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1.  Situation 

 

    a.  Purpose.  This Bulletin establishes Marine Corps policy and provides 

guidance for implementing the IGT business process in accordance with 

Department of Defense (DoD) mandates. 

 

    b.  Background 

 

        (1) IGTs occur when a commander (head of an agency or major 

organization within an agency) places an order for goods or services (or 

both) with a commander within the same agency or another agency within the 

federal government.  The commander requesting the goods or services is 

referred to as the “buyer”.  The commander providing the requested goods or 

services is referred to as the “seller”.  The commander providing the goods 

or services may source the requested requirement in one of two ways. 

 

            (a) The seller may perform the services or provide the goods from 

their inventory or by contracting with a commercial vendor.  Under this 

method, the seller is initially charged for the cost of the goods or 

services.  The seller then bills the buyer at an agreed-upon interval (e.g., 

monthly, quarterly, annually).  This process is known as a “reimbursable” or 

“buy/sell IGT” and is the focus of this Bulletin. 

 

            (b) The seller may also choose to contract with a commercial 

vendor directly, citing the buyer’s line of accounting on the contract.  This 
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results in the buyer being directly charged by the commercial vendor for the 

costs of the goods or services.  This process is known as a “direct citation” 

and is not covered in this Bulletin.  These requirements are governed by 

references (a) through (c) and require coordination with the supporting 

contracting office. 

 

        (2) This Bulletin does not apply to Military Standard Requisitioning 

and Issue Procedures (MILSTRIP) requisitions submitted to federal government 

mandatory sources of supply; however, when goods or services are obtained 

within the same agency or another agency within the federal government 

outside of mandatory MILSTRIP procedures, it is considered a buy/sell IGT and 

the contents of this Bulletin apply. 

 

    c.  Process Overview.  A common example of the IGT process executed in 

accordance with the guidance provided in enclosure (2) would be a formal 

agreement between the Marine Corps and the Army for maintenance support.  

Initiation of the IGT begins with a request for formal agreement stating the 

General Terms and Conditions (GT&C) between the Marine Corps as the buyer, 

and the Army as the seller (enclosure (2), paragraph 4).  Once the agreement 

is established, the buyer initiates an order (IGT purchase request and 

approval) with the seller to provide maintenance support.  The IGT order 

would include the details of the service to be provided which is inclusive of 

the support agreement (enclosure (2), paragraph 5).  Next, the seller 

performs the services (enclosure (2), paragraph 6) which the buyer receives 

(enclosure (2), paragraph 7).  Upon receipt, the seller bills the buyer who 

makes payment (enclosure (2), paragraph 8). 

 

2.  Mission.  Establish Marine Corps policy and procedures for the buy/sell 

IGT business process in order to align the Marine Corps with DoD directives.  

This Bulletin is in accordance with references (a) through (ah). 

 

3.  Execution 

 

    a.  Commander’s Intent and Concept of Operations 

 

        (1) Commander’s Intent.  Establish Marine Corps-wide executable IGT 

policy, standard procedures, and internal controls that support accurate and 

timely reporting of all Marine Corps IGT events.  This effort will enhance 

Marine Corps IGT transparency and supply/financial accountability while 

meeting both DoD and Department of the Navy (DON) supply/fiscal standards and 

ultimately resulting in enhanced support and allocation of resources to the 

warfighter. 

 

        (2) Concept of Operations.  Marine Corps personnel who negotiate, 

prepare, manage, review, approve, disseminate, or use IGT as a receiver 

(buyer) or supplier (seller) must adhere to the provisions of this Bulletin.  

Within this Bulletin, detailed roles, responsibilities, and procedures for 

execution and management of the buy/sell IGT business process are provided in 

the enclosures. 

 

    b.  Subordinate Element Missions 

 

        (1) Deputy Commandant, Installations and Logistics (DC I&L) 

 

            (a) Maintain oversight and publish policy, guidance, and 

coordinate training for the buy/sell IGT process. 
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            (b) Serve as the approval authority for Marine Corps-wide 

agreements required by one or more Marine Corps Major Commands (see enclosure 

(2), paragraphs 4c and 4f). 

 

            (c) Appoint the Assistant Deputy Commandant, Installations and 

Logistics, Logistics Plans, Policies and Strategic Mobility (ADC I&L (LP)), 

Sustainment Branch (LPS), Compliance Section (LPS-3) as the Headquarters 

Marine Corps (HQMC) G-Invoicing Functional Manager (see enclosure (2), 

paragraph 4c). 

 

            (d) Incorporate the contents of this Bulletin within reference 

(h). 

 

            (e) Evaluate compliance of these procedures via LPS-3 internal 

control process reviews or regional formal analysis. 

 

            (f) Advocate for appropriate logistic system changes that support 

the automation of buy/sell IGT business processes to include electronic 

documentation/data retention. 

 

            (g) Coordinate with the Deputy Commandant, Programs and Resources 

(DC P&R) to provide buy/sell IGT-related reports. 

 

            (i) Ensure all HQMC Centrally Managed Accounts which execute 

buy/sell IGTs are aligned to an accountable officer. 

 

        (2) Deputy Commandant, Programs and Resources (DC P&R) 

 

            (a) Coordinate with DC I&L to provide buy/sell IGT-related 

reports. 

 

            (b) Incorporate financial management-related content of this 

Bulletin within MCO 7000-series directives. 

 

            (c) Perform budget execution oversight of the buy/sell IGT 

process. 

 

            (d) Advocate for appropriate financial system changes that 

support automation of buy/sell IGT business processes to include electronic 

documentation/data retention. 

 

            (e) On a monthly basis, post Intragovernmental Payment and 

Collection (IPAC) system Liquidation Greater Than Expense Reports as an 

Active File Report in the Standard Accounting and Budget Reporting System 

(SABRS) Management Analysis Retrieval System (SMARTS). 

 

        (3) Commanders and Accountable Officers 

 

            (a) Execute buy/sell IGTs in accordance with the references and 

this Bulletin. 

 

            (b) Implement appropriate internal controls and oversight 

measures that achieve compliance with regulations and reliable financial 

reporting with respect to buy/sell IGTs. 
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                1.  Ensure commands with requisition authority appoint a 

Supply Officer/Accountable Property Officer, or civilian equivalent, in 

accordance with reference (h) and trained to the standards of reference (i). 

 

                2.  Ensure accountable purchased goods are properly 

maintained in the appropriate property system of record in accordance with 

reference (h). 

 

            (c) Maintain, update, and renew agreements as applicable. 

 

            (d) Ensure all buy/sell IGT purchase orders are covered by an 

existing GT&C prior to submission and approval. 

 

            (e) Ensure all buy/sell IGT purchase orders are submitted via 

Purchase Request Builder (PR Builder) and approved by a properly appointed 

supply officer or accountable property officer as prescribed in Volume 1 of 

reference (h). 

 

            (f) Appoint primary Agreement Managers and G-Invoicing User 

Access Managers (UAMs) at Major Commands and Major Subordinate Commands to 

execute the responsibilities identified in this Bulletin.  See enclosure (3) 

for a listing of applicable commands. 

 

            (g) As necessary, appoint alternate Agreement Managers and UAMs 

at subordinate commands to support primary Agreement Managers and G-Invoicing 

UAMs. 

 

            (h) Load all existing buy/sell IGT agreements into G-Invoicing 

(see enclosure (2), paragraph 4d). 

 

            (i) Load all newly created, negotiated, and approved agreements 

into G-Invoicing (see enclosure (2), paragraph 4d). 

 

            (j) Upon performance/delivery of a buy/sell IGT order, distribute 

the performance/delivery documentation, book a receivable (expense against 

the Reimbursable Order Number (RON)), and submit the bill (see enclosure 

(2)). 

 

            (k) Upon validation of receipt and acceptance of a buy/sell IGT 

order, distribute the receipt and acceptance documentation and book a payable 

(expense) (see enclosure (2)). 

  

            (l) Per reference (j), execute buy/sell IGT internal sampling on 

a quarterly basis to ensure compliance with the references and this Bulletin. 

 

            (m) Ensure commands with requisition authority review the system 

generated reports within SMARTS to confirm all payments have been properly 

expensed. 

 

4.  Administration and Logistics 
 

    a.  Records Management.  Records created as a result of this Order shall 

be managed according to National Archives and Records Administration (NARA)-

approved dispositions per reference (m) to ensure proper maintenance, use, 

accessibility and preservation, regardless of format or medium.  Records 

disposition schedules are located on the Department of Navy/Assistant for 

Administration (DON/AA), Directives and Records Management Division (DRMD) 



MCBUL 4491 

13 JUL 2020 

5 

portal page at:  https://portal.secnav.navy.mil/orgs/DUSNM/DONAA/DRM/Records-

and-Information-Management/Approved%20Record%20Schedules/Forms/AllItems.aspx.  

Refer to reference (ah) for Marine Corps records management policy and 

procedures. 

 

    b.  Privacy Act.  Any misuse or unauthorized disclosure of Personally 

Identifiable Information (PII) may result in both civil and criminal 

penalties.  The Department of the Navy (DON) recognizes that the privacy of 

an individual is a personal and fundamental right that shall be respected and 

protected.  The DON's need to collect, use, maintain, or disseminate PII 

about individuals for purposes of discharging its statutory responsibilities 

shall be balanced against the individuals' right to be protected against 

unwarranted invasion of privacy.  All collection, use, maintenance, or 

dissemination of PII shall be in accordance with the Privacy Act of 1974, as 

amended (reference (k)) and implemented per reference (l). 

 

    c.  Cancellation Contingency.  This Bulletin will be cancelled one 

year after the date signed or when incorporated within a higher directive, 

whichever occurs first. 

 

    d.  Recommendations.  Submit recommendations concerning the contents of 

this Bulletin to ADC I&L (LP), LPS, LPS-3 via the appropriate chain of 

command. 

 

5.  Command and Signal 

 

    a. Command.  This Bulletin is applicable to the Marine Corps Total Force. 

 

    b. Signal.  This Bulletin is effective the date signed. 

 

 

 

 

C. G. CHIAROTTI 

Deputy Commandant  

Installations and Logistics 

 

DISTRIBUTION:  PCN 10204491100 
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Marine Corps Buy/Sell Intragovernmental Transactions (IGT) Guidance 

 

1.  Intragovernmental Authorities.  While other authorities may exist, the 

common IGT authorities that apply to DoD Components and other federal 

agencies include Section 1535 of Title 31, U.S.C. (the Economy Act), Section 

6307 of Title 41, U.S.C. (Project Orders), Section 2208 of Title 10 U.S.C. 

(Defense Working Capital Fund (DWCF)), Section 2679 of Title 10, U.S.C. 

(Intergovernmental Support Agreements), Section 3341 of Title 5, U.S.C. 

(Employee Details), and Section 2571 of Title 10, U.S.C. (Interchange of 

Supplies and Services).  The following sub-paragraphs provide a brief 

overview of these authorities and governing policies. 

 

    a.  Economy Act.  Unless more specific statutory authority is applicable, 

sub-section 1535 of reference (n), the Economy Act, provides authority that 

allows DoD Components to order goods and services from other federal agencies 

(including other DoD Components) and from major organizational units within 

the same DoD Component. 

 

        (1) The Economy Act establishes four basic conditions for its use: 

 

            (a) Funds are available. 

 

            (b) The head of the requesting agency decides the order is in the 

best interest of the U.S. Government. 

 

            (c) The servicing agency to fill the order can provide or get by 

contract the ordered goods or services. 

 

            (d) The head of the requesting agency decides ordered goods or 

services cannot be provided by contract as conveniently or cheaply by a 

commercial enterprise. 

 

        (2) Each buy/sell IGT agreement under the Economy Act authority shall 

include a determination statement as follows: 

 

“The following findings have been made to support the scope of this 

agreement:  (1) Funds are available, (2) The head of the requesting agency 

decided the subsequent orders against this agreement are in the best interest 

of the U.S. Government, (3) The Servicing agency can fill the order, and (4) 

The head of the requesting agency decided that subsequent ordered goods or 

services cannot be provided by contract as conveniently or cheaply by 

commercial enterprise.” 

 

        (3) Volume 11A, Chapter 3 of reference (f) provides specific DoD 

guidance regarding the purpose, authority, limitations and requirements for 

initiating Economy Act orders.  In addition to the conditions above, there 

are specific limitations on the use of Economy Act orders in accordance with 

Section 030105 of reference (f). 

 

            (a) Orders under the Economy Act authority cannot be used by one 

organizational unit to order work or services from another organizational 

unit under the same activity commander where the activity commander is able 

to fund the required goods or services using direct funds. 

 

            (b) Orders under the Economy Act authority may not be used for 

services which the servicing agency is required by law to provide the 

requesting agency, and for which it receives appropriations. 
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        (4) Reference (g) provides specific Marine Corps financial management 

policy related to Economy Act orders.  Specifically, Chapter 5 adds that 

Economy Act orders are normally referred to as work requests and are used for 

work or services of a normal or recurring nature (e.g., utility support, 

range support, administrative support, janitorial and trash removal support). 

 

    b.  Project Order.  Sub-section 6307 of reference (o), authorizes a 

federal government entity to place a specific, definite, and certain order 

for work, material, or the manufacture of material pertaining to an approved 

project with another federal government entity.  When placed with, and 

accepted by, a separately managed federal government entity, the project 

order serves to obligate appropriations in the same manner as orders or 

contracts placed with commercial enterprises. 

 

        (1) Volume 11A, Chapter 2 of reference (f) provides specific guidance 

regarding the purpose, authority, limitations and requirements for initiating 

Project Orders.  Similar restrictions applicable to Economy Act orders also 

apply to Project Orders. 

 

            (a) Volume 11A, Chapter 2, paragraph 020502 of reference (f) 

states, “a Project Order shall not be used by one organizational unit to 

order work from another organizational unit under the same activity 

commander.” 

 

            (b) Volume 11A, Chapter 2, paragraph 020515 of reference (f) 

further limits Project Order use for DoD-owned establishments capable of 

performing substantially the work ordered.  “Substantially,” as used in this 

paragraph, means that the project order recipient shall incur costs of not 

less than 51 percent of the total costs attributable to rendering the work or 

services ordered. 

 

        (2) There is distinct difference between orders under the Economy Act 

and Project Order authorities. 

 

            (a) Project Order financing is limited to work or services not 

reasonably severable between fiscal years, with a need present in the fiscal 

year in which the Project Order is issued.  Volume 11A, Chapter 2, paragraph 

020509 of reference (f) provides definitions and examples of the term “non-

severable” versus “severable” types of work to distinguish the appropriate 

use of Project Order from the Economy Act order. 

 

                1.  Examples of non-severable activities appropriately 

financed by Project Orders include, but are not limited to: manufacture, 

production, or assembly of items; renovation, rebuild, rehabilitation, 

reconditioning, or overhauls of items; alteration or modification in design 

or assembly of an item; or construction or conversion of items. 

 

                2.  Examples of severable services not appropriately financed 

by Project Orders (but more appropriately considered financed by Economy Act 

orders) include but are not limited to: custodial or housekeeping services; 

security or fire protection services; refuse collection; or general routine 

maintenance. 

 

            (b)  Based on the nature of non-severable work, the period of 
performance for Project Order financed efforts may extend into the following 

fiscal year and beyond the expiration of the appropriation (though not beyond 

the cancellation date of the appropriation). 
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        (3) Reference (g) provides specific Marine Corps financial management 

policy related to Project Orders.  Specifically, Chapter 5 adds the following 

Project Order clarification. 

 

            (a) A Project Order is a definite, specific, non-severable order 

issued to produce material or for repair, maintenance, or overhaul of 

equipment and is never used for normal, recurring, or common support services 

which fall under the Economy Act authority. 

 

            (b) In accordance with Volume 11A, Chapter 2 of reference (f), 

Project Orders are limited to orders between DoD activities.  Orders outside 

of DoD activities will be executed under Economy Act authorities. 

 

            (c) Project Orders should only be issued to DoD activities 

capable of substantially performing the work ordered (i.e., the servicing DoD 

activity has capacity to perform 51% of the total costs attributed to 

rendering the work or services ordered).  Total cost includes the cost for 

goods and services, to include reimbursable labor, to complete the project 

order. 

 

            (d) Work on a Project Orders must begin within 90 calendar days 

of the acceptance of the order. 

 

    c.  Defense Working Capital Fund (DWCF).  Sub-section 2208 of reference 

(p) includes authority to establish working capital funds within DoD to 

finance inventories of supplies and provide working capital for industrial 

and commercial-type activities that provide common services within the DoD. 

 

        (1) Volume 11B, Chapter 1 of reference (f) provides DoD general 

policy and requirements pertaining to DWCF services and orders.  

Specifically, section 010105 identifies the following authorized customers. 

 

            (a) Any DoD command, organization, office, or other element. 

 

            (b) Non-DoD federal government agencies. 

 

            (c) Private parties and concerns when authorized by law including 

foreign governments, and state and local governments. 

 

            (d) Those United States manufacturers, assemblers, or developers 

authorized by sub-section 2208(h) of reference (p) and in accordance with 

sub-sections 2563 and 4543 of reference (p). 

 

        (2) Reference (g) breaks down Marine Corps DWCF into Navy Working 

Capital Funds (NWCF) Supply Management and NWCF Depot Maintenance revolving 

funds. 

 

            (a) NWCF Supply Management is described as inventory management 

functions that result in the sale of consumable and reparable items to 

support DoD, federal, and non-federal customers’ war fighting weapon systems 

supply needs. 

 

            (b) NWCF Depot Maintenance is described as providing innovative, 

worldwide, depot level and related maintenance, rebuild, modification, and 

repairs, as necessary on DON, federal and non-federal customers’ war fighting 

weapon systems to maximize the readiness and sustainability of ground combat 

and combat support weapon systems and equipment.  Within the Marine Corps, 
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these operations are located at Marine Corps Logistics Command in Albany, GA 

and Barstow, CA. 

 

    d.  Intergovernmental Support Agreements (i.e., partnership, state or 

local government).  Sub-section 2679 of reference (p), authorizes 

intergovernmental support agreements for installation-support services to be 

entered into by the DoD, on a sole source basis, with a state or local 

government for up to ten years to provide, receive, or share installation-

support services if the DoD Component determines that the agreement will 

serve the best interests of the Component by enhancing mission effectiveness 

or creating efficiencies or economies of scale, including by reducing costs.  

It must be noted that intergovernmental agencies (i.e., state and local 

governments) are not bound by federal policy or regulations, nor the 

procedures outlined in this Bulletin. 

 

    e.  Employee Details.  Sub-section 3341 of reference (l) authorizes the 

detailing of DoD employees to other offices within DoD for up to 120 days.  

Details for DoD employees outside of the DoD are authorized pursuant to sub-

section 1535 of reference (n). 

 

        (1) Reference (q) states that it is general DoD policy that the DoD 

will approve request for details outside the Department only on a 

reimbursable basis.  Non-reimbursable details shall be executed only if the 

employee will be performing functions consistent with those for which DoD 

funds are appropriated and under the greatest benefit of the detail accrues 

to the DoD. 

 

        (2) See reference (q) for additional policy, scope, procedures, and 

responsibilities associated with employee details. 

 

    f.  Interchange of Supplies and Services.  Sub-section 2571 of reference 

(p) authorizes the Military Departments to provide services, to include 

performing work, and supplies in support of each other without reimbursement 

when a Secretary of the Military Department concerned requests it and another 

Secretary approves it.  It also allows one armed force, to include the United 

States Coast Guard, to provide supplies, without charge, to another armed 

force.  It must be noted that the interchange of supplies and services are on 

a non-reimbursable basis and are not applicable to buy/sell IGTs. 

 
2.  Reimbursable Practices 

 
    a.  The practice of sending reimbursables (to include those associated 

with IGT) within and between Major Commands must be examined critically among 

General Fund activities.  The structure of the command and its activities and 

organizations as well as the structure of appropriations, budget line items 

and programs will affect the appropriate level of IGT activity; however, 

transactions that can be completed via a realignment of allocated funds 

between organizations or a functional transfer should not be accomplished by 

an IGT. 

 

     b.  During budget development and funds execution, General Fund 

activities must seek opportunities to reduce IGT volume by recommending 

budget base transfers, funds realignment between organizations, or below 

threshold reprogramming actions where appropriate and in coordination with DC 

P&R; consolidating transactions into fewer document amendments during 
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execution as much as possible; and considering business processes using 

intra-system functionality, where available, to avoid IGT. 

 

     c.  Reference (g) limits Marine Corps-to-Marine Corps reimbursable 

transactions.  This includes those initiated as an IGT. 

 

        (1) Marine Corps-to-Marine Corps reimbursable orders between 

appropriations with the same department code are prohibited without prior 

approval of DC P&R. 

 

        (2) Reimbursable orders with appropriations between different 

department codes are authorized (e.g., 17 and 97). 

 

        (3) The Marine Corps direct-cite funding process in SABRS should be 

used for reimbursable orders between commands that use the same 

appropriation. 

 

3.  Buy/Sell Intragovernmental Transaction (IGT) Overview 

 

    a.  IGT consists of buy/sell transactions that should be agreed upon by 

federal government trading partners and managed through a formal IGT 

agreement and subsequent orders and invoices. 

 

    b.  The IGT end-to-end process is defined by three distinct phases of 

activity: initiation; performance/delivery, receipt, and acceptance; and 

settlement.  Each phase is characterized by specific accountability and 

accounting events and is governed by a set of business rules to guide the 

decision-making process throughout the IGT lifecycle. 

 

        (1) The initiation phase consists of the establishment of the GT&C 

and other activities that occur before the commencement of any work. 

 

            (a) An IGT agreement, documented via the GT&C, defines the terms, 

conditions, and scope of the exchange of goods or services between federal 

government trading partners.  This phase is further discussed in paragraph 4 

of this enclosure. 

 

            (b) The subsequent order (IGT purchase request and approval) and 

order acceptance specifies the specific terms, products/services 

requirements, quantities and prices, accounting data, delivery schedule and 

actions of each trading partner under the overarching GT&C.  It serves as the 

funding (or reimbursable) section of the agreement that creates a fiscal 

commitment (placement of order) and obligation (acceptance of order).  This 

phase is further discussed in paragraph 5 of this enclosure. 

 

        (2) The performance/delivery, receipt, and acceptance phase consists 

of the performance/delivery of goods or services, the receipt and acceptance 

of goods or services, and the associated work in progress activities. 

 

            (a) The performance/delivery of goods or services is performed by 

the seller (servicing activity).  This phase is further discussed in 

paragraph 6 of this enclosure. 

 

            (b) Upon delivery of the goods or services, the buyer (requesting 

activity) performs receipt and acceptance procedures to accept or reject the 

goods or services and communicates the results to the seller.  The buyer 

records the amount of the goods or services received in the payables account.  
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This phase is further discussed in paragraph 7 of this enclosure. 

 

         (3) The settlement phase includes the bill and payment activities.  

 

            (a) The seller submits a bill to the Treasury via the IPAC system 

and records the billed amount in the receivables account.  This phase is 

further discussed in paragraph 8 of this enclosure. 

 

            (b) The buyer accepts the transaction and issues the payment 

according to the payment terms agreed upon in the agreement.  This phase is 

further discussed in paragraph 8 of this enclosure. 

 

            (c) The buyer and seller are required to review, reconcile, and 

closeout all IGTs when the terms and conditions as outlined in the order have 

been met.  This phase is further discussed in paragraph 9 of this enclosure. 

 

4.  Buy/Sell Intragovernmental Transaction (IGT) Agreements.  The authority 

and policy governing IGT agreements are provided in paragraph 1 of this 

enclosure.  Per references (d), (e), (f), (g), and (r), agreements, also 

known as the GT&C, are required for IGTs not specifically exempted by 

reference (e) to document the terms and conditions under which the agreement 

will be executed.  The GT&C serves as the documented evidence of a formal 

offer and acceptance between the buyer and seller.  In the absence of such 

documentation there is no valid agreement of the materials or services to be 

provided, or that payment is required.  Agreements will be prepared and 

executed using the procedures and documented as stated in reference (e) and 

this Bulletin. 

 

    a.  Agreements are the basis for IGTs and are required prior to the 

execution of all types of IGT orders (i.e., buy/sell and direct citations). 

 

        (1) This includes IGT orders from mandatory sources who are unable to 

receive or process MILSTRIP transactions and require execution via a buy/sell 

IGT order. 

 

        (2) Agreements are required for internal Marine Corps buy/sell IGTs, 

executed via Marine Corps direct cite process, in which the requesting and 

supporting agency are executing under different Title 10 and 31 authorities 

(i.e., the requesting commanding officer (CO)/accountable officer (AO) is not 

the same individual as the supporting CO/AO).  Refer to Volumes 1 and 2 of 

reference (h) for additional information on Title 10 and 31 authorities, and 

Chapter 4 of reference (g) for additional information on the Marine Corps 

direct cite process. 

 

        (3) DoD Components designated as a Combatant Command support agent 

will provide administrative and logistics support to Combatant Command 

headquarters and the subordinate unified command headquarters.  Arrangements 

for the administrative and logistical support shall be resourced through 

agreements developed between the Combatant Command and other DoD Components 

or as otherwise directed. 

 

        (4) Agreements expire no later than ten (10) years from the effective 

date unless a statute or other legal authority expressly provides for a 

longer duration. 

 

    b.  To eliminate redundant administrative burden, GT&Cs shall be 

consolidated at the lowest common level of the chain of command. 
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        (1) Marine Corps-wide agreements required by multiple Marine Corps 

Major Commands are consolidated, drafted, negotiated, staffed, approved, and 

maintained at HQMC (DC I&L).  Examples include, but are not limited to, Navy 

Facilities support and Defense Logistics Agency Document Services support. 

 

        (2) Major Command-wide agreements required by multiple Major 

Subordinate Commands under the same Major Command are consolidated, drafted, 

negotiated, staffed, approved, and maintained at the Major Command or their 

Major Subordinate Command delegate.  Examples include, but are not limited 

to, Marine Corps Forces, Pacific (I Marine Expeditionary Force (MEF)/III MEF) 

agreement with Marine Corps Installations Command (MCICOM) for installation 

services support, or Marine Forces Reserve with the Army National Guard for 

training site support. 

 

        (3) Major Subordinate Command-wide agreements required by multiple 

subordinate commands under the same Major Subordinate Commands are 

consolidated, drafted, negotiated, staffed, approved, and maintained at the 

Major Subordinate Command or their delegate.  Examples include, but are not 

limited to, I MEF with Marine Corps Base (MCB) Camp Pendleton for I MEF Camp 

Pendleton tenant unit installation services support, or II MEF with Marine 

Corps Air Station (MCAS) Cherry Point for II MEF tenant unit installation 

services support. 

 

    c.  Government Invoicing (G-Invoicing).  As directed in Volume 11A of 

reference (f), and references (d) and (s) through (w), it is DoD policy that 

agreements between federal trading partners (intragovernmental), where funds 

are reimbursed, be administered via the Department of Treasury, Bureau of 

Fiscal Service computer-based G-Invoicing system 

(https://igt.fiscal.treasury.gov/) which supports fiscal compliance 

requirements of sub-sections 3512(b) and 3513 of reference (n). 

 

        (1) The G-Invoicing system (formerly named the Invoice Processing 

Platform) will be used to negotiate, broker, and/or electronically store 

GT&Cs between intragovernmental buyers and sellers for all reimbursable 

transactions as appropriate system capabilities come online.  This 

requirement includes all IGT agreements established during or after Fiscal 

Year (FY) 2017, and whose terms extend beyond FY 2017. 

 

        (2) G-Invoicing requires the use of the IGT agreement minimum data 

elements during the creation of the system generated GT&C.  Enclosure (3) 

provides a description, corresponding data element location within legacy 

agreement documents, and Marine Corps-specific instructions for each minimum 

IGT agreement data element. 

 

        (3) Due to the overall implementation strategies of various federal 

government agencies and internal staffing requirements with Marine Corps 

activities, new agreements are not expected to be created, negotiated, and/or 

approved entirely in the paperless G-Invoicing environment.  In most 

situations, the IGT agreement will be drafted and appropriately staffed with 

external trading partners and within Marine Corps staffs as a paper document.  

Once both parties have agreed to the terms and conditions and the approving 

authorities have signed the paper agreement, the IGT agreement minimum data 

elements will be loaded into G-Invoicing and the signed agreement will be 

added as an attachment. 

 

        (4) Government Invoicing roles.  Major Commands and Major Subordinate 

Commands, as identified in enclosure (3), will appoint in writing one primary 
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G-Invoicing agreement manager and UAM.  These responsibilities may be 

delegated as necessary at the discretion of the CO/AO; however, data resident 

within G-Invoicing will be maintained at the Major Command and Major 

Subordinate Command level (i.e., users below the Major Subordinate Commands 

identified in enclosure (3) will be aligned to the Major Subordinate Command 

G-Invoicing account). 

 

            (a) In support of agreement management, roles and permission are 

divided between the requesting and servicing agency.  Within the Marine 

Corps, the primary agreement manager will be assigned all the available 

agreement roles and subsequent permissions.  Alternate agreement managers can 

be limited to certain roles and permission based on local procedures.  A 

summary of G-Invoicing GT&C roles are as follows. 

 

                1.  General Terms and Condition (GT&C) Creator.  Ability to 

view, create, edit, delete, and modify GT&Cs. 

 

                2.  General Terms and Condition (GT&C) Viewer.  Ability to 

view GT&Cs. 

 

                3.  General Terms and Condition (GT&C) Manager.  Same as GT&C 

Creator with the added ability to share a draft GT&C with the 

intragovernmental trading partner. 

 

                4.  General Terms and Condition (GT&C) Initial Approver.  

Ability to view, approve, reject, or close a GT&C.  In situations addressed 

in paragraph 4c(3) above, the G-Invoicing initial approver is simply 

executing an administrative approval as the GT&C approving authority has 

approved the GT&C via a signature on a paper GT&C which is subsequently 

loaded to G-Invoicing.  If GT&Cs are being approved completely in the G-

Invoicing paperless environment, this individual must be the approval 

authority or their delegated authority. 

 

                5.  General Terms and Condition (GT&C) Final Approver.  

Ability to view, approve, reject, or close a GT&C. In situations addressed in 

paragraph 4c(3) above, the G-Invoicing final approver is simply executing an 

administrative approval as the GT&C approving authority has approved the GT&C 

via a signature on a paper GT&C which is subsequently loaded to G-Invoicing.  

If GT&Cs are being approved completely in the G-Invoicing paperless 

environment, this individual must be the approval authority or their 

delegated authority. 

 

NOTE:  G-Invoicing has adopted an initial approver and final approver to 

allow for both the financial management and logistics community the ability 

to approve a GT&C within the system. 

 

            (b) In support of access management, roles and permission are 

divided between the UAM and HQMC G-Invoicing Advocate. 

 

                1.  User Administrator.  Permits the creation of users and 

assignment of roles and data access groups to users and permits the 

modification of existing user accounts.  Within the Marine Corps this is the 

UAM. 

 

                2.  Organization Administrator.  Permits maintenance of data 

access groups, which are needed to grant organization and account data to 
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users. Within the Marine Corps this role will be aligned to the HQMC G-

Invoicing advocate. 

 

                3.  Configuration Administrator.  Permits disburser account 

configuration and reference data management.  Within the Marine Corps this 

role will be aligned to the HQMC G-Invoicing advocate. 

 

    d.  Intragovernmental Transaction (IGT) Agreement Documentation.  The 

agreement format used is largely determined by the classification of one or 

both parties (i.e., federal agencies or not) and whether funds reimbursement 

is involved. 

 

        (1) Fiscal Service (FS) Form 7600A (FS 7600A), “United States 

Government General Terms & Conditions (GT&C).”  Intragovernmental agreements 

that require cost reimbursement from one party to another must use the 

Department of the Treasury FS 7600A.  The FS 7600A may also be used to 

document agreements that have a mixture of reimbursable costs and non-

reimbursable support for goods or services, or, to document agreements with 

no reimbursable clauses.  The G-Invoicing GT&C input screen is an electronic 

version of this form. 

 

        (2) Memorandum of Agreement (MOA).  A MOA is generally used to 

document agreements and execute or deliver responsibilities with or without 

clauses for cost reimbursement of goods and services between any two or more 

parties. When a MOA involves the reimbursement of goods and services between 

Federal agencies, the parties must also execute an FS 7600A.  Additionally, 

it may be used to document reimbursable agreements between a DoD Component 

and a non-Federal agency. 

 

        (3) Memorandum of Understanding (MOU).  A MOU is used to document a 

mutual understanding between any two or more parties that does not contain a 

clause for cost reimbursement, and there is no reliance by the parties to 

execute or deliver on any responsibilities.  All MOUs are to be clearly 

identified as an MOU by including the phrase “Memorandum of Understanding” in 

the document’s title. 

 

        (4) Additional information, if required, may be attached to the 

printed FS 7600A, MOA, MOU, or uploaded to G-Invoicing (e.g., extension to 

GT&C, list of services with detailed descriptions, cost estimate sheet, 

photographs, manpower requirements, etc.). 

 

        (5) Legacy intragovernmental agreements remain active but will 

transition to the FS 7600A upon renewal or modification. 

 

        (6) All intragovernmental agreements (i.e., new and legacy) must be 

loaded in G-Invoicing. 

 

    e.  Intragovernmental Transaction (IGT) Agreement Approval Authority 

 

        (1) Marine Corps-Wide Agreements.  Agreement approval authority 

resides with ADC I&L (LP).  Refer to paragraph 4b(1) of this enclosure for 

examples. 

 

        (2) HQMC Centrally Managed Accounts, Marine Forces, MEF, and the 

Supporting Establishment.  Agreement approval authority resides with 

commanders, commanding generals, and commanding officers (referred to as 

CO/AO for the rest of this Bulletin) with Title 10 and 31 authorities.  
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Approving authorities may delegate their signature authority (i.e., “by 

direction”) to officers and civilians within their organizations in 

accordance with reference (x). 

 

    f.  Intragovernmental Transaction (IGT) Agreement Management Roles and 

Responsibilities 

 

        (1) Agreement Managers.  Responsible for the maintenance of 

organizational agreements. 

 

            (a) Must be formally appointed in writing by the CO/AO within the 

Major Command or Major Subordinate Command, as identified in enclosure (3), 

using standard naval letter format. 

 

                1.  In many cases the agreement manager will be the supply 

officer per reference (y); however, the CO/AO may appoint the individual best 

suited as the command’s agreement manager. 

 

                2.  Major Commands and Major Subordinate Commands may 

authorize subordinate command CO/AO’s to appoint alternate agreement managers 

to assist the Major Command or Major Subordinate Command primary agreement 

manager.  When authorized, the alternate agreement managers will be appointed 

in writing by the subordinate command CO/AO, using standard naval letter 

format. 

 

            (b) Must request access to G-Invoicing via the CO/AO appointed G-

Invoicing UAM by providing a copy of the signed CO/AO Agreement Manager 

appointment letter and completed DD 2875, “System Authorization Access 

Request (SAAR).” 

 

            (c) Ensure existing and new agreements in support of IGTs are in 

place. 

 

            (d) Ensure the use of appropriate management, internal controls, 

and oversight measures are in place for the establishment of new agreements 

as described in references (z) and (aa). 

 

            (e) Review agreements to validate requirements no less often than 

mid-point (e.g., at year four (4) of an eight (8) year agreement) from the 

agreement effective date. 

 

                1.  Cost estimates within agreements that include 

reimbursable services are to be reviewed annually to ensure current year 

actual costs are identified for accurate customer billing and invoices. 

 

                2.  New signatures from both parties are required to 

establish a new agreement or modify an existing agreement even when the same 

terms and conditions are used as in the expired agreement. 

 

            (f) Use the G-Invoicing system for all reimbursable IGT 

agreements (i.e., FS 7600A or other legacy agreement). 

 

            (g) Ensure agreement documentation in support of all IGTs is 

readily available for retrieval, budgeting requirements validation, 

inspections, and audit review by retaining active and expired agreements in 

accordance with Volume 3 of reference (h). 
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            (h) If necessary, the CO/AO appointed Agreement Manager may 

recommend to the CO/AO the appointment of an alternate agreement manager(s) 

to assist with their responsibilities. 

 

                1.  In these instances, the alternate agreement manager(s) 

shall be appointed by the CO/AO via an appointment letter and the primary 

agreement manager is responsible for all actions of the alternate individual. 

 

                2.  Alternate agreement managers must have their G-Invoicing 

roles and permissions identified in their appointment letters.  Refer to 

paragraph 4c(4) of this enclosure for additional information on G-Invoicing 

roles and permissions. 

 

                3.  To gain access to G-Invoicing, the alternate agreement 

manager will provide the CO/AO appointed UAM a copy of the signed appointment 

letter and a completed DD 2875. 

 

        (2) User Access Manager (UAM).  Ensure that G-Invoicing access is 

restricted to appointed users (i.e., agreement managers, alternate agreement 

managers, and alternate UAMs). 

 

            (a) UAMs must be formally appointed in writing by the CO/AO 

within the Major Command or Major Subordinate Command, as identified in 

enclosure (3). 

 

            (b) UAMs must request user access to G-Invoicing via the CO/AO 

appointed UAM (i.e., Major Command or Major Subordinate Command identified in 

enclosure (3)) by providing a copy of the signed CO/AO UAM appointment letter 

and completed DD 2875. 

 

            (c) UAMs must be trained in the responsibilities of the G-

Invoicing GT&C administrator. 

 

            (d) UAMs must maintain G-Invoicing system access documentation on 

file in accordance with Volume 3 of reference (h). 

 

            (f) If necessary, the CO/AO appointed UAM may recommend to the 

CO/AO the appointment of alternate UAM(s) to assist with their 

responsibilities. 

 

                1.  In these instances, the alternate UAM(s) shall be 

appointed by the CO/AO via an appointment letter and the primary UAM is 

responsible for all actions of the alternate individual. 

 

                2.  To gain access to G-Invoicing, the alternate UAM must 

provide the appointed UAM a copy of the signed appointment letter and a 

completed DD 2875. 

 

        (3) Program Manager/Agreement Generator/Requirement Generator.  These 

are personnel within an organization who generate agreement requirements.  

Accordingly, the following guidance applies. 

 

            (a) They are not required to be appointed by the CO/AO; however, 

these individuals are typically AO/CO appointed responsible officers. 

 

            (b) They provide approved legacy agreements to the agreement 

manager for upload into G-Invoicing. 
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            (c) They route all new agreement requests to the agreement 

manager for appropriate staffing. 

 

5.  Buy/Sell Intragovernmental Transaction (IGT) Purchase Order.  The policy 

governing IGT purchase orders (IGT purchase request and approval) are 

provided by references (f), (g), (ab), and (ac).  Two requirements to 

initiate an IGT purchase order are: (1) establishing the GT&C, and (2) 

executing a reimbursable purchase order for goods or services.  The following 

provides an overview of policies governing specific types of buy/sell IGT 

purchase orders. 

 

    a.  Each IGT purchase order must be issued pursuant to a signed GT&C. 

 

    b.  When the Marine Corps is the buyer for an Intragovernmental 

Transaction (IGT), the following applies: 

 

        (1) Each IGT purchase order must include a specific Statement of Work 

with clear requirements and outcomes, period of performance, any special 

requirements or restrictions, and appropriate funding citations.  To support 

the buy/sell IGT business process, IGT purchase order minimum data elements 

and Marine Corps-specific instructions for each data element have been 

identified in enclosure (4). 

 

        (2) Each IGT purchase order must follow established processes for 

review, approval, and internal control principles identified in Volumes 1 and 

2 of reference (h), and references (ab) and (ac). 

 

        (3) Intragovernmental Transaction (IGT) Purchase Order Documents 

 

            (a) There are several forms that can be used to support an IGT 

purchase orders.  These forms can be issued to support an IGT purchase order 

under any of the authorities identified in paragraph 1 of this enclosure. 

 

                1.  Navy Comptroller (NAVCOMPT) Form 2275 (NAVCOMPT 2275), 

“Order for Work and Services”.  Used when issuing an IGT purchase order with 

the DON.  Use of this form is being replaced by the FS 7600B, “United States 

Government Order Form.” 

 

                2.  Directives Division (DD) Form 448 (DD 448), “Military 

Interdepartmental Purchase Request (MIPR)”.  Used when issuing an IGT 

purchase order to another DoD Component or federal agency.  Use of this form 

is being replaced by the FS 7600B. 

 

                3.  Fiscal Service (FS) Form 7600B (FS 7600B), “United States 

Government Order Form”.  Used when issuing an IGT purchase order to another 

DoD Component or federal agency.  Use of this form is replacing the NAVCOMPT 

2275 and DD 448. 

 

                4.  System-generated equivalent form.  When generated within 

a Marine Corps-approved purchase request system, the system-generated form 

serves as the IGT purchase order.  It can be used when issuing an IGT 

purchase order to another DoD Component or federal agency. 

 

            (b) PR Builder is the only currently approved Marine Corps system 

capable of generating an IGT purchase order. 
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                1.   Buy/Sell IGT purchase orders will be generated in PR 

Builder to ensure minimum data requirements are captured. The only exception 

is when access to PR Builder is not available due to a lack connectivity in a 

forward deployed environment. 

 

                2.  The form generated within PR Builder is named the FS 

7600B and is the systems equivalent to the FS 7600B. 

 

                3.  All trading partners may not be fully implemented in the 

use of the FS 7600B (manual or PR Builder generated).  In these cases, the 

IGT purchase order must be generated within PR Builder in order to generate 

the authorized commitment.  Once generated, the IGT purchase order document 

requested by the trading partner should be manually generated to support the 

PR Builder generated IGT purchase order. 

 

        (4) Once the IGT purchase order is generated and approved in 

accordance with references (h) and (ab), it is forwarded to the seller for 

review and acceptance. 

 

        (5) Upon acceptance of the IGT purchase order by the seller, the 

appropriate obligation must be entered in the accounting system.  At this 

time, the buyer monitors available balances and contacts the seller when 

funds are either executing higher than planned for recurring services, or 

below planned cost for services. 

 

        (6) After the appropriate obligations are entered, the buyer monitors 

the delivery of the goods or services which initiates the IGT receipt and 

acceptance process to document goods or services received (paragraph 7 of 

this enclosure). 

 

        (7) Chapter 5, paragraph 5005 of reference (g) provides additional 

details on the buyer’s financial management IGT purchase order requirements. 

 

    c.  When the Marine Corps is the seller for an Intragovernmental 

Transaction (IGT), the following applies: 

 

        (1) Upon receipt of an IGT purchase order, decide whether the 

requested goods or services can be performed in accordance with the buyer’s 

statement of work. 

 

            (a) If supportable, accept the order and return to the buyer. 

 

                1.  If the original IGT purchase order was submitted with a 

DD 448, complete and forward a DD 448-2, “MIPR Acceptance Form” to the buying 

command. 

 

                2.  If the original IGT purchase order was submitted via a 

form other than the DD 448 (as identified in paragraph 5b(3) of this 

enclosure), sign the acceptance block and forward a copy back to the buyer. 

 

            (b) If denied, cite the reasons for denial and return to the 

buyer. 

 

        (2) If the seller’s statutory authority (paragraph 1 of this 

enclosure) is not defined in the agreement, it must be included in the 

buy/sell IGT purchase order acceptance.  When either the supplier or receiver 
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is not a federal agency, the statutory authority must be that of the federal 

agency. 

 

        (3) Once accepted, the seller creates a reimbursable record in the 

accounting system via a unique RON to identify the buyer’s order and 

pertinent information in accordance with Chapter 5, paragraph 5006 of 

reference (g).  The intent of the RON is to capture the cost of the seller in 

support of the buyer’s requirement.  It is important to note the seller 

initially uses their own funds to execute the buyer’s requirement. 

 

        (4) The seller begins to execute and fill the buy/sell IGT 

requirement up to the amount available through the RON.  This initiates the 

IGT performance/delivery process to document goods delivered or services 

provided (paragraph 6 of this enclosure). 

 

        (5) Chapter 5, paragraph 5006 of reference (g) provides additional 

details on the seller’s financial management requirements associated with 

supporting a buy/sell IGT order. 

 

6.  Buy/Sell Intragovernmental Transaction (IGT) Performance/Delivery.  The 

policy governing performance and delivery requirements is provided by Volume 

4, Chapter 3 or reference (f).  This is a necessary action by the seller 

which supports both the buyer’s and seller’s understanding of what was 

provided by the seller based on what was accepted on the order.  When 

combined with the buyer’s receipt and acceptance, the documents serve as the 

appropriate evidence that a good was received or a service was rendered and 

supports the validity of the IGT through to settlement. 

 

    a.  When the Marine Corps is the seller for a buy/sell IGT, they perform 

the necessary actions to fill the buyer’s order and generate a 

performance/delivery document which is forwarded to the buyer.  

Simultaneously, the seller books a receivable in the accounting system. 

 

        (1) Performance/delivery documentation may include but is not limited 

to the DD 250; system-generated performance/receiving report (i.e., Wide Area 

Workflow (WAWF) IGT Performance Evidence Receiving Report); U.S. Government 

Bill of Lading (GBL); DD 1348-1A, “Issue Release/Receipt Document”; or DD 

1149. 

 

        (2) Within the Marine Corps, the preferred type of 

performance/delivery documentation is the DD 250 or system equivalent. 

 

        (3) For the documents identified in the above paragraphs, the minimum 

data requirements required to serve as the buy/sell IGT performance/delivery 

document are identified in enclosure (6) of this Bulletin. 

 

        (4) Paragraph 1 of enclosure (6) of this Bulletin provides 

instructions in the column titled “Servicing Agency (Seller)” for completing 

the DD 250 to serve as the performance/delivery document. 

 

        (5) Copies of the performance/delivery documentation will be 

distributed with the shipment (delivery of goods or performance of services) 

and to the servicing and requesting agency funding and authorizing officials 

in accordance with reference (b). 

 

    b.  Upon delivery, the buyer inspects the delivered goods or services to 

ensure they are correct and in working order and signs the 
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performance/delivery document.  This serves as the receipt and acceptance 

document and is returned to the seller as confirmation of receipt. 

 

    c.  Upon receipt of the buyer’s confirmation of receipt (receipt and 

acceptance), the seller begins the buy/sell IGT settlement phase (paragraph 8 

of this enclosure). 

 

7.  Buy/Sell Intragovernmental Transaction (IGT) Performance/Delivery Receipt 

and Acceptance.  The authority and policy governing receipt and acceptance 

requirements are provided by references (f), (g), (ab), (ad), (ae) and sub-

sections 1535 and 3321 of reference (n).  The receipt and acceptance process 

provides an audit compliant source document to support the delivery of 

orders.  This source document validates the recording of accounts receivable 

(seller) and accounts payable (buyer) in the respective accounting systems.  

Proper receipt and acceptance reduce the risk of payment for goods or 

services that were not received or that did not satisfy the order.  The below 

procedures are established to support audit compliance and comply with future 

DoD policy initiatives and system enhancements.  Specifically, the IGT 

capability within WAWF which will mimic functionality currently performed for 

commercial transactions. 

 

    a.  When the Marine Corps is the buyer for a buy/sell IGT, they are 

required to produce evidence of receipt and acceptance as documented proof 

that the goods were delivered, or services performed. 

 

        (1) Receipt and acceptance documentation may include, but is not 

limited to, the DD 250, system-generated performance/receiving report (i.e., 

WAWF IGT Performance Evidence Receiving Report), GBL, DD 1348-1a, or DD 1149. 

 

        (2) Within the Marine Corps, the preferred type of receipt and 

acceptance documentation is the DD 250 or the system-generated equivalent 

form. 

 

        (3) For the documents identified in the above paragraphs, the minimum 

data elements required to serve as the buy/sell IGT receipt and acceptance 

document are identified in enclosure (6) of this Bulletin. 

 

        (4) Copies of the receipt and acceptance documentation will be 

distributed to the servicing and requesting agency funding and authorizing 

officials in accordance with reference (b). 

 

    b.  The following applies when the performance/delivery documentation is 

provided by the seller before or upon delivery of the goods or services to 

the buyer. 

 

        (1) The individual receiving the items on behalf of the buyer signs 

the performance/delivery documentation received from the seller, ensuring the 

required minimum data elements are annotated on the document (paragraph 7a(3) 

of this enclosure).  This serves as the receipt and acceptance documentation. 

 

        (2) Paragraph 2 of enclosure (6) of this Bulletin provides 

instructions in the column titled “Requesting Agency (Buyer) – Provide” for 

completing the receipt and acceptance documentation when a 

performance/delivery document is provided by the seller. 

 

        (3) The buyer provides a copy of the signed receipt and acceptance to 

the seller as confirmation that the goods or services have been received and 



MCBUL 4491 

13 JUL 2020 

 

1-16 Enclosure (2) 

accepted.  Simultaneously, the buyer enters an expense in the accounting 

systems (i.e., books a payable) to show that the goods or services were 

received.  In addition, copies of the signed receipt and acceptance 

documentation are distributed in accordance with paragraph 7a(4) of this 

enclosure. 

 

        (4) The seller initiates the buy/sell IGT settlement process 

(paragraph 8 of this enclosure). 

 

    c.  The following applies when the performance/delivery documentation is 

not provided by the seller before or upon delivery of the goods or services 

to the buyer. 

 

        (1) In order to document the Marine Corps receipt of goods or 

services when performance/delivery documentation is not provided by the 

seller, the buyer will create their own receipt and acceptance document. 

 

        (2) Paragraph 2 of enclosure (6) of this Bulletin provides 

instructions in the column titled “Requesting Agency (Buyer) – DD 250” for 

completing the DD 250 to serve as the receipt and acceptance document when a 

performance/delivery document is not provided by the seller. 

 

        (3) The individual receiving the items on behalf of the buyer signs 

the buyer-generated receipt and acceptance document, ensuring the minimum 

required data elements are annotated on the document (paragraph 7a(3)).  This 

serves as the receipt and acceptance document. 

 

        (4) The buyer provides a copy of the signed receipt and acceptance to 

the seller as confirmation that the goods or services have been received and 

accepted.  Simultaneously, the buyer enters an expense (books a payable in 

the accounting system) to show that the goods or services were received.  In 

addition, copies of the signed receipt and acceptance documentation are 

distributed in accordance with paragraph 7a(4). 

 

        (5) The seller initiates the buy/sell IGT settlement process 

(paragraph 8 of this enclosure). 

 

    d.  In accordance with references (ab) and (af), the individual who 

approved the buy/sell IGT purchase order cannot perform the receipt and 

acceptance confirmation for the goods or services ordered (i.e., they cannot 

sign the receipt and acceptance documentation). 

 

8.  Buy/Sell Intragovernmental Transaction (IGT) Settlement.  Submission, 

review, and validation of billed amounts and payments are integral steps in 

the buy/sell IGT process.  The policy to prepare, review, and submit bills 

(invoice) and payments (disbursement) are provided by Volume 11A, Chapter 1 

and Volume 11B, Chapter 11 of reference (f), and reference (g).  The 

following provides an overview of policies and procedures governing buy/sell 

IGT purchase orders. 

 

    a.  The seller shall submit invoices and retain all documentation 

supporting the invoices.  Supporting documentation for the bill includes the 

purchase order, order acceptance, performance/delivery and receipt and 

acceptance documentation. 

 

    b.  Per Volume 11A, Chapter 1 and Volume 11B, Chapter 11 of reference 

(f), sellers shall bill the buyer within 30 calendar days after the month in 
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which performance occurred (e.g., performance occurring on 3 March and 30 

March requires billing no later than 30 April).  The payment due date shall 

not be more than 30 calendar days from the date of the bill. 

 

    c.  All buy/sell IGT disbursement and collection transactions are made 

via the IPAC system (https://fiscal.treasury.gov/ipac) in accordance with 

Volume 5, Chapter 11, paragraph 1104 of reference (f). 

 

    d.  When the Marine Corps is the seller, the billing process within the 

accounting system is activated once an “expense” against the RON assigned to 

the customer order is entered into SABRS. 

 

        (1) The accounting system produces the bill based on the amount 

recorded and previously unbilled expenses associated with the buyer’s order. 

 

        (2) The seller’s appropriations are initially charged for the goods 

or services consumed by the buyer.  The disbursement collection provides the 

seller’s appropriation with a credit to offset the initial outlay and 

transfers a charge to the buyer’s appropriation data provided in the IGT 

purchase order and acceptance. 

 

    e.  When the Marine Corps is the buyer, commands have 90 calendar days 

from the time the IPAC payment is processed to dispute the charge and process 

the adjustment (chargeback).  To facilitate this process and increase the 

availability of funds, the receipt and acceptance must be accomplished no 

later than 30 calendar days after the IPAC payment posts in SABRS. 

 

        (1) Commands must review system generated reports within SMARTS to 

confirm all IPAC payments have been properly expensed.  Transactions posted 

to the reports must be researched to determine if the goods or services have 

been delivered. 

 

            (a) If the goods or services have been delivered and the receipt 

and acceptance documentation is not available, commands must execute the 

actions outlined in paragraph 7c of this enclosure. 

 

            (b) If the goods or services have been delivered and the receipt 

and acceptance documentation is available, the buyer enters an expense in the 

accounting systems (i.e., book a payable). 

 

            (c) If the goods or services have not been delivered, the buyer 

will initiate dispute and chargeback procedures following the instructions 

provided in Volume 4, Chapter 3, paragraph 0305 of reference (f). Marine 

Corps activities are expected to work directly with trading partners to 

reconcile differences; however, if activities are not able to resolve the 

differences at their level it will be elevate to DC I&L.  DC I&L will 

coordinate with DC P&R to initiate the dispute resolution process identified 

in paragraph 2.3.4 of reference (d). 

 

        (2) Refer to Chapter 5 of reference (g) for additional financial 

management details associated with the settlement process. 

 

9.  Buy/Sell Intragovernmental Transaction (IGT) Reconciliation and Closeout.  

Requesting and servicing organizations are required to review, reconcile, and 

closeout all buy/sell IGTs when the terms and conditions as outlined in the 

order have been met.  Commands shall establish processes to reconcile and 
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closeout buy/sell IGTs consistent with current Marine Corps reconciliation 

procedures established in references (g) and (ab). 

 

    a.  Buyers and sellers will coordinate review of final bills, completion 

of work, reconcile any discrepancies (e.g., unmatched disbursements and 

collections) and establish an agreement for final amendment to the order, if 

required, to return unused funds to the requesting organization. 

 

    b.  Timely reconciliation of orders provides the opportunity to recoup 

funds for the optimal utilization of allocated resources.  Reconciliation and 

closeout of an order should be completed within 30 calendar days, but no 

later than 60 calendar days after the work completion date for unexpired 

funds.  For orders that have balances after the fund expiration date, the 

balances must be reconciled to ensure the accuracy of related accounts 

payable and receivable balances in support of annual financial statement 

reporting as of 30 September. 

 

    c.  To de-obligate funds, the buyer will send an amendment of the order 

to the seller. 

 

10.  Buy/Sell Intragovernmental Transaction (IGT) Document Retention.  All 

Marine Corps organizations must adhere to documentation retention 

requirements in Volume 3 of reference (h). 
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Marine Corps Buy/Sell Intragovernmental Transaction (IGT) Agreement 

Management Activities 

 

Major Command 
Major Subordinate 

Command 
Command/Activity Name 

Major Command 

Recipient 

(MRI) 

Suballotment 

Recipients (SRI) 
<------ SABRS Table 208 Code 

Business Unit 

(BU) 

Department 

Identification (DI) 
<------ G-Invoicing System Code  

M00027 M00027 HQMC AGREEMENTS MANAGER HQMC; 

ADMINISTRATION & RESOURCE MANAGEMENT 

DIVISION; MANPOWER AND RESERVE 

AFFAIRS; PROGRAMS AND RESOURCES 

DIVISION; MARINE CORPS STAFF 

M00027 M67353 JOINT BASE MYER-HENDERSON HALL 

M00027 M95488 PLANS, POLICY AND OPERATIONS 

M00027 M95490 INSTALLATIONS AND LOGISTICS 

M00027 M77701 DEPUTY COMMANDANT FOR INFORMATION 

M39878 M39878 MARINE CORPS RECRUITING CMD 

M39878 M67011 1ST MARINE CORPS DISTRICT, NY 

M39878 M67013 4TH MARINE CORPS DISTRICT, PA 

M39878 M67015 6TH MARINE CORPS DISTRICT, SC 

M39878 M67016 8TH MARINE CORPS DISTRICT, TX 

M39878 M67017 9TH MARINE CORPS DISTRICT, KS 

M39878 M67019 12TH MARINE CORPS DISTRICT, CA 

M39878 M67889 EASTERN RECRUITING REGION 

M39878 M67890 WESTERN RECRUITING REGION 

M67004 M67004 LOGISTICS COMMAND 

M67023 M67023 MARINE FORCES EUROPE 

M67023 M67903 MARINE FORCES AFRICA 

M67024 M67024 MARINE FORCES SOUTH 

M67025 M67025 MARINE FORCES PACIFIC 

M67025 M67438 HEADQUARTERS III MEF 

M67025 M68450 HEADQUARTERS I MEF 

M67026 M20133 HEADQUARTERS II MEF 

M67026 M67026 MARINE FORCES COMMAND 

M67056 M67056 MARINE CORPS COMBAT DEV CMD 

M67854 M67854 MARINE CORPS SYSTEMS COMMAND 

M67854 M68909 MARINE CORPS TACTICAL SYSTEMS SUPPORT 

ACTIVITY 

M67856 M67856 TRAINING AND EDUCATION COMMAND (TECOM) 

M67856 M67884 MARINE AIR GROUND TASK FORCE TRAINING 

COMMAND, TECOM 

M67856 M68001 MARINE CORPS RECRUIT DEPOT (MCRD) SAN 

DIEGO, TECOM 

M67856 M68002 MCRD PARRIS ISLAND, TECOM 

M67861 M67861 MARFORRES 

M67898 M67898 MARINE CORPS CENTRAL COMMAND 

M67895 M00146 MCAS CHERRY POINT, MCICOM 

M67895 M00243 MCRD SAN DIEGO, MCICOM 

M67895 M00260 MARINE CORPS AIR FIELD QUANTICO, 

MCICOM 

M67895 M00263 MCRD PARRIS ISLAND, MCICOM 
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Major Command 
Major Subordinate 

Command 
Command/Activity Name 

Major Command 

Recipient 

(MRI) 

Suballotment 

Recipients (SRI) 
<------ SABRS Table 208 Code 

Business Unit 

(BU) 

Department 

Identification (DI) 
<------ G-Invoicing System Code  

M67895 M00264 MCB QUANTICO, MCICOM 

M67895 M00318 MCB HAWAII, MCICOM 

M67895 M00681 MCB CAMP PENDLETON, MCICOM 

M67895 M20229 COMBINE ARMS TRAINING CENTER CAMP 

FUJI, MCICOM 

M67895 M60169 MCAS BEAUFORT, MCICOM 

M67895 M62204 MARINE CORPS LOGISTICS BASE (MCLB) 

BARSTOW, MCICOM 

M67895 M62573 MCAS NEW RIVER, MCICOM 

M67895 M62613 MCAS IWAKUNI, MCICOM 

M67895 M62974 MCAS YUMA, MCICOM 

M67895 M63026 MCAS FUTENMA, MCICOM 

M67895 M67001 MCB CAMP LEJEUNE, MCICOM 

M67895 M67008 MCLB ALBANY, MCICOM 

M67895 M67029 MARINE BARRACKS, MCICOM 

M67895 M67069 CAMP MUJUK, MCICOM 

M67895 M67358 MARINE CORPS INSTALLATIONS - EAST, 

MCICOM 

M67895 M67399 MARINE CORPS AIR GROUND COMBAT CENTER, 

MCICOM 

M67895 M67400 MCB OKINAWA, MCICOM, MCICOM 

M67895 M67428 MARINE CORPS INSTALLATION WEST, MCICOM 

M67895 M67436 MARINE CORPS INSTALLATIONS PAC, MCICOM 

M67895 M67604 MCAS CAMP PENDLETON, MCICOM 

M67895 M67695 SUPPORT FACILITY BLOUNT ISLAND, MCICOM 

M67895 M67865 MCAS MIRAMAR, MCICOM 

M67895 M67895 MCICOM 

M67902 M67902 MARINE FORCES NORTH 

M67906 M67906 MARINE FORCES SPECIAL OPERATIONS 

COMMAND 

M67925 M67925 MARINE FORCES CYBERSPACE COMMAND 
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Marine Corps Buy/Sell Intragovernmental Transaction (IGT) Agreement Minimum 

Data Elements 

 

Data Element Description General Notes 

Requesting 

Agency 

(Buyer) 

Agency Name 

This will be the overall 

agency name and not the name 

of a command within the 

agency.  Examples include 

"United States Marine 

Corps," "United States Air 

Force," "Defense Logistics 

Agency," or "U. S. General 

Services Administration," 

etc. 

1.  For the Marine Corps, use 

"United States Marine Corps." 

2.  For external agencies, use 

appropriate external agency 

name. 

 

NOTE:  Within G-Invoicing, this 

data element will be selected 

from a drop-down box. 

Requesting 

Agency 

(Buyer) 

Agency 

Identifier 

(ID) 

 
PR Builder 

NOTE: Referred 

to as 

“Requesting 

Agency 

Department 

Code”  

This is the Department Code 

of the requesting agency 

(buyer) and must use the 

same code list as identified 

in the Shared Accounting 

Module (SAM). 

1.  For the Marine Corps, use 

"017." 

2.  For external agencies, use 

appropriate external agency ID. 

 

NOTE:  Within G-Invoicing, this 

data element will be selected 

from a drop-down box. 

Requesting 

Agency 

(Buyer) 

Agency 

Location 

Code (ALC) 

Identifies the Agency 

Location Code for the 

reporting/accounting source 

for this Order.  Only 

numeric values can be in 

this field. 

1.  For the Marine Corps, use 

"17002701." 

2.  For external agencies, use 

appropriate external agency 

ALC. 

 

NOTE:  Within G-Invoicing, this 

data element will be selected 

from a drop-down box. 

Requesting 

Agency 

(Buyer) 

Agency 

Address  
 

PR Builder 

NOTE: 

“Originator 

Address” on the 

header tab and 

read-only 

Address of the requesting 

agency (buyer). 

1.  For the Marine Corps, use 

"DoD, USMC" followed by the 

appropriate mailing address.  

 

NOTE:  With G-Invoicing, this 

data element will be 

automatically selected based on 

the Agency Name, Agency ID, and 

ALC. 

Requesting 

Agency 

(Buyer) 

Business 

Unit (BU) 

Level 3 of the requesting 

agency (buyer) organization-

based role access 

identification that enables 

the grouping of agreements, 

orders, and invoices two 

1.  For the Marine Corps, these 

data elements will always be 

populated with a minimum of one 

DoDAAC when the Marine Corps is 

the requesting agency (buyer).    

2.  For external agencies, this 
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levels above the lowest 

level (cost center).  This 

is an agency-specific code 

to be used at the individual 

agency’s discretion.  The 

Marine Corps uses the 

Department of Defense 

Activity Address Code 

(DoDAAC) which correspond to 

the MRI of the Marine Corps 

command(s) participating in 

the GT&C. 

data element is trading partner 

dependent when the trading 

partner is the requesting 

agency (buyer); however, at 

least one entry must be 

provided in the BU, DI, or cost 

center field. 

 

Requesting 

Agency 

(Buyer) Cost 

Center 

Level 1 of the requesting 

agency (buyer) organization-

based role access 

identification that 

identifies agreements at the 

lowest level.  The Marine 

Corps uses the DoDAAC(s) 

that will execute an order 

as the buyer or seller 

against the GT&C.  It must 

correspond to the Marine 

Corps command(s) DoDAAC with 

Requisition Authority Code 

“00.” 

Requesting 

Agency 

(Buyer) 

Department 

Identifier 

(DI) 

Level 2 of the requesting 

agency (buyer) organization-

based role access 

identification that enables 

the grouping of agreements, 

orders and invoices at a 

level above the lowest level 

(cost center).  This is an 

agency-specific code to be 

used at the individual 

agency’s discretion.  The 

Marine Corps uses the 

DoDAACs which correspond to 

the SRI of the Marine Corps 

command(s) participating in 

the GT&C. 

Servicing 

Agency 

(Seller) 

Name  

This will be the overall 

agency name and not the name 

of a command within the 

agency.  Examples include 

"United States Marine 

Corps," "United States Air 

Force," "Defense Logistics 

Agency," or "U. S. General 

Services Administration," 

etc. 

1.  For the Marine Corps, use 

"United States Marine Corps." 

2.  For external agencies, use 

appropriate external agency 

name. 

 

NOTE:  Within G-Invoicing, this 

data element will be selected 

from a drop-down box. 

Servicing 

Agency 

(Seller) 

This is the Department Code 

of the servicing agency 

(seller) and must use the 

1.  For the Marine Corps, use 

"017." 

2.  For external agencies, use 

appropriate external agency ID. 
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Identifier 

(ID) 

 
PR Builder 

NOTE: Referred 

to as 

“Servicing 

Agency 

Department 

Code” 

same code list as identified 

in the SAM. 

 

NOTE:  Within G-Invoicing, this 

data element will be selected 

from a drop-down box. 

Servicing 

Agency 

(Seller) 

Agency 

Location 

Code (ALC)  

Identifies the ALC for the 

reporting/accounting source 

for this Order.  Only 

numeric values can be in 

this field.  

1.  For the Marine Corps, use 

"17002701." 

2.  For external agencies, use 

appropriate external agency 

ALC. 

 

NOTE:  Within G-Invoicing, this 

data element will be selected 

from a drop-down box. 

Servicing 

Agency 

(Seller) 

Address 

Address of the servicing 

agency (seller) 

1.  For the Marine Corps, use 

"DoD, USMC" followed by the 

appropriate mailing address.  

 

NOTE:  With G-Invoicing, this 

data element will be 

automatically selected based on 

the Agency Name, Agency ID, and 

ALC. 

Servicing 

Agency 

(Seller) 

Business 

Unit (BU) 

Level 3 of the servicing 

agency (seller) 

organization-based role 

access identification that 

enables the grouping of 

agreements, orders and 

invoices two levels above 

the lowest level (cost 

center).  This is an agency-

specific code to be used at 

the individual agency’s 

discretion.  The Marine 

Corps uses the DoDAAC(s) 

which correspond to the MRI 

of the Marine Corps 

command(s) participating in 

the GT&C. 

1.  For the Marine Corps, these 

data elements will always be 

populated with a minimum of one 

DoDAAC when the Marine Corps is 

the requesting agency (buyer).    

2.  For external agencies, this 

data element is Trading Partner 

dependent when the trading 

partner is the requesting 

agency; however, at least one 

entry must be provided in the 

BU, DI, or cost center field. 

 

 

Servicing 

Agency 

(Seller) 

Cost Center   

Level 1 of the Servicing 

Agency (Seller) 

organization-based role 

access identification that 

identifies agreements at the 

lowest level.  The Marine 

Corps uses the DoDAAC(s) 

that will execute an order 

as the buyer or seller 

against the GT&C.  It must 

correspond to the Marine 

Corps command(s) DoDAAC with 
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requisitioning authority 

(00). 

Servicing 

Agency 

(Seller) 

Department 

Identifier 

(DI) 

Level 2 of the Servicing 

Agency (Seller) 

organization-based role 

access identification that 

enables the grouping of 

agreements, orders and 

invoices at a level above 

the lowest level (cost 

center).  This is an agency 

specific code to be used at 

the individual agency 

discretion. The Marine Corps 

uses the DoDAAC(s) which 

correspond to the SRI of the 

Marine Corps command(s) 

participating in the GT&C. 

General 

Terms and 

Conditions 

(GT&C) 

Number 

The GT&C Number is a unique 

agreement number that must 

be established between the 

requesting agency (buyer) 

and servicing agency 

(seller) that will track 

each IGT from the beginning 

through the completion or 

termination.  This number is 

auto-generated by G-

Invoicing when the GT&C is 

loaded to the system using 

the following format: AYYMM-

RRR-SSS-NNNNNN.  Where "A" = 

literal; "YY" = 2-digit 

current year; "MM" = 2-digit 

current month; "RRR" = 3-

digit requesting agency 

(buyer) department code; 

"SSS" = 3-digit servicing 

agency (seller) department 

code; and "NNNNNN" = 6-digit 

sequence number (e.g., 

A1808-017-097-000002).  The 

sequence number starts at 1 

and is incremented for every 

new GT&C.  The numbering 

restarts every month at 1.  

1.  Generate number using the 

required convention. 

 

NOTE:  Within G-Invoicing, the 

data element is auto-generated.  

For hard copy generated FS 

7600A, it is highly recommended 

that an internal draft 

agreement be initiated in G-

Invoicing to establish the 

auto-generated GT&C number for 

use in the header.   

General 

Terms and 

Conditions 

(GT&C) 

Modification 

Number  

The unique number that 

identifies a modification to 

the GT&C.  All subsequent 

modifications to a GT&C will 

use the GT&C number and will 

be individual tracked using 

a modification number 

beginning with "1" and 

incrementally increased by 1 

for each subsequent 

1.  Generate number using the 

required convention. 

 

NOTE:  Within G-Invoicing, the 

data element is auto-generated.  

For hard copy generated FS 

7600A, it is highly recommended 

that an internal draft 

agreement be initiated in G-

Invoicing in order to establish 
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modification (e.g., GT&C 

Number is A1808-017-097-

000002, subsequent 

modifications will be A1808-

017-097-000002.2, A1808-017-

097-000002.3, etc.) 

the auto-generated GT&C number 

for use in the header.   

Requesting 

Agency 

(Buyer) 

Agency 

Agreement 

Tracking 

Number 

This is the internal 

requesting agency (buyer) 

tracking number for the 

agreement.  (NOT MANDATORY) 

1.  When the Marine Corps is 

the requesting agency (buyer) 

and a legacy agreement exists, 

use the existing legacy 

agreement tracking number.    

2.  When the Marine Corps is 

the requesting agency (buyer) 

and no legacy agreement exists, 

the field can be left blank or 

populated per local policy.    

3.  When the Marine Corps is 

not the requesting agency 

(buyer), leave blank. 

Agreement 

Start Date  

Identifies the start date of 

the agreement and represents 

the date in which the 

requesting agency (buyer) 

can begin executing orders.  

Required format is: CCYY-MM-

DD.  Where "CCYY" = calendar 

year; “MM” = month; and “DD” 

= day. 

1.  Generate date using the 

required convention. 

 

NOTE:  Within G-Invoicing, 

these data elements are 

selected via a calendar 

feature. 

Agreement 

End Date  

Identifies the end date of 

the agreement and represents 

the last day the requesting 

agency (buyer) can execute 

orders.  Required format is: 

CCYY-MM-DD.  Where "CCYY" = 

calendar year; “MM” = month; 

and “DD” = day. 

Termination 

Days 

The number of days of 

advance written notice 

required by either the 

Requesting Agency or 

Servicing Agency to 

terminate the GT&C. 

1.  Always select “180.” 

Agreement 

Type 

Identifies whether this GT&C 

will support one (SINGLE) or 

more than one (MULTIPLE) 

orders.  Format will be "S" 

for single or "M" for 

multiple. 

1.  Always select "Multiple 

Orders." 

Advance 

Payment 

Indicator  

Identifies whether advance 

payments are allowed for the 

orders supporting this GT&C.  

Format will be "Y" for yes 

or "N" for no. 

1.  Always select "No" unless 

advance payment is authorized 

by law.  If advance payment is 

authorized, the user will have 

to identify the authority 

within G-Invoicing. 
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Assisted 

Acquisition 

Indicator 

This flag identifies whether 

the GT&C will accommodate 

assisted acquisitions.  The 

servicing agency (seller) 

provides acquisition support 

in awarding and managing 

contracts on behalf of the 

requesting agency’s (buyer) 

requirements for goods or 

services.  Format will be 

"Y" for yes or "N" for no.   

1.  Enter as appropriate. 

 

NOTE:  If identified as “Yes” 

it will require amplifying 

guidance in the “Requesting 

Assisted Acquisitions” or 

“Servicing Assisted 

Acquisitions” fields.  

Recommend verbiage in these 

situations is: 

 

a.  Requesting (or Servicing) 

Agencies identified in block 1 

are authorized to request (or 

provide) assisted acquisitions 

in accordance with this 

agreement. 

b.  When requesting assisted 

acquisition support, the 

Requesting Agency will comply 

with requirements cited in the 

Federal Acquisition Regulation 

Subpart 17.5, Defense Federal 

Acquisition Regulation 

Supplement Subpart 217.5, and 

Navy Marine Corps Acquisition 

Regulation Supplement Subpart 

5217.5. 

 

 

Enforce 

Total 

Remaining 

Amount 

Indicator 

Identifies whether 

subsequent orders can be 

placed against the GT&C if 

the collective sum of all 

the orders placed against 

the GT&C exceeds the Total 

Estimate Amount identified 

(i.e., A GT&C with a Total 

Estimated Amount of $100 

will not allow the 

cumulative sum of all 

subsequent orders to exceed 

$100). 

1.  Always select “No.” 

Total 

Estimated 

Amount  

 
PR Builder 

NOTE: Auto-

calculated from 

the “Direct 

Total Cost” and 

“Total Fees 

Amount” 

Identifies Sum of the Total 

Direct Cost plus Overhead 

Fees & Charges fields. 

1.  Insert the total estimated 

amount for the duration of the 

GT&C. 

Requesting 

Agency 

Identify the high-level 

scope of the work to be 

performed under this GT&C, 

1.  When the Marine Corps is 

the requesting agency (buyer), 

complete the field as 



MCBUL 4491 

13 JUL 2020 

 

1-7 Enclosure (4) 

(Buyer) 

Agency Scope 

 
PR Builder 

NOTE: Not an 

available field 

for all related orders, by 

the requesting agency 

(buyer).  

 

necessary.  If additional space 

is needed, use an attachment.   

2.  When the Marine Corps is 

not the requesting agency 

(buyer), leave blank. 

Requesting 

Agency 

(Buyer) 

Signed Date 

The date the requesting 

agency's (buyer) approving 

official (initial and final) 

who signed the GT&C.  Within 

the Marine Corps, the 

initial and final approver 

can be the same individual. 

1.  When the Marine Corps is 

the requesting agency (buyer), 

complete the fields as 

necessary. 

2.  When the Marine Corps is 

not the requesting agency 

(buyer), leave blank. 

 

NOTE:  With the exception of 

the title, these data element 

will be auto-populated based on 

user. 

 

NOTE:  Within G-Invoicing, it 

is recommended that the 

following statement be added to 

the title field when the 

approver in G-Invoicing is 

different than the approver on 

the actual hard copy agreement 

attached in G-Invoicing.  

“Administrative Signature see 

attachment”. 

 

Note:  This applies to both the 

Initial and Final Approver. 

Requesting 

Agency 

(Buyer) 

Signed Name  

The name of the requesting 

agency's (buyer) approving 

official (initial and final) 

who signed the GT&C.  Within 

the Marine Corps, the 

initial and final approver 

can be the same individual. 

Requesting 

Agency 

(Buyer) 

Signed Title  

The title of the requesting 

agency's (buyer) approving 

official (initial and final) 

who signed the GT&C.  Within 

the Marine Corps, the 

initial and final approver 

can be the same individual. 

Requesting 

Agency 

(Buyer) 

Signed Email  

The email of the requesting 

agency's (buyer) approving 

official (initial and final) 

who signed the GT&C.  Within 

the Marine Corps, the 

initial and final approver 

can be the same individual. 

Requesting 

Agency 

(Buyer) 

Signed Phone  

The phone of the requesting 

agency's (buyer) approving 

official (initial and final) 

who signed the GT&C.  Within 

the Marine Corps, the 

initial and final approver 

can be the same individual. 

Servicing 

Agency 

(Seller) 

Agreement 

Tracking 

Number 

This is the internal 

servicing agency (seller) 

tracking number for the 

agreement. 

1.  When the Marine Corps is 

the servicing agency (seller) 

and a legacy agreement exists, 

use the existing legacy 

agreement tracking number. 

2.  When the Marine Corps is 

the servicing agency (seller) 

and no legacy agreement exists, 

the field can be left blank or 

populated per local policy. 

3.  When the Marine Corps is 

not the servicing agency 

(seller), leave blank. 

Servicing 

Agency 

The date the servicing 

agency's (seller) approver 

1.  When the Marine Corps is 

the servicing agency (seller), 
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(Seller) 

Signed Date  

(initial and final) who 

signed the GT&C.  Within the 

Marine Corps, the initial 

and final approver can be 

the same individual. 

complete the field as 

necessary. 

2.  When the Marine Corps is 

not the servicing agency 

(seller), leave blank. 

Servicing 

Agency 

(Seller) 

Signed Name  

The name of the servicing 

agency's (seller) approver 

(initial and final) who 

signed the GT&C.  Within the 

Marine Corps, the initial 

and final approver can be 

the same individual. 

Servicing 

Agency 

(Seller) 

Signed Title  

The title of the servicing 

agency's (seller) approver 

(initial and final) who 

signed the GT&C.  Within the 

Marine Corps, the initial 

and final approver can be 

the same individual. 

Servicing 

Agency 

(Seller) 

Signed Email  

The email of the servicing 

agency's (seller) approver 

(initial and final) who 

signed the GT&C.  Within the 

Marine Corps, the initial 

and final approver can be 

the same individual. 

Servicing 

Agency 

(Seller) 

Signed Phone  

The phone of the servicing 

agency's (seller) approver 

(initial and final) who 

signed the GT&C.  Within the 

Marine Corps, the initial 

and final approver can be 

the same individual. 

Requesting 

Agency 

(Buyer) 

Agency 

Prepared 

Name  

The name of the individual 

from the requesting agency 

(buyer) who prepared the 

GT&C. 

1.  When the Marine Corps is 

the requesting agency (buyer), 

complete the field as 

necessary. 

2.  When the Marine Corps is 

not the requesting agency 

(buyer), leave blank. 

 

NOTE:  Within G-Invoicing this 

information is captured based 

on user login. 

Requesting 

Agency 

(Buyer) 

Agency 

Prepared 

Phone  

The phone number of the 

individual from the 

requesting agency (buyer) 

who prepared the GT&C. 

Requesting 

Agency 

(Buyer) 

Agency 

Prepared E-

Mail  

The e-mail of the individual 

from the requesting agency 

(buyer) who prepared the 

GT&C. 

Servicing 

Agency 

(Seller) 

The name of the individual 

from the servicing agency 

(seller) who prepared the 

GT&C. 

1.  When the Marine Corps is 

the servicing agency (seller), 

complete the field as 

necessary. 
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Prepared 

Name  

2.  When the Marine Corps is 

not the servicing agency 

(seller), leave blank. 

 

NOTE:  Within G-Invoicing this 

information is captured based 

on user login. 

Servicing 

Agency 

(Seller) 

Prepared 

Phone  

The phone number of the 

individual from the 

servicing agency (seller) 

who prepared the GT&C. 

Servicing 

Agency 

(Seller) 

Prepared E-

Mail  

The e-mail of the individual 

from the servicing agency 

(seller) who prepared the 

GT&C. 
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Marine Corps Buy/Sell Intragovernmental Transaction (IGT) Purchase Order 

Minimum Data Elements 

 

1.  Requesting Agency (Buyer) Purchase Order. 

 

Data Element Description General Notes 

Requesting 

Agency (Buyer) 

Agency 

Location Code 

(ALC) 

Identifies the requesting 

agency (buyer) ALC for the 

reporting/accounting source 

for this Order.  Only 

numeric values can be in 

this field. 

1.  For the Marine Corps, use 

"17002701." 

2.  For external agencies, use 

appropriate external agency 

ALC. 

Servicing 

Agency 

(Seller) 

Agency 

Location Code 

(ALC) 

Identifies the servicing 

agency (seller) ALC for the 

reporting/accounting source 

for this Order.  Only 

numeric values can be in 

this field. 

1. For the Marine Corps, use 

"17002701." 

2. For external agencies, use 

appropriate external agency 

ALC. 

General Terms 

and Conditions 

(GT&C) Number 

The GT&C Number is a unique 

agreement number that must 

be established between the 

requesting agency (buyer) 

and servicing agency 

(seller) that will track 

each IGT from the beginning 

through the completion or 

termination.  This number 

is auto-generated by G-

Invoicing when the GT&C is 

loaded to the system using 

the following format: 

AYYMM-RRR-SSS-NNNNNN.  

Where "A" = literal; "YY" = 

2-digit current year; "MM" 

= 2-digit current month; 

"RRR" = 3-digit requesting 

agency (buyer) Department 

Code; "SSS" = 3-digit 

servicing agency (seller) 

Department Code; and 

"NNNNNN" = 6-digit sequence 

number (e.g., A1808-017-

097-000002).  The sequence 

number starts at 1 and is 

incremented for every new 

GT&C.  The numbering 

restarts every MONTH at 1. 

1. Use the GT&C Number (to 

include modification) as 

identified on the GT&C 

authorizing the order.  Refer 

to enclosure (4) for 

additional details. 

Advance 

Payment 

Indicator (or 

Flag) 

Identifies whether advance 

payments are allowed for 

the orders supporting this 

GT&C.  Format will be "Y" 

for yes or "N" for no. 

1.  Use the indicator as 

identified on the GT&C 

authorizing the order.  Refer 

to enclosure (4) for 

additional details. 

Requesting 

Agency (Buyer) 

This is the Department Code 

of the requesting agency 

(buyer) and must use the 

1.  For the Marine Corps, Use 

"017." 

2.  For external agencies, use 
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Identifier 

(ID) 

same code list as 

identified in the SAM. 

appropriate external agency 

ID. 

 

NOTE:  Within PR Builder, this 

data element is referred to as 

the “Department Code”. 

Servicing 

Agency 

(Seller) 

Identifier 

(ID) 

 

This is the Department Code 

of the servicing agency 

(seller) and must use the 

same code list as 

identified in the SAM. 

1.  For the Marine Corps, Use 

"017." 

2.  For external agencies, use 

appropriate external agency 

ID. 

 

NOTE:  Within PR Builder, this 

data element is referred to as 

the “Department Code”. 

Assisted 

Acquisitions 

Flag 

This flag identifies 

whether the GT&C will 

accommodate assisted 

acquisitions.  The 

servicing agency (seller) 

provides acquisition 

support in awarding and 

managing contracts on 

behalf of the requesting 

agency’s (buyer) 

requirements for products 

or services.  Format will 

be "Y" for yes or "N" for 

no. 

1.  Use the indicator as 

identified on the GT&C 

authorizing the order.  Refer 

to enclosure (4) for 

additional details. 

Requesting 

Agency (Buyer) 

Cost Center 

Level 1 of the requesting 

agency (buyer) 

organization-based role 

access identification that 

enables the grouping of 

agreements, orders, and 

invoices at the lowest 

level.  Within the Marine 

Corps, the cost center 

aligns to commands with 

“00” requisition authority 

DoDAACs. 

1.  For the Marine Corps, Use 

the requisition authority 

DoDAAC for the activity 

initiating the order. 

2.  For external agencies, use 

appropriate external agency 

cost center. 

3.  These values are 

identified on the GT&C 

authorizing the Order. 

Requesting 

Agency (Buyer) 

Business Unit 

(BU) 

Level 3 of the requesting 

agency (buyer) 

organization-based role 

access identification that 

enables the grouping of 

agreements, orders and 

invoices two levels above 

the lowest level (cost 

center).  This is an 

agency-specific code to be 

used at the individual 

agency’s discretion.  The 

Marine Corps uses the 

DoDAAC which correspond to 

1.  Identify the BU or DI of 

the requesting agency (buyer).  

These values are identified on 

the GT&C authorizing the 

order. 

 

NOTE:  For the Marine Corps, 

these data elements will 

always be populated with a 

minimum of one DoDAAC when the 

Marine Corps is the requesting 

agency (buyer).  For external 

agencies, this data element is 

trading partner dependent when 
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the MRI of the Marine Corps 

command(s) participating in 

the GT&C. 

the trading partner is the 

requesting agency (buyer); 

however, at least one entry 

must be provided in the BU, 

DI, or cost center field.  

Refer to enclosure (4) for 

additional details. 

Requesting 

Agency (Buyer) 

Department 

Identifier 

(DI) 

Level 2 of the requesting 

agency (buyer) 

organization-based role 

access identification that 

enables the grouping of 

agreements, orders, and 

invoices at a level above 

the lowest level (cost 

center).  This is an 

agency-specific code to be 

used at the individual 

agency’s discretion.  The 

Marine Corps uses the 

DoDAAC(s) which correspond 

to the SRI of Marine Corps 

command(s) participating in 

the GT&C. 

IntraGov Order 

Number 

The Order Number is a 

unique number that must be 

established between the 

requesting agency (buyer) 

and servicing agency 

(seller) that will track 

each IGT order from the 

beginning through the 

completion or termination.  

This number is the same as 

the GT&C Number with the 

first digit being replaced 

with an "O" vice the GT&C 

"A."  The format is OYYMM-

RRR-SSS-NNNNNN.  Where: "A" 

= literal; "YY" = 2-digit 

current year; "MM" = 2-

digit current month; "RRR" 

= 3-digit requesting agency 

(buyer) Department Code; 

"SSS" = 3-digit servicing 

agency (seller) Department 

Code; and "NNNNNN" = 6-

digit sequence number 

(e.g., A1808-017-097-

000002).  The sequence 

number starts at 1 and is 

incremented for every new 

GT&C.  The numbering 

restarts every MONTH at 1. 

1.  Use the GT&C number as 

identified on the GT&C 

authorizing the order and 

replace the "A" with and "O" 

for all orders placed against 

the corresponding agreement. 

 

NOTE:  This will be the same 

number for all orders placed 

against the GT&C with the 

modification being the 

distinguishing element. 

 

NOTE:  Within PR Builder, this 

data element is referred to as 

the “G-Invoicing Order 

Number”. 

IntraGov Order 

Modification 

Number 

 

The unique number that 

identifies the creation of 

subsequent orders (to 

include modifications to an 

existing order) against the 

1.  Identify the appropriate 

modification number based on 

appropriate sequencing of 

order. 
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same GT&C number.  The 

first order placed against 

the GT&C (agreement) will 

simply be identified with 

the GT&C Order Number.  All 

subsequent orders against 

the GT&C will use the same 

GT&C Order Number and be 

individually tracked using 

a modification number 

beginning with "1" and 

incrementally increased by 

1 for each subsequent order 

(e.g., initial order is 

O1808-017-097-000002.0, 

subsequent orders will be 

O1808-017-097-000002.1, 

O1808-017-097-000002.2, 

etc.). 

NOTE:  Within PR Builder, this 

data element is referred to as 

the “G-Invoicing Order 

Modification Number”. 

Requesting 

Agency (Buyer) 

Order Number 

This is the Order Number 

associated with the 

requesting agency's (buyer) 

system. 

1.  For the Marine Corps, use 

the 15-digit Standard Document 

Number (SDN).  Components 

include: 6 Digit – DoDAAC; 2 

Digit – Fiscal Year, 2 Digit – 

Document Type Code (DTC), and 

5 Digit – Serial Number. 

 

NOTE:  Within PR Builder, this 

data element is referred to as 

the “Standard Document Number 

(SDN)”. 

Requesting 

Agency (Buyer) 

Prepared by 

Name 

Provide the first and last 

name of the individual 

which prepared the purchase 

order. 

1.  Complete the fields as 

necessary. 

 

NOTE:  Within PR Builder, 

these fields are auto-

populated based on the user 

that creates the document. 

 

Requesting 

Agency (Buyer) 

Prepared by 

Title 

The title of the person 

which prepared the purchase 

order. 

Requesting 

Agency (Buyer) 

Prepared by 

Address 

The first address line 

associated with the 

preparer's address. 

Requesting 

Agency (Buyer) 

Prepared by 

City 

The city associated with 

the preparer's address. 

Requesting 

Agency (Buyer) 

Prepared by 

State 

The state associated with 

the preparer's address. 

Requesting 

Agency (Buyer) 

The postal code associated 

with the preparer's 

address. 
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Prepared by 

Postal Code 

Requesting 

Agency (Buyer) 

Prepared by 

Country Code 

The Country Code associated 

with the preparer's 

address. 

Requesting 

Agency (Buyer) 

Prepared by 

Phone 

The phone number of the 

person which prepared the 

purchase order. 

Requesting 

Agency (Buyer) 

Prepared by 

Email 

This the email of the 

person which prepared the 

purchase order. 

Requesting 

Agency (Buyer) 

Statutory 

Authority Fund 

This is the authority that 

allows the requesting 

agency (buyer) to purchase 

products or services from 

another federal agency.  

Appropriate values are: FF 

(Franchise Fund), RF 

(Revolving Fund), WC 

(Working Capital Fund), EA 

(Economy Act), or OA (Other 

Authority). 

1.  Complete the fields as 

necessary. 

Requesting 

Agency (Buyer) 

Contact Name 

The first and last name for 

the requesting agency 

(buyer) contact for any 

questions associated with 

the purchase order. 

1.  Complete the fields as 

necessary. 

 

NOTE:  Within PR Builder, 

these fields are auto-

populated based on the last 

Supply Officer that approves 

the document. 

Requesting 

Agency (Buyer) 

Contact Phone 

The phone number for the 

requesting agency (buyer) 

contract for any questions 

associated with the 

purchase order. 

Requesting 

Agency (Buyer) 

Contact Email 

The email for the 

requesting agency (buyer) 

contract for any questions 

associated with the 

purchase order. 

Requesting 

Agency (Buyer) 

Business 

Partner Number 

(BPN) 

This is the BPN associated 

with the requesting agency 

(buyer). 

1.  For the Marine Corps, Use 

"DOD" followed by the 

requisition authority DoDAAC 

for the activity initiating 

the order (e.g., DODM00001, 

DODM67852, etc.). 

2.  For external agencies, use 

appropriate external agency 

ID. 

Period of 

Performance 

(POP) Start 

Date 

The date on which 

performance will commence. 

1.  Complete the fields as 

necessary. 
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Period of 

Performance 

(POP) End Date 

The date on which 

performance will end. 

1.  Complete the fields as 

necessary. 

Order Line 

Number 

This is the line number 

associated with the order 

line. 

1.  For the Marine Corps, the 

initial line item will be 

populated with "0001" and 

increase by increments of 1 

for every following Order Line 

Item (e.g., "0002", "0003", 

"0004", etc.) 

Order Line 

Amount 

The total of the extended 

price for all sub-items 

within the respective item 

line. 

1.  Complete the fields as 

necessary. 

Sub-Line 

Number (AA) 

The sequential sub-line 

structure below an Item 

Line.  It contains detailed 

item, financial, and 

shipping information. 

1.  For the Marine Corps, the 

initial Sub-Item Number will 

be populated with "AA" and 

increase by increments of 1 

for every following sub-item 

(e.g., "AA", "AB", "AC", etc.) 

within a single item line.  

Sub-item numbering will reset 

to "AA" for each following 

line item. 

Sub-Item Code This is the Product Service 

Code (PSC) or the Federal 

Supply Class (FSC) of the 

good delivered or service 

provided. The primary 

option is to provide the 

FSC.  If an FSC is not 

available (i.e., services) 

the PSC Code shall be used. 

 

PSCs are identified in the 

Federal Procurement Data 

System Product and Service 

Code Manual 

(https://www.acquisition.go

v/PSC_Manual) 

 

FSCs are the first 4-digits 

of the National Stock 

Number (NSN). 

1.  Identify the 4-digit PSC 

or 4-digit FSC for the goods 

to be delivered or services to 

be performed. 

Sub-Line Unit 

Price 

The associated unit price 

for each corresponding sub-

item line. 

1.  Complete the fields as 

necessary. 

Sub-Item 

Quantity 

The associated quantity 

ordered for each 

corresponding sub-item 

line. 

1.  Complete the fields as 

necessary. 

Sub-Line Unit 

of Issue Code 

A 2-digit numeric value 

that indicates of unit of 

issue, per the American 

1.  Complete the fields as 

necessary. 
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National Standards 

Institute. 

Order Schedule 

Amount 

The associated total amount 

for each corresponding sub-

item line.  Value is a 

product of the 

corresponding sub-item unit 

price and quantity. 

1.  Complete the fields as 

necessary. 

Severable Non-

severable Flag 

This indicates whether the 

goods or services are 

severable or non-severable.  

Appropriate values include: 

S (Severable), NS (Non-

Severable), or NA (Not 

Applicable). 

1.  Complete the fields as 

necessary. 

Unique 

Identifier 

(UID) Required 

Identifier 

Specifies whether the item 

requires Unique Item 

Identifier marking.  

Appropriate values include: 

True (required Item UID 

identifier) or False (does 

not required Item UID 

identifier). 

1.  Complete the fields as 

necessary or each line item. 

Ship to 

Contact Name 

This is the first and last 

name of the Point of 

Contact (POC) at the 

shipping location. 

1.  Complete the fields as 

necessary. 

Ship to 

Contact Title 

This is the title of the 

POC at the shipping 

location. 

Ship to 

Contact Email 

This is the email of the 

POC at the shipping 

location. 

Ship to 

Contact Phone 

Number 

This is the phone number of 

the POC at the shipping 

location. 

Ship to 

Address 

This is the DoDAAC or 

Activity Address Code (AAC) 

[for non-DoD activities] 

for shipping location. 

Ship to Agency 

Title 

This is the name of the 

agency at the ship to 

location. 

Ship to 

Address 

The address line associated 

with the shipment. 

Ship to City The city associated with 

the shipment. 

Ship to State The state associated with 

the shipment. 

Ship to Postal 

Code 

The postal code associated 

with the shipment. 
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Ship to 

Country Code 

The Country Code associated 

with the shipment. 

Requesting 

Agency (Buyer) 

Sub Class 

(Standard Line 

of Accounting 

(SLOA) 

component) 

Sub-Class Codes are 

assigned in certain cases 

for grouping designated 

disbursement or receipt 

transactions below the 

level of appropriation or 

fund account represented by 

the main account.  Separate 

Sub Class Codes are 

assigned to agencies by the 

Treasury to be used as 

parenthetical prefixes to 

the main account when 

preparing Disbursing 

Officer Reports.  The Sub 

Class Code is a 2-digit 

code that may be left 

blank. 

1.  For the Marine Corps, this 

value is left blank. 

Requesting 

Agency (Buyer) 

Department 

Transfer Code  

(SLOA 

component) 

The Department Transfer 

Code identifies the federal 

agency of obligation 

authority to the DoD or one 

of its components.  For the 

transfer of obligation 

authority, the transfer 

agency retains 

responsibility for the fund 

account and the recipient 

agency charges against the 

fund account of the 

transfer agency.  The 

Department Transfer Code is 

a 3-digit code that may be 

left blank. 

1.  For the Marine Corps, this 

value is left blank. 

Requesting 

Agency (Buyer) 

Department 

Regular Code 

(SLOA 

component) 

Department Regular Code is 

the US Treasury designated 

code representing the 

government agency 

accountable for one or more 

fund accounts established 

and maintained by the 

Treasury.  This is a 3-

digit code. 

1. For the Marine Corps, this 

value will be "017." 

Requesting 

Agency (Buyer) 

Beginning 

Period of 

Availability 

(BPOA) Fiscal 

Year Date 

(SLOA 

component) 

In annual and multi-year 

accounts, identifies the 

first year of availability 

under law that an account 

may incur new obligations.  

This is a 4-digit code. 

1.  For the Marine Corps, this 

value will be first fiscal 

year in which the funding can 

occur new obligations (e.g., 

"2012", "2018", etc.). 
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Requesting 

Agency (Buyer) 

Ending Period 

of 

Availability 

(EPOA) Fiscal 

Year Date 

(SLOA 

component) 

In annual and multi-year 

accounts, identifies the 

last year of availability 

under law that an account 

may incur new obligations.  

This is a 4-digit code. 

1.  For the Marine Corps, this 

value will be last fiscal year 

in which the funding can occur 

new obligations (e.g., "2012", 

"2018", etc.). 

Requesting 

Agency (Buyer) 

Availability 

Type Code 

(SLOA 

component) 

Identifies funding 

availability if other than 

annual or multiyear.  This 

is a 1-digit code which 

corresponds to C 

(Canceled), F (Clearing/ 

Suspense), or X (No-year).  

If BPOA and EPOA is 

provided, no value is 

required. 

1.  Complete the fields as 

necessary (e.g., "C", "F", 

"X", or left blank). 

Requesting 

Agency (Buyer) 

Main Account 

Code 

(SLOA 

component) 

The main account is a data 

element representing a 

specific appropriation or 

fund account established by 

the US Treasury for 

expenditure or receipt 

authority issued by the US 

Congress (i.e., type and 

purpose of funds).  This is 

a 4-digit numeric code. 

1.  Complete the fields as 

necessary (e.g., "1106", 

"1107", etc.). 

Requesting 

Agency (Buyer) 

Sub Account 

Code 

(SLOA 

component) 

The Sub-Account symbol is 

used to specify subsidiary 

level accounts associated 

to the main account.  The 

sub-account might indicate 

a series of subsidiary 

level receipt accounts or 

represent special 

subsidiary level accounts 

requested for use by an 

agency and approved by the 

US Treasury.  Sub-account 

balances aggregate to the 

main account balance.  The 

sub-account has the 

potential for several 

relationships to the main 

account.  This is a 3-digit 

code. 

1.  For the Marine Corps, this 

value is left blank. 

Requesting 

Agency (Buyer) 

Business Event 

Type Code 

(BETC) 

(SLOA 

component) 

Indicates the type of 

financial activity such as 

payments, collections, 

borrowings, etc., being 

reported in Government Wide 

Accounting (GWA) reporting 

systems.  The BETC in 

1.  For the Marine Corps, this 

value is left blank. 



MCBUL 4491 

13 JUL 2020 

 

1-10 Enclosure (5) 

effect replaces the 

Treasury's transaction 

codes and standard sub-

classes that are currently 

used on central accounting 

reports.  This is an 8-

digit code. 

Requesting 

Agency (Buyer) 

Object Class 

Code 

(SLOA 

component) 

Object classes are 

categories in a 

classification system that 

present obligations by the 

items or services purchased 

by the federal government.  

Every obligation recorded 

by the DoD must be coded 

with an object class.  

Refer to DoD 7000.14-R, 

Volume 1, Appendix A for 

additional details.  Each 

specific object class is 

defined in Office of 

Management and Budget (OMB) 

Circular A-11 Section 83.6. 

1.  Complete the fields as 

necessary (e.g., "260", "310", 

etc.). 

Requesting 

Agency (Buyer) 

Reimbursable 

Flag 

(SLOA 

component) 

The Reimbursable Indicator 

is used to flag those 

expenditures incurred that 

are considered reimbursable 

to the account.  This is a 

1-digit code and acceptable 

values are: D (direct) or R 

(Reimbursable). 

1.  For the Marine Corps, this 

value will be identified as a 

"R" for all purchase. 

Requesting 

Agency (Buyer) 

Budget Line 

Item 

(SLOA 

component) 

Identifies further sub-

divisions of the Treasury 

Account Fund Symbol 

appropriation, below the 

Budget Sub Activity Level.  

This code can be up to 16-

digits. 

1.  Complete the fields as 

necessary (e.g., "1A1A", 

"BSS1", etc.). 

Requesting 

Agency (Buyer) 

Security 

Cooperation 

Customer Code 

(SLOA 

component) 

Formerly Foreign Military 

Sales (FMS) Customer Code, 

the Security Cooperation 

Customer Code represents 

the country, customer, or 

U.S. program receiving the 

product or services.  This 

code can is 2 or 3-digits 

and may be left blank. 

1.  For the Marine Corps, this 

value will be left blank 

unless it is in support of an 

FMS case.  

2.  If in support of an FMS 

case, fill the field as 

necessary (e.g., "EI" 

(Ireland), "B4" (Section 

1206), etc.). 

Requesting 

Agency (Buyer) 

Security 

Cooperation 

Implementing 

Agency Code 

(SLOA 

component) 

Security Cooperation 

Implementing Agency Code 

identifies the U.S. 

Military Department or 

agency which is executing 

the FMS sale on behalf of 

the U.S. Government.  This 

1.  For the Marine Corps, this 

value will be left blank 

unless it is in support of a 

FMS case.  

2.  If in support of an FMS 

case, fill the field as 

necessary (e.g., "B" (Army), 
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is a 1-digit code and may 

be left blank. 

"D" (Air Force), "P" (Navy), 

etc.). 

Requesting 

Agency (Buyer) 

Security 

Cooperation 

Case 

Designator 

(SLOA 

component) 

Formerly known as FMS Case 

Identifier, the Security 

Cooperation Case Designator 

is used to reflect an FMS 

contractual sales agreement 

(Letter of Offer and 

Acceptance) between the 

U.S. and an eligible 

foreign country.  This can 

be a 3 or 4-digit code and 

may be left blank. 

1.  For the Marine Corps, this 

value will be left blank 

unless it is in support of an 

FMS case.  

2.  If in support of an FMS 

case, fill the field as 

necessary. 

Requesting 

Agency (Buyer) 

Security 

Cooperation 

Case Line Item 

Identifier 

(SLOA 

component) 

Formerly known as the FMS 

Case Line Item Identifier, 

the Security Cooperation 

Case Line Item Identifier 

is used to identify a 

detailed line item 

requirement contained 

within the (Letter of Offer 

and Acceptance).  This is a 

3-digit code and can be 

left blank. 

1.  For the Marine Corps, this 

value will be left blank 

unless it is in support of an 

FMS case.  

2.  If in support of an FMS 

case, fill the field as 

necessary. 

Requesting 

Agency (Buyer) 

Allocation 

Code 

(SLOA 

component) 

Sub-Allocation Holder Code 

identifies an organization 

to which funds have been 

sub-allocated.  This is a 

4-digit code and can be 

left blank. 

1.  Complete the fields as 

necessary (e.g., "1A1A", 

"BSS1", etc.). 

Requesting 

Agency (Buyer) 

Agency 

Disbursing 

Identifier 

Code 

(SLOA 

component) 

The Agency Disbursing 

Identifier Code is assigned 

to each disbursing office 

by the Treasury Department.  

The Agency Disbursing 

Identifier Code is an 

identification number that 

indicates authority to 

receive and disburse public 

funds and issue checks on 

the United States Treasury.  

This is an 8-digit code. 

1.  For the Marine Corps, this 

value will be "17002701." 

Requesting 

Agency (Buyer) 

Agency 

Accounting 

Identifier 

Code 

(SLOA 

component) 

The Agency Accounting 

Identifier Code identifies 

the accounting system 

responsible for recording 

the accounting event.  The 

Agency Accounting 

Identifier Code is intended 

to be an accounting system 

identifier and therefore 

must be assigned to only 

one accounting system.  

This is a 6-digit code. 

1.  For the Marine Corps, this 

value will be "067443." 
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Requesting 

Agency (Buyer) 

Funding Center 

Identifier 

(SLOA 

component) 

Funding Center is a clearly 

defined responsibility area 

within an organizational 

unit to which budget 

authority is assigned.  

This code can be up to 16-

digits. 

1.  For the Marine Corps, this 

value will be the Bureau 

Control Number followed by the 

Work Center Indicator (e.g., 

"67438M20175"). 

Requesting 

Agency (Buyer) 

Cost Center 

Identifier 

(SLOA 

component) 

A Cost Center is a clearly 

defined responsibility area 

where costs are incurred.  

This code can be up to 16-

digits. 

1.  Complete the fields as 

necessary. For the Marine 

Corps, this value will be the 

5-digit AAC, followed by the 

2-digit (BEA), followed by the 

2-digit Budget Execution Sub-

Activity (BESA), followed by 

the 4-digit Job Order 

Number/Local Use (JNLU) (e.g., 

"67438CTCTMFHA"). 

Requesting 

Agency (Buyer) 

Project 

Identifier 

(SLOA 

component) 

A planned undertaking of 

work to be performed or 

product to be produced 

having a finite beginning 

and end.  This code can be 

up to 25-digits and may be 

left blank. 

1.  Complete the fields as 

necessary. For the Marine 

Corps, this will be the 2 to 

8-digit funding function when 

applicable (e.g., "1A4A"). 

Requesting 

Agency (Buyer) 

Activity 

Identifier 

(SLOA 

component) 

An Activity is a series of 

events, tasks, or units of 

work that are linked to 

perform a specific 

objective.  The Activity 

Identifier Code can be up 

to 16-digits and may be 

left blank. 

1.  Complete the fields as 

necessary.  For the Marine 

Corps, this will be the 2-

digit Sub-Object Class Code 

(SOCC), followed by the 4-

digit Cost Account Code (CAC), 

followed by the 2-digit 

Special Interest Code (SIC) 

(e.g., "24PPMHOEF"). 

Requesting 

Agency (Buyer) 

Cost Element 

Code 

(SLOA 

component) 

Cost Element is a 

classification of an 

organization's revenues, 

expenses or consumable 

resources.  The Cost 

Element Code only relates 

to primary cost. Cost 

Element Code does not 

relate to secondary cost 

which is identified as 

agency-specific and not 

enterprise-level.  This 

code can be up to 16-digits 

and may be left blank. 

1.  Complete the fields as 

necessary. For the Marine 

Corps, this will be the 12-

digit Cost Code (i.e., last 

12-digits of the SDN assigned 

to the purchase order). 

Requesting 

Agency (Buyer) 

Work Order 

Number 

(SLOA 

component) 

Identifies an individual 

unit of work, batch, or lot 

of a distinct product or 

service.  This code can be 

up to 16-digits and may be 

left blank. 

1.  Complete the fields as 

necessary.  

Requesting 

Agency (Buyer) 

The Functional Area 

Identifier is a logical 

1.  Complete the fields as 

necessary. For the Marine 
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Functional 

Area 

Identifier 

(SLOA 

component) 

division of an 

organization's business 

operations.  It represents 

the functions the 

organization performs.  

This code can be up to 16-

digits and may be left 

blank. 

Corps, this will be the 6-

digit Marine Corps Programming 

Code (e.g., "MPF123"). 

Requesting 

Agency (Buyer) 

Accounting 

Classification 

Reference 

Number (ACRN) 

This is the ACRN associated 

with the Line of 

Accounting/Accounting 

Classification. 

1.  For the Marine Corps, this 

is a two-position alphanumeric 

code (excluding alpha 

characters "I", "O", and "FR."  

The first SLOA classification 

information reflected on a 

source document will normally 

cite an ACRN of "AA" and 

increase by increments of 1 

for every following sub-item 

(e.g., "AA", "AB", "AC", etc.) 

Place of 

Inspection 

This is the DoDAAC for the 

location at which the goods 

or services will be 

inspected. 

1.  Complete the fields as 

necessary. 

Inspection 

Point 

This field identifies 

whether the inspection 

point is Origin or 

Destination.  Appropriate 

values include: S (Origin), 

D (Destination), or O 

(Other). 

1.  Complete the fields as 

necessary. 

Place of 

Acceptance 

This is the DoDAAC for the 

location at which the goods 

or services will be 

accepted. 

1.  Complete the fields as 

necessary. 

Acceptance 

Point 

This field identifies 

whether the inspection 

point is Origin or 

Destination.  Appropriate 

values include: S (Origin), 

D (Destination), or O 

(Other). 

1.  Complete the fields as 

necessary. 

Payment Terms 

days 

This is the number of days 

after receipt of the 

invoice that the buyer must 

make the payment. 

1.  Complete the fields as 

necessary. 

Billing 

Frequency 

Identifies whether the 

billing frequency is 

monthly, quarterly, or 

other.  Appropriate values 

include: M (Monthly), Q 

(Quarterly), A (As 

Delivered), W (Weekly), or 

O (Other).  If O is 

selected, then the 

1.  Complete the fields as 

necessary. 
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frequency must be 

explained. 

Freight on 

Board (FOB) 

Identifies whether the FOB 

terms are Source, 

Destination, or Other.  

Appropriate values include: 

S (Source), D (Destination) 

or O (Other).  If O is 

selected, then the FOB must 

be explained. 

1.  Complete the field as 

necessary. 

Requesting 

Agency (Buyer) 

Fiscal Clerk 

Name 

 

The first and last name of 

the requesting agency's 

(buyer) fiscal clerk. 

1.  Complete the fields as 

necessary. 

 

NOTE:  Within PR Builder, 

these fields are labeled 

“Funding Official” and are 

auto-populated based on the 

last Fiscal Clerk that 

approves the document.   

 

Requesting 

Agency (Buyer) 

Fiscal Clerk 

Title 

The title of the requesting 

agency's (buyer) fiscal 

clerk. 

Requesting 

Agency (Buyer) 

Fiscal Clerk 

Phone 

The phone number of the 

requesting agency's (buyer) 

fiscal clerk. 

Requesting 

Agency (Buyer) 

Fiscal Clerk 

Email 

The email address of the 

requesting agency's (buyer) 

fiscal clerk. 

Requesting 

Agency (Buyer) 

Fiscal Clerk 

Date Signed 

The date the requesting 

agency's (buyer) fiscal 

clerk endorsed the purchase 

order. 

Requesting 

Agency (Buyer) 

Responsible 

Officer Name 

The first and last name of 

the requesting agency's 

(buyer) responsible 

officer. 

1.  Complete the field as 

necessary. 

 

NOTE:  Within PR Builder, 

these fields are labeled 

“Program Official” and are 

auto-populated based on the 

Responsible Officer/Program 

Manager that approves the 

document.   

 

Requesting 

Agency (Buyer) 

Responsible 

Officer Title 

The title of the requesting 

agency's (buyer) 

responsible officer. 

Requesting 

Agency (Buyer) 

Responsible 

Officer Phone 

The phone number of the 

requesting agency's (buyer) 

responsible officer. 

Requesting 

Agency (Buyer) 

Responsible 

Officer Email 

The email address of the 

requesting agency's (buyer) 

responsible officer. 

Requesting 

Agency (Buyer) 

Responsible 

Officer Date 

Signed 

The date the requesting 

agency's (buyer) 

responsible officer 

endorsed the purchase 

order. 
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Requesting 

Agency (Buyer) 

Approver Name 

(Change name) 

The first and last name of 

the requesting agency's 

(buyer) approver. 

1.  Complete the field as 

necessary. 

 

 

NOTE:  Within PR Builder, 

these fields are labeled 

“Authorizing Official” and are 

auto-populated based on the 

last Supply Officer that 

approves the document.   

 

Requesting 

Agency (Buyer) 

Approver Title 

The title of the requesting 

agency's (buyer) approver. 

Requesting 

Agency (Buyer) 

Approver Phone 

The phone number of the 

requesting agency's (buyer) 

approver. 

Requesting 

Agency (Buyer) 

Approver Email 

The email address of the 

requesting agency's (buyer) 

approver. 

Requesting 

Agency (Buyer) 

Approver Date 

Signed 

The date the requesting 

agency's (buyer) approver 

approved the purchase 

order. 

Order Date The date that the order was 

approved. 

1.  For the Marine Corps, this 

will be the same date the 

approver signed the purchase 

order. 

 

NOTE:  Within PR Builder, this 

date coincides with the date 

the last Supply Officer 

approves the document. 

 
2.  Servicing Agency (Seller) Purchase Order Acceptance. 

 
Data Element Description General Notes 

Servicing 

Agency 

(Seller) Cost 

Center 

Level 1 of the servicing 

agency (seller) 

organization-based role 

access identification that 

enables the grouping of 

agreements, orders, and 

invoices at the lowest 

level.  Within the Marine 

Corps, the Cost Center 

aligns to commands with 

“00” requisition authority 

DoDAACs. 

1.  For the Marine Corps, use 

the requisition authority 

DoDAAC for the activity 

accepting the order. 

2.  For external agencies, use 

appropriate external agency 

cost center. 

3.  These values are 

identified on the GT&C 

authorizing the purchase 

order. 

Servicing 

Agency 

(Seller) 

Business Unit 

Level 3 of the servicing 

agency (seller) 

organization-based role 

access identification that 

enables the grouping of 

agreements, orders and 

invoices two levels above 

the lowest level (cost 

center).  This is an 

agency-specific code to be 

used at the individual 

1.  Identify the BU or DI of 

the servicing agency (seller).   

These values are identified on 

the GT&C authorizing the 

purchase order. 

 

NOTE:  For the Marine Corps, 

these data elements will 

always be populated with a 

minimum of one DoDAAC when the 

Marine Corps is the servicing 
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agency’s discretion.  The 

Marine Corps uses the 

DoDAAC(s) which correspond 

to the MRI of Marine Corps 

command(s) participating in 

the GT&C. 

agency (seller).  For external 

agencies, this data element is 

trading partner dependent when 

the trading partner is the 

servicing agency (seller); 

however, at least one entry 

must be provided in the BU, 

DI, or cost center field. 

Refer to enclosure (4) for 

additional details. 

Servicing 

Agency 

(Seller) 

Department 

Identifier 

(DI) 

Level 2 of the servicing 

agency (seller) 

organization-based role 

access identification that 

enables the grouping of 

agreements, orders, and 

invoices at a level above 

the lowest level (cost 

center).  This is an 

agency-specific code to be 

used at the individual 

agency’s discretion.  The 

Marine Corps uses the 

DoDAAC(s) which correspond 

to the SRI of Marine Corps 

command(s) participating in 

the GT&C. 

Servicing 

Agency 

(Seller) Order 

Number 

The Order Number associated 

with the servicing agency's 

(seller) system. 

1.  For the Marine Corps, use 

the locally generated 15-

position alphanumeric RON. 

Servicing 

Agency 

(Seller) 

Contact Name 

The first and last name for 

the Servicing agency 

(seller) contact for any 

questions associated with 

the order. 

1.  Complete the fields as 

necessary. 

Servicing 

Agency 

(Seller) 

Contact Phone 

The phone number for the 

servicing agency (seller) 

contact for any questions 

associated with the order. 

Servicing 

Agency 

(Seller) 

Contact Email 

The email for the servicing 

agency (seller) contact for 

any questions associated 

with the order. 

Servicing 

Agency 

(Seller) 

Agency 

Prepared by 

Name 

Provide the first and last 

name of the individual 

which prepared the order 

acceptance. 

1.  Complete the fields as 

necessary. 

Servicing 

Agency 

(Seller) 

Agency 

Prepared by 

Title 

The title of the person 

which prepared the order 

acceptance. 
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Servicing 

Agency 

(Seller) 

Agency 

Prepared 

Country Code 

The Country Code associated 

with the preparer's 

address. 

Servicing 

Agency 

(Seller) 

Agency 

Prepared 

Address 1 

The 1st address line 

associated with the 

preparer's address. 

Servicing 

Agency 

(Seller) 

Agency 

Prepared 

Address 2 

The 2nd address line 

associated with the 

preparer's address. 

Servicing 

Agency 

(Seller) 

Agency 

Prepared 

Address 3 

The 3rd address line 

associated with the 

preparer's address. 

Servicing 

Agency 

(Seller) 

Agency 

Prepared City 

The city associated with 

the preparer's address. 

Servicing 

Agency 

(Seller) 

Agency 

Prepared State 

The state associated with 

the preparer's address. 

Servicing 

Agency 

(Seller) 

Agency 

Prepared 

Postal Code 

The postal code associated 

with the preparer's 

address. 

Servicing 

Agency 

(Seller) 

Agency 

Prepared by 

Phone 

The phone number of the 

individual which prepared 

the order acceptance. 

Servicing 

Agency 

(Seller) 

Agency 

Prepared by 

Email 

This the email of the 

individual which prepared 

the order acceptance. 

Servicing 

Agency 

This is the authority that 

allows the servicing agency 

1.  Complete the fields as 

necessary. 
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(Seller) 

Statutory 

Authority Fund 

(seller) to provide 

products or services to 

another federal agency.  

Appropriate values are: FF 

(Franchise Fund), RF 

(Revolving Fund), WC 

(Working Capital Fund), EA 

(Economy Act), or OA (Other 

Authority). 

Servicing 

Agency 

(Seller) 

Business 

Partner Number 

(BPN) 

This is the BPN associated 

with the servicing agency 

(seller). 

1.  For the Marine Corps, use 

"DOD" followed by the 

requisition authority DoDAAC 

for the activity filling the 

order (e.g., DODM00001, 

DODM67852, etc.). 

2.  For external agencies, use 

appropriate external agency 

ID. 

Order 

Acceptance 

Order Line 

Amount 

The total of the extended 

price for all accepted sub-

items within the respective 

item line. 

1.  Complete the fields as 

necessary. 

Order 

Acceptance Sub 

Line Amount 

The associated total amount 

for each accepted 

corresponding sub-item 

line.  Value is a product 

of the corresponding sub-

item unit price and 

quantity. 

1.  Complete the fields as 

necessary. 

Servicing 

Agency 

(Seller) Sub 

Class 

(Standard Line 

of Accounting 

(SLOA) 

component) 

Sub-Class Codes are 

assigned in certain cases 

for grouping designated 

disbursement or receipt 

transactions below the 

level of appropriation or 

fund account represented by 

the main account.  Separate 

Sub Class Codes are 

assigned to agencies by the 

Treasury to be used as 

parenthetical prefixes to 

the main account when 

preparing Disbursing 

Officer Reports.  The Sub 

Class Code is a 2-digit 

code that may be left 

blank. 

1.  For the Marine Corps, this 

value is left blank. 

Servicing 

Agency 

(Seller) 

Department 

Transfer Code  

(SLOA 

component) 

The Department Transfer 

Code identifies the federal 

agency of obligation 

authority to the DoD or one 

of its components.  For the 

transfer of obligation 

authority, the transfer 

1.  For the Marine Corps, this 

value is left blank. 
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agency retains 

responsibility for the fund 

account and the recipient 

agency charges against the 

fund account of the 

transfer agency.  The 

Department Transfer Code is 

a 3-digit code that may be 

left blank. 

Servicing 

Agency 

(Seller) 

Department 

Regular Code 

(SLOA 

component) 

Department Regular Code is 

the US Treasury designated 

code representing the 

government agency 

accountable for one or more 

fund accounts established 

and maintained by the 

Treasury.  This is a 3-

digit code. 

1.  For the Marine Corps, this 

value will be "017." 

Servicing 

Agency 

(Seller) 

Beginning 

Period of 

Availability 

Fiscal Year 

Date 

(SLOA 

component) 

In annual and multi-year 

accounts, identifies the 

first year of availability 

under law that an account 

may incur new obligations.  

This is a 4-digit code. 

1.  For the Marine Corps, this 

value will be first fiscal 

year in which the funding can 

occur new obligations (e.g., 

"2012," "2018," etc.). 

Servicing 

Agency 

(Seller) 

Ending Period 

of 

Availability 

Fiscal Year 

Date 

(SLOA 

component) 

In annual and multi-year 

accounts, identifies the 

last year of availability 

under law that an account 

may incur new obligations.  

This is a 4-digit code. 

1.  For the Marine Corps, this 

value will be last fiscal year 

in which the funding can occur 

new obligations (e.g., "2012," 

"2018," etc.). 

Servicing 

Agency 

(Seller) 

Availability 

Type Code 

(SLOA 

component) 

Identifies funding 

availability if other than 

annual or multiyear.  This 

is a 1-digit code with 

corresponds to C 

(Canceled), F (Clearing/ 

Suspense), or X (No-year).  

If BPOA and EPOA is 

provided, no value is 

required. 

1.  Complete the fields as 

necessary (e.g., "C," "F," 

"X," or left blank). 

Servicing 

Agency 

(Seller) Main 

Account Code 

(SLOA 

component) 

The main account is a data 

element representing a 

specific appropriation or 

fund account established by 

the US Treasury for 

expenditure or receipt 

authority issued by the US 

1.  Complete the fields as 

necessary (e.g., "1106," 

"1107," etc.). 
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Congress (i.e., type and 

purpose of funds).  This is 

a 4-digit numeric code. 

Servicing 

Agency 

(Seller) Sub 

Account Code 

(SLOA 

component) 

The Sub-Account symbol is 

used to specify subsidiary 

level accounts associated 

to the main account.  The 

Sub-Account might indicate 

a series of subsidiary 

level receipt accounts or 

represent special 

subsidiary level accounts 

requested for use by an 

agency and approved by the 

US Treasury.  Sub-account 

balances aggregate to the 

main account balance.  The 

Sub-Account has the 

potential for several 

relationships to the main 

account.  This is a 3-digit 

code. 

1.  For the Marine Corps, this 

value is left blank. 

Servicing 

Agency 

(Seller) 

Business Event 

Type Code 

(SLOA 

component) 

Indicates the type of 

financial activity, such as 

payments, collections, 

borrowings, etc., being 

reported in GWA reporting 

systems.  This is an 8-

digit code. 

1.  For the Marine Corps, this 

value is left blank. 

Servicing 

Agency 

(Seller) 

Object Class 

Code 

(SLOA 

component) 

Object classes are 

categories in a 

classification system that 

present obligations by the 

items or services purchased 

by the Federal Government.  

Every obligation recorded 

by the DoD must be coded 

with an object class.  

Refer to DoD 7000.14-R, 

Volume 1, Appendix A for 

additional details.  Each 

specific object class is 

defined in OMB Circular A-

11 Section 83.6. 

1.  Complete the fields as 

necessary (e.g., "260," "310," 

etc.). 

Servicing 

Agency 

(Seller) 

Reimbursable 

Flag 

(SLOA 

component) 

The Reimbursable Indicator 

is used to flag those 

expenditures incurred that 

are considered reimbursable 

to the account.  This is a 

1-digit code and acceptable 

values are: D (direct) or R 

(Reimbursable). 

1.  For the Marine Corps, this 

value will be identified as a 

"D" for all purchase order 

filled by direct citations or 

"R" for all purchase order 

filled by buy/sell 

reimbursables. 

Servicing 

Agency 

(Seller) 

Identifies further sub-

divisions of the Treasury 

Account Fund Symbol 

1.  Complete the fields as 

necessary (e.g., "1A1A," 

"BSS1," etc.). 
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Budget Line 

Item 

(SLOA 

component) 

appropriation, below the 

Budget Sub Activity Level.  

This code can be up to 16-

digits. 

Servicing 

Agency 

(Seller) 

Security 

Cooperation 

Customer Code 

(SLOA 

component) 

Formerly FMS Customer Code, 

the Security Cooperation 

Customer Code represents 

the country, customer, or 

U.S. program receiving the 

product or services.  This 

code can is 2 or 3-digits 

and may be left blank. 

1.  For the Marine Corps, this 

value will be left blank 

unless it is in support of a 

FMS case.  

2.  If in support of an FMS 

case, fill the field as 

necessary (e.g., "EI" 

(Ireland), "B4" (Section 

1206), etc.). 

Servicing 

Agency 

(Seller) 

Security 

Cooperation 

Implementing 

Agency Code 

(SLOA 

component) 

Security Cooperation 

Implementing Agency Code 

identifies the U.S. 

Military Department or 

agency which is executing 

the FMS sale on behalf of 

the U.S. Government.  This 

is a 1-digit code and may 

be left blank. 

1.  For the Marine Corps, this 

value will be left blank 

unless it is in support of a 

FMS case.  

2.  If in support of an FMS 

case, fill the field as 

necessary (e.g., "B" (Army), 

"D" (Air Force), "P" (Navy), 

etc.). 

Servicing 

Agency 

(Seller) 

Security 

Cooperation 

Case 

Designator 

(SLOA 

component) 

Formerly known as FMS Case 

Identifier, the Security 

Cooperation Case Designator 

is used to reflect an FMS 

contractual sales agreement 

(Letter of Offer and 

Acceptance) between the 

U.S. and an eligible 

foreign country.  This can 

be a 3 or 4-digit code and 

may be left blank. 

1.  For the Marine Corps, this 

value will be left blank 

unless it is in support of a 

FMS case.  

2.  If in support of an FMS 

case, fill the field as 

necessary. 

Servicing 

Agency 

(Seller) 

Security 

Cooperation 

Case Line Item 

Identifier 

(SLOA 

component) 

Formerly known as the FMS 

Case Line Item Identifier, 

the Security Cooperation 

Case Line Item Identifier 

is used to identify a 

detailed line item 

requirement contained 

within the (Letter of Offer 

and Acceptance).  This is a 

3-digit code and can be 

left blank. 

1.  For the Marine Corps, this 

value will be left blank 

unless it is in support of a 

FMS case.  

2.  If in support of an FMS 

case, fill the field as 

necessary. 

Servicing 

Agency 

(Seller) Sub-

Allocation 

Code  

(SLOA 

component) 

Sub-Allocation Code 

identifies an organization 

to which funds have been 

sub-allocated.  This is a 

4-digit code and may be 

left blank. 

1.  Complete the fields as 

necessary (e.g., "1A1A," 

"BSS1," etc.). 

Servicing 

Agency 

(Seller) 

Agency 

The Agency Disbursing 

Identifier Code is assigned 

to each disbursing office 

by the Treasury Department.  

1.  For the Marine Corps, this 

value will be "17002701." 
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Disbursing 

Identifier 

Code 

(SLOA 

component) 

The Agency Disbursing 

Identifier Code is an 

identification number that 

indicates authority to 

receive and disburse public 

funds and issue checks on 

the United States Treasury.  

This is an 8-digit code. 

Servicing 

Agency 

(Seller) 

Agency 

Accounting 

Identifier 

Code 

(SLOA 

component) 

The Agency Accounting 

Identifier Code identifies 

the accounting system 

responsible for recording 

the accounting event.  The 

Agency Accounting 

Identifier Code is intended 

to be an accounting system 

identifier, and therefore 

must be assigned to only 

one accounting system.  

This is a 6-digit code. 

1.  For the Marine Corps, this 

value will be "067443." 

Servicing 

Agency 

(Seller) 

Funding Center 

Identifier 

(SLOA 

component) 

Funding Center is a clearly 

defined responsibility area 

within an organizational 

unit to which budget 

authority is assigned.  

This code can be up to 16-

digits. 

1.  For the Marine Corps, this 

value will be the Bureau 

Control Number followed by the 

Work Center Indicator (e.g., 

"67438M20175"). 

Servicing 

Agency 

(Seller) Cost 

Center 

Identifier 

(SLOA 

component) 

A Cost Center is a clearly 

defined responsibility area 

where costs are incurred.  

This code can be up to 16-

digits. 

1.  Complete the fields as 

necessary. For the Marine 

Corps, this value will be the 

5-digit AAC, followed by the 

2-digit BEA, followed by the 

2-digit BESA, followed by the 

4-digit JNLU (e.g., 

"67438CTCTMFHA"). 

Servicing 

Agency 

(Seller) 

Project 

Identifier 

A planned undertaking of 

work to be performed or 

product to be produced 

having a finite beginning 

and end.  This code can be 

up to 25-digits and may be 

left blank. 

1.  Complete the fields as 

necessary. For the Marine 

Corps, this will be the 2 to 

8-digit funding function when 

applicable (e.g., "1A4A"). 

Servicing 

Agency 

(Seller) 

Activity 

Identifier 

(SLOA 

component) 

An activity is a series of 

events, tasks, or units of 

work that are linked to 

perform a specific 

objective.  This code can 

be up to 16-digits and may 

be left blank. 

1.  Complete the fields as 

necessary. For the Marine 

Corps, this will be the 2-

digit SOCC, followed by the 4-

digit CAC, followed by the 2-

digit SIC (e.g., "24PPMHOEF"). 

Servicing 

Agency 

(Seller) Cost 

Element Code 

(SLOA 

component) 

Cost Element is a 

classification of an 

organization's revenues, 

expenses or consumable 

resources.  The Cost 

Element Code only relates 

1.  Complete the fields as 

necessary. For the Marine 

Corps, this will be the 12-

digit Cost Code (i.e., last 

12-digits of the SDN assigned 

to the purchase order). 
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to primary cost.  The Cost 

Element Code does not 

relate to secondary cost 

which is identified as 

agency-specific and not 

enterprise-level.  This 

code can be up to 16-digits 

and may be left blank. 

Servicing 

Agency 

(Seller) Work 

Order Number 

(SLOA 

component) 

Identifies an individual 

unit of work, batch, or lot 

of a distinct product or 

service.  This code can be 

up to 16-digits and may be 

left blank. 

1.  Complete the fields as 

necessary. For the Marine 

Corps, this will be the 15-

digit RON, followed by the 1-

digit Reimbursable Billing 

Code (RBC) (e.g., 

"M12345ARMYSPT12A"). 

Servicing 

Agency 

(Seller) 

Functional 

Area 

Identifier 

(SLOA 

component) 

The Functional Area 

Identifier is a logical 

division of an 

organization's business 

operations.  It represents 

the functions the 

organization performs.  

This code can be up to 16-

digits and may be left 

blank. 

1.  Complete the fields as 

necessary. For the Marine 

Corps, this will be the 6-

digit Marine Corps Programming 

Code (e.g., "MPF123"). 

Servicing 

Agency 

(Seller) 

Accounting 

Classification 

Reference 

Number (ACRN) 

This is the Accounting 

Reference Number associated 

with the Line of 

Accounting/Accounting 

Classification. 

1.  For the Marine Corps, this 

is a two-position alphanumeric 

code (excluding alpha 

characters "I", "O", and "FR."  

The first SLOA classification 

information reflected on a 

source document will normally 

cite an ACRN of "AA" and 

increase by increments of 1 

for every following sub-item 

(e.g., "AA", "AB", "AC", etc.) 

Servicing 

Agency 

(Seller) 

Fiscal Clerk 

Name 

The first and last name of 

the servicing agency's 

(seller) fiscal clerk. 

1.  Complete the field as 

necessary. 

 

NOTE:  For the Marine Corps 

this will always be the last 

Fiscal Clerk that reviews the 

document. 

 

Servicing 

Agency 

(Seller) 

Fiscal Clerk 

Title 

The title of the servicing 

agency's (seller) fiscal 

clerk. 

Servicing 

Agency 

(Seller) 

Fiscal Clerk 

Phone 

The phone number of the 

servicing agency's (seller) 

fiscal clerk. 

Servicing 

Agency 

(Seller) 

The email address of the 

servicing agency's (seller) 

fiscal clerk. 
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Fiscal Clerk 

Email 

Servicing 

Agency 

(Seller) 

Fiscal Clerk 

Date Signed 

The date the servicing 

agency's (seller) fiscal 

clerk endorsed the purchase 

order acceptance. 

Servicing 

Agency 

(Seller) 

Responsible 

Officer Name 

The first and last name of 

the servicing agency's 

(seller) responsible 

officer. 

1.  Complete the field as 

necessary. 

 

NOTE:  For the Marine Corps 

this will always be the 

Responsible Officer/Program 

Manager that reviews the 

document. 

 

Servicing 

Agency 

(Seller) 

Responsible 

Officer Title 

The title of the servicing 

agency's (seller) 

responsible officer. 

Servicing 

Agency 

(Seller) 

Responsible 

Officer Phone 

The phone number of the 

servicing agency's (seller) 

responsible officer. 

Servicing 

Agency 

(Seller) 

Responsible 

Officer Email 

The email address of the 

servicing agency's (seller) 

responsible officer. 

Servicing 

Agency 

(Seller) 

Responsible 

Officer Date 

Signed 

The date the servicing 

agency's (seller) 

responsible officer 

endorsed the purchase order 

acceptance. 

Servicing 

Agency 

(Seller) 

Approver Name 

(Change name) 

The first and last name of 

the servicing agency's 

(seller) approver. 

1.  Complete the field as 

necessary. 

 

NOTE:  For the Marine Corps 

this will always be the Supply 

Officer that approves the 

document. 

 

Servicing 

Agency 

(Seller) 

Approver Title 

The title of the servicing 

agency's (seller) approver. 

Servicing 

Agency 

(Seller) 

Approver Phone 

The phone number of the 

servicing agency's (seller) 

approver. 

Servicing 

Agency 

(Seller) 

Approver Email 

The email address of the 

servicing agency's (seller) 

approver. 

Servicing 

Agency 

(Seller) 

The date the servicing 

agency's (seller) approver 
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Approver Date 

Signed 

approved the purchase order 

acceptance. 

Order 

Acceptance 

Date 

The date that the order 

acceptance was approved. 

1.  For the Marine Corps, this 

will be the same date the 

approver signed the purchase 

order acceptance. 
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Marine Corps Buy/Sell Intragovernmental Transaction (IGT) 

Performance/Delivery and Receipt and Acceptance Minimum Data Elements 

 

1.  Servicing Agency (Seller) Performance/Delivery Documentation.  When the 

Marine Corps is the seller for a buy/sell IGT, they perform the necessary 

actions to fill the requesting agency (buyer) order and generate a 

performance/delivery document which is forwarded to the buyer. 

 

    a.  Within the Marine Corps, the preferred type of performance/delivery 

documentation is the DD 250 or system equivalent; however, 

performance/delivery documentation may include, but is not limited to, the DD 

250, system-generated performance/receiving report (i.e., WAWF IGT 

Performance Evidence Receiving Report),GBL, DD 1348-1A, or DD 1149. 

 

    b.  The table below identifies the minimum data requirements required for 

a document to serve as the buy/sell IGT performance/delivery document. 

 

    c.  The column titled “Servicing Agency (Seller)” provides Marine Corps 

specific instructions for completing the DD 250 to serve as the 

performance/delivery document.  An example is provided on page 251 of 

reference (ag). 

 

Data Element Description Servicing Agency (Seller) 

Agreement Type This is the type of 

agreement such as 

intragovernmental. 

1.  Identify "IGT" as the 

Agreement Type in the first 

block of the header. 

IntraGov 

Order/Modificat

ion Number 

The Order Number is a 

unique number that must be 

established between the 

requesting agency (buyer) 

and servicing agency 

(seller) that will track 

each IGT order from the 

beginning through the 

completion or termination.  

This number is the same as 

the GT&C number with the 

first digit being replaced 

with an "O" vice the GT&C 

"A."  The format is OYYMM-

RRR-SSS-NNNNNN, where: "A" 

= literal; "YY" = 2-digit 

current year; "MM" = 2-

digit current month; “RRR" 

= 3-digit requesting agency 

(buyer) Department Code; 

"SSS" = 3-digit servicing 

agency (seller) Department 

Code; and "NNNNNN" = 6-

digit Sequence Number 

(e.g., A1808-017-097-

000002).  The Sequence 

Number starts at 1 and is 

incremented for every new 

GT&C.  The numbering 

1.  Identify the IGT 

Order/Modification Number for 

the goods to be delivered or 

services to be performed in 

Block 1.  Refer to enclosure 

(5) for additional details. 

 

NOTE:  The requesting agency 

(buyer) Order Number will 

also be identified in Block 1 

following the IGT Order 

Number and separated by "/".  

Example: "O1808-017-097-

000002.0/M9999906MP00001" 

 

NOTE:  In the absence of the 

G-Invoicing-generated IGT 

Order Number, only the 

requesting agency (buyer) 

Order Number will be 

provided. 
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restarts every MONTH at 1.  

 

The Modification Number is 

a unique number that 

identifies the creation of 

subsequent orders (to 

include modifications to an 

existing order) against the 

same GT&C Number.  The 

first order placed against 

the GT&C (agreement) will 

simply be identified with 

the GT&C Order Number.  All 

subsequent orders against 

the GT&C will use the same 

GT&C Order Number and be 

individually tracked using 

a Modification Number 

beginning with "1" and 

incrementally increased by 

1 for each subsequent order 

(e.g., initial order is 

O1808-017-097-000002.0, 

subsequent orders will be 

O1808-017-097-000002.1, 

O1808-017-097-000002.2, 

etc.). 

Requesting 

Agency (Buyer) 

Order Number 

This is the Order Number 

associated with the buyer's 

(requesting trading 

partner) ordering system.  

This will the Standard 

Document Number used on the 

purchase order (i.e., DD 

448, NAVCOMPT 2275) 

1.  Identify the requesting 

agency (buyer) Order Number 

for the goods to be delivered 

or services to be performed 

in Block 1.  

 

NOTE:  The IGT Order Number 

will also be identified in 

Block 1 preceding the 

Requesting Agency (Buyer) 

Number and separated by "/". 

Example: "O1808-017-097-

000002.0/M9999906MP00001" 

 

NOTE:  In the absence of the 

G-Invoicing-generated IGT 

Order Number, only the 

Requesting Agency (Buyer) 

Order Number will be 

provided. 

Shipment Number This is the number used to 

identify the shipment.  It 

is a 7-digit code.  The 

first 3-digits shall be 

letters and can be any 

letters desired; however, 

the same letters must be 

used for the life of the 

1.  Identify the Shipment 

Number for the goods to be 

delivered or service to be 

performed in Block 2. 

 

NOTE:  The Final Shipment 

Indicator will also be 

identified in Block 2 
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IGT purchase order.  The 

last 4-digits shall be 

numbers corresponding to 

the number of shipments 

being made.  Shipment 

number one would be "0001" 

and increase by increments 

of one (e.g., "0002", 

"0003", etc.).  Therefore, 

the entire shipment number 

would be "ABC0001." 

following the Shipment 

Number.  Example:  

"ABC0001N." 

Final Shipment 

Indicator 

Identifies if the shipment 

is the final shipment.  

Appropriate values are: “Y” 

(yes) or “N” (no). 

1.  Identify the Final 

Shipment Indicator for the 

goods to be delivered or 

service to be perform in 

Block 2.  The Final Shipment 

Indicator will be identified 

as a "Y" for yes and "N" for 

no as the last digit of the 

Shipment Number (e.g., 

ABC0001N, ABC0008Y) 

 

NOTE:  The Shipment Number 

will also be identified in 

Block 2 preceding the Final 

Shipment Indicator.  Example: 

"ABC0001N" 

Shipment Date The date the shipment is 

released to the carrier or 

the date the services are 

completed. 

1.  Identify the date the 

goods were released to the 

carrier for delivery or the 

date the service was 

completed in Block 3. 

Shipped from 

DoDAAC/Activity 

Address Code 

(AAC) 

Identifies the servicing 

agency (seller) shipping 

the goods.  For DoD 

agencies this will be the 

6-digit DoDAAC.  For non-

DoD agencies, this will be 

the 5-digit AAC. 

1.  Identify the DoDAAC of 

the servicing agency (seller) 

shipping the goods or 

performing the service in 

Block 11 (code section). 

Shipped to 

DoDAAC/ 

Activity 

Address Code 

(AAC) 

Identifies the requesting 

agency (buyer) receiving 

the goods or services. For 

DoD agencies, this will be 

the 6-digit DoDAAC.  For 

non-DoD agencies, this will 

be the 5-digit AAC. 

1.  Identify the DoDAAC of 

the requesting agency (buyer) 

receiving the goods or 

service in Block 13 (code 

section). 

Order Line 

Number 

This is the order number 

associated with the order 

line.  This is a 4-digit 

numeric character as 

identified on the IGT 

purchase order (i.e., DD 

448, NAVCOMPT 2275) 

1.  Identify the Item Line 

Number for the goods to be 

delivered or services to be 

performed Block 15 (first 

section).  

 

NOTE:  If the IGT purchase 

order does not identify a 

specific Order Line Number, 
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it will be populated with 

"0001" for every item. 

Sub-Line Number The sequential sub-line 

structure below an Item 

Line Number.  It contains 

detailed financial 

information and shipping 

information.  This is a 2-

digit numeric character as 

identified on the IGT 

purchase order (i.e., DD 

448, NAVCOMPT 2275). 

1.  Identify the Sub-Item 

Number for the goods to be 

delivered or services to be 

performed in Block 15 (second 

section).  

 

NOTE:  If the IGT purchase 

order does not identify a 

Schedule Number, it will be 

populated with "AA" for every 

item. 

Product Service 

Code (PSC) or 

National Stock 

Number (NSN) 

This is the PSC or NSN of 

the goods delivered or 

services provided.  The 

primary option is to 

provide the 4-digit FSC.  

If an FSC is not available 

(i.e., services) the PSC 

code shall be used.   

 

PSCs are identified in the 

Federal Procurement Data 

System Product and Service 

Code Manual 

(https://www.acquisition.go

v/PSC_Manual) 

 

FSCs are the first 4-digits 

of the NSN. 

1.  Identify the 4-digit PSC, 

FSC, or NSN for the goods to 

be delivered or services to 

be performed in Block 16.  

 

NOTE:  The Item Description 

will also be identified in 

Block 16 following the PSC, 

FSC, or NSN, and separated by 

"/".  Example:  

"1730151994109/TOW BAR, 

AIRCRAFT, P/N 129-39000-02-

113, S/N 12345, 23456" or 

"S112/UTILITIES – ELECTRIC." 

Item 

Description 

This is the basic 

description of the item 

being exchanged.  The item 

description shall include 

the nomenclature, part 

number (when applicable), 

and serial number (when 

applicable). 

1.  Identify the Item 

Description for the goods to 

be delivered or services to 

be performed in Block 16. 

 

NOTE:  The PSC, FSC, or NSN 

will also be identified in 

Block 16 preceding the Item 

Description and separated by 

"/".  Example:  

"1730151994109/TOW BAR, 

AIRCRAFT, P/N 129-39000-02-

113, S/N 12345, 23456" or 

"S112/UTILITIES – ELECTRIC." 

 

NOTE:  If additional space is 

needed, proceed to the next 

line in Block 16. 

Quantity 

Shipped 

The quantity shipped by the 

servicing agency (seller) 

1.  Identify the Quantity 

Shipped of the goods 

delivered or services 
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performed in Block 17 (first 

section). 

Quantity 

Received 

The quantity received by 

the requesting agency 

(buyer). 

1.  No action required, 

requesting agency (buyer) 

only. 

Unit of Issue The Unit of Issue as 

indicated in the IGT order.  

A 2-digit alpha value that 

indicates of Unit of Issue. 

1.  Identify the Unit of 

Issue for the goods to be 

delivered or services to be 

performed in Block 18. 

Unit Price This is the Unit Price for 

the goods delivered or 

services performed.  The 

Unit Price is the unit 

price annotated on the IGT 

order. 

1.  Identify the Unit Price 

for the goods to be delivered 

or services to be performed 

in Block 19. 

Sub-Line Amount This is the monetary amount 

for the Sub-Line Number.  

The dollar value amount of 

the product of quantity 

shipped and unit price for 

each respective Sub-Item 

Number. 

1.  Identify the Order 

Schedule Amount for the goods 

to be delivered or services 

to be performed in Block 20 

of the DD 250. 

Date of 

Acceptance 

The date the goods or 

services are accepted by an 

authorized individual from 

the requesting agency 

(buyer). 

1.  No action required, 

requesting agency (buyer) 

only. 

Signature of 

Acceptor 

The signature of the 

authorized individual from 

the requesting agency 

(buyer) accepting the goods 

or services. 

Name of 

Acceptor 

The printed name of the 

authorized individual from 

the requesting agency 

(buyer) accepting the goods 

or services. 

Title of 

Acceptor 

The billet description of 

the authorized individual 

from the requesting agency 

(buyer) accepting the goods 

or services. 

Address of 

Acceptor 

The address of the 

requesting agency (buyer) 

accepting the goods or 

services.  The address is 

identified by the command 

name. 

Telephone 

Number of 

Acceptor 

The commercial phone number 

of the authorized 

individual from the 

requesting agency (buyer) 



MCBUL 4491 

13 JUL 2020 

 

1-6 Enclosure (6) 

accepting the goods or 

services.  The commercial 

phone number must include 

the full number to include 

extension if applicable.  

Example: XXX-XXX-XXXX, ext. 

XXXX 

Date of Receipt The date the goods or 

services are received by an 

authorized individual from 

the requesting agency 

(buyer). 

Signature of 

Receiver 

The signature of the 

authorized individual from 

the requesting agency 

(buyer) receiving the goods 

or services. 

Name of 

Receiver 

The printed name of the 

authorized individual from 

the requesting agency 

(buyer) receiving the goods 

or services. 

Title of 

Receiver 

The billet description of 

the authorized individual 

from the requesting agency 

(buyer) receiving the goods 

or services. 

Address of 

Receiver 

The address of the 

requesting agency (buyer) 

receiving the goods or 

services.  The address is 

identified by the command 

name. 

Telephone 

Number of 

Receiver 

The commercial phone number 

of the authorized 

individual from the 

requesting agency (buyer) 

receiving the goods or 

services.  The commercial 

phone number must include 

the full number to include 

extension if applicable.  

Example: XXX-XXX-XXXX, ext. 

XXXX 

General Terms 

and Conditions 

(GT&C) Number 

The GT&C Number is a unique 

agreement number that must 

be established between the 

requesting agency (buyer) 

and servicing agency 

(seller) that will be used 

to track each IGT from the 

beginning through the 

completion or termination.  

This number is auto-

1.  Identify the GT&C Number 

of the goods to be delivered 

or services to be performed 

in Block 23 as such "GT&C 

Number: AXXXX-XXX-XXX-

XXXXXX."  

 

NOTE:  The GT&C Number is the 

G-Invoicing-generated GT&C 

Number.  If the servicing 
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generated by G-Invoicing 

when the GT&C is loaded 

into the system using the 

following format: AYYMM-

RRR-SSS-NNNNNN, where "A" = 

literal; "YY" = 2-digit 

current year; "MM" = 2-

digit current month; “RRR" 

= 3-digit requesting agency 

(buyer) Department Code; 

"SSS" = 3-digit servicing 

agency (seller) Department 

Code; and "NNNNNN" = 6-

digit Sequence Number 

(e.g., A1808-017-097-

000002).  The Sequence 

Number starts at 1 and is 

incremented for every new 

GT&C.  The numbering 

restarts every MONTH at 1. 

agency (seller) is not fully 

implemented in G-Invoicing, 

the locally generated GT&C 

Reference Number used in the 

GT&C (i.e., MOU, MOA, ISSA, 

DD 1164, or FS 7600A) should 

be used. 

 

2.  Requesting Agency (Buyer) Receipt and Acceptance Documentation.  When the 

Marine Corps is the buyer for a buy/sell IGT, they are required to produce 

evidence of receipt and acceptance as documented proof that the goods were 

delivered or services were performed. 

 

    a.  Within the Marine Corps, the preferred type of receipt and acceptance 

documentation is the DD 250 or system equivalent; however, receipt and 

acceptance documentation may include, but is not limited to, the DD 250, 

system-generated performance/receiving report (i.e., WAWF IGT Performance 

Evidence Receiving Report), GBL, DD 1348-1A, or DD 1149. 

 

    b.  The table below identifies the minimum data requirements for a 

document to serve as the buy/sell receipt and acceptance document. 

 

    c.  The column titled “Requesting Agency (Buyer) – Provided” provides 

Marine Corps-specific instructions for completing the receipt and acceptance 

document when a performance/delivery document is provided by the seller.  An 

example is provided on page 252 of reference (ag). 

 

    d.  The column titled “Requesting Agency (Buyer) – DD 250” provides 

Marine Corps-specific instructions for completing the DD 250 to serve as the 

receipt and acceptance document when a performance/delivery document is not 

provided by the seller.  An example is provided on page 253 of reference 

(ag). 

 

Data Element Description Requesting Agency 

(Buyer) – Provided 

Requesting Agency 

(Buyer) - DD 250 

Agreement 

Type 

This is the type of 

agreement such as 

intragovernmental. 

1.  Identify the 

"IGT" on the top 

of the servicing 

agency (seller)-

provided 

performance/delive

ry document. 

1.  Identify "IGT" 

as the Agreement 

Type in the first 

block of the 

header. 
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IntraGov 

Order/Modific

ation Number 

The Order Number is 

a unique number that 

must be established 

between the 

requesting agency 

(buyer) and 

servicing agency 

(seller) that will 

be used to track 

each IGT order from 

the beginning 

through the 

completion or 

termination.  This 

number is the same 

as the GT&C Number 

with the first digit 

being replaced with 

an "O" vice the GT&C 

"A."  The format is 

OYYMM-RRR-SSS-

NNNNNN, where "A" = 

literal; "YY" = 2-

digit current year; 

"MM" = 2-digit 

current month; “RRR" 

= 3-digit requesting 

agency (buyer) 

Department Code; 

"SSS" = 3-digit 

servicing agency 

(seller) Department 

Code; and "NNNNNN" = 

6-digit Sequence 

Number (e.g., A1808-

017-097-000002).  

The Sequence Number 

starts at 1 and is 

incremented for 

every new GT&C.  The 

numbering restarts 

every MONTH at 1.  

 

The Modification 

Number is a unique 

number that 

identifies the 

creation of 

subsequent orders 

(to include 

modifications to an 

existing order) 

against the same 

GT&C Number.  The 

first order placed 

against the GT&C 

1.  Validate the 

IGT Order/ 

Modification 

Number for the 

delivered goods or 

performed services 

as identified on 

the servicing 

agency (seller) 

performance/delive

ry document.  If 

not, write the IGT 

Order Number on 

the provided 

document.  Refer 

to enclosure (5) 

for additional 

details. 

 

NOTE:  In the 

absence of the G-

Invoicing-

generated IGT 

Order Number, only 

the requesting 

agency (buyer) 

Order Number will 

be provided. 

1.  Identify the 

IGT 

Order/Modification 

Number of the 

delivered goods or 

performed services 

in Block 1.  Refer 

to enclosure (5) 

for additional 

details. 

 

NOTE:  The 

requesting agency 

(buyer) Order 

Number will also 

be identified in 

Block 1 following 

the IGT Order 

Number and 

separated by "/". 

Example: "O1808-

017-097-

000002.0/M9999906M

P00001" 

 

NOTE:  In the 

absence of the G-

Invoicing-

generated IGT 

Order Number, only 

the requesting 

agency (buyer) 

Order Number will 

be provided. 
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(agreement) will be 

identified with the 

GT&C Order Number.  

All subsequent 

orders against the 

GT&C will use the 

same GT&C Order 

Number and be 

individually tracked 

using a Modification 

Number beginning 

with "1" and 

incrementally 

increased by 1 for 

each subsequent 

order (e.g., initial 

order is O1808-017-

097-000002.0, 

subsequent orders 

will be O1808-017-

097-000002.1, O1808-

017-097-000002.2, 

etc.). 

Requesting 

Agency 

(Buyer) Order 

Number 

This is the Order 

Number associated 

with the buyer's 

(requesting trading 

partner) ordering 

system.  This will 

be the Standard 

Document Number used 

on the purchase 

order (i.e., DD 448, 

NAVCOMPT 2275) 

1.  Validate the 

requesting agency 

(buyer) Order 

Number for the 

delivered goods or 

performed services 

as identified on 

the servicing 

agency (seller) 

performance/delive

ry document.  If 

not, hand write 

the requesting 

agency (buyer) 

Order Number on 

the provided 

document. 

 

NOTE:  In the 

absence of the G-

Invoicing-

generated IGT 

Order Number, only 

the requesting 

agency (buyer) 

Order Number will 

be provided. 

1.  Identify the 

requesting agency 

(buyer) Order 

Number of the 

delivered goods or 

performed services 

in Block 1. 

 

NOTE:  The IGT 

Order Number will 

also be identified 

in Block 1 

preceding the 

requesting agency 

(buyer) Order 

Number and 

separated by "/". 

Example: "O1808-

017-097-

000002.0/M9999906M

P00001" 

 

NOTE:  In the 

absence of the G-

Invoicing-

generated IGT 

Order Number, only 

the requesting 

agency (buyer) 

Order Number will 

be provided. 
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Shipment 

Number 

This is the number 

used to identify the 

shipment.  It is a 

7-digit code.  The 

first 3-digits shall 

be letters and can 

be any letters 

desired; however, 

the same letters 

must be used for the 

life of the IGT 

purchase order.  The 

last 4-digits shall 

be numbers 

corresponding to the 

number of shipments 

being made.  

Shipment number one 

would be "0001" and 

increase by 

increments of one 

(e.g., "0002", 

"0003", etc.).  

Therefore, the 

entire shipment 

number would be 

"ABC0001." 

1.  Validate the 

Shipment Number 

for the delivered 

goods or performed 

services as 

identified on the 

servicing agency 

(seller) 

performance/delive

ry document.  If 

not, hand write 

the Shipment 

Number on the 

provided document. 

 

NOTE:  In the 

absence of 

servicing agency 

(seller) Shipment 

Number, the first 

3-digits shall be 

"BUY" to indicate 

they were 

generated by the 

buyer.  Example: 

"BUY0001", 

"BUY0002." 

 

NOTE:  The Final 

Shipment Indicator 

will also be 

identified in 

Block 2 following 

the Shipment 

Number.  Example:  

"BUY0001N." 

1.  Identify the 

Shipment Number of 

the delivered 

goods or performed 

services in Block 

2. 

 

NOTE:  In the 

absence of 

servicing agency 

(seller) Shipment 

Number, the first 

3-digits shall be 

"BUY" to indicate 

they were 

generated by the 

buyer.  Example: 

"BUY0001", 

"BUY0002." 

 

NOTE:  The Final 

Shipment Indicator 

will also be 

identified in 

Block 2 following 

the Shipment 

Number.  Example:  

"BUY0001N." 

Final 

Shipment 

Indicator 

Identifies if the 

Shipment is the 

final shipment.  

Appropriate values 

are: “Y” (Yes) or 

“N” (No). 

1.  Validate the 

Final Shipment 

Indicator for the 

delivered goods or 

performed services 

as identified on 

the servicing 

agency (seller) 

performance/delive

ry document.  If 

not, hand write 

"N" after the 

shipment number. 

1.  Identify the 

Final Shipment 

Indicator of the 

delivered goods or 

performed services 

in Block 2 as "N."   

 

NOTE:  The 

Shipment Number 

will also be 

identified in 

Block 2 preceding 

the Final Shipment 

Indicator.  

Example: 

"BUY0001N" 

Shipment Date The date the 

shipment is released 

to the carrier or 

1.  No action 

required, 

1.  No action 

required, 
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the date the 

services are 

completed. 

servicing agency 

(seller) only. 

servicing agency 

(seller) only. 

Shipped from 

DoDAAC/ 

Activity 

Address Code 

(AAC) 

Identifies the 

servicing agency 

(seller) shipping 

the goods or 

performing services.  

For DoD agencies, 

this will be the 6-

digit DoDAAC.  For 

non-DoD agencies, 

this will be the 5-

digit AAC. 

1.  Validate the 

DoDAAC/AAC of the 

servicing agency 

(seller) who 

shipped the 

delivered goods or 

performed the 

services as 

identified on the 

servicing agency 

(seller) 

performance/delive

ry document.  If 

not, hand write 

the DoDAAC/AAC on 

the provided 

document. 

1.  Identify the 

DoDAAC/ACC of the 

servicing agency 

(seller) who 

delivered the 

goods or performed 

the services in 

Block 11 (code 

section). 

Shipped to 

DoDAAC/Activi

ty Address 

Code (AAC) 

Identifies the 

requesting agency 

(buyer) receiving 

the goods or 

services.  For DoD 

agencies, this will 

be the 6-digit 

DoDAAC.  For non-DoD 

agencies, this will 

be the 5-digit AAC. 

1.  Validate the 

DoDAAC/AAC of the 

requesting agency 

(buyer) receiving 

the goods or 

services as 

identified on the 

servicing agency 

(seller) 

performance/delive

ry document.  If 

not, hand write 

the DoDAAC/AAC on 

the provided 

document. 

1.  Identify the 

DoDAAC/ACC of the 

requesting agency 

(buyer) receiving 

the goods or 

services in Block 

13 (code section). 

Order Line 

Number 

This is the Order 

Line Number 

associated with the 

Order Line.  This is 

a 4-digit numeric 

character as 

identified on the 

IGT purchase order 

(i.e., DD 448, 

NAVCOMPT 2275) 

1.  Validate the 

Item Line Number 

(from the IGT 

purchase order) 

for the delivered 

goods or performed 

services is 

identified on the 

servicing agency 

(seller)-generated 

performance/delive

ry document.  If 

not, write the 

Order Line Number 

on the provided 

document. 

 

NOTE:  If the IGT 

purchase order 

does not identify 

1.  Identify the 

Item Line Number 

of the delivered 

goods or performed 

services in Block 

15 (first 

section). 

 

NOTE:  If the IGT 

purchase order 

does not identify 

a specific Order 

Line Number, it 

will be populated 

with "0001" for 

every item. 
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a specific Order 

Line Number, it 

will be populated 

with "0001" for 

every item. 

Sub-Line 

Number 

The sequential sub-

line structure below 

an Item Line Number.  

It contains detailed 

financial 

information and 

shipping 

information.  This 

is a 2-digit numeric 

character as 

identified on the 

IGT purchase order 

(i.e., DD 448, 

NAVCOMPT 2275) 

1.  Validate the 

IGT Sub-Item 

Number from the 

IGT purchase order 

for the delivered 

goods or services 

performed as 

identified on the 

servicing agency 

(seller)-generated 

performance/delive

ry document.  If 

not, hand write 

the Schedule 

Number on the 

provided document. 

 

NOTE:  If the IGT 

purchase order 

does not identify 

a Schedule Number, 

it will be 

populated with 

"AA" for every 

item. 

1.  Identify the 

Sub-Item Number of 

the delivered 

goods or performed 

services in Block 

15 (second 

section). 

 

NOTE:  If the IGT 

purchase order 

does not identify 

a Schedule Number, 

it will be 

populated with 

"AA" for every 

item. 

Product 

Service Code 

(PSC) or 

National 

Stock Number 

(NSN) 

This is the PSC or 

NSN of the goods 

delivered or 

services provided.  

The primary option 

is to provide the 

Federal Supply Class 

(FSC). If an FSC is 

not available (i.e., 

services) the PSC 

code shall be used.   

 

PSCs are identified 

in the Federal 

Procurement Data 

System Product and 

Service Code Manual 

(https://www.acquisi

tion.gov/PSC_Manual) 

 

FSCs are the first 

4-digits of the NSN. 

1.  Validate the 

PSC, FSC, or NSN 

for the delivered 

goods or performed 

services as 

identified on the 

servicing agency 

(seller)-generated 

performance/delive

ry document.  If 

not, write the 

PSC, FSC, or NSN 

on the provided 

document. 

 

NOTE:  The Item 

Description will 

also be identified 

in Block 16 

following the PSC, 

FSC, or NSN and 

separated by "/".  

Example:  

"1730151994109/TOW 

BAR, AIRCRAFT, P/N 

1.  Identify the 

4-digit PSC or 

FSC; or the 15-

digit NSN of the 

delivered goods or 

performed services 

in Block 16. 

 

NOTE:  The Item 

Description will 

also be identified 

in Block 16 

following the PSC, 

FSC, or NSN and 

separated by "/".  

Example:  

"1730151994109/TOW 

BAR, AIRCRAFT, P/N 

129-39000-02-113, 

S/N 12345, 23456" 

or "S112/UTILITIES 

– ELECTRIC." 
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129-39000-02-113, 

S/N 12345, 23456" 

or "S112/UTILITIES 

– ELECTRIC." 

Item 

Description 

This is the basic 

description of the 

item being 

exchanged.  The Item 

Description shall 

include the 

nomenclature, part 

number (when 

applicable), and 

serial number (when 

applicable). 

1.  Validate the 

Item Description 

for the delivered 

goods or performed 

services as 

identified on the 

servicing agency 

(seller)-generated 

performance/delive

ry document.  If 

not, write the 

Item Description 

on the provided 

document. 

 

NOTE:  The PSC, 

FSC, or NSN will 

also be identified 

in Block 16 

preceding the Item 

Description and 

separated by "/".   

Example:  

"1730151994109/TOW 

BAR, AIRCRAFT, P/N 

129-39000-02-113, 

S/N 12345, 23456" 

or "S112/UTILITIES 

– ELECTRIC." 

1.  Identify the 

Item Description 

of the delivered 

goods or performed 

services in Block 

16. 

 

NOTE:  The PSC, 

FSC, or NSN will 

also be identified 

in Block 16 

preceding the Item 

Description and 

separated by "/".   

Example:  

"1730151994109/TOW 

BAR, AIRCRAFT, P/N 

129-39000-02-113, 

S/N 12345, 23456" 

or "S112/UTILITIES 

– ELECTRIC." 

 

NOTE:  If 

additional space 

is needed, use the 

next line in Block 

16. 

Quantity 

Shipped 

The Quantity Shipped 

by the servicing 

agency (seller) 

No action 

required, 

servicing agency 

(seller) only. 

No action 

required, 

servicing agency 

(seller) only. 

Quantity 

Received 

The Quantity 

Received by the 

requesting agency 

(buyer). 

1.  Validate the 

Quantity Shipped 

of the delivered 

goods or performed 

services as 

identified on the 

servicing agency 

(seller)-generated 

performance/delive

ry document AND 

validate that it 

matches the 

Quantity Received.  

If not, hand write 

the Quantity 

Received on the 

provided document 

1.  Identify the 

Quantity Received 

of the delivered 

goods or performed 

services in Block 

17 (first section) 

and place an "X" 

in Block 17 

(second section). 
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next to the item 

description. 

Unit of Issue The Unit of Issue as 

indicated in the IGT 

order.  A 2-digit 

alpha value that 

indicates the unit 

of issue, per the 

American National 

Standards Institute. 

1.  Validate the 

Unit of Issue for 

the delivered 

goods or performed 

services as 

identified on the 

servicing agency 

(seller)-generated 

performance/delive

ry document.  If 

not, write the 

Unit of Issue on 

the provided 

document. 

1.  Identify the 

Unit of Issue of 

the delivered 

goods or performed 

services in Block 

18. 

Unit Price This is the Unit 

Price for the goods 

delivered or 

services performed.  

The unit price is 

the unit price 

annotated on the 

corresponding IGT 

order. 

1.  Validate the 

Unit Price for the 

delivered goods or 

performed services 

as identified on 

the servicing 

agency (seller)-

generated 

performance/delive

ry document.  If 

not, write the 

Unit Price on the 

provided document. 

1.  Identify the 

Unit Price of the 

delivered goods or 

performed services 

in Block 19. 

Sub-Line 

Amount 

This is the monetary 

amount for the Sub-

Line Number.  The 

dollar value amount 

of the product of 

quantity shipped and 

unit price for each 

Sub-Item Number. 

1.  Validate the 

Sub-Item Amount 

for the delivered 

goods or provided 

services as 

identified on the 

servicing agency 

(seller) generated 

performance/delive

ry document.  If 

not, hand write 

the Order Schedule 

Amount on the 

provided document. 

1.  Identify the 

Sub-Item Amount of 

the delivered 

goods or performed 

services in Block 

20. 

Date of 

Acceptance 

The date the goods 

or services are 

accepted by an 

authorized 

individual from the 

requesting agency 

(buyer). 

1.  Write the date 

the goods or 

services were 

received on the 

provided document. 

1.  Identify the 

date the goods or 

services were 

accepted in Block 

21a (Date). 

Signature of 

Acceptor 

The signature of the 

authorized 

individual from the 

requesting agency 

1.  Sign the 

provided document. 

1.  Authorized 

acceptor places an 

"X' in Block 21b 

(Acceptance), 
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(buyer) accepting 

the goods or 

services. 

signs in Block 21b 

(Signature of 

Authorized 

Government 

Representative). 

Name of 

Acceptor 

The printed name of 

the authorized 

individual from the 

requesting agency 

(buyer) accepting 

the goods or 

services. 

1.  Print the name 

on the provided 

document. 

1.  Identify the 

name of the 

authorized 

acceptor in Block 

21b (Typed Name). 

Title of 

Acceptor 

The billet 

description of the 

authorized 

individual from the 

requesting agency 

(buyer) accepting 

the goods or 

services. 

1.  Write the 

billet description 

on the provided 

document. 

1.  Identify the 

authorized 

acceptor billet 

description in 

Block 21b (Title). 

Address of 

Acceptor 

The address of the 

requesting agency 

(buyer) accepting 

the goods or 

services.  The 

address is 

identified by the 

command name. 

1.  Write the 

Command Name on 

the provided 

document. 

1.  Identify the 

Command Name in 

Block 21b (Mailing 

Address). 

Telephone 

Number of 

Acceptor 

The commercial phone 

number of the 

authorized 

individual from the 

requesting agency 

(buyer) accepting 

the goods or 

services.  The 

commercial phone 

number must include 

the full number to 

include extension if 

applicable.  

Example: XXX-XXX-

XXXX, ext. XXXX 

1.  Write the 

telephone number 

on the provided 

document. 

1.  Identify the 

phone number of 

the authorized 

acceptor in Block 

21b. 

Date of 

Receipt 

The date the goods 

or services are 

received by an 

authorized 

individual from the 

requesting agency 

(buyer). 

1.  Write the date 

the goods or 

services were 

received on the 

provided document. 

1.  Identify the 

date the goods or 

services were 

received in Block 

22 (Date 

Received). 

Signature of 

Receiver 

The signature of the 

authorized 

individual from the 

requesting agency 

1.  Sign the 

provided document. 

1.  Authorized 

receiver signs in 

Block 22 

(Signature of 
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(buyer) receiving 

the goods or 

services. 

Authorized 

Government 

Representative). 

Name of 

Receiver 

The printed name of 

the authorized 

individual from the 

requesting agency 

(buyer) receiving 

the goods or 

services. 

1.  Print the name 

on the provided 

document. 

1.  Identify the 

name of the 

authorized 

receiver in Block 

22 (Typed Name). 

Title of 

Receiver 

The billet 

description of the 

authorized 

individual from the 

Buyer) receiving the 

goods or services. 

1.  Write the 

billet description 

on the provided 

document. 

1.  Identify the 

authorized 

receiver in Block 

22 (Title). 

Address of 

Receiver 

The address of the 

requesting agency 

(buyer) receiving 

the goods or 

services.  The 

address is 

identified by the 

Command name. 

1.  Write the 

Command Name on 

the provided 

document. 

1.  Identify the 

Command Name in 

Block 22 (Mailing 

Address). 

Telephone 

Number of 

Receiver 

The commercial phone 

number of the 

authorized 

individual from the 

requesting agency 

(buyer) receiving 

the goods or 

services.  The 

commercial phone 

number must include 

the full number to 

include extension if 

applicable.  

Example: XXX-XXX-

XXXX, ext. XXXX 

1.  Write the 

telephone number 

on the provided 

document. 

1.  Identify the 

phone number of 

the authorized 

receiver in Block 

22 (Commercial 

Telephone Number). 

General Terms 

and 

Conditions 

(GT&C) Number 

The GT&C Number is a 

unique agreement 

number that must be 

established between 

the requesting 

agency (buyer) and 

servicing agency 

(seller) that will 

be used to track 

each IGT from the 

beginning through 

the completion or 

termination. This 

number is auto-

generated by G-

1.  Write the GT&C 

Number on the 

provided document.   

 

NOTE:  The GT&C 

Number is the G-

Invoicing-

generated GT&C 

Number.  If the 

requesting agency 

(buyer) is not 

fully implemented 

in G-Invoicing, 

the locally 

generated GT&C 

1.  Identify the 

GT&C Number of the 

delivered goods or 

performed services 

in Block 23 as 

such "GT&C Number: 

AXXXX-XXX-XXX-

XXXXXX". 

 

NOTE:  The GT&C 

Number is the G-

Invoicing-

generated GT&C 

Number.  If the 

requesting agency 
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Invoicing when the 

GT&C is loaded into 

the system using the 

following format: 

AYYMM-RRR-SSS-

NNNNNN, where "A" = 

literal; "YY" = 2-

digit current year; 

"MM" = 2-digit 

current month; “RRR" 

= 3-digit requesting 

agency (buyer) 

Department Code; 

"SSS" = 3-digit 

servicing agency 

(seller) Department 

Code; and "NNNNNN" = 

6-digit Sequence 

Number (e.g., A1808-

017-097-000002).  

The Sequence Number 

starts at 1 and is 

incremented for 

every new GT&C.  The 

numbering restarts 

every MONTH at 1. 

Reference Number 

in the GT&C (i.e., 

MOU, MOA, ISSA, DD 

1164, or FS 7600A) 

should be used. 

(buyer) is not 

fully implemented 

in G-Invoicing, 

the locally 

generated GT&C 

Reference Number 

in the GT&C (i.e., 

MOU, MOA, ISSA, DD 

1164, or FS 7600A) 

should be used. 
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APPENDIX A 

 

Glossary of Terms and Definitions 

 

General Terms and Conditions (GT&C).  Defines the terms, conditions, and 

scope of the exchange of goods or services between federal government trading 

partners.  Also referred to as an “agreement”. 

 

Intra-Agency Agreement.  In accordance with reference (e), a type of 

intragovernmental agreement between two entities within a single federal 

agency and is typically used for the provision of services from one entity to 

another.  Agreements between two DoD Components are intra-agency (e.g., an 

agreement between the Marine Corps and Department of the Army). 

 

Intragovernmental Agreement.  In accordance with reference (e), an agreement 

between entities of the federal government.  They are further defined into 

two categories: “Intra-agency Agreement” and “Interagency Agreement”. 

 

Intragovernmental Transaction (IGT).  In accordance with reference (d), the 

transactions that result from business activities conducted by two different 

federal government entities included in the Financial Report of the United 

States Government.  Within the scope of the supply chain it is the 

transaction that occurs when a commander (head of an agency or major 

organization within an agency) places an order for goods or services with a 

commander within the same agency or another agency within the federal 

government. 

 

Interagency Agreements. In accordance with reference (e), a type of 

intragovernmental agreement between a DoD Component and a non-DoD federal 

agency (e.g., an agreement between the Marine Corps and the Department of 

Energy). 

 

Legacy Approved Agreements.  Within the scope of this Bulletin, legacy 

approved agreements refer to active reimbursable agreements agreed to and 

signed by both trading partners and documented via a Support Agreement (DD 

1144), Department of Navy General Terms and Conditions (DON Form 7600A), 

Memorandum of Agreement (MOA), or Memorandum of Understanding (MOU) in 

accordance with reference (e).  They define the GT&C of the agreement between 

Marine Corps activities and other DoD/federal agencies. 

 

Memorandum of Agreement (MOA).  A MOA is generally used to document 

agreements and execute or deliver responsibilities with or without clauses 

for cost reimbursement of goods and services between any two or more parties. 

When a MOA involves the reimbursement of goods and services between Federal 

agencies, the parties must also execute an FS 7600A. 

 

Memorandum of Understanding (MOU).  A MOU is used to document a mutual 

understanding between any two or more parties that does not contain a clause 

for cost reimbursement, and there is no reliance by the parties to execute or 

deliver on any responsibilities.  All MOUs are to be clearly identified as an 

MOU by including the phrase “Memorandum of Understanding” in the document’s 

title.  Additionally, it may be used to document reimbursable agreements 

between a DoD Component and a non-Federal agency. 

 

Non-Severable.  In accordance with reference (f), work or services that 

represent a single undertaking that cannot be feasibly subdivided.  If the 

services produce a single or unified outcome, product, or report, the 
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services are considered non-severable.  Requires the servicing agency to 

complete and deliver a specified end product. 

 

Reimbursable.  In accordance with reference (g), a written order or 

authorization between two Federal Agencies, or one Federal Agency and a 

private party wherein goods or services are provided in exchange for payment. 

 

Requesting Agency.  In accordance with reference (f), the requesting agency 

is the customer activity that places an order for goods or services to another 
federal agency or DoD component.  In accordance with reference (e), they 

account for services, goods, and products received and accepted.  Also 

referred to as “Buyer,” “Receiver,” “Ordering Activity,” or “Requesting 

Trading Partner”. 

 

Servicing Agency.  In accordance with reference (f), the servicing agency is 

the provider activity that fills an order for goods or services from another 

federal agency or DoD component.  In accordance with reference (e), they 

account for work in progress and services performed to date.  Also referred 

to as “Seller”, “Supporting Agency”, “Performing Activity”, or “Supporting 

Trading Partner”. 

 

Severable.  In accordance with reference (f), work or services that are 

continuing and recurring where the receiving agency realizes a benefit at the 

time that work or services are provided even if the work or services has not 

been performed to completion.  Work and services are considered severable if 

they can be separated into components that independently provide value to 

meet an agency’s needs. 

 

Trading Partner.  In accordance with reference (e) and (n), a federal entity 

that is party to intragovernmental transactions with another federal entity.  

Typically referred to as “Requesting Agency” or “Servicing Agency”. 
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APPENDIX A 

 

Glossary of Acronyms and Abbreviations 

 

ACRN Accounting Classification Reference Number 

ADC I&L 

(LP) 

Assistant Deputy Commandant, Installations and Logistics, 

Logistics Plans, Policies and Strategic Mobility 

ALC Agency Location Code 

AO Accountable Officer 

BEA Budget Execution Activity (BEA) 

BESA Budget Execution Sub-Activity 

BETC Business Event Type Code 

BPN Business Partner Number 

BU Business Unit 

CAC Cost Account Code 

CO Commanding Officer 

DC I&L Deputy Commandant, Installation and Logistics 

DC P&R Deputy Commandant, Programs and Resources 

DD 1149 Directives Division Form 1149 

DD 1348-

1A Directives Division Form 1348-1A 

DD 250 Directives Division Form 250 

DD 448 Directives Division Form 448 

DD 448-2 Directives Division Form 448-2 

DI Department Identification 

DI Department Identifier 

DoD Department of Defense 

DoDAAC Department of Defense Activity Address Code 

DON Department of the Navy 

DON/AA Department of Navy/Assistant for Administration 

DRMD Directives and Records Management Division 

DWCF Defense Working Capital Fund 

FMS Foreign Military Sales 

FOB  Freight on Board 

FS Fiscal Service 

FS 7600A Fiscal Service Form 7600A 

FS 7600B Fiscal Service Form 7600B 

FSC Federal Supply Class 

GBL Government Bill of Lading 

G-

Invoicin

g Government Invoicing 

GT&C General Terms and Condition 

GWA Government Wide Accounting 

HQMC Headquarters Marine Corps 
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ID Identifier 

IGT Intragovernmental Transaction 

IPAC Intragovernmental Payment and Collection 

JNLU Job Order Number/Local Use 

LPS Sustainment Branch 

LPS-3 Compliance Section 

MCAS Marine Corps Air Station 

MCB Marine Corps Base 

MCICOM Marine Corps Installations Command 

MCLB Marine Corps Logistics Base 

MCRD Marine Corps Recruit Depot 

MEF Marine Expeditionary Force 

MILSTRIP Military Standard Requisitioning and Issue Procedures 

MOA Memorandum of Agreement 

MOU Memorandum of Understanding 

MRI Major Command Recipient 

NARA National Archives and Records Administration 

NAVCOMP Navy Comptroller 

NAVCOMPT 

2275 Navy Comptroller Form 2275 

NSN National Stock Number 

NWCF Navy Working Capital Fund 

OMB Office of Management and Budget 

PII Personally Identifiable Information 

POC Point of Contact 

PoP Period of Performance 

PR 

Builder Purchase Request Builder 

PSC Product Service Code 

RON Reimbursable Order Number 

SAAR System Authorization Access Request 

SABRS Standard Accounting and Budget Reporting System 

SAM Shared Accounting Module 

SDN Standard Document Number 

SIC Special Interest Code 

SLOA Standard Line of Accounting 

SMARTS 

Standard Accounting and Budget Reporting System (SABRS) Management 

Analysis Retrieval System 

SOCC Sub-Object Class Code 

SRI Suballotment Recipient 

TECOM Training and Education Command 

UAM User Access Manager 

UID Unique Identifier 

WAWF Wide Area Workflow 

 


