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WebEOC Login AddressWebEOC Login Address

To access WebEOC follow this link to To access WebEOC follow this link to 
the MCB Camp the MCB Camp LejeuneLejeune WebEOC WebEOC 
ServerServer

https://www1.lejeune.usmc.mil/eoc7/https://www1.lejeune.usmc.mil/eoc7/



Login ScreenLogin Screen
Jurisdiction:  EOC MCAS CHERRY POINT

User: Select the appropriate 
Emergency Support Function (ESF) 
(Use the table on the following 2 slides)

Password: For CHPT EOC Training 
only: CHPTEOCTraining#1

NOTE: Your account will be locked if your attempt to login fails 3 
consecutive times.  Please contact your WebEOC Administrator to 
unlock the account.

Select OK to continue to next login 
screen



MCAS Cherry Point WebEOC User Listing
•2D Marine Aircraft Wing
•Air Operations
•Aircraft Recovery Fire Fighting
•Anti Terrorism Officer
•CBRNE Protection Officer
•Chaplain
•CNATT
•Combat Logistics Company 21
•Commanding Officer
•Defense Commissary Agency
•Department of Safety and 

Standardization
•Destructive Weather Officer
•Emergency Medical Services
•Emergency Operations Center
•Environmental Affairs Department
•Executive Officer
•Explosive Ordnance Disposal
•Facilities Maintenance Department
•Fire Department

•ESF-05
•ESF-01
•ESF-04
•ESF-05
•ESF-10
•ESF-06
•ESF-05
•ESF-01
•ESF-05
•ESF-07
•ESF-13 

•ESF-05
•ESF-08
•ESF-05
•ESF-10
•ESF-05
•ESF-13
•ESF-03 or ESF-07
•ESF-04



•Fire Dept EOC Representative
•Fleet Readiness Center East
•Incident Command Post
•Incident Management System Operator
•Joint Law Center
•Joint Public Affairs
•Manpower
•Marine Corps Community Services
•Military Police
•Naval Health Clinic
•NCIS
•Preventative Medicine
•Property Management
•Shelter OIC
•Station Motor Transport
•Supply
•TISD
•Veterinarian
•VMR-1

•ESF-04
•ESF-05
•ESF-13
•ESF-10
•ESF-05
•ESF-15
•ESF-05
•ESF-06
•ESF-13
•ESF-08
•ESF-13
•ESF-08
•ESF-03
•ESF-06
•ESF-01
•ESF-07
•ESF-02
•ESF-08
•ESF-01



Incident: Select this Incident from the 
dropdown list for training.

NOTE: For an actual incident, use “CHPT Incident XYZ” 
until it has been named.      

Position: Select the position from the 
dropdown list that you will be filling during 
the incident

Select OK to continue to next login 
screen



Additional Login Information: 
This information will automatically 
transfer to many of the boards that you 
utilize during your WebEOC session.

If you do not input your information, the 
system administrator will log you off.

Select OK to continue

This screen will appear once you have 
successfully logged in.  A control panel 
will also open in a new window.  

NOTE: Because the control panel 
opens in a new window, you may need 
to disable your pop-up blocker if it 
does not appear.      



Control PanelControl Panel
Control Panel: The top portion of the Control 
Panel contains your Login Information (such as 
Position Title and Incident name).

The Control Panel is broken down into 4 
functional areas as noted in green boxes to the 
left.  Clicking in any of these boxes will send 
you to a more detailed description of that area.

Boards

Menus

Tools

Plugins

The Log Off button will terminate your WebEOC 
session.      



BoardsBoards
All users will utilize the CHPT Incident Log for 
normal and significant event log entries.  Select 
the blue + sign to add a new log entry.  Select 
the Board name to view the entire log with 
entries from all WebEOC Users for this incident.  

When a board has a new entry it will be in red 
(MCAS CHPT RFI/RFA in this example).  Once 
you have viewed the log, the color will return to 
black.  

MCAS CHPT RFI/RFA is used to submit 
requests for information, etc

Significant Events will be sent through the 
CHPT Incident Log.  Once the event has been 
validated by the Watch Officer it will appear in 
the MCAS CHPT Significant Events Board.  You 
only have view privileges for this board (the + is 
grayed out).

Clicking in any of the green boxes will 
function the same as it will in the 
browser.

Click to 
Return



Log EntryLog EntrySubmits the entry to the log

Resets all information
Enter a log ID number to retrieve its data

If you believe this entry is a 
significant event, check this box 

for validation.

Click to 
Return



Each log entry is assigned a 
log identification number.  
This can be used to retrieve a 
record.

This is page 1 of 1.  Toggle 
pages up and down by using 
the arrows. 

If this box is selected, this 
page WILL NOT automatically 
update as new entries are 
added.

Click to 
Return



RFI/RFA EntryRFI/RFA EntrySubmits the entry to the log

Resets all information
Enter a log ID number to retrieve its data

Whoever completes the task 
needs to check this box so 
the tasker knows it has been 
completed

Click to 
Return



Click to 
Return

This is an example of the 
RFI/RFA board.

Original request

Completed comments



The Significant Events Board is available for 
“view only” and all entries must be 
submitted via the MCAS CHPT Incident 
Log.  

If the Watch Officer agrees that the event is 
significant, the approved message will 
appear in the MCAS CHPT Significant 
Events board.

Click to 
Return



MenusMenus

Menus in WebEOC are similar to folders.

Each menu opens a window with an item or 
groups of items.

Click to 
Return



The After Action Items/Submission menu is just 
like any board.  It is available regardless of 
jurisdiction, user, group, or position.

Each set of items/recommendations is only visible 
in the original incident.

Click to 
Return



Each of the various 
links will open up a 

new browser 
window at the 

selected site when 
clicked in WebEOC

The best way to 
understand this is to 
actually use it within 

WebEOC

Click to 
Return



Within the National Incident Management System and 
the Incident Command System, there are numerous 
standardized forms that can be used to report on most 
changes in a situation.

This menu provides a way to simply fill out the 
information and an electronic copy will instantly be 
available to anyone with access to the incident on 
WebEOC.

Click to 
Return



MCIEast EOC Logs are simply the incident 
boards for each installation within MCIEast.

EOC MCAS CHPT LOG has all the postings from 
the MCAS CHPT INCIDENT LOG.

This allows each installation to easily share 
information during a large scale incident.

Click to 
Return



ToolsTools
The tools section of the Control Panel contains 
Chat, Checklists, Contacts, and Messages

Click to 
Return



The chat function is like a 
standard instant message 

program.

Anyone can create a chat room

Clicking on a chat room will open 
up the chat window on the next 
slide

The room must be named 
and groups selected to have 

access to the room



Click to 
Return

The users viewing 
the room

Sent messages appear here

Type what you want to say and click send



ChecklistsChecklists
This contains a set of pre- 
created checklists for 
various events and/or 
scenarios. 

Please contact the system 
administrator if you need a 
checklist added or updated.



O = Open

Select status from 
dropdown box

N = Not Applicable

P = Previously Accomplished

C = Complete

NOTE:  Main Category cannot be complete 
until all sub-categories are either Complete 
or Not Applicable.  



Select Show Remarks

You can add remarks by 
clicking on the “---”:  Notice that 

a text box appears.

Checklist as it appears with show 
remarks on

Click Save

Click to 
Return



ContactsContacts
This area contains the contact information for 

all WebEOC users who have added their 
information into this tool.

ADD CONTACT: 
Adds your contact 

information to the list

Search: You can 
search by Name, 

Department, City, etc.



Fill in any blanks you choose to.

Access Level: Select 
whether restricted 
users can see your 
information or not. Click to 

Return



PluginsPlugins

The Plugins section of the Control Panel 
contains a File Library and the National Weather 
Service (NWS) Weather Alerts

Click to 
Return



File LibraryFile Library
You can store documents, photos, video, etc to the file library. 
All items contained in the file library will be accessible to all 
WebEOC users.  

Select the blue       to 
view/download a document.

Select Add File to 
add a file to the 
library

Select the MCAS CHPT folder 
in most instances.



Locate the file, insert a 
description, and select 
Save to save to the 
WebEOC Server

Click to 
Return



NWS AlertsNWS Alerts
The NWS Weather Alert function will give you current 
weather information by state and location.

Select your state from the 
dropdown list

Select your city from the 
dropdown list or scroll 
through the list of advisories 
& watches by location

Click to 
Return



ConclusionConclusion
If you need any assistance with If you need any assistance with 
WebEOCWebEOC, do not hesitate to contact , do not hesitate to contact 
Cpl Charvet at 466Cpl Charvet at 466--3122 or 3122 or 
philip.charvet@usmc.milphilip.charvet@usmc.mil
If you want to have a sit down If you want to have a sit down 
training, please send an email with training, please send an email with 
dates you are available.dates you are available.
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