DEPARTMENT OF THE NAVY
HEADQUARTERS UNITED STATES MARINE CORPS
3000 MARINE CORPS PENTAGON
WASHINGTON, DC 20350-3000

e STirEs oF Mg

Canc: Jan 2015

MCBul 1700
MF
14 JAN 2014

MARINE CORPS BULLETIN 1700

From: Commandant of the Marine Corps
To: Distribution List

Subj: IMPLEMENTATION OF MANDATORY TRANSITION READINESS
PARTICIPATION REQUIREMENTS

Ref: (a) DoD Directive Type Memorandum 12-007
(b) MARADMIN 734/12
(c) MARADMIN 514/13
(d) SECNAV M-5210.1

Encl: (1) Sample DD Form 2958 Service Member Career Readiness
Standards/Individual Transition Plan Checklist
(2) Sample DD Form 2648 Preseparation Counseling Form
(3) Career Readiness Standards
(4) Capstone Procedures

1. Purpose. To provide guidance on mandatory transition
readiness participation and required deliverables for all
Marines prior to separation or retirement from the Marine Corps.

2. Background

a. Reference (a) established a requirement for an improved
transition assistance program. Reference (b) provided guidance
on implementation of the Transition Readiness Seminar (TRS)
component established by reference (a). Reference (c) provided
guidance on implementation of the Transition Readiness Capstone
component established by reference (a).

b. Reference (a) established the following mandatory
requirements as part of transition services:

(1) Pre-separation counseling.

(2) Completion of Department of Veterans Affairs (VA)
Benefits Briefings (VA Benefits I and I1).
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(3) Completion of Department of Labor Employment
Workshop (DOLEW) unless approved for an exemption as defined
below.

(4) Completion of a Military Occupation Specialty
Crosswalk (MOS Crosswalk).

(5) Capstone, the culminating activity in the transition
process, verifies Marines meet Career Readiness Standards (CRS)
and have a viable plan for transition to civilian life.

3. Action. All Marine Corps commands and activities will
comply with the policies established herein.

a. Commander’s Intent and Concept of Operations

(1) Commander’s Intent. It is the intent of the
Commandant of the Marine Corps to ensure all Marines are
“transition ready” by separation, demobilization or retirement.

(2) Concept of Operations

(a) All active duty and demobilizing/deactivating
members of the Reserve component (RC) who retire or separate
after a minimum of 180 continuous days of active duty are
eligible and required to participate In TRS with limited
exemptions as indicated below.

(b) Exemptions. The DOLEW i1s the only component of
TRS for which Marines may receive an exemption from
participation. All exemption requests must be documented on the
Marine’s Service Member Career Readiness Standards/Individual
Transition Plan Checklist (ITP Checklist) (enclosure (1)).
Marines who qualify for an exemption may elect to participate iIn
the DOLEW. Reference (a) establishes the following exemptions
from participating in the DOLEW:

1. Marines retiring after 20 or more years of
active service iIn the military services.

2. Marines with specialized skills who, due to
unavoidable circumstances, are needed to support a unit on
orders to be deployed within 60 days. The first Commanding
Officer (CO) in the Marine’s chain of command with court martial
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authority pursuant to Chapter 47 of the Uniform Code of Military
Justice (UCMJ) must certify on the ITP Checklist any such
request for exemption from the DOLEW.

3. Wounded, i1ll, and injured recovering Marines
most likely to transition out of active duty, who are enrolled
in the Education and Employment Initiative or a similar
transition program designed to secure employment, further
education, or technical training post-separation.

4. Members of the RC who are being demobilized
or deactivated after serving a minimum of 180 continuous days of
active duty who meet one of the following criteria:

a. Are able to confirm employment;

b. Can provide documented acceptance into
an accredited technical training, undergraduate, or graduate
degree program; or

c. Have previously attended the DOLEW.

(c) Members of the RC who are being demobilized/
deactivated after serving 180 continuous days or more on active
duty shall begin the pre-separation counseling process as soon
as possible within their remaining period of service. The
active duty gaining force command is responsible for ensuring
all assigned RC personnel complete mandatory transition
assistance components prior to release from active duty or
return to Home Training Centers.

(d) All Marines are encouraged to attend TRS at a
Marine Corps installation. In those cases where an eligible
Marine’s duty station is more than 100 miles away from a Marine
Corps installation, attendance at a transition class offered by
another Military Service is acceptable.

(e) Spouses of eligible Marines are encouraged to
attend the DOLEW and may attend a different pathway from their
military sponsor for their information It and as desired.

b. Subordinate Element Missions
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(1) Deputy Commandant, Manpower and Reserve Affairs (DC,
M&RA), Director, Headquarters, U.S. Marine Corps (HQMC), Marine
and Family Programs Division (MF)

(a) Develop and maintain a standard schedule for
delivery of all required components of TRS.

(b) Ensure standard curriculum is available and
adhered to for all installations to use in the delivery of TRS.

(c) Conduct a semi-annual curriculum review with
representatives from installation Personal and Professional
Development (P&PD) offices, to continuously review and improve
standard curriculum delivered at the TRS.

(d) Review requests by installations for the use of
non-standard curriculum or a non-standard schedule and provide
one of the following responses:

1. Grant exemption for only the requesting
installation, and only in the case of a compelling
justification.

2. Determine request is a best practice that
should be incorporated Marine Corps-wide and include the review
at the next scheduled curriculum review meeting.

3. Deny the requested exemption.

(2) Commanding Generals, Marine Corps Combat Development
Command and Marine Corps Installation Command

(a) Serve as a subordinate command in all matters
pertaining to Marine and Family Programs.

(b) Ensure execution of the higher headquarters plan
developed by the Deputy Commandant for Manpower and Reserve
Affairs via Marine Corps installations in order to support the
Operating Forces, tenant commands, and activities.

(3) Installation Commanders



MCBUL 1700
14 JAN 2014

(a) Ensure P&PD offices coordinate with and
establish local Memoranda of Understanding with representatives
of the following Federal agencies in the delivery of TRS
materials: the Department of Labor (DOL), the VA, and the Small
Business Administration (SBA), with the exception of
installations outside the continental United States until SBA is
able to support.

(b) Ensure P&PD offices follow the HQMC standard
delivery model for the TRS that includes all required curriculum
subject to the availability of local service delivery partners.
A request for exemption to the standard schedule must be
submitted to MF for approval prior to implementation, as noted
in subparagraph (1)(d) above.

(c) Ensure P&PD offices publish a schedule of TRS
delivery dates and installation specific guidelines for eligible
Marines and service members to be registered for attendance at
least two weeks i1n advance of the scheduled TRS dates.

(d) Ensure installation training facilities are
sufficient to meet military population throughput with the
following additional requirements for DOL and VA training:

1. DOL Instructor: Trainee class size of 1:50.
2. VA Instructor: Trainee class size of 1:50.

(e) Provide sufficient and adequate facilities and
resources in support of the TRS including information technology
and classrooms to support requirements iIn paragraph 3b(2)(d)
above.

() Ensure P&PD offices validate TRS attendance and
DD Forms 2648/-1 (enclosure (2)) reporting requirements,
including additional reporting requirements as determined
necessary by MF.

(g) Ensure P&PD staff participate in the semi-annual
curriculum reviews with MF.

(h) Ensure P&PD staff verify whether Marines have
met their Career Readiness Standards (CRS) as defined in
enclosure (3) prior to Capstone.
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(1) Encourage all TRS participants to complete the
online participant assessment.

(J) Ensure P&PD offices retain a copy of the
completed ITP Checklist (DD form 2958) for three years and enter
data into the service tracking system.

(4) Commanding Officers of Transitioning Marines

(a) Ensure all eligible active duty Marines attend
the TRS 12 to 14 months before their end of active service (EAS)
but complete TRS no less than 180 days prior to that date. RC
members shall begin the pre-separation counseling process as
soon as possible within their remaining service.

(b) Ensure eligible Marines and service members are
registered to attend TRS at least two weeks In advance of
scheduled TRS dates i1n accordance with installation specific
registration guidelines.

(c) Ensure that all attendees complete the TRS pre-
work and bring completion certificates to the TRS when
scheduled.

(d) Ensure unit transition counselors (UTC)/career
planners review the ITP Checklist prior to the Capstone, as
defined In enclosure (4).

(e) Ensure Marines participate in the Capstone
meeting, as scheduled by their UTC/Career Planners, with the CO
or designee, such as the Executive Officer.

() Ensure any approved exemptions are documented on
the Marine’s ITP Checklist.

(g9) Ensure the ITP Checklist is reviewed for
completion, CRS have been met or not met and sign the ITP
Checklist for each Marine, verifying their readiness for
transition in accordance with enclosure (4).

(h) Ensure a copy of the Form DD2648/-1 is filed in
the Marine®s Official Military Personnel File (OMPF). Ensure
UTCs/Career Planners, as designated by the Unit Commander,
retain copies of the DD form 2648/-1 for three years.
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(i) Ensure the original ITP Checklist is returned to
the Marine, a copy is filed in the Command’s official files, and
a copy is provided to installation P&PD offices.

(j) Ensure Marines described by the following
characterizations are specifically considered for a higher level
of support or referral to a supporting agency throughout the
transition process and during Capstone:

l. Are 18-24 years old:

2. Are completing their first term of
enlistment;

3. Are involuntarily separating due to force
shaping; or

4. Are rapidly separating from service in 89
days or less.

(k) Encourage spouses of transitioning Marines
attend the TRS.

4. Administration and Logistics. Records created as a result
of this Bulletin shall be managed according to National Archives
and Records Administration approved dispositions per reference
(d}) to ensure proper maintenance, use, accessibility and
preservation, regardless of format or medium.

5. Reserve applicability. This Bulletin is applicable to the
Maxrine Corps Total Force,

6. Cancellation contingency. This Bulletin is cancelled in one
year or upon incorporation into a Marine Corps Order.

RN
R. E. MILSTEAD, JR.
Deputy Commandant for

Manpower and Reserve Affairs

Distribution:; PCN 10202321700
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SAMPLE DD Form 2958
Service Member Career Readiness Standards/Individual Transition Plan
Checklist

SERVICE MEMBER CAREER READINESS STANDARDS/INDIVIDUAL TRANSITION PLAN CHECKLIST
PRIVACY ACT STATEMENT

AUTHORITY: 10 1.S.C. 1142, Pre-separation Counseling; DoD Direclive 1332.36, Transilion Assistance for Military Personnel, DoD Instruction 1332.36,
Pre-zeparation Counzeling for Military Personnal; and E.O. 9397, as amended (SSN).

PRINCIPAL PURPOSE(S): To document achiavement of Career Readiness Standards commensurate with the Service member's desired employment,
educalion, technical training, and/er entrepreneurial objectives.

ROUTINE USE(S): The DeD “Blanket Routine Uses" found at hitp:idpclo.defense.goviprivacy/SORNs/blanke!_routine_uses.himl apply.

DISCLOSURE: Voluntary; however, If the requested informaltion is not provided, it may not be possible for a Commander or designee Lo verify that a Service
member has met the Career Readiness Standards.

SECTION I - SERVICE MEMEBER INFORMATION

1. NAME (Last, First, Middie Initial) 2, GRADE (Seleciomg) | 3. DoD ID NUMBER 4, TRANSITION DATE (yYYyYMmOD)
5. SERVICE (Select one from each calegory) 6. UNIT

SECTION Il - COMMON CAREER READINESS STAND.&RDS X one)
7. Completed the DoD Standardized Individual Transition Plan

8. Prepared the DoD Standardized 12-month post-sej ion budget reflecting p l.!l‘ﬂmll;qr 'gqa_!s\ s
9. Registered on eBenefits i

10, Completed a Contlnuurn of Mllmry Service Dpportumty counseling (aclive component Service membeérs only’j

11. Evaluated trimsl’orill:illta.r of milit‘.\ryr skills to civillan workforce {(MOC CROSSMLK} and completed DoD, ﬂandard:zed gap

analysis

12. D b '_ qui i andellgihility for Ilcensure, cerliﬂcallon,andapprentlmhlp "

13. Complated an tool to Identify p 1 ts and leanings regarding weerselenilun i

14. C 1 a Job application package ( personaia’proiassmna1 leferenues' if req Li ---‘-nr' ; ted a job
offer lamr 4

15. Recelved a DOL Gold Card and understands post 9/11Veterans have pﬂorﬁy for 6 months at DOL. Arnerlcian Job Centers
SECTION Il - ACCESSING HIGHER EDUCATION/CAREER TECHNICAL TRAINING READINESS STANDARDS

16.2. Completed an assessment tool to identify apliludes, interests; strenglhs ofsklrs T

16.b. Completed a comparison of academic or training institution choices . :

16.c. Completed a college, university or career technical training appIEcaIipn or reg_ehred an accepxanr.e letler, respectively

16.d. Conlfi | one-on-one eounseling with a high _.educahcn or caresi bechnical fraining institution advisor or

2 :-SEC'HON V- DTHER

17. Gomj Preseparation Cot g (DD Form 2648/2648:1) - s MANDATORY -

18. Completed VA Esneﬂls Briefings | and Il - MANDATORY -

19. Completed DOL Employment Workshop - MANDATORY UNLESS EXEMP’T (See item 20 for jons)

20. REASON EXEMPTED FROM DEPARTMENT OF LABOR (DOL) EMPLOYMENT WORKSHOP (Salect ane) K

21. Completed Transition GPS Track(s) rsm: 8l that sppiy)- 3 T

_‘| A Ing Highar Education ver Techinical Training |_| Enlrepreneurship B

22, luated post military transpartation 1 a plan to meet personalfamily needs in ITP

23 E\relumcd post-military housing rcqunrcmcnts antl developed a plan to meet personalifamily needs in ITP [ ]
SECTION V - "WARM HANDOVER TO SUPPORTING AGENCIES CONTACT INFORMATION

24,2, VA REPRESENTATIVE (Last Name, First Namo) " [ b. POST-TRANSITION LOCATION ¢. TELEPHONE NUMBER [4. x1F HanDOVER
AT CONFIRMED

25.a. DOL REPRESENTATIVE (1 ast Name, FirstName) | b. POST-TRANSITION LOCATION ¢. TELEPHONE NUMBER [ 4. x I Hanpover
et CONFIRMED

26.2. OTHER RESOURGES (Last Name, First Name) | h. POST-TRANSITION LOCATION . TELEPHONE NUMBER [a. xiF nanDOVER
CONFIRMED

SECTION VI - VERIFICATION

27. | verily that all applicable Career Readiness Standards | [were | [ were not met, as documented in the Individual Transition Plan.

28.a. SERVICE MEMBER (Frint Last Nama, First Nams) b. DATE (YYYYMMDD)

29.a. TRANSITION COUNSELOR (Frint Last Naww, First Nam | b. REMARKS €. DATE (YYYYMMDD)

30.5. COMMANDER (OR DESIGNEE) b. REMARKS o ©. DATE (Y¥YYMmOD)
(Print Last Nama, First Name)

DD FORM 2958, AUG 2013 PREVIOUS EDITION IS OBSOLETE. “Adabe Designer 80

Enclosure (1)
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INSTRUCTIONS

This checklist coincides with the Individual Transition Plan and certifies achievement of the Career Readiness Standards (CRS)
commensurate with the Service member's desired employment, higher education, career technical trzining and/or entreprenaurial
objectives. This checklist must be completed prior o the Service member's separation, certified by the Transition Counselor and
Service member's Commander or Commander's designee.

Section [ - Service Member Information.
1. Name. Self-explanatory.
2. Grade. Enter or select E1 - ES; W1 - WS5; or O1- 010 from the drop-down list.

3. DoD Identification Number. Self-explanatory.

4. Transition Date. Enter expected date of retirement, ETS, dischargs, or releass frq'r'ﬁ.'écﬁve duty.

5. Service. Enter or select your specific Service Branch and Compunent from the d:upﬂtj\&n lists, - :

6. Unit. Enter designation of current unit of assignment.

rs.who are separating must
arv[oe in the Resorve Components.

ltems 16.a. - d. pertain to Scrvice members seeking hj ] reer technical traimng when they depart from military
senvica. :

Section IV - Other.

deplayed within 60 days. The first commander in 1he Sennae member's chain of oommand with authority pursuant to chapter 47 of 10
U.5.C. (also known s the "Uhiform Cod af Military Justice (LICM.J)" must certify an the ITP checklist any such request for exemption
from the DOL EmploymenLWcmshqpf ~A make-up plan must accompany the postponement certification.

d. Recovering Service Members (RSMs) imminently transitioning from active duty, who are enrolled in the Education and
Employment Initiative (E2I) or a similar: transmon pregram designed to secure employment, higher education, or career technical
training post-separation. A

Section V - Warm Handover. Enler he name and conlact informalion of the Vetsrans Administration, Department of Labar, or other
amployment, education, or supporting resources available at the Service member's final post-transition destination lo provide
assistance to the Service member after leaving active military service. The warm handover consists of a confirmed person-to-person
cantact of the Service member with appropriate partner agencies, and assurance that the partner acknowledges post-military
assistance Is required and that its staff will follow through to assist the member. A warm handover is required for those who do not

meet the CRS or nesd further assistance.

Section Vi - Verification. Commanders or Commanders' designees are responsible for verifying that Service memhers meet the CRS
and have a viable [TP at Capstone. If Service members do not meet the CRS, then Commandars or Commanders' designees will take
action to connect members via 3 warm handover to the appropriate interagency partners, or appropriate locel resources, for the
necessary assistance. Commanders or Commanders' designses will documaent the warm handover in Section V.

Type in the names of the Service Member, Transition Counselor, Gommander or Commander's designea in Itams 28.a_- 30.a. in lieu
of a "wet" signature.

DD FORM 2958 (BACK), AUG 2013

1-2
Enclosure

@
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SAMPLE DD Form 2648
Pre-separation Counseling Form

PRESEPARATION COUNSELING CHECKLIST
FOR ACTIVE COMPONENT (AC), ACTIVE GUARD RESERVE (AGR), ACTIVE RESERVE (AR),
FULL TIME SUPPORT (FTS), AND RESERVE PROGRAM ADMINISTRATOR (RPA) SERVICE MEMBERS
(Please read Privacy Act Statemant and Instructions in Section Il hefore completing this form.}

SECTION | - PRIVACY ACT STATEMENT

AUTHORITY: 10 U.5.C. 1142, Preseparation Counseling; E.O. 9397, as amended (SSN),
PRINCIPAL PURPOSE(S): To record preseparation sarvices and benefite requested by and provided to Service members; 1o identify preseparation
counseling areas of interest as a basis for development of an Individual Transition Plan (ITP). The signed praseparation counseling checklist will be
mainlained in tha Service member's official personnel file. Tille 10, USC 1142, requires that not later than 80 days before the date of separation, for
anlicipated losses, preceparalion counseling for Service members be made available. For unanticipated losses, preseparation counseling shall be
marde available as soon as possible.

ROUTINE USE(S): None.

DISCLOSURE: Disclosure of 88N is mandatory. Disclosure of other information In Section |1 is voluntary; however, it may not be possible to initiate
preseparalion counseling and other transition assistance services or develop an Individual Transition Plan (ITP) for a Service member if the information
is not provided.

SECTION Il - PERSONAL INFORMATION (To be filled cut by all spplicants)

1. NAME o Middle 2, 88N ","" 3. GRADE | 4. DATE OF BIRTH
a_ Last Name b. First Name Initial PR (YYYYMMDDO)
5. BERVICE (X one) 5.a. COMPONENT | 6. BUTY STATION ; T AﬂTJLIPATED DATE OF SEPARATION
ARMY AC a. MILITARY INSTALLATION.‘CITY ;
MARINE CORPS AGR | | | | |
NAVY AR =
b. STATE Separaling
AlR FORCE RPA Inveluntarily
COAST GUARD FTS Walunt

8. DATE CHECKLIST E B.a, Placa an X in this box DNLY’lf you have 89 days or Ies.s. remaining on*ac.twe du‘ty befare separalion or retirement.

PREPARED {Hease read the T rlg and you have 8% days,ar lezs remaining on aclive duly before your
(YYYYMMDD) : ar why was ,um g ot carlicr? Flease go to Sectian VI - REMARKS and
| | | | | [ | check the respanse that best describe ing was not conducted earier,)
9. Is your spo. ily memb guardianrdestgnee present d ng p[eseparatlon counkellng?
(X one) ol p : . lj VEG D uo D A

9.a. Are you willing to be contacted after separation.or rétirement regard]ng tne va[ue'of the
Iransition assistance programs and ..nnﬁccs‘ynumae:uad? prane,i

D YES D NO

All transitioning Service memb B
Service member shall sign and d.

Jadditional information or referral to subject matter expert on the ir

(1} ltems checked "‘I'ES" indicate that you tallation or to an appropriat
person in anc::lheregencyI ar organizalion outsi DoD or altendance at a scheduled employment or VA session (Section IV).
(2) Shaded areas on’ the {mm mea by )'\fhe Infarmation is not applicable (example: item 11.b. is shaded under "S " b DD Form 2588,

*Verification of Military Expérience and Eduuhﬂan - 'UMET" does not apply to spouses); or (b) the llem Is referring fo a Web site address and URLs
require no further explanation. URLs are pr:wided 50 Service members can research information at their leisure on a given topic or subject.

(3) Department of Labor TAP Emplnymant Wcrkshop In accordance with DoDI 1332.35, AC, AGR, AR, FTS, and RPA separating and retiring
Service members who check "YES" in item: 11.2. on DD Form 2648, "Preseparation Gounseling Checklist, shall be released to complete the Department
of Labor (DOL) Transition Assistance Pragram (TAP) Employment Workshop in its entirely. Service members will be exempt from normal duty the full 24
hour period of each DOL workshop day and (he 12 hours immediately preceding and following the DOL workshop. In the event that a DOL Workshop is
unavailable, the Jervice member will attend a military equivalent employment werkshop conducted by the Military Services.

{4) Veterans Bonefits Briefing: In accordance wilh DoDI 1332.35, all separaling and retiring Service members who check "YES” in item 19 shall be

1 i to lete the Vel Benefits Briefing s ed and offered by the Department of Velerans Affairs (VA) in its enlirely. Service members
will be exempt fmm normal duty the full 24 hour period of each VA Benefils Briefing day and the 12 hours Immediately preceding and following the VA
Benefits Briefing.

(5} Disabled Transition Assistance Program (DTAP): In accordance with DoDI 1332.35, all separating and retiring Service members who check
"YES" in item 20 (with special emphasis on Wounded, Ill, or Injured) who have or think they have a service-connected disability, are awailing a medical
discharge, or have incurred an injury or iliness while on active duty. or aggravaled a pre-existing condition, and those referred to a Physical Evaluation
Board or placed in a medical hold status by their Service, shall be released to complete the DTAP briefing sponsored by VA, Spouses/Family
Member/Legal Guardian/Designee are encouraged lo altend the DTAF briefing. Service members will be exempl from normal duty the full 24 hour
period of each VA DTAP Eriefing day and the 12 hours immediately preceding and following the VA DTAP Briefing.

DD FORM 2648 TEST, JAN 2011 PREVIOUS EDITION IS OBSOLETE. Tﬁf. L.':Lf.gfﬁiﬁ

2-1
Enclosure (2)
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PRESEPARATION COUNSELING | NAME (Lasi, Firsi, Middle fniial) SSN
CHECKLIST FOR AC, AGR, AR,
FTS, AND RPA SERVICE
MEMBERS
SECTION IV

Please indicate (Ly checking either YES or NQ) whether you (or if accompanied by your spouse/family member/egal guardian/designee if appiicabls)
desire additional counseling for the following benefits and services to which you may be entiled. All benefits and services checked YES should be
used to develop your Individual Transition Plan (IT/). The following benefits and services available to all Service members, unless otherwise
spenlﬂeti will be explained hy the Tmnsl[on!Gnmmmd Career Gounselor.

oS SERVICE
MEMBER | SPOUSE

YES | NO | YES | NO

REFERRED TO

10, EFFECTS OF A CAREER GHANGE

11. EMPLOYMENT ASSISTANCE

a. Do you want to attend the Department of Labor sponsored Transition Assistance

E t Workshops or Service sy 1 Transition workshops/seminars?

b. Verification of Miltary Experlence and Tralning (VMET) (DO Form 2535) Do yau
want & copy of your VMLT document? If yes, go to vaw dmdc osd. milivmeat to
print your VMET document and cover letter,

o

. Counselor will provide information on civilian occupations corresponding lo Military
occupations (see Occupational Information Network (O"NET website) at

www.online.oncteenter.org/crosswalk and refaled assislance programs) and
civillan ccoupations relaled to assislance programs,

(1) Licensing, Centifications and Apprenticaship Information.

(a) Deparlment of Labor
vaww.careeronestop.org/CREDENTIALINGICredenlialingHome.asp

{b) U.S. Army Gredentialing On-line.hitps://vww conl army mil

(c} U.3. Military Apprenticeship Program
hitps:iusmap cnet navy. millusmapss A,

{d) DANTES www.dantes.doded.mildantes wehrdanteehome asg
{g) Navy Cool Website hifps:fwww.coolngvwmil -

TurboTAP.org (vwve.TurboTAP.org) and ofher programs, tﬁot,'
(1 Employment Hub

o

(2) Hire Vels First vaww. nlrevelsﬂrst dol.govl

(3) Slate Jub Bualda woviw,careeronestop.on

F .tlunhles
nilifeslyles/Emp)

. Teacher and Teacher's Aide Oppu
www.proudtoserieadain.com

Federal Employment Opportunities

&=

(1) wavy.usajobs. opm. guv
(2) vy gg-delunau Comm -

(3) Informalion on Velerans Prefemnoe in Federal Employment

(4) Informalion on Velerans Federal Pru_qurame_rl Opporiunitise

(5) Office of Personnel Management (OPM) Special Hiring Authorities

-

. Hiring Preference in Non-Appropnatod Fund (MAF) jobs (Eligible Involuntary
Separatees)

. State Emplayment Agencies

{1) Career One Stop Centars
www.careeronestop.org/jobsearchicos_jobsiles.aspx

(2) Workforca Investment Act (WIA)

] Information concering veterana small business ownership and enfrepreneurship
programs

(1) Small Business Administration www.sba.qovlaboutsbalsbaprograms/ovbd/
and www.score.org SBA Patriot Express Loan

(2} Mational Veteran's Businass Development Corporation www.veleranscom,org

k. Information on employment and reemployment rights and obligalions (USERRA) for
Actwe Duty Serwce Memm {Chapler 4'3 Title 38 U.S. Code)

Information on “Priority of Service” for veterans in recelpt of employment, training,
and placement services provided under gqualified job braining programs of lhe
Department of Labor

DD FORM 2848 TEST, JAN 2011 Page 2 of § Pages

2-2
Enclosure (2)
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PRESEPARATION COUNSELING N.ﬁME-T'Last, First, Middia Initial) SSN
CHECKLIST FOR AC, AGR, AR, [—
FTS, AND RPA SERVICE
MEMBERS
- SERVICE

SEGTION IV

(Continued) MEmBER | SPOUSE HEFLRHED 10

| ves | No | ves | no

a. Permissive (TOVITAD) and Fxeess leave

12. RELOGCATION ASSISTANCE  *NOTE: S‘taius of Forces Agraement limitations apply to overseas Senm:e members.

*b. Travel and Transpaortation Allowances (see Nole above)

13. CONTACT INFORMATION FOR HOUSING COUNSELING ASSISTANGE
pertal.hud.goviportalipage/pordal/HUD

14, EDUCATION/TRAINING

a. Educalion benefits (Post 9-11 Gl Bill Chapter 33), (Montgamery GI Bill Ghapter 30),
(Veterans Educational Assistanca Program), (Vielnam era, etc.)
www.qibill.va.qov

b. U.S. Depariment of Education Federal Aid Programs
www.FederalStudentAid.ed.gov

. Other Federal, Stata, or Incal aducatisnfraining programs and oplions

16. PHYSIGAL AND MENTAL HEALTH WELL-BEING

&, Information on availability of Healthcare and Mental Haa]m Services (Post-traumatle

siress disorder, anxiety disorders, dep , suicidal ideali vombal £
operalionalistress, or other mental health conditions associated with service in th
Armed Forces)

{1) Transitional Healthcare Benefit/TRICARE (Tor eligibilily and d.ddlll(.‘ll’l
go to: wavw tricere mil or care miliCactsh
(click on Transifional Assistance Managemenl Progranm)

(2) VA Health Administration sl ¢ ol 20 2 S

(3) VA Vet Center wwwi.vetcenler.va gov

(4) State and local healthcare and mental health services

b. Describe healthcare and other bensfits to which the membermay be entitled Gnder
the laws administered by the Secrefary of Veterans Affairs W A

(1) VA health eare

(2) VA dental care

16. HEALTH AND LIFE INSURANGE

ram - Option ta pirchase ‘iB-rrlonlh con\rarsion
condition cﬁvbrage with purehasé of

JSpedalPrograis/GHCRP

a. Continued Health Care Bana_
health insurance. Concurrerit
conversion heallh insurance

SGL i
VW, |nsurance va. gnvrsglim[eidefaulf htrr! aru:i veww turbo TAP.org

d. Traumalic Injury Protection. Program (TSGLI‘}
www.insurance. va.g !.sgnsrte.rbglh’expmdedbeneﬁts htm and www.lurboTAP ory
wehsiles

=)

Family Servicemembers' Group Life Insurance (FSGLI}
v inaurance va.govisqlisiterfaqliisgiifamim and www.turboTAP org websites

f. Service-Disabled Veterans Insurance (S-DVI)

_mm_&ﬂmmmuﬁmm and www.turboTAP.org

websiles

. Veterans' Mortgage Life insurance (VML)

wwwinsurance va. qoviinForceGliSite/buying/\VMLLhM and www lurboTAP.arg
websltes

E=]

-

. For more Information on Veterans Life Insuranca, visit:
WW-iIISUIHIII.'.B.VH.gUV

i. Transilional Health and Dental Care Benefit - for eligibility criteria and additional
information, go to: www.tricare.mil and www.tricare. milidentallTROP_Eligibility.cfm

17. FINANCES

. Financial Manaéém_mf (TSP, Retiremant, SBP, military vs. civilian pay and benefits)

. Scparation pay (Eligible Involuntary Separatees)

. Unemployment Gompensation

. Genaral money management (budgeting, debt rediiction)

e. Personal savings and investing

DD FORM 2648 TEST, JAN 2011
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PRESEPARATION COUNSELING | NAME (Last First, bide i) SN
CHECKLIST FOR AC, AGR, AR,
FTS, AND RPA SERVIGE
MEMBERS
" SERVICE
SECTION IV (Cuntinued) . MEMBER SPOUSE REFERREDTO

T

18. RESERVE AFFILIATION

19. Do you want to attend the Veterans Benefits Briefing?
(See saction [Il, Instructions, item 4.}

20. DISABLED VETERANS BENEFITS

a. Do you want to attend the Disabled Transition Assist Program (DTAP)
Briefing? See Section lll - Instructions, item 5 and VA Vocational
Rahahllitation and Employmant Sarvice at www.vha.va.qgovibin/vre

b. VA Disability Benefils www.vba.va.qov/VBAbenefits/factshaetls
¢. Benefits Dellvery at Discharge and Quick Start  www.vba.va.gov/predischarge

21, STATE VETERANS BENEFITS

22, 2-YEAR COMMISSARY AND EXCHANGE PRIVILEGES (Eligible Invaluntary
Separatess)

23. LEGAL ASSISTANCE

24. POST GOVERNMENT (MILITARY] SERVICE EHPLOYMENT RESTR

be conducted by Services as appropriate. Transilion/Command C__
an installation legal office (Slaff Judge Advocale or Counselors O
reslrictions briefing or counseling from an ethics nﬂicinl.

INDIU’IDI.IAL TRANSITION PLAN (ITP)

28,

Aliat

on the arcas of interest you have identified on this ch )
services and benefits to which you may be-entitled. Cach indi

objectives, ILs the Military Department's responsibfl
Itis the Service member's responsibility to dwalop.
appropriate.

SERVICE
ifamily MEMBER

NO YES NO

Based upori infarmation received:diifing Preseparatiol ounselmg oyouandmryour p SFOUSE

I plan to go to schoo! and use my VA education benefits.
1 don't know what | plan to do.

SECTION V - LANGUAGE SKILLS/REGIONAL EXPERTISE

Counselors will ensure all transitioning Service members, Active, Guard and Reserve wilh language skills and/or regicnal expertise complete
ftemn 26.

26. The Depanment of Defense and other Federal agencics have placed a high level of importanes on crilical foreign language skills and regional
expertise to meet emerging requirements during times of need, crisis, and/or national emergency. The Department of Defense and other
Federal agencies may want lo contact you in the future to determine if you would be willing to volunteer your services or to offer you
potential employment that would take advantage of your language proficiency and/or reglonal expertise.

a. Do you consent o being contacted by lhe Department of Defense for such purposes? YES NO
b. Do you consent to having the Department of Defense share your information wilh other Federal agencies for YES NO
such purposes?
DD FORM 2648 TEST, JAN 2011 Page 4 of 5 Pages
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14 JAN 2014
PRESCPARATION COUNSELING | NAWE (Lost. First. o lfia) SSN
CHECKLIST FOR AC, AGR, AR,
FTS, AND RPA SERVICE
MEMBERS I_I

SECTION VI - REMARKS (Atach additional pages if necessary)

Complete the following ONLY if you placed an X in Item 8.2, (See page 1, Section /i, item 8.2.)
27. MY COUNSELING WAS CONDUCTED 89 DAYS OR LESS BEFORE MY SEPARATION OR RETIREMENT BECAUSE OF; (X one)

Mission requirements Legal separation
Personal reasons - Change In career decision
Medical separationfdischarge Olher (Please provide a brisf explanation)

28, SERVICE MEMBER ACKNOWLEDGEMENT
By signing and dating this form, you, the Service member, are acknowladging that you recelved Preseparalion Counseling on the date below
{item 28.b.), and that you understand the transition bensfits and services available to assist you in your transition as required by Title 10,
U.3.C., Chapter 58, Section 1142.

a. SERVICE MEMBER SIGNATURE b. DATE (YYYYMMOD) c. TRANSITION COUNSELOR SIGNATURE | d. DATE (YYYYMMLUL)

LT

DD FORM 2648 TEST, JAN 2011 Page 5 of 5 Pages
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Career Readiness Standards (CRS)

1. All transitioning Marines must meet Career Readiness
Standards (CRS) based upon their pathway track of choice. An
overview of the CRS shall be provided by installation Personal
and Professional Development (P&PD) staff during the Transition
Readiness Seminar (TRS). AIll CRS shall be documented on the ITP
Checklist (enclosure (1)).

2. All transitioning Marines will initiate or complete the
following CRS at the TRS:

a. Pre-separation counseling as documented on the DD Forms
2648/-1.

b. A 12-month post-separation budget.

c. Individual transition plan, including documentation of
the Marine’s personal employment, higher education, career
technical training and/or entrepreneurship goals, actions and
milestones.

d. Military Occupation Specialty (MOS) crosswalk gap
analysis evaluating transferability of military skills to the
civilian workforce.

e. ldentified requirements and eligibility for
certification, licensure, and apprenticeship in the Marine’s
desired potential career field.

. E-benefits registration.

g- Continuum of military service opportunity and
connectivity counseling — Reserve Opportunities and Obligations
Brief and Marine For Life Brief.

h. Individual assessment tool to identify personal
aptitudes, interests, strengths, and skills that will enable
informed decision-making regarding career, higher education, or
career technical field selection.

i. Job application package or receive a job offer letter.
The package must include a private or public sector resume and
personal and professional references.

J- Receive a Department of Labor (DOL) gold card
certificate for DOL American Job Centers.

3-1
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3. In addition to the requirements in paragraph 2 above, all
transitioning Marines attending the Employment or
Entrepreneurship Pathway at TRS or seeking employment or small
business ownership after service will complete at least two
submitted job applications as part of the job application
package noted in paragraph 2.i1. above.

4. In addition to the requirements in paragraph 2 above, all
transitioning Marines attending the Education or
Career/Technical Training Pathway at TRS or seeking educational
opportunities after service will complete the following
Education and Technical Training Standards:

a. Comparison of academic or training institution choices
section of the ITP.

b. A college, university or technical training application
or received acceptance letter.

c. Confirm one-on-one counseling with college, university,
or technical training institution advisor or counselor.

3-2
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Capstone Procedures

1. Per paragraph 3 of this bulletin, transitioning Marines will
attend the Transition Readiness Seminar (TRS) and complete the
required documentation, including the Individual Transition Plan
(1TP).

2. Installation Personal and Professional Development (P&PD)
staff will verify whether Marines have met their Career
Readiness Standards (CRS) as defined in enclosure (3) prior to
Capstone.

3. No less than 90 days prior to their EAS, or as soon as
possible within remaining Active Duty for eligible Reservists,
Marines will meet with their Commanding Officer (CO) or their
designee, as scheduled by their Career Planner or Unit
Transition Counselor (UTC), to review and complete DD Form 2958,
Service Member Career Readiness Standards/Individual Transition
Plan Checklist (ITP Checklist), and ensure the Marine’s
readiness for transition to civilian life. This meeting with
the CO is known as the transition process “Capstone.” The
Marine shall bring the following information to the Capstone:

a. DD Form 2648/-1, Pre-Separation Counseling Checklist.
b. DD Form 2958, ITP Checklist.

c. Completed ITP.

d. 12-month post-separation budget.

e. MOS Crosswalk Gap Analysis completed at TRS.

f. Completed job application package or job offer letter
(it applicable).

g. Department of Labor (DOL) Gold Card Certificate (if
applicable).

h. Completed self-assessment.

i. Completed application or letter of acceptance for a
college or technical training institution (if applicable).

Enclosure (4)
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J- Confirmation of counseling appointment with academic
advisor at college or technical training institution (if
applicable).

3. The UTC/Career Planner shall review the Marine’s ITP
Checklist and other documents listed in paragraph 2 above prior
to Capstone.

4. DD Form 2958 shall be completed as follows:

a. Section I, Service Member Information. This section
shall be completed in full by the Service member.

b. Section 11, Common Career Readiness Standards. This
section shall be reviewed for all Pathway participants and
completed prior to Capstone by the P&PD staff after reviewing
the Marine’s completed ITP (including completion of the MOS
Crosswalk Gap Analysis), 12-month post-separation budget,
completed self-assessment, completed job application package
including, at a minimum, a resume and personal and professional
references, receipt of a DOL Gold Card, and after confirming the
Marine has registered on e-Benefits and attended the Reserve
Opportunities and Obligations Brief and Marine For Life Brief at
the TRS.

c. Section 111, Accessing Higher Education/Career Technical
Training Readiness Standards. This section shall be reviewed
for Education and Career/Technical Pathway participants and
completed prior to Capstone by the P&PD staff after reviewing
the Marine’s self-assessment, comparison of academic or training
institution choices, college or technical training application
or acceptance letter and confirmed academic advisor counseling
meeting.

d. Section 1V, Other. This section shall be reviewed for
all Pathway participants and completed prior to Capstone by the
P&PD staff after confirming completion of DD Form 2648/1,
attendance at the VA Benefits Briefings | and 11, attendance at
the Department of Labor Employment Workshop (DOLEW), attendance
at additional track instructional classes, and after reviewing
Block I/Section I of the Marine’s ITP. If the Marine was
exempted from attendance at the DOLEW, per paragraph 3 of this
bulletin, block 20 must indicate the specific category under
which the exemption was granted.

4-2
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e. Section V, Warm Handover To Supporting Agencies Contact
Information. This section shall be completed in full, excluding
section d, by the Marine during the TRS by locating information
as follows:

(1) To locate a VA Representative Name (block 24.a), go
to www.va.gov and select Locations and Regional Benefits
Offices. Select the appropriate destination location for the
transitioning Marine to obtain contact information. Enter this
information into line 24 on the ITP Checklist.

(2) To locate a DOL Representative Name (block 25.a), go
to www.servicelocator.org and enter the destination zip code for
the transitioning Marine. Select the name for the office of
choice, and a contact name and phone numbers will be listed.
Enter this information into line 25 on the ITP Checklist.

(3) Other resources i1dentified by the Marine, transition
counselor, or CO or theilr designee can be completed in Line 26
of the ITP Checklist.

f. Section VI, Verification. The transitioning Marine
shall sign Line 28 of the ITP Checklist. Line 29 shall be
signed by the transition counselor. The CO or his designhee
shall confirm the Marine met or did not meet the CRS on Line 27
and sign line 30 of the ITP Checklist.

5. If the CO or their designee determines that the Marine does
not meet the CRS and requires a referral to a supporting agency,
the appropriate ‘““handover confirmed” box shall be checked in
section d of Line 24, 25, or 26 of the ITP Checklist, after
first ensuring the Marine has had personal contact with the
appropriate agency.

6. The CO or their designee shall provide the original
completed ITP checklist to the Marine and ensure a copy is fTiled
in the command’s official files. A copy of the ITP Checklist
must also be provided to the installation P&PD staff to complete
the entry of information in the Marine’s record in the Service
tracking system.

4-3
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