
ents

of
A

lternate
C

O
R

s
orA

ssistant
C

O
R

s
are

N
O

T
authorized.

H
ow

ever,
a

C
ontracting

O
fficer

m
ay

designate
Technical

R
epresentatives

to
assistthe

C
O

R
in

overseeing
the

C
ontractor’s

com
pliance

w
ith

contract
requirem

ents.
P

rior
to

designation,
Technical

R
epresentatives

m
ust

m
eetthe

sam
e

training
and

experiences
identified

forthe
C

O
R

.

(iii)
C

O
R

s
shallbe

nom
inated

and
appointed

using
the

procedures
in

C
M

P
G

1.4.

(4)
E

valuation
and

docum
entation.

S
upplem

enting
the

norm
alm

onitoring
ofthe

C
O

R
by

the
C

ontracting
O

fficer,
the

C
ontracting

O
fficer

m
ustm

aintain
an

activity
file

on
each

C
O

R
as

a
partofthe

contractfile.
The

purpose
ofthis

file
is

to
record

and
m

aintain
the

results
of

review
s

conducted
annually

by
the

C
ontracting

O
fficer

ofthe
C

O
R

’s
contract-related

activities.
The

C
ontracting

O
fficer

m
ustannually

evaluate
and

docum
entthe

perform
ance

ofthe
C

O
R

and
provide

a
copy

ofthis
evaluation

to
the

C
O

R
’s

organizationalhead.
Ifthe

contract
perform

ance
period

is
less

than
one

year,
this

evaluation
m

ust
be

conducted
prior

to
contract

closeout.(5)
T

erm
ination.

(i)
The

appointm
entofa

C
O

R
rem

ains
in

effectthroughoutthe
life

ofa
contractand

is
autom

atically
term

inated
upon

com
pletion

ofthe
period

ofperform
ance

ofthe
contract.

The
C

ontracting
O

fficer
m

ay
term

inate
a

C
O

R
appointm

entpriorto
com

pletion
ofthe

period
of

perform
ance

ofa
contract

in
any

ofthe
follow

ing
circum

stances:

(A)
The

C
O

R
retires,

resigns,
or

separates
from

G
overnm

ent
services;

(B)
The

C
O

R
transfers

or
is

reassigned
to

a
new

assignm
ent;

(C
)

The
C

O
R

w
illbe

absentfrom
service

for
an

extended
period

oftim
e;

or

(D
)

The
C

O
R

is
otherw

ise
unable

to
fulfillthe

C
O

A
’s

responsibilities,
as

outlined
in

the
C

O
R

’s
appointm

ent
letter.

(ii)
W

hen
term

inating
a

C
O

R
appointm

ent,
the

C
ontracting

O
fficer

shallfollow
the

procedures
in

C
M

P
G

1.4.5.



P
rocedures

fo
r

C
O

R
A

ssignm
ents

1.4
C

ontracting
O

fficer
R

epresentative
(C

O
R

)
A

ssignm
ent

R
arely

w
illa

C
ontracting

O
fficer

have
the

expertise
in

allfacets
ofevery

procurem
enthe

orshe
adm

inisters
to

ensure
a

successfulcontract.
To

assist
in

the
technical

m
onitoring

and
adm

inistration
ofa

contract,
C

ontracting
O

fficers
m

ay
appoint

qualified
personnel,

know
n

as
C

ontracting
O

fficer’s
R

epresentatives
(C

O
R

5),
as

theirauthorized
representatives.

A
C

O
R

acts
as

the
technical

liaison
betw

een
the

M
arine

C
orps

and
the

C
ontractor

regarding
developm

entofthe
S

tatem
entO

fW
ork

and/or
S

pecification,
m

onitoring
ofcontractdeliverables,

and
m

onitoring
contractexpenditures.

The
C

O
R

’s
role

is
essential

in
com

m
unicating

potentialproblem
s

to
the

C
ontracting

O
fficerfor

m
itigation

and
im

m
ediate

diffusion
before

a
situation

becom
es

problem
atic.

1.4.1
D

eterm
ining

ifa
C

O
R

is
R

equired

A.
The

C
ontracting

O
fficer

is
required

to
appointa

C
O

R
for

any
service

contractthat
m

eets
the

requirem
ents

of
D

FA
R

S
PG

I
201

.602-2(i)(A
).

B.
The

C
ontracting

O
fficer

m
ay

appointa
C

O
R

for
any

contract,
otherthan

those
identified

in
D

EAR
S

PG
I

201
.602-2(i)(A

),
w

hen
the

C
ontracting

O
fficer

determ
ines

that
a

need
exists.The

follow
ing

are
a

few
circum

stances
w

hen
a

C
ontracting

O
fficer

m
ay

decide
thata

C
O

R
is

necessary:

1.
The

G
overnm

ent
m

ustclarify,
define,

or
give

technicaldirection
on

a
contract’s

S
pecification

or
S

O
W

;2.
Task/D

elivery
O

rders
are

to
be

issued
againsta

cost-reim
bursem

ent
(tim

e
and

m
aterial,

labor-
hour,

or
cost

plus
fee)

Indefinite
D

elivery
(ID

)
C

ontract;
or

3.
The

contract
requires

unusualm
onitoring

and
surveillance

efforts
beyond

w
hatthe

C
ontracting

O
fficer

is
reasonably

able
to

provide
(e.g.,

m
ess

attendants,
C

ontractorsupportactivities,
and

com
m

ercial
activities).

C
.

P
er

M
A

P
S

1.602-2(a)(3)(ii),appointm
entof

only
one

C
O

R
per

contract
is

authorized.
A

ppointm
ents

ofA
lternate

C
O

R
s

orA
ssistant

C
O

R
s

are
N

O
T

authorized.
H

ow
ever,

a
C

ontracting
O

fficer
m

ay
designate

Technical
R

epresentatives
to

assistthe
C

O
R

in
overseeing

the
contractor’s

com
pliance

w
ith

contract
requirem

ents.

1.4.2
N

om
inating

a
C

O
R

A.
W

hen
to

nom
inate

a
C

O
R

.
D

E
A

R
S

PG
I

201
.602-2(i)(A

)
requires

the
C

ontracting
O

fficerto
appoint

a
properly

trained
C

O
R

priorto
contractaw

ard.
H

ow
ever,

itis
in

the
G

overnm
ent’s

best
interestto

appoint
a

C
O

R
early

in
the

acquisition
process

in
orderto

take
advantage

ofthe
C

O
R

’s
know

ledge
during

the
planning

and
solicitation

phases.
Therefore,

the
C

ontracting
O

fficer
should

appointa
C

O
R

during
the

acquisition
planning

phase
ofthe

procurem
ent.

B.
O

nce
the

need
for

a
C

O
R

has
been

established,
the

C
ontracting

O
fficer

shall:

1.
Identify

the
C

O
R

certification
type

(Type
A,Type

B,
orType

C
)

applicable
to

the
contract

based
on

the
nature

ofthe
w

ork/requirem
entoutlined

in
A

ttachm
entA

of
D

P
A

P
M

em
orandum

of29
M

arch
2010;

and

2.
N

otify
the

P
rojectM

anagerthata
C

O
R

appointm
ent

is
required

forthe
acquisition.

Include
in

the
notification

a
date

w
hen

the
C

O
R

nom
ination

m
ustbe

received
by

the
C

ontracting
O

fficer.



C.
The

P
roject

M
anager

is
responsible

for
identifying

a
C

O
R

candidate
and

coordinating
w

ith
the

C
O

R
candidate’s

supervisorto
initiate

the
C

O
R

nom
ination

process.

D.
P

riorto
subm

itting
a

C
O

R
nom

ination
to

the
C

ontracting
O

fficer,
the

C
O

R
candidate’s

supervisorshall:

1.
E

nsure
the

C
O

R
candidate

has
fulfilled

the
training

and
experience

requirem
ents

outlined
in

A
ttachm

entA
of

D
P

A
P

M
em

orandum
of29

M
arch

2010
forthe

applicable
C

O
R

certification
type.

a.
R

eview
the

C
O

R
candidate’s

experience
and

assess
w

hether
itm

eets
allofthe

requirem
ents

forthe
applicable

C
O

R
certification

type.

i.
Ifthe

C
O

R
candidate

has
m

etallofthe
experience

requirem
ents

forthe
applicable

C
O

R
certification

type,
proceed

to
paragraph

D.1
.b.

below
ofthis

section
(C

M
PG

4.7.2).

ii.
Ifthe

C
O

R
candidate

has
not

m
etallofthe

experience
requirem

ents
for

the
applicable

C
O

R
certification

type,
discontinue

the
C

O
R

nom
ination

process
forthis

C
O

R
candidate.

Inform
the

C
O

R
candidate

ofeach
requirem

entthat
has

notbeen
m

etand
the

rationale
w

hy
the

requirem
ent

has
notbeen

m
et.

Also,
inform

the
P

roject
M

anagerthatthe
C

O
R

candidate
does

not
m

eetthe
requirem

ents
forthe

applicable
C

O
R

certification
type

so
the

P
roject

M
anager

can
identify

another
C

O
R

candidate.

b.
R

equestthe
C

O
R

candidate
provide

certificates
dem

onstrating
com

pletion
ofthe

required
training

courses
forthe

applicable
C

O
R

certification
type.

c.
O

nce
the

certificates
are

obtained:

i.
V

erify
the

certificates
representsuccessful

com
pletion

ofthe
required

training
courses

listed
in

A
ttachm

entA
of

D
P

A
P

M
em

orandum
of29

M
arch

2010
forthe

applicable
C

O
R

certification
type.

ii.
R

eview
the

certificates
to

identify
the

dates
ofcom

pletion
forthe

required
training

courses.
C

om
pare

the
com

pletion
dates

w
ith

the
requirem

ents
for

refreshertraining
outlined

in
A

ttachm
entA

of
D

P
A

P
M

em
orandum

of29
M

arch
2010

forthe
applicable

C
O

R
certification

type
and

ensure
additionaltraining

is
not

required.

•
Ifthe

C
O

R
candidate

has
m

etallofthe
training

requirem
ents

forthe
applicable

C
O

R
certification

type,
proceed

w
ith

paragraph
D

.2.
below

ofthis
section

(C
M

PG
4.7.2).

•
Ifthe

C
O

R
candidate

has
notm

etallofthe
training

requirem
ents

forthe
applicable

C
O

R
certification

type,
discontinue

the
C

O
R

nom
ination

process
forthis

C
O

R
candidate.

Inform
the

C
O

R
candidate

of
each

requirem
entthat

has
not

been
m

et.
A

lso,
inform

the
P

roject
M

anagerthatthe
C

O
R

candidate
does

notm
eetthe

requirem
ents

forthe
applicable

C
O

R
certification

type.

2.
U

se
the

attached
C

O
R

N
om

ination
LetterTem

plate
to

develop
a

C
O

R
nom

ination
letter.

3.
S

ubm
itthe

com
pleted

and
signed

C
O

R
nom

ination
letter,

including
alltraining

certificates,
to

the
C

ontracting
O

fficerfor
consideration,

and
ifappropriate,

appointm
entofthe

C
O

R
.

1.4.3
A

ppointing
a

C
O

R

A.
U

pon
receiptofa

C
O

R
nom

ination
letter

and
training

certificates,
the

C
ontracting

O
fficer

shall:

1.
C

om
pare

the
C

O
R

nom
inee’s

experience
listed

in
the

C
O

R
nom

ination
letterto

the
experience

requirem
ents

outlined
in

A
ttachm

entA
of

D
P

A
P

M
em

orandum
of29

M
arch

2010)
forthe

C
O

R



certification
type

requested
to

determ
ine

w
hether

allexperience
requirem

ents
forthe

C
O

R
certification

type
requested

have
been

fulfilled.

2.
C

om
pare

the
C

O
R

nom
inee’s

com
pleted

training
listed

in
the

C
O

R
nom

ination
letterto

the
training

certificates
and

the
training

requirem
ents

outlined
in

A
ttachm

entA
ofD

PAP
M

em
orandum

of29
M

arch
2010

for
the

C
O

R
certification

type
requested

to
determ

ine
w

hether
alltraining

requirem
ents

for
the

C
O

R
certification

type
requested

have
been

fulfilled.
E

nsure
the

appropriate
refresher

training
has

been
com

pleted,
ifrequired.

3.
Ifthe

C
O

R
nom

inee
has

m
etallofthe

experience
and

training
requirem

ents
forthe

C
O

R
certification

type
being

requested,
the

C
ontracting

O
fficer

m
ay

proceed
w

ith
the

C
O

R
appointm

ent.

4.
Ifthe

C
O

R
nom

inee
has

not
m

etallofthe
experience

and
training

requirem
ents

for
the

C
O

R
certification

type
being

requested,
the

C
ontracting

O
fficer

shallnotify
the

C
O

R
nom

inee
and

the
C

O
R

nom
inee’s

supervisor
w

hich
requirem

ent(s)
forthe

C
O

R
certification

type
requested

have
not

been
m

et.
The

notification
shallinclude

the
rationale

w
hy

the
requirem

ent(s)
have

not
been

m
et.

Also,
inform

the
P

roject
M

anagerthatthe
C

O
R

nom
inee

does
not

m
eetthe

requirem
ents

forthe
applicable

C
O

R
certification

type,
so

the
P

rojectM
anager

can
identify

another
C

O
R

candidate.

B.
A

fter
determ

ining
a

C
O

R
nom

inee
w

illbe
appointed,

the
C

ontracting
O

fficershall:

1.
U

se
the

attached
C

O
R

A
ppointm

entLetterTem
plate

to
draftthe

C
O

R
appointm

ent
letter.The

C
O

R
appointm

ent
letter

defines
the

scope
and

lim
itations

ofthe
C

O
R

’s
authority,

as
w

ellas
the

extent
and

m
ethod

ofcontract
m

onitoring
appropriate

to
the

particular
contract

involved.
P

ursuantto
D

FA
R

S
252.201-7000,

although
the

C
O

R
is

appointed
the

authority
to

acton
behalfofthe

C
ontracting

O
fficer,

the
C

O
R

is
notauthorized

to
m

ake
any

com
m

itm
ents

orchanges
thatw

illaffect
price,

quality,
quantity,

delivery,
orany

other
term

or
condition

ofthe
contract.

D
etails

regarding
C

O
R

responsibilities
and

duties
are

outlined
in

C
M

P
G

5.3.1.

2.
Sign

the
com

pleted
C

O
R

appointm
entletter.

3.
P

rovide
the

signed
C

O
R

appointm
ent

letterto
the

appointed
C

O
R

for
acknow

ledgem
ent

and
acceptance.

C.
U

pon
receiptofthe

C
O

R
appointm

entletter,
the

C
O

R
shallacknow

ledge
the

C
O

R
appointm

ent
by

signing
the

letter,
and

send
the

signed
C

O
R

appointm
ent

letter
to

the
C

O
R

’s
supervisorfor

acknow
ledgem

ent.

D.
U

pon
receiptofthe

C
O

R
appointm

entletter,the
C

O
R

’s
supervisor

shallacknow
ledge

the
appointm

ent
by

signing
the

letter
and

subm
itting

itto
the

C
ontracting

O
fficerfor

insertion
in

the
contract

file.

E.
The

C
ontracting

O
fficer

shall
retain

the
signed

C
O

R
appointm

ent
letter

in
the

contractfile,
along

w
ith

the
C

O
R

nom
ination

letter
and

any
attachm

ents.

F.
Ifthe

C
O

R
appointm

ent
occurs

during
the

planning
phase

ofthe
procurem

ent,
prior

to
issuing

the
solicitation,

the
C

ontracting
O

fficer
shallinsertthe

C
O

R
’s

contact
inform

ation
in

the
solicitation.

Ifthe
C

O
R

is
appointed

after
the

solicitation
is

issued,
the

C
ontracting

O
fficer

shallinsertthe
C

O
R

’s
contact

inform
ation

in
the

contract
priorto

aw
ard.This

contact
inform

ation
can

be
found

in
the

C
O

R
’s

nom
ination

letter.G
.

Ifany
changes

to
the

scope
and

lim
itation

ofthe
C

O
R

’s
authority

occur
during

the
life

ofthe
contract,the

C
ontracting

O
fficer

m
usteither

issue
a

new
appointm

ent
letter

oram
end

the
existing

one.

1.4.4
A

nnualC
O

R
E

valuation



A.
As

required
by

M
APS

1.602-2(a)(4),
on

an
annualbasis,

the
C

ontracting
O

fficershallevaluate
the

C
O

R
’s

contract
related

activities
and

provide
docum

entation
ofthis

evaluation
to

the
C

O
R

’s
organizationalhead.

Ifthe
contract’s

period
ofperform

ance
is

less
than

one
year,

this
evaluation

shallbe
conducted

prior
to

contract
closeout.

B.
In

addition,
the

C
ontracting

O
fficer

m
ay

perform
review

s
ofthe

C
O

R
contractfiles

on
an

“as
needed”

basis.
The

follow
ing

are
circum

stances
thatthe

C
ontracting

O
fficer

m
ay

considerw
hen

deciding
w

hether
a

review
is

necessary:

1.A
ppointm

entofa
new

C
O

R
.

2.
C

ontractor
receiptofan

overallC
P

A
R

S
rating

of
unsatisfactory

or
m

arginal,
orw

hen
a

Term
ination

for
D

efault
is

being
contem

plated.

3.A
pattern

ofproblem
s

w
ith

C
O

R
perform

ance
in

any
area

of
responsibility,

for
exam

ple:

a.
U

nauthorized
com

m
itm

ent;

b.
U

ntim
ely/poor

quality
m

odification
ofS

O
W

s
and/or

IndependentG
overnm

ent
C

ost
E

stim
ates

(IG
C

E
s);

c.
Inadequate/non-existent

invoice
review

s;

d.
U

ntim
ely/poor

quality
C

P
A

R
S

recom
m

endations;

e.
C

om
plaints

regarding
m

onitoring
ofcontractor

perform
ance;

or

f.
The

C
O

R
has

taken
any

action
that

results
in

change
to

the
price/costorfee,

quantity,
quality,

scope,
delivery

schedule,
labor

m
ix,

orotherterm
s

and
conditions

ofthe
contractand/ortask

order.C
.

C
ontracting

O
fficers

m
ay

requestthatthe
C

O
R

com
plete

a
C

O
R

Functional
R

eview
Q

uestionnaire
(or

equivalent)
in

support
of

his
or

herannualevaluation
ofC

O
R

perform
ance.

1.4.5
T

erm
inating

a
C

O
R

A.
The

appointm
entofa

C
O

R
rem

ains
in

effectthroughoutthe
life

ofa
contractand

is
autom

atically
term

inated
upon

com
pletion

ofthe
period

ofperform
ance

ofthe
contract.

B.
The

C
ontracting

O
fficer

m
ay

term
inate

a
C

O
R

appointm
entpriorto

com
pletion

ofthe
period

of
perform

ance
ifany

ofthe
circum

stances
in

M
A

P
S

1.602-2(a)(5)(i)
exist.

C
.

Im
m

ediately
after

ithas
been

determ
ined

thatone
ofthe

circum
stances

in
M

APS
1.602-

2(a)(5)(i)
exists,

the
C

O
R

’s
supervisor

shall
notify

the
C

ontracting
O

fficer
in

w
riting

ofthe
follow

ing:

1.
The

circum
stance

regarding
w

hy
the

C
O

R
appointm

entshould
be

term
inated;

and

2.
The

end
date

ofthe
C

O
R

appointm
ent.

D.
U

pon
receiptofnotification

thata
C

O
R

appointm
entshould

be
term

inated,
the

C
ontracting

O
fficer

shall:

1.
N

otify
the

P
rojectM

anagerthatthe
appointed

C
O

R
forthe

contract
w

illbe
term

inated,
the

date
the

term
ination

w
illbe

effective,
and

that
a

new
C

O
R

m
ustbe

appointed
prior

to
the

term
ination

date.



2.
U

se
the

attached
C

O
R

Term
ination

LetterTem
plate

to
drafta

C
O

R
term

ination
letter.

3.
Sign

the
com

pleted
O

C
R

term
ination

letter
and

provide
itto

the
O

C
R

for
acknow

ledgem
ent

and
signature.

E.
U

pon
receiptofthe

O
C

R
term

ination
letter,

the
O

C
R

shallacknow
ledge

the
term

ination
by

signing
the

letter
and

then
sending

itto
the

O
C

R
’s

supervisorfor
acknow

ledgem
ent.

F.
U

pon
receiptofthe

O
C

R
term

ination
letter,

the
O

C
R

’s
supervisor

shallacknow
ledge

the
term

ination
by

signing
the

letter
and

subm
itting

itto
the

C
ontracting

C
fficerfor

insertion
in

the
contractfile.

G
.

U
pon

receiptofthe
O

C
R

term
ination

letter,
the

C
ontracting

C
fticer

shall
retain

the
signed

copy
in

the
contractfile.



D
EPAR

TM
EN

T
O

F
TH

E
N

AVY
‘
/

H
E

A
D

Q
U

A
R

TE
R

S
U

N
ITE

D
S

TA
TE

S
M

AR
IN

E
C

O
R

P
S

—
2

N
AVY

A
N

N
E

X

(U
se

L
o

:a
IL

:tte
th

e
a

d
:h

:a
p

p
li:a

b
le

)
IN

R
E

P
LY

R
E

F
E

R
T

O

C
O

R
N

om
ination

Letter
T

em
plate

T
em

plate
V

ersion
A

ugust
2010

T
ailorallaspects

o
fthis

tem
plate

to
the

individualacquisition
and

ensure
thatany

tem
plate

areas
providing

sam
ple

language
or

instructions
(e.g.

italicized
and/or

red
language)

are
deleted

p
rio

r
to

subm
itting

this
letter.

M
E

M
O

R
A

N
D

U
M

From
:

Inserttitle
o

fC
O

R
nom

inee’s
supervisor

To:
C

ontracting
O

fficerfor
insert

‘~
O

LlC
lT

A
T

lO
N

”or
“C

O
N

T
R

A
C

T
”

insertsolicitation
or

contractnum
ber

S
U

B
J:

N
O

M
IN

A
TIO

N
O

F
C

O
N

TR
A

C
TIN

G
O

FFIC
E

R
’S

R
E

P
R

E
S

E
N

TA
TIV

E
(C

O
R

)
FO

R
insert

“S
O

LIC
IT

A
T

IO
N

”or
‘O

O
N

T
R

A
C

T
”insertsolicitation

or
contractnum

ber

R
ef:

(a)
D

E
A

R
S

201.6
C

ontracting
A

uthority
and

R
esponsibilities

(b)
FA

R
37.1

S
ervice

C
ontracts

1.
N

om
ination

of
Individual.

The
follow

ing
individualis

hereby
nom

inated
for

C
O

R
certification

Type
indicate

the
type

o
fC

O
R

certification
requested

based
on

the
three

types
listed

in
D

P
A

P
M

em
orandum

o
f29

M
arch

2010,
in

order
to

perform
the

C
O

R
duties

on
the

contractidentified
below

:

a.
C

O
R

N
om

inee:

(1)
C

O
R

N
om

inee’s
N

am
e:

InsertC
O

R
nom

inee’s
nam

e.
(2)

C
O

R
N

om
inee’s

C
om

plete
O

ffice
S

ym
bol:

InsertC
O

R
nom

inee’s
com

plete
office

sym
bol.

(3)
C

O
R

N
om

inee’s
Telephone

N
um

ber:
InsertC

O
R

nom
inee’s

telephone
num

ber.
(4)

C
O

R
N

om
inee’s

Em
ailA

ddress:
InsertC

O
R

nom
inee’s

em
ailaddress.

b.
C

ontract
Inform

ation:

(1)
S

olicitation/C
ontract

N
um

ber:
In

accordance
w

ith
D

FA
R

S
P

G
I201.602-2(i)(A

),
a

C
O

R
shallbe

appointed
in

w
riting

p
rio

r
to

contractaw
ard.

A
ccordingly,

insertthe
solicitation

num
ber.

H
ow

ever,
ifthis

C
O

R
nom

ination
is

being
subm

itted
during

the
acquisition

planning/acquisition
strategy

phase
and

the
solicitation

num
beris

notyetavailable,
inserta

statem
entin

this
location

sim
ilar

to
the

follow
ing:

“T
his

nom
ination

is
being

subm
itted

atthe
acquisition/acquisition

strategy
phase

o
fthe

procurem
entand

the
solicitation

num
beris

not
yetavailable.”

Ifthis
nom

ination
is

being
subm

itted
after

contractaw
ard

because
a

replacem
entC

O
R

is
required,

insertthe
contractnum

ber.
(2)

Title:
Insertthe

title
o

fthe
solicitation/contract.

(3)
D

escription:
Inserta

b
rie

fdescription
o

fthe
acquisition.

(4)
P

eriod
of

P
erform

ance:
Ifthe

contracthas
n

o
tbeen

aw
arded,

id
e

n
tify

the
contract

period
o

fperform
ance,

including
alloption

years,
as

stated
in

the
solicitation.

Ifthe
contract



has
been

aw
arded,

id
e

n
tify

the
end

o
fthe

period
o

fperform
ance

for
the

currentcontractyear
and

any
option

periods
o

fpe
orm

ance.

(5)
D

oes
this

contractrequire
the

C
O

R
to

perform
duties

in
a

contingency
environm

ent?
Indicate

“Y
e

s”
or

“N
o

”
based

on
the

requirem
ents

o
fthe

contract.

c.
C

O
R

C
ertification

Type
R

equested

(1)
C

O
R

C
ertification

Type
R

equested:
Insert

“T
ype

A
,”

“T
ype

B
,”

or
“T

ype
C

,”
based

on
the

three
C

O
R

certification
types

listed
in

D
P

A
P

M
em

orandum
o

f29
M

arch
2010.

(2)
N

ature
ofW

ork/R
equirem

ents:
The

firstb
lo

ck
o

fA
ttachm

entA
o

fD
P

A
P

M
em

orandum
o

f
29

M
arch

2010
identifies

the
nature

o
fthe

w
ork

requirem
entfor

the
specific

C
O

R
certification

type
being

requested.
E

xplain
in

detailhow
this

contractfits
thatw

ork/requirem
ent.

2.
Q

ualifications
ofC

O
R

N
om

inee.

a.
Training.

The
follow

ing
dem

onstrates
how

C
O

R
nom

inee,
insert

C
O

R
nom

inee’s
nam

e,
has

fulfilled
the

training
requirem

ents
outlined

in
A

ttachm
entA

of
D

P
A

P
M

em
orandum

of29
M

arch
2010,

block
titled,

“E
xperience/Training

R
equirem

ents,”
for

C
O

R
certification

Type
indicate

the
type

o
f

C
O

R
certification

requested.

In
the

table
below

,
list

the
required

T
raining

and
R

efresher
T

raining
(ifapplicable)

courses
liste

d
in

A
ttachm

entA
o

fD
P

A
P

M
em

orandum
o

f29
M

arch
2010,

block
titled

“E
xperience/T

raining
R

equirem
ents,”

for
the

C
O

R
certification

type
requested.

U
sing

the
table

below
,

for
each

course
indicate

w
hether

the
training

is
the

in
itia

ltraining
or

refresher
training,

the
course

num
ber,

the
course

title,
the

num
ber

o
fhours

required
fo

r
com

pletion
o

fthe
course

based
on

the
D

A
U

description
o

fthe
course,

and
date

o
fcom

pletion.

Ifparagraph
1.b.(5)

w
as

m
arked

w
ith

a
“ye

s,”
as

required
by

M
A

P
S

1.602-2(a)(2)(ii)(B
),

D
A

U
C

LC
206,

title
d

“C
ontracting

O
fficer’s

R
epresentative

in
a

C
ontingency

E
nvironm

ent,”m
ustbe

com
pleted

p
rio

r
to

a
C

O
R

appointm
ent.

C
ourse

.
N

um
ber

of
D

ate
C

om
pleted

Initial/R
efresher

C
ourse

T
itle

N
um

ber
H

ours
(D

ay/M
onth/Y

ea,)
Indicate

“In
itia

l”
F

illin
F

illin
course

F
illin

#
o

f
F

illin
date

o
f

or
“R

efresher”
course

#
title

hours
com

pletion
Indicate

“In
itia

l”
F

illin
F

illin
course

F
illin

#
o

f
F

illin
date

o
f

or
“R

efresher”
course

#
title

hours
com

pletion
Indicate

“In
itia

l”
F

illin
F

illin
course

F
illin

#
o

f
F

illin
date

o
f

or
“R

efresher”
course

#
title

hours
com

pletion

b.
E

xperience.
The

follow
ing

dem
onstrates

how
C

O
R

nom
inee,

insert
C

O
R

nom
inee

s
nam

e,
has

fulfilled
the

experience
requirem

ents
outlined

in
A

ttachm
entA

of
D

PAP
M

em
orandum

of29
M

arch
2010,

block
titled,

“E
xperience/Training

R
equirem

ents,”
for

C
O

R
certification

Type
indicate

the
type

o
fC

O
R

certification
requested.

(1)
A

gency
E

xperience.

(a)
The

m
inim

um
agency

experience
required

for
C

O
R

certification
Type

indicate
the

type
o

f
C

O
R

certification
requested

is
insertthe

m
inim

um
agency

experience
required

fo
r

the



applicable
C

O
R

certification
type

based
on

the
m

inim
um

agency
experience

requirem
ent

liste
d

in
A

ttachm
entA

o
fD

P
A

P
M

em
orandum

o
f29

M
arch

2010,
block

titled,
“E

xperiencelT
raining

R
equirem

ents.”

(b)
Ifthe

m
inim

um
agency

experience
requirem

enthas
been

m
et,

delete
paragraph

2.b.(1)(c)
below

and
com

plete
and

insertthe
follow

ing
statem

ent:
‘O

C
R

nom
inee,

insert
C

O
R

nom
inee’s

nam
e,

has
m

etthe
m

inim
um

agency
experience

required
forType

indicate
the

type
o

f
C

O
R

certification
requested

C
O

R
certification

by
com

pleting
indicate

the
am

ounto
ftim

e
the

C
O

R
nom

inee
has

w
orked

w
ith

the
agency

(e.g.
9

m
onths,

5
years,

how
ever

long
the

C
O

R
nom

inee
has

been
w

ith
the

agency)w
ith

the
agency.”

(c)
Ifthe

m
inim

um
agency

experience
requirem

enthas
n

o
tbeen

m
etand

the
requirem

entis
being

w
aived,

delete
paragraph

2.b.(1)(b)
above

and
com

plete
and

insertthe
follow

ing:(i)
C

O
R

nom
inee,

insertC
O

R
nom

inee’s
nam

e,
has

not
m

etthe
m

inim
um

agency
experience

required
for

C
O

R
certification

Type
indicate

the
type

o
fC

O
R

certification
requested.

H
ow

ever,
the

nom
inee

is
considered

to
have

sufficient
experience

for
perform

ing
the

required
duties

for
the

contract
identified

in
paragraph

1.b.
above.

Therefore,
as

perm
itted

by
A

ttachm
entA

of
D

P
A

P
M

em
orandum

of29
M

arch
2010,

block
titled,

“E
xperience/Training

R
equirem

ents,”
the

m
inim

um
agency

experience
requirem

ent
is

hereby
w

aived.

(ii)
R

ationale
for

W
aiving

A
gency

M
inim

um
E

xperience
R

equirem
ent.

D
rafta

paragraph
narrative

thatdescribes
how

the
C

O
R

candidate’s
experience

is
sufficient

forpe
orm

ing
the

required
duties

fo
r

the
contractidentified

in
paragraph

1.b.
above,

and
w

hy
w

aiving
the

m
inim

um
agency

experience
requirem

ent
w

ould
notim

pactthe
C

O
R

candidate’s
abilities

to
perform

the
applicable

C
O

R
duties.

A
ny

am
ounto

ftim
e

the
C

O
R

candidate
has

w
orked

fo
r

the
organiztion

m
ay

be
identified

here
to

indicate
the

C
O

R
candidate

has
som

e
know

ledge
o

fthe
agency.

(2)
G

eneraland
Technical

E
xperience.

(a)
C

O
R

nom
inee,

insert
C

O
R

nom
inee

s
nam

e,
has

sufficient
relevantgeneraland

technicalexperience
thatdem

onstrates
the

C
O

R
nom

inee
w

illbe
able

to
successfully

fulfillthe
C

O
R

responsibilities,
forthe

acquisition
identified

in
paragraph

1.b.
above,

com
m

ensurate
w

ith
the

nature
ofw

ork
for

C
O

R
certification

Type
indicate

the
type

o
fC

O
R

certification
requested.

(b)
D

rafta
1-2

paragraph
narrative

that
dem

onstrates
how

the
C

O
R

nom
inee

has
su

fficie
n

trelevantgeneraland
technicalexperience

to
successfully

fu
lfillhis/her

C
O

R
responsibilities.

The
generaland

technicalcom
petency

topics
identified

in
A

ttachm
entA

o
f

D
P

A
P

M
em

orandum
o

f29
M

arch
2010,

b
lo

ck
titled,

“R
equired

C
om

petency
T

opics,”
sh

o
u

ld
be

addressed
in

order
to

dem
onstrate

the
C

O
R

nom
inee’s

experience.



3.
con

N
om

inee
S

upervisor’s
C

ertification.

a.
In

accordance
w

ith
A

ttachm
ent

1
of

D
eputy

S
ecretary

of
D

efense
m

em
orandum

of22
A

ugust
2008,

I,the
C

O
R

nom
inee’s

supervisor,
certify

the
follow

ing:

(1)
The

C
O

R
nom

inee
w

illbe
afforded

necessary
resources

(such
as

tim
e,

supplies,
equipm

ents,
and

training)
to

perform
the

designated
C

O
R

functions;

(2)
The

C
O

R
nom

inee
and

Iunderstand
the

im
portance

ofperform
ance

ofthe
designated

functions;
and

(3)
The

C
O

R
nom

inee’s
perform

ance
ofdesignated

functions
w

illbe
addressed

as
partofthe

C
O

R
’s

perform
ance

assessm
ents.

b.
D

oD
5500.7-R

states
the

basis
fo

r
determ

ining
the

need
fo

r
filin

g
an

O
G

E
450,

C
onfidentialF

inancialD
isclosure

R
eport.

The
person

nom
inating

the
C

O
R

is
required

to
certify

thatthe
nom

inee
is

in
com

pliance
w

ith
D

oD
5500.7-R

and
the

P
rocurem

entIntegrity
A

ct
(FA

R
3.104).

(1)
Ifan

O
G

E
450

is
required,

insertthe
follow

ing
statem

entand
delete

paragraph
3.b.(2)

below
:

I,the
C

O
R

nom
inee’s

supervisor,
certify

that
insertC

O
R

nom
inee’s

nam
e

is
in

com
pliance

w
ith

D
oD

5500.7-R
and

the
P

rocurem
ent

Integrity
Act,

has
filed

an
O

G
E

450,
and

there
is

no
conflict

of
interestor

apparentconflictofinterest
interfering

w
ith

this
nom

ination.

(2)
Ifan

O
G

E
450

is
notrequired,

insertthe
follow

ing
statem

entand
delete

paragraph
3.b.(a)

above:
I,the

C
O

R
nom

inee’s
supervisor,

certify
thatinsert

C
O

R
nom

inee’s
nam

e
is

in
com

pliance
w

ith
D

oD
5500.7-R

and
the

P
rocurem

ent
Integrity

Act,
is

not
required

to
file

an
O

G
E

450,
and

there
is

no
conflictofinterestor

apparent
conflictofinterest

interfering
w

ith
this

nom
ination.

In
the

signature
block

below
,

Insertp
rin

te
d

nam
e,

title,
and

phone
num

ber
o

fthe
C

O
R

nom
inee’s

supervisor,
and

obtain
signature

and
date

o
fsignature.

S
ignature

ofC
O

R
N

om
inee’s

S
upervisor

D
ate

N
am

e
ofC

O
R

N
om

inee’s
S

upervisor
P

hone
#

Title
ofC

O
R

N
om

inee’s
S

upervisor

C
opy

To:
O

fficial
C

ontract
File

P
roject

M
anager

C
ognizant

D
C

M
A

(only
include

this
ifapplicable)



D
EPAR

TM
EN

T
O

F
TH

E
N

AVY
~

i77~
H

E
A

D
Q

U
A

R
TE

R
S

U
N

ITED
S

TA
TE

S
M

A
R

IN
E

C
O

R
PS

-
2

N
AVY

A
N

N
E

X

-
(U

se
L

o
:a

IL
:tte

th
e

:d
w

h
e

::p
p

Ii:a
b

le
)

IN
R

E
P

LY
R

E
F

E
R

TO
:

C
O

R
A

ppointm
ent

Letter
T

em
plate

T
em

plate
V

ersion
A

ugust
2010

T
ailorallaspects

o
fthis

tem
plate

to
the

individualacquisition
and

ensure
thatany

tem
plate

areas
providing

sam
ple

language
or

in
stru

ctio
n

s
(e.g.

italicized
and/or

red
language)

are
deleted

p
rio

r
to

subm
itting

this
letter.

M
E

M
O

R
A

N
D

U
M

From
:

C
ontracting

O
fficer

for
insert

S
O

LIC
ITA

TIO
N

”or
‘C

O
N

T
R

A
C

T
”insertsolicitation

or
contractnum

ber
To:

Insert
C

O
R

’s
nam

e

S
U

B
J:

A
P

P
O

IN
TM

E
N

T
O

F
C

O
N

TR
A

C
TIN

G
O

FFIC
E

R
’S

R
E

P
R

E
S

E
N

TA
TIV

E
(C

O
R

)
FO

R
insert

‘S
O

LIC
IT

A
T

IO
N

”
or

“C
O

N
T

R
A

C
T

”insertsolicitation
or

contractnum
ber

R
ef:

(a)
C

O
R

N
om

ination
Letter

of
insertdate

o
fC

O
R

N
om

ination
Letter

(b)
D

EAR
S

201.6
C

ontracting
A

uthority
and

R
esponsibilities

(c)
FAR

37.1
S

ervice
C

ontracts

1.
In

accordance
w

ith
reference

(a)
and

pursuantto
reference

(b),
insertC

O
R

nom
inee

s
nam

e
is

hereby
appointed

as
the

C
ontracting

O
fficer’s

R
epresentative

(C
O

R
)

for
the

subject
acquisition.

This
appointm

ent
is

effective
insert

“im
m

ediately”
or

the
date

the
appointm

ent
is

effective
(T

ypicially
the

effective
date

should
be

im
m

ediately
since

the
C

O
R

should
be

involved
w

ith
the

acquisition
process

as
early

as
possible.

H
ow

ever,
ifthe

C
O

R
being

appointed
is

replacing
a

previous
C

O
R

,
itm

ay
be

necessary
to

inserta
an

effective
date

the
new

C
O

R
w

illassum
e

the
C

O
R

responsibilities.)
The

C
O

R
m

ay
only

perform
the

functions
stated

herein.

2.
Y

ou
are

authorized
by

this
appointm

entto
take

action
w

ith
respectto

the
follow

ing:

T
ailor

the
follow

ing
as

applicable
to

m
eetspecific

C
O

R
appointm

entrequirem
ents.

a.
V

erify
thatthe

C
ontractor

perform
s

the
technical

requirem
ents

ofthe
contractin

accordance
w

ith
the

contractterm
s,

conditions,
S

pecifications,
inserteither

‘S
tatem

ent
o

f
W

ork
(S

O
W

)
‘o

r
P

erform
ance

W
ork

S
tatem

ent(P
W

S
),“and

the
Q

uality
A

ssurance
S

urveillance
Plan

(Q
A

S
P

).
Im

m
ediately

com
m

unicate
any

deficiencies
to

the
C

ontracting
O

fficer.

b.
Issuing

Technical
D

irection
Letters

(TD
Ls)

as
required

to
clarify,

define,
or

provide
technical

instructions
relating

to
the

tasks
contained

in
the

inserteither
“P

W
S

”
or

“S
O

W
”.

W
ork

w
ith

the
P

rojectO
fficer

to
draftthe

TD
L

and
presentto

the
C

ontracting
O

fficerfor
approval,

unless
delegated

authority
for

such
approval.

The
understanding

reached,
orthe

technicaldirection
given,

m
ust

be
form

alized
in

w
riting

and
copies

provided
to

the
C

ontracting
O

fficer.
E

nsure
TD

Ls
do

not
include

new
term

s,
agreem

ents,



or
com

m
itm

ents
w

ith
the

C
ontractor

thatw
illserve

to
m

odify
the

term
s

and
conditions

of
the

contract.
M

onitor
progress

againstthe
any

issued
TD

L.

c.
R

eview
,

inspect,
and

accept
insert

“se
rvice

s”
and/or

“deliverables”w
hen

com
pleted.

P
erform

,
or

cause
to

be
perform

ed,
inspections

necessary
in

connection
w

ith
paragraph

2.a.
and

verify
thatthe

C
ontractor

has
corrected

alldeficiencies.
P

erform
acceptance

for
the

G
overnm

entofservices
perform

ed
under

this
contract.

d.
M

aintain
liaison

and
directcom

m
unications

w
ith

the
C

ontractor.
W

ritten
com

m
unications

w
ith

the
C

ontractor
and

other
docum

ents
pertaining

to
the

contractshallbe
signed

as
“C

ontracting
O

fficer’s
R

epresentative”
and

a
copy

shallbe
furnished

to
the

C
ontracting

O
fficer.

D
ocum

entation
shallbe

provided
to

the
C

ontracting
O

fficerfor
any

significant
actions

taken.

e.
M

onitor
the

C
ontractor’s

progress,
costs,

and
quality

ofperform
ance;

notify
the

C
ontractor

ofdeficiencies
observed

during
surveillance

and
direct

appropriate
action

to
effectcorrection.

R
ecord

and
reportto

the
C

ontracting
O

fficer
incidents

offaulty
or

nonconform
ing

w
ork,

delays
or

problem
s.

Track
funding

throughoutthe
life

ofthe
contract/orders.

In
addition,

subm
ita

m
onthly

reportconcerning
perform

ance
ofservices

rendered
under

this
contract.

f.
C

oordinate
site

entry
for

C
ontractor

personnel,
and

ensure
thatany

G
overnm

ent
Furnished

P
roperty

(G
FP

)
is

available
w

hen
required.

g.
R

eview
and

certify
the

C
ontractor’s

invoices
(in

W
ide

A
rea

W
ork

Flow
)

to
ensure

that
w

ork
cited

has
been

perform
ed

and
that

labor
hours,

m
aterials,

and
travelcharged

are
consistentand

reasonable
for

the
effortcom

pleted
during

the
period

covered
by

the
invoice.

h.
P

rom
ptly

notify
the

C
ontracting

O
fficer

w
hen

there
are

inconsistencies
betw

een
w

ork
actually

perform
ed

by
the

C
ontractor

and
perform

ance
claim

ed
on

invoices,
as

w
ellas

any
inefficiencies

ofthe
C

ontractor.

i.
P

repare
a

quality
narrative

and
rating

on
the

C
ontractor’s

perform
ance.

P
rovide

feedback
to

supportthe
C

ontracting
O

fficer
w

ith
the

C
ontractor

P
erform

ance
A

ssessm
ent

R
eporting

S
ystem

(C
P

A
R

S
)

process
for

collection
ofpast

perform
ance

inform
ation

used
in

source
selection

evaluations.

Insertthe
follow

ing
ifthe

contractspecifies
a

laborm
ix/levelo

fe
ffo

rt

j.
M

onitor
the

actuallabor
m

ix/levelofeffort
expended

and
periodically

reportsignificant
differences

betw
een

the
contracted

and
actualincurred

labor
m

ix/levelofeffort
expended

to
the

C
ontracting

O
fficer.

Insertthe
follow

ing
w

here
w

ork
under

a
contractis

assigned
by

task
order

or
delivery

order:

k.
Track

perform
ance,

labor
hours

and
m

ix
ordered,

and
labor

hours
and

m
ix

expended
by

individualorders.

3.
Y

ou
are

notem
pow

ered
to

aw
ard,

agree
to

or
sign

any
contract(including

delivery
orders)

or
contract

m
odification

or
in

any
w

ay
to

obligate
the

paym
entofm

oney
by

the
G

overnm
ent.

Y
ou

m
ay

nottake
any

action
w

hich
m

ay
affectcontractor

delivery
order

schedules,funds
or

scope.
Allcontractualagreem

ents,
com

m
itm

ents
or

m
odifications

w
hich

involve
price,

quantity,
quality,

delivery
schedules,

labor
m

ix,
or

other
term

s
and

conditions
ofthe

contractm
ust

be
m

ade
by

the
C

ontracting
O

fficer.
Y

ou
m

ay
notdisclose

source
selection

or
proprietary

inform
ation,

provide
any

budgetary
inform

ation
to

the
C

ontractor,
allow

/authorize
personalservices,

or



interfere
w

ith
the

C
ontractor’s

personnelpractices
or

organized
labor.

You
m

ay
be

personally
liable

for
unauthorized

acts.
Y

ou
m

ay
not

re-delegate
your

C
O

R
authority.

4.
This

C
O

R
appointm

entshall
rem

ain
in

effectthrough
the

life
ofthe

contract,
unless

sooner
term

inated
in

w
riting

by
the

C
ontracting

O
fficer.

Ifyou
are

to
resign,

be
transferred

or
reassigned

to
a

new
assignm

ent,
w

illseparate
from

G
overnm

entservice,
w

illbe
absentfrom

service
for

an
extended

period
oftim

e,
or

w
illotherw

ise
be

unable
to

fulfillthe
C

O
R

duties
listed

herein,
you

m
ustprovide

your
supervisor

and
the

C
ontracting

O
fficer

w
ith

sufficient
notification

in
advance

ofthe
eventcausing

the
term

ination
in

order
to

perm
ittim

ely
selection

and
appointm

ent
ofa

successor
C

O
R

.
Ifthis

appointm
entis

term
inated

for
any

reason
before

com
pletion

ofthis
contract,

turn
your

records
over

to
the

successor
C

O
R

or
obtain

disposition
instructions

from
the

C
ontracting

O
fficer.

5.
Y

ou
are

required
to

m
aintain

adequate
records

to
sufficiently

describe
the

perform
ance

of
your

duties
as

a
C

O
R

during
the

life
ofthis

contractand
to

dispose
ofsuch

records
as

directed
by

the
C

ontracting
O

fficer.
A

ta
m

inim
um

,
the

C
O

R
file

m
ustcontain

the
follow

ing:

a.
A

duplicate
copy

ofthe
C

O
R

nom
ination

and
appointm

ent
letters.

b.
D

ocum
entation

supporting
com

pletion
ofC

O
R

training,
including

required
refresher

training.

c.
A

copy
ofthe

procurem
ent

request(s).

d.
A

copy
ofthe

R
equestfor

P
roposaland

allam
endm

ents.

e.
A

copy
ofthe

C
ontractor’s

technicalproposal.

f.
C

opies
of

preaw
ard

correspondence.

g.
A

copy
ofthe

contract,
task/delivery

orders,
and

allm
odifications.

h.
A

copy
of

each
issued

TD
L.

i.
A

copy
ofallcorrespondence

w
ith

the
C

ontractor,
C

ontracting
O

fficer
and/or

O
rdering

O
fficer,

and
other

G
overnm

ent
officials

involved
in

the
contract

and/or
delivery/task

order
such

as
the

A
dm

inistration
C

ontracting
O

fficer
(A

C
O

).

j.
A

record
allG

overnm
ent

Furnished
P

roperty
(G

FP
),

the
date

provided
to

the
C

ontractor,
and

the
condition

ofthe
property

w
hen

provided.

k.
A

copy
ofthe

C
ontractA

dm
inistration

Plan
(ifapplicable).

I.
C

opy
ofeach

D
D

Form
254,

S
ecurity

S
pecification

(ifapplicable).

m
.

N
am

e,
position

title,
phone

num
ber

and
function

ofevery
G

overnm
entperson

w
ho

is
providing

technicalor
adm

inistrative
assistance

(e.g.,
D

C
M

A
representative).

n.
C

ontactinform
ation,

responsibilities,
and

lim
itations

ofeach
Technical

R
epresentative

(TR
),

ifassigned.

o.
A

surveillance
plan

describing
w

hen,
w

here,
and

how
surveillance

is
accom

plished
and

how
the

results
w

illbe
used

(Q
uality

A
ssurance

S
urveillance

Plan
(Q

A
S

P
),

ifapplicable).

p.
C

opies
ofthe

m
inutes

and
listofattendees

for
each

contract
related

m
eeting.

q.
C

opies
oftest

reports
(ifapplicable).

3



r.
R

ecord
of

unforeseeable
situations,

conditions,
A

cts
ofG

od,
etc.,

and
any

actions
taken

to
m

inim
ize

adverse
consequences.

s.
A

tickler
system

show
ing

alldue
dates

and
m

ilestone
events.

t.
A

copy
ofallC

ontractor
perform

ance
reports,

including
C

P
A

R
S

reports,
ifapplicable.

u.
D

escriptions
ofC

ontractor
perform

ance
or

provisionaldeficiencies
and

steps
taken

to
correctthem

.

v.
A

system
ofdocum

enting
alllabor

hours,
costs,

traveldollars
authorized

and
expended.

w.
C

opies
ofallinvoices

and
receiptdocum

ents
processed

from
the

C
ontractor.

x.
C

opies
ofallreceipts

and
acceptance

docum
ents

processed.

y.
R

ecord
ofoverallC

ontractor
perform

ance
evaluation

atthe
end

ofthe
contractor

deliver/task
order.

z.
Letter

term
inating

C
O

R
appointm

ent
(ifapplicable).

aa.
M

inutes
ofthe

C
ontracting

O
fficer’s

debriefing
ofthe

C
O

R
atthe

end
ofthe

contract.

bb.
P

hone
calls

and
M

em
oranda

for
R

ecord
(M

FR
).

6.
A

tthe
tim

e
ofcontractcom

pletion,
the

C
O

R
file

containing
allC

O
R

records
shallbe

forw
arded

to
the

C
ontracting

O
fficerfor

retention
in

the
contractfiles.

7.
Allpersonnelengaged

in
contracting

and
related

activities
shallconduct

business
dealings

w
ith

industry
in

a
m

anner
above

reproach
in

every
aspectand

shallprotectthe
U

.S.
G

overnm
ent’s

interests,
as

w
ellas

m
aintain

its
reputation

forfair
and

equaldealings
w

ith
all

C
ontractors.

Joint
E

thics
R

egulation,
D

oD
5500.7-R

,
sets

forth
standards

ofconductfor
all

personneldirectly
and

indirectly
involved

in
contracting.

8.
A

C
O

R
w

ho
m

ay
have

director
indirectfinancialinterests

w
hich

w
ould

place
the

C
O

R
in

a
position

w
here

there
is

a
conflictbetw

een
the

C
O

R
’s

private
interests

and
the

public
interests

of
the

U
nited

S
tates

shalladvise
the

C
O

R
’s

supervisor
and

the
C

ontracting
O

fficer
ofthe

conflict
so

thatappropriate
actions

m
ay

be
taken.

C
O

R
s

shallavoid
the

appearance
ofa

conflictof
interest

in
order

to
m

aintain
public

confidence
in

the
U

.S.
G

overnm
ent’s

conduct
ofbusiness

w
ith

the
private

sector.

9.
Y

ou
are

required
to

acknow
ledge

receiptofthis
appointm

entby
signing

this
letter

and
returning

itto
the

C
ontracting

O
fficer.

Y
our

signature
also

serves
as

certification
thatyou

have
read

and
understand

the
contents

of
D

oD
5500.7-R

.

10.
P

ursuantto
the

P
rom

pt
P

aym
entA

ct
(FA

R
32.9),

you
are

required
to

forw
ard

correctly
com

pleted
acceptance/receiving

docum
ents

to
the

paying
office

identified
in

the
contract

no
later

than
five

(5)
w

orking
days

after
receiptand

acceptance
ofgoods

and/or
services.

Failure
to

supply
any

required
acceptance/receiving

docum
entation

w
ithin

this
tim

efram
e

m
ay

subjectthe
G

overnm
entto

interest
penalties

and
result

in
charge

back
ofany

interest
paid

to
the

R
equiring

A
ctivity’s

operating
funds.

Inserttyped
nam

e
C

ontracting
O

fficer
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C
O

R
A

C
K

N
O

W
LE

D
G

E
M

E
N

T/A
C

C
E

P
TA

N
C

E
O

F
A

P
P

O
IN

TM
E

N
T:

Iunderstand
m

y
technicalduties

and
lim

itations
ofC

O
R

,
as

assigned
by

this
C

O
R

appointm
ent

letter.
Iacceptthe

appointm
ent

as
C

O
R

forthe
acquisition

identified
in

the
subject

block
above.

S
ignature

ofA
ppointed

C
O

R
D

ate

P
rinted

N
am

e
&

Title
ofA

ppointed
C

O
R

C
O

R
S

U
P

E
R

V
IS

O
R

’S
A

C
K

N
O

W
LE

D
G

E
M

E
N

T
O

F
C

O
R

A
P

P
O

IN
TM

E
N

T:

Iacknow
ledge

and
concur

w
ith

this
C

O
R

appointm
ent.

S
ignature

ofA
ppointed

C
O

R
’s

S
upervisor

D
ate

P
rinted

N
am

e
&

Title
ofA

ppointed
C

O
R

’s
S

upervisor

C
opy

To:C
ontracting

O
fficer

(for
contractfile)

C
O

R
(for

C
O

R
file)

C
O

R
S

upervisor
C

ognizant
D

C
M

A
(only

include
this

ifapplicable)
P

roject
M

anager



D
E

P
A

R
TM

E
N

T
O

F
TH

E
N

A
V

Y
H

E
A

D
Q

U
A

R
TE

R
S

U
N

ITED
S

TA
TE

S
M

A
R

IN
E

C
O

R
PS

2
N

AVY
A

N
N

E
X

W
A

S
H

IN
G

TO
N

,
DC

20380-1775
IN

R
E

P
LY

R
E

F
E

R
T

O
:

(U
se

LocalLetterhead
as

applicable)

C
O

R
T

erm
ination

Letter
T

em
plate

T
em

plate
V

ersion
A

ugust
2010

T
ailorallaspects

o
fthis

tem
plate

to
the

individualacquisition
and

ensure
thatany

tem
plate

areas
providing

sam
ple

language
or

instructions
(e.g.

italicized
and/or

red
language)are

deleted
p

rio
r

to
subm

i
ing

this
letter.

M
E

M
O

R
A

N
D

U
M

From
:

C
ontracting

O
fficerfor

insert
“S

O
LIC

IT
A

T
IO

N
”or

‘C
O

N
T

R
A

C
T

”
insertsolicitation

or
contractnum

ber
To:

InsertC
O

R
’s

nam
e

S
U

B
J:

TE
R

M
IN

A
TIO

N
O

F
C

O
N

TR
A

C
TIN

G
O

FFIC
E

R
’S

R
E

P
R

E
S

E
N

TA
TIV

E
(C

O
R

)
A

P
P

O
IN

TM
E

N
T

FO
R

insert
“S

O
LIC

IT
A

T
IO

N
”or

“C
O

N
T

R
A

C
T

”
insert

solicitation
or

contractnum
ber

R
ef:

(a)
C

O
R

A
ppointm

ent
Letter

of
insertdate

o
fC

O
R

A
ppointm

entLetter

In
accordance

w
ith

reference
(a),

insert
C

O
R

’s
nam

e’s
appointm

entas
the

C
ontracting

O
fficer’s

R
epresentative

(C
O

R
)

for
the

subjectacquisition
is

hereby
term

inated.
This

is
effective

in
se

rtthe
date

the
term

ination
is

effective.
Y

ou
are

required
to

transfer
allofyour

records
to

the
in

se
rt

“successor
C

O
R

”
or

“C
ontracting

O
fficer”

no
later

than
the

effective
date

ofthe
term

ination.

Inserttyped
nam

e
C

ontracting
O

fficer

C
O

R
A

C
K

N
O

W
LE

D
G

E
M

E
N

T
O

F
C

O
R

TE
R

M
IN

A
TIO

N
:

Iacknow
ledge

the
term

ination
ofm

y
appointm

entas
C

O
R

for
the

acquisition
identified

in
the

subject
block

above.

S
ignature

ofC
O

R
D

ate

P
rinted

N
am

e
&

Title
ofC

O
R



C
O

R
S

U
P

E
R

V
IS

O
R

’S
A

C
K

N
O

W
LE

D
G

E
M

E
N

T
O

F
C

O
R

TE
R

M
IN

A
TIO

N
:

Iacknow
ledge

and
concurw

ith
this

C
O

R
term

ination

S
ignature

ofC
O

R
’s

S
upervisor

D
ate

P
rinted

N
am

e
&

Title
ofC

O
R

’s
S

upervisor

C
opy

To:C
ontracting

O
fficer

(for
contractfile)

C
O

R
file

C
O

R
S

upervisor
C

ognizant
D

C
M

A
(only

include
this

ifapplicable)
P

roject
M

anager


