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pages for this Change are denoted by an arrow (>) synbol.

4. Filing Instruction. This Change transmittal will be filed
i medi ately followi ng the signature page of the basic Manual.

5. Certification. Reviewed and approved this date.



Y. J4 WALLS
‘Aetdng Deputy Chief of Staff
tr Installations and Logistics

V. J. WALLS
Acting Deputy Chief of Staff
for Installations and | ogistics

DI STRI BUTI ON: CR
Copy to: 8145001

PCN 102 058600 01

DEPARTMENT OF THE NAVY
HEADQUARTERS UNITED STATES MARINE CORPS
2 NAVY ANNEX
WASHINGTON, DC 20380-1775

MCO P4600. 7C Ch 2
LFT-ncs
6 Nov 1962

MARI NE CORPS ORDER P4600. 7C Ch 2

From Commandant of the Marine Corps
To: Di stribution List

Subj: Marine Corps Transportation Manual
1. Purpose. To direct pen changes to the basic Mnual.
2. Action
a. On page 1-32, paragraph 1042.11b(1), line three, change
the words "paragraph 4150.2g(1) and (2)" to read "para-
graph 4150. 2g(5)."

b. On page 1-32, paragraph 1042.12a, line 12, delete the letter
"A" and change the word "categories" to read "category."



c. On page 3-73, delete paragraph 3131.1a(3) inits entirety.

3. Filing Instructions. This Change transmttal will be filed
i medi ately follow ng page 3 of the basic Mnual .

4. Certification. Reviewed and approved this date.

VR A S Ly

¥. J4 WALLS
‘Aetdng Deputy Chief of Staff
Gr Installations and Logistics

V. J. WALLS
Acting Deputy Chief of Staff
for Installations and Logistics
DI STRI BUTI ON:  CR
Copy to: 8145001
Reprinted for stock 13 August 1985

PCN 102 058600 02

DEPARTMENT OF THE NAVY
HEADQUARTERS UNITED STATES MARINE CORPS
2 NAVY ANNEX
WASHINGTON, DC 20380-1775

MCO P4600. 7C Ch 3
LFT-ncs
18 Aug 1983

MARI NE CORPS ORDER P4600.7C Ch 3

From Commandant of the Marine Corps
To: Di stribution List



Subj: Marine Corps Transportation Manua
Encl: (1) New page inserts to MCO P4600. 7C

1. Purpose. To transnit new page inserts to the basic Mnual

2. Action

a. Renpve present pages iii and B-1 through B-5, and repl ace
themwi th the correspondi ng pages contained in the enclosure
her et o.

b. Insert new chapter 4 (pages 4-1 through 4-23).
3. Change Notation. Significant changes contained in the
revi sed pages for this change are denoted by an arrow (>)
symnbol .

4. Filing Instruction. This Change transmittal will be filed
i medi ately follow ng page 5 of the basic Mnual

5. Certification. Reviewed and approved this date.

N4 Hubd

H. A, HATCH
Deputy Chief of Staff
for Installationg and Logistics

H A HATCH
Deputy Chief of Staff
for Installations and Logistics

DI STRI BUTI ON:  CR
Copy to: 8145001
Reprinted for stock 13 August 1985.

PCN 102 058600 03

HQMC
3 APR 1984



ERRATUM
to
MCO P4600. 7C Ch 4
MARI NE CORPS TRANSPCORTATI ON MANUAL

1. Change the PCN at the bottomof the | etterhead page to read "PCN
102 058600 04" vice "PCN 102 058600 00".

Dl STRI BUTI ON: CR
Copy to: 8145001

PCN 102 058600 80

DEPARTMENT OF THE NAVY
HEADQUARTERS UNITED STATES MARINE CORPS
2 NAVY ANNEX
WASHINGTON, DC 20380-1775

MCO P4600. 7C Ch 4
LFT-1-dl d
16 Feb 1984

MARI NE CORPS ORDER P4600.7C Ch 4

From Commandant of the Marine Corps
To: Di stribution List

Subj: Marine Corps Transportation Manual
Encl: (1) New page inserts to MCO P4600. 7C
1. Purpose. To transmit new page inserts to the basic Mnual.
2. Action
a. Renove present pages iii, 1-1, 1-2, 1-5, 1-6, 1-35, 1-36. 2-1,
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this Change are denoted by an arrow (>) synbol.
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foll owi ng page 9 of the basic Manual.
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3. Action
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4. Change Notation. Si gni fi cant changes contained in the revised pages for
this Change are denoted by an arrow (>) synbol .

5. Filing Instruction. This Change transnmittal will be filed i nmedi ately
foll owi ng page 11 of the basic Mnual.

6. Certification. Revi ewed and approved this date.

BEWmss

J. J, WENT
Deruty Chief of Staflf
for Inztallationg 2nd Logistics



J. J. VEENT
Deputy Chief of staff
for Installations and Logistics
Dl STRI BUTI ON: CR
Copy to: 8145001
PCN 102 058600 06

13

DEPARTMENT OF THE NAVY
HEADQUARTERS UNITED STATES MARINE CORPS
2 NAVY ANNEX
WASHINGTON, DC 20380-1775

MCO P4600.7C Ch 7
LFT
27 Nov 92

MARI NE CORPS ORDER P4600.7C Ch 7

From Commandant of the Marine Corps
To: Di stribution List

Subj: MARI NE CORPS TRANSPORTATI ON MANUAL

Encl: (1) New page inserts to MCO P4600. 7C

1. Purpose. To transnmit new page inserts to the basic Mnual.
2. Action

a. Renove chapters 4 and 5 and replace with correspondi ng
chapters in the enclosure.

b. Rempve appendices A and B and replace with correspondi ng
appendi ces in the enclosure.
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MARI NE CORPS TRANSPORTATI ON MANUAL
FOREWORD
1. Purpose and Scope. Thi s Manual promnul gates policies and procedures
applicable to the performance of transportation and traffic nmanagenment functions
within the Marine Corps involving the use of comercial transportation
resources and Departnment of Defense (DOD) single manager transportation
resour ces.

2. Responsibilities

a. Commandant of the Marine Corps. The Commandant of the Marine Corps is
responsi ble for:

(1) Inmplenentation of DOD transportation policy.
(2) Staffing and supervision of all Marine Corps transportation offices.

(3) Budgeting, funding, accounting, disbursing, and settlenment of
accounts and cl ai ns concerning the nmovenent of Marine Corps-owned property,



Mari ne Corps personnel (mlitary and civilian) and their dependents, and
personal property.

(4) Pronul gation of regulations and policies applicable to the function
of arrangi ng and furni shing transportati on necessary for the nmovenent of Marine
Cor ps-sponsored traffic.

b. Transportation Oficer. Transportation officers act as agents for the
CGovernment in the execution of contracts/arrangenents of carriage with
conmmercial carriers and are responsible for

(1) Initiating and receiving all shipnments of property on which the
CGovernment pays the transportation charges or in which the Governnent has an
interest.

(2) Complying with the instructions contained in this Mnual
MCO P4600. 14A, chapter 104; DoD 4500. 34-R, paragraph 3006; and other regul ati ons.

(3) Exercising Bound traffic management procedures and noving al
traffic at the nost economical overall cost to the Governnment consistent with
delivery and mi ssion requirenents.

(4) Keeping thenselves fanmiliar with local traffic conditions in order
that passengers, freight, and personal property nmay be dispatched expeditiously
by the nost effective and econoni cal routes and nodes.

> c. Marine Corp Mwvenent Coordination Center (MCMCC), Marine Corps Base,
Canp Pendl eton, California

(1) Mssion and Functions. The mission of the MCMCC is to provide and
operate facilities essential to arranging transportation for and coordi nating
the movenent of Marines and Marine Corps-sponsored passenger traffic fromthe
continental United States (CONUS) to overseas via the Mlitary Airlift Conmand
(MAC) channel flights, Mlitary Sealift Command(MsSC), and conmmercial transporta-
tion; and to administer the direct port call systemfor the novenment of traffic
and any additional functions assigned by the Conmandant of the Marine Corps.
Functional responsibilities include:

(a) Receiving, consolidating, and submitting requirenment forecasts
for transportation via MAC to the Commandant of the Marine Corps in accordance
with current directives.

MARI NE CORPS TRANSPORTATI ON MANUAL

(b) Receiving and adm nistering assigned transportation capability,
to include MAC channel and commercial air. This does not include anphibious
shi pping nor organic aircraft, other than that provided by MAC

(c) Effecting necessary coordination and |iaison with MAC and al
Mari ne Corps activities concerning port call matters.



(d) Providing MAC transportati on space assignnents and aut horizations
for use of comrercial air of Mrine Corps-sponsored passenger traffic.

(e) Operating the port call activity in accordance with current
regul ati ons.

(f) Administering and perform ng duties assigned by the current
Letter of Instruction (LO).

(g) Coordinating the novenent of all replacenents proceeding through
Canp Pendl et on.

(h) Exercising adm nistrative control over overseas personnel on
enmergency | eave in CONUS for the purpose of assigning energency | eave dates,
arrangi ng return transportation, and extendi ng enmergency | eave in accordance with
the instructions contained in the current edition of MCO 4650.30 and ot her
appl i cabl e regul ati ons.

(2) Operational and Adninistrative Contro

(a) Operational control of the MCMCC i s under cogni zance of the
Conmandant of the Marine Corps (Code L). Personnel nanagenent policy gui dance
will be provided by the Commandant of the Marine Corps (Code MVEA-1)(in
coordination with Code L) as outlined in the current LOT.

> (b) Administrative control of the MCMCC i s under the cognizance of

the Conmmandi ng General, Marine Corps Base, Canp Pendl eton, and includes mast,

di sci pline, career planning, education, public affairs, human rel ations, persona
affairs/fanm |y assistance, physical fitness, marksmanship, and voting.

3. Delegation. Under the single manager concept, the Secretary of Defense has
assigned certain transportation traffic managenent functions to specific
departments within the DOD, nanely:

a. Departnment of the Arny. The Mlitary Traffic Managenent Command ( MIMC)
is responsible for certain managenent functions in connection with the novenent
of DoD traffic by conmercial neans, as well as for the operation of comopn user
mlitary ocean terminals. Instructions concerning the performance of these
functions, including operational procedures, are contained in MCO P4600. 14 and
DoD 4500. 34-R.  These regulations will be used in conjunction with the
instructions contained in this Mnual

b. Departnent of the Air Force. The MAC i s responsible for providing
airlift for passenger and cargo traffic as forecasted and requested by the
mlitary services. Regulations concerning the performance of these functions
for use in conjunction with this Manual are identified and discussed in
appropriate portions of this Manual devoted to this functional area.

c. Departnment of Navy. The MSC is responsible for providing sealift
for passenger and cargo traffic as forecasted and requested by the mlitary
services. Regulations concerning the performance of these functions for use in
conjunction with this Manual are identified and discussed in appropriate portions
of this Manual devoted to sea transportation.

Vi i
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4. Statutory Regul ations and Responsibilities

a. Instructions relative to entitlenent for the novenent of persona
property and transportati on of personnel and dependents at Governnment expense
are contained in the Joint Travel Regulations (JTR) and MCO P4650.37. These
regul ations are pronul gated by the Secretary of the Navy and the Commandant of
the Marine Corps pursuant to authority contained in public law. They are thus
regarded as statutory regul ations and have the force and effect of |aw

b. Administrative procedures will not be effected nor action taken which
results in an abrogation of statutory responsibilities.

5. Designation and Appoi ntrment of Transportation Oficers. Only transportation
of ficers should select the node of carriage to be enployed in transporting
Marine Corps traffic. Commanders of Marine Corps activities performng traffic

management functions (i.e., issuance of Governnent bills of lading (GBL'S),
transportation requests (TR s), neal tickets, etc.) will designate an individua
as the transportation officer. The transportation officer will be appointed in

witing to performthe duties required. As used herein, the term"transporta-
tion officer" applies to any individual so designated regardl ess of whether or
not that is the organizational title of the individual. It is not expected that
activities will be reorganized to reflect the term"transportation officer."
VWhen required, transportation agents nmay al so be designated to assi st
transportation officers. MCO P4600. 14A, chapter 103, applies.

6. Referenced Regul ations and Abbreviations. A list of the regulations
referenced in this Manual, including other pertinent directives, is contained

in appendi x A. Appendix B contains a list of abbreviations and acronyms used
t hroughout this Manual
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CHAPTER 1
PASSENCGER
PART A: CENERAL | NFORMATI ON
1000. | NTRODUCTI ON
1. Purpose and Scope. The primary objective of this chapter is to provide

transportation an traffic managenent instructions and procedures whereby of -
ficial travel of the Marine Corps can be adninistered in accordance with
statutes, decisions, and requirenments of the Conptroller General of the United
States, the DOD, the Secretary of the Navy, joint services directives, and

Mari ne Corps policies. This Manual anplifies and suppl ements the provisions of
the current editions of NAVSO P-1459 (Navy Travel Instructions), Joint Travel
Regul ations (JTR), and MCO P4600. 14.

2. Applicability. The provisions of this chapter are applicable to all Marine
Cor ps passenger traffic. Transportation officers or other persons responsible
for arrangi ng and furnishing transportation nmust have access to this publication.

1001. GENERAL TRANSPORTATI ON POLI CI ES

1. Travel within the United States. Except for transoceanic-type travel,
conmerci al transportation shall be enployed for the travel of persons between
points within the United States when such transportation is available or readily
obt ai nabl e and capabl e of nmeeting nilitary requirenments. Traffic managenent
policies regarding conercial transportation within the United States shall be
as prescribed in this chapter and MCO P4600. 14.



2. Travel Beyond the United States. Governnent transportation shall be enpl oyed
for the travel of persons beyond the mainland boundaries of the United States
when such transportation is available and neets the requirenents of the Marine
Corps. (See part C of this chapter and NAVSO P-1459, chapter 2, which govern

the use of Government transportation facilities and exceptions thereto.)

3. Use of Foreign Carriers. Foreign registered carriers can be enpl oyed only
when carriers regi stered under the United States (U S.) Flag are not avail abl e,
as prescribed under the JTR, paragraph M2150.

1002. DUTIES AND RESPONSI BI LI TI ES OF TRANSPORTATI ON OFFI CERS.  Personne
assigned responsibility for passenger transportation nust provide necessary
traffic nanagenment required by the activity to conply with and enforce the
pol i cies and procedures pertaining to the travel and transportation contained in
this Manual and other directives.

1003. TRAVEL AND TRANSPORTATI ON ALLOWANCES AT GOVERNMENT EXPENSE.

Travel and transportation all owances authorized at Governnment expense for

mlitary and civilian personnel are prescribed by the JTR, volunes 1 and 2.

The JTR is pronul gated by the secretaries of the arned services pursuant to authority
contained in public law. They are thus regarded as statutory regul ati ons having

the force and effect of law. The JTR nmust, therefore, be used in determ ning
entitlenents of military and civilian personnel of the Marine Corps to trave

and transportation all owances at Government expense.

1. Ceneral Information. Information and instructions contained in this
Manual must not be construed as nodifying the JTR
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2. Entitlement. Entitlenent may accrue to an individual for that person’s own
travel and travel of dependents. The nature and duration of the individual’s
assignment to a particular station determine the legal right to one or nore

of the allowances. Statenents and travel orders which purport to authorize or
deny entitlenents are without effect when contrary to the scope and intent of
the JTR

3. Travel Orders. A travel order is the instrunent under which travel and
transportation all owances accrue at CGovernnent expense. It is the policy of the
Mari ne Corps that travel will be directed only when it is considered in the best

i nterest of the Government. Personnel traveling at Governnent expense are
expected to exhibit financial prudence (see the JTR, volune 1, chapter 3).

4. Transportation In-Kind. Transportation in-kind at Government expense can be
arranged and furni shed only when incident to travel directed by proper authority
and in the formof witten orders. The original travel orders nmust be endorsed

to describe the arrangerment or furnishing of transportation in-Kkind.

1004. MODE OF COWMMERCI AL TRANSPORT

1. Ceneral Information. Since travel by comon carrier (air, rail, or bus) wll



generally result in the nost efficient use of energy resources and in the |east
costly and nost expeditious performance of travel, this nmethod shall be used
whenever it is reasonably avail abl e. Travel by other nopdes, such as passenger
vehi cl es, may be authorized as advantageous only when the use of common carrier
transportation would seriously interfere with the performance of officia

busi ness or inpose an undue hardship upon the traveler, or when the total cost by
conmon carrier would exceed the cost by some other nethod of transportation.
The deternination that a method of transportation other than comon carrier
woul d be nore advantageous to the Governnent will not be nade on the basis of
personal preference or mnor inconvenience to the traveler resulting from
comon carrier

schedul i ng.

2. Mdde Not Indicated in Travel Orders. Wen the node of travel is not
indicated in travel orders, the transportation officer is responsible for

eval uating the requirenents of each nove. The transportation officer nay deter-
m ne the node, select the carrier, and conplete other necessary travel arrange-
ments based on service, econony, and sound traffic judgnent. The node sel ected
will be that which will satisfy the travel requirenent at the |least cost to the
CGovernment. |If assistance is desired or needed, it nmay be obtai ned by contacting
an area comrander of the MIMC. These are |listed geographically in MCO P4600. 14A,
par agr aph 108002.

3. Mde Indicated in Travel Orders. \When a particular node of transportation is
directed by a military conmander, the travel orders shall indicate the required
node by the statement "directed when available," except in the case of civilian
enpl oyees and their dependents. Wen a directed node of transportation is not
avail abl e, the transportation officer shall select the node that nobst nearly

nmeets the requirements of the mlitary commander. |In the case of travel, by
civilian enpl oyees and their dependents, the node of transport shall be in ac-
cordance with the JTR volunme 2; however, these travelers will not be required

to use comrercial or Governnment aircraft when the travel orders contain a specific
statenment excludi ng such node of transportation. Except as provided in the JTR
par agraph C2001-4, civilian enpl oyees and/or their dependents will not be

required to travel in Government aircraft or nonschedul ed conmercial aircraft

wi t hout their consent.
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1005. CARRI ER REPRESENTATI ON AT M LI TARY | NSTALLATI ONS

1. Policy. Comrercial carriers’ representation at mlitary installations shal
be as prescribed by MCO P4600. 14A, chapter 303.

2. Solicitation of Traffic by Carriers. The joint nilitary agreenments prohibit
the solicitation of traffic generated by the use of TR s issued by the mlitary
agencies. Further, any group of carriers which is a party to an agreenent is
restricted to joint representation at any one installation

1006. DEFI NI TION or UNI TED STATES ( CONTI NENTAL UNI TED STATES). The term "United
States,"” as used in this chapter, conprises the 48 contiguous States and the
District of Colunmbia; it does not include the States of Hawaii and Al aska.
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PART B: ROUTI NG TRAFFI C AND ARRANG NG COMMVERCI AL TRANSPORTATI ON
WTH N THE UNI TED STATES

1020. REGULATI ONS AND PUBLI CATIONS. | n addition to the instructions contained
herein, the provisions of the follow ng regul ations and publications are
appl i cabl e:

1. JTR volunmes 1 and 2.
2. NAVSO P-1459.
3.  MCO P4600. 14.
4. MCO P4600. 9.

5. Passenger agreenments with commercial carriers. A copy of each agreenment and
suppl enent thereto are distributed by the appropriate MIMC area/field office

to each transportation office in accordance with the provisions of MCO P4600. 14A,
chapter 302. These agreenents are:

a. Joint Bus Mlitary Agreenent. This agreenent is with the carriers
listed therein, represented by the National Bus MIlitary Bureau

b. Joint Mlitary Air Transportation Agreement. This agreenent is with the
schedul ed air carriers listed therein, represented by the Air Traffic Conference
of America.

c. Individual Carriers’ Agreements/Tenders. |Individual carriers may file
agreements or tenders of service with the MIMC. However, where charter service
is involved, such as charter air-taxi or charter bus, the carrier nust either be
party to one of the preceding carrier’s agreenents or have an approved indivi dua
agreement/tender of service on file with the MIMC. The exceptions to this
standard are addressed in paragraph 1024.1, follow ng.

1021. TRAFFI C MANAGEMENT. I nstructions and responsibilities for routing

of passenger traffic and arrangi ng and procuring of comercial transportation
for official travel within the united States are as contained in MO
P4600. 14, this Manual, and NAVSO P- 1459.

1022. COORDI NATI ON OF ARRANGEMENTS W TH CARRI ERS

1. Ceneral Information. 1t is necessary that final transportation
arrangenents be coordinated with the | ocal representatives of the carriers
i nvol ved. This is to avoid any m sunderstandi ng, delay, or excess cost.
This action is necessary to assure a satisfactory nmove with proper service,
accommodat i ons, and equi pnent. Coordination at this level is essenti al
whet her previ ous arrangenents have been nade locally or by the MIMC

2. Notification of Delay to Bus Carriers. Wen supplenmental bus service is



used at either end of the novenent, it is inperative that the bus carrier be
notified of any delay which may result in the arrival of the bus at a term nal
several hours in advance of the line haul carrier. Thi s unnecessary waiting
time is likely to result in charges, thus creating excess costs to the Mrine
Corps. The responsible person(s) may be held financially responsible by the
U. S. General Accounting Ofice.
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1023. CROUP MOVEMENTS
1. Instructions. The instructions and provisions for group novenents, including

the del egation of authority, are contained in MCO P4600. 14A, chapter 306.

a. Oficial Address of the MIMC. The official address of the MIMC is
Conmander, Mlitary Traffic Managenent Conmand, Buil di ng, Wshi ngton,
D.C. 20315.

b. Regular Ofice Hours of the MIMC. Personnel will be on duty from 0830
to 1700 hours daily, except Sundays and | egal holidays, and can be reached by
t el ephoni ng comrerci al 202-756-1180 or 202-756-1160; AUTOVON 289-1180 or
289-1160.

c. Emergency Duty Hours of the MIMC. In the event of an emergency during
ot her than duty hours, the duty officer (comercial telephone number 202-756-1926;
AUTOVON 289-1926) will relay nessages to the responsi bl e personnel for
requi red action.

2. Person in Charge. The person in charge of the group shall be thoroughly
famliar with both transportation and subsistence arrangenents en route. Such
arrangenents shall include the foll ow ng:

a. Custody, proper handling, and use of TR s and tickets.

b. Coordination of arrangenments en route with carriers’ representatives.

c. Proper use of neal tickets.

d. Report of carriers’ services.
3. Report of Service Furnished. A report of service furnished by the carrier
shall be subnitted to the Comrander, MIMC, in accordance with MCO P4600. 14A,
chapter 304. A copy shall be forwarded to the Conmandant of the Marine Corps
(Code LFT-2).
4. Charter Service and Ot her Arrangenments Assigned Movenent Synbols

a. GCeneral Information. Group transportation arrangenents effected by the
MIMC with the comrercial air, rail, and bus carriers are assigned novenent
synmbol s and nunbers for identification purposes, such as CAM 459, MRO 254,

MAI N- 2719, etc. At times, conmercial carriers also assign such synbols and
nunbers to group transportation arrangenents effected by |ocal transportation



of ficers. These synbols and nunbers are cited in charter certificates and other
docunentation as a neans of identifying the specific arrangenent. Therefore,
when comunicating with the MIMC or the comercial carriers concerning details
relating to specific novenents, reference should be nade to these synbols and
nunbers, when assigned. It is also essential that these symbols and nunbers,
when assi gned, be annotated on TR s issued for the procurenent of transportation
as prescribed by paragraph 1123, following. A description of these synbols and
i nstructions concerning charter-type arrangenents are discussed in

par agr aphs 1023. 4b and c fol |l owi ng.

b. Description of Mvenent Synbols

(1) MAIN. The synbol "MAIN' neans military authorization identification
nunber. This synbol identifies a nmilitary passenger group novenent via
comercial rail service

(2) MRO. The synmbol "MRO' neans the motor route order. This synbol
identifies a nmilitary passenger group novenent via chartered commercial bus
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servi ce. Normal Iy, only one MRO nunber is assigned to each bus novenent,
regardl ess of the nunber of buses assigned to the novenent.

(3) CAM The synbol "CAM' means comercial air movenent. This synbol
identifies a nmilitary passenger group novenent via chartered conmercial air
service. Normally, a separate CAM nunber is assigned to each aircraft.

(4) G-CAM The synbol "G~ CAM' neans group fare conmercial air
novemrent . This synmbol normally identifies a group novenment of 25 or nore
persons via regularly schedul ed conmrercial air service at special reduced fares
appl i cabl e when novenent arrangenents are effected through the MIMC. The G- CAM
nunber is assigned by the MIMC. Goups of less than 25 may use this fare: how
ever, the charge will be for 25 people. These reduced fare provisions (80 per-
cent of the normal tariff fares) apply in all classes of service, including
first-class jet. However, such reduced fares do not apply in conjunction with
any other discount (i.e., to helicopter fares (unless otherw se specifically
provided for in helicopter carriers’ tariffs); to special fares applicable to
ni ght coach, econony, comrutation, or excursion travel; or to any pronotiona
fares)

(5) RCAM The synbol "R CAM' neans regular fare conmercial air
nmoverment. This synbol identifies a mlitary passenger group arrangenent effected
by the MIMC via regul ar schedul ed comercial air service at the regular tariff
fares. These arrangenents may be on a one-way or round-trip basis and, when
round trip, may include application of excursion-type fares.

c. Charter Service Agreenents/Certificates. Except as provided herein, when
charter-type service is arranged, the terns of the charter nust be reduced to
witing. The carrier will retain the original of the charter agreenent for
supporting its bill, together with the TR, to the Marine Corps.



(1) Charter Air. Wen chartered comercial air service is arranged,
the charter agreenent/certificate is executed by the MIMC, except in the case of
chartered air-taxi service, when the terns of the charter do not have to be
confirmed in witing. (see MCO P4600. 14A, chapter 304, for guidance pertaining
to charter air-taxi service.)

(2) Charter Bus. Wen chartered commercial bus service is arranged, the
charter agreement/certificate will be executed by the local activity which
either issues the TR, arranges for the charter service, or coordi nates and/or
finalizes arrangenents with the carrier, as appropriate. The foregoing wll
apply whether or not the transportation arrangenent was effected by the MIMC
When the carrier does not have the necessary charter agreenent forns, the form
prescribed in paragraph 1024, follow ng, may be used. Distribution of copies
of all charter bus agreenents shall be as follows:

(a) Original and one copy to the carrier
(b) One copy to the Commandant of the Marine Corps (Code LFT-2).
(c) One copy to the MIMC

(d) One copy to be retained by the activity executing the agreenent
on behal f of the CGovernnent.

(e) Other copies as desired.

5. Change in Nunber of personnel. Any increase or decrease in the nunber of
personnel using conmercial transportation which will affect the carrier’s equip-
ment shall be imrediately reported to the MIMC and the carrier’s |local repre-
sentative. When personnel decreases and the surplus carrier’s equi pnent is not
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rel eased, paynent nmay be requested by the carrier, thereby creating excess cost
to the Marine Corps. Rail carriers nmust be notified at | east 48 hours prior to
departure to prevent cancellation charges, as allowed by the Joint Mlitary
Passenger Agreenent, section 16.

1024. I NTRACI TY TRANSFERS AND SHORT HAULS VI A COMMERCI AL BUS

1. Ceneral Information. 1In connection with group novenents, there are

i nstances where intracity transfers or short hauls via bus carriers are required.
The U.S. Government Transportati on Request (SF 1169) may be used to cover
intracity transfers of short haul novenments of this type. See MCO P4600. 14A,
chapter 306, for delegation of authority.

2. Negoti ati ons. Negoti ati ons shall be conducted with [ ocal transportation
conpani es. \Wen nore than one conpany is available, conpetitive quotations
shoul d be obtained. |In selecting the carrier, particularly when highway trips

are involved, cost should not be the sole determ ning factor at all tines.
Service, sound traffic managenment, safety, and suitable equipnment to nmeet the
requi rements should al so be consi der ed.



3. Agreenent to Cover Service

a. Witten Agreenent. Al terns of charter-type service nust be reduced
to witing, such as charter coach certificate or charter order prescribed by
MCO P4600. 14A, chapter 306. |If the carrier does not have the necessary forns, it

wi Il be necessary to execute an agreenent as prescribed in paragraph 1024. 6,
fol | owi ng.
b. Initial and Final Agreenents. The initial agreenent with the carrier

shoul d be nade on a tentative basis, subject to a decrease or increase in the
nunber of passengers, a change in the scheduled tinme of departure or arrival,
and any unforeseen conditions which nay arise. The final agreenment is to be
conpl eted and signed at the | atest possible date in advance of the novenment, in
order to incorporate in the agreenent the actual number of people and passenger
equi prent i nvol ved.

c. Instructions. The agreenent shall set forth the name of the carrier to
performthe service; the nunber of persons in the novement; a clear description
of the actual service to be furnished, whether on charter or per capita basis;
any necessary mention of baggage and equi pnent to acconpany the party, together
with any conditions or charges incident to handling of the baggage; and a com
plete statement in dollars and cents of the anmbunt quoted and agreed upon for
the TR s issued.

d. Bus Capacity. \When necessary, a bus of a larger capacity than needed
for the passengers may be ordered to take care of personal baggage and equi prent.

4. Arrival Tine at Destination. Wen intracity transfer of troops is necessary
upon conpletion of the rail, aircraft, or ship portion of a trip, the carrier to
performthe transfer should definitely stipulate the necessary anount of advance
notification of actual arrival time of the special train, aircraft, or ship. A
responsi bl e person, on duty at the post or station located in the city where the
transfer is to be perforned, should be designated by the proper Marine officer in
charge to be responsible for informng the carrier of the Actual arrival tinme

of the train, aircraft, or ship. The person in charge of the troop novenent shal
notify such designated person by nessage, giving the schedul ed departure tinme

and estimated arrival time of the special train, aircraft, or ship. The person
designated to keep the carrier inforned of actual tinme of arrival shall contact
the stationmaster, dispatcher, or other representative of the delivering carrier
for the actual arrival time of the train, aircraft, or ship and should informthe

1-16

MARI NE CORPS TRANSPORTATI ON MANUAL 1025

carrier’s dispatcher or traffic manager of such time of arrival (this shall be
the | atest possible report on the progress of the train, aircraft, or ship),
taking care to conformwith the regulations of the carrier regardi ng advance tinme
necessary to have equi pnent at the appropriate rail terninal, airport, or ocean
term nal upon arrival of the troop train, aircraft, or ship.

5. Waiting Tinme



a. |If the carrier performng the intracity transfer indicates that it wll
be necessary to assess charges for waiting tinme in the event of prol onged del ay
inthe arrival of a troop train, aircraft, or ship after official notification
of the arrival tine has been furnished, the followi ng paragraph should be nmade a
pertinent part of the agreenent:

*Waiting tine, if applicable, will be charged for as foll ows:
(hours-mnutes) after official arrival tine of the troop train
aircraft, or steanship has passed, a charge of $ per

bus per hour will be assessed in addition to the agreed price
for the actual nmovenent of troops, w th nininmmcharge of
(hours-m nutes) per bus."

b. |If the troop train, aircraft, or steamship is delayed and waiting tine
charges are to be billed by the carrier, the troop commander shall furnish the
bus carrier a certificate, as follows, to support such billing:

"I hereby certify that the (carrier) was notified that troop
train, aircraft, or steanship would arrive at

___a.m The carrier’'s buses arrived at the rail terninal
airport, or steanship terminal at__ _p.m/___ am, and

waited until __ p.m/___ _a.m which was the actua
arrival time of the train, aircraft, or steanshinp.

(For U. S. Marine Corps)"
6. Form of Agreenent. The agreenment shall be sinmilar to that shown in
7. Disposition of the Agreenent. The original copy of the agreenment shall be
delivered to the carrier with the TR to support the bill rendered for service
performed. One copy shall be forwarded i mediately to the Commandi ng Cener al
4th Marine Division (CG 4thMarDiv) (Code 4TMO), 4400 Dauphine Street, New
O'| eans, Loui siana 70146.
1025. RESERVATI ONS FOR | NDI VI DUALS AND SMALL GROUPS
1. Ceneral Information. Transportation officers or persons having
transportation responsibilities shall arrange necessary advance trave

reservations with the comrercial carriers, when possible and required.
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AGREEMENT FOR CHARTERED BUS SERVI CE
Jackson, M ssissippi, 14 Jul 1980

Thi s agreement, made and entered into this 14th day of July 1980,
between the U. S. Marine Corps and the Jackson City Lines, Inc., Jackson,
M ssi ssi ppi, provides that the Jackson City Lines, Inc., agrees to fur-
nish two chartered buses for the transportation of approximtely



57 Marine Corps personnel within the city of Jackson, M ssissippi, as
follows: fromJackson Air Force Base to Illinois Central Railroad
Station and fromlllinois Central Railroad Station to Jackson Air Force
Base at a total cost to the Marine Corps of $
The personnel will be equipped with the nornal arns and equi pnent, the
transportation of which is included in the total charge naned herein

Departure time at each starting point will be shown bel ow

Depart Jackson Air Force Base 10 p.m, on 16 July 1980. depart
II'linois Central Railroad Station approximately 9:30 a.m, on

31 July 1980; exact time to be established |ater, dependi ng upon
time of arrival in Jackson of the train in which the Mrine Corps
personnel are aboard.

There will be no extra charge to the Marine Corps due to the delay of
said train.

For the U.S. Marine Corps:

Col onel , USMC

For Jackson City Lines, Inc.

Traf fic Manager

Figure 1-1. --Sanple Agreenent for Chartered Bus Service.

2. Ticket Pickup Requirenent. Reservations nust be clained and tickets procured
not later than the designated tinme linit specified by the carrier at the time
reservations are confirned; otherw se, reservations will automatically be can-
celed by the carrier. 1n those areas where distance froman airline ticket

of fice or other justifiable reasons woul d cause undue hardshi p or inconvenience
to the Marine Corps or individual concerned, nobst carriers’ reservation activi-
ties will extend tine linmts to some degree. Tine limt requirenents differ from
carrier to carrier and, within sone of the carriers’ operations, fromflight

to flight. Therefore, negotiating a specific, understood tine limt is necessary
for each reservation effected. It is inportant that the transportation
endorsenent to the travel orders identify the time linmit for obtaining the
tickets.

3. Reconfirmation of Airline Reservations. Some airlines require that
passengers hol ding reservations frominternediate points on continuing flights
or on return flights reconfirmreservations prior to departure fromthe inter-
nmedi ate or return point, or else suffer |oss of reservations. This can be
handl ed either in person or by tel ephone, advising the airline of arrival and
intent to use the continuing or return reservation

4. Penalty Assessment. Travelers or responsible persons nmust make every effort
to cancel reservations which will not be used as confirmed. Travelers who have
obtained tickets with confirned reservations, but fail to notify the carrier in
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the event it is not to be used, nay be held liable for any penalty assessnent by
the carrier. Such penalty charge nust be borne by the traveler and is not
subj ect to reinbursenment by the Governnent.
5. Unused Transportation. Unused transportation shall be reported and/or
surrendered by the traveler for transmttal to the Commandi ng General (Code 470),
Mari ne Corps Logistics Base (MCLB), Al bany, Georgia 31704, in accordance with the
provisions of part Hof this chapter. |In the case of unused rail tickets, the
accommodation ticket (parlor car seat or roonette ticket) shall be annotated on
the reverse side to show the date, tine, and place of cancellation
1026. BAGGAGE ALLOWANCES. For information and instructions pertaining to free
baggage al | owances by comrercial nodes of transportation, see MCO P4600. 14A,
chapter 308, and part | of this chapter
1027. DEPENDENTS TRAVEL. For information and instructions pertaining to
transportation in-kind for dependents’ travel, see MCO P4600. 14A, chapter 307,
and part G of this chapter.
1028. M LI TARY DI SCOUNTS AND SPECI AL FARES
1. Mlitary Discounts. The various passenger agreenents prescribe the follow ng
di scounts (within the United States) on fares of those carriers participating and
so listed in the agreenents:

a. Rail fares (first class or coach)--10 percent discount.

b. Pullmn fares--none

c. Bus fares (regular service)--5 percent discount.

d. Bus fares (charter service)

(1) Weekdays (noon Mdnday through noon Friday)--5 percent discount.
(2) Noon Friday through noon Monday--none.
e. Air fares (charter service)--none
f. Ar fares (regular service):

(1) Twenty persons or |ess--none.

(2) G- CAM arrangenents effected through the MIMC (see paragraph 1123,
foll owi ng)--20 percent discount.

(3) R-CAM arrangenents effected through the MIMC--none.

2. Net Mlitary Fare. The net military fare for transportation procured with a
TR is the published tariff fare less the applicable nmilitary discount, if any.

3. Special Fares. Sone carriers offer special fares which may be procured by
TR s. Such fares and specific provisions of tariffs pertaining thereto vary



anmong carriers. Carriers’ agents should be consulted for the wording of the
annotations to be placed on the TR s to ensure special fare application. See
par agraph 1120, follow ng, for further guidance.

4. Mlitary Leave (Furlough) Fares. Under current tariffs, the U S. comrercia
air, rail, and bus industries offer reduced fares applicable to travel of
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mlitary personnel at personal expense incident to authorized | eave, delay en
route, discharge or separation, or liberty pass. General infornation concerning
rail and bus furlough fares is contained in MCO P4600. 14A, chapter 304. In-
formati on concerning air |leave fares is contained in the current edition of

MCO 4632.11. Conmercial |eave travel fares will not be used for the trans-
portation of nmilitary personnel or their dependents where the cost of
transportation, including reinbursenent, will be paid from Government funds.

1029. MOTOR VEHI CLE RENTAL SERVI CES

1. Ceneral Information. Rental car service will not be authorized or approved
when Governnent transportation is available, wi thout charge, to satisfy the
noverent requirement. Austere funding and budgeting requirenents dictate that
expenditure for rental cars be held to the mni mumessential for the acconplish-

ment of Marine corps business. The necessity of each mission will be carefully
wei ghted prior to authorizing or approving the use of rental car service.
Transportation requests will NOT be used to procure rental car service

2. Authorization. Aut hori zation for rental car service should be included in

travel orders; however, subsequent approval for nilitary travelers can be ac-
conpl i shed by an endorsenent of orders--civilian travel ers nust have an endorse-
ment on their reinbursenent vouchers. Prior authorization MJST be included in
travel orders to obtain an advance on estimated rental expenses. Charging the
rental of any car to the Marine Corps is not authorized.

3. Selecting a Rental Car Service. Travel ers are required to use the renta
service which pernits satisfactory m ssion acconplishment at the | owest cost to
the Government. The transportation officer or person making the rental car
arrangenent will conpare the cost of the General Services Adninistration (GSA)

i nteragency notor pool, GSA contract rentals, and other conmercial renta
service. The rental selected will be that which will satisfy requirenments at
the | owest cost.

4. GSA Interagency Mdtor Pool. If a GSA interagency car is selected, trave
orders nust contain an authorizing statement to that effect. Activities may
obtain GSA notor pool information by requesting the panphlet "Interagency Motor
Pool Locations, Services, and Rates" fromthe General Services Adninistration
(FZO) Washington, D.C. 20406

5. GSA Rental Contract Car. If a GSA rental car is selected, reservations
shoul d be made in advance. Follow the instructions issued by GSA or the renta
agency, display official travel orders, and pick up the car. For information on
| ocations, agencies, types of vehicles, and rates of GSA contract cars, activi-



ties should request to be placed on autonatic distribution for the "Industria
Group 751, Motor Vehicle Rental." Address GSA Form 457 (Federal Supply Schedul e
Publications Miiling List Applications), specifying the nunber of copies re-
quired to the CGeneral Services Adm nistration, CLM Denver Federal Center

Denver, Col orado 80225.

6. Comrercial Rental Car. |If a commercial rental car is to be used, the
following information is furnished for gui dance

a. Discounts. Di scounts rangi ng upward from 10 percent are offered by sone
of the rental agencies for both official and unofficial travel by DOD personnel,
mlitary or civilian. Some discounts are subject to certain restrictions;
careful inquiry is reconmended.

b. Cash Deposits. No cash deposit is required by Avis, Hertz, or Nationa
when official orders authorizing a rental service are presented. Thrifty and
Econo-Car may or may not require a cash deposit, depending on local policy. The
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Budget Conpany nornally requires a cash deposit when the renter desires to pay
for the rental in cash. This deposit may be waived for holders of credit cards
accept abl e to Budget .

c. Taxes. Al rentals by Marine Corps personnel are to be nade using
personal credit cards or cash, and rental agreenents will be in the name of the
i ndi vi dual . For this reason, all State sales taxes are proper but are
rei mbursabl e only when the vehicle is rented for official purposes.

d. Surcharges. The surcharge, as used by a rental conpany, is an anount
added by the conpany to the rental total. This surcharge is to allow the
conpany to recover State sales tax paid at the tine of purchase. This is a
pricing device and properly payable.

e. Drop Charge. |If the car is to be left at a location other than where
it was picked up, inquiries and conparisons should be made regardi ng charges for
such service

7. Additional Information. Additional information concerning insurance,
rei mbursabl e expenses, etc., is contained in the JTR, paragraphs Mi405, M501,
and C2101, and in MCO P4600. 14A, chapter 316.

1030. QUANTI TY (BULK) TI CKET PURCHASI NG

1. Ceneral Information. Instructions and gui dance pertaining to the use of

one TR for purchasing tickets in bulk quantities are contained in MCO P4600. | 4A,
chapter 311. Maxi mum application of bulk ticket purchase procedures by those
activities having repeat travel requirenents between the sane points is mandatory.

2. Additional Procedures. The TR issuing activities shall ensure maxi mum
application of the bulk purchasing procedures through



a. Assessnent of current traffic requirenents.

b. Conducting periodic reviews of traffic requirenents to ascertain
ncreased or decreased traffic needs and/or changes in traffic patterns.
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PART C. MOVEMENT OF PERSONNEL AND DEPENDENTS BEYOND THE UNI TED STATES

1040. GENERAL | NFORVATI ON

1. Policy. The policy governing passenger travel beyond the United States at
CGovernment expense is prescribed in paragraph 1001, precedi ng, and NAVSO P- 1459,
par agraph 2004. Marine Corps policy governing the novenent of dependents of
mlitary personnel to and fromduty stations outside the United States incident
to permanent change of station (PCS) orders is prescribed in the current edition
of MCO 1300. 8.

2. Port Call Procedures. These procedures involve arranging transportation and
provi ding reservations and/or granting authority to effect commercial reserva-
tions through local carriers’ agents for all Marine Corps-sponsored passenger
traffic (1l ess unit-type novenents) noving outside the continental United States
CONUS). Tinmely requests for port calls (transoceanic transportation arrange-
ment s/ confirmation) to the appropriate port call activity, also known as a
passenger control point (PCP), are necessary at the earliest possible date to
enabl e port call confirmation prior to detachnment. Thus, reporting to an inter-
nmedi ate Marine Corps activity near the port of enmbarkation (POE) will be
unnecessary; maxi mum use of Governnent transportation facilities will accrue;
and the detaching activity and the individual traveler can plan their actions
accordi ngly.

a. Travel From CONUS to Overseas Areas. Requests for port calls shall be
submitted to the appropriate Marine Corps PCP as prescribed in the current
edition of MCO 4650. 30.

b. Travel From Overseas Areas to CONUS and within and Between Overseas
Areas. Requests for port calls shall be submitted to the appropriate Marine
Corps or Navy PCP as prescribed in MCO 4650. 30.

3. Responsibilities of Port Call/PCP Ofices. The port call/PCP activities
referred to in paragraph 1040.2, preceding, are responsible for determ ning the
availability of Governnent transportation, authorizing use of comercial trans-
portati on (when appropriate) and of informng the requesting activity of the
conpl eted transportati on arrangenents, including such instructions deened
necessary and/or instructions relative to furnishing conmercial transportation
(when appropriate).

4. Transportation for Unit Myvenments. Transportation for unit-type overseas
noverments shall be arranged in accordance with the current edition of
MCO P3000. 1.

5. Mlitary Transportation Support for Boy Scout Janborees. The Secretary of
Def ense has been authorized by Pub. L. No. 92-249 to provide transportation via



MAC for U S. citizen Boy Scouts, Scouters, officials, their equipnent, and

equi prent | oaned to them by the DOD in connection with any national or world Boy
Scout Janboree. The Deputy Secretary of Defense has authorized the Secretary of
the Arny, with power of successive del egation, to act as the representative of
the Secretary of Defense in entering into arrangenents with the Boy Scouts of
America for the |oan and return of equi pnent and the furnishing of transporta-
tion. Transportation via MSC for cargo traffic or via MAC for either cargo or
passenger nmay be provided wi thout expense to the Governnent and at tariff rates
applicable to U S. Governnent traffic to the extent-that such transportation
will not interfere with the requirenents of nmilitary operations. The follow ng
guidelines will be adhered to with regard to transportation support of the Boy
Scouts of Anmerica in connection with national or world janborees:

a. It is considered essential that the group integrity of the Boy Scouts
and their acconpanyi ng | eaders be maintai ned through the MAC system and that the
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groups be noved together at all tinmes to assure appropriate supervision and
protection of the Scouts en route to and fromthe janboree site. Due to the
limted excess avail able space in the MAC system guaranteed novenent of groups
of passengers together may be acconplished only when they are noved as space-
required traffic and booked on specific MAC flights. Therefore, MAC air
transportation may be provided only an a space-required, reinbursable basis from
overseas mlitary conmands to the united States and return or from overseas
mlitary commands to other overseas areas and return. This authorization does
not include transportation within an overseas area or foreign country when over-
| and surface noverment between the points of origin and destination is possible.

b. Myvenent of Boy Scouts, Scouters, and officials living in the United
States to a janboree within the united States or to a janboree in an overseas
area shall be the responsibility of the Boy Scouts of America or the individuals
concer ned.

c. Transportation of Boy Scouts Scouters, officials, and their equipnent,
noved via MAC-owned or -controlled capability, will be reinbursed at the comon
user tariff rates assessed U S. CGovernment traffic as set forth in AFR 76-11

d. Boy Scouts, Scouters, officials, and their equi pnent will be noved after
all space-required traffic but before any space-available traffic.

e. The Departnment of the Arny will sponsor the nmovenent of this traffic via
MAC and arrange for the appropriate billing against the Boy Scouts of Anerica
for traffic certified as representing the Boy Scouts of America.

f. Ccean transportation via capabilities of the MSC nay al so be provided on
a reinmbursable basis for cargo certified by the Boy Scouts of America as
representing that organization. The Departnment of the Arny will al so sponsor
this traffic and arrange for the appropriate billing to the Boy Scouts of
Anerica at U. S. Covernment rates.

g. For the purpose of providing mlitary air transportation support to U S.



citizen Scouts, Scouters, and officials outside of CONUS, a "national janboree"
is defined to include not only janmborees conducted by and within the United States
but al so those Boy Scout janborees conducted by and in foreign countries.

h. No authority exists under pub. L. No. 92-249 for the novenent of this
traffic via mlitary capabilities other than those of MAC or NMSC

i. Transportation inquiries and/or requests for transportation received
from Boy Scout or Scouter officials should be referred to the nearest overseas
Arny regional headquarters.

1041. MOVEMENT BY SURFACE TRANSPORTATI ON

1. Moverrent by MSC. Governnent transportation via the nucleus fleet is no
| onger avail abl e, except when arrangenent for special or unit-type noves are
made t hrough the Commandant of the Marine Corps (Code LFT-2).

2. Myvenent by Commrercial Surface Transportation

a. Ceneral Information. Space on commercial ships to neet the needs of the
mlitary services are procured, wherever possible, through the MSC under specia
contracts with the comrercial carriers. TR s are generally not required to be
i ssued for conmercial surface apace procured through the MSC. Wen procurenent
of space direct fromthe carrier is authorized, TR s will be issued as pre-
scribed in paragraph 1105.3, following. 1In connection with the use of ships
regi stered under foreign flags, the provisions of paragraph 1097, foll ow ng,
will be observed.
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b. Application Procedures. Transportation on commerci al surface
transportation has been curtail ed and shall not be arranged/furni shed except when
aut hori zed by the Conmandant of the Marine Corps on a case-by-case basis.

I ndi vi dual cases, when the use of air transportati on would have a personal hard-
ship on the menber or dependents, may be referred to the Conmandant of the

Mari ne Corps (Code LFT) for consideration. Such cases nust be supported by
appropriate certification or statenment of hardshi p/humanitarian circunstances
and include comuand recomendati ons.

c. Reservations. Upon approval by the Commandant of the Marine Corps
(Code LFT), the appropriate Marine Corps/Navy port call/PCP activity specified
i n paragraphs 1040.2 and 3, preceding, is responsible for confirnming nane
reservations by sailing and for providing the necessary port call instructions
with reporting requirements for personnel authorized the use of conmercia
surface transportation. (Al so, see paragraph 1087.6,foll ow ng.)

d. Acconmpdations. Personnel and dependents traveling via comrercia
surface transportation will be furnished accombdati ons as prescribed in part D
of this chapter.

1042. Al RLI FT MOVEMENT BY THE M LI TARY Al RLI FT COMVAND



1. Ceneral Information. The single nmanager assignnment for overseas airlift
service (MAC charter) is contained in the current edition of MCO 4630.12. The
airlift service provided by MAC is financed under an Air Force industrial fund.
Under this arrangenent, the Marine Corps is billed for such service as used and
chargeabl e to Marine Corps funds, except "space-avail abl e" passengers. (See
paragraph 1043, following.) Traffic eligible to use MAC airlift service and
instructions pertaining thereto are identified under the "space-required" and
"space-avail abl e" categories set forth in the current edition of non 4515.13-R
I ndi vidual s not eligible under these categories nay be referred by command
endor senent, defining and/or verifying the circunmstances, to the Commandant of
the Marine Corps (Code LFT) with reconmmendation for approval or di sapproval.
Space-requi red passengers are nornally those noving under funded travel orders
or authorizations. Advance reservations should be effected for space-required
passengers in accordance with procedures inplenenting the single Passenger
Reservation System (SPRS) discussed further in this paragraph. Space-avail able
travel is unfunded, and procedures are discussed in paragraph 1043, foll ow ng.

2. MAC Airlift Capability. MAC airlift capability consists of the foll ow ng:

a. MAC Channel Organic Airlift. Mlitary transport aircraft operated
as MAC channel service. Channel is defined as two points between whi ch comon
user airlift service is provided on a schedul ed basis.

b. Category "B" Service. MAC procured chartered conmercial air service
whi ch is assigned MAC flight nunbers and consi dered channel airlift.

c. Category "A" or "Y' Service. MAC- procured seats on regularly schedul ed
commercial airline flights on an individually ticketed basis. Current MAC
tariffs will apply for this type of transportation. Category "A" seats shal
not be assigned to energency | eave-type passengers or space-avail abl e passengers.
Category "Y' seats may be assigned to energency | eave passengers.

d. MAC Special Assignment Airlift Mssion (SAAM. Special airlift(organic
or comrercial) provided by MAC for group and unit-type novenents and specifically
so arranged t hrough the Commandant of the Marine Corps(Code LFT) and the
Conmandi ng CGeneral s, Fleet Marine Forces, Atlantic and Pacific (FMFLant and
FMFPac). Instructions for submitting requests for SAAMs are contained in the
current edition of MCO 4630.6. (Al so, see paragraph 1262.2, follow ng.)
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3. Si ngl e Passenger Reservation System The policies and procedures for

obt ai ni ng passenger reservations for DOD international air travel are prescribed
in the current edition of MCO P4630.11. MCO P4630.11 is given limted distribu-
tion, principally to PCPs. Under the SPRS, MAC has established passenger
reservation centers (PRC s) fromwhich seat reservations nust be requested. The
Mari ne Corps has designated certain field activities as PCP's. The PCP' s are
responsi bl e for subm ssion of reservation requests and recei pt of confirmation
of reservations from MAC PRC s. Marine Corps activities nust request seat
reservations for MAC travel through the designated Marine Corps or Navy PCP s

as prescribed in MCO 4650.30. (See paragraph 1040.2, preceding.) The follow ng
is alist of Marine Corps PCP s:



a. Commandant of the Marine Corps (Code LFT), Headquarters, U.S. Marine
Cor ps, Washington, D.C. 20380 (for energency application only).

b. Conmmandi ng officer, Marine Corps Mvenent Coordi nation Center, Marine
Cor ps Base, Canp Pendl eton, California 92055.

c. Commandi ng General, Marine Corps Base, Canp Snedley D. Butler, FPO
Seattl e 98773 (Cki nawa) .

d. Commanding O ficer, Marine Corps Air Station, FPO Seattle 98764 (|wakuni,
Japan).

e. Commuander, Marine Corps Bases, Pacific, Canp Snith, Hawaii 96861.

f. Commandi ng General, Marine Corps Devel opment and Educati on Command,
Quantico, Virginia 22134.

g. Commandi ng Gener al
28542.

Mari ne Corps Ease, Canp Lejeune, North Carolina

h. Commandi ng Gener al
Carol i na 28533.

Marine Corps Air Station, Cherry Point, North

i. Commandi ng General, Marine Corps Air Station, El Toro, California 92709.

j . Commandi ng General, Marine Corps Air-Gound Conbat Center,
Twent yni ne Pal ns, California 92278.

k. Commandi ng General, Marine Corps Logistics Base, Al bany, Georgia 31704.

.  Commandi ng General, Marine Corps Logistics Base, Barstow, California 92311.

m  Commandi ng General, Marine Corps Recruit Depot, Parris Island, South
Carol i na 29905.
n. Commandi ng General, Marine Corps Recruit Depot, San D ego,

California 92140.

0. Commanding O ficer, Marine Corps Air Station, Beaufort, South
Carol i na 29905.

p. Commandi ng Officer, Marine Corps Air Station, Yuma, Arizona 85364.

g. Commanding O ficer, Marine Barracks, Naval Air Station, Al aneda,
Cal i fornia 94130.
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4. Docurnentation Required for Movenent on MAC Airlift

a. MAC Channel Organic Airlift and Category "B" Service. The MAC



Transportation Authorization (MIA) (DD Form 1482) shall be used for the procure-
nent of this type of service as prescribed by the current edition of

MCO 4630. 10 and NAVSO P-1459, chapter 2. (Al so, see paragraph 1124, foll ow ng,
and figure 1-2.)

b. MAC Category "A" or "Y" Service. An MIA is required for the procurenent
of this type of service as prescribed by NAVSO P-1459, chapter 2. (Also, see
paragraph 1124, following, and figure 1-2.) Do NOT issue a TR for this type of
servi ce.

c. MAC Special Assignnent Airlift M ssion. MIA's shall not be issued for
the procurenent or use of this type of service. Mari ne Corps activities respon-
sible for manifesting of SAAMflights shall ensure that nmanifests furnished to
flight crews are prepared on appropriate forns as prescribed in this Mnual
The appropriate form prescribed for the preparation of the SAAM passenger mani -
fest is illustrated in figure 1-3. Figure 1-3 may be reproduced | ocally.
Activities preparing passenger mani fests by automated printout may attach such
listings to the prescribed manifest form Manifest headi ngs nmust include, as a
mnimum the SAAMtrip identifier; aircraft type; origin; destination; and
contract name, when commercial aircraft is provided. Acconpanying cargo shall be
mani f ested on DD Form 1385 as prescribed in chapter 3, foll ow ng.

5. Acconpdations. Passengers traveling via MAC shall be furnished
accommodati ons in accordance with part D of this chapter

6. Space Allocation Plan. On npost MAC passenger flights, the MAC prograns space
for Navy use which includes Marine Corps-sponsored traffic. Marine Corps-
sponsored passengers whose orders specify a particular transportation priority
certification for Covernment air travel, and who have been furnished air nmovement
desi gnators and space reservations for MAC flights, may not generally be dis-

pl aced fromsuch flights, except by another Mrine Corps passenger with a higher
priority certification or by MAC due to revised flight operations.

7. Authority to Travel Via MAC

a. \Wen overseas travel by air is involved, travel orders should contain
the follow ng statenent (see MCO P1000. 6D, paragraphs 4055.1, 4150.2g, and
4152. 3b):

"Travel via Government transportation is directed outside the
united States, when avail able; otherw se, comercial air
transportation is authorized. Transportation Priority __ is
certified for travel via Governnent airlift.

b. The PCP' s/port call activities are responsible for determi ning the
availability of Government airlift. (See paragraph 1040, preceding.)

8. Priority Certification in Travel Orders. In certifying transportation
priorities for travel via MAC, order-witing activities are enjoined to consider
carefully the necessity for air travel in the acconplishment of the m ssion of
the personnel under orders. The following priority criteria shall apply:

a. Transportation Priority 1 includes the foll ow ng:

(1) Personnel whose presence is required by an emergency so acute that



precedence shoul d be given over all other passenger traffic and which, under no
ci rcunst ances, should be delayed en route for other passenger traffic.

(2) Medical evacuees.
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MAC TRANSPORTATION AUTHORIZATION
{THIS FORM I5 SUBIECT TO THE PRIVACY ACT OF 1974. SEE LAST COPY.}
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ragraph 1042.11 for

i. Illustrates preparation of MTA for procurement of
Category "A" or "Y" type service on regularly
scheduled commercial airline flights on an

individually ticketed basis. (See paragraph 1042.4.)

The MTA drawn for Category "A" or "I" type

service shall include only one-way transportation
from the crigin to destination of the Category "A"
or "Y" arrangement., TR's (SF 1169) must be issued,
whan required, for supplemental transportntion
from the traveler's origin to the point"of origin
of the Category "A"” or "Y" gervice and/or from the
destination of the Category "A" or "Y" service to
the traveler's final destination.

PREVIC S OO TION Wikl BE UBED.

i-28

Figure 1-2

.=~Sample MTA's for Categories "B" and “A" Transportation.



Sanple MIA's for Categories "B" and "A"
Transportation
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Passenger Manifest 1., fType Adrcraft 2. SAAM No. and 3. Carrier (¥When Commercial

Date

Aircraft Provided)

4, Origin 5. Dastination &. Manifast No.
Hanifest
U.&. Military Passengers (Name and
Grade ESN}, U.8. Civilians, and Foreign ) Authority
or Nationals (Lamt Nams, First, and Checked Baggage {Order No.
Line Title Middle Initial and Passport Wo.} Fiaces Weight and Dat#)
Ho. (A) {B} 1<) (D) [¢:3]
1
F4
3
4
5
6
7
B
9
PU .
11 )
12
13 !
14
15
16
17
1]
15
20
21
‘2
23
24
25
TOTALS
7. | All pa gers and baggage listed on this manifest have been lEaded.
Date | Manifeat Praparsd by: {(Typesd Name, Grade, Title) Bignature of Loading Bupsrvisor
[ 8 All paucnqth and Baggage listad on this manifest received except as circled and
notad on reverse.
bate | Printed Name and Grade or Titls of Unloading Supervisor fignature

Figure 1-3.--Sample SAAM Manifest.
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(3) Individuals traveling to a place for the purpose of energency | eave.
Return travel is Transportation Priority 3.

b. Transportation Priority 2 includes the follow ng:

(1) Personnel whose novenent is of an urgent nature to neet a
destination arrival deadline for the acconplishnment of an essential nission.

(2) Personnel destined to units or activities whose presence is required
by an energency so acute that precedence should be given over all lower priority
passenger traffic.

(3) Personnel on tenporary duty status (traveling to an activity where
tenmporary duty/tenporary additional duty (TDY/ TAD) is to be perforned).

(4) Personnel on permanent change of station orders (PCSOs) to "nobile"
or noving final assignnent duty station.

c. Transportation Priority 3 includes the foll ow ng:

(1) Personnel whose nmovenent is of an urgent nature for the
acconpl i shment of an essential nission.

(2) Personnel whose nmovenent is of an urgent nature for the
acconpl i shment of an inportant nission.

(3) Personnel returning to their duty stations from energency | eave.
(4) Personnel returning to their duty stations to terninate TDY status.

(5) Personnel on PCSO s to fixed or stationary final assignnent duty
stations.

d. Transportation Priority 4 includes the foll ow ng:
(1) Personnel who are otherwi se eligible for novenent.
(2) Unacconpani ed dependents.
(3) Personnel of non-DOD activities.

9. Custoner ldentification Codes. The custoner identification code (ClC)

nunber has been designed to identify the MAC custoner (user service/agency) for
billing and accounting purposes. The CIC nunber is not intended to replace the
normal accounting/fiscal data but to suppl enment such data. The current edition
of MCO 4631.9 prescribes the nmethod of constructing CIC S for Mrine Corps
funded passenger travel via MAC and further stipulates that the CIC s shall be
cited in all travel orders/authorizations chargeable to Marine Corps appropria-
tions when the use of MAC passenger airlift service is contenplated. The CIC
nunbers shall also be cited on all MIA's (DD Form 1462) issued for Marine Corps-
funded passenger travel via MAC, as prescribed by MCO s 4631.9 and 4630. 10.



10. Air Mvenent Designators

a. The air novenent designator (AMD) is a conbination of code letters and
nunbers assigned by the issuing agency as a nediumof identification and for
the establishnent of precedence of novenent of traffic within each service
allocation. The AMD is also used by MAC as a neans of identifying traffic when
billing the using agencies for services rendered. The use and construction of
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the AMD are prescribed in MCO 4630.6. Following is a brief description of the
conponents of the AMD, with a sanple of conpleted AMD:

campleced ample MMD
Posatian Descriplicn SJU/DNAE—ZPT-ME-06/ 2530
rasatian TipLaShi A A

1 MhC frigin terminal code; a.q9., 1
EUU foxr Iravis AFR, QA ;

2 MAC degtinaticn Lerminal code; i
€.5., DNA For kodena, Okinaws H

SN N

3 Movemsnt priarity code: e.g. . : . :
Transportatisn Priority 2 P { !

1 Tvrpe of travel; e.g., wcode I'T
applics to military pRscenger
travel incidert to TLYSTAD
ardoxs _

5 dponsoring service and
subordinate activity: e.g.,
code "N identifies Marins
Corpe, anc cmds "EY denotes &
subordinate activity not

1Eontifien ——— - ——— - —

L S

L] Movemank monlh; g.{. , WZ2
code "{IEY for June

Regervation identification
nueber (optionalld far uvss by
port ©all/PCP activitys
a.g-, 2830

b. The AMD is assigned to those port call/PCP activities controlling the
noverrent of personnel into the MAC system and confirnm ng the MAC reservati on.
It nust be endorsed or included in the travel orders or authorizations as
prescribed i n paragraph 1040.2, preceding, and cited on the MIA (DD Form 1482)
i ssued as the procurenent docunment for MAC airlift passenger service as
prescribed in MCO 4630.10. (Also, see figure 1-2.)

11. Baggage All owance
a. Free Baggage
(1) Mlitary personnel and civilian enpl oyees of the Marine Corps

traveling aboard MAC military or contract aircraft on PCS or TAD orders, and
their dependents, are authorized the followi ng free acconpani ed baggage al | owance:



> (a) Two pieces of checked baggage not to exceed 70 pounds nor

62 linear inches each or a conbined wei ght of 140 pounds. (A duffel bag, sea
bag, B-4 bag, flyer's kit bag, or diver’'s traveling bag is accepted as one

pi ece regardl ess of weight and size, and may be substituted for one of the
62-linear-inch itenms. However, the second piece of checked baggage nust conform
to the above wei ght and size restrictions.)

(b) One piece of carry-on baggage not to exceed 45 linear inches.

(2) Space-available travelers are linmted to two pieces of checked
baggage not to exceed a conbi ned wei ght of 66 pounds per person

b. Excess Baggage

(1) Authorized by Orders. \Wen determ ned necessary and justified for
overseas travel, excess baggage nmay be authorized in the travel orders in
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accordance with the provisions of paragraphs 4150.2g5 of MCO P1000. 6D

for Marines and paragraph C6302 of the JTR for civilians. This excess baggage
will be subject to the rates contained in AFR 76-11 (MAC Tariff).

> (2) Not Authorized by Orders. |If a piece of the free baggage addressed
i n paragraph 1042. 11a(1)(a), preceding, should exceed either the allowed wei ght
or measurenent, that piece will be assessed a rate based on the MAC passenger

fare and is payable by the traveler.

12. Leave Travel. Travel via MAC for the purpose of taking | eave shall be
governed by the follow ng instructions and DoD 4515. 13-R

a. Emergency Leave. O ficer and enlisted personnel may be authorized
to travel via MAC-procured airlift service on a space-required basis, using
flights designated as SAAM channel (organic nilitary or Category "B" comrercia
contract aircraft), or Category "Y" service (MAC procured service on regul ar
schedul ed international comercial flights) incident to emergency |eave granted
under a TAD-type authorization, citing station funds. Advance MAC reservations
may be effected for both directions of travel. MCO P1000.6D, paragraphs 4050. 14a
and b, and MCO P1050.3 provide the order-witing authority for this type of
travel via MAC which is chargeable to TAD funds supporting the activity or unit.
The procurenent of commercial air transportation inside or outside the United

States is not authorized at Government expense. This restriction includes
Category "Z" type conmercial arrangenents. |If, by some command

determ nation, a case does not qualify for funded travel but |leave is granted
neverthel ess, travel via MAC will be on a space-available basis if ordinary

| eave authorization is issued.

b. Odinary Leave. O di nary | eave passengers are nornally accomopdated on a
st andby space-avail abl e basis, as prescribed by DoD 4515. 13-R and par agraph 1043,
follow ng, and for which there is a nonreinbursable service charge of $13. Cost



charge MIA's may be issued to personnel for return to their duty station if they
are in ordinary |leave status and have failed to return to duty within the
allotted tinme. However, the cost charge MITA will only be utilized for those
destinati ons where cost charge transportati on requests cannot be issued because
of a lack of schedul ed comercial transportation, border clearance requirenents,
etc. \Wien cost charge MIA's are issued, checkage will be acconplished in
accordance with paragraph 1110, followi ng. The Governnent rate prescribed in
AFR 76-11 will apply.

c. Special 30-Day Leave. Personnel granted a special 30-day | eave from and
incident to a 6-nonth tour extension in a hostile fire area are entitled to
transportation at Governnent expense fromthe overseas duty station to the
aut hori zed | eave point and return. Government transportati on or Governnent -
procured transportation shall be furnished, when available. Such personnel shal
travel via MAC on a space-required basis, and such travel shall be charged to
appropriated funds. The appropriation chargeable shall be that which supports
the TAD travel of the activity or unit to which the menber is attached. Space
reservations and AMD' s shall be obtained as in the case of other personne
travel i ng under orders at Governnent expense. (See the JTR, volunme 1, chapter 5,
part J, and MCO P1050. 3.)

13. Fiscal Accounting Procedures. No special accounting procedures are required
for MAC services utilized by mlitary personnel for PCS or transportation of

cargo, as these categories are financed by open allotnments. However, the
utilization of MAC services for military TAD and civilian enpl oyee travel will
require that an estimted obligation be recorded against the station operation

and mai ntenance funds in the sane manner as if travel by a commercial carrier

were contenplated. This estimated obligation shall be based on the MAC schedul e
of rates for MAC airlift services. Liquidation of obligations established for

MAC service shall be acconplished upon receipt of the bureau control copy of

SF 1080, supported by detailed listings indicating the nane and grade of the
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passengers, MAC flight origin and destination codes, type of travel, MIA nunber,
date of flight, CIC nunmber, and anount charged. |In this connection, see

MCO 4631.9 for instructions on the construction and use of CIC s and MCO 7303. 17
on the construction and use of travel order nunbers and related instructions.

14. Billings. Al MAC bills will be reviewed and certified by the Comuandi ng
General (Code 470), Marine Corps Logistics Base, Albany, Georgia 31704. Paynent
of billings and distribution, when required, of bureau control copies with
appropriate detail ed supporting data will be acconplished by the D sbursing
Oficer, Marine Corps Logistics Base, Al bany, Georgia 31704.

1043. MOVEMENT BY MAC ON A SPACE- AVAI LABLE BASI S
1. Definition. Space-avail abl e transportation is defined as that transportation

which remains after all travelers nmoving at CGovernnent expense have been
accomodat ed and whi ch woul d ot herwi se renmai n unused.



2. Eligibility. The categories of passenger traffic eligible for novenent via
MAC on a space-avail able basis are contained in DOD 4515. 13- R whi ch was
di ssem nated within the Marine Corps by MCO 4630. 16.

3. Procedures. Passengers nust report in person to the MAC departure term na
and register their nanmes on the space-avail able roster in order to obtain seats
whi ch may become avail abl e. Space-avail able applicants nmay register for up to
five destinations. Space-avail able passengers at a term nal are processed on a
first-in, first-out basis within their category of nobvenent priority, such as
dependents travel in connection with fam |y energencies, ordinary |eave travel,
etc. Seats are offered only to those passengers who are present or imediately
avai l abl e and ready to travel. Seat offers are nornmally nade only a few hours
prior to flight departure. Persons reporting for transportation nust have in
their possession all of the necessary travel docunents, such as | eave papers,
passports, imrunization records, etc.

4. Availability of Space. There is no guarantee of avail able seating on a
particular flight or during any particular tinme period. Under no circunstances
is the Governnent obligated to continue individuals to their destinations

wi thout interruption or to return themto their places of origin.

5. Expenses | ncurred. Al'l space-available transportation is offered to
passengers at no expense to the Governnment. Any expenses incurred nmust be
borne by the traveler and are NOT subject to reinbursenment, including the
service charge levied by MAC prior to boarding the aircraft. Due to the
hi gh vol ume of traffic noving at Governnent expense, substantial del ays and
i nconveni ences may be experienced at the MAC departure terninals while
awai ti ng space-avail able transportation

6. Special Authorizations

a. GCeneral Information. DOD 4515. 13-R contai ns a provi sion under which the
service chiefs, or their designated representatives, may issue special authoriza-
tions for the nmovenment of traffic falling within the eligibility categories as
specified in that regul ation. The Commandant of the Marine Corps, as a service
chief with authority to approve these special authorizations, has del egated
authority to the CG FMrPac, to approve requests for space-avail able MAC trans-
portation of individual-sponsored dependents of Marines stationed in the Pacific
conmand ( PACOM when requested under the provisions of MCO 1300.8. Such
requests may be approved only for command-verified health, humanitarian, or
financial reasons, and when travel is from PACOMto CONUS. Requests not mneeting
these criteria shall be referred to the Commandant of the Marine Corps
Code LFT-2) with coment/ recomendation for decision
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b. Application Procedures. Requests for special authorizations for MAC
space-avail able transportation will be submitted as foll ows:

(1) The application procedures prescribed in MCO 1300.8 will apply when
requesting transportation in the follow ng types of cases:



(a) For transportation of dependents of Marines stationed overseas
for the purpose of reestablishing residence incident to the sponsor’s PCS when
the sponsor is ineligible for overseas transportati on of dependents at
Gover nnment expense.

(b) For transportation of dependents to their honel and overseas
incident to a Marine’s PCS from Col eus to an overseas restricted area.

(2) For transportation of co-and-sponsored dependents to acconpany
Marines stationed in the PACOM area to CONUS and return, when the sponsor has
been aut hori zed enmergency | eave in CONUS and hunanitarian reasons and financia
ci rcunst ances prevail, requests shall be subnitted to the CG FM-Pac, in
accordance with such inplenmenting instructions as nmay be published by the
CG FMrPac.

(3) In all cases other than those cited in paragraph 1043.6a(1l),
preceding 1 requests shall be submitted to the Commandant of the Marine Corps
(Code LFT-2). The means of comuni cation used should be comensurate with the
noverment urgency (i.e., letter, speedletter, admnistrative action form
nmessage, etc.) and shall contain the follow ng information

(a) For military, the name, grade, social security numnber (SSN)
mlitary occupational specialty (MOS), activity, and location. For civilian
the nanme, general schedul e or wage board rating, SSN, activity, and |location.

(b) Name(s) and address of person(s) for whomtransportation is
requested (include the relationship and ages of dependents/relatives, if
appl i cabl e).

(c) Any additional data; i.e., place and date of recently acquired
dependent (s) and whet her approved for dependency all owances.

(d) Approximate travel date.

(e) Indicate if menber is/is not in receipt of PCSOs. |If PCSO s
are involved, identify the new duty station, internmediate reporting activity,
and delay points en route with approxi mate | eave dates.

(f) Indicate the points between which transportation is desired
and whether it is on a one-way or round-trip basis.

(g) Furnish justification for transportation, including full details
of energency, hardship, health, humanitarian, financial, or other extenuating
ci rcunmst ances whi ch nake overseas travel nmandatory.

(h) Indicate the status of the passport, visa, and inmunization
requi renents.

(i) A statenment concerning the expected inpact on the person(s)
concerned, should the request not be approved.

7. Baggage. Baggage is limted to two pieces of checked baggage with a combi ned
wei ght of 66 pounds per person traveling on a space-avail abl e basis.

1-34



MARI NE CORPS TRANSPCORTATI ON MANUAL 1048
1044. MOVEMENT BY COMMVERCI AL Al R OVERSEAS

1. Policy. Comrercial air transportation, including Category "Z" shall not be
unl ess authorized by the port call/PCP activity responsible for making
transportation arrangenents via MAC flights between the points of trave

i nvol ved. See paragraph. 1001 and 1040, preceding.

2. Authorized Accompdations. The |east costly service will be provided as
prescribed in the JTR, volune 1, chapter 2, part A for nilitary personnel and
dependents, JTR, volune 2, chapter 6, part E, for civilians; and the provisions
of paragraphs 1080 through 1087, foll ow ng.

3. Special Fares/category "Z"

a. Ceneral Information. All reduced fares or special type fares (e.g.,
famly plan, Category "Z," excursion rates, etc.) will be considered when
furni shing comrercial air transportation

b. Category "Z ". Category "Z" identifies a fare or rate; but, for the
purpose of issuing TR s, it is treated as a class of service. Travel on a
Category "Z" basis is considered an econony class by nost of the U S. registered
commercial air carriers that have filed the tariff, which applies to nmlitary
sponsored traffic nmoving between CONUS and points overseas. TR s nust be
appropriately annotated, specifying Category "Z" travel, to utilize the rate.
VWhen a fam |y group includes children under 12 years of age, provide accomoda-
tions for such persons at children’s fares. GCenerally, a free baggage all owance
of 66 pounds applies to Category "Z" service. Figure 1-4 shows a properly pre-
pared TR for Category "Z" travel

1045. PREEMBARKATI ON REQUI REMENTS. It is mandatory that all preenbarkation
requi rements, such as physical exani nations, dependents’ area clearances,
passports, visas, and inmmunizations, be conpleted and satisfied, when required,
in accordance with the provisions of MCO 4650.30 and MCO P1000.6. Travelers
shal | not be provided transportation w thout conpletion of these requirenents.

>1046. BAGGAGE. In connection with the novenent of acconpani ed baggage, the
al  owances prescribed in part | of this chapter apply.

1047. ENDORSEMENT OF ORDERS. Travel orders nust be endorsed, describing the
arrangenents by MAC or commercial neans, if not contained in the basic orders.
such endorsenents shall include the serial nunbers of the TR s and MIA's, when
i ssued; all reporting requirenents (time and place): CIC nunber(s), if appli-
cabl e; AMD assigned for MAC travel; estimated cost of transportation; itinerary
of travel; and any other additional information and instructions applicable.

>1048. STUDENTS TRANSPORTATI ON OF DEPENDENT
1. Eigibility/Entitlenent

a. Under the conditions prescribed in JTR paragraph M/351, a nenber is
aut hori zed funded transportation or rei nbursenment for his/her unmarried child



under 23 years of age who is or will be attending school in CONUS, Hawaii, or

Al aska, as appropriate, for the purpose of obtaining a secondary or undergraduate
col | ege education. Refer to JTR paragraphs M350, Mr352, and M/353 for additiona
i nformati on on dependent student travel
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b. Transportation or reinbursenent is authorized for one funded round trip
annual | y between the nenber’s overseas pernmanent duty station and the port of
debar kati on/ enbarkation in CONUS, Hawaii, or Al aska, as appropriate, nearest the
menber’ s overseas pernmanent duty station. A port of debarkation/enbarkation in
CONUS, Hawaii, or Al aska closer to the dependent student’s school may be used if
the cost to the Government is less than or equal to the cost to or fromthe port
of debarkation/enbarkation in CONUS, Hawaii, or Al aska, as appropriate, nearest
the menber’s overseas duty station

c. Reinmbursenent is authorized for taxicab, bus, streetcar, subway, or
other public transportation for travel between MAC or carrier termna
out si de CONUS and the nmenber’s overseas permanent duty station. An
al  owance of 7 cents per mle is authorized when a privately owned vehicle
(pay) is used.

d. Transportation, reinmbursenent, or an allowance for using a privately
owned vehicle is not authorized for travel within CONUS unless travel comenced
on or before 31 August 1984.

e. Dependent students eligible for funded travel are not authorized space
avail abl e transportation for the purpose of obtaining an education

2. Col | ege/ Secondary Education. College education neans attendance for a
full-time program at the undergraduate |evel at an approved university or coll ege,
including a 2 year junior or community college, |ocated in CONUS, Al aska, or
Hawai i offering acadenic courses |eading to a degree. Approved institutions for
transportation entitlement purposes are listed in the "Education Directory,

Hi gher Education" issued periodically by the Departnment of Education. For

determ nation as to approval of an institution not in the directory, a statenent
may be obtai ned fromthe Departnent of Education, Washi ngton, DC 20202. Secondary
education neans attendance at a public or private school located in CONUS, Al aska,
or Hawaii in grades 9 through 12 equival ent.

3. Annual Period. The annual period (365 days) begi ns upon commencenent of the
first half of the round trip. The round trip may begin at any time during the

year, but only one round trip annually is allowed. |In addition, the one funded
annual round trip must be to attend a secondary/high school (if a DOD school is

not available at the overseas duty station) or a college/university in CONUS, Al aska,
Hawai i

>4. Travel Under Sponsor’s PCS Orders. Dependent students (under 21 years of age)
eligible/authorized to travel at the sanme tine the nenber travels to the new
overseas pernmanent duty station but the nmenber does not elect to nove dependents
at such tinme, may be | ater noved overseas under the sponsor’s PCS orders (see



JTR, paragraph Mr008.2b). However, such travel nust be with the intent to estab-
lish a residence (see JTR, paragraph M/000, item 13). The dependent student

travel entitlement nmay then be used for return travel for the purpose of attending
school. Dependents (under 21 years of age) who travel overseas under the nenber’s
PCS orders and who attain the age of 21 while the nenber is serving outside CONUS
are eligible for space required return travel to CONUS upon the nenber’s subse-
guent PCS orders (see JTR, paragraph M7012).

>5. Dependent Students of Menbers Stationed in Al aska and Hawaii. The provisions
of the JTR, paragraphs Mr350, Mr351, Mr352, and Mr353, do not apply to student
dependents of nenbers stationed in Al aska and Hawaii. Such students will be

aut hori zed space avail able transportation in accordance with DOD regul ation
4515. 13- R, paragraphs 4-5c(1) and (2).

6. Effect of Change in Age or Sponsor’s PCS on Transportation Entitlenent. The
funded student travel entitlenent term nates upon the sponsor’s PCS to CONUS, the
student’s 23d birthday, or the student’s coll ege graduati on date, whichever occurs
first. However, the restriction against travel after graduation does not apply to
students who graduate from junior/conmmunity college and eject to continue their

1- 36

Ch 5

1048 MARI NE CORPS TRANSPORTATI ON MANUAL

education at a 4-year college. |In such cases, the funded travel entitlenent

wi Il cease upon the sponsor’s PCS to CONUS, the student’s 23d birthday, or
student’s 4-year coll ege graduation date, whichever occurs first.

>7. Port Call Procedures. GCenerally, standard port call procedures contained in
the current edition of MCO 4650.30 apply to funded dependent student travel.
However, as an exception to the 10-day travel perfornmance period prescribed by
the above directive, the travel performance period used for dependent students
will he at the discretion of the transportation officer, giving consideration to
the requirenents of each case. Also, DD form 884, Application for Transportation
for dependents, is not required. Port call requests will he submitted by priority
nmessage a m ni mum of 30 days prior to the desired travel date/travel performance
period. A copy of travel orders will inmediately be forwarded to the PCP by
separate correspondence. |nclude standard port call request data and the
student’ s address and tel ephone nunber if the port call request is for trave
from CONUS, Al aska, or Hawaii to menber’s overseas permanent duty station. Trave
will be performed via MAC (Category "A/ " "B, " "Y," or "M') when avail abl e, unless
medi cal |y contrai ndi cated. Reinbursenent for commrercial air is not authorized
for transoceanic travel performed at personal expense when MAC is available. |If
MAC is not avail able, cost-effective comrercial air transportation will he used,

i ncluding Category "Z". Special military dependent fares offered by comrercia
carriers will not be used. Wen travel by air is nmedically inadvisable, ocean/
surface transportation will be arranged in accordance w th paragraphs 1042

and 1087 of this chapter.

>8. Travel Orders and Funding. |In order to obtain space-required transportation,
dependent students must be issued funded travel orders. The nmenber’s overseas
conmand will issue the orders, which may be in nessage form Travel orders nust

reflect the JTR paragraph under which travel is authorized and the appropriation



chargeabl e. Include the dependent student’s address and tel ephone nunber in
orders issued for travel from CONUS, Al aska, ox Hawaii to the nenber a overseas
command. Also, indicate if travel is in connection with the first or second

hal f of the annual round trip. For basic instructions on preparing travel orders,
refer to the current edition of MCO P1000.6. Travel will be charged to the
activity’'s Q&MWL funds. It funding cannot be acconmpdated from |l ocal O&MMC funds,

identify programthat was reduced and include as a deficiency in mdyear review
subm ssion. Travel of dependent students of Marine Corps personnel permanently
assigned to joint staffs will be funded by those staffs in the sane manner as the
enmergency | eave entitlenent is now funded.

>9. Travel From CONUS to nenber’s Overseas Permanent Duty Station. |f student
travel is from CONUS to overseas (first or second half of annual round trip),
port call requests shall be subnmitted to the MCMCC. Al so, provide the MCMCC a

copy of the dependent’s travel orders. I ncl ude the MCMCC s commerci al tel ephone
nunber (619-725-6277/3924) in travel orders with instructions for the student
to call the MCMCC collect if assistance is needed. The MCMCC will arrange trans-

oceani c transportation and provide the student’s transportation procurenent
docunents (MFA or TR). The MCMCC may use prepaid ticket procedures for comrercia
air travel. Wen confirmng port calls, the MCMCC shall include the MCMCC s
conmer ci al tel ephone nunber in port call instructions. Advance port cal
notifications (by nessage) will be provided the sponsor’s overseas command and

i nclude information prescribed in the current edition of MCO 4650. 30.

10. Travel From Overseas to CONUS and Between Overseas Areas and Al aska/ Hawai i .
The nmenber’s overseas command shall subnmit port call requests and a copy of trave
orders to the servicing PCP, using the appropriate neans of conmunication. Were
the menber and dependent are stationed at a base or tenant activity co-located
with a PCP, arrange port call and obtain transportation procurenent docunents

through local PCP. |If a student is traveling froma school in Hawaii to the
sponsor’s overseas duty station, arrange transportation through the Canp H M
Smith, Hawaii, PCP. The student may obtain transportation procurenment docunments

fromeither the Canp Smith transportation office or the Marine Corps Air Station
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MCAS), Kaneohe Bay, Hawaii, office. |If the student is traveling froma school in

Al aska, subnmit a port call request end a copy of travel order to the appropriate
service (Navy, Air Force, or Armmy) PCP in Al aska.

>11. Unacconpani ed and Acconpani ed Baggage All owance. Dependent students
traveling under funded orders are entitled to unacconpani ed baggage not to exceed
225 pounds gross weight. |In addition, students are authorized an acconpani ed
baggage al |l owance of two piece of checked baggage, not to exceed 70 pounds nor
62 linear inches each or a combined wei ght of 140 pounds, plus one piece of
carry-on baggage, not to exceed 45 linear inches. Students are not authorized
excess baggage. However, if travel is by conmercial air and the accomnpanied
baggage authorized in this paragraph is in excess of the free baggage provided
by the carrier, the difference between the authorized all owance and the free
baggage offered by the carrier nay be cited on the TR as excess baggage. Sone
airlines inpose limtations on the nunber, size, and wei ght of acconpanied



baggage. In such cases, the acconpani ed baggage authorized in travel orders nust

be within the limtations inposed by the carrier

12. Travel Caim Students shall be advised to retain the original and copies

of travel orders as veil as copies of the port cal

confirmati on docunents for

the purpose of filing clains. |Instructions on preparing and filing clains are

contained in the current edition of MCO P4630. 37.
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Sanpl e TR Issued for Category "Z" Service.

NOTES: 1. Illustrate preparation of TR for

conmercial air category "Z" type service in
regul arly schedul ed flights. (See paragraph 1044.)

procur enent of

2. The O ass of Service Code YMZ is the fare code for
category "Z." For Category "Z" type service
bet ween CONUS and Hawaii on weekends (Friday.

Saturday or Sunday), use Service Code YHMZ;
weekday (nonday through Thursday),

code YLMZ.

3. TR s may be issued for "m xed class" service,
i ncl ude both Category "Z" service and air trans-

portation to and beyond the po

nts where

for
use Service

to

category "Z" rates applies. However, it is essen-
tial that the points between which the category "Z"
rate applies be clearly identified on the TR
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1080. COMVERCI AL TRANSPORTATI ON

1. Use of Conmercial Transportation. Commercial transportation service shall be
enpl oyed for the novenent of personnel when such service is available or readily
obt ai nabl e and satisfactorily capable of neeting nilitary requirenents, except

as provided in paragraph 1081, foll ow ng.

2. Use of U S -Registered Aircraft and Ships. Wen it is determ ned that
commercial transportation will be provided for travel to, from or outside the
United States, aircraft and ships registered under the laws of the United States
shal | be used, unless the nonavailability of such aircraft or ships, or

exi gencies of the mssion, requires the use of aircraft or ships registered under
a foreign flag. In this case, the orders directing the travel shall authorize
use of a foreign flag carrier

3. Accommmodations on Commercial Airlines. In using schedul ed conmercial air,
accommodati ons selected for travel inside or outside CONUS will be the |east
costly service which will permt satisfactory acconplishment of the m ssion of
the traveler. It is the Marine Corps policy, with linited exceptions, that
menbers/civilian enpl oyees who travel on official business will use |ess-than-
first-class air accommodati ons.

4. Approving Authority for the Use of First-C ass Air Acconmnodations. Wen
circumstances require first-class air travel, authorization nust be obtained
fromthe secretary of the Navy via the Commandant of the Marine Corps (Code MV).

5. Procedures/Circunstances Required for First-Class Air Travel. Authorization
for the use of first-class air accommodati ons shall be nmade in advance of the
actual travel unless extenuating circunstances or energency situations make
advance aut horization inpossible. [|f advance authorization cannot be obtai ned,
witten approval fromthe appropriate authority shall be obtained at the
earliest possible tine. Certain circunmstances do not require authorization,

ei ther prior or subsequent to the travel. First-class air travel is divided
into the foll ow ng categories:

a. Prior Authorization or Subsequent Approval Required When

(1) Space is not available in |less-than-first-class accomodati on on any
schedul ed flight in tine to acconplish the purpose of the official travel, which
is so urgent that it cannot be postponed.

(2) First-class acconmpdati ons are necessary because the traveler is
so handi capped or otherw se physically inpaired that other accomobdati ons cannot
be used. Such condition rmust be substantiated by conpetent nedical authority.

(3) First-class acconmpdations are required for security purposes or
exceptional circunstances, as determined by the Secretary of Defense or the
Deputy Secretary of Defense, and nmake their use essential to the successfu
performance of a Marine Corps m ssion

(4) Less-than-first-class accomodations on a foreign carrier do not
provi de adequate sanitation or health standards.
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(5) During assignnent as a congressional escort, the nenber of Congress
elects to travel first-class. The escort may seek approval for |ike
accommodations. (Only prior authorization is acceptable in this circunstance.)

b. Prior Authorization or Subsequent Approval Not Required Wen

(1) First-class is the only service offered between origin and
destination, including connecting points. The traveler nust certify the single
class of service on the travel voucher

(2) Atraveler wishes to fly first-class, paying the additional charge
above coach-cl ass from personal funds.

c. Blanket Approval (Prior Authorization or Subsequent Approval Not
Requi red) When

(1) The Chief of Mrtuary Affairs deternines that coach-cl ass
acconmodati ons for persons escorting remains will not allow arrival in tine to
nmeet funeral honme and burial commitnents.

(2) Persons traveling fromthe west coast to the east coast choose to
convert day coach-class tickets to first-class night tickets on the so-called
"Red- Eye Special" and such ticket conversion is available at no additional cost
to the CGovernnent.

(3) Marine Corps escort officers are required to acconpany foreign
mlitary officers, provided all costs are paid fromforeign mlitary sal es funds.

> (4) Presidential appointees and three and four star general/flag officers
are authorized to travel clipper-class or businessman’s class when traveling
overseas on official business. Wen this class of service is not available, a
request for first-class air may be submitted in accordance with paragraph 1080.

d. Blanket Authority Granted to Individuals. The Secretary of Defense may
grant bl anket authority to an individual for the use of first-class travel on a
continuing basis. This is done only in exceptional cases of unquestionable
justification, such as a physically handi capped person incapable of traveling
in less than first-class accommodati ons. Wen travel occurs under such
authority, it is required that the date of the blanket authority, date of
travel, and the route traveled be reported to the Commandant of the Marine
Cor ps (Code WM .

6. Documentation/Responsibility. In ALL cases of first-class travel, the
reason for use of first-class accommpdati ons shall be certified on the trave
voucher. Speci fic authorization or approval shall be attached to or stated on
the travel voucher. In the absence of authorization or approval, the traveler
shal |l be responsible for all additional costs resulting fromthe use of first-
class travel.

7. Annotation Required on TR Issued for First-Class Air Travel. The issuing
agent will annotate the "special accommodations and requirenments" box on al



TR's (and all copies thereof) issued for first-class travel in one of the
fol |l owi ng ways:

"First-class authorized by order nunber , dated ,
issued by "

"First-class issued, only first-class avail able between origin and
destination."

1081. GOVERNVENT TRANSPORTATI ON. Consistent with the chartered responsibilities
of the MSC and MAC to provide transportation service for all mlitary agencies,
the enpl oynment of commercial transportation to, from between, and within areas
outside the United States shall not take precedence over the efficient and
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econom c utilization of the transportation resources of MSC and MAC, which
have been approved by the Secretary of Defense as essential to national security.

1082. M NI MUM STANDARDS. Nothing in this Manual shall be construed as
preventi ng passengers from accepti ng accomodations with |ess than stated

m ni mum st andards when they nmeet the requirenents of the Marine Corps and/or
the traveler. Also, nothing herein shall be construed as preventing the
CGovernment from furnishing acconmodations with [ ess than stated mini num
standards for mlitary personnel when it has been deternined that exigencies
of the service require use of such acconmodati ons.

1083. SELECTI ON OF MODE OF TRANSPORTATION TO BE USED. In cases involving a
choi ce or deternination between nore than one node of travel, travel orders or
other travel instructions shall be interpreted by the transportation officers in
accordance with these instructions. |In cases when two or nore nodes are avail -
able. the transportation officer who is responsible for arranging or furnishing
transportation shall determ ne the node to be used, giving due consideration to
all of the facts in the case and the desires of the traveler

1084. UNI TED STATES COMMERCI AL TRAVEL W THI N THE

1. For Mlitary Menmbers. Acconmmpdations shall be arranged and furnished by
the various nodes of transportation as prescribed in MCO P4600. 14A, chapter
305.

2. For Civilian Enpl oyees of the Marine Corps. Accommodations shall be
arranged and furni shed by the various nodes of transportation as prescribed

in the JTR, volume 2, chapter 6, and MCO P4600. 14A, chapter 305.

3. For Dependents. Acconmpdations shall be arranged and furnished by the
various nodes of transportation as prescribed in MCO P4600. 14A, chapter 307.

1085. COMVERCI AL Al R TRAVEL BEYOND THE UNI TED STATES

1. The least costly service will be provided as prescribed in the JTR volune 1,



chapter 2, part A, for nmlitary and the JTR, volunme 2, chapter 6, part E, for
civilian-type travel.

2. For instructions pertaining to arranging and furni shing Categories "A"
"Y," and "Z" types of air service, see paragraphs 1042 and 1044, respectively.

1086. GOVERNMENT Al R TRAVEL W THI N AND BEYOND THE UNI TED STATES
1. Definitions

a. Governnent Air Transportation. Al Governnent-owned and -operated
aircraft, as well as all |eased, chartered, and contracted comercia
aircraft operated by or for the MAC. Governnent air transportation includes
Categories "A" and "Y" transportation

b. CGovernnent-Omed Aircraft. Aircraft owned by the U S. CGovernnent
and operated by the mlitary services.

c. Governnent-Chartered or Governnent-Contracted Aircraft. Aircraft
hired froma comercial source for the exclusive use of the Governnent for
one or nore flights.
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2. Governnent Air Acconmpdations

a. As a general rule, transport-type aircraft operating on schedul ed or
sem schedul ed service with troop seats and safety devices is considered
adequat e, except when personnel are acconpani ed by dependents and when
i ndi vidual s are of general or flag grades.

b. Dependents with or wi thout acconpanyi ng sponsor and all femral e passengers
will be provided air transportation on schedul ed aircraft equi pped with uphol -
stered seats and enclosed toilet facilities. Should dependents refuse this
acconmmodati on, surface transportation shall be provided for such persons. Under
such conditions, a refusal by the dependent to travel by air, when the
exi gencies of the service dictate that the principal travel by air, may al so
be consi dered as wai ving the provisions for nonseparation of famlies.

c. Dependents traveling overseas at Government expense will not be required
to travel via aircraft without their consent. When dependents, either accom
pani ed or unacconpani ed, agree to travel via Governnment aircraft/transportation,
they shall be nmoved on MAC Category "B" or Category "A" or "Y' comercia
servi ce when avail abl e, otherw se, on comercial flights at Category "Z" fares
in preference to using MAC C- 141 flights. Should dependents refuse air transporta-
tion offered by the Governnment, reinbursenment may be effected in accordance with
the provisions of the JTR paragraph M/002. This restriction on the use of
C- 141 aircraft for dependents’travel does not apply to travel over those
channel s nerved exclusively by C 141 aircraft or to individuals traveling under
invitational travel orders as next of kin or designated fanm |y nenber visiting
seriously ill/injured hospitalized Marine/civilian personnel under the provisions
of the currentedition of MO 4631. 2.



d. Oficers of general or flag grades will be provided air transportation on
aircraft equi pped with uphol stered seats.

3. Governnment Air M ninmum Standards. On Government aircraft equipped to carry
general or flag officers, fenal e passengers, and dependents with or w thout
acconpanyi ng sponsor, the foll owi ng m ni nrum standards are established:

a. Suitable neals shall be available for all passengers.

b. A reasonabl e supply of wash water and drinking water shall be aboard the
aircraft.

c. The configuration of seating arrangenents shall be sinmlar to that
provi ded aboard flights of the schedul ed commerci al passenger services, and the
seat spacing shall not be less than the average aircoach space provided by them

d. Suitable facilities for heating food (formulae) for infants shall be
avail abl e.

e. Seating arrangenents shall be provided on a basis of one seat for each
i ndi vidual, including infants.

f. Pressurized cabin aircraft shall normally be provided for transoceanic
travel.

4. Regulation. The categories of traffic eligible to use DOD-owned and
-controlled aircraft and instructions pertaining thereto are contained in
DoD 4515. 13-R
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1087. COWMMERCI AL WATER TRAVEL BEYOND THE UNI TED STATES
1. Selection of Steanship Line

a. Wen travel at Covernnent expense is authorized on conmercial ships, it
is mandatory that such travel be perforned on ships registered under the | aws of
the United States, unless the nonavailability of such ships or the necessity of
the mission requires the use of a ship registered under a foreign fl ag. Any
determ nation of the need for utilizing a foreign flagship shall be nade under
the express provision of Section 901 of the Merchant Marine Act of 1936
(49 Stat. 2015, chapter 858, Title I X, 46 U S.C. 1241). When two or nore steam
ship lines operate ships registered under the aws of the United States and
bet ween conpetitive points, consideration shall be given to the possibility of
di vi di ng passenger busi ness anmpong such conpeting lines, taking into considera-
tion the proximty and accessibility of ports of enbarkation and debarkation to
the original starting point and destination, with a viewto selecting the steam
ship line which will meet requirenents and provide satisfactory service at the
| east cost to the Governnent:

b. Passenger ships provide various classes of accommpdati ons desi gnated
first-class, cabin-class, second-class, tourist-class, and third-class. On



shi ps providing only one class of accommpbdati ons, such acconmpdati ons are
normally referred to as first-class or cabin-class. On ships providing two or
nore cl asses of acconmmodations, the class next below first-class, whether

desi gnat ed second-cl ass, cabin-class, or tourist-class, will be considered as
second-cl ass acconmpdati ons. Accommopdati ons next bel ow second-class are usually
designated third-class or tourist-class acconmodati ons.

2. Authorized Accommpbdati ons for | ndividuals

a. For the purpose of this Manual, an individual (excluding the categories
shown in the JTR, volune 1, chapter 5, parts B, C, and G but including those
shown in the JTR, volune 1, chapter 5, parts A and F) is defined as a nenber
travel i ng under one order, or dependents w thout regard to the nunber.

b. Service personnel, including those categories shown in the JTR, volume 1
chapter 5, parts A and F, are entitled to the |owest first-class rate accomoda-
tions when traveling as individuals. When the lowest first-class rate ac-
conmodati ons are not available at the tinme reservations are made, such persons
will be entitled to the lowest first-class rate accomopdati ons avail abl e by the
facility authorized to be used. When no first-class rate acconmpdations are

avai |l abl e, such persons shall be provided the next |owest class accomodati ons,
if avail able.

c. Dependents are entitled to the lowest first-class rate accomodati ons.
VWhen dependents acconpany the sponsor or for admnistrative but not persona
reasons they travel at a later date, they are entitled to the lowest first-class
rate accomodati ons avail able by the facility authorized to be used at the time
reservations are made. If delay in travel is for personal reasons. the cost of
accommodations in excess of the lowest first-class rate acconmpdati ons shall not
be aut horized at CGovernnent expense.

3. Authorized Accomopdations for G oups

a. Definition. For the purpose of this Manual, a group is defined as a
novermrent of three or nore nilitary personnel fromthe same point of origin to the
same destination under one order which is specifically designated as "group
travel order." The accommodati ons authorized for group travel shall be equally
applicable for the categories shown in the JTR, volune 1, chapter 5, parts B
C, and C, without regard to the nunber traveling.
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b. Oficers and Warrant Officers. O ficers and warrant officers traveling
in a group travel status are entitled to the Iowest first-class accommodati ons
avail abl e.

c. Enlisted Service Personnel. Enlisted service personnel traveling in a
group travel status are entitled to the | owest second-class rate accomodati ons
avail able at the tine reservations are nade. When second-class rate accommodati ons
are not available at the time reservations are nmade, such persons are
entitled to the lowest first-class rate acconmodati ons available by the facility
aut hori zed to be used. When neither first-class nor second-class acconmodati ons



are avail able, accomvpdations in third-class or tourist-class (when designhated as
a class bel ow second-cl ass) shall not be used wi thout the specific approval of the
Conmandant of the Marine Corps (Code LFT).

4. Exclusive Use of Stateroomfor Security Purposes. The exclusive occupancy of

a stateroomis authorized for security purposes in the transportation of clas-
sified docunents or Governnent property, provided specific authority for the
exclusive use of a stateroomis contained in the travel orders. The | owest first-
class rate stateroom avail able, which neets the mlitary requirenents, shall be

f ur ni shed.

5. Procurenent of Passenger Space Aboard Conmercial Cargo Liners. Wen
passenger space is not available on regular commercial passenger ships to satisfy
Mari ne Corps requirenents, passenger accomvbdati ons aboard commercial cargo
liners may be procured, provided such space is available and the use of such
accommodations is acceptable to the travelers. Normally, only linited medica
facilities are avail abl e on cargo-type ships. Passenger space aboard comrercia
cargo liners shall be procured, whenever possible, through the MSC under specia
contracts with the commercial carriers.

6. Space Assignments/confirned Reservations

a. Ceneral Information. Reservations for personnel on commrercial ship, when
arranged through the MSC, will be adm nistered separately for Navy- and Marine
Cor ps-sponsored travel within the space allocations or space assignnents by the
MSC for each service. (See paragraph 1041. preceding.)

b. Marine Corps-Sponsored Travelers. The assignment of reserved space for
Mari ne Corps-sponsored travelers will be based on the seniority and | ength of
service of all personnel who are authorized surface transportation

7. Space Billeting Assignments. Billeting of the ship by MSC authorities will
be based on the seniority or the menber for whom space has been reserved,
regardl ess of the nmilitary service of the nenber concerned.
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PART E: TRANSPORTATI ON REQUESTS (SF 1169) AND MAC TRANSPORTATI ON
AUTHCRI ZATI ON (DD FORM 1482)
1100. DESCRI PTI ON OF TRANSPORTATI ON REQUESTS. The foll owi ng standard

forns, authorized and approved by GSA, conprise the United States of America
TR

SF 1169, U.S. CGovernnent Transportation Request (Original)
SF 1169a, Menorandum Card Copy
SF 1169b, Duplicate Tissue Copy

SF 1169c, Triplicate Tissue Copy



1101. SUPPLY SOURCE FOR TRANSPORTATI ON REQUESTS

1. Responsibility. The Commandi ng General (Code 470) , Marine Corps Logistics
Base, Al bany, is responsible for the stocking of an adequate supply of TR s to
satisfy Marine Corps requirenments and for maintaining appropriate accountability
and di sposition records pertaining to TR stock

>2. Requests for a Supply of TR s

a. By Activities. Requests for a supply of TR s shall be subnmitted to the
Conmandi ng CGeneral (Code 470), Marine Corps Logistics Base, Albany, Georgia 31704,
by message or letter. The request shall include contenplated annual usage, nhane
of responsible officer receiving the TR s, nunber of TR s requested, and nailing
address of the requesting activity.

b. By Individuals. Individuals shall also subnmt requests for TR s to the
Conmandi ng CGeneral (Code 470), Marine Corps Logistics Base, Albany, Georgia 31704,
including justification for the need for a supply of TR s. Such requests nust be
submitted via command channels for verification and recommendation. [In addition,
the request shall include information identified in paragraph 1101.2a, preceding.

1102. USE OF UNI TED STATES OF AMERI CA TRANSPCORTATI ON REQUESTS

1. Authorized Travel. The U S. CGovernnent Transportation Request (SF 1169)
will be used to procure passenger transportation and/or specified passenger
transportation services or accommopdati ons for persons authorized to travel on
Gover nment busi ness. When the cost involved is $10 or less, TR s ordinarily
will not be used. Wen the cost of transportation is nobre than $10 but does not
exceed $100 plus Federal transportation tax, and when travel orders do not

di rect procurenment of commercial transportation by use of a TR, the transporta-
tion officer will consider the circunstances of each case and either issue a TR
or suggest to the traveler that transportation be procured with a travel advance
or personal funds.

2. Prohibited Uses. TR s shall not be used for procurement of comrercia
transportation for passengers traveling under nonappropriated funds. In
addition, TR s shall not be used for the foll ow ng purposes:

a. Procurenment of taxicab, airport linobusine, or intracity transit services
for individual travel, except when special circunstances justify such use.
Certain services may be purchased in bulk quantities as specified in
MCO P4600. 14A, chapter 311

b. Procurement of transportation for pets.

c. Procurenment of passenger transportation services fromtravel agencies,
except as specified in paragraph 1102.3, foll ow ng.

1-43
Ch 1
1102 MARI NE CORPS TRANSPORTATI ON MANUAL

d. Paynent of toll road or toll bridge charges.



e. For any portion of a journey involving the use of Governnent
transportation.

f. Personal convenience of the traveler to include, at an additional cost,
unaut hori zed services or to obtain transportation services exceedi ng those
aut hori zed under applicable travel regulations, such as extra-fare accomoda-
tions and routings. When the travel er desires such unauthorized services,
payment of additional costs, including Federal transportation tax, is the
personal responsibility of the traveler and will be paid to the carrier at the
time the TR covering authorized services and/ or accomvbdati ons i s exchanged for
tickets.

g. Procurenent of for-hire/rental or "drive-yourself" services.
3. Procurenment From Carriers and Use of Travel Agencies

a. Passenger transportation services by air, rail, bus, or water should
be procured directly fromcarriers

b. Travel agencies may be utilized to procure passenger transportation
services by air, bus, rail, water, or any conbination thereof for travel wthin
foreign countries (except Canada or Mexico), between foreign countries, or from
foreign countries to the United States and its possessions, provided either:

(1) The request for transportation is made first to a conmpany branch
office or a general agent of an Anerican Flag air or ocean carrier, if the
travel originates in a city or its contiguous carrier-servicing area in which
such branch office or general agent is |located, and "through-ticketing"
arrangenents for the transportati on authorized cannot be secured,

(2) It is deternined that a conpany branch office or a general agent of
an Anerican Flag air or ocean carrier is not located in the city or its
contiguous carrier-servicing area in which the official travel originates.
(Information as to branch offices and general agents of Anerican Flag air and
ocean carriers is available at overseas offices of the Departnment of State.)

No payment is to be made to a travel agency in addition to that which would be
properly chargeabl e had the service requested been obtained directly fromthe
carrier or carriers involved

c. Travel agencies may not be utilized to procure air, rail, water, and
bus passenger transportation services, or any conbination thereof:

(1) Wthin the United States, Al aska, Hawaii, Canada, or Mexico.
(2) Between the United States, Alaska, Hawaii, Canada, or Mexi co.

(3) Fromthe United States, Al aska, Hawaii, Puerto Rico, or the
territories and possessions of the United States to foreign countries.

(4) Between the United States, Alaska, or Hawaii and Puerto Rico or
the territories and possessions of the United States.

(5) Between and within Puerto Rico and the territories and
possessi ons of the United States.



(6) Between the territories and possessions of the United States.

4. Use of Carriers of Foreign Registry. The TR S shall not be drawn on
carriers of foreign registry, except when it can be definitely ascertained
t hat

1-44

MARI NE CORPS TRANSPORTATI ON MANUAL 1103
service on carriers of U S. registry cannot be obtained. |If aircraft of foreign
registry is used, the TRwill be annotated as follows: "Foreign-flag carrier
used. JTR, paragraph __ , applies.” Fill in the blank space with the ap-

i cable paragraph of the JTR e.g., M150-3-1. The statenent will al so be
included in the transportation endorsenent. The JTR, paragraph M2150-3, contains
ci rcunmst ances under which U S.-registered carriers will be considered to be
unavai | abl e.

5. Restrictions. The TR s shall not be utilized to procure taxicab, airport
linousine, intracity transit, or so-called "Drive-U-Self" or for-hire

aut onobi |l e services, nor shall they be used in lieu of cash as paynent for tol
road or toll bridge charges. The TR s shall not be issued for personal con-
veni ence to include at an additional cost unauthorized services or to obtain
transportation services exceedi ng those authorized under the applicable trave
regul ati ons, such as extra-fare train or planes, stopovers which increase the
cost of passage, higher-priced indirect routings, etc. Wen the traveler
desires such unauthorized services, the additional coat thereof nust be paid in
cash by the traveler and collected by the carrier at the tine the TR s covering
the aut horized services or accommopdati ons are exchanged for tickets. Thi s does
not preclude issuing TR s to absentees, personnel w thout funds, or deserters
for the purpose of returning themto duty stations, the cost of which is later
checked agai nst their pay accounts or adjusted through settlenent of a trave
voucher, as applicable.

1103. PROCUREMENT OF RAI L TRANSPORTATI ON AND ACCOMMODATI ONS

>1. SF 1169. The SF 1169 is designed to pernit the joint procurenment fromrai
carriers of transportation as well as sleeping accomodations by the issuance of
one TR The rail carriers generally issue first-class, coach, mxed-class, and
conmut ati on or nultiple-ride transportation tickets. Wen the TRis issued for
a conbi nati on of classes of transportation, specific information as to the

cl asses of service must be shown on the TR In any instance where the space on
the front of the TR is not adequate for insertion of all of the necessary infor-
mati on, the space on the reverse of the TR may be used to continue the service
requi red. Wen charter or contract service is procured, such service shall be
specified in the class of service area and further identified by the charter or
contract novement nunber that covers the details of the novenent. (See

figure 1-6.)

>2. Accommodations. Wien a TR is issued for transportation and accomvodati ons,
such as sl eeping accomopdations or parlor car seats, the type of accommodati ons

must be identified in the "special acconmpdati ons and requirenments" space on the
TR (See figure 1-6.)



1104. LOCAL CUSTCDY AND RESPONSI BI LI TY

1. Accountability. Each comander and person having custody of TR s will be
hel d accountabl e therefor and will be charged with any cost required to be
paid by the Governnent for reason of inproper use resulting fromfault or
negligence. The TR s shall be kept under |ock and key. The person in whose
custody they are placed will be held responsible for fraudul ent use resulting
fromnegligence. When the daily office routine requires entrusting blank TR s
to the persons who prepare them adequate safeguards should be naintained in
order to localize responsibility. Care nust be taken by transportation of-
ficers, and individuals authorized to issue TR s for their personal use,

to ensure that TR s are issued in nunerical sequence. It is inportant, for
accountability purposes, to issue TR s in proper nunerical order, conmencing
with the | ow nunbered request. In no case shall blank TR s be issued to
travel ers.
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Sanpl e TR for G- CAM Service

2. Lost or Stolen TR's. |If blank TR s are lost or stolen, the person
responsi ble for accountability shall take the follow ng action i medi ately:

a. Notify the local carriers, giving the serial nunbers of the m ssing
TR s.

b. Mke a detailed report to the Commandi ng General (Code 470), Marine
Corps Logistics Base, Al bany, Ceorgia 31704, giving the serial nunbers of the
m ssing TR s, the circunstances under which the | osses occurred, and action
taken by the local command. (Report Synbol MC-4600-01 has been assigned to
this report.)

3. Release Custody of TR s. \When the officer or person having custody of blank
TR s charged to an activity is detached or otherw se relieved of the respon-
sibility, a receipt shall be secured for all unused TR s turned over to the

desi gnated person. A report in letter formshall be forwarded to the Comuandi ng
General (Code 470), Marine Corps Logistics Base, Albany, Georgia 31704, show ng
the quantity of blank TR s transferred as well as the inclusive serial nunbers.

1105. PREPARATI ON OF TRANSPORTATI ON REQUESTS FOR COMMERCI AL TRANSPORTATI ON

1. Wthin the United States. Specific entries on TR s shall be nmade in
accordance with MCO P4600. 14A, part three, and chapter 1 of this Manual. For
gui dance, see facsimles of properly prepared TR s shown in figures 1-4 through
1-12.
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I
! COMMANDING GENERAL (CORE 470) !
4 BILL CMARGES YD . RARINE CORPS LDGISTICS BASE L HEICAL DATA (ivwsieip . mobmmpum s
{ DEPT. OB AGENCY o AWBANY, GRONGIA 2904 . ——17 21108, 2731 021 13631)’011“&7781
! h .
; BUREAU BN OFFICE 000027 2D 000000 ’::'.g “S' Date “B .
: e
(Jereel_mbdeow) (Citn) (Suate o eoustry)  (ZIP eode] mfgﬁ 631%2,31[0 N&MCRTC
HIUNG SOVLENDERT S ILER (Bipnatore st Ofice) DALLAS
I-I °DEN 14THMAR TX 75203
TRAVELER (Tupe wr primt) m."h TOEFENDENT TRAVEL—CHILDREN (Agea) | SPECHAL RLCOMMODATIONS ANC RLQUIREMENTS
) SPOVSE
CAPT JOHN Ro DOE USHC pr | o | CAM AT G 3880
AMERICAN 4] Y o
RRSPFORTATION ABOUNT \Traveicr WDST aprer. | ) SFirst tlew. soach. waight | Pwem
3%3&&1?323%?&3‘“"‘“‘“”'iﬁt o AA HEﬁ;iJRﬂT"Tf:":T:'
fo AR
5 S
$ , _ L] 1
::’:r..‘p:'.f:t.:.p:lﬁ NOT mecent this cepy I fas : (Contimme arrwicer #eguired om rEverIcl unurﬁ:‘u“
Bo NOT fald, &pondia of mutiste [T X VERNMEN [ ATION REQU “56 :;gez_m
: NOTE: Illustrates preparation of TR for commercial air
! arrangements on regularly scheduled flights assigned
GF-CAM number (§). (See paragraph 1145.)

'Figure 1-5.--gample TR for GF-CAM Service.

2. Lost or Stolen TR's. If blank TR's are lost or stolen, the person
responsible for accountability shall take the following action immediately:

a. Notify the local carriers, giving the serial numbers of the missing
TR's.

b. Make a detailed report to the Commanding General {(Code 470), Marine
Corps Logistics Base, Albany, Georgia 31704, giving the serial numbers of the
missing TR's, the circumstances under which the leosses occurred, and action
taken by the local command. (Heport Symbel MC-4600-01 has been assigned to
this report.)

3. Release Custody of TR's. When the officer or person having custody of blank
TR's charged to an activity is detached or otherwise relieved of the respon-
sibility, a receipt shall be secured for all unused TR's turned over to the
designated person. A report in letter form shall be forwarded to the Commanding
General (Code 470), Marine Corps Logistics Base, Albany, Georgia 31704, showing
the quantity of blank TR's transferred as well as the inclusive serial numbers.

1105. PREPARATION OF TRANSPORTATION REQUESTS FOR COMMERCIAL TRANSPORTATION

1. Within the United States. Specific entries on TR's shall be made in
accordance with MCO P4600.14A, part three, and chapter 1 of this Manual. For
guidance, see facsimiles of properly prepared TR's shown in figures 1-4 through
1-12.

”
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2. CQutside the United States. |In those instances when TR s are prepared to
cover travel outside the United States, the transportation officer or other
appropriate officer, after deternination that vessels or aircraft registered
under the laws of the United States are not available, nay authorize use of
vessels or aircraft of foreign registry. A statenent of the determ nation of
the transportation officer or other appropriate officer shall be annotated on
the TR in addition to placing the sane statenment by endorsenent on the
traveler’s orders. (See paragraph 1102.4, preceding.)
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MLL CHARGES TO
DEPT. OR AGENCY

BUREAU DR OFFICE

MARINE CORPS TRANSPORTATION MANUAL

COMMANDIRG GENERAL (CODE 470)
MARINE CORPS LOGISTICS BASE FISEAL DATA apmomrivion. yuiberoston.pe H

AL, BRORGIA J]70¢ 1721105.2754 021 45690/015 4 TTE1L

m? 2D m "Place ond Dale of

e
{Street addrreas) {City} (Stata v 20uRITY) (ZIF eode} \ng PGS b SE 81

{35UING GOVEANMENT DFFICIR

(Signalery emd Ofire} CMC LTR MMEA CF SSepBl MCRD, PISC

FRANELE® (T ype of promi)

TRANSPCRTATION CFFICE 25905
Oty ENDENT TRAVEL ILDREN (A pes ) SPECIAL ACCOMMODATIONS AND REQUIREMENTS
the.) (MY erouse

PVT JAMES K. KNOWLAND USMC ¥

TANRIER GR GENT TENOIALD,
ATLANTIC COAS

T RATLROAD TTor CITIES

16 Eho ' 1 LOWER = BEDROOM

EARRIER EXTUES BAGGAGE
AMD CLASS DF SEI\:EE AWIRIITD

YRANTFORTATION AWOUNT (Treveier MLET ateer-  OVER TRbim
tain ecat uf tramaporiofion and secommodaiions, | AUTH. YEMASS

if wpplicable. and rrcard hree

Wil

. (Fuiret clasy, coach,
SC charter. s}

RO |™ RICHMOND, VA SCL FIRST - - -
0 HASHING@ g DC AF&P FIRST

o TN

K [

‘;NM T Pecn

Tickat agent WILL WOT sctepl Lhis copy in ey

of prigms! reQuest

T -
1Confinue serviren Tequired on reverac) STANDARD FORM 1182

B NOT fo1d, spindns oF mwtiiate US GOVERNMENT TRANSPORTATION REQUEST

NOTES: 1.

2.

January 1974
§ GAQ 2
1165-225.CL

Illustrates preparation of TR to procure first-class
rail transportation, including bedroom accommodations.

In this example, firm reservations were made and
lower cost accommodations were not available. There-
fore, the reverse of the TR must be annotated "First-
class bedroom lowest cost accommodaticns available."

MLl CHARGES TO

COMMANDING GENERAL (CODE 470)
MARINE CORPS LDGISTICS BASE FISLAL DATA tawmowr s smisrumho u !

: DEPT. OR AGENGY —__ ALBANY, GEORGIA J1704 172110502750 021 u690/d15§f.7,78 1

BUREAU OR OFFICE

000027 2D 000000

ot
Plgce pod Dale o

| 4aswe

(Street sddress) {Citv) (Siate or couniry) (2P eode) iOOOCX)CO?Ll29 PGS |9 SEP 81

IS3UIMG GOVDANMENT QFFICER (Signaturs amd Offee} !ch Smm ORDm 12-81 : HGRC N‘I
| i 1

VELEN (Type ¢ primt) O’IMHEDEPEHDENT TRAVEL==CHILDREN | A pea} PECIAL ACCOMMODATIONS AND AEGUIREMENTS

(ha} M eouse

PVT JOHN J. JOHNSON USMC PU i DOUELE REDROCM

CARRIER DR AGLNT :tunmn AL 1 . e EELSs BRITIaL

AMTRAK ) 0P ITiEs AND CLASS OF SERVICE e i

N o end.cccommodations, . TH. | 17oM NBW YORK, NY Pttt [ Woaht Traca

1f opplicable. ana record herel 5 mmwrﬁu - - -

NO ("™ RICHMOND, VA _Fr&P FIRST L SN
T __YEMASSEE, SG ACL FIRST ==je=
O
] TO e !

pf gngingl regquest.

Tickat agent WILL NOT accept this copy ik livu

(Canlinue MrEiees crquired om reversr) ETANDARD FORM 1189

NOTES: 1.

BoWOT folg somas o et U.S. GOVERNMENT TRANSPORTATION REQUEST — Pt

1169-226-01

Illustrates preparation of TR to procure rail

transportation for mixed-class service, using

coach part of the way and sleeping-car service
part of the way.

Iin this example, firm reservations were"made in
the sleeping car of the all-room type, since sec-
tion space was not carried on the train. There-
fore, the reverse of the TR must be annotated
"First-class bedroom lowest cost accommodations
available."

’E&gure i-6.-~Sample TR's for Rail Service With Sleeping accommodations.
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COMMANDING GENERAL (CODE 470) 1
BULL CHARGES 1O MARINE CORPS LOGISTICS BASE HIBCAL DATA \ursrimivion pariomamen. o
DEPT. OR AGENCY ALBANY, GEORGIA 31704
SUREAL OR OFFICE 17 2110642780 000 67011/(%5&5]_’ JEL
067011 2D 002040 _¥ibce and Dae of
(Seeeel _sddress) (City) (State or cemmtrv’ ___ (ZIF codo | O12E59D11410 TON 2040 . .17 sEP 81
iSSUING GOVERNMENT DFFICER (Swmatere amd Office! i ! HCRC‘,

POR - BOSTON
TRANSPORTATION (FFICE : 15
MAVELER (Fype or prnt; ?'::.’F:D NDEWT TRAVEL—CHILDREN (Ages? | SPELCIAL ACCOMMODATIONS Aﬂﬁ%ﬁ!"

: SMIUSE
SSGT JO ANN HOLMES USMC PT NO
EanmICH Snn ﬁgm‘ﬁu:ﬁuzu \L 1 -
TRANS WORLD ATRLINES nor emies CARMIEN | Exriss azaas]
TAANSPORTATION AMOUNY (Trarsier MEST warer- | OVER [Fatw AND ASS OF SfRwicp | At
te1s coat of trameportolion amd arcemmodotions, WTH BOS 'ﬁmrlrr '":Tr g Weit'  Puces
(f applicabie, and record hrre) NO o J-P-‘K— Y . . - =
YES T MIA TEA YN ====
YES 0 DCA NA Y -=|==
. S ALY == ==
T:u.l sgent WILL NOT secept this copy in liau o . * ! . | _
ef original request. ! iContinur aervicee required on reverse) STANDARD FORM 1169

Do NOT tols. saindis or mutiate U5, GOVERNMENY TRANSPORTATION REQUEST :12,9‘:213:
NOTE: Illustrates preparation of TR to procure air
transportation of mixed-class service and includes
stopover at Washington, D.C. (Class of service
codes (Y, YN, 8, etc.) may alsc be used in lieu of
writing out the class of service.

COMMANDING GENERAL {CODE 47D] !

BILL CHARGES TO MARINE CORPS LOCISTICS RASE | FISCAL DATA ‘appepmimir swbwaamiss
LBANY, GEQNCIA 31704
DEPT. OR AGENCY ALBARY, SECRIA B 17 21105.27 52 021 &3690/0154,, 7781
BUREAU OR OFFICE 000027 2D 000000 “riacs 56 Dais o
mu?Z M=]1E SEP 81
15tree? sddrenn’ 108y} (Slata or couniry) (EIP roder | i MCDEC
ISSUING GOYERMMINT QFFICER (Signziwrs and Office) | QUANTICO
PASSENGER TRANSPORTATION OFFICE | VA 22134
TRAVELER (Type or prini) Oirery DEPENDENT TRAVEL—CHILOREN (Agesl Imcm ACCOMMBDATIONS ahD WEQUINEWLWIS
iMe.t TV ErOUSE ’
CAPT MARK DOE USMC OA 4 x FAY, RON KIT |
CARRTEN OGN AGENT TERLLRED 70 MIA 8-4-1 (FREEF) ; CRRRTE TECTes Mg aast
L TED An}i-'an“?sr TEET e Lﬁa_ cmes | AMD CLASS OF SERVICE | ATeORT G
ANSPURTATION UNT (Tr jer r- , . - .
toim senola‘ ﬂ‘J?runl p-nl'o;r:n c‘::n" :eromnod:t:;:u Pagry {T8OM IAD ‘n::,r,?:‘,;??” ‘_!'l' it . Pt
if applieable, and record here) [ 15 LAX T . Hip— _2_
: 1O S !
TG A ] L
i > _ |
: A | .
Ticket sgent WiLL NDT sccept thes copy in sy g —
ot oruginal request | tComirnue gerrices required On reverse) STANCARD m'g-u““
Jatuary 1

Do NOT oz, spindie &+ mutilate U.S. GOVERNMENT TRANSPORTATION REQUEST Lk

NOTES: 1. Illustrates preparation of TR for procurement
of jet coach-class air service, including
excess baggage authorization. (See
paragraph 1212.3.}

2. When the member is accompanied by dependeﬁts,
enter the names and ages of children. The word
"Free" indicates that the l-year-old child is
traveling without cost.

B - rr = pmimm— e

’Eigure 1-7.=-=-Sample TR's for Mixed-Class and Jet Coach Service.
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1._..___.__._ s
i ;::T m;:cz:u'r& o m"éﬁpﬁ’f‘oﬁ?’s‘riﬁg"m;“ PIBCAL DATA idppmam s smtiomsatirn e
. . ALUANY, GEORGIA 31704
i SUREAU OR OFFISE 1&12”9226537% 0(!327/0‘1;2:723&'{._!.‘_1
_i (Ktretl addvusy) (City} (Ftate w sountry) @ir o [O12E2C01123), TAD TON 123 "'1" '“’ 81
t WBEUING GOVIANMINT OFFICER (Sipmatwrs and Oficer) 15T CLASS AUTHORIZED WY IMII
; PASSENGER TRANSPORTATION SUODE H OASD LTR 19 AUG B} DC 20380
i VELER tFype wr print) m}n RGINT TRAVLL ILOREN [ Adpra) h MMODATH Ay VIEEMENT,
) MAJ EARL Ju WILSON USMC pT | o Liswoust m &
’ LR S L e— 1 |
ﬁm_% T soe e Ay cilSs B REmILE | e
UNT | Frarvier NS rer " AT
P S S om0 [ D6 el LR
* BF UAF .
; -
L e
I o
i I":f'itll:i‘if':‘lqwu‘t';‘- MOT ccept this copy in liny {Cantinne serrices vequired o8 rawerae) ATARRARD FOSY 1188
. Do NGTIla s o muties U, GOVERNMENT TRANSPORTAYION REQU e
i 1189-226-0)

NOTES: 1. Illustrates preparation of TR to procure first-

class air transportation. (See the JTR, volume 1,

chapter 2, part A, and volume 2, chapter 6, for
first-class air restriction.)

2. The air carriers have an cfficial two-letter
code for each carrier and a three-letter code
for each airport. These codes may be used in

the completion of the "cities™ and “carriers and
class of service" portions of the TR. Care must

be taken to ensure that only the official codes

are used. These codes are shown in the official

airlines guides or may be obtained from local
airlines representatives.

COMMANDING GENERAL (COBE 470)

BILL EXARCES TO MARINE COMPS LDGISTICE BASE [T ) R p——
. e e A ANY , GEORGIA 31704 - k
BEPT. OR AdEncY 1721105,2750 021 41690/0%84¢ 7701
GOREAU R orrIcE 000027 20 000000 T W Bt #
(Straet_addrens) tCity) Siats er swwniry) TEIF sedes 00000007417 3 130 SEF Bl
ISEUING GOVERNMENT OFFICER (Signaiure and Office) PCS
BASE TRANSPORTATION (FFICE I MC 20542
TRAVELEE  Fypr o7 primt) ?:u;-nDE' NDENT TRAVEL—CHILDREN (Ages) | JPECIAL ALCOMMGDATIDNS ANO REGUIREMENTS
EMOUSE
SSCT DONALD WATSON USMC PU | o ' CAM AT 879
EAERTEN O XGEWT TLNDERED 10 : TR T
SOUTHERN AIRWAYS $Tor cmes P L T o 2
TNANSFORTATION AMOUNT (Trareier MUST sscres | OVEX [TREW tFirat claan, conch, ™ T —
tain coal of trampporielion und seewmmoddtions, | AUTH, QM SharLeT. #E\ e ght P
17 spplicabis, and rreord here) s —=—y]
SAN 50 CHARTER - |-

; T aeaa

{ o

; 0w -

' | ¥ e

Lﬂmtnfr::n\\‘ul.lil NOT wccept this eopr I ".u (Continue prwices riquirell om reverar) FTANBARD m‘nuu
B NOT o sonds o e U5, GOVERNMENT TRANSFORTAYION REQUEEY ::3:’552‘5:01

NOTE: Illustrates preparation of TR to procure charter air
transportation.

B e, e e N —- [P . [

’E&gure i-9.--Sample TR's for First-Class and Charter Air Service.
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ING GENERAL {(CODE §70)
:2:'? m;:u:s'rta"“ WAXINE NP LOGISTICE BASE PISEAL DATA (drmriariviven. mushmariss s
luttIAu OR DFFICE g&;gsigrg&% L4690/ __"f.? T8l
| Placa sad Dals of
{Btrert_skdreni? 1Cite? T ety IF e (00000007417 3 17 SEP B1
TRSUING GOVERNMINT OFFICIN (Sigusturr snd Cfer) B3O [19=81 MCR CAMLET
TRANSPORTATION (FFICE nC 29842
TRAvITIN 1T or prac! En?'b'!_rmm_mm_—w"l' W (Agna) MMOGATIGNS ANP RLQUINEW
OPL REX DCR USNE WU - m{rs CON: MAC INTL FLT F277
G ' 24 JUN 80 DA
o ermizs CARNITE EXCEES WABGAGE
TAANSFORTATION SMOUNI 1Traweler ! Grih i) &ND CLASS OF SERVICE AMIReTS
5?':9:?1':-5' ';::'r’::'.&”s:"‘:“ arcommedalions, | AUTH- - ‘I\E'uL "'.'::,1?;.:‘?7‘*' Waight | Puck
|
6 S
. T
Tichat ngent WILL MOT pcctpt this copy in lisu " Labnbbbote
of origrnal reauest. ; & arrwices reguired om reverse) STANDARD PORM 1190
BROT R sersw e moinh — U.5, GOVERNMEINT TRANSPORTATION REQUES :;::5%15;"
"226.01

NCTE

Illustrates preparation of a TR for procurement of

the domestic segment of an international travel

arrangement.

The connecting MAC channel flight is

annotated in the "special accommedations and
requirements" block of the TR.

O e

1482

ACCOUNTASLE

FOoRM
ma b re

DD

e —————

MAC TRANSPORTATION AUTHORIZATION
/THIS FORM 1S SUBJECT TO THE PRIVACY ACT OF 1974. SEE LAST COPY.)

B 0189148

|

1. GRADE/TITLE T. NAME (4210, First, Middie Inilial)
3. AR MOVEMENT BESIGNATOR
CFL IDE' REX AND oTHERS -y ] I
3 ISN ORFPASTPORT NO. (¥ DEPENRENT AMD $. BAGGAOGE WEIGHY v
5g N/A avtHomizes 1/ [amsnrees H
1. PISCAL DATA (LA fompieic 4:53_5:":; clitsification) & \BSVED bY (Activity and Date) &
1721305,2753 021 44690/0 000027 2D 000000 170, MCB, CAMP LEJEUNE,
000000074931 350 L15=F1 NC 17 SEP 81 l
& CUSTOMER IDENTIFICATION CODRG/S 2 /097 5L9334LL 56
'8 REPORT T0 (APOL; e on (Date and Time) (o FOR FLIGHT MB. ¢ DLETINATION (APDD) )
105 ANGELES INTL ARPT, CA izm ocral 180Q F277 KADENA AB, OKINAWA :

B 0188148

baggage

NOTE :

11, SPECIAL INSTRULTIONS

1/ See paragraph 1042.11 for

allowance.

TE. FINAL DEITINATION ANS ULTIMATE DUTY STATION
ADERELS

MCB, CAMP BUTLER, OKINAWA

FOFy et C TGN WILL RE UTTTY

- —

JOHN
RALEIGH, NC

13. EMERGENCY ADDRESS DATA

DOE, SRes 3333 MILL RD

Illustrates preparation of an MTA for procurement of

MAC channel international transpeortation

. Figure 1-10.

(Category "B" flight CONUS outbhound].

T e

-

L T

--Sample TR and MTA With TR Annotated for Interlining of
Baggage--Domestic Flight to MAC Flight.
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COMHANDIMG GENERAL [CQDE 470)
BILL CHARGES TD HARINE CORPS LOGISTICS BASE
ALPANY , GEORGIA 31704

DEPT. OR AGEHCY

FISCAL QATA cararrmmimtven. anthammin. v

——1721105,2753 021 u»690/0[L5§67.7 gl

BUREAL DR OFFICE Q000027 2D 000000 T-‘-'u—.m"
.
(Straet wnddram) (Cidy) (State or eawmirs} {ZIP code) Whl?B 17 JUL 81
1430ING GOYCRNMENT OFFICER (Sipmaters #od Ofice! B3O L1581 MCB CAMLES
TRANSPORTATION (FFICE HC 2B%42
TRAVILER (Type or print) Oimery ) GERENDENT TRAVEL—CHILDREN {Apes) | SFECIAL ACCOMNDOATIONS AND lzaul WENTS
.l | M srouse CON: INTL FLT NW 17
CPL RON FGX USMC FU Yo 5 ADG 2 LAX-SNL
ﬁg EI (L] ‘Tﬁ Eﬂ;sw o
iﬁ 2 STOP mes s 258 %E’ssmcs et e
= TST OVER [FRaM in = s —
i ot et S et |t | P AT Fopd s, = e |
LI ¥l E, TEERF rd T0 I‘Ax DL Y - - - -
0 R
LT
T R
$ H T
Thehat agant WILL NOT accapt this topy in lien | b

of aviginal requait,

1Cantinug $PPRicet ragiired N FEasrae)

STANDAED FORE 1199

Do NOT fald. spindie or mutilate U.5. GOVERNMENT TRAMSPORTATION REQUEST

Janynry 1974
5 GAD 2
1165-226-01

NOTE: Illustrates preparation of a TR for procurement of
the domestic segment of an international travel

arrangement.

The connecting Category "¥" flight is

annotated in the "special accommedations and
requirements" block of the TR.

MAC TRANSPORTATION AUTHORIZATION
(THIS FORM /S SUBIECT TO THE PRIVACY ACT OF 1974, SEE LAST COFY.} B 01 8 g 1 .'.1 g
i 1 GRAGE/TITLE 2. HAME [LO5, First, Maddie Iniraly H
: NO 3. AIR HOVEMENT BESIGHATOR |
CFL FOX, RON AND DTMERS LA]E-%MFBPU-M !
3 §. BEN OR PASIFONT NGO, |3, CEFENOENT AMD b BAGGAGE WEIGHT J §
i ; 557 L5 65 L3 H/A AUTHGRIZED A/ [awirren _ fu
: 7. FISCAL OATA (Faler mmpierg‘;comumm:;?mggffow b. ISBUED wy [Activizy and Daie) g 3
11721105, 2753 Q21 Ak 0000 0000C0 10, MCB, CAMP LEJEIRE, i
§! QO00000TER 31 BSO 115=21 . NC'l'? SEP 81 E‘z:
S i%. CUSTOMER IGERTIFICATION CODE ¥4 2fo/zfo o557 6513 b
Yo, REPORT TO (APGL, s N (Dafe and TiME] |b. FOR FLIGHT KO. e orsTinaTioON (AMOD) L
ol 105 ANGELES INTL AIRPORT |9 OCT 811145 ) NW 22 HONOLULY, HI f'-:.
z B 1 314 g TR QSD‘;EESE‘TINATIO“ ANMD ULTIMATE QUTY ETATION Ef__
H i FIRST MAREDE, KANEOHE, HI Vi
E; 11, SPECIAL INSTRUCTIOND E
ol 1/ See paragraph 1042. 11 for 13, EMERGENLCY AGDRESS GATA .
2} T baggage allowance. JOEN FOX, 3333 MILL ROAD E
ggad RALETGH, NC
NOTE: Illustrates preparation of an MTA for procurement
of Category "Y" internatiomal transportaticn
{CONUS cuthound)] .
’Eﬂgure 1-12.--Sample TR and MTA With TR Annotated for Interlining

of Baggage--Domestic Flight to MAC (Category "Y"

Flight].
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3. Steanship TR's. Wen comercial surface transportation is being procured,
clearly indicate, when known, the nane of the ship, sailing date, the nunber

of the assigned stateroom accomobdations (bed or berth when | ess than room
capacity is involved), and the value of the accomvpdati ons reserved. Wen

hi gher rate accommodations are reserved for the reason that mninmumfirst-class
accommodati ons are not available, the follow ng certificate nust be endorsed on
the reverse of the TR

"I certify that |Iowest first-class rate acconmbpdati ons were not
available at the tine reservations were nade and that the
accommodat i ons provi ded hereon were the lowest first-class rate
then available.”

4. Desi gnati on of Cl ass of Service. Wen, at the time of issuance of the TR,
the avail abl e steanshi p accommpdati on of the class desired has not been
ascertained, the issuing officer should designate the class of service to be
furni shed and further endorse the request "lowest avail able acconmodation.”

a. Before such request is delivered to the carrier for the passage ticket,
the travel er shoul d endorse on the reverse of the request, over that person’'s
own si gnature:

"I certify that berth _ , stateroomNo. on
ss_ , date of sailing __ , was furnished at the
| owest avail abl e accommpdations at the tinme the reservati on was
made. "

b. The foregoing shall not be construed as authorizing travelers to
obligate the U.S. Government to pay for services in excess of those all owed by
| aw or pertinent administrative regul ations.

1106. APPROPRI ATI ON AND FI SCAL DATA

1. Ceneral Information. All travel orders/authorizations involving officia
travel at CGovernnent expense nust reflect the appropriation and fiscal data
agai nst which travel and transportation expenses, per diem and authorized

i nci dental expenses are to be charged. Wen preparing passenger transportation
procurenment docunments, including TR s, MIA's, and neal tickets, it is essentia
that this appropriation/fiscal data be entered on these docunments in the space
reserved for fiscal data in the proper sequence, and contain the prescribed
nunber of digits under each el enent of accounting data. The inportance of this
requi rement cannot be overenphasi zed, since data machi ne prograns established
by the Marine Corps in the vouchering, settlement, and paynment of transporta-
tion charges are keyed to reporting fixed | ength accounting data elements in
aut omat ed data processing (ADP) readable format. The position (sequence) of
accounting data elenments, field size, and description of the accounting data
elements with an exanple of a typical Mrine Corps appropriation are as foll ows:

Field
Size Description of Accounting Appropriation
Posi tion (Digits) Dat a El enent Exanpl e



1 7 Appropriation 17x1106

2 4 Appropriation Subhead . 2720
3 3 hject Cass (0O 000 1/
4 5 Bureau Control Nunber/ 6700 1/

Operating Budget (BCN OB)
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Field
Size Description of Accounting Appropriation
Posi tion (Digits) _ Dat a El enent Exanple_
5 1 Subal | ot ment / Suf fi x 0 1/
6 6 Aut hori zati on Accounti ng 067004 1/
Activity Nunber (AAAN)
7 2 Transacti on Type 2D
8 6 Property Accounting Activity/ 001234 1/
Travel Order Nunber (PAA/ TON)
9 12 Cost Code 213456789012

1/ Zeros shall be used to indicate the absence of an accounting data
el ement. For exanple, 000 will be shown when an object class is
not required. In addition, =zeros shall be enployed as precedi ng
digits to account for unused digits within a fixed | ength account -
ing data el emrent. For exanple, 67004 shall be shown as
067004 to conplete the six-digit field prescribed for that
accounting data el ement.

2. Additional Exanples. The followi ng are additional exanples for properly
citing appropriation/fiscal accounting data on passenger transportation procure-
ment docunents. The exanpl es shown include the nost frequently encountered

Mari ne Corps appropriations. Foot notes explain variations in reporting certain
accounting data el ements.



>

3.

1/

2/

3/

4/

5/

Zub—

Appo Rl or LoW o Ellat AARN TTZ Bran Lot Cude
LFxlins, 2751 g2l 44581 ] LMDEF o EC Loaran COCOLIDTAZE:
LyHlanE. 27 o1l 1la4L o HECE L o au il JOCaNMIZRAIN
17RIZ0C. 5900 003 Genaa 0 Wer0q 2 ozizaa LY 2ilodoeveanaz
ITMILIE. 3700 I01 QG a 0ORIET 2D moLx3d ple=ziaizazg 27
17£2319.2784 oy po0z? ] 0OA02F 2 115494 La3ac0sulias &
LFaZ1uee 2¥R0 ane 10027 ] EOIE3F o 01234 2 3C0EPLGIMLIL BF

In accordance with the Navconpt Manual, volunme 2, chapter 1, on
travel orders, TR's, MIA's, and travel vouchers, the TON will be
shown in the accounting classification in the property accounting
activity nunmber (PAAN) field. The exanple shows how it would
appear when related to a field activity’'s operation and mainte-
nance operating budget. It applies to all field allotnments

under which travel is perforned.

In the case of a Headquarters Marine Corps allotnment or OB, the
TON will al so appear as the last four digits of the cost code.

In the Research, Devel opnent, Test, and Eval uation, Navy (RDT&E, N)
appropriation, the TON appears in the 9th through 12th positions
of the cost code.
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The TON for Headquarters Marine corps-centrally funded training
shoul d appear in the apace provided for the PAAN as detern ned
locally by the command witing the orders. The PAAN cont ai ned

i n Headquarters Marine corps-originated training quota allocation
documents will be 000000.

Cost codes for Headquarters Marine corps-centrally funded
training will vary, depending on the course of instruction
appropriation data provided for in Headquarters Marine Corps-
originated quota allocation docunments

Addi tional Annotations Required. In the case of TR s, the authoriz

obj ect of the journey shall be annotated in the space entitled "fisca
i medi ately bel ow t he appropriation/fiscal accounting data. Use the
"PCS" for all journeys under appropriations 17-1105. and 17-1108., and
initials "TAD' for tenporary additional duty appropriations, such as 17-1106. and

4.

ation or
data, "
nitials
t he

17x1109. This annotation is not required to be shown on MTA's or neal tickets.
Fi scal Accounting Procedures. In connection with Marine Corps-funded TAD
travel, MCO 7303.17 prescribes instructions for fiscal accounting, including



the use and citation of TON's on all related travel orders, transportation procure-
nment docunents, and vouchers. In accordance with the provisions of MCO 7303. 17,
transportation officers shall ensure that the fiscal officer of the appropriate

aut horization accounting activity (AAA) is inmediately furnished a triplicate

copy of all TR s issued.

5. TR s Chargeabl e to Another Agency. Wen issuing TR s incident to trave
orders citing appropriations of another servicel/agency, the billing instruc-
tions at the top of the TR s will be revised to indicate the nane and address of
the appropriate agency disbursing office shown in paragraph 1149, foll ow ng.

1107. PROCUREMENT OF TI CKETS

1. Inportance of Conpleted TR Form It is vital to the interests of the
traveler that the TR formbe properly filled out and signed, as an inconplete or
unsigned TR is invalid and will not be honored. The traveler should al so be
advised to carry sufficient identification, as sone carriers’ agents require
confirmation of identity before accepting the TR

2. Excess Charges. The U S. Governnent will not be responsible for any charges
in excess of those applicable for transportation and/or accomopdations of the
type, class, or character specified in the request. Accordingly, if trans-
portati on and/or acconmodati ons costing nore than those officially authorized on
the request are desired, the additional cost shall be collected in cash fromthe
traveler at the time the transportati on and/ or acconmodati ons are obtai ned and
shall not be billed agai nst the Governnent. When a TR is exchanged for trans-
portati on and/or acconmodations of a different type of |esser value than
originally specified in the request, the traveler shall be required to record

in the space provided on the reverse of the formthe actual services furnished and
sign the statenent. The notation by the traveler on the reverse of the request
will restrict the carrier’s billing to an amount consistent with the changed
services or |lesser cost factors, and avoid subsequent accounting adjustrments with
the Government. Any TR s showi ng erasures or alterations, not validated by the
initials of the issuing officer, shall not be honored.

3. Change of Carrier Subsequent to Issuance of TR The TR should be drawn on
the origin carrier that is expected to honor it for service. Under exceptiona
conditions resulting fromunforeseen circunstances, a request nmay be honored for
services by another carrier, subject to charges applicable to either

a. The class and type of transportation authorized on the TR
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b. A lower class of service, if such is actually furnished. In such
situations, the honoring initial carrier will require the traveler to record,
in the space on the reverse of the request, the nanme of the honoring carrier,
the service actually received, and the reason for the change and to sign and
date the statenent.

1108. M SCELLANEQUS PROVI SI ONS



1. Disposition of Copies of TR s |Issued

a. Mrine Corps Activities. The menorandum card copy (SF 1169a) shall be
retained by the issuing officer for record purposes for a period of 4 years,
after which it say be destroyed. The duplicate (SF 1169b) ny be destroyed. The
triplicate (SF 1169c) is reserved for fiscal accounting purposes as provided
for in paragraph 1106, preceding.

b. Oher Activities/Agencies. Activities/agencies other than the Marine
Corps which hold a stock of Marine Corps TR's, or which issue TR s fromtheir
own stocks for Marine Corps-funded passenger travel, conply with the disposition
i nstructions contained in MCO P4600. 14A, chapter 309.

2. Important Note. The note in the |ower left-hand corner of the SF's 1169b
and 1169c does not apply to Marine Corps personnel

3. Disposition of Spoiled and Unused TR s

a. Spoiled/ Canceled in Preparation. The original, duplicate, and
triplicate shall be destroyed. The nmenorandum card copy shall be endorsed
"canceled in preparation” and filed with other nenorandum copi es.

b. Surrendered Unused. The original TR s surrendered by the traveler
unused shall be endorsed "cancel ed--surrendered unused" and forwarded to the
Conmandi ng CGeneral (Code 470), Marine Corps Logistics Base, Albany, Georgia
31704.

c. Endorsement of Orders. Travel orders shall be endorsed to identify and

acknow edge recei pt of unused surrendered TR s.

1109. ENDORSEMENT OF ORDERS. The person issuing TR s shall endorse on the
original of the orders the following information. |In the case of nmilitary

personnel di scharged under conditions other than honorable, since no trave

orders are involved, this information nust be cited on DD Form 214.

1. The serial nunbers and date of issue of the TR s issued in connection
with the orders.

2. The points of origin and destination applicable to each TR i ssued.

3. Complete routing and junction points used for the trip.

4. The cost to the CGovernnent of each TR issued.

5. A statement as prescribed by paragraph 1201.1, foll ow ng.

6. |Itinerary of travel and other travel instructions.

7. Checkage initiated as required by current directives, where applicable.
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1110. TRANSPORTATI ON REQUESTS | SSUED UNDER ClI RCUMSTANCES REQUI RI NG CHECKAGE

1. Ceneral Information. Wen a nmenber, without funds, reports for assistance
to an activity other than the nenber’s duty station, the necessary TR and/or neal
tickets may be furnished for travel to the nenber’s duty station or other
destination as nay be directed by conpetent authority. The deternination

as to whether checkage will occur will be based on paragraphs 1110.2 and 3,

fol | owi ng.

2. Prior Oders Involved

a. A checkage will not be issued for TR s or neal tickets furnished to
nmenbers when prior orders are involved and TR s/ neal tickets/m|eage all owances
were not issued or paid. The TR/ nmeal ticket issuing office will ensure that the

original orders of the nenber concerned are endorsed as prescribed in para-
graph 1109, preceding. The cost of the TR/ meal ticket will be collected in
conjunction with the settlement of the nmenber’s travel claimin accordance with
MCO P4650. 37, paragraph 70501. 2a.

b. If TR s/meal tickets/nileage all owances were previously issued or
pai d, checkage will be nade in accordance with the procedures contained in
MCO P4650. 37, paragraph 70503. 1.

c. In the case of deserters, a checkage will be issued even though
prior orders are involved.

3. CGircunstances Requiring Checkage. Circunstances requiring checkage include
the follow ng:

a. No Prior Orders Involved. Wen prior orders are not involved, checkage
will be issued for TR s/neal tickets furnished to nenbers with insufficient
funds who are stragglers, absentees, or on annual or energency |eave froma
CONUS duty station.

> b. Deserters. TR s and neal tickets furnished to deserters, with or
wi thout orders, will be on a checkage basis.

c. Menbers on Enmergency Leave at Overseas Duty Stations. A nmenber wi thout
funds, traveling underfunded energency | eave orders, may be furnished TR s/ neal
tickets on a checkage basis for return travel fromthe United States to the MAC
APCE for further transoceanic travel or travel fromthe overseas APOD to the
menber’s duty station overseas.

>4. Checkage Procedures. A Pay Adjustnent Authorization (DD Form 139) will be
prepare as described by MCO P4650. 37, paragraph 70503.1, when a TR/ neal

ticket is furnished subject to checkage. The transportation endorsenment of the
menber’s travel orders will include the statenment "checkage initiated for TR/ neal
ticket indicated as required by the current directives." This statement will

al so be annotated in the "remarks" section of the Leave Authorization (form
NAVMC 3) if the menber was on annual |eave. The anmpbunt of the checkage will be
annotated in the "fiscal" section of the TR as shown in the top section of the
sample TR in figure 1-8. Refer to this sanple TR for appropriation data applica-
ble to checkage issued to a menber without prior orders.



>5. Distribution. To distribute the DD Form 139, forward the original and
three copies, with a copy of the travel orders or transportation endorsenent, to
the Marine Corps Finance Center (Code SD2R), Kansas City, Mssouri 64197. Al so,
a copy of the DD Form 139, with a copy of travel orders and TR, shall be for-

war ded to the Commandi ng General (Code 470), Marine Corps Logistics Base, Al bany,
Georgi a 31704.
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>6. Followup Action. |If the acknow edgenent copy of the DD Form 139 i s not
receive fromthe MCFC within 90 days, the issuing agent will take foll owp
action with subsequent nonthly foll owps until the matter is resolved. The MCFC
will notify the issuing agent as to the disposition of the checkage if the menber
was separated from active service prior to processing of the DD Form 139.

1111. TRANSPORTATI ON REQUESTS | SSUED FOR MOVEMENT OF DECEASED AND ESCORTS.
Instructions pertaining to the issuance of TR s for the transportation of
deceased (escorted and/or unescorted) personnel are contained in MCO P4600. 14A,
chapter 309. Instructions inplenenting the Navy/ Marine Corps Decedent Affairs
Program are contained in the current edition of BUVEDI NST 5360. 1.

1112. STOPOVERS

1. General Information. Wen the traveler is authorized to nmake one or nore
stops to conduct official business, the use of a through ticket with stopover
privileges frequently results in a savings to the Governnment. This type of
ticket may be obtained in exchange for only one TR. However, each stopover on

of ficial business must be specially identified on the TR (see figure 1-7). In
nost cases, free stopovers are not offered by carriers. The added cost for the
stopovers will be included in the ticket issued in exchange for the TR

2. Carrier Provisions. The privilege of stopover is governed by the rules
of common carriers, generally, as shown in the foll ow ng:

a. Air. Wen a through fare applies between any two points, stopover will
not be permtted between these points w thout additional fare. Consult the
carriers’ agents as to the anount of delay constituting a stopover

b. Bus. Stopover within the linmt of a ticket will be pernmitted w thout
cost at any point en route upon application to an agent or driver

c. Rail. A stopover for any period of time within the final limt of the
ticket will be allowed on regular rail passage wi thout cost at any station en
route upon application to the conductor/agent. Normally, a stopover is not
al l owed on sl eeping car, slunber coach, parlor car, or reserved seat acconmoda-
tions. VWere these acconmpdati ons are used, passengers nust pay separate
charges to and from each point of stopover or transfer between trains (except
where through cars are operated via connecting trains and through accommodati ons
charges are published). For the time necessary, a stopover will be authorized
on acconmpdations tickets and those types of passage tickets where a stopover is
otherwi se permitted, when the stopover is necessitated by illness, injury, or



quarantine resulting in continued travel being inpossible or dangerous to
passengers or a menber of the party (verified by a physician's letter) or
interruption of train or car service. Except for the circunstances indicated,
stopovers are not authorized for the follow ng types of tickets:

(1) Metroliner

(2) Round-trip coach excursion ticket with short (less than 6 nonths)
limt.

(3) Special one-way coach ticket with short (less than 6 nonths) limt.

MARI NE CORPS TRANSPORTATI ON MANUAL 1112
(4) G oup discount.
(5) Multiple ride.

3. Routing of Oficial Travel with Delay En Route. Wen delay en route for
personal conveni ence of the traveler is authorized in connection with officia
travel, the transportation officer issuing the TR, subject to the provisions of
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MCO P4600. 14A, paragraph 3040006, nay select routing that will enable the

i ndi vi dual stopover at an internediate point. This routing shall be over a

route usually travel ed or one not involving excess cost. Any stopover cost

i nvol ved (including U S. CGovernnent transportation tax) shall be paid to the
carrier by the individual from personal funds. Paynent shall be nade at the tinme
the TR is exchanged for tickets.

4. Additional Tinme Linmit by Rail. The period of validity or tine [imt for
use of tickets is indicated on the ticket. One-way tickets are usually linited
to 30 days in addition to the date of sale. However, rail carriers will accord

up to 6 nonths limt on one-way tickets. Mlitary furlough tickets are good
for 6 nonths after the purchase date.

1113. COWVPLETI ON/ ALTERATI ON OF TRANSPORTATI ON REQUESTS AND CARRI ERS' TI CKETS

1. TR's. Wen conpleting TR s, alterations or erasures should be avoi ded,;
but, when nade, they nust be validated by the initials of the issuing officer.

2. Carriers’ Tickets. Conpletion or alteration of conmmrercial carriers tickets
by personnel other than bona fide enployees of the common carriers is prohibited.

1114. Cl RCU TOQUS ROUTES



1. General Information. Circuitous routes are those which exceed the |east
costly routes available. Per diemand other related costs nust be considered in
determ ning routings that may be used in a given case.

2. Wen To Be Used. Circuitous routes nmay be used only when necessary to
provi de satisfactory service to neet nmilitary requirenents.

3. Wien Not To Be Used. Travelers shall not be furnished transportation via
circuitous routes at Government expense for personal convenience.

1115. SECTI ON 22 QUOTATI ONS (SPECI AL RATE TENDER). Under the provisions of the
Interstate Commerce Act, as anended (24 Stat. 327, 49 U.S.C. 22), rail and bus
carriers are authorized to quote a special or reduced rate for transportation
and/ or sl eeping accommmpdations. The applicability, terns, rates, and conditions
of the section 22 quotation are reduced to witing and subnitted to the appro-
riate agency with an assigned quotation nunber. Wen TR s are issued to cover
travel under the section 22 quotation, the specific nunber of such quotation
shall be entered on the face of the TR

1116. TRANSPORTATI ON REQUESTS | SSUED FOR Al R- TAXI SERVICE. Detailed
instructions pertaining to the i ssuance of TR s for air-taxi service are
contai ned in MCO P4600. 14A, chapter 309.

1117. EXCHANGE OF TRANSPORTATI ON REQUESTS FOR TI CKETS. Detailed information
pertaining to the exchange of TR s for tickets is contained in NCO P4600. 14A,
chapter 309.

1118. LOSS OF TRANSPORTATI ON REQUESTS BY THE CARRIER. In the event the carrier
or carrier’s agent loses a TR, a duplicate TR shall not be furnished. |In such
cases, the carrier should be infornmed to execute SF 1172 (Certificate in Lieu of
Lost Transportati on Request) as the supporting docunent to the carrier’s bill
inlieu of the original TR These fornms are not supplied through the Marine
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Corps Supply System The carrier should be advised that SF 1172 (Stock Num
ber 7540-00-634-4372) may be procured fromthe U S. Governnent Printing Ofice,
Washi ngton, D.C. 20402. Locally printed or reproduced facsinmiles are acceptable.

1119. LOSS OF TRANSPORTATI ON REQUESTS OR Tl CKETS By THE TRAVELER

1. Instructions. Wen the traveler has lost a TR or ticket issued in exchange
for TR s, the instructions provided in NAVSO P-1459, chapter 2, part F, shal
apply. The TR s for duplicate transportati on may be furnished, subject to
checkage in the nmenber’s pay account. (See paragraph 1110, preceding.)

2. Report of Lost TR s/ Tickets. A report of such loss shall be nade to the
conmandi ng General (Code 470), Marine Corps Logistics Base, Albany, Georgia
31704, as a matter of record and to enabl e possible refund adjustnent with
the carrier in the case of lost tickets. (Report Symbol MC-4600-01 has been
assigned to this report.) |If available, the follow ng information shall be
i ncluded in the report:



a. Lost TR or ticket nunbers.

b. Fromand to points of unused service.
c. Copy of travel orders.

d. Copy of DD Form 139, if executed.

e. Copy of the lost TR when the report is submtted by the TR issuing
activity.

1120. REDUCED FARES OR RATES

1. General Information. The airline industry offers various discount fares
for travel performed within CONUS. These fares include excursion, supersaver,
econorny, supercoach, supereconony, offpeak coach, and night coach. Generally,
di scount fares are between 15 and 50 percent |ess costly than regul ar coach-
class fares. The rules and conditions of travel for various discount fares
are contained in the Cvil Aeronautics Board publication No. 142, Local and
Joi nt Passenger Rules Tariff No. PR-6, and the North Anmerican edition of the
Oficial Airline CGuide. Informati on may al so be obtained fromthe | oca
airline representative

2. Use of Discount Fares. To ensure that di scount fares are used for TAD
travel to the maxi mum extent practicable, the follow ng procedures shall be
observed:

a. Fiscal Year Travel. The responsible officers shall identify planned
fiscal year TAD travel requirenents to the transportation officer as early as
possi bl e, preferably at the beginning of the fiscal year. The transportation
of ficer shall establish and nmaintain a suspense file on fiscal year trave
requi rements by nmonth of travel. The transportation officer shall nonitor
the suspense file to ensure that travel orders are received in a tinely
manner and to facilitate procurenent of discount fares.

b. Timely Notification of Travel Requirements. Oder witers/
adnmini strative officers and individuals shall identify travel requirements
to transportation officers as soon as specific travel dates are known. For
pl anned TAD, especially extended TAD requiring a stay of 7 days or nore at
the outward destination, the transportation officer shall be notified a
m ni mum of 14 days prior to the planned departure date. Requests for
reservati ons need not be delayed unti
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orders have been received. Tinely identification of travel requirenents wll
enhance the opportunity for utilization of reduced fare transportation.

c. Ticket Acquisition. To ensure maxi mumutilization of reduced fares,
transportation officers shall ensure that tickets are acquired in sufficient
time to neet advance ticketing requirements. Were the installation is not



supported by a scheduled airline ticket office, electronic reservation and
ticketing system or other ticketing service, the traveler shall be advised of
the advance ticketing requirenent.

d. Carrier’s Conpensation Fee. Were the carrier charges a conpensation
fee for failure to use accommodations or cancellation of confirmed excursion
fares, the traveler shall be so notified in witing. Efforts should be nade to
avoi d using carriers which charge conpensation fees when satisfactory
arrangenents can be nade on other carriers.

e. One-Way Discounts. Whi |l e nost discounts apply to round-trip travel,
such as TAD, transportation officers should be conscious of one-way di scounts
whi ch may be used for PCS travel wthin CONUS, such as offpeak coach and econony
(K-class) fares.

f. Oher Moddes. Where nodes of transportation other than air are used,
transportation officers are encouraged to use the discount fares offered by the
carriers.

g. Record of Use of Discount Fares. The transportation officer shal
establish and maintain records on the procurenent of discount fares in order
to be able to document utilization of discount fares in case of audit.

3. Issuance of TR s. TR s nmust be annotated in such a nmanner to clearly
identify the discount fare(s) covered by the TR s.

>4. Report on Use of Discount Air Fares

a. Commands served by Scheduled Airline Traffic Ofices (SATO s) shall submt
a nonthly report to the Comrandant of the Marine Corps (Code LFT-2) on the use of
di scount air fares and economies realized during the operating nmonth. The report
shall be submitted by the 15th day of the nmonth following the month of operation
under a letter of transmttal. The format for the report (Report
Synmbol MC-4600-23, Discount Fare Air Uilization Report) is shown in figure 1-21

b. The letter of transmttal shall include an assessnment of the month’'s
operations at well as the follow ng information

(1) Problens experienced and recomended sol utions.
(2) Useful ness of installation nmanagenment reports and needed inprovenents.

(3) Impact of noninclusion of the Electronic Reservation and Ticketing
System (ERTS) standards in the Menorandum of understandi ng (MOU).

(4) Need for MU nodification to accormpdate potential changes in carrier
interline agreenents, effects of deregulation, etc.

(5) Ot her conmrents and/or recomendati ons.
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1121. TRANSPORTATI ON REQUESTS | SSUED FOR BULK TI CKET PURCHASI NG Procedures

and instructions pertaining to quantity or bulk ticket/token purchasing on a

single TR are as prescribed in MCO P4600. 14A, chapter 311, and paragraph 1030
of this Manual

1122. PAYMENT FOR COMVERCI AL TRANSPORTATI ON PROCURED BY TRANSPORTATI ON REQUESTS

1. Ceneral Information. Al carriers’ bills will be submitted by the
carriers to the Commandi ng CGeneral (Code 470), Marine Corps Logistics Base,
Al bany, Georgia 31704.

2. Billing Form (SF 1113). Carriers will render all bills on SF 1113, as
original, with one copy of SF 1113a. The original will be signed by the
carrier as the payee’'s certificate. The adninistrative certificate on the
SF 1113 shall be signed by the Commandi ng General (Code 470), Marine Corps
Logi stics Base, Al bany, at the tinme of paynent.

3. Supporting Docunents. The carrier will attach the original TR and origi na
charter agreements or certificates, when applicable, to SF 1113 when submitted
for payment. Wen TR s have been lost by the carrier, the bill shall be

supported with SF 1113. (See paragraph 1118, preceding.)

1123. TRANSPORTATI ON REQUESTS | SSUED FOR CHARTER SERVI CE AND OTHER
ARRANGEMENTS ASSI GNED MOVEMENT SYMBOL NUMBERS

1. Ceneral Information. The description of noverment symbol nunbers and rel ated
group nmovenent instructions are set forth in paragraph 1023, preceding.

2. Instructions. |In addition to the usual annotations (class of service,
routing, etc.), the follow ng novenent symbols shall, when applicable, be
entered in the "special acconmpdations and requirenments" space on the TR

a. MAN Wen a novenent via commercial rail service has been assigned a
MAI N nunber, the MAIN symbol and nunber shall be annotated in the "special ac-
conmodat i ons and requirements” colum of the TR issued. Depending on the
speci fic arrangenment involved, the TR may be drawn for one-way or round-trip
service, as appropriate.

b. MO when a chartered bus novenment is assigned an MRO nunber, the MRO
synmbol and nunber assigned shall be annotated in the "special accompdations and
requi rements" colum of the TR (See figure 1-8.) |In the case of round-trip
arrangenents, issue separate TR s for the going and return portions of the trip
if separate charter coach certificates/orders/agreenents are executed for each
direction of travel. (See paragraphs 1023 and 1024, preceding.) Wen it is
rate cost advantageous and the charter coach certificate/order/agreenent is
executed on a round-trip basis, one TR nust be issued for round-trip service.
Only one TR in each direction, or one TR for round-trip, as applicable, shall be
i ssued regardl ess of the nunber of buses needed for the group

c. CAM \Wen a chartered air novenent is assigned a CAM nunber, the CAM
synmbol and nunber assigned shall be annotated in the "special accomopdations and
requi rements” colum of the TR (See figure 1-9.) Nornally, charter-type
service is arranged on a one-way basis with a separate CAM nunber assigned for
each aircraft, and in each direction if the novement is round trip. A separate



TR shal |l be issued for each charter service CAM arranged, specifying charter as
the class of service.

d. G-CAM See MCO Pl 4600. 14A, paragraph 309017, for instructions.
Appl i cabl e G-- CAM nunber (s) nust be cited on each appropriate TR i ssued.
Separate TR s shall be issued in each direction when GF- CAM arrangenents are
round trip. (See figure 1-5.)
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e. R CAM One TR shall be issued to each originating air carrier
Appl i cabl e R-CAM nunber (s) mnust be cited on each appropriate TR issued.
VWhen R- CAM arrangenents are effected round trip, issue the TR s for round-
trip procurement; and specifically identify any round-trip reduced fares
(i.e., 30-day excursion (EA-30)) that apply.

1124. MAC TRANSPORTATI ON AUTHCRI ZATI ONS (DD FORM 1432)

1. Description of Forms. The MIA is a four-part prenunbered snap-out form
simlar in physical characteristics to the TR

2. Use of Form The MIA shall be issued to all passengers traveling at
CGovernment expense via MAC airlift service as prescribed in paragraph
1042. 4, preceding. |Its use, preparation, distribution, and rel ated
instructions are prescribed in MCO 4630.10. Facsiniles of properly prepared
MIA's are shown in figure 1-2.

3. Requisition of Stock. Supplies of DD Form 1482 shall be requisitioned from
the Naval Supply Centers, Oakland and Norfol k, as appropriate. Requisitions
will be limted to a supply which is estinmated to cover 1 years’ requirenents.

4. Accountability. The custody, control, and responsibility for proper
mai nt enance and use of these forms shall be the sane as that prescribed in this
chapter for TR s.

5. Submi ssion of Reports of Issues. At the close of business daily, the
menor andum copi es of the MIA's shall be arranged in nunerical sequence,
securely
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wr apped for transm ssion purposes, and forwarded via registered mail to the
conmandi ng General (Code 470), Marine Corps Logistics Base, Albany, Georgia
31704. (Report Synbol MC-4600-02 has been assigned to this report.)

6. Endorsenment of Orders. Travel orders nust be endorsed as set forth in



par agraph 1047, preceding, to identify those MIA's furnished to the travel er
7. Disposition of Spoiled and Unused MIA s

a. Spoiled/canceled in Preparation. The original may be destroyed. The
menor andum copy shall be endorsed "cancel ed in preparation"; other copies my
be destroyed.

b. Surrendered Unused. The original MIA s surrendered unused by the
travel er shall be endorsed "cancel ed--surrendered unused" and forwarded to the
conmandi ng General (Code 470), Marine Corps Logistics Base, Albany, Georgia
31704.

c. Endorsenment of Orders. Travel orders shall be endorsed to identify
and acknow edge recei pt of unused surrendered MIA's.

8. Disposition of Copies of MIA s |ssued

a. Marine corps-Funded Travel. The menorandum copy shall be forwarded to
the Commandi ng General (Code 470), Marine Corps Logistics Base, Al bany, Georgia
31704, in accordance with paragraph 1124.5, preceding. A copy of the trave
orders shall be attached to each nenorandum copy. The duplicate copy shall be
forwarded to the fiscal officer of the appropriate AAA (activity funding the
travel). The triplicate may be retained for record purposes.

b. Travel Funded by Other Activities/Agencies. Conply with the
di stribution instructions contained in MCO 4630. 10A, table 1

9. MIA and TR Issuance/ Order-witing Quality Surveillance. The Commandi ng
General (Code 470), Marine Corps Logistics Base, Al bany, shall establish and
mai ntain an MIA and TR i ssuance/order-witing quality surveillance program for
the purpose of identifying errors and requesting corrective actions in
accordance with this Manual, MCO 4630.10, and MCO P1000. 6. Furni sh copi es of
all such correspondence to the Conmmandant of the Marine Corps (Code LFT-2).

10. MIA's Issued Under Circunstances Requiring Checkage. Checkage guidelines
contai ned in paragraph 1110, preceding, also apply to MIA's issued on a checkage
basi s. Cost charge MIA's may be issued to return | eave personnel w thout

funds, including personnel in an unauthorized absence status, to their duty
stations where cost charge TR s cannot be issued because of the unavailability
of comrercial transportation or nonavailability of U S. Flag carrier service

to the menber’s duty station. The use of cost charge MIA's is not authorized
for persons going on | eave. The indiscrimnmnate use of cost charge MIA's coul d

adversely affect space-available travel, including dependents and ot her
i ndividuals traveling as Priority 1 passengers in connection with famly
emer genci es. VWere cost charge MIA's are issued, the checkage will be at the

conmon user (Government) rates.
11. Recognition of the MIA by the Scheduled Airline Industry
a. Interlining of Baggage and Exenpti on From Transportation Tax.
The schedul ed airline industry has agreed to recognize the MIA to allow the

fol | owi ng:

(1) Through checking (interlining) of baggage between donmestic (wthin



CONUS)) and the Category "A" or "y" (see MCO 4650.30 for definitions)
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international carrier at the comrercial gateway. Wen transferring froma
Category "A" or "Y" international carrier to a donestic air carrier, through
checki ng of baggage will be provided only under the foll ow ng conditions:

(a) Wen it does not interfere with or prevent the passenger from
cl ai m ng baggage for border clearance purposes at a conmercial gateway of entry.
The Category "A" or "Y" carrier can provide this infornation at the tine of
check-in.

(b) When the Category "A" or "Y' passenger has a CONUS donestic
flight ticket or arranges for sane at the tinme that passenger checks in for the
Category "A" or "Y' flight.

> (c) When the passenger is connecting to an air traffic conference
(ATC) menber carrier at a CONUS conmercial gateway and at the sanme term nal
conpl ex. When donestic reservations are nade with a Category "A" or "Y' carrier
at the tinme of check-in, the passenger should determine if the connecting flight
is with an ATC nenber carrier. The followi ng carriers are ATC nenbers:

Air California Nort hwest Airlines, Inc.

American Airlines, Inc. Ozark Air Lines, Inc.

Brani ff Airways, Inc. Paci fi c Sout hwest Airlines
Capitol International Airways Pi ednont Avi ation, Inc.
Continental Airlines, Inc. Texas International Airlines, Inc.
Delta Airlines, Inc. Trans World Airlines, Inc.
Eastern Air Lines, Inc. United Airlines, Inc.

Evergreen International USAir, Inc.

Frontier Airlines, Inc. Western Airlines, Inc.

Hughes Ai rwest

(2) Exenption fromthe 8-percent transportation tax on the domestic
portion of the air transportation which is used in conjunction with MAC procured
i nternational transportation (Category "A", "B," "Y," or "M). The 8-percent
tax exenption is allowed only if the schedul ed connecting tinme is 6 hours or
| ess at a CONUS point or station before continuing on to the final destination.
However, connecting time in excess of 6 hours resulting from weather or opera-
tional delays does not result in a requirenent to pay the tax. This sane
arrangenent would al so apply to Category "Z" travel.



b. Issuing TR for Donestic Segnent of Travel. TR s issued for the donestic
portion of air travel nust be annotated in the "special accommpdations and
requi renents" block to identify the connecting MAC flight, departure date, and
i nternational channel, such as SFOOKA if Category "A" or "Y," or LAX-DNA if
Category "B" or "M" The MAC flight information annotated in the "specia
accommodati ons and requirenments" bl ock of the TR nust correspond with the flight
data on the MIA. Exanples of conpleted TR s and MIA's are shown in
figures 1-10 through 1-12.
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c. Display MIA to Domestic Carrier. For travel from CONUS to overseas,
the passenger will be required to display the MIA to the carrier when reporting
fromthe donestic segnent of travel. Advise the passenger not to surrender the

MIA to the donestic/local carrier. For the segnent of travel to or from
overseas areas, the international carrier’s representative at the conmercia
gateway or the MAC passenger representative at the mlitary aerial port or
conmercial gateway will continue collecting the MIA at the tinme the passenger
reports for transoceanic transportation

d. Selection of Domestic Carrier. \Were through reservations (domestic
and connecting Category "A" or "Y" international transportation) are arranged by
the Il ocal transportation officer, the through checking of baggage service
of fered by the ATC nmenber carriers may be used as a factor when selecting a
carrier for the donmestic segnent of travel

e. Advise Carrier of Exenption Fromthe 8-percent Tax. Wen arranging the
donestic segnent of through reservations, transportation officers shall advise
the carrier’s booking agent that the CONUS travel is in connection with MAC
procured international transportation and is exenpt fromthe 8-percent domestic
t ax.

>1- 66a
Ch 1

MARI NE CORPS TRANSPORTATI ON MANUAL
PART F:  MEAL TI CKETS FOR SUBSI STENCE EN ROUTE

1140. PURPOCSE AND USE. The Meal Ticket (DD Form 652) is a Governnent
instrument for the procurenent of neals for military personnel in a trave

status at CGovernment expense. Meal tickets shall be used as authorized in the
JTR, paragraph M2052. Meal tickets shall be furnished for necessary nmeals en
route for the travel of applicants, rejected applicants, recruits, and prisoners
under guard. Meal tickets shall also be furnished to individuals in a group
travel status as prescribed in the JTR volume 1, part C chapter 4. Meal
tickets say be issued to other Marines under official PCS or TAD orders if
desired by the traveler. Meal tickets shall be issued by those persons
responsi ble for the issuance of TR s.



1141. SUPPLY SOURCE FOR MEAL TI CKETS

1. Responsibility. The Conmmandi ng General (Code 470), Marine Corps Logistics
Base, Al bany, is responsible for the procuring and stocki ng of an adequate
supply of these forns for Marine Corps use and for naintaining appropriate
accountability and disposition records pertaining to the Marine Corps neal
ticket stock.

2. Requests for a Supply of Meal Tickets. Requests for a supply of neal
tickets shall be submitted to the Commandi ng General (Code 470), Marine Corps
Logi stics Base, Al bany, Georgia 31704.

1142. LOCAL CUSTODY AND RESPONSI BI LI TY

1. Accountability. Each commander and person having custody of neal tickets
will be held accountable therefor and will be charged with any costs paid by
the CGovernment by reason of inproper use resulting fromfault or negligence.

Meal tickets shall be kept under |ock and key. Adequate safeguards shall be
mai ntai ned in order to localize responsibility.

2. Lost or Stolen Blank Meal Tickets. A detailed report of lost or stolen

bl ank meal tickets shall be made to the Conmandi ng General (Code 470), Marine
Corps Logistics Base, Al bany, CGeorgia 31704, including the serial nunbers of the
m ssing neal tickets and the circunstances under which the | oss occurred.

(Report Synmbol MC-4600-01 has been assigned to this report.) Under no circum
stances shall neal tickets which have previously been reported | ost or stolen
and subsequently recovered be issued for procurement of meals. Recovered neal
tickets shall be marked "cancel ed" and forwarded pronptly to the Commandi ng
General (Code 470), Marine Corps Logistics Base, Al bany, Georgia 31704, with
appropriate expl anati on.

1143. PREPARATI ON OF MEAL TI CKETS

1. Not To Be Drawn on Particular Concern. Meal tickets shall not prescribe a
specific date on which nmeals will be obtained and shall not be drawn on any
particular railroad, airline, or restaurant, as each ticket is valid to obtain
means from any concern or person serving meals to the public.

2. Method of Issue. After the travel schedul e has been deternined, a separate
nmeal ticket shall be issued for each neal to be procured. (See figure 1-13.)
The neal ticket shall be drawn in favor of the individual in charge of the
group; and each ticket shall call for the same nunber of neals (servings) as
there are persons in the group for the nmorning, noon, or evening nmeal, as
appropriate. The face of the meal ticket shall be conpleted by the issuing

of ficer in accordance with paragraph 1143.4, followi ng, to indicate the maxi mm
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UNIFORWED BERAYICES
@ MEAL TICKET

(DD Form

652, Front)

G GENERAL
MARINE CORPS LOGLSTICS BASE
. GEORGIA 31704

siLL T0 (Dapt. and Bursau or Service)
CONMAND IR

(CoDE 470)

M, T. NQ.

MC- 772283

ALBANY
THIS FICKET IS GOOD FOR MEALS ONLY. 1 shoulil be uecepied in Hew o'«
PRESENTED AT TIME MEAL IS ORDERED Sec insrruttinns on reverse.

wsh by any concern (or person) serving meals o the public, und MUST BE

Use tvpewriier. ink ar indelible pencil to coeplete form.

PLAEON AECHIVING MEAL, OA IN CHARGE

John F, LYNCH, PFC, USMC, 300 00 O4 00

TRAVEL ORDEAS (Army, Air Force
and Coest Guard oaly)

T/n NOE.

APFROPRIATION CHARGEABLE LIOLLU5e 2102 QL1 12¢ 0 00007 MW
1S3UVING 3TAT ON OR SHIP AND DATE OF 1SSUE COST PER MEAL NOT Y& EXCEED
TYPE TOTAL MUMBEN
m' Camp I‘Jm. NG or r RAILWAY DINER
MEAL MEALS RESTAURANT on
12 Au& 1%0 AlRCAAPT
(Date) MORNING ONE +4,00 $+4,00
Alter maal service is received, paraon teceiving mesl or in Hoow hd 4 .
charge of party must complete the following: EVENINE I $

DATE NUNMBIR OF MEALS FUR- TOTAL COSY

MAME AND ADDRLSS OF PIRSCON O COMCEIRN FURNISWING MEAL

F
oD 1 reauu 652

(DD Form

L g
REPLACES EDITION OF | OCT 89, WhICH WILL BE USTD UNTIL SUFPPLY IS EXHAUSTED,

652, Back)

INSTRUCTIONS

Te Al Coucerned:

(34 20 |7, s 230 Neme) FOOD STOP

cryiricg/ay {?- of peraon receiving meal or in charge) s j_/:é ﬁi/‘/ J;__

! 2‘:: Z 4 - ""ﬂ/é’ﬂ) T Ve A/

o c/r %‘ (City) F ( (Sl&mj {Zip Codse)
QR

Approved Comptralier Gen., US,

13 January THY

No alierations or erasures shall be made on any meal ticket unless certified to be correct by the issuing officer, huwever,
alierations or erasures that are necessary im the traveler’s certificate may be certified to be correct by such traveler by initialing such

alierstions or corrections.

To The Concern () Persant Serving Meals:

.

The person who lurnishes meals on Lhis ticket must see thal the number and the value of the meals do not excesd that authorized on
the tickel and he must secure on the certificate ai the bottom of the tickel the signature of the person 1o whom issued, or Ihe person in
charge of the party. Keep a record of the ticket number until payment is received.

To The Person In Charge Of The Party:

Belore ordering, this men) ticket must be shown Lo the representative of the concern ior pervom) who furnishes meals, and instrue-
lions obtained as 1o when and where meals will be furnished, and must be presented Lo such person before ordering the meas. The cer-
tification a1 the bottom of the tickel must be signed by Lhe person in charge of the party and the number and value of the meals actually

received entered thereon.

UNUSED MEAL TICKETS MUST BE TURNED IN AT DESTINATION FOR AUCOLNTING PURPOSES

NOTE :
procurement of one morning

meal,

Illustrates preparation of Meal Ticket (DD Form 652) for
(see paragraph 1271.}

F1EVILOD3N LON

Figure 1-13.--Sample of Completed Meal Ticket.




Sanpl e of Conpl eted Meal Ticket.
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Table 1-1.--Table for Determ ning Meal Ticket Requirements

| Nurmber of Meal s |
| I
| Conmmencenent of Term nati on |
| Hour of Departure or Arrival Travel Status of Travel Status |
| |
| |
| On or before 0600 3 0 |
| |
| After 0600 and on or before 1200 2 1 |
| |
| After 1200 and on or before 1800 1 2 |
| |
| After 1800 0 3 |
| |

a. In addition to the nmeal tickets required by the planned itinerary, extra

meal tickets for use in cases of unavoi dable delay en route, except when
aut horized delay en route in reporting to the new duty station is involved, may
be issued as foll ows:

(1) When one or two neal tickets en route are involved--no extra neal
ticket.

(2) When three or four neal tickets en route are involved--one extra
nmeal ticket.

(3) When five or nore nmeal tickets en route are involved--two extra
nmeal tickets.

b. The extra neal ticket(s) shall be issued for the meal (s) occurring next
in order after the proposed schedul e has been conpl et ed.

3. Entries on the Bottomof the Meal Tickets. When neal service is prearranged
by the transportation officer, all spaces on the meal ticket(s), except the

"certified by" space (which will be conpleted by the person in charge or person
receiving the nmeal), will be conpleted by the transportation officer. Wen
nmeal s are not prearranged, the transportation officer will instruct the persons

(or person in charge) to whom neal tickets are issued to conplete the bottom
portion of the neal tickets as follows:

a. In the "date" block, enter the date on which the neals were received.

b. In the "nunber of neals furnished" block, enter the total neals
recei ved.



c. In the "total cost" block, enter the total actual cost of neal (s)
received. The person in charge or the person receiving the neal (individua
neal tickets issued) shall ensure that the total cost of the neals is not in
excess of the cumul ative per neal cost shown in the *cost per neal not to
exceed" block of the neal ticket. The person receiving the neal nust pay
any excess cost.

d. In the "certified by" block will be the signature of the person in
charge in whose name the neal ticket(s) is drawn.

e. In the "nane and address of person or concern furnishing neals"
bl ock, enter the place where the neals were obtained.

4. Draft Requiring More Than One Train or Bus. If sore than one train or
bus is required to move a group traveling on the same TR, separate meal tickets
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shal | be issued for each train or bus involved. Such neal tickets shall cal

for the same nunmber of meals as there are service personnel to be fed on each
train or bus, observing the rule that a separate neal ticket is required for each
nmeal ; i.e., nmorning, noon. and evening.

5. Cost of Meals. The rates per seal for military nenbers are prescribed in
table 1-2. These rate are the maxi num anpunts and are correct/applicable as of
1 Cctober 1980. Since rates are changed periodically, transportation officers
shal | check the JTR, paragraph M2052, to ascertain the current rates. 1In no
case will the cost of any meal obtained with a neal ticket exceed the per neal
cost authorized by the JTR  Persons who procure neals in excess of the
authorized limt nust pay the excess cost with personal funds. Transportation
of ficers issuing neal tickets at rates in excess of those authorized in the JTR
par agr aph M2052, may be held liable for the excess cost.

Table 1-2.--Table of Meal Rates

1/ as of 1 Cctober 1980.

I 1
| Meal Maxi mum Rat e

I I
| Mor ni ng $4. 00

I I
| Noon 5.00 |
I I
| Eveni ng 8. 00

I I
I I
I I

1144. TRAVELER S RESPONSI BI LI TY. The person in whose name neal tickets are
drawn will be held responsible for any unauthorized or unjustified neals
obtained on the tickets. Care shall be taken, therefore, to ensure that only
requi red and authorized nmeals are obtained and receipted. Unused neal tickets
shal |l be surrendered at destination for transmittal to the Commandi ng Genera



(Code 470), Marine Corps Logistics Base, Al bany, Georgia 31704.

1145. APPROPRI ATI ONS. The appropriation data, as contained in the trave
orders, should be cited on the neal ticket in accordance with the instructions
contai ned in paragraph 1106, preceding. Per sonnel traveling under Navy
appropriations should not be included on the sanme neal ticket with personne
travel i ng under Marine Corps appropriations. However, two or nore Marine Corps
appropriations nay be cited on the sane neal ticket, provided the nunber of
persons traveling under each appropriation is shown.

1146. ENDORSEMENT OF ORDERS. The original orders shall be endorsed to show the
serial nunbers of the nmeal tickets issued and the total maxi num value of the
neal tickets. In the case of personnel discharged under conditions other than
honorabl e, since there are no travel orders involved, this information nmust be
cited on DD Form 214.

1147. REPORT OF MEAL TICKETS | SSUED. The original neal ticket (green) shall be
delivered to the traveler. The first white copy shall be retained by the

i ssuing officer for a period of 4 years, after which period it will be

destroyed. The second white copy is reserved for fiscal accounting purposes
when required by separate directives; otherwise, it may be destroyed.

1148. LOSS OF MEAL TI CKETS. Wien neal tickets are |ost by the person to whom
i ssued and duplicate neal tickets are furnished, the nonetary val ue of such
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nmeal s shall be checked agai nst that individual’s pay account. Any recovered or
ot herwi se unused neal tickets surrendered in such cases by the individual may be
credited to that individual’s pay account.

1149. CHARGEABLE TO OTHER AGENCI ES. Whien issuing neal tickets incident to
travel orders citing appropriations of another agency, the billing instructions
at the top of the nmeal ticket shall be revised to indicate the nane and address
of the appropriate agency di sbursing office, such as the foll ow ng:

Name

Department of the Arny

Department of the Air
Force

Depart ment of the Navy
(G her Than Marine Corps)

U. S. Coast Guard

Addr ess

Fi nance Center
U s Arny
I ndi anapolis, |ndiana 46249

Fi nance Center
UsS. Arny
I ndi anapolis, |ndiana 46249

Navy Regi onal Fi nance Center
Passenger Division
Washi ngton, D.C. 20390

Conmandant
U. S. Coast Cuard



Washi ngton, D.C. 20226
1150. DI SPCsSI TION OF SPO LED AND UNUSED MEAL TI CKETS

1. Spoiled/ Canceled in Preparation. The original neal ticket nay be destroyed.
The nmenorandum copy shall be endorsed "canceled in preparation” prior to filing;
ot her copi es may be destroyed.

2. Surrendered Unused. The original nmeal ticket surrendered by the traveler,
unused, shall be endorsed "cancel ed--surrendered unused" and forwarded to the
Conmandi ng General (Code 470), Marine Corps Logistics Base, Albany, Georgia 31704.
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PART G PROCUREMENT OF TRANSPORTATI ON FOR MOVEMENT OF DEPENDENTS
Section I: Dependent s of Mari nes

1160. AUTHORI ZATI ON. Travel allowances at Governnent expense for dependents are
authorized within the limtations and under the conditions prescribed in the JTR
volume 1, chapter 7. The exceptions and limtations prescribed in the JTR

par agraph M7000, must be applied, when applicable, unless otherwi se specifically
aut horized in other paragraphs in the JTR  Travel of dependents at Governnent
expense is not authorized for visits, pleasure trips, or purposes other than a
change of the dependents’ residence in connection with the change of the nem
ber’s permanent station, except as otherw se specifically authorized in the JTR
volume 1, chapter 7. 1In addition, see NAVSO P-1459, chapter 7. for gui dance and
further instructions inplenenting the JTR, volune 1, chapter 7. I n connection
with travel to and from overseas duty stations, the provisions of MO 1300. 8

apply.
1161. THE TERM " DEPENDENTS"

1. Definition. For the purpose of this Manual, the definition of dependents
shall be in accordance with the foll ow ng:

a. Dependents of Mlitary Personnel. As defined in the JTR, volume 1,
appendi x J.

b. Dependents of DOD Civilian Enpl oyees. As defined in the JTR volunme 2,
appendi x D.

2. Qualification of In-Laws. It should be noted that a nenber is not entitled
to transportation for a nother-in-law or father-in-law at Government expense,
even though entirely dependent upon and residing with the menber, unless such
person ot herwi se qualifies as a dependent; i.e., a stepparent, parent by adop-
tion, or a person who has the sane rel ationship as a parent to the menber for

a continuous period of not less than 5 years during the menber’s ninority.

3. Secretary of the Navy Approval. Transportation for dependent parents who
do not and/or will not reside in the nmenber’s household is not authorized at
CGover nrent expense, unless approval is obtained fromthe Secretary of the Navy.



Such approval should be requested via the conmandant of the Marine Corps

(Code MV).

1162. APPLI CATI ON FOR TRANSPORTATI ON. Transportation for dependents shall be
requested on DD Form 884 (Application for Transportation of Dependents). The
application shall be submitted in triplicate, all signed by the nenber, except
that, when transportation is requested in connection with the JTR para-

graph Mr150, the application may be signed by the senior dependent.

1163. PREPARATI ON OF APPLI CATI ON BY THE I NDI VIDUAL. Itenms to be conpleted on
the application are self-explanatory. However, each itemshould be filled in
and, when not applicable to the nenbers situation, it should be so indicated.
Personnel of the paygrade E4 nust indicate on the face of the application their
pay entry base date (PEBD) and expiration of active service (EAS) date. Wen
requesting transportation for the first tine, the date and place of marriage nust
be annotated on the application. Wen requesting transportation to an overseas
duty station, the date of EAS shall be annotated on the application
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1164. COVPLETI ON or APPLI CATI ON BY THE TRANSPORTATI ON OFFI CER.  The
transportation officer or persons arranging or furnishing transportation shal
enter on the reverse of the application full details of the transportation
arranged or furnished, whether Government or conmerci al

1165. SUPPORTI NG DOCUMENTS FOR THE APPLI CATI ON. The DD Form 884 nust be
supported with three certified true copies of PCSO S conplete with all endorse-
ments or, when applicable, three certificates in lieu of orders or other trave
authority. It is essential that, when applicable, the required certification by
the menmber be included on the orders; certificates in lieu of orders; or
application, such as the nenber’'s certification of honme selected incident to
retirement, the menber’s certification regarding travel of dependents to a

desi gnated place as a bona fide residence, etc. |If not cited in the trave
orders, or attached command correspondence, evidence of area clearance and other
dat a necessary to ensure that dependents qualify for "command sponsorship" under
the criteria prescribed in MCO 1300.8 mnust support the application for trave
either to or fromthe overseas duty station.

1166. APPROPRI ATE PLACE FOR SUBM SSI ON OF APPLI CATI ON

1. Travel Wthin United States. For travel within the United States, a nenber
shoul d submit an application to the local traffic managenent officer (TMO) or
ot her person responsible for authorizing and furnishing TR s.

2. Travel Fromthe United States to Overseas Areas. For travel to areas outside
the United States, the application should be subnitted to the |local transporta-
tion officer or, when applicable, to the appropriate PCP identified in para-

graph 1042. 3, preceding. (Al so, see paragraph 1040.2a, preceding.) MO 4650. 30
identifies circunstances where the application should be subnitted to the PCP

3. Travel From Overseas to the United States and within and Bet ween Over seas
Areas. For travel from overseas areas to the United States and within and



bet ween overseas areas, the nenber should submt the application to the |oca
transportation officer or, when applicable, to the appropriate Mrine Corps or
Navy PCP in accordance with MCO 4650. 30.

1167. DI SPCSI TI ON OF THE APPLI CATI ON BY TRANSPORTATI ON OFFI CER.  The ori gi na

DD Form 884 with a copy of the orders and other supporting docunents shall be
retained by the transportation officer. One copy of DD Form 884 with a copy of
the orders conplete with all endorsenents and ot her supporting docunents shall be
forwarded to the Conmandant of the Marine Corps (Code LFT) at |east sem nonthly.

1168. RELATED REQUI REMENTS. |n addition to arranging transportation and issuing
TR s, the transportation on officer should advise the traveler of related require-
nments, such as passports, visas, inmmunizations, nedical certificates, baggage

al | onances, etc.

1169. ENDORSEMENT OF | NDI VI DUAL’ S TRAVEL ORDERS. The transportation officer
shal | endorse on the original orders the serial nunbers of TR s or MIA's cover-
ing transportation for dependents, nunber of adult fares and half fares, points
bet ween whi ch issued, complete route and junction points, and the rel ationship

of the dependent to the person to whomthe orders were issued. Wen the

original orders are not avail able and the request for the issue of transportation
has been approved by either the activity commander of the nenber concerned or by
the Conmandant of the Marine Corps, the issuing officer shall make a report by
letter to the activity commander, with a request that the issue of transportation
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be endorsed on the original orders of the amber or, in the case of enlisted
personnel traveling in a draft, a request that the report of issues be filed in
the individual’s service record

1170. ANNOCTATI ON OF DEPENDENT' S TRAVEL RECORD. When TR's or MIA'S are issued
or Governnent transportation is arranged for the travel of dependents, the

i ssuing officer shall enter in the next avail abl e space on the dependent’s
travel record the TR nunmbers and or CGovernnent transportation furnished and the
poi nts between which transportati on has been furnished. |If the record is not
avail abl e, the issuing officer shall request the custodian thereof to make the
necessary entry concerning the transportation furnished.

1171. MODE OF TRANSPORTATI ON

1. Travel within the United States. The npde of commercial transportation shal
be deternined by officials responsible for arrangi ng and furni shing such trans-
portation, giving due consideration to all factors, such as service, econony, and
sound traffic nanagenent. However, dependents may decline the use of commrercia
aircraft.

2. Travel Qutside the United States. Governnment transportation shall be

enpl oyed, when avail able, as prescribed in paragraph 1001, preceding. Wen it
has been determi ned that CGovernnent transportation is not available, the node of
conmer ci al transportation shall be determined by the official responsible for
arrangi ng and furnishing transportation, giving due consideration to all factors,



such as service, econony, and sound traffic nmanagenment. However, dependents nay
decline the use of Governnent and conmercial aircraft. Declining such transpor-
tation, except for nedical reasons, constitutes waiver of the policy of keeping
fam lies together while traveling to and fromduty stations.

1172. BAGGAGE

1. Commercial Transportation Al owance. Wen comercial transportation is
furni shed, baggage al |l owances shall be as authorized in the carriers tariffs
providing a free baggage al |l owance. An excess baggage al l owance i s not

aut hori zed for dependents’ travel at Government expense.

2. Alowance on MAC Airlift. Acconpanied baggage will be in accordance with
the weight/size restriction set forth in paragraph 1042. 11, preceding.

1173. MOVEMENT OF DEPENDENTS OUTSI DE THE UNI TED STATES. Incident to change of
station orders, Marine Corps policy for the novenent of dependents outside of
the United States will be in accordance with the provisions of MCO 1300. 8.

1174. EXCESS TRANSPORTATION. The TR s invol ving excess cost shall not be

i ssued for transportation of dependents. However, if it is determ ned that
excess transportation was furni shed, checkage for the excess nust be made on
CD Form 139. (See NAVSO P-1459, chapter 5, part H.)

1175. LIMTATIONS. Transportation shall not be furnished in those instances
when the dependents are departing the old pernanent station prior to issuance
of orders, except fromstations |ocated outside the United States when
specifically authorized in advance under unusual circunstances as provided in the
JTR, volune 1, chapter 7.
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1176. SUBSI STENCE. Subsi stence of dependents at Government expense during

travel is not authorized, except when the travel is perforned by comrercia
wat er or conmercial air transportation and the coat of subsistence is not

separabl e fromthe coat of transportation. When transportation is furnished in
vessel s of the MSC or in commercial vessels or space therein under control of
that service, charges for subsistence will be collected by the MSC in accordance

with the applicable regul ations.
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Section Il: Dependents of Civilian Enpl oyees of the Marine Corps
1180. GENERAL | NFORVATI ON
1. Entitlement. Travel and transportation expenses of dependents at Governnent
expense may be authorized or approved in connection with the permanent duty

travel of the enployee both within and outside CONUS. Travel and transportation
expenses of dependents are based on the entitlenent of the enpl oyee concerned



as set forth in the JTR, volune 2, chapter 4, and are subject to the conditions
and restrictions as contained in the JTR volune 2, chapter 7.

2. The Term "Dependents." For travel and transportation allowance purposes,
the term "dependents" shall include those persons, nmenbers of the enpl oyee’s
househol d, enunerated in the JTR, paragraph C1100.

3. Authorized Accompdations. Dependents will be furni shed acconmopdati ons as
prescribed in part D of this chapter

4. Overseas Transportation Arrangenents. Overseas transportation arrangenents
for dependents will be effected in accordance with the port call procedures
prescribed i n paragraph 1040, preceding, and MCO 4650. 30.

5. Endorsenment of Orders. original orders of the enpl oyee concerned shal
be endorsed to reflect transportation issued for dependents’ travel as
prescribed in paragraphs 1047 and 1109, preceding.
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PART H: UNUSED TRANSPORTATI ON AND ACCOMMODATI ONS
1200. TRAVELER S RESPONSI BI LI TY

1. Ceneral Information. The traveler or person in charge of a group is
responsi bl e for reporting unfurnished transportati on and change in service
(service of |esser value than authorized on the TR) and for submitting any unused
TR s, ticket, or portions of unused tickets to the proper authorities upon

conpl etion of travel. The proper authority may be a transportation officer,

di sbhursing officer, etc. Individuals are not authorized to receive refunds from
a carrier for unused tickets/unused services/change in service authorized by the
original TR any such refund shall be surrendered to the proper authority in the
same manner as unused tickets/services. Failure to protect the interest of the
CGovernment under such circumstances nay subject the traveler or person in charge
to a demand for paynent of |osses.

2. Cancellation. For cancellation of reservations, the instructions contai ned
in part B of this chapter shall apply.

1201. ENDORSEMENT OF TRAVEL ORDERS

>1. Instructions to Issuing Oficer. The issuing officer shall counsel the
travel er on reporting/surrendering unused tickets after conpletion of travel.
Travel ers shall be instructed not to destroy unused tickets or surrender them
to carriers. To ensure that travelers report unused tickets/accomodati ons/
change in service, the transportation officer who issued the TR s shal

i nclude the followi ng statement in the endorsenent to travel orders:

"The traveler (or person in charge) shall report to the passenger
transportation officer, upon conpletion of travel, all unused tickets,
transportation requests, neal tickets, and change of service of a

| esser val ue than authorized by the TR "



2. Instructions to Receiving Oficer. The nmenber’s travel orders shall be
endorsed by the proper authority (transportation officer, disbursing officer,
etc.) to describe in detail all unused TR s/tickets/accomobdati ons or change
in service of a lesser value than authorized. This endorsenment shall include
serial or ticket nunbers and the related TR nunber(s).

>1202. DI SPCSI TI ON

1. Unused TR s and Governnent Excess Baggage Authorization Tickets (GEBAT s).
Unused TR s and/or GEBAT s received by transportation officers shall be annotated
" CANCELED- SURRENDERED UNUSED' and forwarded to the Commandi ng General (Code 470),
Mari ne Corps Logistics Base, Albany, Georgia 31704. The nmenorandum and ot her
file copies of TR s shall be marked " CANCELED. "

2. Unused Tickets. Except for commands with Scheduled Airline Traffic O fices
(SATO s) that are operating under the single TR concept, transportation officers
shall mark the tickets " CANCELED- SURRENDERED UNUSED, " prepare Redenption of
Unused Tickets (SF 1170’s), and forward the SF 1170's, with unused tickets
attached, to the Commandi ng General (Code 470), Marine Corps Logistics Base,

Al bany, Georgia 31704. A facsinmile of a properly prepared SF 1170 is shown in
figure 1-14. Unused tickets shall be forwarded to the Marine Corps Logistics
Base within 15 days after receipt fromthe traveler.

1-79
Ch 1

1203 MARI NE CORPS TRANSPORTATI ON MANUAL



1203 MARINE CORPS TRANSPORTATION MANUAL

[PIR— e e e e et o

T/Rwd. P

amayey 23 Sep Bl
omon _Ste Louis, MO

» R AMOUNT
FORM NO. TICAET NO. ¥x;r UNUEED FRCM UNDSED TO £ el
0161122 | 4551322 =2= | Ios Angeies, CA Sty louis, MO %
H
TIMARKE  FOTWarged Dyi WoDy Camp Pendlecon, OX TOTAL
| United Air Lines, Inc. | [Commanding Genersl (Code 470) ]
Marine Corps logistics Base
bany, Geo 1704

L IMAME AND ADDRUSE OF CARRIRR) _} LA—l ﬂ’.ﬂlﬁ;?ﬂa"l”.m

|

ENTENEN; el i et — e oy L } !

NOTE: 1Illustrates preparation of SF 1170, prescribed for use
when forwarding unused tickets for transportation
procured by a TR. (See paragraph 1202.)

'-Figure 1-14.--Sample of Completed Redemption of Unused Tickets.

1203, CREDIT ADJUSTMENT TO PAY RECORDS. When unused TR's or unused tickets
involving previous checkage against an individual's pay account are surrendered,
a credit adjustment in the proper amount shall be effected or requested in the
member's pay account. In the case of a partially used ticket for which credit
value cannot be determined, such unused transportation shall be forwarded in the
usual manner to the Commanding General (Code 470), Marine Corps logistics Base,
Albany, Georgia 31704, for retention and determination of the actual credit
value of the unused service requested to enable proper credit adjustment.




Sanpl e of Conpl eted Redenption of Unused
Ti cket s.

1203. CREDI T ADJUSTMENT TO PAY RECORDS. When unused TR s or unused tickets

i nvol vi ng previ ous checkage agai nst an individual’s pay account are surrendered,
a credit adjustnent in the proper anount shall be effected or requested in the
nmenbers pay account. In the case of a partially used ticket for which credit
val ue cannot be determ ned, such unused transportation shall be forwarded in the
usual manner to the Commandi ng General (Code 470), Marine Corps Logistics Base,
Al bany, Georgia 31704, for retention and deternination of the actual credit

val ue of the unused service requested to enabl e proper credit adjustnent.
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PART |: BAGGAGE
1220. TRAVEL W THI N THE UNI TED STATES

1. Regulations. The regulations covering free baggage al |l owances granted by
commercial carriers on all nodes of transportation for travel within the

United States, including conditions for handling nuch baggage, are set forth

in MCO P4600. 14A, chapter 308. Al so included are the regul ations on the ship-
ment of nmilitary inpedinenta in baggage cars of passenger train service and

the extra baggage all owances granted by comercial carriers incident to certain
types of travel.

2. Commercial Air. Certain conmercial airlines have recently increased free
baggage al | owances for travel within CONUS. These baggage al |l owances, depending
on the tariff of the particular airline, nmay be based either on a weight concept
(nunmber of pounds) or a dinmensional concept (nunber and size of pieces). These
baggage al | owances are equally applicable to TAD and PCS travel. They do not
apply to all Category "Z" rate ticketing in instances where both domestic and
overseas travel are involved. Consult carriers’ agents for the applicable

al | owances.

3. Baggage Handling on Chartered Carriers. |In connection with chartered air

and bus service, baggage shall not be checked in the usual manner. 1In these

i nst ances, baggage and certain i npedi nenta shall be transported on the chartered
equi prent. Wthout regard to weight or size limtations up to the capacity of the
chartered equi pnent.

4. Size and Weight Limtations. Size and weight linmtations for checked and
carry-on baggage depend on the node of transportation used. Consult carriers
agents.

1221. TRAVEL QUTSI DE THE UNI TED STATES
1. Commercial Air. Conmmrercial air carriers grant a free baggage all owance

based on either a weight concept or a number of pieces concept. GCenerally, the
pi eces concept applies where travel is at the regular international fare.



However, consult the local carrier’'s agent to ascertain the applicabl e baggage
al | owance. Were travel is at the Category "Z" fare, the wei ght concept
(normally 66 pounds free allowance) applies.

2. Commercial Steanship. GCenerally, steanship carriers allow two pieces of
normal sized hand baggage to acconpany each passenger for transport in the
assi gned cabin. An addi tional baggage all owance of 350 pounds per adult is
aut hori zed for shipnment as "hol d baggage" to be transported in the hold of the
ship. Hold baggage is not accessible during the sailing. Specific baggage
information will be furnished by commercial carriers at the tinme reservations
are nmade or tickets procured

3. Governnent Transportation. Nornal baggage all owances for travel via MAC
are outlined in paragraphs 1042 and 1172, preceding.

1222. EXCESS BAGGAGE

1. Definition. Excess baggage is defined as baggage to acconpany the individua
in excess of the free or normal baggage all owance granted by the comercia
carriers and Government transportation facilities.

2. Policy. Excess baggage shall not be included on the TR or MIA (DD
Form 1482), unless an authorization for transporting excess baggage is contai ned

1-81

1223 MARI NE CORPS TRANSPORTATI ON MANUAL

in the travel orders. When travel orders do not contain such authorization,
excess baggage shall be shipped at the individual’'s expense or shipped as
unaccomnpani ed if authorized in chapter 3 at this Manual. See NAVSO p- 1459,

par agraph 2004-5, for an exception applicable to travel overseas when the free
allowance is linmted to 44 pound.

3. Comercial Air. The excess baggage requirement will normally be known and
will be expressed on a weight standard for overseas travel. However, since

ei ther a weight standard or a dinensional standard, or both, say apply to trave
within conus, table 1-3 (conversion table) is provided for use when precise
information is avail able on only one standard.

Tabl e 1-3.--Excess Baggage Conversion Tabl e
( Pi eces/ Pounds)

| 1 pi ece 30 pounds |
I 2 pieces 50 pounds :
I 3 pieces 60 pounds :
I nore than 3 pieces 20 pounds for each piece

| |

4. Annotation of TR s. The TR s drawn for excess baggage shall be annotated



in one of the follow ng three ways:

a. Wen carriers applying the weight concept are used. the nunber of excess
pounds authorized shall be entered in the "excess baggage authorized" bl ock
provi ded on the TR

b. \When carriers applying the nunber of pieces concept are used, the nunber
of excess pieces authorized shall be entered in the "excess baggage authorized
bl ock provided on the TR

c. Wen two or nore carriers are involved and both the wei ght and pieces
standards apply, the excess baggage applicable for each carrier shall be entered
in the "excess baggage authorized" block provided on the TR (See figure 1-6.)

1223. ADDI TIONAL SHI PMENTS. | n some instances, personal baggage in excess
of the free baggage all owance may be shipped on a GBL. In this connection, such
shi pnents shill be nade in accordance with chapter 3 of this Mnual

1224. BAGGACE | DENTI FI CATI ON

1. Procedures. These procedures are for identification of acconpanied/
unaccomnpani ed baggage and are applicable to all travel and/or shipnents via al
nodes of CGovernnent and conmercial transportation, official and unofficial. Ex-
ternal identification tags, including the owner a full name, are required for
regul ar conmercial air services well as MAC procured Categories "A " "B," and
"Y' service. On Categories "A/" "Y," and "Z" service, the tags will be made
available to the traveler by the operating carrier. However, to facilitate
term nal /airport processing, personnel should be encouraged to provide their
own identification tags. Pressure-sensitive |labels, such as commonly used file
folder labels, nmy be used in lieu of the Baggage ldentification Tag (DD

Form 1839). Because external identification tags becone obliterated or

det ached
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and can result in abandoned, unclainmed, or frustrated baggage, a copy of trave
orders, |eave authorization, or other full identification, which includes
destination shall be placed on the inside top of each piece of baggage. Such
identification should be acconplished prior to the baggage arriving at the
appropriate Government or conmercial termnal

2. Applicability. These procedures apply to all baggage novenents of al
persons, including civilians and dependents, incident to all types of trave
orders/authorizati ons.
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PART J: ARRANGEMENT AND PROCUREMENT OF, W TH GENERAL | NSTRUCTI ONS
PERTAI NI NG TO, TRANSPORTATI ON FOR RESERVE PROGRAMS



Section |: GCeneral Infornation

1240. PURPCSE. These instructions pertain to the arrangenent of transportation
for passenger traffic as follows:

1. Between Reserve centers and scheduled field exercise sites.
2. Torifle requalification firing and return

3. Fromthe place ordered to active duty to the recruit depot for Reserve
recruits.

4. Reserve units incident to annual training duty (ATD). (See section Il of
this part.)
5. Intracity transfers of Reserve unit personnel incident to ATD fromthe

Reserve center or other assenbly point to the train, bus, or aircraft |oading
point and fromthe train, bus, or aircraft unloading point to the Reserve
center.

6. Al other official travel of Reserve units, the 4th Marine Aircraft Wng
(4t hMAW active duty support personnel, and inspector-instructor staffs.

1241. APPROVAL. Approval for the procurenent of conmercial transportation from
the Reserve centers to the site of field exercises, or fromcentral points to
Reserve centers and return, for the purpose of participating in scheduled drills
shal | be obtained fromthe CC, 4thMarDiv or 4thMAW as appropriate.

1242. ROUTI NG OF TRAFFIC W THI N CONUS

1. Procedures. MCO P4600.14 authorizes |ocal arrangement and procurement of
conmercial transportation for movenents of any nunber of persons by rail or bus
transportati on when the one-way di stance does not exceed 450 niles; for nove-
ments of 20 or fewer persons by schedul ed commercial air service when the one-
way di stance does not exceed 450 nmiles; and for the nmovenents of nine or fewer
passengers by air, rail, and bus transportation, regardl ess of the distance

i nvol ved. |If satisfactory arrangenents cannot be nade for commercial trans-
portation locally, requests for routing maybe nmade to the Commander, MIMC. For
group nmovenents involving 10 or nore persons by air, rail, or bus transportation,
when the one-way di stance exceeds 450 nmiles, and for novenents involving 21 or
nore persons by regularly schedul ed commercial air service, regardless of the
di stance invol ved, a request for routing shall be subnitted to the Commander,
MIMC, in accordance with MCO P4600. 14A, chapter 306.

2. Baggage Allowances. See part | of this chapter

1243.  UTI LI ZATI ON AND PREPARATI ON OF TRANSPORTATI ON REQUESTS (SF 1169)

1. Instructions. The utilization, preparation, and handling of TR s shal
be in accordance with part E of this chapter. (See figures 1-2 through 1-12

for guidance.)

2. Requisition of TRs. A stock of TR s (SF 1169) will be furnished the
i nspector- instructors and 4t hMAW active duty support personnel upon request to



the Commandi ng General (Code 470), Marine Corps Logistics Base, Al bany, Georgia
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31704. Whien satisfactory arrangenents can be nmade with nearby Marine Corps or
Navy activities to prepare and issue the required TR s, stocks will not be re-
quired unless directed by the Ca, 4thMarDiv or 4thMAW as appropriate.

3. Use. The TR S shall be used only as provided for in this part for officia
travel of individuals and groups susceptible to local routing as prescribed in
par agraph 1242, preceding, and for the routings furnished by the MIMC for groups
requi ri ng MIMC handl i ng, including ATD or for routings arranged locally as
specifically authorized in this section

4. Nunerical Sequence of TRs. It is inportant for accountability purpose to
issue TR s in proper nunerical order. In no case shall blank TR s be issued to
travel ers.

5. Authorized Accomopdati ons. See part D of this chapter. Wen the air node
is used, the least costly service avail able nust be procured as prescribed by
NAVSO P- 1459, chapter 2.

1244. UTI LI ZATI ON AND PREPARATI ON OF MEAL TI CKETS (DD FORM 652)

1. Instructions. The utilization, preparation, and handling of neal tickets
shal | accordance with part F of this chapter and NAVSO P- 1459, chapter 2.

2. Requisition. A stock of meal tickets will be furnished the inspector-

i nstructor and 4t hMAW active duty support personnel upon request to the
Conmandi ng General (Code 470), Marine Corps Logistics Base, Albany, Georgia
31704. The neal tickets shall be used in connection with transportation as
covered by this part.

1245. I NSTRUCTI ONS FOR | NTRACI TY TRANSFERS AND SHORT HAULS

1. Policy. Wen authority is delegated to arrange comercial transportation
l ocally, negotiations shall be conducted with |local transportation companies.
VWhen nore than one conpany is available, conpetitive quotations should be
obtained. |In selecting the carrier, particularly when hi ghway hauls are

i nvol ved, cost should not be the sole deternmining factor. Service, sound
traffic nanagenment, safety, and suitable equipnment to net the requirenents
shoul d al so be consi dered.

2. Procedures. The procedures and instructions pertaining to the procurenent
shal | be as prescribed in paragraph 1024, preceding.
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Section 11 Conmer ci al Transportation Instructions for Mvenent of



Reserve Units Incident to Annual Training Duty

1260. INSTRUCTIONS. Instructions on baggage, routing, and ticketing contained
herein are based generally on novenents via comercial air, rail, and bus (either
regul ar schedul ed or charter service). Arrangenents shall be nade in accordance
with MCO P4600. 14, the Joint Bus MIlitary Agreenent, or the Joint Mlitary Ar
Transportati on Agreements (both schedul ed and supplenmental air carriers), as
applicabl e, together with any special instructions which nay be furnished from

hi gher authority or the MIMC for specified novenents.

1261. M LI TARY TRAFFI C MANAGEMENT COMVAND

1. Background. By a DOD directive, the MIMC, under the adninistrative control
of the Secretary of the Arnmy, was established to provide passenger traffic
management support for the military services wthin CONUS.

2. Location. The official address of the MIMC is the Comander, Mlitary

Traf fic Managenent Command, Nassif Buil di ng, Washington, D.C 20315. Personnel
will be on duty fromO0830 to 1700 daily, except on Sundays and | egal holidays
and can be reached by tel ephoni ng conmercial 202-756-1180 or 202-756-1160;
AUTOVON 289-1180 or 269-1160. |In the event of an enmergency during other than
duty hours, the duty officer (comercial tel ephone nunber 202-756-1926;

AUTOVON 289-1926) shall relay nessages to the responsible personnel for required
action.

3. Negotiations. Negotiations and arrangenents for commercial transportation
will be nade by the MIMC, except when local routing is authorized as provided

i n paragraph 1242.1, preceding. When transportation is arranged by the MIMC
menbers of Reserve units or personnel attached to those units should not
negotiate with local carriers’ representatives, except to obtain data required
to conplete the DD Form 1287 prescribed in paragraph 1262.1, follow ng, to effect
local routing if authorized, or to coordinate final arrangenents after routing
has been established.

1262. REQUESTS FOR TRANSPORTATI ON ARRANGEMENTS/ ROUTI NG

1. For Travel Wthin CONUS. The followi ng procedures apply for travel wthin
CONUS:

a. Commercial transportation for ATD nmovenents within CONUS will be arranged
locally or through the MIMC, as appropriate, in accordance with the provisions
of paragraph 1242, preceding. Wen requesting transportation through the MIMC
i nspector-instructors and 4thMAW acti ve duty support personnel shall subnmit a
detailed request in triplicate (original and two copies) using DD Form 1287
(figure 1-15) to the 4th Division/Wng Team (DWI) transportation office on the
4thvarDiv staff. Al 4thMAWactive duty support personnel will submit a copy to
the CG (Code 4), 4thMAW These formmay be requisitioned fromthe Navy Supply
Centers at Norfolk, Virginia, and OGakland, California.
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] army O nayy f{_] MARINE CORPS [T} mm EOREE
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Figure 1-15.--5ample of Completed Regquest for Commercial Transportation.
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(from 17 continued)

ITEM 1 - Give complete Unit designation. Include
Division where applicable.

ITEM 2 - Self-explanatory. .

ITEM 3 - Enter only personnel (male and female sep-
arately) who are to travel by commercial transportation,
excluding personnel traveling by privately-owned or
Government vehicles.

NOTE: Marine Corps units will show under Item 12
the following breakdown:

a. Number of persons from each city of departure.
(Show male and female separately).

b. Number of officers and enlisted personnel sep-
arately for the Inspector-Instructor staffs and the reserve
units; and separately for the Marine Corps and Marine
Cormps Reserve; Navy and Navy Reserve.

ITEM 4 - Self-explanatory.

ITEM S - Include name of ship where Units are training
sboard ship. If oversea move, indicate aerial port to-
gether with actual destination.

ITEM 6 - Show realistic times of availability and arrival
at both home station and training site in conformance
with recommended ot directed mode of transportation.
(Indicate standard or daylight saving time).

ITEM 7 - Show preferred airport or entraining point.

ITEM 8 - Where a particular mode of transportation is
recommended, fumish resson. Whers a particular mode
of transportation is directed in orders, so indicate by
using the word ‘‘directed’’ after the mode.

DISTRIBUTION:

MILITARY TRAFFIC MANAGEMENT COMMAND
Original and two copies to:
Commander

MTMC

washington, D.C. 20315

MARINE CORPS

20380.

Louisiana 70146.

INSTRUCTIONS
REFERENCE: Chapter 306 MTMR (AR 55-355, NAVSUP Pub 444/AFN 75-2/MCO P4600.14)

.

ITEM 9 - Include weight of small arms if carried in hand
or as baggage. (Not applicadle when shipped as imped-
imenta and included in ltem 10.)

ITEM 10 - Include only those items that must accompany
personnel in commercial transportation service. Enter
type, number, weight, cube, and dimensions of items, s
well as the combined total pieces, weight, and cube.
Attach DD Form 1085 for commercial freight shipment of
10,000 pounds or more not required to accompany person-
nel in commercial transportation service.

ITEM 11 - Supplemental commercial bus requirements
(if any) must be stated, otherwise none will be provided.
Show street sddress of pick-up point and delivery point.

ITEM 12 - Include any special requirements such as:
a. Supplemental bus transportation in coanection
with Government airlifts giving ETA and/or ETD of
aircraft and airposts to be mﬁ.
b. Baggage cars and spotting arrangements, etc.
c. Small arms to be hand carried.

ITEMS 13, 14 - Include area code with commercial tei-
ephone number.

ITENS 15, 16 - Self-explanatory.

ITEM 17 - To be used by Command Headquarters for
further recommendations as to mode of transportation,
consolidation of units or any other comments deemed
pecessary.

(11 mere space is

dod, attach 1 ahoota.)

In addition to the original and two copies forwarded to the Commander, MTMC,
non-Reserve Marine Corps units will forward one copy to "the Commandant of the
Marine Corps (Code LFT-2), Headquarters, U.S. Marine Corps, Washington, D.C.
Marine Corps Reserve units will forward a copy to the Commanding
General (Code 4TMO), 4th Marine Division, 4400 Dauphine Street, New Orleans,

Figure 1-15.--Sample of Completed Request for Commercial Transportation (con.).
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b. The requirenent for transportati on of equi pnent and baggage to acconpany
the unit must not be exaggerated. Only equi pnent needed at the ATD site and
aut horized to be noved fromthe Reserve center or other assenbly point to the ATD
training activity shall be included on the DD Form 1287. In addition, block 12
(remarks) should be conpleted to include information that will assist in clarify-
i ng movenent requirenents. The request nust be subnitted at | east 60 days prior
to the planned departure date for the unit. Personal baggage to be checked will
not exceed 66 pounds. Any personal baggage in excess of 66 pounds and equi pnent
whi ch cannot be accommbdated on the sanme aircraft with the passengers will be

shi pped by freight or notor truck. Airfreight will not be used, except in an
emergency. |If charter service is used, personal baggage, w thout regard to
wei ght al | owance and equi pnent, will be transported up to the payload of the

aircraft not utilized by the passengers.

2. Notification to Training Activity. Wen transportation arrangenments have
been conpl eted, the 4thMAW active duty support personnel or inspector-instructor,
as appropriate, shall ensure that the training site/activity (Attn: Reserve
Support O ficer) is advised of arrangenents and revisions thereto.

3. Meals Included in Travel Arrangenents. \Where travel arrangements by the
MIMC i ncl ude prearranged meals in a dining car or restaurant, the prearranged
service shall be used. Failure to use prearranged neal service does not relieve
the Marine Corps of the obligation for paynent therefor, if not canceled in
advance.

4. For Travel to Overseas ATD Training Sites. Reserve units requiring
transportation to overseas ATD training |ocations, or units |ocated outside CONUS
requiring transportation to CONUS ATD training sites, shall subnit their require-
ments for airlift support to the 4thDW transportation officer on the 4thMarDi v
staff (Code 4TMD . The request may be subnmitted by use of DD Form 1249 (see
figure 1-16), letter, or message. The forns nmay be requisitioned fromthe Nava
Supply Centers at Norfolk, Virginia, and Gakland, California. |If the request is
submitted by letter or nmessage, novenment data shall be submitted in the sane
format (numerical sequence) as appears on DD Form 1249. Instructions for pre-
pari ng DD Form 1249 are contained in MCO 4630.6 and on the reverse of the form
Suppl emrental CONUS transportation requirenents incident to overseas ATD may be
arranged through the MIMC or procured locally in accordance with the provisions
of paragraphs 1024 and 1242, precedi ng, and MCO P4600. 14.

5. Change in Transportation Requirenents. Wen transportation requirements
change subsequent to submission of a request for transportation, subnmit new data
by tel ephone (commrercial 504-948-5467/504-948-5468; AUTOVON 363-5467/ 363-5468) or
by priority message to the CG (Code 4TMO), 4thMarDiv, furnishing conplete details
of the revised noverment requirenents, including the exact nunber of persons to
be transported and the total weight of baggage and equi prent to be transported.
the 4thDWI transportation officer will validate the requested change and contact
the MIMC to effect the necessary changes to travel arrangenents. In the event of
an energency during other than normal business hours, the 4thMarDiv duty officer
(comerci al tel ephone nunber 504-948-1547/504-948-1548; AUTOVON 363- 1546/

363- 1547/ 363-1549) hall relay messages to the 4thDW transportation officer



for action. When submtting a request to change a confirned travel arrangenent,
identify novenent synbols, if assigned, such as G- CAN, CAM MRO nunber, or other
noverment synbol, as appropriate. Unless otherw se authorized by the 4thDW
transportation officer, units do not have direct liaison with the MIMC or the
carriers’ representatives when identifying changes to requirenents. All

nodi fications will be passed through the 4thDW transportation office.
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REPORT CONTROL SvMBOL ]
SPECIAL ASSIGNMENT AIRLIFT MISSION ¢s44w) REQUIREMENT
DEPARTMENT WONTH AND '-IAI FOR MAC USE ONLY
Marine Corps August 1980
Y. OVERALL SCTY CLABN OF SAAM(S) [2. OEPARTMENTAL 3. SAAN PRIORITY a. ONIT PROJ NAME OR WICKNANE
1 Torﬁgﬂkg;igned 2dBn, 23dMar,
Unclas v_gthow 2B 4thMarDiv
.. ROUTE
A" on LoaD 8. TN ROUTE STOPS T. OFF LOAD
San Francisco Intl Los Angeles Intl Airport Howard AFB, C2
Airport :
.. DATES
A. AVATLABILITY 3. OLSIRED PICK-UP T. WIGUIRED OELIVERY
30 Aug 1980 30 Aug 1980 17002 31 Aug 1980
7. PASSENGERS
A. TOTAL NUMBER 580 .. "’27:L7'6‘(')“[T>¢;:11‘1,3“ BAGGAGE
.. CARGO 9. SCTY CLASN OF CARGO 10. COMMODITY
A. TOTAL TONS 5. CUBiC FEET Weapons, Comm
6 ST 1638 Unclas Equip
1. LARGEST SINGLE | TEM
A. WEIGNT ®. OINENSIONS IN INCNES (Length, Wideth, Nelght)
300/62 47"X13"X27"
[2. WEY TXPLOSIVE WEIGNT 19: TOENTIFY APPROPRIATE PARAGRAPN OF afw vi-a |
N/A N/A
14, CONTACYS (Include Pull Neme, Office end Neme Phene)
A. ON LOAD ’
MSgt Tom Smith, Off: AV 972-3333; home 213-881-5555
®. EN ROUTE

Capt Mark Times, Off: AV 993-6333; home 714-725-6666

C. DESTINATION

LtCol Mike Sones, Off: 937-1550; home 313-281-1110, ext. 41111
18. BILLING INSTRUCTIONS (Include CIT, TAT, or Appropriatien)
To be assigned by 4thDWT.

REMARKS wlerastion)

Weapons in boxes.

Onload 227 passengers at San Francisco Intl Airport and 353 passengers
at Los Angeles Intl Airport.

o0 e719%
DD, "84, 1249 eacvious toitions or THIS FORM ARK OBSOLETC.

Figure 1-16.--Form Used for Submitting SAAM Request.
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Alternate Format and Instructions for Subnmitting Requests for a SAAM

NOTE: |If the request for a SAAMis not subnitted on a DD Form 1249,
use the following format. List the item nunber before giving
the information; e.g., 1. Unclas. 2. 4700. 3. 4b.1.

1. Overall Security Classification of SAAM Special weapons novenent will
carry a minimumclassification of restricted data to identify the novenent.

2. Mssion Number. Assigned by the 4thMarDiv (4TMD).
3. Priority. Assigned by the 4thMarDiv (4TMD) .
4. Unit and Project flane (or N cknanme). Self-explanatory.

5. Route. Al of the following are to be identified by airfield; e.g.,
Ander sen AFB, Guam vice Guam

a. Onload.

b. En route stops.

c. Ofload.
6. Dates. Do not request specific tinmes unless absolutely necessary. If
specific tines are requested, use "Z" or "GMI" time, not local tinme. If
there is nmore than one onl oad/ of fl oad, give the availability, desired
pi ckup, and delivery of each.

a. Availability.

b. Date pickup is desired.

c. Date delivery is required.

7. Passengers

a. Total nunber of passengers. |If cargo SAAM indicate those
passengers who may be couriers, technical escorts, or foreign nationals.

b. Total weight of excess baggage. Do not include nornmal baggage
wei ght .

8. Cargo

a. Short tons of cargo, to the nearest ton. Do not include baggage
wei ght .

b. Total cube (cubic feet).



|
| 9. Security Classification of Cargo. This should never be narked NA if

|[there is any cargo. |If cargo is unclassified, so indicate.

|
| 10. Commmodity Description and Any Ot her Pertinent Information. Use the

| conpl ete service nonencl ature and Departnent of Transportation shipping
| nane and class, if appropriate.
11. Bulk

a. Weight of the largest single itemin pounds followed by cube; e.g.,

Figure 1-16.--Form Used for Subnmitting SAAM Request (con.).

MARI NE CORPS TRANSPORTATI ON MANUAL 1262

| b. Dinmension of the largest single itemin inches; specify |ength, |
| wi dt h, and hei ght. See descriptions of outsize and oversize cargo. |
| Indicate in the "remarks" section all wheeled or skid-munted cargo |
| exceeding 104 inches in length, 60 inches in width, or 48 inches in height.|
I |
| 12. Net Exposure Weight. Indicate in the "remarks" section the net |
| expl osi ve wei ght by class and quantity-di stance class of each item |
| cont ai ni ng |
| Class A or B explosives. For special weapons, provide the nunber and type
|units, type container, unit weight, net explosive weight, and total weight |
|in the onl oad/of fl oad order. Data nust be derived fromTO 11N-45-51 and TQ
| 11N 45-51A(A).

I

| 13. ldentify Appropriate Paragraphs of AFR 71-4 (MCO P4030.19). ldentify
| each hazardous item and cite all applicable | owest subparagraphs in

| conpliance thereto for each item (Use the "remarks" section, if

| necessary.) Hazardous materials are not airlifted unless all of the

| provi sions of MCO P4030.19 have been conplied with.

14. Onl oad Cont act

a. Gve the full nane, office, and hone tel ephone nunber, to include
conmer ci al or AUTOVON, as applicable.

b. En route stop contact. Include the full nane, office, and hone
t el ephone number, to include comercial or AUTOVON, as applicable.

c. Destination contact. Gve the full name, office, and hone
t el ephone number, to include comercial or AUTOVON, as applicable.

15. Billing Instructions. Assigned by the 4thMarDiv (4TMD).
16. Remarks. As appropriate.



Figure 1-16.--Form Used for Subnmitting SAAM Request (con.).
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1263. ACTI ON BY THE M LI TARY TRAFFI C MANAGEMENT COMVAND

1. Procedures. Upon receipt of DD Form 1287, steps will be taken by the
MIMC to conplete all detailed nmatters relative to routings, fornulation of
schedul es, and necessary subsi stence en route. Upon conpletion of al
arrangenents, the 4thMAW active duty support personnel or inspector-

instructors will be advised of all particulars relative to the
transportation arranged and subsistence for the unit. This information
will be furnished as soon as possible.

2. Special Fare Transportation. where special fares (G- CAM excursion,
etc.) are involved, the MIMC will provide instructions on annotations to be
entered on TR s or time limtations for obtaining tickets.

1264. TRANSPORTATI ON REQUESTS AND MEAL TI CKETS

1. Issue. The 4thMAW active duty support personnel or the inspector-instructor
of the Reserve unit, as appropriate, shall issue necessary TR s and neal tickets
when satisfactory arrangenments have been nmade. See parts E and F of this
chapter for assistance in preparation of these docunents.

2. TR s for Group Mwvenents. See paragraph 1023, preceding, for descriptions
and gui dance concerning various types of group transportation arrangenments and
synmbol identification nunbers. See paragraph 1123, preceding, for instructions
on issuing TR s for these types of group transportation arrangenents. It is
essential that TR s are issued in a timely and proper manner for presentation
to the carrier as the transportati on procurenment docunents

3. Meal Tickets for charter Air and Charter Bus. For charter air and charter
bus nmovenents, separate meal tickets shall be issued to cover each aircraft
and each bus, if required.

4. Appropriation Data. Appropriation data shall be provided by the CG

4t hMarDi v or 4thMAW as appropriate. It is the responsibility of the 4t hMAW
active duty support personnel or inspector-instructor to request data as
needed.

5. Appropriations Chargeable for Transportation of Inspector-Instructor
Staffs and 4t hMAW Acti ve Duty Support Personne

a. Costs of Transportation. The costs for transportation of 4thMAW active
support personnel and inspector-instructor staffs (including nedica
corpsnmen) shall be charged as foll ows:

(1) To the appropriate 4thMarDiv or 4thMAW al | ot ment, under the
appropriation Operation and Mi ntenance, Mrine Corps Reserve (O&VMCR) when



traveling under TAD orders or regul ar schedul ed transportation

(2) To the appropriation Reserve Personnel, Marine Corps (RPMC) when
traveling with the unit by chartered comercial transportation (air or bus).

b. Costs of Per Dimand Meal Tickets. The costs of per diemand neal
tickets incident to transportation of 4thMAW active duty support personnel and
i nspector-instructor staffs (including corpsnen) shall always be charged to the
appropriate 4thMarDi v or 4t hMAW appropri ati on OMVCR

6. Appropriations chargeable for Transportation of Navy Reservists. The costs
of transportation, neal tickets, and per diemfor Navy reservists traveling to
and from ATD under orders issued by the commandants of the various nava
districts shall be charged to the appropriate naval district allotnment cited in
the travel orders under the appropriation Mlitary Personnel, Navy in every case.
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1265 ENDORSEMENT OF ORDERS

1. 4thMAW Active Duty Support Personnel, Inspector Instructor Staffs, and Navy
Reservists. After receipt of routing instructions, all travel orders, including
the those of the 4thMAW active duty support personnel, inspector-instructor staffs,
the Navy reservists, |less those nenbers who have been authorized to perform

travel by other neans, shall be endorsed to show that TR s and neal tickets

(where applicable) have been furnished.

2. Subnmit Endorsed Orders of Navy Reserve personnel. The commandi ng officer of
the Reserve unit shall forward one copy of each set of orders bearing an endorse-
ment, show ng the names of the Navy reserve personnel participating in the nove-
ment and the serial nunbers of the TR s and neal tickets issued to cover the
nmoverent, including the nunber of neals covered by the neal tickets (such as
2-Noon, 1-Eve), to the conmandant of the appropriate naval district. The

endor senent shall include the estimted charge to Navy funds.

1266. USE OF MEAL TI CKETS. Meal tickets shall be used in accordance with the
instructions contained in part F of this chapter. Meal tickets should be

i ssued for meals to include both officers and enlisted personnel. Meal tickets
shall be utilized only for the procurenent of neals while in a travel status.
For exanple, a unit ordered to assenble at 0800 and scheduled to depart at

1630 shall not use meal tickets for the procurenent of noon and evening neal s.
Procurenment of neals other than while in a travel status shall be made in
accordance with the current edition of MCO 10110R 1.

1267. REPORT OF TRANSPORTATI ON FURNI SHED

1. Requirement. Group nmovenent reports shall be prepared on DD Form 1341
(see figure 1-17) as prescribed by MCO P4600. 14A, chapter 306 (al so, see the
reverse side of DD Form 1341 for instructions), for group travel perforned by
conmercial transportation. These reports shall be subnmitted as soon as
practicable upon arrival at the training activity and upon arrival at the hone
center after the m ssion has been conpleted. The original and two copies shal



be submitted to the MTMC with a copy to the Commandi ng General (Code 4TMO)

4t h Marine Division, 4400 Dauphine Street, New Ol eans, Louisiana 70146, if
Reserve personnel are involved. |f the report involves a non-Reserve nove, the
copy shall be subnmitted to the Commandant of the Marine Corps (Code LFT-2) in
lieu of the CG 4thMarDiv. (Report Synbol MC- 4650-02 has been assigned to this
report.) Al irregularities, deficiencies, unsatisfactory conditions of equip-
nent, unsatisfactory service, and exceptionally good service shall be included
in the report.

2. Reconciliation of Tickets and personnel. The conmandi ng officer or the
person in charge of the group should arrange with the train conductor, airline
representative, or bus driver to have a physical count nade to ascertain the
actual nunber of personnel traveling. Sufficient tickets should be surrendered
to cover only the personnel actually performng travel. When a party ticket is
i nvol ved and the nunber traveling is I ess than that shown, the train conductor,
bus driver, or airline agent shall be requested to endorse the actual numnber of
travelers on the ticket and furnish a statenment or formto reconcile unused
tickets. \When the noverment is by rail and is not covered by the section 22
quotation, the information, together with any unused tickets, shall be forwarded
to the Commandi ng General (Code 470), Marine Corps Logistics Base, Al bany,
Georgia 31704. Unused tickets shall be processed in accordance with part H of
this chapter.
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KRRt UM RDE WM,
REPORT OF COvMERCIAL CARRIZY PASSERGER JERYICE -I SN

- — 'ui'ﬂTl. — +

aetion prwided oo thin frem will sesist in segwing that Depariment of Defense passengers traveling by commer-

cial carsiers ieceive efficient and ef{gctive tranaportanion service. Inlmnation will alsp be wand 10 compare wnd veri-

fy trapapori Mion thacget with dsta sppeating 0n (1s0spontation vouchats Mied by 0l caigien,
WITRUCTIONS FOR SECTION 2
ITEN 1 :Compinis this ilem to shew sctunl departy sad REMARKE » Exploastory comms oty and informaiidn ton-
serivsl limes sad dnien (or wach part of your comming ftemd 3 through 13 will ba ratered in space provided,
= If you had any unised commercial camer tichets, canier
ITEM 2 - Complece this ilem 10 show the sctusl Rubber fund cenifizstes, Oovemmant Tranpporiation Request, of
o nuoaqou WhvEing iR yout group. Government Mest Tickats, sndicsie whal you did with them
ITEM 3 THROUGH 13 - Check ia sither “'YEB™ or “NO™"
column for each queniion. When the “NO'" calwn PNEDATELY ON ARRIVAL AT DESTINATION, $ICN, FOLD,
in chockcd, veplein in llem 14, REMAKES, and AND BAJL THE COMPLETED FORN IN ACCORDANCE OTTH
include identiflicelion of siecendl, bus, or MATRUCTIONE ON THE ARVEREL. NO POSTAGE ETAMPME OR
traln by carriet name and vehicls sumber. ENVELOFES ARE REQUIRED.
_ BECTION 1 ) BECTION 2
{Ts bs by Qrigim T ONicer or Cimininidir, APERS.) {Te b0 campiniod by Geons
El ."“ ,w.'“. m -’“‘*m 2876 Ledser ir ivdividuil Traveier,)
enTie Ponc uwsgnm-numnm [ —_
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1268. MEMBERS NOT RETURNI NG W TH UNI T MOVEMENT. I n cases when individual
tickets are held and a nmenber is unable to return fromthe training activity
with the unit novenent, a ticket may be furnished to the nmenber for the menber’s
return travel, instead of issuing a new TR  However, the nenber should be
instructed to contact the activity’'s transportation officer for assistance in
nmaki ng reservati ons.

1269. UNUSED TRANSPORTATI ON.  Unused transportation nust be accounted for,
handl ed, and di sposed of in accordance with part H of this chapter

1270. I NDI VI DUAL V\EAPONS

1. Handling Instructions. The follow ng instructions apply to the novement of
i ndi vi dual weapons:

a. Schedul ed Service. Carry containerized assenbl ed weapons (unl oaded)
i n baggage conpart nent.

b. Chartered or MAC Contract Airlift Service

(1) Carry containerized assenbl ed weapons (unl oaded) in the
baggage conpartnent.

(2) Carry weapons (unl oaded) in the passenger conpartment with the
bolt placed in the plastic bag/wap or other suitable protective cover and
stored in the individual’s field pack prior to boarding the aircraft.

(3) Carry assenbl ed weapons (unl oaded) in the passenger compartnent.

c. Method Required. The nethod determ ned by the responsible commander

as essential to mission acconplishnment will be included with other transportation
requi rements furnished to the Commander, MIMC, and/or the Conmander, MAC, as
appropriate, who will notify the carriers.

d. Security of Weapons. Unit commanders or their designated agents will be

responsi ble, in coordination with the carriers’ station managers or charter
representatives, for maintaining observation of weapons’ containers through
baggage handl i ng stages during | oadi ng/ unl oadi ng at origin/destination or
transfer points.

e. Handling and Storage of Wapons in Passenger Conpartnents. Unit
conmanders or their designated agents will be responsible for ensuring that.

(1) Al weapons contain no anmmunition and that all assenbl ed weapons are
| ocked in the open position prior to boarding the aircraft.

(2) Al weapons are carefully handl ed and stowed in a nanner that wll
precl ude damage to any conmponent of the passenger conpartment.

2. Ammuni tion. \Wen concurrent shipment of small arnms (Cass C) amunition
in the baggage conpartnment of civil aircraft transporting troops is determ ned
m ssion essential by the responsible conmander, the requirement will be



furnished to the appropriate transportation operating agency along with al
ot her nmovenent requirenents. Anmunition will be packaged as prescribed in
MCO P4030. 19D, paragraph 5-53.
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1271. PACKI NG AND MARKI NG SHI PMENTS. I nformation and gui dance regardi ng packing
and marki ng of shipnments may be found in the current editions of MCO P4030. 21
MCO P4030. 30, MCO P4030. 31, and M L-STD-129 (Mlitary Standard Marki ng of

Shi pnent s) .

1272. COVPLAI NTS CONCERNI NG TRANSPORTATI ON OR MEAL SERVI CE EN ROUTE. |If there
i s any conpl ai nt concerning transportation or neal service arranged by the MIMC
or furnished by a conmrercial carrier, the conmandi ng of ficer shall include the
conplaint in the report prescribed by paragraph 1267, preceding.

1273. RAI L TRANSPORTATI ON

1. Policy. The least costly sleeping accommopdati ons shall be provided when the
travel involves an overnight trip; coaches shall be provided for day travel; and
di ning cars, when avail able, shall be provided by the railroads when nmeals are
necessary during the trip. If dining cars are not avail able, the carrier shal
provide either a box neal or neal stops. The MIMC routing instructions should
contain informati on on neal arrangenents.

2. Special Trains. Generally, 150 first-class fares or nore are required
before a carrier will operate a special train. |f coach-class tickets (good
only in coaches) are used, there nust be enough fares to equal in value the
nunber of first-class passenger tickets required for the novenment of a specia
train. Units not neeting these requirenents shall travel on regularly
schedul ed train, when the rail node is sel ected.

3. Variations in Accommpdations or Services. The current TR wll procure both
the rail tickets and sl eepi ng accomodati ons. When tickets are issued for
services or accommodations which vary fromthose specified on the TR travelers
or persons in charge of groups shall ensure that ticket agents execute a signed
and dated endorsenent on the reverse of the TR, specifying the actual services
or acconmodations furnished and the reasons for the variations. The traveler
or person in charge will sign the TR below the signature of the ticket agent.

4. Party Tickets. Wen the nunber of the group traveling by rail is from

15 to 50, the person in charge should request the agent to issue a party ticket
for 90 percent of the nunber shown on the TR and individual rail tickets for
the remainder. Wen the nunber of the group traveling by rail is 51 or nore,
the person in charge should request the agent to issue a party ticket for

90 percent of the nunber shown on the TR and individual rail tickets for the
remai nder. There are frequent cases when personnel are renoved fromthe detai
prior to departure. There are other instances when, due to illness, m sconduct,
or other justifiable cause, personnel interrupt the trip at points en route. |In
order to provide transportation fromthe internediate point where the tripis
interrupted en route to destination, the person in charge shall |eave an

i ndividual ticket with the travel er concerned. Wen sl eeping accommodati ons



are involved, request the conductor to issue a transfer check so the individual may
continue the trip to the destination. |f, for any reason, a person is renoved
froma train while en route, this fact should be included in the report to the
MIMC, as prescribed in paragraph 1267, preceding, stating the point where the
person left the train and whether a rail ticket and a sl eeping accombdati on

check were left with the person to resune trave

5. Meal Tickets. Meal tickets, when required, shall be used to obtain
necessary neal en route. In cases where special arrangenments are nade, the
arrangenents shall be contained in the routing instructions furnished the person
in charge of the group. Meal tickets should not be used to obtain neal service
exceedi ng the nunber of neals and the maxi mnum val ue of the neals authorized
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thereon. The certificate at the bottom of the meal ticket should be conpleted
inits entirety by the person in charge of the group

6. Transportation of Baggage and Equi pnent. The follow ng instructions shal
apply to the transportati on of baggage and equi prent by rail

a. Definitions:

(1) Special Baggage Car. A baggage car assigned to a special group
i n which baggage of that group only is |oaded. Such baggage is not under
baggage check, but the car is put under seal. Such cars are operated on
both regularly schedul ed trains and special troop trains.

(2) Regul ar Baggage Car. A baggage car operated in a regular train
service for the accommodation of all passengers. Baggage transported in such a
car is placed under baggage check at the railroad depot baggage room
b. The following itens shall be placed in the baggage car (special baggage
car operated in a troop train or in regular train service and also in the
regul ar baggage car operated in regular train service) and included in the free
baggage al | owance, as provided in the applicable baggage tariffs of the carriers:
(1) Complete typewiter chests (field office supply sets).
(2) Necessary field nedical supplies and equiprent.
(3) Athletic and recreation gear
c. The following items, when placed in a special baggage car in regular
train service or in a troop train, will be included as a free baggage al |l ow
ance; however, when placed in a regul ar baggage car operated in regular train
service, the items nust be covered by a GBL:

(1) Book chests (required publications).

(2) Blank formcheats (printed form sets).



(3) Stationery chests (field office supply sets).
(4) Filing chests.
(5) Record chests.
(6) Metal folding chairs
d. The following itens nmay he placed in the baggage car (special car
operated in a troop train or in regular train service and also in the regul ar
baggage car operated in regular train service), but nust be covered by a GBL
(1) Infantry crew served weapons, listed as foll ows:
(a) 81mm nortars.
(b) Machi neguns.
(c) Portable flamethrowers.

(d) Rocket launchers.
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(2) Such comuni cation equi pnent, including vehicul ar-nounted equi pnent,
as is required by training schedul es and cannot be provided by the training
activity.

(3) Phot ographi c equi prent and suppli es.

(4) Fire control instrunents as required far training purposes, as
fol | ows:

(a) Aiming circles.

(b) B. C telescopes.

(c) Binocul ars.

(d) Fire direction equipnent.

e. For those itens shipped on a GBL, care should be exercised to ensure that
all articles are properly packed for shipping.

f. Units using regular train service should check baggage at |east 24 hours
i n advance of departure, as there is no assurance on the part of the carrier that
the baggage will acconpany the unit in regular train service.

g. For units not possessing the necessary forns, GBL's for shipment from
the Reserve center to the training activity shall be provided by the sane
activity furnishing the TR s and neal tickets. |In such cases, them weight
of those itens to be shipped by GBL shall be furnished to the appropriate trans-



portation officer in sufficient tine for preparation of bills of |ading. The
bills of lading to cover shipnents fromthe training activity to the Reserve
center shall be furnished by the shipping officer at the training activity.

1274. COMVERCI AL BUS TRANSPORTATI ON

1. Policy. Comrercial buses normally shall be used only for daytinme travel,
when an entire journey can be conpl eted between the hours of 0600 and 2400 of
the same day. However, the travel tine should not nornally exceed 6 hours.

2. Charter Bus. Factors to be considered in justifying the use of charter-type
bus service versus other nmeans of transportation are the total nunber of persons
and equi pnent to be transported, the availability and cost of alternate nodes of
transportation to neet the novenent requirenent, and travel tinme duration
affects on training goals.

3. Meal Tickets and TR s. In connection with charter bus novenents invol ving
nore than one bus, separate nmeal tickets shall be issued for each bus; however,
only one TR shall be issued to cover the entire bus novenent each way. Meal
tickets should not be used to obtain neal service exceeding the nunber of neals
and the maxi mum val ue of the neals authorized thereon. The certificate at the
bottom of the meal ticket should be conpleted inits entirety by the person in
charge of the group.

4. Transportati on of Baggage and Equi prent. The follow ng instructions shal
apply to the transportati on of baggage and equi pment by bus:

a. The itens listed in paragraphs 1273.6b and c, preceding, shall be
pl aced in the baggage compartnent of the bus (and, in the case of charter
service, also to the extent of unused passenger seats) and included in the free
baggage al |l owance as provided in the Joint Bus Mlitary Agreenent, subject to
the size and weight limtations in current baggage tariffs of the bus carriers.
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b. Any equi pnent in excess of the baggage conpartnent capacity or exceeding
the wei ght and size requirenments shall be handl ed under special arrangenents,
ei ther by use of an oversized bus, special truck, or shipped on a bill of
I adi ng.

c. Any of the itenms listed in paragraph 1273.6, preceding, which cannot be
accommodat ed i n the baggage conpartnment shall be handl ed under special arrangenents,
ei ther by use of an oversized bus, special truck, or shipped on a bill of |ading.

1275. COWMERCI AL Al R TRANSPORTATI ON

1. Policy. Scheduled or chartered commercial air transportation may be used

when determines that such node is cost favorable or that air nust be

used because of tinme constraints or other considerations. In sone cases, the

carriers do not maintain a local representative at the point of origin; there-
fore, coordination of nmovenent by the unit shall be with the pilot of the air-
craft after arrival of the aircraft at the point of origin. Generally, due to



previous airlift commtnents, the aircraft will not be spotted at the point of
origin nore than 12 hours prior to the schedul ed departure tine.

2. Justification of Chartered Aircraft. Generally, chartered air
transportation will not be used unless such transportation is nore cost
effective than schedul ed air.

3. Transportation of Baggage and Equi pnment. The follow ng instructions apply
to the transportati on of baggage and equi pnent by comercial air:

a. |If regularly scheduled flights are used, personal baggage and equi pnent
to acconpany the flight shall be linted to that anpbunt cleared by the MIMC
through the Air Transportation Association (ATA).

b. If charter flights are used, baggage and equi pnent nay be transported up
to the payload of the aircraft not utilized by passengers. Personal baggage
and i nmpedi nrenta in excess of the payload capacity of the aircraft shall be
shi pped by freight, rail, or notor truck (not airfreight, except in an
emer gency) .

4. Financial Responsibility of Carriers. The Joint Mlitary Passenger
Agreenents between the mlitary services and the commercial air carriers contain
the follow ng provision, the inplenentation of which and determ nati on of
conpliance with insurance requirenents is at departnmental |evel

a. The military agencies reserve the right to refuse to route mlitary
traffic via any carrier, unless and until such carrier has established, to the
satisfaction of the mlitary agencies, its ability to satisfy its obligations
for passenger bodily injury liability, public bodily injury liability, and
public property danage liability in the follow ng anounts:

(1) Passenger Bodily In jury Liability. Alint for one passenger of at
| east $100,000 and a limt for each accident, in any one aircraft of at |least an
amount equal to the total produced by multiplying the $100, 000 for each
passenger by 75 percent of the total nunber of seats in the aircraft.

(2) Public Bodily Injury Liability. Alimt of at l|east $100, 000 for
any one person in any one accident and, subject to that limt for each person,
of $1, 000,000 in any one acci dent.

(3) Property Damage Liability. A linmt of at |least $1, 000,000 for each
acci dent.
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b. A carrier my establish ability to satisfy obligations for the foregoing
types of liability in the amounts stated by means of policies of insurance,
surety bonds, other securities or agreements, or proof of qualification as a
sel f-insurer.

c. Carriers availing thenselves of neans other than policies of insurance
to fulfill the foregoing requirenents will submit an actual copy of the surety



bond or other original docunent or other nmeans of proof to the Headquarters,
MTMC.

d. Insurance shall be placed with an insurance conpany duly authorized by
| aw of one of the States of the United States or hr |aw of the District of
Colunbia to issue insurance as is required herein. Surety bonds shall be ob-
tained froma surety conpany that is approved by the U S. Treasury Depart nent
under the laws of the United States arid the applicable rules and regul ati ons
governi ng bondi ng conpani es. The insurance or surety bond shall apply with
full force and effect within the continental limts of the United States.
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PART K:  ARRANGEMENT AND PRCOCUREMENT OF, W TH GENERAL | NSTRUCTI ONS PERTAI NI NG TO,
TRANSPORTATI ON | N SUPPORT OF THE PLATOON LEADERS CLASS PROGRAM

1280. GENERAL | NFORMATI ON

1. Purpose. To prescribe procedures for transportation support required in the
admi ni stration of the Platoon Leaders O ass (PLC) Program which convenes annual |y
at the Marine Corps Devel opment and Educati on Command ( MCDEC), Quanti co,

Vi rgini a.

2. Responsibilities. Responsibilities in connection with PLC transportation
support are assigned as follows:

a. Oficer Selection Oficers (OSOs). In accordance with the gui dance and
i nstructions contained in paragraph 1281, follow ng, arrange and furnish the
requi red comrercial transportation, both on a group and an individual basis, for
the incom ng travel of PLC candidates to MCDEC, Quantico, Virginia.

b. The Conmandi ng General, Marine Corps Devel opment and Educati on Command,
Quantico, Virginia. |In accordance with the transportation/coordi nation instruc-
tions contained in paragraph 1282, foll ow ng, provide necessary transportation
support and furni sh personnel to coordinate PLC novenent/transfer

1261. TRANSPORTATI ON | NSTRUCTI ONS FOR OFFI CER SELECTI ON OFFI CERS

1. Consolidation/ G ouping of PLC Orders. Upon receipt of PLC orders from
Headquarters Marine Corps, establish an area from which group transportation
arrangenents woul d be economically feasible (i.e., Chicago to Washington, D.C
etc.); and consolidate orders of the candi dates susceptible for inclusion in a
group transportation arrangenent. |In determ ning which candidates to include in
the group arrangenment, only those should be considered whose travel between their
poi nt of origin and the point of comrencenent of group travel would be
practicabl e based on travel tinme, availability of connecting service, and

di st ance.

2. FEffecting Transportation Through MIMC. In accordance with the provisions of
MCO P4600. 14A, chapter 306, when 10 or nore passengers are grouped for transpor-
tation purposes, transportation arrangenments shall be effected through the MIMC
headquarters (comrercial tel ephone nunber 202-756-1180) at the earliest practi-



cable tinme, but not later than 72 hours prior to the proposed departure date,
with the follow ng infornation:

a. ldentification of group.

b. Nunber of passengers in group

c. Oigin and destination of group transportation arrangenent.
d. Date and tine of availability for novenent.

e. Deadline for arrival at destination

In addition to the preceding information, reconmendation as to a specific node
of transportation may be nade, if desired. Wile travel of the candidates will
be predoninately by air transportation, the use of charter air-conditioned buses
for travel direct to MCDEC, Quantico, Virginia, may be considered; however, the
travel time should not exceed 8 hours, and should be scheduled to arrive at

1600 hours at MCDEC.
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3. Coordination Wth Local Carrier. Upon receipt of transportation
arrangenents fromthe MIMC, coordinate with the local carriers agent
concer ni ng exchange of the TR for ticketing. furnishing of the passenger
mani f est and other related actions.

4. lssuance of TR s for Goup Transportation. Issue TR s for group
transportation arrangenment (one-way).

5. Candidate in Charge. Select one candidate as the individual in charge of the
group transportation on arrangenent. This candidate may be instructed to sign
and present the TR for the group transportation arrangenment to the carriers agent,
i f appropriate. In all cases, the 050 will furnish the candidate three copies of
the Report of Conmercial Carrier Service (DD Form 1341) for conpletion and dis-
position in accordance with the instructions contained thereon. This report is
prescri bed by MCO P4600. 14A, chapter 304. Upon arrival of the group at MCDEC,

the original of the report shall be nmailed to the MIMC, one copy to the appropri-
ate Marine Corps district director; and one copy to the Commandant of the Marine
Corps (Code LFT-2). (Report Synbol MC-4650-02 has been assigned to this report.)
A facsimle of a properly conpleted DD Form 1341 is shown in figure 1-17.

6. Supplenental Transportation. Furnish candidates included in the group
arrangenent supplenmental transportation, as required, for travel fromtheir
point(s) of origin to the point of origin of the group transportation
arrangenent .

7. Individual Transportation Arrangenents. Candidates not included in the group
transportation arrangenment shall be furnished TR s for individual travel. Unless
orders of such candidates indicate that they will be comm ssioned and ordered to
ext ended active duty upon conpletion of the PLC course, such candidates will be
furnished TR s for round-trip transportation



8. Transportation Scheduling. Al candidates, whether nmoving in groups or as

i ndi viduals, should be scheduled to commence travel as early in the day as possi -
ble. Wen air transportation is the node sel ected, candi dates should be sche-
duled to arrive at Washington netropolitan area airports (Dulles, National, and
Baltinore) not |ater than 1600 hours.

9. Local Transportation. Commercial charter bus service will be provided from
the Washington netropolitan area airports (National, Dulles, and Baltinore) to
MCDEC for all candidates arriving at those airports both on a group or individua
basis. In addition, Marines in uniformw Il be stationed at those airports for
coordi nation and assistance to the candidates in effecting transfer fromtheir
flights to the charter buses. MCDEC will arrange/ provide this bus service,
coordi nati on, and assi stance

10. Endorsement of Orders. Travel orders of the candi dates shall be endorsed by
the 050 to reflect transportation arranged. The endorsenent shall include the
followi ng (an exanmple of the endorsenent is shown in figure 1-16):

a. Serial number(s) and description of TR s furnished.

b. Itinerary of travel.

c. Special instructions and reporting requirenents in connection wth group
transportation arrangenments, if applicable.

d. |If applicable, a statenent concerning charter bus service fromthe
Washi ngton netropolitan area airports to Quantico, Virginia, as described in
par agraph 1281.9, preceding. (Individual TR s are not required for this bus
transportation.)
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| Transportati on Endorsenent on CMC Itr DPD (Standard PLC Act DuTrng Order) |
I |
| From Oficer Selection Oficer |
| To: |
I |
| Encl : (1) T/R L-0,000,000 for air transportation Waterloo, lowa, to |
| Chicago, Illinois, and return via Ozark Airline jet coach |
I |
| 1. Inmedi ately upon receipt, present the enclosure to the carrier’s agent |
| for tickets and schedules to arrive at O Hare International Airport, |
| Chicago, Illinois, intine to report for the group transportation |
| arrangenent to MCDEC, Quantico, Virginia, as outlined bel ow |
I |
| 2. Upon arrival at O Hare International Airport, proceed and report to the
| American Airlines ticket counter by 10 a.m central daylight tinme 9 June

| 1980. Reservation has been made for you as one of a group of PLC |
| candi dates en route to MCDEC, Quantico, Virginia, on Anmerican Airlines, |
| Fl'ight No. 328, Chicago, Illinois, to Washington, D.C. For identification



pur poses, this novenent has been assi gned G- CAM 2599. The flight schedul e
is as foll ows:

I

I

I

| Depart: Chicago, IL (O Hare) 11:15 a.m central daylight tine 9 June 1980
| American Airlines FIt 328 (V)
I

I

I

I

Arrive: Washington, D.C. (National Airport), 1:54 p.m eastern daylight
time 9 June 1980 (G- CAM 2599)

| The noon neal will be furnished aboard this flight wi thout cost. The

| necessary transportation request for the airline ticket for this portion

| of travel will be in the possession of the Marine in charge, stationed at
|[the flight departure ternminal. Necessary arrangenents with the carrier
|will be coordinated by the Marine in charge.

I

| 3. Upon arrival at Washington, D.C. National Airport, Marines in uniform
|will be on hand for assistance and information regardi ng onward charter bus
| service to MCDEC. Tickets are not required for charter bus service.

I

|4. If additional information is desired or, in the event this flight wll
| not be used, inform

I

| Oficer Selection Ofice - Tel ephone area code 312-353-6692,
| 536 S. Cark St., Chicago, Illinois 60605
I
I

5. Baggage for checki ng nust not exceed two normal pieces or one seabag.
| One additional piece may be carried aboard the aircraft, provided it is
| smal |l enough to be placed under the seat.
I
| 6. Present these orders to the TMO at MCDEC for return transportation
| arrangenents, as required.

Figure 1-18.--Exanple of a Transportation Endorsenent.
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11. Advance Report. As soon as practicable, after conpleting transportation
arrangenents for candi dates, furnish the TMO at MCDEC with a report on the numnber
of PLC' s arriving in the Washi ngton Quantico area, including the carrier, flight
nunbers, place, and time of arrival. Furnish this report at |east 7 days prior
to arrival of the candidates.

12. Additional Guidance. This chapter also contains additional detailed
i nstructions and gui dance for arrangi ng and furni shing transportation, including
i ssuance of TR's

13. Problem Areas. Problenms encountered affecting transportation arrangenents
for this program may be referred to the Commandant of the Marine Corps

(Code LFT-2), commercial tel ephone nunber 202-694-1781/202-694-1782/202- 694- 1783;
AUTOVON 224- 1781/ 224- 1782/ 224- 1783.



1292. TRANSPORTATI ON/ COORDI NATI ON | NSTRUCTI ONS FOR MARI NE CORPS DEVELOPMENT
AND EDUCATI ON COMVAND, QUANTI CO, VI RG NI A

1. Local Transportation. Arrange conmercial charter bus transportation for the
necessary transfer of PLC candi dates between the |ocal Washi ngton nmetropolitan
area airports (National, Friendship, and Dulles) and MCDEC. |ssue necessary TR s
for the procurenment of this service, and execute the necessary charter contracts/
agreenments with the comercial bus carrier

2. FEffecting Return Transportation. Arrange and furnish the necessary
conmercial transportation, on a group and individual basis, as appropriate, for
return travel of PLC candi dates upon release fromtraining duty.

3. Supplenmental Transportation. Provide the necessary Governnent vehicle
support for transfer of inconmi ng and outgoi ng PLC candi dates between MCDEC and
outlying canp areas, if required. Furnish supplenental Governnent vehicle sup-
port required to augnent charter commercial bus arranged for the transfer of
candi dat es between the Washi ngton netropolitan area airports and MCDEC.

4. Liaison/Support Personnel. Furnish officer and enlisted Marines to

coordi nate transfer of incom ng and outgoing PLC candi dates and their baggage at
the three Washington netropolitan area airports (National, Baltinore, and
Dul I es).
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PART L: PROCEDURES FOR SUBM SSI ON OF MARI NE CORPS- SPONSORED
PASSENGER TRANSPORTATI ON REQUI REMENTS VI A MAC

1300. GENERAL | NFORMATI ON

1. Basis for Requirenents Subni ssion. The DOD assigned MAC the responsibility
for operating a worldwi de passenger reservation systemfor international air
travel of DOD-sponsored travel. In carrying out this responsibility, MAC re-
quires the services to identify long-range (fiscal year) and short-range
(monthly) airlift requirenents for use in planning airlift capability.

2. Marine Corps Subnission. The Conmandant of the Marine Corps (Code LFT-2)
collects and revi ews Marine corps-sponsored passenger airlift requirements
submitted by the activities identified in paragraph 1302, follow ng, and, in
accordance with MCO 4630.6, provides a consolidated submi ssion to MAC

1301. REQUI REMENTS SUBM SSI ON
1. NMonthly MAC Channel Requirenents (Report Synbol MC-4630-10)

a. Due Date. The reporting activities identified in paragraph 1302,
followi ng, shall submit a nonthly forecast of transportation requirenments for
their areas of responsibility for the nmovenent of personnel by MAC channel s.

The forecast will be forwarded to the Commandant of the Marine Corps (Code LFT-2)
via airmail or message to reach Headquarters Marine Corps not later than the
10th day of the fourth nonth preceding the nonth of operation (120 days prior



to the nonth of operation). For exanple, the report for the nonth of
Septenber is due by 10 May.

b. Report by Channel/Code. Requirenents for the nonth of operation will be
reported by channel, using three-letter airport codes (e.g., LAX-DNA (Los
Angel es International Airport/Kadena Air Base)) as shown in the MAC sequence
listing for channel traffic. The fornat for the nmonthly report is shown in
figure 1-19. The report nay al so be submitted by nessage.

c. Changes to Forecast. After the subm ssion of the nonthly forecast,
changes that occur will be reported to the Commandant of the Marine Corps
(Code LFT-2) by nessage under the sane procedure as stated herein, but not
earlier than 60 days prior to the operating nonth. The subject of the nessage

will be identified as "MAC Passenger Requirenent Change for (nonth)," will cite
the increase or decrease by channel and category of passenger, and will identify
the new total for the channel. |If an increase requires a performance tine, the

desired date(s) of operation should be indicated.

d. When Report of Changes Not Required. Do not subnit passenger changes
of less than 25 persons unless the month’s requirenment for the channel is |ess
than 200 passengers. Also, do not submit passenger changes of |ess than
5 persons.

e. Forecast During National Emergency. The foregoing procedures for
subm ssion of nonthly forecast of MAC channel requirements for transportation
of Marine Corps passengers will apply during peacetine operations. However,
during a national emergency, nmonthly requirenents will be submitted in sufficient
time to reach Headquarters Marine Corps not later than 65 days prior to the
operati ng nonth.
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2. Annual (Fiscal Year) MAC Channel Requirenents (Report Synbol MC 4630-09)

a. Due Date. The reporting activities listed in paragraph 1302,

following, will submt to the Conmandant of the Marine Corps (Code LFT-2) an
annual forecast of the MAC channel requirenments for Marine corps-sponsored
passenger transportation. The annual forecast will be forwarded by airnail

or nessage to reach Headquarters Marine Corps not later than 15 Cctober of each
year, unless otherw se directed by Headquarters Marine Corps, and will cover an
update of the requirenments for the succeedi ng year and a forecast of require-
nments for the second succeedi ng year; e.g., on 15 Cctober 1980, update fisca
year 1982 requirements and forecast fiscal year 1983 requirenments. The 8-nonth
update is no longer required. The format for submitting the annual report is
shown in figure 1-20. Messages may al so be used for subnmitting the forecast.

b. Procedure. The 12-nmonth (fiscal year) requirenent total for a channe
will be obtained estimating the passenger transportation requirements for the
average month for each quarter of the year, adding the four averages, and
mul ti plying by three.

c. Forecast During national Enmergency. The foregoi ng procedures for
subm ssion of the annual fiscal year forecast for MAC channel requirenments for
the movenent of passengers will apply during national energencies as well as
during peacetinme operations.

1302. REPORTI NG ACTI VI TI ES AND AREAS OF RESPONSI BI LI TY

1. Commandi ng General, Fleet Marine Force, Pacific. The CG FM-Pac, shal
submt MAC channel requirements for the follow ng areas:

a. From Pacific overseas areas to CONUS
b. Wthin and between Pacific overseas areas.

2. Marine Corps Myvenment Coordination Center. The Marine Corps Myvenent
Coordi nation Center (MCMCC) shall submit MAC channel requirenents from

a. CONUS to all overseas areas.
b. Transatlantic and Transcari bbean areas to CONUS
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CHAPTER 2
TRANSPORTATI ON OF PERSONAL PROPERTY
PART A: GENERAL | NFORVATI ON

2000. PURPOSE AND SCOPE. This chapter contains regulations, instructions, and
gui dance whi ch supplement and are to be used in conjunction with the JFTR
volume 1. The provisions of this chapter are applicable only in those
situations which involve Marine Corps personnel or their designated agents.
VWhen personal property transportation arrangenents are nmade for nmenbers of the
ot her uni forned service components, strict conpliance with the follow ng
applicable directives is nandatory:

1. Departnent of Arny personnel. AR 55-71, Transportation of Personal
Property and Rel ated Servi ces.

2. Departnment of Navy personnel. (Less Marine corps). NavSup Pub. 490,
Transportation of personal Property.



3. Departnent of Air Force Personnel. Air Force Regulation 75-25, Mvenent
and storage of personal Property.

2001. AUTHORI TY OF THE COMVANDANT COF THE MARI NE CORPS

>1. The Secretary of the Navy has designated the Conmandant of the Marine
Corps to act in matters related to the transportati on and storage of personal
property for Marine corps personnel which, under the JFTR, require

aut hori zati on/ approval of the secretary of the service concerned. Except for
those situations identified in the foll owi ng, requests of this nature shall
be subnmitted to the Cormandant of the Marine Corps (Code LFT-4),
Headquarters, U S. Marine Corps, Washington, D.C. 20380-0001, stating the
reason/justification for the request:

Si tuation Subnit To
(JFTR par agr aph Conmmandant of the

Ref erral s) Mari ne Cor ps
U5350- D Code MM
U5350- E Code MM
U5370- A Code MM
U5370- B2 Code MM
U5370- D5 Code MM
U5370- E3 Code MM
U5370- E4 Code MM
U5372- B3 Code MH
U5372- C2b Code MH
U5545-C Code MH
U5545- A3 Code MH
U5410-B Code MH
U5455- E3b Code MH
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2. Paragraph 2021, follow ng, prescribes those conditions whereby the authority
for air shipment of personal property is required by the Commandant of the

Mari ne Corps (Code LFT-4) and in what manner requests of this nature nust be
submitted.



3. Requests for nontenporary storage as an alternative to shipnment shall be
submitted to the Commandant of the Marine Corps (Code LFT-4) in the manner
prescribed i n paragraph 2024, follow ng.

2002. AUTHORITY OF THE TRAFFI C MANAGEMENT OFFI CER OF EACH ACTI VI TY PROVI DI NG
PERSONAL PROPERTY SHI PPI NG SERVI CES. The TMO has the authority to grant
aut horization or approval in the follow ng situations:

>1. The shipnment of househol d goods and unacconpani ed baggage by air. The JFTR,
par agr aphs U5320- A and U5320-B, and paragraph 2021 of this Manual apply.

>2. Conversion of househol d goods fromtenporary storage to nontenporary
storage. The JFTR, paragraph Us375-D, applies.

>3. Conversion of househol d goods from nontenporary storage to tenporary storage
for shipnent. The JFTR, paragraph U5380-D, applies.

>4. Tenporary storage in connection with a shiprment from nontenporary storage
the hone selected by the nmenmber under the conditions specified in the JFTR
par agr aph U5365- C4.

>5.  Forwardi ng househol d goods to the proper destination, at Governnent expense,
when such househol d goods have been inproperly shipped or otherw se unavoi dably
separated fromthe nember through no fault of the menber. The JFTR, paragraphs
U4625- C and U5330-D apply.

2003. PERSONAL PROPERTY TRAFFI C MANAGEMENT PROCEDURES. Traffic nanagenent
procedures for the nmovenent and storage of househol d goods, unacconpanied
baggage, nobile hone, and privatel y-owned vehicles are as prescribed for in
DoD 4500. 34-R (Personal Property Traffic Managenent Regul ation).

2004. CLARI FI CATI ON OF ENTI TLEMENT. Questions concerning entitlenent nmay
be submitted in witing or by tel ephone to the Commandant of the Marine Corps
(Code LFT-4), Headquarters, U.S. Mrine Corps, Washington, D.C. 20360-0001
(commerci al tel ephone nunber 202-694-8376/ 202- 694-1067; AUTOVON 224- 8376/
224-1067).

2005. DEFI NI TI ONS
1. Personal Property. Personal property, as used in this Mnual, includes
househol d goods, privately-owned notor vehicles, and housetrail ers/nobile

hones.

2. Unacconpani ed Baggage. Unacconpani ed baggage will include only itens in
the follow ng categories:

a. Cothing.

b. Linens, dishes, cooking utensils, and other |ight housekeeping
itens.

c. Cribs, playpens, baby carriages, and articles necessary for the
i medi ate care ard confort of the infant dependent.
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d. Small radios, portable televisions, portable sew ng nachi nes,
portabl e phonographs, snall tape recorders, and like itens.

e. Oher articles essential to the health and confort of the nenmber and
dependent s t hereof.

f. Professional books, papers, and equi pnent urgently needed in the
performance of official duties.

3. Articles of Extraordinary value Including Easily Pilferable Articles of
Substantial value (Hi-value). Hi-value articles are those having a considerabl e
worth at the time of |oss or damage (substantiate with docunmentary evidence) far
beyond the val ue of simlar household goods. Articles within the definition

of hi-value are those which (in the nenber’s opinion) neet the criteria stated
herein and the nenber is prepared to produce evidence of ownership and val ue
should it becone necessary to file a claimagainst the U S. Governnent for |oss
and damage. See paragraph 2022, follow ng, for instructions concerning the

shi pnent and storage of hi-value articles.

4. Date Househol d Goods are Acquired. The term "acquired" as used on the reverse
of the DD Form 1299 is the date "title" to the property passes to the nenber.
Titl e passes when physical delivery of the household goods is acconplished

unl ess there is explicit agreenment to the contrary specifying some other date.

In cases where the nenber orders or contracts for the purchase of househol d

goods to be manufactured, and in the absence of other explicit agreenent or

concl usi ve evidence, such articles will be considered as acquired for entitle-
ment purposes when manufacture has been conpleted and the articles are physically
avail abl e for shipment (52 conptroller General 765).

>5. Househol d Goods. The term househol d goods is defined in appendix A part 1, of
the JFTR. Househol d goods may include ultra-light vehicles (hang gliders), both
power ed and unpowered. To be considered an ultra-light vehicle, a hang glider nust
wei gh | ess than 155 pounds; while a powered vehicle must weigh | ess than 500
pounds, be linmted to 5 U. S gallons of fuel, and nust have a maxi num speed of

not nmore than 55 knots. Both powered and unpowered ultra-light vehicles are
limted to a single occupant. Vehicles exceeding these linmtations nay not be

shi pped as househol d goods since they are considered aircraft (airplanes) for

pur poses of airworthiness, certification and registration, and their operators
are subject to the same certification requirenments as are aircraft (airplane)

oper ators.
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PART B: ENTI TLEMENTS

2010. SHI PMENTS UNDER TEMPCORARY DUTY ORDERS



>1. Ceneral Information. The entitlenent to transportation of househol d goods
under TDY and TAD orders is prescribed in the JFTR, chapter 4, part G Wthin the
Mari ne Corps, TDY neans duty at one or nore |ocations, other than the permanent
station, at which the Marine perforns TDY under orders which provide for further
assi gnment, or pending further assignnent, to a new permanent station. TAD, which
is a formof TDY peculiar to the Departnent of the Navy, involves one journey away
fromthe nmenber’s duty station in the performance of prescribed duties at one or
nore places and direct return to the starting point upon conpletion of such duties.
Personnel on TAD remmin assigned to the station from which they proceeded on TAD.

>2. TAD. For personnel under orders contenplating return to the current

per manent station upon conpletion of TAD, the shipnent of household goods to
and fromthe TAD station(s) is subject to the conditions specified in the
JFTR, paragraphs U4600, U4605, and U4610. That is:

a. The menber nust furnish a witten statement that the househol d goods
are for that menber’s own personal use, confort, and well being while performn ng
t he TAD.

b. The shipment nmust be authorized or approved by the nember’s conmandi ng
of ficer.

c. The shipnent may not exceed the tenporary change of station weight
al  owance specified in the JFTR, paragraphs U4610- A and U5310-B

>2011. SHI PMENTS UNDER PERVANENT CHANGE OF STATI ON ORDERS

1. Ceneral Information. The JFTR, paragraphs U5300 t hrough U5365, contains the
basic entitlenent for the transportation of household goods incident to PCS

Each shiprment effected will be supported by a PCSO or other witten instrunent
whi ch aut horizes the shipment in accordance with the JFTR  Exanples of witten
instruments of authority which may be used in lieu of PCSO s for the purpose

of shi ppi ng househol d goods are as foll ows:

a. Dependent Travel Certificate/ Separation without Orders. This certificate
is for use by Marines being separated fromthe service wi thout orders and who
request shiprment of their household goods under the authority of the JFTR,
par agraph U5360. Certificates of this nature will be in the format shown in
MCO P1900. 16C, figure 7-1

b. Oficial Notification of Pending Orders. A notification or certificate
of intent to issue orders is for use by Marines requesting
shi pnent of their household goods prior to receipt of PCSOs. The JFTR
par agraph U5330-G applies.

c. Report of Casualty (DD Form 1300). This form my be used by the
dependent, next of kin, or legal heir to support a request for shipment of
househol d goods under the conditions specified in the JFTR paragraph U5372- A

2. Odered to and From Duty outside the United States (JFTR, paragraphs
U5315 and U5350)

a. Administrative Wight Restriction (AWR). The AWR is defined as the
househol d goods weight limtation (2,000 pounds or 25 percent of PCS wei ght



al  owance) inposed by the JFTR, paragraph U5315. ki nawa, Japan, has been
desi gnated by the Marine Corps as a place where fam |y housing is furnished
wi th Gover nnent - owned furni shings and where the AWR i s appli cabl e.
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(1) The AWR will be determined in advance by the Comandi ng Gener al
Mari ne Corps Base, Canp Butler, Ckinawa, Japan, and will be shown in the househol d
goods paragraph of the nenber’s area clearance instructions. Fromthe data
furni shed by each nmenber in accordance with MCO P1000. 6E, figure 4-16 (request
for area clearance), the AWAR will be conputed on the basis of 2,000 pounds or
25 percent of the maxi mum PCS wei ght al |l owance, whichever is greater, plus the
wei ght of those itens of Government-owned furnishings listed in the area
cl earance instructions as nonavail abl e.

(2) The AWR does not include the weight of unacconpani ed baggage or
pr of essi onal books, papers, and equi pnent (PBPSE) shipped to or from i nawa,
Japan, by the nenber.

(3) The menmber will be responsible for ensuring that:

(a) A copy of the area clearance instructions is furnished to
the origin TMO

(b) An estimated weight of any PBP&E is entered in block 7a(2)
of the DD Form 1299 (Application for Shipnent of personal Property).

(c) Al PBP&E itenms are packed and wei ghed separately, and are
identified as PBP&E on the househol d goods descriptive inventory prepared by
the carrier.

(d) The weight of the PBP&E is shown on the face of the persona
property governnent bill of lading (PPGBL), or other applicable shipping
docunent. |If the weight is not shown, the menber will be advised to contact the
TMO as soon as possible so that a correction notice may be issued.

(4) The origin TMOW Il ensure that the MAR as shown in the menber’s area
cl earance instructions, is entered in the remarks section (bl ock 25) of the PPGBL
or on the face of any other applicable transportati on docunent used which will be

provided to the origin carrier/contractor for submi ssion to the Comrandi ng Genera
(code 470), Marine Corps Logistics Base, Al bany, Georgia 31704-5001, for paynent.
For exanple, "HHG Adm nistrative Wight Restriction - 2,750 pounds net weight."

(5) Upon conpl etion of the acconpani ed by dependents tour, the AWR from
23 ki nawa, Japan, will, as a mninmm be the sane wei ght the nenber was authorized
to ship to Ckinawa, Japan. The nmanner in which the weight will be entered on the
transportation docunents will be the game as shown in paragraph 2011. 2a(4)
pr ecedi ng.

b. Acconpani ed Baggage. At the time of interview, nenmbers will be instructed
to utilize their acconpani ed baggage all owance to transport itens which they wll



require i mediately upon their arrival at destination, such as uniforns.
acconpani ed baggage al |l owances, see chapter 1, part | of this Mnual

Duty in the Western Pacific (WstPac) and Marri ed Personne
O hers Tour.

C. For

Mari nes Assigned to a 12-Month unacconpani ed Overseas Tour of

Shi pnent of househol d goods to and fromthe overseas duty

station is limted as foll ows:

E-4's (with 2 years’

For

Who El ect an Al

G ade

service or |ess) and

nmenbers serving in a | ower grade

E-4's (with over 2 years’

service) and

menbers serving in a higher grade

NOTES:

Al | owmance to Overseas Station

500 pounds net wei ght (see notes
1 and 3)

10 percent of the nenber’s
PCS wei ght all owance (see notes 2

and 3)
MARI NE CORPS TRANSPORTATI ON MANUAL 2011
1. Upon compl etion of the unacconpani ed overseas tour
an E-4 (with 2 years’ service or less) and a nenber
serving in a |l ower grade may ship househol d goods from
the overseas duty station subject to the tour |engths
and anounts shown bel ow.
Tour Length Al'l owance From Overseas Station
12 mont hs 1, 000 pounds
18 nmonths or nore 1, 500 pounds
2. Upon conpl etion of the unacconpani ed overseas tour

an E-4 (with over 2 years service) and a nenber
serving in a higher grade may ship househol d goods
fromthe overseas duty station subject to the

cat eg

ory, tour

I engt h, and

amount s shown bel ow

Cat egory A--Menber acquiring dependents who serves:

Tour Length Al'l owance From Overseas station
12 mont hs 10 percent of JFTR PCS wei ght all owance
al | owance plus 500 pounds
18 mont hs 25 percent of JFTR PCS wei ght all owance
24 nont hs 50 percent of JFTR PCS wei ght all owance
30 nont hs 75 percent of JFTR PCS wei ght all owance
36 nont hs Ful | JTR PCS wei ght all owance



Cat egory B--Menber of joint household who serves:

Tour Length Al'l owance From Overseas Station

12 nont hs 10 percent of conbi ned JFTR PCS wei ght
al | owance plus 1,000 pounds

18 nont hs 25 percent of conbi ned JFTR PCS wei ght
al | owance

24 nont hs 50 percent of conbi ned JFTR PCS wei ght
al | owance

30 nont hs 75 percent of conmbi ned JFTR PCS wei ght
al | owance

36 nont hs Conmbi ned JFTR PCS wei ght al | owance

Category C--others (including menber with individually- sponsored
dependent) who serves:

Tour Length Al'l owance From Overseas Station
12 mont hs 10 percent of JFTR PCS wei ght all owance
pl us 500 pounds
18 mont hs 25 percent of JFTR PCS wei ght all owance
24 nont hs 50 percent of JFTR PCS wei ght all owance
30 nont hs 75 percent of JFTR PCS wei ght
al | owance
36 nonth Ful I JFTR PCS wei ght all owance
2-9
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3. Upon conpletion of the overseas tour, the authorized
al l owance fromthe overseas station will be shown
on the face of the PPGBL or on the face of any
ot her applicable transportati on docunent used which
will be provided to the origin carrier for subm ssion
to the Conmandi ng General (Code 470), Marine Corps
Logi stics Base, Albany, Georgia 31704-5001. For
exanpl e, "Auth HHG Al |l owance - 750 pounds Net
weight." It is inmportant that all nenbers be
rem nded that the conmbi ned wei ght of all househol d
goods shi pped and/ or stored under the PCSO
returning themto CONUS may not exceed the tota
shown in the JFTR table of weight allowances.



3. Local Moves of Personal Property. Local novenents of househol d goods under
the authority of the JFTR, paragraphs U5345-D and U5355-D, nust be supported by a
witten statenent fromthe menber’s new commandi ng of ficer certifying that the

| ocal nove is necessary as a direct result of the PCS or reassignnent order,

whi chever is applicable.

>2012. SEPARATI ON FROM THE SERVI CE OR RELI EF FROM ACTI VE DUTY

1. Ceneral Information. The JFTR, paragraph U5360, provides the basic entitlenent
for shipnent of household goods for nenbers who are separated fromthe service or
who are relieved fromactive duty. Shipnment of household goods, wthin prescribed
wei ght al | owances, may be nade between any point, subject to the follow ng
[imtations in cost as applicable:

From To
The nmenbers | ast or any previous The menber’s honme of record or the
per manent duty station. pl ace from whi ch the nenber was
ordered to active duty, whichever
A designated place to which the poi nts the nmenber elects for the
menber’ s househol d good were pur pose of receiving travel allowance.

transported at Governnent expense
A place of authorized storage.

NOTE:  Shipment fromthe home of record or place of
entry of any househol d goods not brought into the
service for use in the nmenber’s household at any
time during the individual’s current tour of active
duty is not authorized.

2. Time Limt. Entitlement to shipnent will termi nate on the 181st day foll ow ng
separation fromthe service or relief fromactive duty unless a witten application
for shipnent has been turned in to a TMO prior to the expiration of the 180th day.
VWhen an application for shipnment has been turned in within 130 days, househol d
goods must then be turned over to a TMO, or a carrier, for shipnment, as soon as
possi bl e after such application has been submitted. The term "as soon as possible"
is intended to represent the tine necessary for the TMOto exercise normal traffic
management responsibilities, process docunentation, and obtain the required
services. In cases where turning over household goods as soon as possible wll

i npose a hardship on a separated nenber, a request for additional time my be
submitted to the Conmmandant of the Marine Corps (Code LFT-4), Washington, DC
20380-0001. Such requests will include, as a mnimm the foll ow ng:

a. Copy of applicable discharge/separation order. 1In the absence of orders
(enlisted personnel), a copy of the Certificate in Lieu of Orders, NAVMC 11062.

b. Copy of DD Form 1299.
2-10
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c. Reason(s) why the househol d goods cannot be turned over for shipnent.

d. The anticipated date on which the household goods will be rel eased for
shi pment .

3. Odered From Overseas to CONUS to Await Separation (JFTR, Paragraphs

U5345-H2 and U5360). The shipnent of househol d goods from overseas to a | ocation
in CONUS other than the place the nenber is ordered to report is authorized

provi ded:

a. The orders returning the nmenber to CONUS to await separation identify
the nmenber’s honme of record and the place fromwhich ordered to active duty,
as required by MCO P1000. 6E, paragraph 4400.2m

b. The nenber agrees to pay any excess cost in advance of shipnent.
Transportation costs payable by the Governnment may not exceed what it would have
cost the Governnent to ship the household goods from overseas duty station to
the CONUS separation processing station and reshipnent to the place el ected by
the menber for travel allowances. Members will be advised that any advance
coll ection of excess costs is only an estimate and is subject to the audit and
final determination by the Commandi ng General (Code 470), Marine Corps Logistics
Base, Al bany, Georgia 31704-5001

>2013. RETI REMENT, PLACEMENT ON THE TEMPORARY DI SABI LI TY RETI RED LI ST,
DI SCHARGE W TH SEVERANCE OR SEPARATI ON PAY, OR | NVOLUNTARY RELEASE TO
| NACTI VE DUTY W TH READJUSTMENT OR SEPARATI ON PAY

1. Ceneral Information

a. The JFTR, paragraph U5365, provides the basic entitlenent for shipnent
and/ or nontenporary storage of househol d goods for nenbers:

(1) Retired for physical disability or placed on the Tenporary Disability
Retired List (without regard to |l ength of service).

(2) Retired with pay for any other reason (including transfer to the Fleet
Mari ne Corps Reserve) imrediately following at | east 6 years of continuous active
duty with no single break therein of nore than 90 days.

(3) Discharged with severance or separation pay inmediately foll owi ng at
| east 9 years of continuous active duty with no single break therein of nmore than
90 days.

(4) Involuntarily released to inactive duty with readjustnent or
separation pay i mediately following at | east 6 years of continuous active duty

with no single break therein of nore than 90 days.

b. Shi pnment of househol d goods within prescribed weight allowances may be
shi pped between any points subject to the following linitations as applicable:

From To

The nenbers | ast or any previous The hone sel ected by the nenber for
per manent duty station. t he purpose of receiving trave



al | owances. (For specific entitlenents
A designated place to which the and limtations, see the JFTR, paragraph
menber’ s househol d goods were U5130- Al.
transported at Governnent expense.

A place of authorized storage.

Any conbi nation of the above.

2013 MARI NE CORPS TRANSPCORTATI ON MANUAL

2. Shipment to a Foreign Country. Eligibility of personal property of retired
personnel for entry into foreign countries (home of selection) free of inport
duties and taxes is dependent upon the I aws of the foreign country concerned. The
GBL is a transportation docunent only; therefore, inport duties or taxes assessed
by foreign governments are not included in the charges for air, ocean, or |and
transportation provided at the expense of the U S. Government. Menbers
contenpl ati ng shi pment of their personal property will be advised to contact the
U.S. Consul ate or Enmbassy located in the foreign country concerned for information
on customs requirenments, allowable and restricted itenms, docunentation required by
customs authorities, and other assistance as nmay be required.

3. Time Limit/Supporting Docurments. The tine limts for shipnent and

nont enporary storage of househol d goods are specifically prescribed for in

the JFTR, paragraph U5365, subparagraphs A, C, D, E, and F. Wen househol d goods are
turned over for shipment to a hone of selection within 1 year follow ng

retirement, the only document necessary to support the shipping application

(DD Form 1299) is the menber’s retirenment/di scharge/rel ease orders. Required
docunentation in other cases is dependent on the type of situation as foll ows:

a. JFTR U5365-D1. Entitlenment for shipnment and nontenporary storage of house-
hol d goods accrues until 1 year after the date of discharge fromthe hospital or
term nation of medical treatnment. (Authorized by the JFTR') Supporting docunent a-
tion required includes a retirenment/di scharge/rel ease order and a signed statenent
fromthe attendi ng physician containing the follow ng data:

(1) Menmber was undergoi ng hospitalization or nmedical treatnment on the | ast
day of active duty, or during the 1l-year period subsequent to term nation of
active duty.

(2) Hospitalization or treatnent was continuous. Statement will cite
i ncl usi ve dates.

(3) A brief description of the nenber’s ill ness.

(4) Date or projected date of nenber’s discharge from hospital or rel ease
from nedi cal treatmnent

(5) Travel before a specified date would be detrinental to the menber’s
heal th and wel fare.



(6) Medical treatnent required was of a specialized nature and was not
readily available in the area of the hone of selection

Shi pnent and nontenporary storage after the 1l-year follow ng hospitalization/

treatnment will require authorization or approval fromthe Commandant of the Marine
Corps (code LF). 1In addition to the docunents cited in this subparagraph, the
menber will be required to justify the need for nore tine.

b. JFTR U5365-D2. Entitlement to ship household goods accrues until 1 year
after date of term nation of active duty, plus a period equal to the period of the
nenber’s hospitalization or treatment. (Authorized by the JFTR') Supporting
docunentation required is the sane as that shown in subparagraph 2013. 3a,
preceding. Entitlenent to nontenporary storage accrues until 1 year after date of
term nation of active duty plus a period equal to the period of hospitalization or
treatment accruing within that year. (Authorized by the JFTR') A longer tine
l[imt for shipment of household goods nmay be authorized by the Conmmandant of the
Mari ne Corps (Code LF); however, further extension of the tine Iimt for nontenporary
storage may not be authori zed.

c. JFTR U5365-E. Entitlenment to ship househol d goods accrues until 1 year
after conpletion of education/training or 2 years after term nation of active
duty, whichever is earlier. (Requires authorization or approval by the Comrandant
of the Marine Corps (Code LF)). Supporting documentation required includes a

2-12
Ch 6

MARI NE CORPS TRANSPORTATI ON MANUAL 2014

retirement/di scharge/rel ease order, Commandant of the Marine Corps letter extension
authority, and a signed statement fromthe registrar of the educational or training
institution containing the follow ng infornmation

(1) Compl ete designation of the education or training institution.
(2) Nature of education or training.

(3) Commencenent date of education/training and contenpl ated date of
conpl eti on.

A longer tine limt for shiprment of household goods, not to exceed 1 year after
conpl eti on of education/training, may be authorized by the Commandant of the Marine
Corps (Code LF) subject to a menber’s request justifying the additional tinme.

Nont enporary storage is linted to a period of 1 year following the date of termi -
nati on of active duty, and a further extension of the time linmt for nontenporary
storage may not be authori zed.

d. JFTR U5365-F. O her deserving cases. (Requires authorization or approva
by the Commandant of the Marine Corps (Code LF).) Exanples of other deserving cases
include, but are not limted to:

(1) Death or serious illness in the imediate famly near the time of the
pl anned nove.



(2) Aretired nenber’s spouse i s undergoi ng nedical treatnent (not
considered a ternminal illness). For personal reasons, the nenber and spouse el ect
to continue treatnent with the original doctor to enhance a speedy recovery.

(3) Construction of a retirenent hone del ayed by | abor strikes.

(4) Delay in selling a hone because of inflationary market
condi tions.

Supporting docunentation required includes a retirenent/discharge/rel ease order,
Conmandant of the Marine Corps letter extension authority, and a witten statenent
by the nenber briefly describing the circunstances causing the delay in noving to
a selected home. The witten statenent will be supported, where applicable, by a
certificate froma doctor, realtor, or other person famliar with the nenber’s
situation. Nontenporary storage, at CGovernnent expense, under these conditions is
limted to a period not to exceed 1 year fromterm nation of active duty, and an
ext ensi on of the nontenporary storage entitlenment nmay not be authorized or
approved.

>2014. TRANSPORTATI ON OF HOUSEHOLD GOCDS PRI OR TO | SSUANCE OF ORDERS.  Shi pnment of
househol d goods prior to the issuance of orders is authorized provided that all of
the conditions specified in the JFTR paragraph U5330-G are net. Insofar as Marine
Corps menmbers are concerned, the statement referred to in the JFTR paragraph
U5330-G item 1, will not be issued without the authority of the Commandant of the
Mari ne Corps (Code MV).

>2015. DRAYAGE AND STORAGE | NCI DENT TO OCCUPANCY OF GOVERNMENT OR GOVERNMENT-
CONTROLLED QUARTERS

1. Ceneral Information. Wen nenbers are assigned to Governnent quarters, within
or outside CONUS, the handling necessary to nove their household goods from of f -

tation housing to the assigned quarters is authorized at Governnent expense.

Nont enporary storage of the household goods which cannot be accomopdated in the
assigned quarters is also authorized. The JFTR, paragraphs U5380 and U5355-C,
applies.
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2. Menbers Required to Vacate Government Quarters in CONUS. Menbers required to
vacate CGovernnent quarters in CONUS because their dependents no | onger reside with
them due to separation, divorce, or dependents returning home to care for an
ailing parent, will be authorized drayage and/or storage of their househol d goods
at CGovernnment expense. This authorization also applies to nmenbers whose assi gnnent
to Government quarters is termnated at the direction of the activity commander for
just cause. 1In the case of separation or divorce, the entitlenent to drayage or
storage applies only to those itens for which the nmenber retains ownershinp.

(See al so MCO P11000. 15A, paragraph 1503.)

3. Menbers Required to Vacate Governnment Quarters Overseas. Menbers required
to vacate CGovernnent quarters at an overseas activity for the reasons cited in
par agr aph 2015. 2, preceding, will be authorized drayage and/ or storage of their



househol d goods at Government expense. Any shipnent required to nove the
househol d goods to an authorized nontenporary storage facility is al so proper.

4. Voluntary Ternination of Governnent Quarters. Wen a nenber requests
term nation of quarters for personal reasons, such as a desire to occupy a
civilian residence in the vicinity of the duty station, the necessary drayage/
storage of the househol d goods under such conditions will be at the nmenber’s
expense.

5. Funding. Responsibility for funding and procedures for paynent are
prescri bed paragraphs 2025 and 2026, foll ow ng.
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PART C. SPECI AL | NSTRUCTI ONS
> 2020. AGENTS ACTING I N BEHALF OF MEMBERS

1. Ceneral Information. An agent acting for nmenber with regard to the shipnent

of househol d goods will be required to furnish, in addition to copies of the
menber’s orders, a current power of attorney or other witten authority signed

by the nmenber, stating that such agent has permission to act in the nenber’s behal f
concerning these matters.

2. Certificate in Lieu of Signature. Wen the signature of the nenber or

desi gnat ed agent thereof is not available, block 21 of the DD Form 1299 may be
conpl eted by either the menber’s commandi ng of ficer or the responsible TMO under
conditions deemed appropriate. An exanple of an appropriate condition would

i nvol ve the return of household goods to their proper destination under the
authority of the JFTR, paragraphs U4625-C and U5330- D

> 2021. SHI PMENT OF PERSONAL PROPERTY BY AIR

1. Ceneral Information. The ultinmate responsibility for authorizing shipnents
of personal property by air rests with the TMO responsi ble for determ ning the
requi rements of the menber and establishing the required delivery date. Air

cl earance from Headquarters Marine Corps is not required.

2. Hardlift Areas. The termhardlift area will be shown on all applicable
transportation docunents when personal property is shipped to those areas
identified in the Personal Property Consignment Guide, Volunme |l (Overseas), as

| acki ng adequate surface transportation

3. Justification Records. TMO s will maintain a record justifying the use
of comrercial air in the follow ng instances:

a. JFTR,  Paragraph U5335. Wen househol d goods are shi pped by comercia
air in preference to other nodes which would produce a | ower overall cost to
the Government, on the basis that such other npdes cannot provide the required
service satisfactorily.



b. JFTR, Paragraph U5320-B. Wen shi pnents of unacconpani ed baggage exceedi ng
1, 000 pounds net wei ght are shipped via conmercial air.

4. Shiprments Via MAC Air. For personal property shipnments nade via MAC air
this paragraph will be referred to when requesting clearance through the
appropriate air clearance authority and will be cited on all applicable
transportation docunents.

> 2022. SHI PMENT/ STORAGE OF HI - VALUE ARTI CLES

1. Counseling. Menbers should be urged to hand-carry or nake other provisions
for small and easily pilferable itens, such as hi-value jewelry, negotiable
instruments, and coin collections. Menbers will be advised as to the linits of
liability on the part of the carrier/storage contractor/ Government in the event
of loss or damage and of their option to obtain supplenental protection and

i nsurance. Information of this nature may be found in the follow ng

publicati ons:

a. DoD 4500. 34-R, paragraph 7A28e and appendi x H
b. JAG Manual, chapter XXl
c. NAVMC 2668. It’s Your Move.

d. NAVMC 2760. It’s Your Claim

2022 MARI NE CORPS TRANSPORTATI ON MANUAL

2. Proof of Oamnership. At the time of application for shipnent/storage of
personal property, the nenber shall prepare an inventory of househol d goods to

be shi pped/stored having a value of $200 or nore. The inventory shall be
descriptive and in detail and shall list those itenms of personal property of

$200 or more which will not otherw se appear on the carrier’s/storage

contractor’s prepared inventory. For exanple, an antique chair valued at $350
woul d not be packed in a carton but would nornally be separately listed on the
carrier’'s/storage contractor’s prepared inventory; but a $250 novi e canera woul d
normal |y be packed in a carton with other itens vice being listed separately on
the carrier’s/storage contractor’s prepared inventory. (NOTE: Firearnmns,

regardl ess of their value, will be listed by the nenber on the hi-val ue

inventory.) The inventory prepared by the nenber shall be countersigned by an
appropriate individual at the office where the application (DD Form 1299) for

shi pnent/storage is made. The original of the inventory shall be retained by

the menber and submitted as part of any clai magainst the Governnent in the

event of |loss or damage to any itemlisted thereon. A copy of the inventory

shall be retained by the office where the application for shipnment/storage

(DD Form 1299) is made. Nothing contained in this paragraph shall relieve the
claimant from al so supplying evidence to support the value of the loss. Failure to
prepare the inventory described herein may be considered grounds for disallow ng
conpensation for a clained item Nonetheless, if a nenber fails to prepare and
submit a hi-value inventory, for whatever reason, or inadvertently omts an item or
items fromthe inventory, the nmenber may still be conpensated for the | oss or damage
to itens which should have been listed if the claimis acconpani ed by other proof



of ownership. Such proof may be in the form of purchase receipts, cancel ed checks,
phot ographs, or statenents of disinterested persons who observed such itens in the
menber’ s hone.

3. Shipnent. Hi-value itens may be included with household goods shipnments or,
in these cases when the nmenber requests additional valuation, may be prepared
for separate shipnment. However, regardl ess of the nethod(s) of transportation
used, it is necessary for the nenber to prepare a hi-value inventory in the
manner prescribed in paragraph 2022.2, preceding. |f the nenber does not
request additional valuation for his/her shipnment, the hi-value articles wll
be included with the househol d goods; and only one DD Form 1299 and GBL is
required. |f additional valuation is requested, the nmenber nay find the cost
of such service lower if the hi-value articles are shipped separately, in
whi ch case two DD Form 1299's and two GBL's are required. Under these
ci rcumst ances, the costs for shipping the personal property in nore than

one lot will be borne by the Government. The costs for the additional valuation
will be at the menmber’s expense. Shipnment of hi-value itens, when made
separately, will be made direct fromand to the owner or designated agent or

as indicated in the Personal Property Consignnment |Instruction Guide for the
particul ar destination installation.

4. Nontenporary Storage. Wien hi-value articles are included with the
househol d goods nontenporary storage |ot, the menber may antici pate shipping
the hi-value articles separately fromthe other personal property at a later
dat e and upon receipt of new PCSOs. To facilitate a separate shipment under
these circunstances, nenbers will be advised of their responsibility to be
able to identify the hi-value articles by inventory nunber

5. Accessorial Services. The services provided for the shipnment or storage
of hi-value articles are limted to those provided under the carriers’ tariffs
or contractual provisions for the shipnent/storage of like itens of

utilitarian nature. Menbers desiring additional or exceptional packing and
crating or exceptional storage services will be advised that the exceptiona
services will be provided subject to their paynent of the excess costs invol ved.
2-16
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>2023. TEMPORARY STORAGE

1. Ceneral Information. The basic authority for tenporary storage in
connection with a shipnent of household goods is as prescribed for in the JFTR
par agr aph U5375.

2. Time Limt. Prior to the expiration of the tenporary storage period(s)
aut hori zed by the JFTR, paragraph U5375-B, if a Marine Corps nenber does not
provi de disposition instructions concerning his household goods or if al
efforts by the TMO to contact the nmenber are unsuccessful, the Governnent
storage account will term nate on midnight of the 90th/180th day, as the case
may be; and the household goods will be converted to the menber’s persona
account .



3. Addi ti onal Tenporary Storage in Connection Wth Tenporary Duty or Depl oynent
in Excess of 90 Days or for an Indefinite Period (JFTR Paragraph U5375-B3). By
letter of authority (LOA) issued by the nmenber’s commandi ng officer or order-issuing
authority, extended tenporary storage may be authorized for a period of

up to 90 days after the nmenber’s return fromtenporary duty or depl oynment.

The commanding officer in this regard is further defined as one who has speci al
court-martial authority; i.e., commanding officers at the battalion/squadron

level. The LOA will contain, as a mininum a reference to the tenporary duty/

depl oyment order and appropriation data. The cost of extended tenporary

storage is chargeable to the appropriati on shown in the pernanent change of station
orders at transferred the nmenber to the new permanent duty station involved. The
LOA will be used together with a DD Form 1299 and a copy of the Governnent bill of

| adi ng, to support the storage agent’s billing for payment. Procedures for paynent
may be found in paragraph 2026.2a, following. The TMO nay sign the DD Form 1299

in the nenber’s absence.

> 2024. NONTEMPCRARY STORACE

1. Ceneral Information. The basic authority for nontenporary storage of
househol d goods is as prescribed for in the JFTR paragraph U5380.

2. Time Limt (JFTR, Paragraphs U4670-C and U5380-L). On 1 April and 1 Cctober

of each year, the TMOw Il review the service orders for househol d goods storage

| ot s which have renmained in commercial nontenporary storage over 3 years. Pro-
cedures for notification of nenbers pending expiration of entitlenent, and conversion
of storage lots to nmenbers expense, are contained in DoD 4500. 34-R, paragraph
2.1.4.n. When necessary, assistance in locating an active duty or retired

Mari ne may be obtained as foll ows:

a. Active Duty Marines. Wite to the Conmandant of the Marine Corps
(Code MVRB), Headquarters Marine Corps, Washington, D.C. 20380-0001, or call the
fol | owi ng nunbers:

Menmber \Whose Last Nanme

AUTOVON No. Conmrer ci al Begins with the Letter
224-1624 202- 694- 1624 A through E
224-1861 202-694- 1861 F through L
224-1610 202- 694- 1610 Mt hrough R
224-1913 202- 694- 1913 S through Z

b. Retired Marines. Wite to the Marine Corps Finance Center (Retired Pay
Branch), Kansas City, M ssouri 64197-0001, or call AUTOVON 465- 7130/ comerci al
816- 926- 7130.
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VWhen it has been determined that entitlenent for nontenporary storage, at



CGover nment expense, for an active duty or retired Marine has expired, the TMO

will notify the nenber; the storage contractor; and the Conmandi ng Genera

(Code 470), Marine Corps Logistics Base, Al bany, Georgia 31704-5001, of the date on
whi ch paynment by the Governnent has terminated. All questions concerning

continued nontenporary storage for heirs, in the case of deceased Marine Corps
menbers, must be addressed to the Commandant of the Marine Corps (Code MPH-80),
Headquarters Mari ne Corps, Washington, D.C. 20310-0001 (AUTOVON 224-1787/comerci a
202-694-1787) .

3. Special Storage. Entitlenent to nontenporary storage under the JFTR,

par agraph U4670-B, is intended for nenbers who nust vacate CGovernnent quarters or
civilian housing incident to tenporary duty or deploynent for a period in excess
of 90 days or for an indefinite period. Except for those individuals who continue
to receive basic allowance for quarters at the "w thout dependent rate" for the
entire period of tenmporary duty or deploynent in excess of 90 days, specia

storage is authorized for nmenbers who:

a. Do not have dependents.

b. Do have dependents but whose dependents do not reside at or near the
menber’ s permanent duty station

c. Are a single parent. For exanple, a single parent with [ egal custody of
a 4-year old child. The nenber is residing with dependent and draw ng basic
al l owance for quarters at the "with dependent rate." The menber
receives a tenporary duty assignnent in excess of 90 days. The menber
arranges to relocate the dependent child with relatives. The nenber is
entitled to special storage of househol d goods.

By LQA issued by the nenber’s commandi ng of ficer or order-issuing authority,
speci al storage may be authorized for a period of up to 90 days after the

menber returns fromtenporary duty or deploynent. The LOA will contain,

as a mninmum a reference to the tenporary duty/depl oynent order and appropriation
data. The cost of special storage is chargeable to Operations and Mi ntenance,
Mari ne Corps appropriation, local funds. The LOA will be used to support the
menber’s request (DD Form 1299) for special storage. Paynent for special storage
will be nade in the manner prescribed in paragraph 2026.2b, foll ow ng.

4. Nontenporary Storage as an Alternative to Shipment (JFTR 05380-C). TMO s may
aut hori ze requests for nontenporary storage in lien of shipnent when the overal
cost for transportation to the authorized destination is nore costly than the
overall cost for nontenporary storage, and shipnent of the PCS weight allowance is
aut hori zed but nontenporary storage is not specifically authorized in the JTR
TMO s will calculate the cost for nontenporary storage, using the average |length

of the tour to which the nenber is being assigned. Copi es of all calculations
made will be included in the nenber’'s file at the origin activity. Requests for
nont enporary storage in lieu of shipnent which appear to be in the best interest of
the CGovernment, but which are not cost advantageous, will be forwarded to the
Conmandant of the Marine Corps (Code LFT-4), Headquarters Marine Corps, Washington,
D. C. 20380-0001, for determ nation

2025. FUNDI NG FOR TRANSPORTATI ON AND HANDLI NG OF PERSONAL PROPERTY FOR
MARI NE CORPS PERSONNEL

1. Appropriation Chargeabl e--Permanent Change of Station Oder |Involved. The



appropriation Mlitary Personnel, Marine Corps (MPMC) is chargeable. Wth rare
exception, such appropriation data will appear in the PCSO or other witten
authority furnished by the nmenber to support the request for shipnent, such

as a dependent travel certificate/separation wthout orders or a statenent/
certificate of intent to issue orders. For shi pnent and/or storage of personal
property of deceased Marines, the DD Form 1300 (Report of Casualty) which is
used by the dependent, next of kin, or legal heir to support their request wll
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not normally show appropriation data. In all such cases, the appropriation data
(MPMC) to be cited will be the sane as that used for Marines upon separation.

VWhen required and in connection with a PCSO, appropriation data (MPMC) may be
extracted fromany of the follow ng directives:

a. DoD 4500.32-R, volune |1, section B.

b. Current Marine Corps bulletin in the 4610 series concerning cargo and
personal property transportation accounting data for the appropriate fiscal
year.

2. Appropriation Chargeabl e--Permanent Change of Station Not Involved

a. Tenporary Duty and Tenporary Additional Duty. Appropriation Operations
and Mai ntenance, Marine Corps (O&WLC) is chargeable. Such appropriation data
wi Il be furnished by the organi zati onal conponent which budgets for and funds
the nmenmber’s TDY or TAD travel.

b. Drayage and Storage Incident to Involuntary Extension of Tour of
Duty Overseas. (The JFTR, paragraphs U5355-D2 and U5380- G2b, refers.) Under these
conditions, the appropriation (MPMC) chargeable will be the sane as that cited in
the PCSO which initially transferred the nmenber overseas.

c. Drayage and Storage Incident to Vacation Local Econony Housing. (The
JFTR, paragraphs U5355-D1 and U5380-Xa, refers.) Wen a nenber is ordered by
conpetent authority to vacate non- Governnment quarters (local econony housing) as a
result of a declaration by medical officials that such quarters no | onger neet
establ i shed health/sanitation standards, the appropriation (O&WLC) chargeable will
be furni shed by the menber’s parent organization.

3. Drayage and Storage |Incident to GCccupancy of Government or Government -
controlled Quarters. (The JFTR, paragraph U5355-C, refers.) Al costs associated
with | ocal noves, including the nontenporary storage of househol d goods, wll

be charged to the operating funds of the organization making the quarters

assi gnment, regardless of the menber’s nilitary service. (This determ nation

was made by the Assistant Secretary of Defense in a nmenorandum dated 16 April
1984.)

NOTE: Detailed instructions regarding funding responsibility for the
costs of transportation and handling of personal property for
Mari ne Corps personnel are contained in the follow ng



directives:
MCO P7300. 8D, paragraph 10010.

NavConpt Manual , paragraphs 022082-5 and 07144.

>2026. PAYMENT OF TRANSPORTATI ON AND ACCESSORI AL CHARGES

1. Personal Property Services Procured under a Government Bill of Lading.
Transportation and accessorial charges perforned under this arrangenent are

paid for by the Commandi ng General (Code 470), Marine Corps Logistics Base,

Al bany, Georgia 31704-5001. Billing instructions are set forth in paragraph 2. H 6
and figure 2-19 of DoD 4500.34-R
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2. Personal Property Services Procured Under Contractual Arrangenent
(Contract, Basic Agreenent, or Purchase Order)

a. PCsC Invol ved

(1) Services Procured in CONUS. Dealers bills covering packing, crating,
unpacki ng, | ocal drayage, and storage will be forwarded to the activity (TMO) which
procured the services. The TMOw |l forward the original and one copy of the
dealer’s bill (certified that services have been rendered), a copy of the DD
Form 1299, and one copy of the nenber’s orders and endorsenents with the date of
det achrment indicated or other appropriate authorization to the Conmandi ng Genera
(Code 470), Marine Corps Logistics Base, Albany, Georgia 31704-5001, for preparation
of a public voucher (SF 1034) and subsequent paynent by the di sbursing officer
thereat. For nontenporary storage, the contractor’s (warehousenan’s) invoice
(certified that services have been perforned), a copy of the DD Form 1299, and one
copy of the nenmber’s orders or other witten authorization will be forwarded with
the initial bill. Subsequent nontenporary storage invoices for the sane | ot do not
require the DD Form 1299 or copy of the orders. The final billing for nontenporary
storage lots will be annotated "FINAL BILLING " Upon submi ssion to the Comandi ng
General (Code 470), Marine Corps Logistics Base, Albany. Georgia 31704-5001, for
paynment, the final bill will be acconpani ed by the supporting docunents causing
term nation of storage such as:

(a) A DD Form 1164 when delivery out is incident to the same orders
used for placing the househol d goods in storage.

(b) A copy of the new orders and applicable DD Form 1299 when
term nation occurs under a new entitlenent.

(2) Services Procured Qutside CONUS. Dealers’ bills covering packing,
crating, unpacking, |ocal drayage, and any other service purchased outside
CONUS wi Il be paid by the disbursing officer serving the activity which made
the procurenent and charged agai nst the appropriation (MPMC) shown in the
menber’s orders. A copy of the paid voucher, together with a copy of the



menber’s orders and DD Form 1299, will be forwarded to the Conmandi ng Genera
(Code 470), Marine Corps Logistics Base, Al bany, GA 31704-5001

b. PCSO Not Involved. Dealer’s bills for contractual services packing,
crating, unpacking, drayage, and storage) not related to a PCS (i.e., TDY, TAD,
and Governnment quarters assignnent/reassignnent/term nation) will be forwarded
to the activity (TMO which procured the services. The TMOw Il forward the
original and one copy of the dealer’s bill (certified that services have been
rendered) to the activity having funding responsibility for preparation of a
public voucher (SF 1034) and subsequent paynent by the di sbursing officer
thereat. Wien forwarding the dealer’s bill to the activity responsible for
payment, it will be acconpanied by a copy of the nmenber’s DD Form 1299 and
one copy of the docunent which supports the services rendered (i.e., TDY/ TAD
orders or Governnent quarters assignnent/reassignnent/termnation). For
fundi ng responsibility, see paragraph 2025, preceding, and the NavConpt Mnual
par agr aph 022082- 5.

3. Pronpt Paynment. To preclude any unnecessary del ays and to ensure paynents
can be nade in a tinmely manner, TMO s will take the foll owi ng actions:

a. Stanp each invoice showing "ORI G NAL" and the date it was received

b. Ensure that the rates, charges, and appropriation data shown on each
i nvoi ce are correct.

c. Certify each invoice with the nane and title of the certifying officer
and the activity address.

d. Ensure that each invoice, together with supporting docunents (PCS
orders, DD Form 1299, etc.), is forwarded to the appropriate paying office
within 10 worki ng days fromthe date the invoice was received.
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e. \here applicable, ensure that those invoices offering a di scount
are appropriately marked " DI SCOUNT OFFERED. "

2027. CONSI GNMENT | NSTRUCTI ONS. Consi gnnment instructions for the novenent

of personal property on a worl dwi de basis are contained in the Personal Property
Consi gnnent Instruction Guide (PPCIG which is sponsored by the Commander,

MIMC, Washington, D.C. The consignnment instructions contained therein are to

be used in conjunction with DoD 4500. 34-R, appendi x C and chapter 1. 1In the
event a personal property shipnment is destined for an overseas area not |isted
inthe PPCIG the TMO wi |l request consignnent instructions by nessage from

the MIMC, Washington, D.C., and/or the mlitary activity overseas nearest the
point to which the shipnent is destined.

2028. PROFESSI ONAL BOCKS, PAPERS, AND EQUI PMENT (JFTR, PARAGRAPH U5310-C). The
TMO i s responsible for ensuring that each nmenber is properly counsel ed and

advi sed of his/her entitlement to ship PBP&E which is not chargeabl e agai nst

hi s/ her prescribed weight allowance. Either the estimted weight in



NUMERI CAL FI GURES or the word NONE nust be inserted on the Application for

shi pnent and/or Storage of Personal Property (DD Form 1299) in block 8 under
"Lbs. of Professional Books and Equipnent." |In addition, the certification
concerning PBP&E in bl ock 18 of the DD Form 1299 nust be checked by the

menber. |f the nenber fails to declare PBP&E on the DD Form 1299, he/she

may not be credited with the wei ght even though he/she exceeds the prescribed
wei ght al |l owance. When the nenber declares the PBP&E itens on the DD Form 1299
and the carrier neglects to weigh themin accordance with its tender of service,
the TMOwi Il estinmate the weight on the basis of 40 pounds per cubic foot for
PBP&E and ensure such information is reflected on the GBL and DD Form 619
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PART D: EXCESS COSTS

>2030. ClI RCUMSTANCES. Anong the circunstances in which excess costs may be
i ncurred by menmbers for whom shipnents are nmade are as fol |l ows:

1. \When the cost of the method of transportation used, at the request of the
appl i cant, exceeds the cost of the nmethod designated by the personal property
transportation officer.

2. \WWen special services, specific routing, or specific |oading, not provided
under ordinary rates, are furnished at the request of the applicant.

3. When shipments are nmade in separate |lots between the sane points.

4. \Wen shiprments are made fromand to points other than those authorized in
the JFTR, volume 1.

5. When, at the request of the applicant, shipnments are rel eased at a
val uati on whi ch exceeds that prescribed for the | owest applicable transportation
rate in a carrier’s tariff.

6. \When personal property in excess of the prescribed weight allowance is
packed, unpacked, drayed, stored, or shipped.

7. \Wen unaut horized articles are shipped.
8. When nore than one partial withdrawal is nmade fromtenporary storage.
>2031. DETERM NATI ON OF EXCESS COSTS

1. Ceneral Information. The Conmandi ng General (Code 470), Marine Corps

Logi stics Base, Al bany, Georgia 31704-5001, is responsible for the fina

det erm nati on of excess costs for packing, crating, hauling, storing, unpacking,
uncrating, and transporting of household goods and for the collection of excess
costs. Collection by the Conmandi ng General (Code 470), Marine Corps Logistics
Base, Al bany, Georgia 31704-5001, is normally acconplished through the issuance
of a Pay Adjustnent Authorization (DD Form 139). Personal property transpor-
tation officers will estinmate the excess costs and collect these costs in



advance only fromthose nenbers in a nonpay status and fromthose persons

aut horized to receive the property in accordance with the JFTR, paragraph U5372-Cl
(dependents, next of kin). Such persons nust be advised that any advance
col l ection of excess costs is only an estinmate and is subject to the audit and
final determ nation by the Commandi ng General (Code 470), Marine Corps Logistics
Base, Al bany, Georgia 31704-5001. Collection of excess costs in advance will be
by cash, certified check, cashier’s check, or postal noney order fromthe owner

i nscribed payable to the order of the billing activity. In no event will these

i nstrunments be nmade payable to individual officers or enployees of the
CGovernment by nane. Evidence of such collection nust be attached to the
appropriate docunents which are forwarded to the Commandi ng General (Code 470),
Mari ne Corps Logistics Base, Albany, Georgia 31704-5001

2. Nontenporary Storage of Household Goods Exceedi ng Authorized Wi ght All owance
a. Pay Status (Active Duty or Retired Pay)

(1) The CGovernment will pay all contractual costs related to initia
preparation, drayage, handling-in, and storage. When the househol d goods
enteri ng nontenporary storage exceed the nenber’s wei ght all owance, the TMO
wi Il advise the Commandi ng General (Code 470), Marine Corps Logistics Base,

Al bany, Georgia 31704-5001, by letter, enclosing a copy of the initial billing.
The Commandi ng General (Code 470), Marine Corps Logistics Base, Al bany,

Georgia 31704-5001, will calculate and adm nister collection of excess costs after
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such notification and advi se the nenber and TMO by letter of the anmount and
ef fective date of conmencement of the nmenber’s paynment of excess storage charges
directly to the contractor. The TMOw Il so advise the contractor.

(2) Househol d goods entering nontenporary storage within the prescribed
wei ght al |l owance but later found to be in excess of the nenber’s wei ght
entitlenent as a result of an audit conducted by the Commandi ng General (Code 470),
Mari ne Corps Logistics Base, Albany, Georgia 31704-5001, of all the nenmber’s
shipnents will be handl ed as foll ows:

(a) The Commandi ng CGeneral (Code 470), Marine Corps Logistics Base,
Al bany, Georgia 31704-5001, will provide witten notification to the nember and
TMO advi si ng the wei ght by which the nmenber’s househol d goods weight entitlenent
has been exceeded and the date on which the nenber nust conmence paynent direct
to the contractor.

(b) The TMOwi Il then notify the contractor, advising the weight that
the contractor will bill directly to the nmenber and stating the authorized wei ght
to be stored at Government expense

(3) The TMOw Il issue a supplenmental service order (DD Form 1164)
reflecting the nenber’s authorized weight as that which is being stored at
Gover nnent expenses.



(4) The Commandi ng General (Code 470), Marine Corps Logistics Base,
Al bany, Georgia 31704-5001, will issue a DD Form 139 (Pay Adjustnment
Aut hori zation) to collect fromthe nenber the anpbunt the Governnent paid the
contractor for initial preparation, drayage, handling-in, and storage for the
wei ght in excess of the nenber’s authorized all owance.

b. Nonpay Status (Separated, Hone of selection Authorized (JFTR Paragraph
U5365-A) and Deceased Menbers (JFTR, Paragraph Us372-D)). The TMO will determ ne,
to the best of his/her ability, the approxi mate excess cost that will be incurred;
coll ect the noney in advance; and advi se the nenber that the actual total excess
cost will be determ ned by the Commandi ng General (Code 470), Marine Corps
Logi stics Base, Al bany, Georgia 31704-5001, after conpletion of the nove. If
addi ti onal costs above that collected by the TMO are incurred, the Conmmandi ng
General (Code 470), Marine Corps Logistics Base, Al bany, Georgia 31704-5001,
will initiate the necessary action to collect this anmount fromthe nenber.

There are certain expenses which can occur that cannot be determnmined in advance
by the original TMO

>2032. COVPUTATI ON

1. Miltiple shiprments. When two or nore shipnments are nmade on the same change
of station orders, excess costs will be computed on the shipnment which results
in the least cost to the menber. The term shipnent within the context of this
par agr aph includes an application (DD Form 1299) for nontenporary storage.

2. Unauthorized Points. Excess costs for shipnments nmade to or from unauthorized
points will be based on the actual costs of the shipnent as nmade, less the costs
of shipping a like weight of property within the prescribed wei ght allowance

bet ween aut hori zed points.

3. Excess weight
a. \Wen excess weight is involved, excess costs will be conmputed on the

general premi se that the nenber and the Governnment will share, on a prorated
basis, the costs of transporting the shiprment. Wen the actual net weight
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of the shipment is not known, the net weight will be determnined by reducing the

gross wei ght by the conmputed tare weights allowed in accordance with the JFTR
par agraph MB002, as foll ows:

(1) Packed and crated shipnent, 50 percent of the gross weight.
(2) Uncrated net weight shipnents, 10 percent of the net weight.

(3) Especially designed (DPM containers, 20 percent of the gross
wei ght: DPM overfl ow containers, 50 percent of the gross weight.

(4) Uncrated shipnents containing crated articles, 10 percent of the
net wei ght of uncrated portions of shipnent and 50 percent of the gross weight



of crated portions of shipnent.

b. \When personal property in excess of the authorized net weight is shipped,
the net weight of the excess portion will be adjusted to the gross wei ght
according to the node of transportation utilized in the shipnent on which the
excess wei ght occurred. The factors for adjusting net weight to gross weight
are as follows:

(1) Packed and crated shipnent, net weight will be increased by
100 percent.

(2) Uncrated shipnent, net weight will be increased by 11.11
percent.

(3) Specially designed containers, net weight will be increased by
25 percent.

4. Examples. Conputation of excess costs under certain circunstances are
provided in exanples A through F, foll ow ng:

EXAMPLE A--Donestic Van-Container (Code 1, 2, or 9), International Van-Air
or Sea container-Van or International Door-to-Door Air Container (Code 3 or 6)
Frei ght Forwarder/|TGBL Through Door-to-Door Container (Code 4, 5, or T)

An uncrated shipnent was made for a nmenber having an authorized wei ght
al  owance of 7,000 pounds. The total weight shipped was 9, 000 pounds (the net
wei ght shown on the GBL and upon which transportation charges to the Governnent
are based), of which 100 pounds were PEP&E (total packing cost $180)

Total weight shipped...... ... . ... 9, 000
Less weight of PBP&E. ... ... ... ... 100
Total weight chargeable to nenmber.......... ... .. .. ... ... ... .. ... 8, 900
Less conputed tare of 10 percent..... ... ... .. . 890
Bal @ance. . ... 8, 010
Less authorized weight allowance........... ... ... .. ... ... .. ..... 7,000
Net excess wei ght . ... ... . 1, 010

Gross excess wei ght chargeable to nenber (1,010 net wei ght increased
by conputed tare 11.11 percent of net excess weight)............ 1, 122

Excess cost conputation:

1,122 = 0.1246 X $180.00 = $22.439................... $ 22.44

packi ng 9, 000
Transportation $16.00 cwt X 1,122, .. ... . . .. 179. 52
War ehouse handling $1.50 cwt X 1,122......... . . . ... 16. 83
Storage $1.00 cwt X 1,122 X4 nonths........ . ... . 44. 88
Delivery out $2.55 cwt X 1,122, ... . .. 28.61
Total exXCess COSt......... ..., $292. 28
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EXAMPLE B- - Packed and Crated Direct Procurenent Method (DPM and | TGBL
Codes 7 and 8

A packed and crated shipnent was nade for a nenber having an authori zed
wei ght al |l owance of 7,000 pounds. The gross wei ght of the Shipnent, including
1, 000 pounds of professional books, was 16,500 pounds.

Gross weight of shipment.......... . . .. . . . . . . e 16, 500
Less weight of PBP&E. .. ........ ... 1, 000
Bal ance. . ... 15, 500
Less conputed tare of 50 percent.......... .. .. ... 7,750
Shi pnents chargeable weight.. ... ... ... . . . . . . . . 7,750
Less nenbers authorized weight allowances...................... 7,000
Net excess weight chargeable....... ... .. .. . .. .. . . . . . . .. . . .. . ... 750

Gross excess wei ght chargeable to nenber (750 pounds net wei ght
i ncreased by conputed tare 100 percent of net excess weight)... 1, 500

Excess cost conputation:

Packing and crating ($8.00 cwt X 1,500)............ .. .. $120. 00
Transportation ($2.60 cwt X 1,500)...... ...y 39.00
Del i very and unpacki ng ($1.00 cwt X 1,500)...... ... 15. 00

Total excess cost chargeable to nmenmber................. $174. 00

EXAMPLE C- - Shi pnent Packed in Especially Designed Containers, CONEX
Boxes, or Type Il Househol d Goods Boxes Normally Utilize a When Shipnent is
by Direct Procurement Method

A shipnment was made in 10 especially designed containers for a nmenber having
an aut hori zed net weight allowance of 7,000 pounds. The gross wei ght of the
shi pnent is 14,925 pounds, which includes 880 pounds of professional books. The
total of the tare weights stenciled on the containers was 4,500 pounds. (Uilize
Exampl e B for conputing all overflow containers.)

Gross weight of shipment. .. ... . .. . .. . 14, 925
Less tare of containers....... ... ... 4, 500
Bal @ance. . ... 10, 425
Less weight of PBP&E. ... ... ... ... 880
Total weight chargeable....... .. ... .. . . . . . 9, 545
Less conputed tare of 20 percent.......... .. ... .. ... 1, 909
Total weight chargeable to nenmber......... ... .. ... ... ... ... ..... 7,636
Less authorized weight allowance............ ... .. ... .. ... ...... 7,000
Net excess weight chargeable....... ... .. ... .. .. . . . . . .. . .. . ... 636

Gross excess wei ght chargeable to nenber (636 pounds net excess
wei ght increased by 25 percent for interior packing)........... 795

Excess cost conputation:

Packi Ng  ($5.00 CWE X 795) . . .\ttt e e $39. 75



Transportation ($2.50 cw X 795) .. ... .. . . i 19. 88

Delivery and unpacking ($1.00 cwt X 795)........ ... ... ... ... 7.95
Total excess cost chargeable to menber..................... $67. 58
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EXAMPLE D- - Separ ate Shi pnents Made

Three shipnents were nmade under the sane PCSO s for a nenber having net wei ght
al  owance of 8,500 pounds. Applications were subnmitted in the follow ng order:

Shi pnent No. 1--packed and crated for novement by an expedited
node- - gross wei ght 750 pounds | ess conput ed
tare (50 percent gross weight)............. 375

Shi pnent No. 2--packed and crated for novenment by freight--
gross wei ght 5,000 pounds |ess conputed tare
(50 percent gross weight).................. 2,500

Shi pment No. 3--commercial van (total packing cost $140)--
gross wei ght 7,000 pounds | ess conputed

tare (10 percent gross weight)............. 6, 300
Conput at i ons-- Aut hori zed net weight allowance............ 8, 500

Less net weights of shipnment Nos. 1 and 2

chargeabl e to nenbers wei ght all owance. .. .. 2,875

Bal ance al | owabl e net wei ght authorized

on shipnment No. 3........... ... ... ... 5,625

Total net excess wei ght chargeable to

menber (6,300 - 5,625)......... . ... .. . ... 675

Gross excess wei ght chargeable to nenber (675 pounds net excess
wei ght increased by computed tare 11.11 percent of net excess
W Gt . 750

Excess cost computation:
Transportation of 750 pounds gross excess wei ght at $6.25 cwt.. $46. 88

750 X S140 ... 15. 00
Packi ng 7000

Total excess cost chargeable to menber.......... .. ... ... ... ..... 61. 88
EXAMPLE E- - Expedi ted Mode Requested by Menber
In connection with PCSO s the nenber requested shi pnent of 3,200 pounds gross
wei ght of househol d goods via expedited node. The node sel ected by the persona

property transportation officer was via nmotor freight.
Cost of shipnent if nade via an expedited node--3, 200 pounds



gross weight at $14.50 CW. ... ..ot $464. 00
Cost of shipnent if nade by notor freight--3,200 pounds
gross weight $9.75 CW . ... 312.00
Excess cost chargeable to nember.......... .. ... .. .. ... .. . ..., $152. 00

EXAMPLE F--When Shipnent is Made Fromor to O her Than Authorized Points

Shi pnrent was nmade from St. Paul, Mnnesota to Gol dsboro, North Caroli na,
based on PCSO S from Pat uxent River, Maryland, to Lakehurst, New Jersey.
The transportati on charges were:
Personal property shipped--857 pounds gross wei ght at $5.56
cw from St. Paul, Mnnesota, to Goldsboro, North Carolina.... $47. 65
Maxi mum anmount aut hori zed at Gover nnment expense based on cost
if shipped fromthe |ast permanent duty station to the new

duty station--857 pounds gross weight at $2.17 cwt............ 18. 60
Excess cost chargeable to nember...... ... ... ... .. . .. L. $29. 05
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2033. ADM NI STRATI VE | NFORVATI ON FOR MEMBERS SEEKI NG RELI EF FROM PAYMENT OF
EXCESS COSTS | NCl DENT TO TRANSPORTATI ON OF PERSONAL PROPERTY

1. Ceneral Information. Menbers seeking information/clarification concerning
excess cost will be advised to subnmit their initial request to the Commandi ng
General (Code 470), Marine Corps Logistics Base, Al bany, Georgia 31704-5001.
Requests of this nature must contain specific evidence and/or justification as
to why the nenber considers the collection/checkage action to be incorrect or
unjustified. |f the Commandi ng General (Code 470), Marine Corps Logistics Base,
Al bany, Georgia 31704-5001, is unable to reduce or rescind the checkage on the
basi s of the evidence submitted, the nenber may further appeal as foll ows:

a. Mrine Corps active duty enlisted menbers (and officers having a
per manent enlisted status) are eligible to apply for a waiver of indebtedness
resulting fromexcess costs involving transportation all owances in accordance
with the authority and format prescribed in the current edition of SECNAVI NST
7220. 38.

> b. Menbers may seek relief fromexcess costs indebtedness in connection

with transportation all owances by application to the Board for Correction of

Naval Records. This admnistrative relief is available to all, especially those
menbers excl uded by |law fromrem ssi on/ wai ver of indebtedness involving
transportation all owances and those nenbers whose request for remn ssion/waiver of
the i ndebt edness has been denied. Applications nay be subnmitted on a DD Form 149
under the authority of Title 10, U S. Code 1552.
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PART E: CLAI M PROCEDURES
2040. CENERAL | NFORVATI ON

1. The applicable regulations concerning the |oss of or damage to personal property
incident to transportation/storage are contained in the current edition of JAG NST
5800. 7 (JAG Manual ). The term "personal property" includes household goods, nobile
hones, personal effects, and privatel y-owned vehi cl es.

>2. Aclains section will be established within the personal property shipping

of fice of each installation designated in DoD 4500. 34-R, appendi x C, as responsible
for the procurenment of transportation, storage, and related services incident to
the novenent and storage of personal property. The clains section will assist
individuals in submtting their clainms against the carrier, the insurance conpany,
and the Commandant of the Marine Corps (Code MPH 40), Washi ngton. DC 20380-0001.

Al'l necessary advice and assistance in the processing of the individual’s claim
shoul d be provided, including insofar as limtations permt, typing the demand

and claimforms, assistance in securing estinmates of cost of repair or repl acenent
of goods, and assenbling the necessary substantiating documents.

3. To the extent practicable, simlar clainms assistance will be provided by the
Mari ne Corps personal property processing office at those installations not
identified in DoD 4500. 34-R, appendi x C.

2041. RESPONSI BI LI TI ES
1. Menbers’ Responsibilities

a. Act pronmptly. ldentify all lost or danaged property as soon as
possi bl e.

b. List the itens which are nissing, and describe the damaged itens on the
shi ppi ng docunments that the carrier presents for signature. |If damage or |oss
is discovered after the carrier departs the residence, tel ephone the carrier
i medi ately; and followp with witten notification

c. Determne the dollar value of your |oss or danage. Qbtain a witten
estimate of repair for danage but reparable itenms; or, if repairs are nade,
the receipted bills are the best evidence. (NOTE: Regardl ess of the tota
amount of the claim the requirenment for a witten estimte of the cost of
repairs on any itemfor which the amount clainmed is [ ess than $100 normal |y
will be waived, provided the clainms investigating officer has personally
i nspected the property or the evidence otherw se available is sufficient to
support the claim)

d. Subnmit a witten demand against the carrier as soon as possible. Cdaim
forns are normally obtainable fromthe carrier; however, if unavailable, the
format shown in JAQ NST 5800.7, appendix A-21-b, may be used.

e. Subnmit a witten claimagainst the insurance conpany if private
addi ti onal insurance was either purchased or in force at the tinme the househol d
goods were noved.

f. Upon submi ssion of a claimagainst the Governnment, keep the clains
i nvestigating officer informed concerning any correspondence or settlenent



received fromthe carrier or insurance conpany.

2042 MARI NE CORPS TRANSPORTATI ON MANUAL
2. Carriers’ Responsibilities
a. At the time of unloading or unpacking, record the damage/l oss on either
of the followi ng and provide a copy of the sane to the nenber or nenber’s
aut hori zed agent:
(1) Delivering document.
(2) Inventory form
(3) GEL.
(4) DD Form 619

b. Acknow edge receipt of the "letter of demand on carrier” within 10 days
after its receipt.

c. Pay, decline, or make a firmsettlenent offer in witing to the
claimant within 120 days after receipt of the claim For those clains not
processed or disposed of within 120 days after receipt, notify the nmemnber
i medi ately and at the expiration of each succeedi ng 30-day period while the
cl ai mremai ns pendi ng and advise the claimant, in witing, of the status of
the claimand the reasons for the del ay.

d. Report to the origin installation officer the final action taken,
i ncluding the date and total anmount of the settlenent.

2042. CLAI M5 FOR LOSS AND DAMAGE
>1. The CGovernment claimw Il be subnitted by the menber by presenting a
detailed statement in triplicate signed by or on behalf of the nenber on a

DD Form 1842 with an attached DD For m 1844.

2. One copy of the follow ng supporting docunments, where applicable, will be
submitted with a claimagainst the Governnent:

a. PCSO s which authorized shipnent.

b. daimagainst carrier, storage contractor, or insurance conpany and
replies received therefrom

c. GCEL and inventory of personal property shipped or stored. (NOTE: For a
privatel y-owned vehicle claim subnmt a copy of the TCMD and DD Form 788.)

d. Power of attorney or other witten authorization when a claimis filed
by other than the service nenber.



e. Receipted bills for repair/replacenment or witten estinmates, as the
case may be

f. Evidence that the carrier, storage contractor, or insurance conpany has
been directed to address all correspondence concerning the claimto the
nmenber, in care of that menber’s conmmandi ng officer, Attention: dains
I nvestigation Oficer.

g. Oiginal copy of the hi-value inventory prepared by nmenber at origin
(I'f applicable. see paragraph 2022.2, preceding.)
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>2043. REI MBURSEMENT FOR SHI PMENTS MADE AT PERSONAL EXPENSE OTHER THAN
THOSE MADE UNDER PARAGRAPH U5320-E OF THE JFTR, VOLUME

1. Basis of Reinbursement. When a nenber arranges for the shipnment of his/her
househol d goods because a TMO was not avail abl e or because the nenber was
instructed by the TMO to make a shi pnent at personal expense, the nmenber nmay

be rei mbursed for the actual cost, exclusive of the special routing and service
referred to in the JFTR, paragraph U5340-E. 1In all other cases, when a nmenber
arranges for the shipment of his/her household goods at personal expense,

rei mbursement may not exceed the cost which would have been incurred by the
CGovernment had the shi pnent been nmade by a TMO. Wien a TMO i nstructs a memnber

to nmake shi pment at personal expense, such instructions will be confirmed
in witing.
2. Preparation and Subnission. Cdains for reinbursement will be prepared on

DD Form 1351-2. The claim together with required supporting docunents, wll be
submitted to he Commandi ng General (Code 470), Marine Corps |ogistics Base,

Al bany, Georgia 31704-5001. Charges for all services, such as packing, crating,
drayi ng, storing, transporting, and unpacking, in connection with one shipnent
of househol d goods may be included in one claimfor reinbursement. Supporting
docunents required are as indicated in paragraphs 2043.3 through 5, follow ng.

3. Shipments by Mdtor Freight. Each claimfor reinmbursenent in connection
with shipments by nmotor freight, including packing, crating, storing, draying,
unpacki ng, and uncrating, will be supported by the follow ng docunents:

a. Copy of PCSO s or other witten authority for shipnent.

b. Oiginal bills for any packing, crating, storing, draying, unpacking,
and uncrating. (Such documents will be receipted as paid in full, in the
original handwiting of the contractor, or an authorized agent of such
contractor, who perforned the services.)

c. Oiginal of the carrier’s bill for transportati on showi ng the date
shi pnrent was made, point of origin, point of destination, weight of PBP&E,
wei ght of other articles, total weight shipped, anount of charges paid, and
receipted as paid in full



d. Statenent of the reason(s) why transportation could not have been
arranged through a TMO. (Were applicable, include the statement fromthe TMO
whi ch instructed the nenber to nove at personal expense.)

e. Copy of the time Iimt extension authorization, when applicable.

f. Copy of the power of attorney or witten authorization when a claimis
submitted by a person other than the nmenber.

4. Shiprments by Comrercial Van. On shipnents by commercial van carrier, an
attested scale weight ticket will be furnished in addition to the applicable
docunents prescribed in paragraph 2043.3, preceding.

5. Shipnents by Direct Hire or Conveyance Wth or Wthout Operator of
Conveyance. |In addition to the applicable docunents prescribed in paragraph
2043. 3, preceding, the foll owi ng docunents are required:

a. A copy of the rental agreenent and paid receipts for expenses,
such as:

(1) Packing Materials. Cartons, tape, rope, etc.

(2) Equipnent. Hand trucks, pads, rental hitch, etc.
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(3) Labor Charges. Paid for assistance in |oading or unloading househol d
goods. (Labor performed by the nmenmber or the nenber’s imediate famly is not
rei mbur sabl e.)

(4) Road Tolls/Ferry Fees. For rental trucks or rental trailers only.
(When a trailer is utilized, ensure that the receipt obtained is separate from
the towing vehicle or the specific cost for the trailer is identified.)

(5) Gasoline

(a) In connection with a rental truck, the receipt nmust cite the
rental vehicle nunber; date purchased; place of purchase; nunber of gall ons;
cost per gallon; total cost; and nenber’s nane, rank, and social security
numnber

(b) When a rental trailer is utilized, reinbursement will be 10 percent
of the total amount of gasoline utilized by the towi ng vehicle (receipts required)
to conpensate for the nunber of nmiles per gallon lost due to towing the trailer.
>6. Do-1t-Yourself (D TY) Mwes. For instructions concerning novenent under the

DI TY Program (JFTR, volume |, U5320-E), see the current edition of MCO 4050. 41.

2044. CLAIMS FOR ADDI Tl ONAL EXPENSES DUE TO SHI PMENT DELAYS



1. This paragraph deals with clains which are subnitted by the nenber agai nst
the carrier for bona fide expenses caused by the |late delivery of the household
goods. Although there is no legal requirement for the carrier to honor these
cl ai ns, experience has shown that nmany carriers show a willingness to consider
and pay reasonabl e cl ai ns.

2. \Were submtting a claimof this nature, the nenber shall be advised of
the follow ng recomendati ons:

a. Subnit the claimseparate fromany claiminitiated agai nst the
carrier for |oss/damage.

b. Submt the claimto the hone office of the carrier

c. Caimreinbursenment for only those expenses whi ch woul d not have
occurred had the household goods arrived on tine.

d. Support the claimwith appropriate docunments, such as a copy of the
GBL and receipts for |odging, food, laundry, and rental expenses. Wen it is
extremely difficult or inpossible to obtain receipts, a sworn statenment by the
menber shoul d acconpany the claim certifying the claimto be correct and that
it is understood that the subnmission of a false claimis a violation of
Federal | aw.

3. Cainms considered justified, either in whole or in part, which are denied

by the carrier may be forwarded to the Comandant of the Marine Corps (LFT-4)
Washi ngt on, DC 20380- 0001, for further coordination with the Conmmander, MIMC. When
forwarding the claimto the Conmandant of the Marine Corps, the TMOw Il include a
statenment as to the reasonabl eness of the claim
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> PART F: MOBI LE HOVE ALLOWANCES

2050. GENERAL | NFORMATI ON

1. The conditions governi ng paynent of nobile hone all owances are contai ned
in the JFTR, volume |, chapter 5. Such conditions include, but are not linited
to, eligibility, entitlenent(s) and all owabl e/ nonal | owabl e costs.

2. Procedures and gui dance for the novenent of nobile hones w thin CONUS
bet ween CONUS and Al aska, and within Al aska are contained in DoD 4500. 34-R,
chapter 3.

3. A guide for preparation of nobile honmes for novenent is available in the
current edition of MCO 4600.35 which is a joint service publication

4. For househol d goods cases which involve nobile hone all owances, see the
JFTR, paragraph U5330-F

5. Except as provided in the JFTR paragraph U5505-B, nobile hone all owances



are in lieu of the transportation of baggage and househol d goods.
2051. RESPONSI BI LI TI ES

1. Menber. At the tinme of interview particular enphasis will be given to
the nmenber’s responsibility to ensure that the nobile honme is roadworthy and
ready prior to the pickup date. The body and chassis of the nobile hone,
including tires and tubes, nust be placed in fit condition at the expense of
the nmenber and to the satisfaction of the Governnent, to withstand the rigors
of being transported. 1In addition to the renobve instructions listed in

DoD 4500. 34-F, figure 3-2, each nenber will be furnished a copy of the Guide
for preparation of Mbile Hones for Movenent (MCO 4600. 35).

2052. GOVERNMENT- PROCURED TRANSPORTATI ON

1. Ceneral Information. The CGovernnent will arrange for transportation of

a nmenber’s nobil e hone by conmercial or CGovernnent means between authorized
points and pay all costs related to pickup, transportation, and delivery of

the mobil e hone at destination. The cost of such transportation nmay not exceed
what it would have cost the Government to ship the nmenber’s maxi nrum aut hori zed
wei ght al | owance of househol d goods fromthe old permanent station to the new
per manent station or between points otherw se authorized in the JFTR

2. Cost Comparison. For each nobile honme noved via Governnent-procured
transportation, the origin TMOw Il prepare a cost conparison sheet (figure 2-1)
in duplicate for distribution as follows:

a. The original copy will be given to the nmenber.

b. One copy will be retained in the nenber’s transportation file.



2052

MARINE CORPS TRANSPORTATION MANUAL
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2-1.--Cost Comparison Sheet for Mobile Home Shipment.
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2053. REI MBURSEMENT FOR PERSONALLY PROCURED TRANSPORTATI ON

1. Commercial Haul. To the extent practicable, the novenent of nobile hones
by a comercial transporter will be arranged by a TMO who will issue a GEL.

El i gi bl e personnel nmmy arrange or contract personally with a conmercia
transporter for nobile hone transportation and may be rei nbursed for the cost
of such transportation, subject to the follow ng conditions:

a. Authority in witing is provided by the TMO

b. The nobile honme transporter utilized is operating pursuant to the
Interstate Comerce Act in interstate conmerce or under appropriate state
statutes in intrastate comerce.

> c. Reinbursenment will be linited to a cost not to exceed what it would
have cost the Governnent to ship (including packing, pickup, |inehaul or
drayage, delivery, and unpacking) the nenbers naxi mum prescribed wei ght

al  owance of househol d goods fromthe old permanent station to the new

per manent station or between points otherw se authorized in the JFTR

>2. Sel f Haul

a. Towed by Menber. Reinbursenent will be for actual transportation costs
subject to the lintations shown in the JFTR paragraphs U5505 and U5505-E
Rei mbur serent may not exceed that provided for in paragraph 2053. 1c, preceding.

b. Self-Propelled Mbile Home. Reinmbursenent will be on a nonetary
al l onance basis at the rate of $0.30 per nile for the official distance between
the points authorized in the JFTR Rei mbursenent may not exceed that provided
for in paragraph 2053. 1c, preceding.

>3. Reinbursement Claims. dains for reinbursenent under the authority of the
JFTR, paragraph U5510-E, will be prepared on a DD Form 1351-2 and submitted with
supporting docunments to the Conmandi ng General (Code 470), Marine Corps Logistics
Base, Al bany, Georgia 31704-5001. Docunents normally required to support a
claim are:

a. Three copies of PCSOs or other witten authority which establishes the
claimant’s right to nobile home all owances.

b. Certification by the claimant in the follow ng form

"I certify that the nobile home belongs to me and is intended for

use as a residence by nyself and/or ny dependents. The follow ng
addi ti onal shipnents were nade at Governnment expense under identica
orders supporting this claim" (Indicate the GEL nunber, weight, date,
and point of origin and destination of such shipments. |[|f no shipnments
were made, so indicate.)

c. TMO s authority in witing in those instances when the clai mant
has personally arranged for the novenent of the nobile hone with a comrercia
transporter.



d. The original comercial bill of lading and | egible copy of all item zed
receipts and permts for transportation or accessorial services for which
rei mbursement is clainmed.

e. Receipts for fuel, oil, and parking fees in those instances when the
nobil e honme is self-propelled or haul ed by the nenber.

f. Acertified copy of a power of attorney or other witten authority
in those instances when the claimis submtted by a person other than the
mlitary nmenber.
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>2054. MOBI LE HOVE TRANSPORTATI ON COSTS. When a nobile hone is transported by
CGovernment - procured transportation, or transported at personal expense by the nenber,
al  owance costs will be limted to those prescribed in the JFTR paragraph U5505- D
For nobile hone transportation costs which are not all owed, see the JFTR paragraph
U5505-E. TMO s will ensure that each nmenmber transporting a nobile home is aware

of the allowabl e and nonal | owabl e costs by the Government.

> 2055. ENTI TLEMENT. For specific entitlements concerning nobile home all owances,
see the JFTR, paragraph U5505.

> 2056. TRANSPORTATI ON OF MOBI LE HOVES OF SEPARATED MEMBERS DECEASED
MEMBERS, AND HEI RS OF DECEASED MEMBERS

1. Ceneral Information. Upon discharge, resignation, or separation of menbers

fromactive duty who will no longer be in the pay status of the Uniformed
Servi ce concerned (and deceased personnel), transportation of nobile homes which
will involve excess costs may be made. However, the GBL will be issued to
obligate the Government only for the total cost authorized and will be annotated

to show that excess cost is the responsibility of the consignee for direct
settlenent with the carrier.

2. Deceased Menbers. \Wen preparing a cost conparison sheet (figure 2-1) for
nobi | e home shi pments invol ving deceased nmenbers, the maxi num aut hori zed wei ght
al  owance of househol d goods will be based on 13,500 pounds (net) weight,
regardl ess of pay grade.
2- 36
Ch 6

MARI NE CORPS TRANSPORTATI ON MANUAL

PART G CUSTOMS PROCEDURES

>2060. GENERAL | NFORVATI ON

1. DoD 5030.49-R, chapter 9, outlines U S. Custons requirements and rel ated
| aws which authorize the duty-free entry into the Custons Territory of the



United States (CTUS) of personal property shipments of DoD personnel

2. DoD 5030.49-R, chapter 10, prescribes procedures, assigns responsibilities,
and outlines eligibility requirenents for the inportation into the U S. of
privately-owned firearns (less war trophy firearns) and amunition by DoD

per sonnel

3. The current edition of MCO 5900.6 establishes policy, defines responsibilities,
and prescribes nmnimal procedures and requirenents for the introduction of
war trophy firearnms into the U S.

4. The personal Property Consignnent Instruction GQuide (PPCIG (Overseas),
volunme |1, contains custons/inportation requirenents of certain foreign countries
which are applicable to all nmilitary services

2061. SHI PMENT OF ALCOHOLI C BEVERAGES/ TOBACCO PRODUCTS/ MOTORCYCLES/ MOPEDS
AS HOUSEHOLD GOODS

1. Alcoholic Beverages and Tobacco Products

a. Shipments within CONUS. Shipnent of al coholic beverages and tobacco
products within household goods is subject to the rules and regul ati ons
est abl i shed or approved by appropriate Federal or state regul atory
authorities.

b. Shipnments Entering CTUS. Al coholic beverages and tobacco products
nmust acconpany the menber when being inported into the CTUS. They nust be
handcarried i n acconmpani ed baggage and may not be included i n unacconpani ed
baggage or househol d goods shi pnents.

c. Shipments within and Between Overseas Countries and Shipnents From
CTUS to Overseas Countries. Alcoholic beverages and tobacco products may be
shi pped subject to the host country requirenents/restrictions. Consult the
PPClI G (Overseas), Volume 1. Wen in doubt, the TMO w Il request
clarification by nessage fromthe responsible transportation authority at
desti nati on.

2. Mdtorcycl es/ Mopeds

a. The inclusion of motorcycl es and nopeds in househol d goods shipnents
does not change Federal em ssion control or safety requirements in effect for
that nodel year vehicle. For shipnent of notorcycl es/ nopeds from overseas
which will be entering the CTUS, if the vehicle does not conformto U S.

EPA/ DOT st andards (as evidenced by the certification | abel affixed to the
frane), it will not be included with the nmenber’s househol d goods shi prent.
The nenber may elect to ship it as a separate househol d good shi pnment subject
to paynent of excess costs for split shipnments. This is required to preclude
the menber’s entire househol d goods shipnent from bei ng del ayed/ opened at the
CONUS port of entry for customs purposes. Menbers are responsible for
provi di ng evidence of conformance with U S. EPA/ DOT standards.

b. The nmotorcycl e/ moped will be prepared for shipnment by the nenmber to
nmeet carrier requirenments. Specifically, at origin, the vehicle will be
drai ned of fuel and then operated until all fuel is exhausted. Batteries
wi Il have cabl es disconnected. Batteries will be secured in the vehicle's



battery boxes to prevent | eakage.
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c. |If the nmenber shipping a notorcycl e/ noped in his/her household goods

shi pnent al so ships a POV to a foreign country that requires notorcycles/
nopeds to be licensed as a POV, the nenber should be advised of the destination
country’s vehicle inmportation licensing and registration requirenents. For
exanple, if a nmenber can only inport one POV into a foreign country and that
country requires a nmotorcycle or noped to be licensed as a POV, the nmenber
woul d probably not want to ship a notorcycle or noped in his/her househol d
goods shipnment if he/she is also shipping a PO/ to that country. Consult

the PPCI G (Overseas), Volune Il, for host country requirement/restrictions.
VWhen in doubt, the origin TMOw |l request clarification, by nessage, from

the responsible transportation authority at destination

d. For surface shipnents, docunents are to identify the |ocation of the
vehicle in the shipnment so that it can be located with minimal effort. This
i s necessary because any surface shipnent destined to or from overseas has the
potential of having to be diverted to an air shipnent. If the shipnment nust
be diverted to MAC, a DD Form 1367-2 nust be prepared for air shipnent by the
TMO at MAC, and MAC TMO personnel nust be able to readily find the vehicle
in the shipment. For househol d goods shiprments to hardlift areas (by air),
the DD Form 1367-2 nust be prepared and affixed at origin by the TMO
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PART H:  TRANSPORTATI ON OF PRI VATELY- OWNED VEHI CLES

>2070. ENTI TLEMENT. The basic entitlenent for the transportation of a
privatel y-owned vehicle is as prescribed for in the JFTR paragraph U5410.

>2071. RESTRI CTI ONS ON SHI PMENT

1. Shipnment to Foreign Countries. Menbers ordered overseas to foreign countries
wi Il be advised that privately-owned vehicle entry requirenents and restrictions
in effect in certain countries may preclude the shipnent of their privatel y-owned
vehicle or may require specific action on their part before shi pnent can be made.
The requirenents/restrictions referred to are dependent upon the foreign governnent
concerned and are subject to change and cover, but are not linted to such matters
as liability insurance, age and condition of the privatel y-owned vehicle, specia
and mandatory equi prent, and the necessity in certain cases to obtain authority

i n advance of shipnent. Marine Corps nmenbers contenplating shipment of their
privatel y-owned vehicle to a foreign country shall be advised to contact the
overseas comand invol ved concerning the entry requirenents/restrictions applicable
to that overseas area. Such inquiries nmay be made by the nenber through direct
correspondence with the overseas command or if the time factor so dictates, by



nessage t hrough the auspi ces of the nenber’s parent comand from which the nmenber
departing. |If the inquiry (request for information) is initiated by nessage, the
format will be simlar to that shown in figure 2-2.

2. Foreign-Made Privatel y-Owed Vehicles

a. CGeneral Information. The transportation of a privately-owned vehicle of
forei gn manufacture, at Governnent expense, is prohibited unless authorized under
the specific conditions set forth in the JFTR, paragraph U5415.

b. Shipnment on a Cost-Sharing Basis. Menbers entitled to ship a privately-
owned vehicle at Governnent expense are authorized to ship one foreign-nmade
privatel y-owned vehicle, not otherwise eligible for shipnment under the JFTR,
par agraph U5415, on a space-avail abl e basis aboard MSC-control |l ed vessels.

In these instances, the nenber bears the cost of port handling and 25 percent of
the applicable MSC ocean tariff. Shipnent of a foreign nade privatel y-owned

vehi cl e under this arrangenent does not extend to nembers who ship an ot herw se
eligible privately-owned vehicle at Government expense incident to the sane

PCSO s. Except for those nenmbers returning to CONUS for separation (and who

will no longer be in a pay status), the nenbers nmay pay in advance for the port
handl i ng costs and 25 percent of the applicable MSC ocean tariff or consent to a
pay adjustment authorization (FAA) for such costs. The PAA (DD Form 139 will be
initiated by the Commandi ng General (Code 470). Marine Corps Logistics Base,

Al bany, Georgia 31704-5001. Menbers returning to CONUS for separation and who will

no | onger be in a pay status are required to pay the costs in advance. The
foll owi ng docunents are required and will be forwarded to the Conmandi ng
General (Code 470), Marine Corps Logistics Base, Al bany, Georgia 31704-5001:
(1) Copy of PCSO s
(2) Copy of DD Form 828.

(3) Copy of TCWMD.
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FROM (ORI G NATI NG ACTI VI TY)

TO ( OVERSEAS COMVAND)

UNCLAS // NO000O/ /

POV ENTRY REQUI REMENTS/ RESTRI CI TONS: CASE OF (NAME, GRADE, SSN), USMC
A (CI TE PCSO AUTHORI TY)

B. JFTR PAR U5410

1. PURSUANT TO REF A AND UNDER THE AUTH OF REF B, SNM CONTEMPLATES



SHI PMENT OF SNM S POV TO THE DESI GNATED PORT SERVI NG YOUR COMMAND., POV IS
AS DESCRI BED BELOW

A (MAKE AND MODEL) EXAMPLE: BUI CK 4 DR HARDTOP

B. (YEAR) EXAVPLE: 1970

C. (COLOR) EXAMPLE: DARK BLUE

D. (CYLINDER CAPACI TY) ESAVPLE: 8
2. REQUEST | NFORMATI ON CONCERNI NG RESTRI CI TON/ LI M TATI OV REQUI RE-
MENTS CURRENTLY | MPOSED BY FOREI GN COUNTRY TO WHI CH MEMBER | S BEI NG
ASSI GNED WHI CH WOULD PRECLUDE SHI PMENT, OR REQUI RE SPECI FI C ACTI ON
ON THE PART OF THE MEMBER BEFORE POV ENTRY IS AUTH. | NFORMATI ON
REQUESTED SHOULD | NCLUDE BUT IS NOT LI M TED TO MATTERS RELATED TO
MANDATORY EQUI PVENT AND | NSURANCE COVERAGE REQUI RED.
3. IN THE EVENT AUTH | N ADVANCE OF SHI PMENT TO THE AREA CONCERNED | S
REQUI RED AND MAY BE GRANTED, FURTHER REQUEST FOR REPLY | NCLUDE SUCH

AUTH.

> Figure 2-2.--Request for privately-Oamed Vehicle Entry/ Restrictions.
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(4) Certified check or noney order nade payable to the Treasurer
of the United States in those instances when paynent in advance is made by
t he nenber.

>3. For Marines Assigned to a 12-Month Unacconpani ed Overseas Tour of Duty
in West Pac

a. Shipment to the WestPac Area. The shipnment of a privately-owned
vehi cl e overseas at CGovernnment expense is prohibited.

b. Shipnent Fromthe WestPac Area. Marines assigned the 12-nonth tour
and whose overseas tour length is extended to 24-nonths or nore are authorized
shi pnent of a POV at CGovernnent expense. \Wien applicable, each nenber’s PCSO
or endorsenment thereto, will indicate that a privately-owned vehicle shipnent
i s authorized.



>2072. PROCEDURES

1. General Information. Procedures and gui dance governing the transoceanic
shi pnent (by surface nmeans) of privately-owned vehicles to, from and between
overseas termnals are contained in Don 4500.34-R, chapter 4.

2. Ports Used. Designated ports to be used for |oading and unl oading privately-
owned vehicl es shipped in accordance with the provisions of the JFTR and this
chapter are identified in DoD 4500. 34-Pt, appendi x |

2073. TIME LI M TATION. For those nmenbers authorized shipnent of their
privatel y-owned vehicles to the place elected for the purposes of receiving
travel all owances incident to separation fromthe service (the JFTR

par agr aph U5360/ U5365, refers), the tinme limt for such shipnents is the sane
as that for shipment of their household goods. See paragraphs 2011.3 and 4,
pr ecedi ng.

>2074. CASUALTY SI TUATI ONS. The JFTR, paragraph U5455-E, provides the basic
entitlenent for the shipment of one privatel y-owned vehicle (including overland
transportation) at Governnment expense for those nenbers who are officially
reported as dead, injured, ill, or absent for a period of nore than 29 days in
a mssing status. For specific entitlenent provisions, see the JFTR, paragraph
U5372. For storage entitlement, see JFTR paragraph U5372-D

>2075. CLAMS FOR DAMAGE AND LGCSS. Wien damage to or loss of a privately-owned
vehicle occurs as a result of transportation arranged for by the Governnent,

the menber (or the nenber’s heirs in the case of deceased personnel) nmay submt

a claimfor reinbursement. Procedures and requirements governing the subni ssion
of such cl ai ns agai nst the CGovernnent are prescribed for in detail in JAQ NST
5800. 7B, chapter XXI. The TMO will provide each nenmber with whatever admnistrative
assi stance is necessary for the pronpt subm ssion of such clains which, upon com
pletion of the required investigation, nmay be submitted to the Conmmandant of the
Mari ne Corps (Code MHP-40), Headquarters, U.S. Marine Corps, Washington, D. C
20380- 0001, for

adj udi cati on.
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CHAPTER 3
FREI GHT TRANSPORTATI ON
PART A: GENERAL | NFORVATI ON

3000. PURPOSE. The instructions provided herein are designed to standardize
procedures and to facilitate the execution of transportation and traffic manage-
ment functions for which the Marine Corps is responsible.

3001. SCOPE. The policy and procedural instructions contained herein are
suppl enental to and shall be used in conjunction with DOD 4500. 32-R and
MCO P4600.14 by all commands responsi bl e for shipping and receiving materie
nmovi ng for the account of the Marine Corps via all nodes of transportation,
commercial and nmilitary.

3002. SYSTEMs MAI NTENANCE

1. Commandant of the Marine Corps. The Conmandant of the Marine Corps

(Code LFT) is responsible for inplenmenting, coordinating, and nonitoring the
Mlitary Standard Transportation and Movenment procedures (M LSTAMP) System and
for the application of MCO P4600.14 within the Marine Corps pursuant to the
responsibility for the overall managenent and control of the Marine Corps

Frei ght Transportati on Program



2. MLSTAMP. The Director, Defense Logistics Agency (DLA), has been designated
as the systens adm nistrator for MLSTAMP to function as the agent for the

Assi stant Secretary of Defense (Manpower, Reserve Affairs, and Logistics)

(ASD( MRA&L)) in all natters pertinent to the inplenentation and systens

noni torship of M LSTAWP.

3. Mlitary Traffic Managenent Command. The Secretary of the Arny, designated
by DOD direction as the single manager for nmilitary traffic, |land transportati on,
and comopn user ocean termnals, established the MIMC as the single nmanager
operating agency responsible for the performance of traffic nmanagenent

functions w thin CONUS.

4. Mlitary Airlift Command. The MAC has been designated by DOD directives as
the single nanager operating agency for airlift between points in CONUS and
overseas areas, between and within overseas areas, and w thin CONUS when
necessary for reasons of national security.

5. Mlitary Sealift Conmmand. The MSC has been designated by DOD directives as
the single nmanager for sealift between points in CONUS and overseas areas,

bet ween and within overseas areas, and in intercoastal and coastw se service
wi t hi n CONUS

6. Failure by Single Manager to Respond to Marine Corps Requirements. Any
failure or undue delay in response to Marine Corps transportation requirements
by any segnent of the transportation resources under the control of a single
manager shall be pronptly reported to the Commandant of the Marine Corps

(Code LFT) by the conmunications neans consistent with degree of urgency

i nvol ved.

3003. FREI GHT TRANSPORTATI ON REFERENCE LI BRARY

1. Ceneral Information. Pursuant to the provisions of paragraph 3012,
foll owi ng, and consistent with the provisions of MCO P4600. 14A, chapter 107,
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the mai ntenance of conmercial tariffs and related publications, considered
essential to the acconplishment of mission functions, in a responsibility of
the | ocal conmand.

2. Library Mintenance

a. Mintenance of the comercial publications enunerated in MCO P4600. 14A
chapters 107, 213, and 216, are considered a mininumrequirenment for nost Mrine
Corps activities, subject to a deternination of |ocal requirenments consistent
wi th operational efficiency.

b. A review of the publications file to assure an update of requirenents
and the availability of current editions should be conducted periodically.

c. A continuing liaison should be established with the cognizant MIMC area
of fice for assistance and guidance in the establishnent and maintenance of a



publications library.

3. Funding. Commercially issued publications shall be locally funded by
procurenent direct fromthe cogni zant publishers identified by nane and address
in MCO P4600. 14A, chapters 107, 213, and 216.

4. CGovernnent-1|ssued Publications. Miintenance of current editions of the
directives cited in appendi x A recomended as a m ni nrumrequirenment by nost
Mari ne Corps activities, shall be acconplished; and revisions can be procured
t hrough nornal supply channels.
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PART B: TRAFFI C MANAGEMENT
3010. SHI PMENT AUTHORI TY

1. Prior to the release to the carrier, all materiel accepted by the TMO or
aut hori zed agent thereof shall be authorized and docunented by appropriate
authority, including but not linted to:

a. Shipment orders issued by commands, offices, and the Marine Corps
Logi stics Base, Al bany.

b. Free on board (f.o.b.) origin contracts.

c. Approved requisitions.

d. Letters and nessages issued by conpetent authority.
3011. RESPONSIBILITIES OF THE TRAFFI C MANAGEMENT OFFI CER

1. Ceneral Information. consistent with the provisions of MCO P4600. 14A,
chapter 104, published to define the duties and responsibilities of the trans-
portation officer in connection with the nmovenment of cargo, only the Marine Corps
TMO or designated representative thereof is authorized to select the node of
carriage or a carrier within a node for the shipnment of Marine Corps cargo. As
used herein, the term"traffic managenent officer"” applies to any individua
designated to performtraffic managenent functions, regardl ess of organi zati ona
title. Regardless of |ocal organizational structure, the TMO, in executing the
TMO s responsibilities, is required to conply with international, Federal, State,
and | ocal regulatory procedures and safety rul es governing the preparation,
mar ki ng, |abeling, and |oading of all materiel tendered for shipment via
conmercial carrier and/or the Defense Transportation System (DTS)

2. Emergency Routing by the TMO In instances of energency, disaster, or

cat astrophe havi ng an i npact upon the Marine Corps, shipment may be nmade by any
node of transportation without prior approval of the cognizant routing authority,
regardl ess of weight or other factors, when in the judgnent of the TMO such
action is considered necessary. This procedure will apply only if tinme does not
permt contact with the appropriate routing authority and does not waive the
requi rement for shipnment by the npst econonical node consistent with delivery



requi renents. "Emergency routing authority" is further defined and procedures
related thereto are published in MCO P4600. 14A, chapter 202.

3. Emergency Traffic coordinating Oficer

a. Current Secretary of the Navy instructions reiterate the requirenent
that the MIMC be furnished representatives who will be available on call to act
in a liaison capacity at MIMC headquarters and MIMC area offices in the event of
a national transportation emergency.

b. Personnel designated for this purpose will be known as energency traffic
coordinating officers (ETCO s).

c. Predesignated personnel are required for MIMC augnentation during
peri ods of transportation emergencies in order to ensure expeditious nmovenent
of essential traffic. A transportation "energency" as defined in the MIMC Basic
Emergency plan is actual or inplied threats against the national security of the
United States under the follow ng broad categories:

(1) International tension.

(2) Limted war.

3011 MARI NE CORPS TRANSPORTATI ON MANUAL
(3) General war.

(4) Domestic emergencies and ot her energency situations which inpact
or the MIMC and the transportation requirenments of the DOD.

d. The following Marine Corps billets are designated as ETCOs. The
personnel occupying these billets will serve in an on-call liaison capacity
during periods of transportation emergency decl ared under the provisions of the
MIMC Basi ¢ Emergency Pl an:

ETCO Normal Duty Station and
Billet Title Duty Station Tel ephone Number
Traffic Managenent O ficer HQWAMTMC Marine Corps Freight Ofice

San Franci sco, CA
AUTOVON: 869- 5606
Commercial: 415-765-5606

Supply Chi ef HQEAMTMC Mari ne Barracks
Naval weapons Station
Col t sneck, NJ
AUTOVON:  449- 1481/ 449- 1244
Commercial: 201-462-9500
ext. 481/244

Traf fic Managenent Speciali st HQVITMC Headquarters, U S. Marine
(Pl ans Section) Cor ps



AUTOVON: 224- 1807
Conmercial: 202-694-1807/
202-694- 2358

Traf fic Managenent Speciali st HQVITMC Headquarters, U S. Marine
(Pl ans Section) Cor ps
(Al'ternate) AUTOVON:  224- 2585

Conmercial: 202-694-1807/
202-694- 2358

e. Mrine Corps ETCO s shall physically |ocate thensel ves at the specified
MIMC area office (if required) when notified by the MIMC headquarters or
cogni zant area office.

f. Marine Corps ETCO s shall represent the Marine Corps and shall act for
the Marine Corps, as appropriate.

g. Mrine Corps ETCO s shall serve as liaison between the appropriate
MIMC of fi ce and Marine Corps activities, as necessary, in order to:

(1) Expedite the novenment of Marine Corps traffic during transportation
emer genci es.

(2) Assist the MIMC in obtaining disposition instructions for frustrated
Marine Corps traffic; and, in the event the instructions cannot be obtained from
authoritative sources within pernmissible time limts, advise the MIMC as to
di sposition and delivery of such traffic.

(3) Advise the MIMC as to the relative inportance of the Marine Corps
traffic within a movenent priority for the issuance of pernits. If the circum
stances do not permnmit coordination with Marine Corps shippers within allowable
time linmts, the ETCO s shall advise the MIMC of the action to be taken
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(4) During a transportation enmergency, coordinate in the issuance of the
MIMC special instructions to ensure their responsiveness to Marine Corps needs.

h. Marine Corps ETCO s are authorized direct comunication with Mrine
Corps activities, as required, in the performance of their duty.

i. Mrine Corps ETCO s in consonance with representatives of the other
services shall act as a joint body to nake tenporary adjustnents in the prorate
use of avail able transport capability.

j. Marine Corps ETCOs will visit appropriate MIMC offices and becone
famliar with their operation. Marine Corps ETCOs WII be cognizant of the
MIMC Basi ¢ Emergency plan obtained fromthe MIMC area of fices.

k. Any problenms which may arise during the execution of paragraphs 3011. 3e
through j, preceding, and cannot be resolved by the Marine Corps ETCOs wll be
referred to the Conmandant of the Marine Corps (Code LFT).



3012. ROUTI NG AND MOVEMENT CONTROL

1. Policy. By direction of the ASD(MRA&L) and the office of the Joint Chiefs
of staff (JCS) (Logistics), the adnmnistrative responsibility for the routing
and novenent control of military-sponsored cargo is assigned to the MIMC, the
overseas unified or conponent commanders, the MAC and the MSC.

2. Authority

a. MIMC. Functional procedures and docunentation requirenents governing
the routing and novenent control of military cargo transported, donestic and
international, via all npdes of transportation are provided in MCO P4600. 14A,
chapter 202.

b. TMO  Subject to the provisions of paragraphs 3011.2 and 3019, sel ection
of the node of transportation by the TMO shall be acconplished pursuant to the
del egation of routing authority provisions of MCO P4600. 14A, chapter 202, and
in accordance with the provisions of DOD 4500.32-R, volune |, chapter 3, as
appropri ate.

3013. TRANSPORTATI ON COST ANALYSI S

1. Ceneral Information. The exercise of good traffic nmanagenent includes the
that Marine Corps cargo is shipped in the nost econonical manner consistent with
delivery requirenents.

2. Procedures. The establishment of an effective cost evaluation procedure is
essential to realize maxi mumtransportati on east savings in connection wth
traffic rotated by the TMO in accordance with the provisions of MCO P4600. 14A,
chapter 202, and pursuant to the provisions of paragraph 3011.2, preceding.

3. Tariff Requirements. Such additional tariff and related publications as
are necessary to acconmplish a technically proficient cost analysis (i.e., a
cost conparison between transportation nodes) shall be acquired and maintai ned
as a prerequisite supplenmental to the m ni mum publication requirenents
recommended i n MCO P4600. 14A, chapters 107, 213, and 216.

3014. TRANSPORTATION PRIORITIES. The application of a transportation priority
is deternmined in accordance with the uniform Materiel Mvenent and |Issue Priority
System (UMM PS) established by DOD direction and inplenented in the current
edition of MCO 4400. 16 and by the provisions of DOD 4500.32-R, volune I,

chapter 3.
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3015. MECHANI ZATI ON OF WAREHOUSI NG AND SHI PMENT PROCESSI NG PROCEDURES.  The
functional procedures and docunentation requirenments published in the current
edition of MCO P4400. 75 provide direction, designed to standardi ze the processing
of cargo by the transportation element fromthe tinme of receipt of the cargo to
the time of release to the carrier



3016. PRCCEDURES FOR ACTI VI TI ES W THOUT MECHANI ZATI ON OF WAREHOUSI NG AND
SHI PMENT PROCESSI NG PROCEDURES CAPABI LI TY

1. Based on local capability and to assure maxi mumutilization of personnel and
transportation resources, activities not possessing nechani zati on of warehousing
and shi pnment processing capability are required to establish procedures designed
to acconplish the preshipnent planning requirenments of DOD 4500.32-R, volune |,
chapter 3. To the extent of applicability, the preshi pment planning provisions
of DOD 4500.32-R, volune |, chapter 3, will also be acconplished in connection
wi th the shipnent of donestic cargo.

2.  Maxi mum use of ADP/ el ectronic data processing (EDP) capability is
encour aged, using the guidance provided in MCO P4400. 75.

3. In accordance with the provisions of MCO P4400.75, the Marine Corps

Logi stics Base, Al bany, has been designated as the central repository to collect,
store, and distribute technical freight data for the Marine Corps. This data may
be requested in machine or manual format to support ADP/EDP/ manual systens

devel oped i n accordance with paragraphs 3016.1 and 2, preceding, and to assi st

in the preshi pment pl anni ng, documentation preparation, docunent distribution,

shi pnent, and recei pt of cargo as consi dered necessary.

4. Functional procedures and docunentation requirenents for the processing and
shi pnent of cargo are provided in MCO P4600. 14 and DOD 4500. 32-R for domestic
shi pnent and for transportation by the DTS, respectively.

3017. SHI PMENT ACCOMPLI SHED FOR THE ACCOUNT OF OTHER GOVERNMENT
DEPARTMENTS/ AGENCI ES

1. \When cargo, including household goods, new procurenent, and interservice

materiel, is shipped for other Governnent departmnents/agencies and transportation
is properly chargeable to other than Marine Corps funds, the cognizant finance
center and pertinent accounting data applicable to the owning activity will be

identified by the transportation account code (TAC) on the TCMD and by entry in
the proper spaces on the GBL.

2. In the absence of adequate accounting data provided by the shipnent
authority and if the required data is not readily avail able from other sources
(DOD 4500. 32-R, volune 11, and/or separately published directives), the account-
ing data and the billing office will be obtained fromthe requesting source
prior to the preparation of the shipnment docunentation

3018. M LI TARY ASSI STANCE PROGRAM ( GRANT Al D)

1. Ceneral Information. Guidance furnished in the foll owi ng paragraphs applies
to shipment of materiel and equi pment procured from Marine Corps stocks for
delivery to foreign countries participating in the grant aid portion of the
Mlitary Assistance Program (MAP). These instructions are intended solely to
nmeet the requirements of this special programand will supplenment the norma
procedures applicable to the shipment of troop support specified el sewhere in
this Manual and in DOD 4500. 32-R
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2. Transportation Funding for Grant Aid. Transportation costs for Marine

Cor ps-sponsored grant aid (Service Codes P and K assigned in accordance with
DOD 4140.17-M Mlitary Standard Requisitioning and | ssue Procedures (M LSTRIP))
are funded by the Navy Managenment Fund Crow). Transportation docunents wll be
prepared to reflect the follow ng accounti ng data:

a. CONUS. The appropriate row will be applied in accordance with the fornmat
provided in the current Marine Corps bulletin which is issued annually in the
4610 series concerning cargo and personal property transportation accounting
data and al so published as DOD 4500.32-R, volune I1.

b. Transportation of Grant Aid Materiel Via DTS. The NMF transportation
account codes, assigned in accordance with the area of destination country, are
provided in DOD 4500.32-R, volune I1.

3. Parcel Post. Subject to postal size and weight restrictions and to customns
regul ations, transmttal of grant aid nmateriel via the U S. Postal Service (USPS)
addressed in accordance with the provisions of DOD 4140.17-Mis authorized.
Policy and criteria concerning the use of parcel post are set forth in the
current edition of MCO 2740. 1.

4. Shiprment Procedures. The novenent of grant aid cargo is subject to the
shi pnent procedures and docunentation requirenments prescribed in MO P4600. 14
and DOD 4500. 32-R

5. Premium Transportation. Gant aid materiel and equi pnent nornmally will be
shi pped by the nmpst econonical (nonprenium) node of transportation.

6. Air Transportation. Concurrent with a request for airlift, a detailed
justification for the use of airlift will be furnished to the cl earance author
ity (Navy Material Transportation Ofice (NAVMIO)), addressed in accordance with
the provisions of DOD 4500.32-R, volune I, appendix D.

7. Documentation. In addition to the documentation distribution requirenents of
MCO P4600. 14 and DOD 4500. 32-R, one copy of the GBL or TCMD i ssued for the export
nmoverrent will be transmitted to the Navy International Logistics Control Ofice,
Phi | adel phi a, Pennsyl vania 19111.

8. Custons C earance. Neither export |icenses nor shippers export declarations
are required for MAP grant aid shiprments. U S. GBL's or other transportation
docunents issued to cover the movenent of grant aid shipments to points in
foreign countries will be annotated as foll ows:

MAP Grant Aid Shiprent
No Export Decl aration or License Required
3019. M LI TARY ASSI STANCE PROGRAM ( FOREI GN M LI TARY SALES)
1. Policy. Except as provided in paragraph 3019.3, follow ng, Government funds

are not authorized for the transportation of materiel sold to foreign governnents
under the foreign mlitary sales (FMS)/MAP (Security Assistance Program (SAP)).



2. Procedures

a. Transportation for FM5S will be acconplished by CBL's with transportation
charges paid by the purchasing foreign governnent.

b. The PCE will be determnined by the purchasing foreign country or
desi gnat ed agent.
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3. Use of RBL’s

a. Wen specifically directed by terms of sale, the use of GBL's is
aut hori zed for the shipnment of ammunition, explosives, firearms, and classified
and other simlar material nmoving for the account of FMs

b. The followi ng notation shall be included within all requests for
routi ng and export cl earances and shall be prominently annotated within the
"description of articles" space on the GBL: "FMS/ MAP (as appropriate)--
RElI MBURSABLE. "

c. The transportation accounting data and docunentation requirenents,
respectively, will be prepared in a manner identical to that provided in
par agraph 3018, preceding.

3020. SHI PMENT OF FRAQ LE, DELI CATE, AND/ OR H GH VALUE I TEMS. Transportation
costs shall not be an overriding factor. The transportation node and/or

carrier’s equi pnent conpatible with the safe novenent at mninmumrisk shall be

desi gnated by the TMC responsi ble for the shipnent. The eval uation of the

potential repair/replacenment cost factor shall be the primary consideration

i n preshi pnent planni ng by maxi num use of specialized equi prent (e.g., padded
electronic or air ride van, damage-free cars, exclusive use of vehicle, etc.)

and by loading to protect systemintegrity in lieu of |oading normally acconplished
to realize maximumutilization of the vehicle.

3021. TRANSIT PRI VI LEGES AND PROCEDURES

1. Definition. Atransit privilege is a service granted by carriers to

aut horize, by terns of tariff or special quotation, a stopoff for shipnents at

a specific intermedi ate stopoff point for storage, processing, or for other

pur poses, and the subsequent reshi pment of such materiel or its equivalent to

a final destination. For carrier revenue and accounting purposes, such shipnents
are considered as a continuous through novenent in lieu of two or nore separate
novenent s.

2. Procedures. MCO P4600. 14A, chapter 210, prescribes uniform procedures for
processing freight for which carriers have granted the transit privilege and
est abl i shes procedures governing the determination of the availability of such
privil eges.

3. Distribution of Reports. ©One copy of DD Form 1090 (Transit Utilization by
Transit Operators), transnmitted to the MIMC in accordance with MCO P4600. 14A,



chapter 210, will be furnished concurrently to the Commandant of the Marine
Corps (Code LFT-1).

3022. PREPARATI ON AND PROTECTI ON OF CARGO FOR STORAGE AND/ OR SHI PMENT

1. Policy and guidelines concerning the protection of Marine Corps materie
agai nst corrosi on and physi cal damage during shipnent and storage are contained
in the current edition of MCO P4030. 14 and other directives, situational in
nature, in the 4030 series. Standard and special narking requirenents
applicable to materiel identification, handling precautions, and shipnment are
contained in the current edition of ML-STD 129

2. Reports of packagi ng and handling deficiencies will be prepared and
di stributed in accordance with the current edition of MCO 4430.3
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3023. SHI PMENT RECEI PT

1. Procedures governing the routine receipt of materiel and the acconpli shnent
of the related shipping docunents are provided in MCO P4600. 14A, chapter 214.

2. Receipt procedures and the related docunentation requirenents to be
observed in connection with | oss and/or damage incident to shipment shall be in
accordance with the provisions of MCO P4600. 14A, chapter 221: the current
edition of MOO P4610.19; and as further supplenented in part G of this chapter.

3024. CARRIERS EQUIPMENT. Prior to the release of carriers’ equipnent, the
TMO shall inspect the carriers’ equipnment to assure renmoval of all [ ading,

bl ocki ng or bracing material, strapping, debris, or any material not an integra
part of the equipnrent.

3025. STOPOFF IN TRANSIT TO COVPLETE LQOADI NG OR TO PARTI ALLY UNLOAD. The
regul ati ons governing the processing of materiel stopped in transit for either
partial |oading or unloading are published in MCO P4600. 14A, chapter 214,
section X1, and shall be observed wi thout exception

3026. RAILROAD CAR RECORDS. |In accordance with the procedures prescribed in
MCO P4600. 14A, chapter 219, a car record book will be maintained in a current
status at each Marine Corps activity.
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PART C. | NTRA- CONUS ( DOMESTI C TRANSPORTATI ON)

3030. ROUTI NG AND MOVEMENT CONTROL. Except as provided in paragraphs 3011.2
and 3019, preceding, functional procedures and docunentation requirenents govern-
ng the routing and nmovenent control of military cargo transported wthin and
between all points in CONUS via all nodes of transportation are prescribed in



MCO P4600. 14A, chapter 202.

3031. CONSI GNMENT.  Shi pnent of nmateriel forwarded to donestic destinations
shal | be consigned as indicated:

1. Marine Corps and Navy Activities. Materiel shall be consigned in accordance
wi th MCO P4600. 9.

2. Contractors and Subcontractors. Government property furnished to contractors
shal |l be forwarded to the appropriate contractor’s plant, consigned to the

cogni zant Defense Contract Administration Service (DCAS) contract adm nistrator,
determi ned in accordance with DoD 4105.59-H

3. Oher Governnent Departnments or Agencies. Materiel shipped for the account
of other Governnent departments or agencies shall be consigned as provided in
MCO P4600. 14A, chapter 214, or as indicated in the procurenent docunent or

shi pnment authority. Activities authorizing the shipment will be requested to
furni sh additional or supplenentary consignnent data, as required

3032. GOVERNMENT BI LLS OF LADI NG AND COMVERCI AL BI LLS or LADI NG TO BE
CONVERTED TO A GOVERNMENT BI LL OF LADI NG

1. Ceneral Information. Criteria and instructions governing the use, prepara-
ion, and distribution of GBL's, including comercial shipping docunents con-
erted to GBL's are published in MCO P4600. 14A, chapter 214. TMO s are respon-

sible for notification to consignees prior to arrival of materiel. The Bill of
Ladi ng Transmittal Envel ope (form NAVMC 10528) nmay be used for nmailing copies of
the GBL. Realignment of the wi ndow of the envelope will be acconplished with

the next printing in order for the nane of the consignee and conpl ete address
to show through with a mninmmof effort. TMJ s may obtain the GBL transmitta
envel ope through normal supply channels.

2. Issue Authorization. Normally, GBL's are issued by the TMO responsi ble for
initiating shipnent subject to the proper authorization, docunented in accordance
with the provisions of paragraph 3010, preceding.

3. Accountability. |In addition to the accountability provisions of

MCO P4600. 14A chapter 214, the followi ng requirements will apply. Upon receipt
of a supply of GBL's, the responsible official wll:

a. At the time the package is opened, verify the first through the I ast bil
nunber to assure the consecutive sequence of nunbers.

b. Verify the quantity received agai nst the invoice.
c. Record the series of nunbers received.

d. Report any discrepancies to the distribution point fromwhich the supply
was received.
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4. Disposition Record. Blank bills of lading will be filed and issued in
sequence. The storage space for blank bills of lading will be | ocked

or otherw se secured. A Bill of lading Accountability Record (SF 1121) or a

| ocal |y procured equivalent thereof will be used to indicate a record of

di sposition (issues to carriers or contractors, spoiled, canceled, lost, etc.).
A block of GBL's placed in subcustody will be indicated by a tenporary record at
the central control accountability point. Upon exhaustion of any one sequence,
by issue or other disposition, the control records will be updated to reflect
the use or disposition of each bill of |ading.

5. Use of Commercial Forns and Procedures for Small Donestic Shipnents

a. General Information. The alternative use of commercial fornms vice GBL's
for the novement of small donmestic shipnments neeting the criteria established in

MCO P4600. 14A, chapter 214, section XVII, is authorized in order to reduce
admi ni strative costs by taking advantage of the commercial carrier’s docunenta-
tion and procedures. The required shipping docunents, |abels, and tags will be

supplied by the carriers participating in agreements with the MIMC as listed in
MCO P4600. 14A, paragraph 214123.

b. Docunentation

(1) Addressees desiring to use the subject forms and procedures shal
obtain the necessary shippi ng docunents fromthe appropriate carrier’s party
to agreenents with the MIMC

(2) The use of commrercial forms and procedures shall only be considered
for those shipnments neeting the requirements set forth in MCO P4600. 1 4.

(3) As a minimum three copies of the appropriate shipping docunent shal
be prepared by the shipping activity. The carrier’s pickup driver wll
acknow edge recei pt of the shipnent by signing these docunents. The origina
shal |l be retained by the shipping activity for its records. The shipping order
shall be given to the pickup driver, and the nenorandum copy shall be forwarded
to the receiving activity.

(4) Only two copies of the United Parcel Service daily pickup record
shal | be prepared; the pickup driver shall be given the original, and the copy
shal |l be retained by the shipping activity for its records.

(5) Al shipnents shall be "prepaid." The shipping activity shal
request the involved carriers to bill the activity once a nonth at the end of
the month and shall process the carrier’s billings as follows:

(a) The bills will be verified by checking them agai nst the shi pping
activity' s copies of the shipping docurments.

(b) When the bills are found to be correct, the shipping activity
shall certify that the service has been perforned and shall forward the bills
along with SF 1034 (Public voucher for Purchases and Services O her Than
Personal) to the Commandi ng General (Code 470), Marine Corps Logistics Base,
Al bany, Georgia 31704, for paynent within 5 working days. The appropriate
appropriation data can be found in a Marine Corps bulletin in the 4610 series
pertaining to transportati on accounting data.



(c) Errors detected in carriers’ bills shall be resolved prior to
submitting the bills for paynent.

(6) The Commandi ng CGeneral (Code 470), Marine Corps Logistics Base,
Al bany, shall process the bills in a pronpt and efficient manner consistent with
exi sting policies and procedures.

3-16
Ch 1

MARI NE CORPS TRANSPCORTATI ON MANUAL 3038

>3033. SUBM SSI ON OF OBLI GATI ON DATA FOR MARI NE CORPS- FUNDED TRANSPORTATI ON
COST. Marine Corpos activities shall reduce the TCMD and GBL financial data to
EAM cards or code sheets and forward this information to the Conmandi ng Genera
(Code 470), Marine Corps Logistics Base, Al bany, Georgia 31704, in accordance
with part | of this chapter.

3034. PACKI NG CRATI NG AND HANDLI NG COSTS

1. Except as provided in MECO P7300.8, funding by the O&WC open allotnent for
transportation is prohibited for costs incurred for the packing, crating, and
handl i ng of materiel incident to shipnent.

2. Packing, crating, and handling costs for newly procured nateriel are
normal Iy included within the purchase price of the materiel

3. Al other packing, crating, and handling costs incident to shipnment are
funded by local station allotnment.

3035. DRAYAGE, DEMMURAGE, STORACE, AND VEHI CLE RENTAL

1. CGuidance for the arrangement and certification for the paynent of drayage,
denmur age, and storage is furnished in MCO P4600. 14A, chapters 218 and 219.

2. Costs incident to the storage of Government property at conmercial storage
facilities or for nmovement by rental vehicle are not funded by the open
allotment for transportation.

3. Except as provided in MCO P4600. 14A, chapter 214, drayage shall be arranged
by | ocal contract service subject to reinbursement by station allotnent.

3036. LOADI NG BLOCKI NG BRACI NG AND SEALING  Procedures governing the
ordering, |oading, unloading, and sealing of carriers’ equipnment shall be
acconpl i shed in accordance with conmmercial -type publications identified and
i mpl enented in MCO P4600.14A, chapters 107, 213, and 216.

3037. DEPARTMENT OF DEFENSE | NTERCHANGE FLEET ( DAMAGE- FREE CARS)

MCO P4600. 14A, chapter 208, prescribes responsibilities and procedures for the
control, distribution, utilization, nmaintenance, and accountability for

railway freight and tank cars owned, |eased, or |oaned to the MIMC and assi ghed
to the Defense Freight Railway |nterchange Fleet.



3038. MOVEMENT OF M LI TARY | MPEDI MENT BY COMMVERCI AL CARRI ER.  Marine Corps
policy and procedures for the novenent of nilitary inpedinent via comrercia
carrier are published in the current edition of MCO P4600. 24.
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PART D: OCEAN TRANSPORTATI ON

3040. GENERAL | NFORMATI ON. Qcean nmovenent of Marine Corps-owned or -sponsored
materiel is acconplished by vessels provided by the MSC as the single nmanager
for ocean transportation via the DTS. Mvenent by Navy fleet vessel may be
avai |l abl e.

3041. NAVY OPPORTUNE SHI PPI NG

>1. Policy. The availability of opportune shipping fromand to Hawaii and

West pac provi des the opportunity to conserve funds that woul d ot herw se be
expended for conmercial transportation. Capitalizing on this opportunity mnust
be wei ghed agai nst del ays in novenment of val uable equi pnent and the inpact of
such del ays on force readi ness on the one hand, and preservation of the equip-
ment and timely repair/rebuild on the other. Cpportune shipping shoul d be used
whenever the delays inherent in such use will not:

a. Degrade the readiness of the requiring unit and/or force the requiring
unit to expend excessive maintenance effort in order to nmaintain the required
readi ness posture.

b. Preclude the timely retrograde of materiel necessary to naintain orderly
execution of the depot maintenance program

c. Cause deterioration of materiel because of nonavailability of adequate
storage facilities.

2. Procedures

a. Cargo tendered for novenent by Navy fleet vessels shall be processed in
accordance with the procedures established by the cognizant fleet or type
conmander or their authorized representative.

b. The shipping activity shall deternine the needs and requirenents of the
receiving activity and coordinate with the force commander to ensure that any
del ay which may occur in effecting delivery will not adversely affect the mi ssion
and/ or readi ness posture of the receiving activity. As a general rule; opportune
shi ppi ng should be used if departing within 30 days of the date that materiel is
avail abl e for shipment. Exceptions are perm ssible when concurred in by the
Mari ne Corps Logistics Base, Albany, in the case of retrograde materiel and by
the requiring organization in the case of outgoing shipnrments.

c. Coordination of the staging area and handling equi pment at the port will
be as designated by the CG FM-Pac/ FMFLant .



d. It is recognized that, in sone instances, comercially- and/or
i ndustrially-funded resources nmay be required to acconplish the | oadi ng/unl oadi ng
of Navy fleet vessels. |In that event, the appropriate TACw Il be cited in
accordance with the provisions of the current Marine Corps bulletin in the
4610 series or volume Il of DoD 4500. 32-R

3. Docunentation. Cargo docunmentation will be identical to that required by
DoD 4500. 32-R, except that TCVD data will be annotated in the clear vice use
of the M LSTAMP codes.

4. Distribution of the TCVMD. Distribution of the TCMD will be as foll ows:

a. One copy to the appropriate fleet service force commander.

b. One copy to the discharge activity.
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> c. One copy to the ultinmate consignee.

> d. One copy to the Commandi ng General (Code 470), Marine Corps Logistics
Base, Al bany, Georgia 31704. (Estinated obligation data is not required for
ocean transportation; however, obligation data for port/handling accessori al
charges shall be furnished.)

> e. Retain file copies, as appropriate.
5. Reporting Instructions. Reports on the utilization of Navy opportune
shipping will be submitted to the Conmmandant of the Marine Corps (Code LFT) by
the CG FM-Pac/FMFLant, on a quarterly basis by the 10th day of the nobnth
following the reporting fiscal quarter and shall be in the follow ng format.
(Report Symbol MC-4610-07 has been assigned to this report.)

Report Synmbol MC-4610-07, Utilization of Navy Opportune Shi pping

Reporting Activity Dat e

M T s Shipped Via Navy Opportune Shipping for _ Quarter of FY __

Froml To 1st Month - 2d Month - 3d Month Total MT' s

3042. DEFENSE TRANSPORTATI ON SYSTEM

1. General Information. DOD policy governing the noverment procedures and
docunent ation requirements for the shipnent of nilitary cargo into or through
the DTS is published in DoD 4500.32-R. The Transportation Oficer, Mrine
Corps Freight Ofice, Treasure Island, San Francisco, California, is the central
l'iaison officer to the Wstern Area, MIMC, Cakland, California. Functions of
the liaison officer include tracing and expediting Marine Corps cargo, prepara-
tion of late or m ssing docunentation, correction of erroneous or inconplete
docunent ati on, and nonitoring Marine Corps cargo noving via the DTS (outbound



and i nbound), when required, for the west coast ports. Conmunication addresses
are:

Mai | : Mari ne Corps Freight Ofice
Bui | di ng 450
Treasure |sland
San Francisco, California 94130

Tel ephone: AUTOVON 869- 5606
Conmmrer ci al 415- 765- 5606

AUTCDI N: RUWVEKE
TWK: RUWVEKE/ MARCORFREI GHTOFF, TREASURE | SLAND, CA

2. O fering Acceptance and Rel ease Cycle. Procedural requirenments for the

cl earance and rel ease of surface export shipnents are provided in MCO P4600. 14A,
chapter 202, pursuant to single manager responsibilities for mlitary traffic

l and transportati on and conmon user term nals administered by the MIMC in
accordance with the provisions of MCO P4600. 14A, chapter 102.

3. Consi gnnent. Except as provided hereafter, shipnment or consignnent
instructions included within the terns of the shipnent authority shall be

di sregarded. Consi gnment and nmovenent direction received fromthe cogni zant
water term nal control authority (WCA) pursuant to the offering, acceptance,
and rel ease procedures of MCO P4600. 14A, chapter 202, will apply.

a. Ammunition and Expl osives. Instructions included within the terns of

the shipnent authority will be observed.
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b. Mlitary Necessity. Under circunstances requiring the use of a
predet ermi ned transshi pnent port to conply with the specific program (directed
and justified by the shipnent authority), the designated port will be so
identified and indicated as a shipper service requirenent in the request for
i nl and routi ng.
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4. Distribution of the TCMD. In addition to the distribution requirenents of
DOD 4500. 32-R, volume |, chapter 3, legible copies will be prepared for

di stribution as indicated:

a. Two copies shall be securely attached to to the exterior of the |ead
contai ner contained in a waterproof envel ope marked "M LSTAMP DOCUMENTS. "



b. One copy shall be furnished to the ultinate consignees
c. File copies retained, as appropriate.

d. For DPM personal property shipnments, one copy shall be furnished to the
Conmandi ng General (Code 470), Marine Corps Logistics Base, Albany, Georgia
31704.

5. Subnission of oligation Data for Mrine Corps-Funded Transportation Costs.
One copy of each transportation docunent issued for the nmovenent of nmaterie
chargeable to a Marine Corps transportation appropriation shall be furnished to
the Commandi ng General (Code 470), Marine Corps Logistics Base, Al bany, Georgia
31704, in accordance with part | of this chapter

6. Retrograde Materiel. Categories of materiel, such as scrap or sal vage, enpty
cont ai ners, dunnage, or other cargo-handling gear, returned from overseas areas
to the United States, except Al aska and Hawaii, may be sponsored on a space-

avai |l abl e basis at reduced rates to the shipper service. This cargo is shipped
in MSC-controlled vessels in space which remains unused after all priority
assignments to suitable cargo of a requirenment nature have been nmade and which
woul d ot herw se be unused.

3043. SPONSORSHI P OF CARGO FOR COMMERCI AL CONCERNS AND PRI VATE PARTI ES

1. Policy. The Marine Corps may sponsor privately-owned cargo in fleet or MSC
vessel s only under the follow ng conditions:

a. Nonavailability of conmercial service
b. Solely on a space-avail abl e basis.

c. That no responsibility for return transportation is inplied or
i ncurred.

2. Funding for Transportation Costs and Accessorial Charges. Prior to acceptance
of privately-owned cargo, requests by comercial concerns for transportation via
the DTS shall be referred to the Conmandant of the Marine Corps (Code LFT) for
aut horization subject to nutually satisfactory fundi ng arrangenents.

3. Nonliability of the Marine Corps

a. The Marine Corps will assume no liability whatever for |oss and/ or danage
to comercial cargo in transit.

b. Acquisition of adequate insurance by the owner/shi pper against |oss,
damage, delay, or failure of delivery is nmandatory.

4. Cearance Into the Water Port of Enbarkation (WOE)

a. Defense Transportation System (MsC). The offering, acceptance, and
rel ease procedures published in MCO P4600. 14A, chapter 202, will apply.

b. Fleet Shipping. Cargo will be tendered to the cognizant fleet or type
conmander or authorized representative thereof in accordance with established
procedures.
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5. Docunentation

a. Carriage Agreement. Prior to the acceptance of privately-owned cargo
for shipnent, serially nunbered docunent, in the format of figure 3-1, wll
be prepared in duplicate by the activity normally responsible for the initia
preparation of the TCMWD.

In consideration of the carriage of the property described as follows:
(I'nsert description and maxi num quantity to beshipped--the latter to
be stated in both wei ght and neasurenment tons.)

I, (acting both individually
and as the duly authorized agent of
the owner of said property, hereby agree that neither the darrying
vessel (s), nor the United States, nor any agent or agency (i ncorporated|
or unincorporated) thereof, will be liable forloss of or any damage |
of any nature whatsoever to said property or for any failure to deliver|
above said property in the sane quantity and in the sane orcer and |
condition as when received by the initial carying vessel, or for any
delay in such delivery, whether said |oss, damage, or failure of or
delay in delivery is occasioned by the negligence of the carrying
vessel, the united States, or any enpl oyee or agency thereof, or by

any cause what soever. The owner of said property and/or

|
|
|
|
|
hereby further agrees to hold harm ess and i ndemmify the United |
States for nay | oss or danage arising out of the carriage of the |
af oresaid property and al so agree(s) to pay for freight and ternmninal |
charges as may be deternined by the Governnent |oadi ng and di scharging
termnals. Receipt of material for transportation by the Defense |
Transportation Systemw ||l be effected by DD Form 1348 i ssued by |
(insert the name of the activity which normally issues the TCVMD) from |
to |

|

|

|

|

|

|

|

|

A copy of this nonnegotiable docunment will be furnished pronptly to
the cargo owner or agency thereof.

(Signature) (Si gnature)

Figure 3-1. --Agreement for Shipnent of Privately-Omed Cargo.
b. Acconplishment and Distribution of Agreenent

(1) Each copy of the agreenent will be countersigned by both the
i ssuing officer and the owner of the cargo or by duly authorized agents.

(2) One copy will be retained in the files of the issuing officer.



(3) One copy will be delivered to the owner or agent thereof.

c. TCWD. A DD Form 1384, issued for the receipt and transportation of
privatel y-owned cargo in accordance with the agreenent set forth in figure 3-1
will be plainly marked "NONNEGOTI ABLE." The agreenent shown in figure 3-1 and
the follow ng annotation will be included on each applicable TCVD

"A signed copy of the foregoing agreenment, serial
nunber , ison file in the office which

i ssued this docunment and is made a part of the contract
of carriage."
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3044. SPONSORSHI P OF CARGO FOR CHARI TABLE ORGANI ZATI ONS
1. Request for Transportation by Fleet Vessel

a. Except for materiel consigned to Korea, requests by charitable
organi zations for transportation in fleet vessels shall be referred direct to
the commander in chief of the fleet concerned.

b. For materiel consigned to Korea, requesters shall be referred direct
to the Departnent of the Arny for an appropriate determi nati on of acceptability
and distribution.

2. Request for Transportation by MSC

a. Requests by charitable organizations for transportation via the MSC
shall be referred to the Conmandant of the Marine Corps (Code LFT) for
aut horization, subject to mutually satisfactory funding arrangenents.

b. Cogni zant activities shall assure that the cl earance and novenent
control procedures prescribed in MCO P4600.14 and DOD 4500. 32-R are observed.

3045. MARI NE CORPS EXCHANGES. COWM SSARY STORES. CLUBS. MESSES, AND VELFARE
AND RECREATI ONAL MATERI AL. Cargo shipped for the account of these organi zations
is of official concern to the DOD and is not defined as nonmilitary cargo.

Qcean transportation to overseas destinations is authorized pursuant to the
provi sions of the NaVConpt Manual, volune 3, chapter 5, and is subject to the
procedural and documentation requirenents of DOD 4500.32-R The Marine Corps

i mpl enentati on of the M LSTAMP application to nonappropriated fund
instrumentalities is published in the current edition of MCO 4610. 13.

3046. CUSTOVS CLEARANCE AT FOREI GN PORTS. Shipnents received at foreign ports
will be cleared through the local customs by the consignee. If necessary, the
consi gnee may apply to the local consular representatives of the United States
for assistance. Normally, shiprment of DOD cargo is not subject to duty.

3047. SH PMENT CLEARANCE | NTO WATER TERM NALS OTHER THAN CONUS

1. Policy. Subject to docunmentation requirenents, challenge procedures, and



timeframes for shipnent clearance into a CONUS WPCE and between points overseas,
cl earance and novenment control procedures for surface shipnment will be
acconplished in accordance with directives devel oped and published by the

cogni zant activity responsible for water novenent control

2. Procedures
a. Ofer will be made to the WICA by neans of an advance TCMVD

b. The WICA will furnish port consignnent instructions and the ADD at the
port consistent with shipping capability.

c. Shipnent may then be rel eased as offered with no additional transni ssion
of the TCMD required.

3. Distribution of the TCMD. Marine Corps distribution requirenents provided
i n paragraph 3041.4, preceding, will apply.
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3048. PRESH PMENT PREPARATI ON TO SAFEGUARD RETROGRADE CARGO
1. POLICY. It is mandatory that continuing surveillance and mai nt enance of

saf eqguards be exercised by cogni zant shipping activities responsible for the
preparati on and shi pnent of retrograde cargo at the point of foreign origin to
precl ude the inadvertent introduction of dangerous or contaminated materie
into the United States or U S. territories, trusts, and possessions.

2. Hazardous/Dangerous Articles and Contami nants Defined. Any materie
identified by the Interstate Conmerce Conmission, U S. Public Health Service,
Department of Agriculture, and/or Federal or nilitary docunents which, under
conditions incident to transportation and related handling, is liable to cause
fire, create damage by chem cal action, or present a real or potential hazard
to life or property. Such materiel includes but is not linted to:

a. Hazardous/Dangerous Articles. Explosives, flammables, corrosives,
conbusti bl es, conpressed gases, radiologicals, biologicals, sources of ionizing
radi ati on or radiant energy, and materiel which is unduly magnetic or oxidizing.

b. Contaminants. Arthropods, aquatic organisnms, fungi, bacteria, termtes,
snails, birds, and rodents, and any plant, animal, reptile, or insect considered
destructive or obnoxious, including soil capable of harboring plant or aninma
di sease organi sns.

3. Consignor Responsibilities. Safeguards can be nost effectively applied at
the point of foreign origin. To assure the early and efficient processing of
retrograde cargo, Marine Corps shippers will:

a. Conduct intensive, continuous, and aggressive public health and
agricul tural quarantine programs wherever U S. Arned Forces operations involve
retrograde cargo throughout the world.



b. Take every precaution to assure that dangerous or hazardous articles are
not included in shipnents of general cargo, vehicles, cargo vans, or other
types of containers.

c. Coordinate with the cognizant U S. port authorities located within the
area, the U S. Departnent of Agriculture - Port Quarantine (USDA-PQ, and the
U S. Public Health Service (USPHS) to request their participation to the extent
consi dered by those agencies to be necessary and appropriate at specific points
of foreign origin of retrograde cargo

4. Consignee Responsibilities. |Imediately upon detection of any exception to
prescri bed and acceptabl e retrograde cargo processing procedures, the consi gnee
will pronptly advise the Commandant of the Marine Corps (Code LFT) by priority
nessage (prepared in the format illustrated by figure 3-2) with information
copi es, as appropriate, addressed to cognizant authorities. This reporting
requirenent is in addition to the report of shipnment discrepancy prepared in
the format prescribed by the provisions of MCO P4610. 19.

3049. USE OF CARGO CONTAI NERS

1. Ceneral Information. Wth the increased availability of containers and

cont ai nershi ps, and in the advantages which accrue fromuse of this node of
transportation, it is anticipated that greater anounts of container susceptible
cargo, including retrograde materiel, will nove throughout the Marine Corps
Distribution System The security, expeditious handling, and cost effectiveness
i nherent in this node of transportation provide responsive |ogistical support to
overseas Marine Corps activities.
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Td:

INFO:

PRICRITY

FROM: DEFICIENCY IDENTIFYING ACTIVITY

ARMED FORCEE PEST CONTEQL BOARD

USPES s A5 APFROPRIATE

DSDA~FPQ

CDR MIHMC
CLASSIFICATION //M04500//

DECLAFATION QF {(HASARDOUS) (CONTAMINATED) {(INFESTED) RETROGRADE CARGO

A, HCO
1. puss
ENOWN] .

2. TYPE OF RETROGRADE CARGO AFFECTED,
3. HAME OF FLIGCHT NUMBER CF CARRIER.
A. MANIFEST NUMBER.
B. NUMEERE OF PIECES QF CRRGQ AFFECTED (SUBSTITUTE TONNACE WHERE
APFLICRBLE] .
€. PORT OF EMBARKATION WITH ESTIMATED TIME OF DELIVERY.
D. EN ROUTE 3TCPS (IF NONE, BD STATE--NOKE}.
E. PORT OF DISEMBARKATION WITH ESTIMATED TIME OF ARRIVAL.
4, IMMEDIATE COURRECTIVE ACTION TAKEN.

5. ADDITIONAL INFOEMATICH (IF.NCINE. 50 ETATE--HOWE} .

CMC WASHINGTON DO
ARMED SERVICES EXPLUSIVE SAFETY BORED |

PR WY

E4600, 7C

IBLE CALSE OF SUBJECT SITUATICR (IFP NOT ENOWN, SO STATE~-NOT

Figure 3-2.--Hazardous/Contaminated/Infested Retrograde Cargo Message Format,

Hazar dous/ cont am nat ed/ | nf est ed Retrograde

Cargo Message For

2. Container Ser

mat .

vi ce.

Through contracts and certain agreenents entered into

bet ween t he MSC and ocean carriers (including the SEAVAN-type node), worl dw de
is avail able.

cont ai ner service

3. Definition.
foll ows:

The contai ner as addressed herein is defined by the DOD as



"An article of transport equipnent designed to be transported by various
nodes of transportation: having an interior volume of 400 cubic feet or
nore: designed to facilitate and optinize the carriage of goods by
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one or nore nodes of transportation without internediate handling of
the contents and equi prment with features permitting its ready handling
and transfer fromone node to another. Containers nmay be fully en-
closed with one or nore doors, open top, tank, refrigerated, open
rack, gondol a, and other designs. Included in this definition are
nmodul es or clusters that are so configured that they can be coupl ed

to forman integral unit with an internal capacity of 400 or nore
cubic feet regardless of intention to nove singly or in multiplex
configuration.”

NOTE: Currently available containers range in sizes from&8 by 8 by
20 feet to 8 by by 40 feet.

4. Policy. The Marine Corps actively supports and seeks to expand the use of
contai ners for ocean cargo. Wen feasible, econom cally advantageous, and in
the best interest of the Marine Corps, this node of transportation should be
enpl oyed in support of Marine Corps-depl oyed forces worl dw de

5. Preshi pment Pl anni ng

a. Maxi mum use of containerization is encouraged for the ocean shi pnent
of classified materiel and shipnent of high-value, |ow volume comodities normally
subj ect to a high incidence of danage or are unusually susceptible to theft or
pi | f erage.

b. The advantages inherent in the containerization of cargo should be
considered in the transportati on cost evaluation of the contai ner node versus
that of the breakbul k nmet hod.

6. Efficient utilization of Container Vol une

a. The effective utilization of container volune is a key factor in
econom es to be realized by this node of transportation

b. A high level of performance may be achieved by the use of a prel oading
tenmpl ate, devel oped by the Marine Corps logistics Base, Barstow, to simulate
the interior of a container. Use of the tenplate in prepositioning unit |oads
prior to actual |oading of containers has resulted in savings to the Marine
Corps in terns of efficient utilization of avail abl e container shipping cube,

i ncreased net shi pping weight, and reduced tinme and | abor required for actua
| oadi ng operations.

c. The staging area deck is marked to coincide with container interior
di mrensions. Cargo is positioned to pernit passage of the tenplate over the
shi pnment units, thereby simulating in an open area the container interior as it
wi Il appear when | oaded. While it is realized that containers obtained from



ocean carriers vary in size, identical nmethods may be enployed to achi eve | oad-
ing proficiency, irrespective of the avail able contai ner configurations
published in the current edition of MIMC Panphl et 55-2, "Managenent and Stuffing
of Containers."

d. A famly of wooden interior containers, devel oped and constructed in
four sizes for use with the tenplate, conforns to the interior dinmensions of
the carrier’s container and nay be used in a variety of |oading conbinations.

e. The fam |y of four wooden interior containers constructed for this
purpose is illustrated in figure 3-3.

f. Figure 3-4 illustrates the use of the tenplate and the marked-off staging
ar ea.
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7. Container Stuffing

a. MIMC Panmphl et 55-2 is published as guidance to stuffing procedures
designed to realize potential economies and the efficient utilization of
cont ai ners.

b. The current multiconsignee stuffing practice results in cargo del ay
t hrough doubl e handling and further onward noverment to the consignee. The double
handl i ng and addi ti onal novenent negate advantages of container use, that of
reduci ng or elimnating breakage and pil ferage, and the increased expenditure
of dollars and hours.

8. Prohibited Stuffing Methods. The current criteria for van utilization,
based on a percentage of use factor regardless of comodities involved, results
in difficult and time-consum ng problens encountered by the consignee, discharge
ports, and breakbul k points in connection with the unstuffing. Under no
circunstances may the followi ng nmethods be utilized:

b. Breaking Down Palletized Cargo to Fill Al Available Space in the Van.
The effort to break down the palletized cargo in an effort to fill all of the
cracks and services in the van materially affects the effort to unload and
repal l eti ze the cargo. The high rate of breakage and damage to cargo nore than
of fsets the fact that a high utilization factor was achi eved.

b. Tipping or Turning Palletized Cargo During the Loading Process. 1In the
i nterest of achieving maxi numvan utilization, it has becone the practice for
some stuffing activities to tip pallets on the side or end, or to turn them so
that pallet access openings are inaccessible. O necessity, all manners of the
i ngeni ous devi ces have been invented to snake these pallets out of the vans.
CONEX' s and househol d goods packing crates | oaded into SEAVAN s al so present
unstuffing problenms, particularly when they are jammed into the van or when the
pal | et access openings are not accessible. It was reported that, in sone
i nstances, the protective crate had to be peeled away to facilitate unstuffing
the van. The resultant delay in unstuffing, the hours expended in excess of that
normal Iy required, the breakage and danmage to the cargo, and the SEAVAN s
of fset any benefits derived from achi evi ng maxi nrum SEAVAN utilization.

c. Pushing Cargo Into the Van. Instances have been noted in which cargo
was pushed into the van in such a manner as to make unstuffing extrenely
difficult and time-consuming. Based on the origin of the van, it was determ ned
that use of a van | oader or ram could have been responsible for the difficulty.

9. Shipment Procedures. Routing, export clearance, and the docunentation
of contai ner shipnent shall be acconplished in accordance with the provisions of
MCO P4600. 14A, chapter 202, and DoD 4500. 32-R, volune |, chapter 6 and appendi x F.

10. Shi prrent Docunentation. Docunentation requirenments prescribed in

DoD 4500. 32-R, volume |, appendix F, for the shipnent of SEAVAN shall be
observed, w thout exception. Particular care will be exercised in the follow ng
areas:

a. Ensure that M LSTAMP docunentation related to the contents of the



container is placed inside the van

b. Place inside each container the TCMD and t he supply docunent used by the
shi pping activity. Docurent ati on may consi st of one or nore of the follow ng:

(1) MLSTRI P docunent, DD Form 1348-1

(2) Mechani zation of warehousi ng and shi pnent processi ng ( MOMSP)
shi pment planning control listing.
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(3) Shipment unit consist/packing list.

c. In every instance, docunentation placed within a container shal
accurately reflect the actual contents of the container

d. The MLSTAMP documentation (including all related supply docunents)
shal |l be placed within a waterproof envel ope and securely attached to the
i nside of the | oading door. Exceptions noted by consignees to the container
stuffing procedures and/or documentation requirenents prescribed in DOD 4500. 32-R
and as inplenented herein shall be reported to the Commandant of the Marine
Corps (Code LFT) fully docunented in witing.

11. Contai ner Movenment and Container Stuffing at West Coast Port Area

a. It is recognized that it may not always be feasible to containerize
shi pnents at a Marine Corps shipping point. In viewof this, the MIMC has agreed
to perform consolidation of Marine Corps shipnent at the MIMC, W1 m ngton,
California, outport. Under the agreenment, Marine Corps |less than rel ease unit
(LRU) traffic (general cargo and unacconpani ed baggage (DPM) will free flow
into the MIMC, WI m ngton, outport where shipnents will be consolidated and
stuffed into containers by the MIMC. Further, the MIMC will make every effort
to achi eve maxi mum cube utilization of the container capacity, and, only in
unusual circunstances, will Marine Corps containerizable able cargo be shipped
by the breakbul k node.

b. Under peacetinme conditions, and along trade routes indicated, the MIMC
assures that either containerization or containerizable nonlabel export cargo
wi Il be provided the shipper services; or cargo will be overpacked if containers
are not avail able. The expense of overpacking cargo will be billed to the
shi pper through normal billing practices. In the case of Marine Corps
shi pnents, the MIMC wi |l perform overpacking only after notification and
concurrence with the Conmandant of the Marine Corp (Code LFT).

c. Unless storage or other conditions dictate a higher |evel of packing
of cargo contenplated to be noved along the followi ng trade routes, itenms shal
be packaged in anticipation of novenent by the container node or comercia
| evel packagi ng only:

Cont ai ner Trade Routes



East/Qul f Coasts to: Nort hern Europe
United Ki ngdom
West Medi terranean
Cari bbean

West Coast to: ki nawa
Japan
Phi | i ppi nes
Kor ea
Guam
Hawai
Republ i ¢ of Vi etnam
Thai | and
Al aska

d. Marine Corps shipping activities shall consolidate shipnents to assure
that container stuffing will be acconplished at Marine Corps origin stuffing

points to the maxi num extent possible.

e. Mrine Corps LRU traffic (general cargo and unacconpani ed baggage (DPM)
destined to overseas Pacific areas via the MSC surface transportation shall, to
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the maxi mum extent feasible, free flowto the MIMC, WI m ngton, outport for
contai ner stuffing consistent with DoD 4500. 32-R
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PART E: Al R TRANSPORTATI ON
3060. PCOLI CY. Pursuant to the DOD policy requirenment that, normally, mlitary
cargo shall nove by the nost econom cal node consistent with military priorities,
the use of air transportation is authorized within budgetary limtations for;

1. Itens wherein mlitary necessity overrides cost considerations.

2. Itens wherein airlift can be justified on the basis of reduced overal
cost to the Governnent.

3. Shipment of materiel when other npdes of transport are unsuitable or
unavai | abl e.

3061. OBJECTIVES. The use of air transportation for cargo is intended
to:

1. Provide fast and effective energency and technical support to depl oyed
forces to maintain a high condition of readiness at the npbst econom cal cost.



2. Provide urgent support for high priority research and devel opnent prograns
where ot her nodes of transportation are not satisfactory.

3. Establish airlift as an integral part of the transportation systemin
providing | ogistic support to deployed operational forces in tine of energency.

4. Conserve critical stocks and provide for econom cal operations through
reducti on of pipeline and storage requirenments to ensure better utilization of
such itens.
3062. TRANSPORTATI ON PRI ORI TY SYSTEM
1. Marine Crops inplenentation of UMW PS is published in MCO 4400.16. The
policy and procedures governing the application of the transportation priority
is provided in DoD 4500.32-R, volune |, chapter 3.
2. To achieve the objectives identified in the preceding paragraph, the use of
air transportation is authorized, subject to the procedural requirenments
prescri bed by:

a. MCO 4400. 16.

b. DoD 4500.32-R, volune I, chapter 3.

c. Direction received from hi gher headquarters.
3063. COWERCI AL Al R SHI PMENT
1. Domestic (Intra-CONUS)

a. Air Shipnent of Marine Corps-Omed or -Sponsored Materiel

(1) Prior to the use of commercial air for the novenent of Marine Corps
materiel, shipment of QU CKTRANS shall be considered pursuant to the provisions
of paragraph 3068, follow ng.

(2) The routing and novenment control procedures for the shipnent by
conmmercial air carrier are subject to the provisions of MCO P4600.14 and shal
be docunented by a GBL or a CBL converted at destination to a GBL. (See
par agr aph 3033, preceding.)
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b. Air Shiprment of Navy-Omed or -Sponsored Materiel. The routing and
noverrent control procedures for the shipment by conmercial air carrier are
subject to the follow ng conditions:
(1) 1 through 500 pounds--routed by |ocal TMO

(2) 501 pounds or over--subnmit a request for air clearance to the NAVMIO

(3) QUICKTRANS will always be considered before cargo is routed into



comrercial air channels. Commercial airlift viii not be used when the RDD of the
cargo at destination can be satisfied by QUI CKTRANS or by surface nodes.

c. Charter Airlift. The requirenent for charter airlift will be validated
by the Commandant of the Marine Corps (Code LFT-1) prior to the subnission of a
request to the cogni zant area commander, MIMC, together with detailed
justification.

2. Export

a. Policy. Nornmally, comercial air transportation is authorized only in
the absence a Governnent air capability; or the existing operational systemis
limted to the extent that delivery within the established tineframe cannot be
assured.

b. Procedures. Authorization and routing for the novenent of materie
nmovi ng for the account of the Marine Corps via international air carrier shal
be obtai ned fromthe conmmandant of the Marine Corps (Code LFT-1) prior to
shi pnment .

c. Documentation. Normally, shipnment will be documented by a GBL. However,
a foreign flag carrier, authorized for use only in the absence of Anerican Fl ag
capability, may elect not to accept a GBL as a contract of carriage. A CBL may
then be authorized, issued, and acconplished in accordance with the provisions
of MCO P4600. 14A, chapter 214.

3. Submi ssion of Cbligation Data for Marine Corps-Funded Transportation Costs.
One copy of each transportation docunent issued for the nmovenent of materie
chargeable to a Marine Corps transportation appropriation shall be furnished

to the Commandi ng General (Code 470), Marine Corps Logistics Base, Al bany,
Georgia 31704. Transportation costs incurred by the use of a GBL or CBL shal

be reported in accordance with part | of this chapter

3064. Al R SHI PMENT VI A THE DEFENSE TRANSPORTATI ON SYSTEM

1. Ofering, Acceptance, and Rel ease. Subject to the UMPS criteria
publ i shed in DoD 4500. 32-R and i npl emented by MCO 4400. 16, all air eligible
cargo (except SAAM requiring shipnment froma point in CONUS (other than Al aska
and Hawaii) to a point off shore shall be tendered to the airlift clearance
authority (ACA) as delineated herein and in accordance with the procedures

i mpl enent ed and defined in MCO P4600. 14A, chapter 202

2. Documentation. All cargo noving into the DTS shall be docunented by a
TCMD and rel ated docunmentation prescribed by the provisions of DOD 4500. 32-R

3. Information
a. The Marine Corps ACA was established on 1 July 1973 and is physically
| ocated at the Marine Corps Freight O fice, Treasure |Island, San Francisco,

California 94130.
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b. To realine functions and avoid duplication of efforts, a DoD nmenorandum
directed disestablishment of the Mlitary Airlift C earance Authority Agency
(administered by the MIMC). As a result thereof, the ACA' s assunmed responsibility
for control of CONUS export air cargo entering the MAC air system For all ship-
nments requiring novenent from CONUS to points outside CONUS by MAC, except
those shipnments requiring special mssion airlift and material airnailed by the
Mlitary Postal System the clearance authority and point of contact between the
shi pper service (Marine Corps) and the MACis the ACA. The nilitary air traffic
coordinating offices (MATCO s), admi nistered by the MIMC, have been retained at
the aerial ports to provide interface between the MAC terninal operators and the
ACA. The MATCO s will assist the ACA's in tracing, expediting, and diverting
cargo, etc., at the aerial port.

c. The MAC Aerial Port Docunentation and Managenent System (ADAMIIl) is a
conput eri zed cargo docunentati on systemwhich is designed to facilitate the
nmoverrent and provide visibility of all cargo transiting the MAC system ( CONUS
APCE s). Each ACA has direct conmunication with the MAC ADAM || computer at
Scott Air Force Base, Illinois, through the use of input/output devices |ocated
at the ACA's. The ADAMII systemis predicated on receipt of advance TCMVMD data
in MLSTAWMP format prior to cargo arrival at the aerial port.

4. Scope. The functions of the ACA include the foll ow ng:

a. Control. Determine the eligibility of Mrine Corps-sponsored cargo for
airlift and control the flow of Marine Corps export cargo into the MAC airlift
system

b. Acceptance. Accept offerings of Marine Corps-sponsored shipments from
contractors, vendors, GSA, DLA conponents, and other nmilitary services, as well
as Marine Corps activities. (See paragraph 3064.6a, follow ng.)

c. Subm ssion. Provide advance TCMD information to the MAC

d. Documentation. Provide novenent docunentation information as required by
DoD 4500. 32-R and naintain records and statistical data, as appropriate.
Moni tor the nmovenment of Marine Corps cargo fromall activities through receipt
and lift data furnished by the MAC. Advise activities of errors in airlift
noverrent docunent ati on/ subm ssi on/ shi prent .

e. Challenge. Performnecessary challenge to the requisitioner/consignee
to determne validity of the offered shipnment, as further described herein.

f. WValidation. Provide validation, for air shipnments, to the MAC. (See
par agr aph 3064. 5e, follow ng.)

g. Diversion. Provide data to the offering activity to effect proper
di version for those shipnments not validated for airlift.

h. C earance. Provide necessary clearance to the offering activity for
those shipments validated for air shipment.

i. Tracing/Expediting. Respond to requests for tracing, expediting, specia
handl i ng, shipment status, etc.; and coordinate with MATCO s, as necessary, at
appropriate aerial ports.



j. Obligations Data. Provide necessary information to the offering activity
to ensure transm ssion of TCMVMD financial data to the Marine Corps Logistics
Base (Code 470) (Voucher Certification Section), Al bany, Georgia, as required
by part | of this chapter.
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5. Procedures for Ofering Export Airlift Shipments

a. Mrine Corps export airlift cargo shipnents will be offered to
the ACA. (See paragraph 3064.6, follow ng.)

AUTOVON: 869- 5606
Commercial: 415-765-5606

NOTE: ACA normal duty hours are from 0700 to 1530 Pacific
standard tinme daily, except Saturday and Sunday.
O ferings received after normal duty hours are
automatically recorded. In case of an energency
after normal duty hours, the duty officer may be
contacted as foll ows:

AUTOVON: 686- 2836
Commerci al : 415-869-2836
Communi cati ons Addr esses:

Mail: Marine Corps Freight Ofice
Bui | di ng 450
Treasure |sland
San Francisco, California 94130

AUTODIN:  RUWVEKE

TWK: RUWVEKE MARCORFREI GHTOFF
TREASURE | SLAND CA

b. Al Mrine Corps export airlift shipments originating from Mari ne Corps
activities or originating fromother nmilitary services, contractors, vendors,
DLA (including DCAS officer), and GSA and tendered for novenment by QU CKTRANS
for transfer to an acrid port of enmbarkation (APOE) for shiprment by MAC shall
be offered to the ACA. The ACA will provide advance TCMD i nformation to the
MAC and ensure clearance with NAVMIO for those categories of materiel requiring
NAVMIO booki ng.

c. Al Mrine Corps shipnents tendered for noverment entirely wi thin CONUS

by QUI CKTRANS shall be offered and cleared in accordance with paragraph 3068,
fol I owi ng.



d. Personal property shipnents shall be governed by and docunented in
accordance with chapter 2, preceding, and DOD 4500.34-R. The AMCN shall be
cited by the originating TMO when offering shipnent to the ACA

e. Airlift challenge will be perforned by the Mari ne Corps |ogistics Base,
Al bany; RSA's; other Mrine Corps shipping activities; and the ACA as
appropri ate.

6. Instructions

a. Al export airlift cargo shipnents will be offered to and cleared by the
ACA for airlift; i.e., those shipnments originating fromall Marine Corps activ-
ities, other nmlitary services, contractors, vendor., OLA (including DCAS
of fices), and GSA.
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b. Chal | enge and validation of freight shipnments (excluding persona
property) shall be in accordance with the foll ow ng:

(1) General Information. Al Transportation priority 1 shipments
wei ghi ng 71 pounds or nore which are scheduled for airlift shall be chall enged.
Transportation priority 2 materiel shall be shipped by surface transportation
only, except medical items or GSA-managed seal ants/adhesi ves whi ch shall continue
to be offered for air shipnent, parcels appropriate for shipnment by air parce
post shall continue to be shipped by that node when cost favorable. The appro-
priate challenging activity will challenge the requisitioner/consignee for vali-
dation prior to offering the shipnent. The requisitioner’s/consignee s response
to the challenging activity, as well as the ACA's response to the offering activ-
ity, shall be acconplished in a tinely manner. The chall enge shall include
transit time estimates for alternative nodes of transportation and cost conpari -
sons to facilitate the consignees assessnent of chall enge action. Wen the air
transportation cost is less than the surface transportation cost, the shipnent
will not be challenged. |In determnmining transportation costs, MAC, MSC, and MIMC
billing rates will be utilized. The ACA shall receive an information copy of
each chal |l enge nessage issued by a Marine Corps shipping activity.

(2) Marine Corps Shipping Activities

(a) Challenge action, in accordance wi th paragraph 3064. 6b(1),
precedi ng, shall be taken by the Marine Corps TMO s prior to offering to the ACA
for airlift. Unless justification is furnished by the Marine Crops Logistics
Base, Al bany, all export air shipments originating at Marine Corps activities
ot her than by receipt of materiel release orders fromthe Marine Corps Logistics
Base, Al bany, will be challenged in accordance w th paragraph 3064.6b(1),
preceding, prior to offering for airlift.

(b) The materiel release orders which have been chal | enged by
the Marine Corps Logistics Base, Al bany, with the requisitioner/consignee shal
be forwarded to the RSA/shipping activity in the formof an exception materie
rel ease order and contain justification for airlift, precluding any further
chal | engi ng action by the RSA/ shipping activity. Reference to all telephone



conversations and nmessage traffic by date tine group (DTG which transpired
during the chall enge action shall be furnished the shipping activity.

(3) ACA. Al other export air shiprments originating for the account of
the Marine Corps, including other mlitary service, contractor, vendor, DLA and
DLA conponents, and GSA shipnents. will be challenged by the ACA in accordance
wi t h paragraph 3064. 6b(1), preceding, prior to subm ssion to the MAC

C. Expedi ted handling and special type shipments. The follow ng categories
of shipnents shall require the ACA to notify the Marine Corps |iaison Oficer/
nonconmi ssi oned of fi cer/ MATCO at the appropriate APCE prior to shipnent arriva
for airlift:

(1) Expediting action (Code 999) in the "required delivery date"
bl ock of the TCWMD.

(2) Expediting action (green sheet).

(3) Requiring environmental control (report of shipnent (REPSH P),
hand-t o- hand receipt).

(4) Acconpani ed by couriers, guards, or technicians.

d. Conmmercial air export shipments will be offered and cleared in accordance
wi t h paragraph 3063, preceding.
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e. In those instances when the requisitioning activity is other than the
consi gnee, the shipment may, when appropriate, be validated for airlift by the
requi sitioner.

f. Overseas activities shall ensure that screening is acconplished in
accordance with | ocal procedures for those shipnents originating within their
assi gned areas.

g. Air validation requirements nay necessitate a delay in shipnent while
such action is being taken. Therefore, it is nmandatory that all possible efforts
be taken to acconplish screening as expeditiously as possible during the shipnent
pl anni ng cycl e.

h. The instructions contained herein are not intended as authority to
furnish validation with the requisition. The requisitioner may request
aut hori zation fromthe Comrandant of the Marine Corps (Code LFT-1) by nessage.
The only exception is FM--depl oyed forces assigned a UMM PS Force/ Activity
Desi gnator (F/AD) Il (a). These forces, if necessary, may furni sh nmessage
validation with a not operationally ready for supply (NORS) requisition to
obvi ate chal | enge acti on procedures contained herein. The nmessage will be sent
to the supply source and its TMOwi th an information copy to the ACA. The
requisitioner will indicate the following in the MLSTRIP DOD Single Line Item
Rel ease/ Recei pt Docunent (DD Form 1348-1) in the "remarks" col umm:



"F/AD Il (a) NORS.
DTG of validating nessage."

i. All Marine Corps shipping activities and the ACA will furnish, by
speedl etter, resunes providing the data shown in paragraphs 3064.6i (1) through
(8), following, to the Commandant of the Marine Corps (Code LFT-1) no |ater than
the 10th of the nonth for the preceding quarter. (Report Synbol MC 4610-04 has
been assigned to this report.) Data relating to the Marine Corps Automatic
Readi ness Eval uation System shi pnents (excluding parcel post) will be reported
and shown separately. Negative reports are not required.

(1) Total nunber of shipnents screened.

(2) Total nunber of shiprments diverted fromairlift.
(3) Short tons of cargo screened.

(4) Short tons of cargo diverted fromairlift.

(5) Cost avoi ded.

(6) Total work-hours consuned in perforning challenge.

(7) Narrative summary of system efficiencies/deficiencies (data errors,
del ays., and corrective action deened appropriate).

(8) Total nunber of F/AD Il (a) NORS shipnents airlifted w thout
chal | enge.

3065. THEATER Al RLI FT CLEARANCE. d earance and novenent control procedures for
overseas theater airlift systems will be in accordance with directives devel oped
and published by the activity responsible for airlift clearance control within
the area of operations, subject to MLSTAMP docunentation, challenge procedures,
and novement priorities.
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3066. SPONSORSHI P OF CARGO FOR COMVERCI AL CONCERNS AND PRI VATE PARTIES. Marine
Cor ps sponsorship of privately-owned cargo via MAC is subject to the policy,
procedures, and docunentation requirenents prescribed in paragraph 3043,

pr ecedi ng.

3067. SPECI AL ASSI GNMENT Al RLI FT M SSI ON

1. Definition. Airlift requirenments, including JCS-directed/-coordinated
exerci ses, whi ch demand speci al considerati ons because of size or weight
restrictions, the urgency or sensitivity of the cargo, or for other valid
factors and are subject to:

a. Traffic originating for airlift at other than a MAC APCE and term nating
at any | ocation.



b. Traffic originating for airlift at a MAC APCE and term nating at a
destination in the proximty of a channel stop (channel extension of a flag
stop).

2. Policy and Procedures

a. Mrine Corps policy, priority criteria, authorization echel ons,
prescri bed procedures, and docunentation requirenments governing the novenent of
mat eri el shipped for the account of the Marine Corps via SAAM are published in
MCO 4630. 6.

b. Qi dance concerning the novenent of cargo and passengers in conbination
via SAAM i s furnished in paragraph 1042, preceding.

c. The shipnent of dangerous or hazardous articles shall be prepared and
docunented in accordance with provisions of MCO P4030. 19.

> d. GCccasionally, Marine Corps CONUS activities may have a SAAM requi r ement
not addressed in the SAAM reporting procedures identified herein. CONUS SAAM
requi renents shall be submitted to the Commandant of the Marine Corps (Code LFT-1)
in accordance with the criteria and format shown in MCO 4630. 6.

3. SAAM Requi renment for Cargo Manifest (DD Form 1385)

a. Ceneral Information. Except for the nodified use of DD Form 1385,
cargo airlifted by SAAMis not subject to the provisions of DOD 4500. 32-R
Cargo onl oaded at a port facility other than a MAC APCE shall be docunented by
sponsoring service in a Cargo Manifest (no Form 1385) prior to rel ease of the
materiel to MAC. A copy of DD Form 1385 is shown in figure 3-5. 1In the event
that copies of DD Form 1385 are not available, local reproduction is
aut hori zed.

b. Responsibility. Commands responsible for administrative control of the
physi cal delivery of the cargo to the air ternminal (other than a MAC terminal)
shall initiate procedures to assure the preparation and proper distribution of
the cargo mani fest as provi ded hereafter.

c. Preparation. To the extent of data availability, colum entries as
i ndicate an asterisk are mandatory as the nini mum i nformation required.
Sufficient data to conplete the mandatory itens may be obtained fromeither
the | oadnmaster or the aircraft commander. A separate manifest will be prepared
for each stop in transit for additional pickups and for each stop for partial
of f | oadi ng.

* (1) Carrier. Contract carrier if commercial capability is used.
* (2) AIC Mdel. Type aircraft; e.g., Cl41, DC-8, etc.

* (3) Destination Code. DoD activity address directory (DODAAD) code.
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* (4) Destination. DODAAD code if classified; in the clear if unclassified.
* (5) Mssion Data. SAAMtrip (mssion) identified. A seven-character
al pha-nuneric designator nornally included within the nessage of authorization,
foll owed by the date of the nission stated as the Julian day of the year.
(6) ALWWI. Total weight.
(7) ALWCU. Total cube.

* (8) Manifest ID. Consignor with city and State of origin (e.g., |BM
Rochester, M nnesota; MCLB, Al bany, Ceorgia; etc.).

(9) DOC I D. Docunent identifier, if available.

(10) COM Code. Comodity code, if avail able.

(11) Cargo EXC. Air cargo commpdity and exception code, if avail able.
(12) Transportation Control Number. |f assigned.

(13) Consignee. In the clear if unclassified.

(14) Priority. As assigned.

(15) RDD. As assigned.

(16) TRANS ACCT. The SAAMtrip identification number vice the TAC
(17) Pieces. Total pieces for line entry.

(18) Weight. Total weight for line entry.

NOTE: Enter the grand total of the nunber of pieces,
wei ght, and cube at the foot of the appropriate col ums.

d. Distribution

(1) The original and five copies shall be tendered to the | oadnaster
or other crewrenber in addition to such additional copies as may be specified by
the | oadnaster or the aircraft commander as may be necessary to satisfy border
cl earance requirenents.

(2) One legible copy, annotated in reference "RCS: HAF- XDD- JI L ( SAAM "
shall be nmailed, as appropriate, to:

(a) For SAAM s originating east of the M ssissippi:
Headquarters 21AF (OTRP), McCGuire Air Force Base, New Jersey 08641.

(b) For SAAM s originating west of the M ssissippi:
Headquarters 22AF (OTRP), Travis Air Force Base, California 94535.



Airmail one copy to the Comandi ng General (Code 470), Marine Corps Logistics
Base, Al bany, Georgia 31704.

4. Procedures for Subnission of Marine Corps-Sponsored SAAM Requirenents via
MAC, Excluding Joint Airborne/Air Transportability Training SAAM s

a. Basis for Marine Corps Requirements Submission. In agreement with the
reporting procedures established by the JCS, MAC publishes procedures for
reporting SAAMrequirenments and requires the Marine Corps to identify
updat ed/ | ong-range (annual) SAAM requirenments for use in planning worldw de
airlift. The commandant of the Marine Corps (Code LFT-1) receives and revi ews
Mari ne Corps-sponsored SAAM requi rements submitted by commanders authorized
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procurenent of SAAM s from MAC and, in accordance with the current edition of
MCO 4630. 6, provides a consolidated subm ssion to MAC

b. Annual SAAM Requirenents Subm ssion. Conmmanders authorized procurenent
of SAAMs (identified in paragraph 3067.4c, follow ng) shall submt to the
Conmandant of the Marine Corps (Code LFT-1) an annual forecast for Mrine
Cor ps- sponsored SAAM requi renents, excluding SAAMs for joint airborne/air
transportability training exercises, (Report Symbol MC-4600-22 has been assi gnhed
to this report.) The annual forecast will be forwarded by nessage to reach
Headquarters Marine Corps not later than 1 October of each year, unless otherw se
directed by Headquarters Marine Corps, and will provide an update of SAAM
requi rements for the succeeding fiscal year and a forecast of SAAM
requi renments for the second succeeding fiscal year (i.e., the updated annua
forecast due 1 Cctober 1980 will reflect fiscal year 1982 requirenents,

12 months in advance; the |ong-range annual forecast due 1 Cctober 1980 will
reflect fiscal year 1983 requirenents, 24 nonths in advance of the fiscal year
being reported). Forecasts will be stated in dollars by aircraft, by theater of
origin (except C5s), on a quarterly basis. AFR 76-11 should be used in
conpiling dollar estimates, unless otherw se directed by the Commandant of the
Mari ne Corps or MAC. Forecast in dollars pure passenger SAAM requirenents

whi ch are conpatible for novenent by comercial airlift. The C 141 flying hour
rate should be used in conmpiling comercial conpatible airlift. A sample
message format for the updated/|ong-range annual forecast is contained in
figure 3-6.

> c. Reporting Commands. Marine Corps-sponsored annual updated | ong-
range SAAM requirenents forecast shall be submitted by the:

(1) Commandi ng General, Fleet Mrine Force, Pacific.
(2) Commandi ng General, Fleet Marine Force, Atlantic.
(3) Commandi ng General, 4th Marine Division

Additionally, the reporting commands shall maintain a current |ist of SAAM
validators on file with MAC (Code TRRR) and the Commandant of the Marine Corps



(Code LFT-1) for procurenent of SAAMs. Identify validators by nane, office
code, and office and hone tel ephone nunbers. Appropriation data and identifi-
cation of SAAM nunbers are contained in the current edition of a Marine Corps
Bulletin in the 4610 series,

3066. QUI CKTRANS
1. General Information

a. The QUI CKTRANS contract all-cargo systemis a scheduled air service
under the operational control of the NAVMIO

b. Marine Corps participation in the QU CKTRANS service is encouraged to
the maxi mum extent consistent with geographical limtations and economc
consi deration.

c. The current edition of NAVSUPI NST 4610. 37 contains policy, procedures,
docunent ation instructions, and current QU CKTRANS routes and flight schedul es.

2. FEHigibility. Selection of the QU CKTRANS node is subject to the airlift
eligibility requirements of non 4500.32-R, volume |, chapter 6, pursuant to the
transportation priority and the RDD

>3. Subnission of Obligation Data for Mrine Corps-Funded Transportation Costs.
Effective 1 Cctober 1991, one copy of each transportation document issued for the
noverrent of materiel chargeable to a Marine Corps transportati on appropriation
shal |l be furnished to the Commandi ng General (Code 470), Marine Corps Logistics
Base, Al bany, Georgia 31704, in accordance with part | of this chapter.
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FROM:

TO: CMC WASHINGTON DC

UNCLAS //N04630//

SUBJ: PY__ SAAM FORECAST/UPDATE (RCS MC~4600-22)

1. SAAM REQUIREMENTS (ALL FIGURES ARE IN THOUSANDS ROUNDED
TO THE NEAREST THOUSAND).

TYPE AIRCRAFT 1ST QTR 2D QTR 3D QTR 4TH QTR TOTAL

C-130 800 1200 750 45 2795
c-141 1240 1000 945 2100 5285
C-5 55 800 1400 840 3095
TOTALS 2095 3000 3095 2985 11175

2. C-130 SAAM REOUIREMENTS IDENTIFPIED BY THEATER OF ORIGINATION:

THEATER 1ST OTR 2D OTR 3D QTR 4TH QTR TOTAL
CONUS 400 600 500 15 1515
PACOM

EUCOM 250 350 20 620
ALCOM 90 250 50 10 400
SOCOM 60 200 260
TOTAL 800 1200 750 45 2735

NOTE: DOLLAR FIGURES IN PAR 2 MUST EQUAL TOTAL C~130
DOLLAR FIGURES IN PAR 1.

3. C-141 SAAM REQUIREMENTS IDENTIFIED BY THEATER OF ORIGINATION:

THEATER 1ST QTR 2D QTR 3D QTR 4TH QTR TOTAL
CONUS 400 400 500 ' 750 2050
PACOM 440 400 840
EUCOM 250 350 195 500 1295
ALCOM 90 250 50 390
SOCOM 60 '200 450 710
TOTALS 1240 1000 945 2100 5285

NOTE: DOLUAR FIGURES IN PAR 3 MUST EQUAL TOTAL C-141
DOLLAR FIGURES IN PAR 1.

4. DPURE PASSENGER SAAM REQUIREMENTS COMPATIBLE FOR MOVEMENT BY
COMMERCIAL AIR (000) - $3,872.

Figure 3-6.--Format for Submitting SAAM Airlift Requirements.
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3069. LOGAIR

1. General Information. LOGAIR is the Air Force's contract air service,

equi valent to the Navy's QUI CKTRANS service, operated between air termnals. |In
the absence of QUI CKTRANS capability, Marine Corps shippers may w sh to consider
air shipnment by LOGAIR, subject to a space-available basis. Allowance nust be
nade for a potential delay en route, occasioned by the first priority handling
of Air Force materiel.

2. Procedures. Marine Corps materiel tendered for clearance by the LOGAI R ACA,
defined in DoD 4500.32-R, volunme I, appendix D, will be processed and documnented
in accordance with DoD 4500.32-R volune |, chapter 6.

3. LORAIR Flight Schedules and Route Structure. The Air Force Logistics
Conmand (AFLC) publishes an annually updated edition of the "U S. Air Force
Logistics Airlift Flight Schedul e and Routing CGuide." Conmmands anticipating the
airlift of a substantial volume of tonnage by LOGAIR may wi sh to be placed on

di stribution for current and amended issues. Requests for copies may be
addressed, in witing, direct to:

Air Force Logistics Conmand (MCGS)
Wight-Patterson Air Force Base
Chi o 45433

> 4. Subm ssion of obligation Data for Marine Corps-Funded Transportation Costs.
One copy of each transportation docunent issued for the nmovenent of materie
chargeable to a Marine Corps transportation appropriation shall be furnished to
the Conmmandi ng General (Code 470), Marine Corps Logistics Base, Al bany,

Georgia 31704, in accordance with part | of this chapter

3070. PROCEDURES FOR SUBM SSI ON OF MARI NE CORPS- SPONSORED CARGO
TRANSPORTATI ON REQUI REMENTS VI A VAC

1. Basis for Requirenent Subnission. The DOD has assigned MAC the responsibility
of providing airlift service to support the DOD conmponents, as required. This
support includes noverment of cargo over established worldw de routes, serviced

by either scheduled mlitary aircraft or cormercial aircraft under contract to

and scheduled by DOD. In carrying out this responsibility, MAC requires the
services to identify long-range (fiscal year) and short-range (nonthly) cargo
requirements for use in planning airlift capability.

2. Marine Corps Subnission. The Conmandant of the Marine Corps (Code LFT-1)
collects and reviews requirenents submitted by the activity identified in

par agraph 3070.3, follow ng, and, in accordance with the current edition of
MCO 4630. 6, provides a total Marine Corps-sponsored cargo submi ssion to MAC

> NOTE: CONUS out bound cargo requirenments shall be deternined by the
Conmandant of the Marine Corps (Code LFT-1), based on prior year
hi story, except when the CG s, FMFPac and/or FMrFLant are cogni zant



of a substantial increase/decrease in cargo lift requirenents via
MAC.

>3. Reporting Activity and Area of Responsibility. The CG FM-Pac, shall submt
MAC channel cargo requirenments for the followi ng areas: (MAC SAAM requirenents
shall be submtted in accordance w th paragraph 3067.)

a. From Paci fic overseas areas to CONUS

b. Wthin pacific overseas areas. Include only those intratheater and
i ntertheater novenment requirenents for cargo when incapabl e of being nmet from
t heat er - assi gned transportation resources.
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>4. Monthly MAC channel Requirenents for Mvenent of Cargo (Report Synbo
MC- 4630- 11)

a. Due Date. The CG FMFPaC, will subnmit a nonthly forecast of MAC channe
requi rements for Marine corps-sponsored cargo transportation within the area of
responsibility. The nmonthly forecast will be forwarded to the Commandant of the
Mari ne Corps (Code LFT-1) via nessage to reach Headquarters Marine Corps not
later than the 10th day of the fourth nonth prior to the month of operation
(120 days prior to the nonth of operation). For exanple, the report for the
nont h of Septenber is due by 10 May.

b. Reporting Procedures. Requirenents will be reported in short tons
by channel, using three-letter airport codes (e.g., SBD-DNA which is Norton
Air Base/ Kadena Air Base) as shown in the MAC sequence listing for channe
traffic. Less than 1 ton on a given channel will not be reported. Tonnages
shoul d be rounded to the nearest short ton. The nonthly forecast should include
the requirenents for oversize, outsize, dangerous, and general cargo; household
goods; and unacconpani ed baggage. Revisions of tonnage estinmates for a given
operating nonth should be subnmitted, as necessary, but not earlier than 60 days
prior to the operating nonth. See figure 3-7 for format

FROM CG FMFPAC

TO CMC WASHI NGTON DC

UNCLAS // N04630//

SUBJ: MAC CARGO FORECAST FOR (MONTH) FY __

(RCS MC- 4630- 11)

HOUSEHOLD
CHANNEL CARGO GO0DS BAGGAGE TOTAL




Figure 3-7.--Fornmat for Monthly MAC Channe
Requi rement s- - Cargo Report.

c. Forecast During National Enmergency. The foregoing procedures for
submi ssion of nonthly forecast of MAC channel requirenments for the novenent of
cargo will apply during peacetine operations. However, during a national
enmergency, nmonthly requirenments will be submitted so as to reach Headquarters
Mari ne Corps not later than 65 days prior to the operating nonth.

5. Annual (Fiscal Year) MAC Channel Requirenents for Mvenent of Cargo
(Report Symbol MC-4630-12)

a. Due Date. The CG FMPac, will subnit an annual forecast of Marine
cor ps- sponsored MAC channel cargo requirenents. The annual forecast will be
forwarded to the Conmandant of the Marine Corps (Code LFT-1) via nessage to
reach Headquarters Marine Corps not |later than 15 Cctober of each year, unless
otherwi se directed. The forecast will include an update of the requirements
for the first succeeding year and an initial forecast of requirements for the
second succeedi ng year (e.g., on 15 October 1980, update the fiscal year 1982
requi rements; and forecast the fiscal year 1983 requirenents).
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> b. Reporting Procedures. The annual requirenents will be subnmitted

showi ng the average nmonthly short tons for each quarter. The total annual
requirenents will be obtained by adding the four quarter averages and

mul tiplying by three. General cargo, househol d goods, and unacconpani ed baggage
will be separately identified in the format shown in figure 3-8.

FROM CG FMFPAC

TO ~ COMC WASHI NGTON DC

UNCLAS // N04630/ /

SUBJ: MAC ANNUAL CARGO FORECAST FOR FY___ (I NI TI AL/ UPDATE/
REVI SION) (RCS MC- 4630- 12)

1ST QTR 2D QIR 3D QTR 4TH QIR ANNUAL
CHANNEL CARGO CARGO CARGO CARGO TOTAL



|  CHANNEL HHG HHG HHG HHG TOTAL

|  CHANNEL uB uB uB uB TOTAL

Figure 3-8.--Format for MAC Annual Channe
Requi rement s- - Cargo Report.
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PART F: SPECI AL TYPES OF SHI PMENT
3080. SHI PMENT OF CLASSI FI ED AND SENSI TI VE MATERI EL
1. Policy
a. The regul ations published in the current edition of OPNAVI NST 5510. 1,
i ssued to govern the security classification, custody, control, and transm ssion

of classified materiel, will be observed w thout exception

b. OPNAVI NST 5510. 1F, chapter 12, includes, but is not linted to,
prescri bed procedures for:

(1) Selection of the node of transportation according to the degree of
classification, including restrictions applicable thereto.

(2) Consignor/consignee responsibilities for the shipnent of bul ky
mat eri el

(3) Shipnent to DOD contractors, subject to restrictions specified
t her ei n.

c. OPNAVINST 5510. 1F, chapter 8, provides gui dance for the packi ng and
mar ki ng of materiel and the mai ntenance of a receipt system



d. OPNAVINST 5510. 1F, chapter 4, defines policy and establishes procedures
to be observed for reporting and i nvestigation of conprom se or subjection to
conprom se of classified materiel, including reports of findings and the
rel ated disciplinary actions.

e. Quidance concerning the CONUS shi pnent of secret, confidential, and
sensitive materiel requiring signature security service, signature protective
service, or special protective equi pment and service is provided in MCO P4600. 14,
referred to throughout OPNAVI NST 5510.1 as NavSup Pub. 444,

2. Sensitive Materiel. 1In addition to the definition of "sensitive" materie
provi ded in MCO P4600. 14A, chapter 226, a further definition is furnished in
DoD 4500. 32-R

>3. Shi pment of Conventional Arns, Anmunition, and Expl osives. Shipnent of
conventional arns shall be in accordance with OPNAVI NST 5530. 13. Shi prment of
amuni ti on and expl osi ves shall be in accordance with NAVSEA OP 2165, Navy
Transportati on Handbook.

4. Reports Requirenents. |In addition to the reports requirenents prescribed
by the provisions of OPNAVI NST 5510. 1F, chapter 4, and by MCO P4600. 14A,
chapter 226, the followi ng additional reports requirenments will be observed:

a. Mshap En Route. Reports of classified or sensitive nmateriel involved
in a mshap during transit received by a Marine Corps activity, whatever the
source, shall be telephonically transmitted (subject to a subsequent confirnmation)
to the Commandant of the Marine Corps (Code LFT-1).

b. Destination TMO

(1) Regardless of the cognizant finance center identified on the GBL
a copy of SF 361 (Discrepancy in Shipment Report (DI SREP)), prepared to docunent
a di screpancy noted in connection with classified or sensitive materiel moving for
the account of the Marine Corps, shall be furnished to the Conmandant of the
Mari ne Corps (Code LFT-1).

(2) In accordance with the provisions of the current edition of
MCO P4400. 19 and pursuant to the mai ntenance of a master record of |ost, stolen,
and recovered materiel defined within the provisions of chapter 4 thereof,

docunented reports will be furnished to the Commandant of the Marine Corps
(Code MPS)
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5. Escorts

a. GCeneral Information. @uidance concerning deportnent and the procedures
to be observed by escort personnel is provided in MCO P4600.14A, chapter 226.

b. Responsibility for Providing Escort Service. Escorts will be provided,



when required, by the conmand originating the shipnent of classified nateriel.
When practicable, requests for escort service will be submitted to the
appropriate command at |east 120 hours prior to the requirenent.

c. Arming reports. The arnming of escorts shall be acconplished at the
di scretion of the command originating the shipnent.

d. Annotation of GBL. In addition to the GBL notation requirenents of
MCO P4600. 14A, chapter 226, the following infornation will be included within
the "description of articles" space:

(1) Nanme of the person in charge of the military guards.
(2) Narme and grade of each guard.
(3) Points between which the guards will acconpany the shipment.
(4) Complete accounting data covering the transportation of the property.
e. Mtor. Pursuant to Federal regulations, a witten authorization for
escorts to ride in the vehicle nust be issued by the carrier, subject to a
requi rement by some carriers for the execution by the escorts of a waiver of
personal liability. The witten authorization nust include the nane of the
i ndi vi dual designated to ride in the vehicle, the points of origin, and
destinati on and the comencenent date of shipnent.
f. Ar

(1) Mlitary aircraft officers holding security clearance to the
| evel of the classified cargo to be transported may serve in lieu of other
escorts.

(2) Marine Corps shippers should establish liaison with the air
carrier to assure adequate escort accomodati on on comercial or on all-cargo
mlitary flights.

3081. SHI PMENT OF VALUABLES

1. Definition. The term "shipnent of valuables" refers to the shipnent of
the followi ng articles:

a. Mney of the United States and foreign countries: currency,
i ncluding nutilated and cancel ed currency, coins, uncurrent coins, and
speci e.

b. Di anonds and ot her precious stones, gold, silver, and any other precious
or rare metal, including articles conposed thereof.

c. Securities and other instrunents or docunents, private and public:
(1) Abstracts of title.
(2) Assignnents.

(3) Bills.
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(4) Bonds.

(5) Certificates of deposit.

(6) Certificates of indebtedness.

(7) Checks, drafts, and noney orders.

(8) Coupons.

(9) Debentures.

(10) Deeds.

(11) Equi prent trust certificates.

(12) Mortgages.

(13) Notes.

(14) Stamps, including postage, revenue, license, food order, and public
debt .

(15) Stanped envel opes and postal cards.

(16) Stock certificates.

(17) Trust certificates.

(18) Voting trust certificates.

(19) \Warehouse receipts.

(20) Warrants and other instruments or documents simlar to the foregoing,
whet her conplete, incomplete, nmutilated, canceled, in definitive form or
represented by interimdocunments

d. Al other valuables, including works and collections of artistic,
historical, scientific, or educational value, which are the property of the
United States, which may be loaned to the United States by request, or may be
shi pped on authority of the United States for exanination or acceptance as a
gift.

2. Procedures
a. Preparation for Shipnment. Each container of valuables to be shipped wll

be i nspected by two responsible enpl oyees before final sealing or [ocking for
delivery to the carrier, and such shipnent nmust be sealed or |ocked in the



presence of these two enpl oyees before | eaving their i mediate control. The
requirenments will apply irrespective of the carrier or the node of transportation
enpl oyed i n naking the shipnent.

b. Record of Shipnent. The consignor will maintain a pernanent record of
each shi pnent of val uabl es containing the foll ow ng data:

(1) The name and address of the consignee.

(2) A conplete description of the contents. |f the shipnent
consi sts of securities, the issue, series, denonination, serial nunber, and a
description of the coupons, if any, will be attached to such securities at
the tinme of shipnent.
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(3) Face or par value of the shipnent in the case of securities, currency,
and the like or the replacenment value in the case of other val uabl es.

(4) The registry nunmber or the lock and rotary nunbers, if any, under
whi ch shi pped.

(5) The nunber of the registry receipt or other receipt received from
the carrier.

(6) The date and hour of delivery to the carrier

(7) The signature of each enpl oyee who inspected the contents of the
cont ai ner and witnessed the sealing or |ocking.

(8) The signature of each enpl oyee who after the final sealing or
| ocki ng had custody thereof until delivered at the post office for registration
or deposited with the post office, or other carrier, for shipnment.

(9) The name of the carrier

c. Advice of Shipment--Action by Consignor. The consignor will forward a

notice to the consignee i mediately subsequent to shiprment when the value of a
singl e shipnent of articles listed in paragraph 3081, preceding, equals or
exceeds $10, 000, except in the case of intracity shipments. The notice will
i ncl ude the foll owi ng data:

(1) A conmplete record of the contents of the shipnent.

(2) The node of transportation enployed and the name of the carrier.

(3) The date of delivery to the carrier

d. Action by Consignee. Upon receipt of the shipnment of val uables, the
consi gnee responsi ble for the foll ow ng procedures:

(1) The shipnent will be opened, checked, and inspected by one or nore



responsi bl e enpl oyees of the consignee.

(2) The consignee will notify the consignor inmmediately of any variance
in quantity or condition noted upon receipt.

(3) If the shipnent fails to arrive within a reasonable tinme, the
consignee will notify the consignor and the post office or other carrier, as
appropri ate.

(4) The consignor will be advised i mediately concerni ng any damage
not ed upon recei pt of the shipnent.

(5) Al findings by the consignee of any irregularities will be nmade a
matter of record which nmay be subject to the call or inspection of the Secretary
of the Treasury or other duly authorized Governnent office in connection with any
i nvestigation which may be necessary in connection therewth.

3062. SHI PMENT OF NARCOTI CS

1. Ceneral Information. Because of the susceptibility of narcotic drugs to
pil ferage and theft, such materiel will be shipped as prescribed hereafter.
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a. Registered Mail. Wen permi ssible under the restrictions set forth in
par agr aph 3085. 6a, follow ng, narcotic drugs will be forwarded by registered
mail with a return receipt requested.

b. Mtor Carriers. Wen registered mail service cannot be utilized.
narcotic drugs will be forwarded domestically by actor carriers providing
hand-t o- hand signature receipt. The hand-to-hand signature receipt procedures
are provided in MCO P4600. 14A, chapter 226.

c. GCcean Carriers. Narcotics forwarded via ocean carriers will be
delivered to the master of the vessel or authorized representative under
hand-t o- hand signature receipt. The hand-to-hand signature receipt procedures
are provided in MCO P4600. 14A, chapter 226, and the special handling provisions
of DOD 4500. 32-R, volunme I, appendix B, for CONUS and ocean shiprment, respec-

ively. A copy of the TCMD will be forwarded to the consi gnee, under separate
cover, with advice relative to the inpending arrival of the shipnment. The advice
will include the nanme of the vessel and the estimated tinme of arrival. When
possi bl e, such shipments will be transported in vessels controlled by the MSC

Narcotic shipnents to overseas U S. mlitary installations do not require
reci pi ent Government narcotics inport certificates, so long as title or owner-
ship remains with the U S.military services. Shippers export declaration is

not required on such shiprments. Any difficulties encountered in clearance
through custons will be referred to the Commandant of the Marine Corps (Code LFT)
for resolution with the Bureau of Narcotics.

d. Governnent-Omed Equi pnent. Narcotics may be noved between Marine
Corps activities on Government -owned equi prent, subject to the follow ng
restrictions:



(1) The delivery copy of the invoice, a TCMD, or other accountable
docunent may be used as novenent docunents, provided such docunentation will
ensure proper accountability, protect security, and effect the necessary
recei pt procedures.

(2) The shipnents will be | abeled "PO SON' and will be consigned to
the "nedical custodial officer" at the destination activity.

(3) The novenent docunment will be marked "SPECI AL HANDLI NG' and wil |
nove on a hand-to-hand signature basis. The final receipt at the destination
activity nust be signed by the nedical custodial officer.

2. REPSH P. Regardless of signature records naintained, a REPSHI P wi ||l be
prepared by the consignor for pronpt transnission to the consignee; and the
consi gnee shall imrediately furnish an acknow edgenent of receipt to the
consi gnor.

3093 TACTICAL UNIT MOVES
1. Policy

a. Mrine Corps tactical units shall be deployed through fleet support
term nal s whenever and wherever possible.

b. In the absence of fleet support capability or when necessary to
augrment termnal services, certain Marine Corps tactical units depl oyed
through an industrially-funded ocean terninal are exenpt from M LSTAMP
docunent ati on requirenents.

2. Application. 1In accordance with DOD 4500.32-R, volune |, chapter 1, and
pursuant to Interservice support Agreenent W28GPR-80183-021 (DD Form 1144),
negoti at ed between representatives of the Marine Corps, MIMC, and the
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M LSTAMP Systens Administrator, this exclusion shall apply solely to Marine
Corps tactical units deplored via exclusive use surface transportation through
a conmon-user ocean term nal/or transshipnent point. This agreenent (see
figure 3-9) is applicable to the Marine Corps Reserve upon nobilization or in
those cases of equi prment requiring surface transoceanic shipment as part of a
tactical nove.

3084 PERM TS FOR OVERSI ZE, OVERWEI GAT, OR OTHER SPECI AL M LI TARY MOVEMENTS
ON PUBLI C HI GHWAYS

1. Policy. Wen it is deternined that essential national defense requirenents
cannot be nmet except by exceedi ng weight or dinensional linitations of the
States through which the shipment nmust pass, it is the policy of the DOD to
conformto State and | ocal |aws, regulations, and ordi nances relating to size
and weight limtations of motor vehicles. No vehicular movenent which exceeds
such legal size and/or weight limtations or any other special mlitary novenent



requiring highway permts will be nade over public highways unl ess prior
perm ssion is obtained fromappropriate State or |local authorities.

2. Shipnent by Common Carrier. Regulations governing the novenent of nmaterie
exceeding State size or weight restrictions acconplished by cannon carrier by
use of a GBL are provided in MCO P4600. 14A, chapter 203

3. Myvenent of Self-Propelled Mlitary-Owmed and - Operated Vehicles. The
provi sions of the current edition of MCO 4643.5 relative to the routing and
novermrent control of oversize/overweight mlitary-owned and -operated vehicles
over the public highways shall be observed without exception

4. Convoys. The novenent of Marine Corps convoys over the public hi ghways
shal | be acconplished in accordance with the provisions of MCO 4643.5 and as
i mpl enented in the current edition of MCO 11240. 46.

3085. PARCEL POST

1. Ceneral Information. The USPS provides a reliable, econonical, and
expedi ti ous nethod of nmoving small shipnents within CONUS and to overseas
destinations. Use of the postal service permts direct novenent fromthe source
of supply to the user without intermediate handling in the |ogistics system
Overall economy can be achi eved by use of the postal service through reduction

i n packagi ng, handling, and docunmentation costs. Generally, the postal system
shoul d be used for noving supply parcels which are not susceptible to consolida-
tion for shipnent as freight and which qualify in accordance with the

following criteria:

a. Shipment by other nore econonical nodes of transportati on cannot neet
t he RDD

b. Cost via parcel post is less than other nodes of transportation.

c. Package conforms to the Domestic nail Manual requirements with
respect to size, weight, packagi ng standards, and acceptability of content.

2. Weight Limtations

a. Surface Parcel Post. Fourth-class matter forwarded via surface
parcel post must weigh 16 ounces or nore but must not exceed 70 pounds,
except parcels addressed to certain post offices of the Army and Air Force
(Army Post OFfice (APO) or Navy (Fleet Post Ofice (FPO). Ildentification
of and information concerning these restrictions nay be obtained direct from
| ocal postnasters or by reference to the Domestic Miil Mnual
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: 11, COCUMENT IDENTIFIER {*'X* she}
NPPORT AGREEMENT' I RInen ) mevigw wo. [Iaevision . O reamamaon
. B FPLIEA (Neme, Oliice Symbel & complete adwresn) |Ra. MAJOR COMMAND CODE L. SUBORDINATE COMMAND CODE
. ' WI4GVL
BQ, Military Traffic Manageaent 1. PRESENT AGREEMENT WUMBER 4. YERMINATION DATE
Command; NT-CHA W28GPR-80183-021 (Worih and Tour)
pC 20315
Washington, T2, FUPERSEOED AGREEMENT NUMBER
SECONAPHICAL AREA OR COUNTRY CODE: ATA550-77195-002 0883
5. RECEIVER (Nams, Office Symbel & complets adiress} s, OOOAAC/FEDSTRIF HUMBER
HQ, UNITED STATES MARINE CORPS
Code LFT-3 M95490
VWashington, pt 20380 4, MAIOR COMMAND CODE bc. SUBORDINATE COMMAND CODE
GEQGRAPMICAL AREA OR COUNTRY CODE: M95464
(D SUPPGRT AGREEMENT RESOURCE SUMMARY
. SUPPLIER
‘g‘:&“ b WAN YEARS .. GROSS ADDITIONAL COSTS
MILAT ARY CEyHa 1 AN TOTAL NOH-EEIMBURSEABLE siab Rk sk E
AT Contingency
TOTAL )
[Te. RECEIV eopiiCabTe, provide hniTer deia rewsired in BISCAS G, & #nd c)
1. SAVINGS ACCRUED /COSTE INCURRED/MAN YEARS $AVED/EXPENDED TO FEOERAL GOVERNMENT
Ta SAVINGS TS, COATS Te. WAN YEARS EAVED |7¢. WAN YEARS EXPENDED
FY: Fr; FY: . FY:
0. FUNDHNG AND REIMBURSEMENT ARRANMGEMENT rinciude sl! deisila concerming billing/ reimurssment peocaduras. hmding
fimitatisns, and the appropviste "billing/svbmit thry™ addeasses. Alsd 1Ist thows referancas which specificalir apply e the
. typs of srganizetion beind suppactad.)
SF 1080 will be sutmitted to USHC/USK as appropriste for reiabursable costs Incur-
red. :

oD o N FREVIOUS EDITIONS ARE QUIOLETE ract oF paci e

Figure 3-9.--Interservice Support Agreement W20GPR-801813-021.
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9. GEMERAL PROVISIONS (Comuinre blank specon): The following genesal provisions, s set forth in Chapter HI.°
DOD 4000.19-M, spply to this agteement unless otherwise apecified 1n "R us*" block balow: * '

. wiving Activity will provide the Supplying Activity prejections of support required to accomplish it
-lnrm..ml.i;i.l';ca:n :hmgn i,n the Receiving Activity funcrian, mizsion or Buppor Hquirements will be aubmitied by
the Receiving Activity in & manner thet will parmit timely modification of resource reguirements.

?. Hin the ibulity of emch ag providing support under this sgréenent Lo bring any required or requested

change in support to the attention of MIMC, MT-CHA prior to providing/reducing unilsterally
such sdditional/reduced support.

€. aeumiu providing reimbursable support in ihis amt will submii & menihly statemeni oi‘eont to

MTMC, MT=CMF foe preparation of billing documant. BF 1080,
d. Manpower requirsd in suppon of this agr which is subj e relum to the lending activity upon termination
of the agreament: NOKE (Eater ber or if mo power is required, enter ‘"Noae'"),

e. All eates expressing the unit cost of aervices provided in this egreemant are based on curreni rates which may
b subject to change for uncontrollable reasons. such as Congressionsl legislation, DOD directivas, commercial uiility
rale cHEases, ele. The receiver will be aotilied immediately of such rate changes.

{. This agreement will be reviewsd biennially ac least 120 days prior to Lthe anniverssry dete. Ll may be revised at
aay tune ugon the mumial consent in whting of I_hcp-tun concemed.

is agreement oiey be cancelled ot vy time by mutual consent of the parties concemed. This spresment asy
s tc m:ulcd by ci&:: party upon giviag ai jeact 180 doys wrilten notice to the other pany.

k. In cess of mobilizstion or other smargency, this sgresmmni will resain in force within supplier's capabilities,
subject to nommal cancellation provisions and will be subject to review st that time. Thiz sgreement will not ba
termansted if such action impairs the combat minsion el the seceiving sctivily as detemmined by higher headguarters.

K. REMAAKS

E {Supplier Signature & Data} 12. CONPYROLLER CONCURRENCE (Resviver Signatwre & Date)

. AMD BNGANIZATION DF
APPRGVING AUTHOMTY

FRANK S. VIRDEN

Captain, SC, USN ( 2-47 %
Depury Commander

£R 3. HONATURE : 13. DAYE

. TYPED NAME AND ORGANIZATION OF RECEIVER Ha, UGNATUR

14k, " DATE

PO i T T T I/ M
HD., Trenso. Branch, IL Dept. R 3’,9690

Figure 3-9...Interservice Support Agreement W28GPR-~80183-02) (con.).
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Specific Provisions

|
|
| TERM NAL OPERATI ONS:
|
|
|

SUPPLI ER W LL RECEI VER W LL
| 1. Provide terminal services for USMC 1. Order services on DD Form 448.
|tactical unit noves excluded from Mlitary |Interdepartnental Purchase
| M LSTAMP by para 1-4g and Sec |1, Request, at |ease 15 days prior to
| Chap 3. vol | DOD regul ati on 4500. 32R nmovenment date. \Wen tinme does not
| (M LSTAMP) through MIMC terminals on a permit, request for services wll
| rei mbur sabl e basi s. made el ectronically to include all

i nformati on required by DD Form
448. Cross di sbursenent is author-

I

I

| i zed.

I

| 2 Bi Il USMC/ Navy as appropriate on 2. USMC Enbarkation O ficers wll
| Sf

| including, but not limted to the docunents as nmay be required:

| fol | owi ng:

| a. Stevedore and rel ated srvices a. Loading plan cover page.

| b. Cvil Service |abor costs. b. Consolidated unit personnel

| c. Materials and suppliers. and sonnage tabl e.

| d. Equi prent utilization. c. Personnel, supplies and

| e. Overhead surcharge applicable to d. Stowage d| agr ans.

| Back up to billing will consist of USMZJ NAVY The |listed docunents will serve as
| embar kati on documents and cost accounting a ship mani fest, M LSTAMP mani f est
| docunents used under the Armny I ndustrial will not be provided by MIMC

| Fund.

I

| GENERAL

I

| 1. This agreement will be inplenmented upon an inpending USMC tactical novement by

| the applicable MIMC term nal and USMC reprsentative.
I
| 2. Review of this agreenent will be initiated b both parties on or about 1 May each|
| year. It may not be cancelled or nodified w thout prior approval of both HQ MIMC |
| and HQ USMC. |
I

| 3. This agreenment will continue in force upon declaration of a national energency
|will be reviewed at the earliest convenience to provide necessary nodifications to
| reet the exigencies of the tine.

I
I
I
I
I
I
I
I
I
|
|
|
|
|
|
|
|
1080 for direct and overhead costs provide any or all of the following |
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|

Figure 3-9.--Interservice Support Agreenent W8GPR-80163-021 (con.).
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b. Priority Mail (Air Parcel Post)

(1) M ninmm Wi ght Restriction. Parcels forwarded by priority mail nust
not exceed 70 pounds, except to certain APOs and FPO s. ldentification of
mlitary post offices subject to this restriction nmay be obtained fromloca
postmasters or by reference to the Donestic Mail Manual

(2) Maximum Wei ght Restriction. A total weight allowance in excess of
250 pounds, acconplished in connection with any one shipnment order, contract,
purchase order, etc., is prohibited, subject only to a positive determ nation
that priority mail is the sole available transportati on node adequate to
acconplish final delivery consistent with assigned priority and RDD

3. Size Limtations
a. Surface Parcel Post

(1) Parcels nailed at a post office with 950 or nore revenue units in
the United States for delivery via surface parcel post to the sane office or
anot her such office within the United States nust not exceed 84 inches in
l ength and girth combi ned and a maxi mum wei ght of 40 pounds.

(2) Parcels nmailed or delivered to post offices with 949 revenue units,
Al aska, Hawaii, Puerto Rico, territories and possessions of the United States,
and APQ FPO post offices are linted to 100 inches in length and girth conbi ned
and 70 pounds weight. APQO FPO restrictions and weight linitations are avail abl e
at local post offices or in the Domestic Ml Mnual

b. Priority Mail (Air Parcel Post). Parcels forwarded via priority mai
are limted to 100 inches in length and girth conbi ned. (See paragraph 3065. 3c,
fol l owi ng.)

c. Exceptions. Parcels forwarded to certain APO or FPO post office
addresses are restricted to the foll ow ng di nensions:

42 inches long - 72 inches in length and girth conbined

Over 42 to 44 inches long 24 inches girth

Over 42 to 44 inches long 24 inches girth

Over 44 to 46 inches long 20 inches girth

Over 46 to 48 inches long

16 inches girth
Maxi mum | ength 48 inches | ong

Information relative to mlitary post offices subject to these restrictions may
be obtained fromlocal postmasters or part 126 of the Domestic Mail Manual. Mai
forwarded to an international geographi cal address must conformto the
restrictions and regul ati ons contained in the USPS Pub. 42.

4. Method of Conputation for Size. The following formula will be used to
conpute the size of a parcel



a. Measure the longest side to get the length.

b. Measure the distance around the parcel at its thickest part to get the
girth.

c. Add the length and girth.
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5. Exclusions (Unmailable Articles). Unnailable nmatter includes all nmateria
whi ch by statute, regulation, or treaty stipulation is prohibited fromtransit
by the USPS. Such unmail able matter includes harnful materials (i.e., materials
which may kill or injure another or injure other mail or property), intoxicating
liquors, and several other categories of materials. The follow ng are exanpl es
of unnail able matter:

a. Al kinds of poison; e.g., caustic poisons (acids and al kalies).

b. Oxidizing materials or flammble |iquids and solids.

c. Mterials which are likely, under conditions incident to transportation,
to cause fires through friction, absorption of noisture, spontaneous chenica
changes, or as a result of heat retained from manufacturing or processing.

d. Ammunition and expl osives.

e. Containers previously used for shipping high explosives having a liquid
i ngredi ent (such as dynanite)

f. Narcotics and firearns, except as indicated in paragraph 3085. 6,
fol | owi ng.

g. Intoxicating |iquors.
h. Itens subject to danage fromfreezing (these are not nailable by air
shipnent). Further, permanently nmagnetic materials with unconfined fields are

excluded from air shipnent.

i. Radioactive, combustible, gaseous, liquid, and perishable materials and
items subject to plant quarantines. These are either unnmilable or subject to
special mailing conditions. Further information may be obtained fromloca
postal authorities.

6. Exceptions

a. Narcotics. The USPS, subject to the restrictions set forth herein, wll
accept shipments of narcotic drugs for forwarding by registered mail at
CGover nrent expense. Each such shiprment nust be | abeled "PO SON' and rnust be
consigned to the "medi cal custodial officer." The actual value of the shipnent
will be declared at the tine shipnment is tendered to the USPS. In no instance
wi Il narcotic parcels be so marked as to disclose their contents or their val ue.



Narcotics, within the size and weight limtations prescribed by the USPS, may be
shi pped by registered nail within, anmong, and between points in the United States,
its territories and possessions, and to overseas activities assigned Arny and

Air Force (APO) and Navy (FPO post office addresses as foll ows:

(1) From manufacturers thereof or dealers therein to nilitary
di stribution and stocking points.

(2) Between mlitary distribution and stocking points.

(3) Frommlitary distribution and stocking points to mlitary hospitals,
infirmaries, dispensaries, and dental clinics.

(4) When returned to mlitary distribution or stocking points by mlitary
hospitals, infirmaries, dispensaries, and dental clinics.

Narcotics may be forwarded by registered mail from manufacturers or dealers to
mlitary hospitals, infirmaries, dispensaries, or dental clinics only when
consigned to a |licensed physician, surgeon, or dentist addressed by nane, grade,
and service branch
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b. Firearns

(1) Parcel s containing unl oaded firearms capabl e of being conceal ed on
the person and for use in an official capacity are mailable under conditions as
speci fied by postal regulation. Such parcels, properly prepared for mailing,
addressed for delivery to military activities or to individuals for use in con-
nection with official duty, are acceptable for nmailing when offered by an
aut hori zed agent of the Federal CGovernnent. If mamiled to a |licensed manufacturer
of firearnms or dealer therein, registered mail should be utilized with a return
recei pt (PS Form 3811) requested. If mailed to a military activity or other
Federal agency, registered mail should be utilized with a record of receipt
encl osed (OPNAV Form 5511-10 (O assified Material Control)). Full informtion
nmust be obtained fromthe | ocal postal authorities.

(2) Advance notice of small arms shipped by mail shall be furnished to
the consi gnee. Advance notice shall include the serial nunber of each weapon.
Records shall be maintained by the consignor, pending acknow edgnment of receipt
by the consignee to assure that any |oss may be properly reported, by seria
nunber, to the Commandant of the Marine Corps (Code LMV) in accordance with the
procedures prescribed in MCO P4400. 19B, paragraph 4025. 2.

7. Special Mil Services

a. Ceneral Information. |In conpliance with OPNAVI NST 5510.1, security of
classified matter, regardl ess of value, warrants registered or certified mai
service to provi de adequate protection. However, the w despread use of special
mai |l services stems froma general misconception concerning the characteristics
of the services. To preclude expenditure of nonies for which little or no
correspondi ng benefit is derived, the followi ng general information and policy



concerning the use of special mail service are provided.
b. Registered Mi
(1) Registered nail has the followi ng characteristics:
(a) Provides proof of mailing and delivery.

(b) Provides a chain of receipts fromthe tine of acceptance unti
del i very.

(c) Provides claimindemity for shipnments of up to $15, 000, 000.

(d) I's handl ed separately fromordinary nmail fromthe tine of
presentation and while in transit, until delivered.

(2) The policy for use of registered mail is as follows:
(a) Authorized for use for the transnission of secret and confidentia
material mailed to an APQ FPO neiling address, to a facility cleared for access
to classified informati on under the DOD Industrial Security Program and confidentia
material of the North Atlantic Treaty Organi zati on (NATO), Southeast
Asia Treaty Organi zation (SEATO, and Central Treaty Organi zati on (CENTO).

(b) Authorized for use when required by |law or as authorized by
the Chief of Naval Operations/Conmmandant of the Marine Corps.

(c) Nay be used for the transm ssion of high-value itens; i.e.,
currency and narcotics.
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c. Certified Mi
(1) Certified mail has the follow ng characteristics;

(a) Provides proof at the point of mailing and delivery only of
first-class mail of no intrinsic val ue.

(b) Does not provide a "chain of receipts"” whole in transit.

(c) I's handled as ordinary mail fromthe tinme of presentation and
while in transit, until delivered. No special protection is provided mail which
is certified.

(d) Is restricted for use within the donestic postal system

(2) The policy for use of certified mail is as follows:
(a) Authorized for use for the transm ssion of confidential nateria

to facilities cleared for access to classified informati on under the DOD
I ndustrial security Programw thin CONUS



(b) Authorized for use when required by |law or as authorized by the
Chi ef of Naval Operations/Commandant of the Marine Corps.

(c) WII not be used nmerely to obtain proof of mailing or receipt.
If proof of mailing is required, a Certificate of mailing (PS Form 38l 7) nmay be
obtained fromthe accepting post office. |If a receipt is required, use an
internal receipt form(e.g., OPNAV Form 5511-10 or sinmlar form) with instructions
to the addressee to acknow edge receipt by conpleting the formand returning it
i medi atel y.

d. Special Handling. Special handling is applicable only to third- and
fourth-class mail, provides ides preferential handling to the "extent practicable,"
and is delivered as parcel post on regular trips. The policy for use of specia
handl i ng shall be that, since delivery time is not appreciably enhanced through
the use of the special handling service, the cost is unjustifiable. Therefore,
this service is not authorized for use by the Marine Corps.

e. Special Delivery
(1) Special delivery has the follow ng characteristics:

(a) Is given preferential handling to the extent practicable in
di spatch and transportation.

(b) I's of limted use to the Marine Corps.

1 Special delivery service is not available at mlitary post
of fices.

2 At mlitary bases where the USPS has the responsibility for
delivery, special delivery is only made to addresses when definitely known that
delivery can be made.

(2) The paynment of a special delivery fee does not ensure safety of
delivery or provide for the paynent of indemity.

(3) The policy for use of special delivery shall be that, in view of the
l[imtations associated with the special delivery service, its continued use is

impractical. Therefore, this service is not authorized for use by the Mrine
Cor ps.
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f. Insured Mailing. A review of insured mailing cost vice recoupnent does

not support a valid requirement for use of postal insurance. Therefore, it is in
the best econonmic interest of the Marine Corps that this service be discontinued.
Accordingly, this service is no | onger authorized for use by the Marine Corps.
Further, in no instances should registration or certification be used in lieu of
postal insurance.



g. First-Class, Air, Priority, and Mlitary O ficial Mai

(1) First-Class Mail. First-class nmail may be used for all officia
Depart nent of the Navy post cards, letters, flats, and parcels weighing 12 ounces
or |ess.

(2) Priority Mail. Priority mail conbines the nmailing rates for
first-class exceeding 12 ounces and 70 pounds or |less. Consequently,
the phrase "air parcel post" is a msnonmer. Use of priority nmail is restricted
to high-priority shipnents, such as the Joint UniformMIlitary Pay System (JUWVPS)
NORS, anticipated NORS, 999, or material critical to flying or Marine safety.
other priority nmaterial having an overseas RDD nmay be endorsed nmilitary officia
mail (MOM. (See paragraph 3065.7g(3) (b),following.) Al other shipnments wil
be sent as third- or fourth-class nail, or held for consolidation as freight,
whi chever is |less costly.

(3) Mlitary Oficial Mail. MOMis a procedure, approved by the USPS
whereby official Miil endorsed "MOM' and addressed to or froma nilitary post
of fice overseas (APQ FPO is handled as third- or fourth-class mail, as

appropriate, within CONUS. Air transportation, on a space-required basis
(first-in/first-out basis with other airfreight), is furnished outside CONUS
including the Priority 1 category if consigned MAC. Transportation charges on
scheduled U.S. air carriers for MOM mailings are approxi mately one-half of the

cost for priority mail. Commercial suppliers furnishing material to activities
under the "fast pay" procedures authorized by the ordering activities to mark
parcels "MOM' w |l ensure that rapid transit is provided at nini mum expense to

t he Gover nnent.

(a) Weight and Size Linmtations. Priority and MOM parcel s may wei gh
not nmore than 70 pounds or exceed 100 united inches in length and girth conbined.
(See paragraph 3085. 3c, preceding, for exceptions.)

(b) Restrictions on Use. MOMw |l be the normal means of mailing
of ficial parcels which require airlift to overseas destinations not included in
the donestic postal system and official parcels not neeting the criteria for
priority or first-class mail. Material for which the RDD does not allow for
surface transportation (i.e., rail, truck, water, etc.) within the domestic
postal systemw Il be endorsed "first class.” Material for which the RDD all ows
for surface transportation within the donestic postal system but is of such
urgency that airlift outside the domestic postal systemis required, will be
endorsed "MOM " Under no circunstances will both "MOM' and "first class"
be endorsed on the sane parcel

h. Periodicals and Directives
(1) Al periodicals and directives published by the Marine Corps which
are entered into USPS channels will be mailed under the foll ow ng mai
classifications:

(a) Third class if single copies and weighs | ess than 16 ounces.

(b) "Special fourth-class rate book" if a single copy or package
wei ghs 16 ounces or nore.
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(2) In addition to the special rate nmarkings outlined in the preceding,
whi ch nust appear on the nmmiling | abel or wapper, the abbreviation "MOM will
be boldly stanped or printed thereon for such nmilings that have an RDD and
are addressed to an overseas activity. This procedure will allow for airlift
service to the overseas destination as described in paragraph 3085.7g(3)(b),
precedi ng. The "MOM' marking will not be used for nmilings of periodicals which
by their contents are strictly informative in nature.

(3) Each commander or representative thereof will contact the |oca
post master (customer service representative) and explore the feasibility of
using "third-class bul k-rate" and/or "controlled circulation rate" classifica-
tions. Each of these classifications requires prenmailing preparations. Any
publication or directive which does not neet local prenailing requirenents for
third-class bulk-rate or controlled circulation rate will be forwarded, wth
details of the local premailing requirenents which cannot be net, to the
Conmandant of the Marine Corps (Code MSPO) .

8. Procedures

a. Ceneral Information. The affixing of postage to official nailable matter
is not required, unless use of netered postage has been approved for the activity
concerned. Reinbursement, |ess netered postage, will be nade to the USPs at the
Headquarters Marine Corps level. Transportation charges for official mail outside
CONUS are borne by the Departnment of the Navy.

b. Marking. Envelopes, cards, |abels, tags, and wappers used to transm't
all classes of official mailable matter, including mail requiring specia

services as described herein, will be annotated "Postage and fees Paid, Navy
Department DOD- 317" in the upper corner of the address side. Al mailing covers
will also include the statement "Official Business" in the upper |eft-hand

corner, beneath the return address. Wen indicia itens are printed or procured
locally, they nmust be prepared by an offset printing process (e.g., multilith)
to ensure that the inscriptions are clear and sharp. Mailable matter requiring
special services will be marked as appropriate.

c. Consignnment Address

(1) Marine Corps Activities. Except for omission of titles, such as
"Commandi ng General ," "Oficer in Charge," etc., parcel post shall be consigned
to the ultimate consignee at the address provided in the current edition of
MCO P5400. 6, subject to the provisions of paragraph 3085.8c(3), follow ng.

(2) OGther Than Marine Corps Activities. Subject to the provisions of
par agr aph 3065. 8c(3), follow ng, consignment of parcel post shall be addressed
in accordance with the type | address provisions of the current edition of
DoD 4000. 25-D

(3) Exception. Under no circumstances shall materiel consigned to an
of fshore activity be released for delivery by surface carrier consigned or
addressed to an APO or FPO as the CONUS transshi pnent point for further delivery
overseas, nor may materiel be consigned to a CONUS transshi pnent terni nal marked



for further shipnent to an APO or FPO. The use of the APO or FPO nmiling privi-
| ege is confined solely to nmateriel tendered at a CONUS post office for mailing
direct to the APO or FPO nailing address of that applicable to the fina

consi gnee.
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PART G LOSS AND/ OR DAVAGE

3100. GENERAL | NFORMATI ON. Gui dance pertinent to the DOD Loss and Danmage
Prevention Programis published in MCO P4600. 1 4A, chapter 221, in addition to the
procedures to be acconplished in connection with | oss and/or damage noted incident
to receipt of cargo by mlitary activities.

3101. CLAIM DEVELOPMENT. Uniform policies and procedures incident to the
preparati on and processing of clains for 1055 or danage are provided in the
current edition of MCO P46l 0. 16.

3102. REPORTI NG REQUI REMENTS FOR CLAI M5 | NCI DENT TO SHI PMENT.  Functi ona
procedures and rel ated docunmentation requirenents for reporting transportation-
type discrepancies in shipnent are prescribed in MCO P4610. 19.

3103. RESPONSI Bl LI TY FOR ADJUDI CATI ON

1. The Conmandi ng General (Code 470), Marine Corps Logistics Base, Al bany,
Georgia 31704, is solely responsible for the adjudication of clains arising from
| oss and/or damage sustained in transit of materiel for which transportation
costs are funded by a Marine Corps transportation allotnent.

2. Fully docurmented freight clains will be transnitted to the Conmandi ng
General (Code 470), Marine Corps Logistics Base, Albany, Georgia 31704, for
appropriate action pursuant to the provisions of MCO P4610. 19.

3104. CLASSI FI ED MATERI EL. Under no circunstances will materiel classified
confidential or higher be placed in the custody of the carrier or contractor for
repair or other disposition. Instructions for the repair or disposition will be
coordinated with the Marine Corps Logistics Base, Al bany, prior to execution.

3105. EXPLOSI VES AND OTHER DANGEROUS ARTI CLES

1. MCO P4610. 16 provi des guidance in connection with the authentication of
supporting docunmentation for damaged expl osi ves.

2. The cost for the disposal of damaged explosives (including the transportation
cost for delivery to a disposal site) shall be included within the item zed
repair cost computation.

3. In the event the carrier’s witten agreenent for disposition has been
negoti ated, the carrier should, for reasons of safety, be encouraged to forego
i nspection of the damaged nateri el

3106. RELEASE OF TECHNI CAL OR REGULATED MATERI EL TO CARRI ER FOR SALVAGE



1. Definition. Regulated materiel is materiel over which proper authority

exerci ses close supervision of distribution, issue, and use because of scarcity,
hi gh value, or of a highly technical or hazardous nature. |Included within this
category are such itens as narcotics, snall arns, nmachineguns, rifles, amunition,
and ot her ordnance materi el

2. Procedures

a. Except for classified materiel, the carrier should be afforded every
opportunity to inspect the materiel prior to disposition to preclude a
subsequent counterclaimby the carrier as to the necessity for total destruction.
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b. A witten waiver of inspection or an agreenent to the destruction of the
mat eri el shoul d be obtained, signed by a responsible representative of the
carrier.

c. The value of the salvage should be itemnmi zed on the SF 361 (Di screpancy
in Shipment (DISREP)) to allure that a proper notation to that effect is included
within the item zed computation furnished to the carrier to substantiate the
CGovernment cl ai m agai nst the carrier

d. In the event costs incurred by the dem litarization or disposition of
the damaged materiel outweigh the salvage value, the added costs, if any, shal
be separately identified on the SF 361

e. Disposition of technical, sensitive, or regulated materiel shall be
acconpl i shed in accordance with the provisions of DoD 4160.21-M1.

3107. EXCEPTI ON NOTED | NCI DENT TO TRANSI T BY GOVERNMENT CARRI ER

1. No recovery action may be initiated for |oss and/or danage sustained in
transit via CGovernment carrier (Governnent vehicle, aircraft, MAC, or
CGovernment -operated ternminals, etc.)

2. The processing of a financial |oss occasioned by transit of materiel by
CGovernment carrier shall be acconplished in accordance with MCO P4400. 73C,
chapter 8.

3. Al materiel, the value of which exceeds $1,000, which is |ost and/or
damaged while in transit by MAC or through a Governnent-operated terninal shal
be reported to the Conmmandi ng General (Code 470), Marine Corps Logistics Base,
Al bany, Georgia 31704, by SF 361 or by an official letter identifying the extent
of the | oss and/or damage, the circunstances, and the contributing factors.

3108. EXCEPTI ON NOTED | NCI DENT TO PARCEL- POST SHI PMENT

1. No recovery action may be initiated for |oss and/or danage sustained while in
the possession of the USPS.



2. Procedures for the initiation of tracer action and for final accounting
adjustrments are furnished in MCO P4400. 73C, chapter 8.

3109. EXCEPTI ON NOTED I NCI DENT TO TRANSI T BY MSC. Cainms for | oss or danmge
intransit by ocean carrier shall be docunented and distributed in accordance
with the provisions of DoD 4500.32-R, volune |, appendix E

3110. COWWERCI AL PREPAI D SHI PMENTS

1. Advice concerning |oss, danage, or unsatisfactory condition of the |ading
will be furnished to the contractor pronptly upon detection to pernmt claim
action against the carrier, if appropriate. I nformation furnished shall include
quantity and val ue of the discrepancy with a request for disposition instructions
with a copy to the cogni zant Defense contract adninistration services

regi on (DCASR), if any.

2. Repair of contractor-controlled property nmay be acconplished by the receiving
activity at the expense of the contractor, only upon receipt of witten
aut horization recei ved subsequent to submission of an itenized estimate or repair
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cost, including material and replacenent parts, |abor, overhead, plus the
surcharge, when applicable. The return of materiel by request of the contractor
may be acconplished only upon receipt of a "COLLECT'" CDL properly conpleted and
aut henticated by the contractor.

3. Discrepancies shall be docunented in accordance with MCO P4610.19. Interna
fornms, such as the Packagi ng | nprovenent Report (DD Form 6), the DI SREP

(SF 361), and classified information or docunents will not be furnished to a
commer ci al concern.

3111. FACTORS GOVERNI NG THE | NI TI ATI ON OF FREI GHT CLAI MS. The docunent ation of
a freight claimincludes the conduct of a conplete investigation of the
transportation exception or discrepancy to deternine the cause of the

di screpancy, the identification of responsibility, and the preparati on and

di stribution of docunentary evidence to substantiate liability. Because these

functions are of a technical nature, they will be performed by the transportation
of ficer, freight clainms analyst, or any other designated technically qualified
personnel. An investigation of a potential freight claimshall include, but is

not limted to, consideration of the follow ng factors;
1. \Whether any basis for a freight claimdoes or may exist.

2. Responsibility for a determ nation of the action that resulted in the
shortage or danaged condition of the freight.

3. Responsibility for the devel opnent of data to support and docunent claim
action against the carrier.

3112. REPAIR OF DAMAGED ARTI CLES



1. By the Receiving Activity

a. Upon conpletion of the inspection by the carrier, unless waived in
witing, mnor repair may be acconplished by the receiving activity, if
practicable. Major repair should be acconplished subject to the carrier’s
concurrence. Repair cost conputation shall be in accordance with the provisions
of MCO P4610. 16.

b. Normally, the cost of such repair shall be charged to station funds.
In the event such an expenditure is inpractical, requests for an appropriation
chargeable will be subnmitted to the Comandi ng General (Code 470), Marine Corps
Logi stics Base, Al bany, Georgia 31704. Copies of all expenditures shall be
attached to the SF 361 as evidence to substantiate the claimagainst the carrier.

2. By Commercial Concern at Carrier Expense. Receiving activities will endeavor
to arrange with the carrier to have the necessary repairs nade by comercia
concerns with paynent for the repair nmade directly by the carrier. Upon conple-

tion of such arrangenents, the receiving docunents will be annotated to indicate
the extent of the repair. A notation will also be included to indicate "Repairs
will be nade at carrier expense and at no cost to the Government." Upon conpl e-
tion of satisfactory repair, the transportation officer will advise

the Commandi ng General (Code 470), Marine Corps Logistics Base, Al bany, Georgia
31704, by letter, that the repair has been satisfactorily conpleted. A copy of
the letter shall be furnished to the carrier

3. By Commerical Concern at Marine Corps Expense. In the absence of prior
aut horization by the carrier, necessary repair bids will be requested from
reput abl e commerci al concerns. Settlenent will be nade to the comercia
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concern performng the repair on Public voucher for Purchases and Services O her
Than Personal (SF 1034). prepared by the receiving officer and forwarded to the
di sbursing officer normally responsible for the payment of bills for the activity
concerned. The provisions of paragraph 3112. 1b, precedi ng, apply.

3113. ACCOWPLI SHVENT OF SF 361. Except as provided hereafter, conpletion of
SF 361 shall be acconplished in accordance with the provisions of MCO P4610. 19:

1. Item 31, Subitems a, b, and c. Unless otherw se directed on an individua
basis or for internal use, as appropriate, no entry for these itens is required.

2. Item31l, subitemd. Conpletion of this itemis mandatory. |Identification
of the appropriate entry for this itemshall be deternmined in accordance with
the provisions of MCO P4400.73C, chapter 8.

3. Item31l, Subiteme. The signature of an official at the command |evel,
aut horized to release official correspondence, is required in this space.

3114. DOCUMENTATI ON OF FREI GHT CLAI M5

1. Ceneral Information. All docunents and records in support of a freight claim



nust be generated under the direction of the TMO by one with a personal know edge
of the facts at the tinme the | oss or danage is di scovered.

2. Conceal ed Loss or Damage. Loss or danage subsequently noted in connection
with a shipnent delivered in apparent good order will not be noted as an
exception on the reverse of the GBL. Docunentation will be acconplished in
accordance with the provisions of MCO P4600. 14A, chapter 221

3115. ASSEMBLY OF CLAIM FILE. Cognizant transportation personnel responsible
for the devel opment of a freight claimshall assure that the originals, or
certified | egible copies, of all pertinent supporting docunentation are attached
to the SF 361 prior to submission to the cognizant finance center. Supporting
docunentation, identified in the following, is considered as the m ni mum
requirenent to properly validate a claimagainst the carrier; and each shall be
furni shed to the maxi num extent of availability:

1. The original or a photostat of the carrier’s delivery order or freight bill,
annotated to indicate the | oss or danage and, when possible, a signed
acknow edgnent of the discrepancies by carrier’s representative.

2. A signed affidavit stating the cause and circunstances of the |oss or
damage.

3. A menorandum copy of the GBL.

4. A Discrepancy in Shipment Confirmation (SF 363) in accordance with the
provi si ons of MCO P4610. 19.

5. A copy of the inspection report issued by the carrier or carrier’s agent.

6. A copy of all applicable DD Forms 1348-1, applicable invoice, or a copy of
the Materiel Inspection and Receiving Report (DD Form 250).

7. An item zed statement of the cost of repair.

8. The depreciated or obsol escence val ue, including the basis for determ nation,
conputed in accordance with MCO P4610. 16.
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9. Phot ographs. The subni ssion of photographs is encouraged to the maxi mum
extent. Because of cost considerations, the use of the pol aroid-type photographs

i s recoommended whenever and wherever possible in lieu of the nore expensive
8- by 10-inch glossy prints currently in use.

[ 0. A copy of the carrier’s receipt for materiel release for the sal vage
carrier.
11. A statenment of disposition of danaged materiel not released to the carrier.

12. Copies of all pertinent correspondence generated or received during the
course of investigation of the alleged | oss or danage.



3116. DI SPOSITION OF CLAIM FILE. Except as provided in the follow ng, the

di stribution of the SF 361, prepared to docunent discrepancies in shipnent of
materiel for which transportation costs are funded by a Marine Corps transporta-
tion allotment, shall be acconplished as prescribed in MCO P4610. 19:

1. Carrier Liability
a. Commercial Prepaid Shipnent

(1) Contract Administration by DCASR. Furnish the original and one
copy to the contract adm nistrator and one copy to the contracting officer at
the purchasing activity.

(2) Contract Adnministration Retained. Furnish the original and one copy
to the contracting officer at the issuing activity.

b. MAC. Furnish one copy of each SF 361, prepared as a survey docunment in
accordance with the provisions of MCO P4610.19, to the Conmandi ng Genera
(code 470), Marine Corps Logistics Base, Al bany, Georgia 31704.

c. MsSC. The preparation and distribution of clains for discrepancies noted
in connection with transit by MSC shall be acconplished as prescribed in
DOD 4500. 32-R, volume |, appendix E, with an information copy to the Commandi ng Genera
(Code 470), Marine Corps Logistics Base, Al bany, Georgia 31704.

d. QU CKTRANS

(1) Two copies to the Commander (Code 051), Naval Supply Systens Conmmand,
Washi ngton, D.C. 20390.

(2) One copy to the Navy Materiel Transportation O fice, Norfolk,
Virginia 23511

(3) One copy to the Commandi ng General (Code 470), Marine Corps Logistics
Base, Ceorgia 31704.

e. Transportation by Common Carrier (Al Mdes). Furnish the original and
one copy to the Commandi ng General (Code 470), Marine Corps Logistics Base,
Al bany, Georgia 31704, as the cognizant finance center for adjudication and
appropriate action.

2. Oher Transportation-Type Di screpancies. Furnish one copy of each SF 361
prepared to docunment di screpancies other than carriers’ liability as defined in
MCO P4610. 19, to the Commandi ng General (Code 470), Marine Corps Logistics Base,
Al bany, Georgia 31704.
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3. Distribution of Exhibits. The transmittal of exhibits, devel oped as
supporting documentation to the claimfile, shall be confined as attachments to
the original SF 361 furnished to the action addressee.
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PART H  TRAFFI C RESPONSI BI LI TI ES
I N RELATI ON TO PROCUREMENT OF MATERI EL

3120. GENERAL | NFORVATI ON

1. Transportation and traffic nanagenent are significant factors for consideration
in the award and administration of contracts to assure that procurenent is nade on
the basis npbst advantageous to the Governnent, all factors considered, and that
supplies shall arrive on tine, at the required place, in good condition.

2. The Defense Acquisition Regulation (DAR), section Xl X, prescribes
policies and procedures for the application of transportation and traffic
managemnment principles to the procurement function. A resune of
responsibilities defined therein is briefly described in this part.

3121. PREAWARD RESPONSI BI LI TI ES

1. Contracting Oficer. The contracting officer shall obtain traffic nanagenent
advi ce, assistance, and the transportation factors required for the processing

of solicitations and awards and the administration, nodification, and term nation
of contracts, including the novenent of CGovernnent-owned property to, from and
bet ween the contractor’s/vendor’s plants. A transportation analysis is
particularly inmportant prior to the initial procurenment of unusually Iarge,

heavy, high, wide, or long itens, or those with sensitive or dangerous
characteristics. Additional costs arising fromsuch factors as the use of

speci al equi pent, excess bl ocking and bracing materiel, circuitous routing, etc.,
i ncident to shipment shall al so be considered, in conjunction with the freight
rate, in the determ nations of total transportation costs.

2. Traffic Management officer. Unless traffic managenent responsibilities have
been del egated to another nmilitary activity, upon request, the traffic nmanager

of the contracting activity will, upon request, provide advice, assistance,

and all of the necessary transportation factors, such as freight rates, trans-
portation costs, transit arrangenents, time in transit, port capabilities, and

any other transportation-related data required in connection with the solicitation
and award of contract.

3122. M LSTAMP RESPONSI BI LI TI ES

1. Ceneral Information. The acconplishnent of procedures established by

M LSTAMP is mandatory for all agencies shipping materiel or arranging for the
procurenment and shi pment of supplies by Government contractors through the
use of mlitary-controlled transport or through the mlitary transshi prment
facilities as defined therein.

2. Contracting Oficer. The cognizant contracting officer is responsible for

the assurance that the contractor-related responsibilities under the provisions
of M LSTAMP are specified within the ternms of contract and for the enforcement of
all applicable provisions relating to docunentation, marking, advance notification



of shipnent, terminal clearances, etc. Contract ternms shall specify that shipnent
by the contractor direct to a nmlitary air or water port is prohibited prior to
the receipt of authorization by the designated contract adnministrator.

3. DCASR. The cognizant DCASR activity, assigned contract adm nistration in
accordance with the provisions of DoD 4105.59-H will assign responsibility for
the novenent control and docunentation requirenents prescribed by DOD 4500. 32-R
volunme |, chapter 4, for shipnent by contractors
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4. TMO. Wen, in the absence of DCASR capability or by military necessity
contract administration is retained by a Marine Corps activity, the nma acting
for the contracting activity will assume responsibility for the acconplishnent
of the functional procedures and docunentation requirenents prescribed in

DoD 4500. 32-R, volume |, chapter 4.

5. Delegation of Docunentation Responsibility to the Contractor/Vendor. Except
as provided in paragraph 3123, followi ng, Marine Corps policy does not permt
the del egation of authority to the contractor for the acconplishnment of M LSTAMP
responsi bilities published in DOD 4500.32-R, volune I, chapter 4.

3123. M LSTAVP PROCEDURES

1. Definition. For purposes of applying the procedures in this paragraph, a
"shipping activity" is defined as the cogni zant contract adm nistration office
or the contracting office when contract administration has been retained.

2. Responsibilities. Responsibilities of the TMO of the shipping activity, as
defined herein, are as follows:

a. Arrange for air and/or surface clearance based on the data received
fromthe contractor/vendor.

b. Prepare the initial distribution of shipnment docunentation
c. Dissenminate to the contractor/vendor
(1) Instructions and data pertaining to address marKking.

(2) Sufficient copies of the shipnent docunentation to permt fina
di stribution by the vendor, together with adequate instructions, including firm
direction pertaining to the timeframes specified for advance recei pt of the TCVD
by the appropriate cl earance authority.

d. It nmay be desirable, subject to the following restrictions, to request
that the vendor conplete certain data elenments of the TCVMD prior to fina
di stribution:

(1) Release Unit Materiel. |In order to facilitate movenent of a high-
priority surface shipnent, the shipping activity may initiate clearance action
and furni sh docunmentation to the vendor, based on an approxi nate rel ease date,



subject to a reasonable latitude of no nore than 2 or 3 days. Directions

i ssued to the vendor relative to the conpletion of block 15 (date shipped) wll

i nclude instructions that "notice of failure to ship within the specified
timeframe nmust be coordinated with the shipping activity." The shipping activity
wi Il then become responsible for further coordination with the clearance authority
relative to any reported delay in arrival of nateriel at the PCE

(2) Less Than Release Unit Materiel. A wider latitude in the del egation
of authority to the vendor for the final conpletion and distribution of the TCVD
is permtted for the shipnment of materiel not subject to the assignment of an
export traffic release (ETR) prior to arrival at the POE. The vendor may be
furni shed a TCMD conplete with the foll owi ng exceptions:

(a) Block 15. Date shipped.
(b) Block 22. Pieces.

(c) Block 23. Weight.

(d) Block 24. Cube.
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In addition to the instructions necessary to conplete the TCMD, a cl ose

coordi nati on between the shipping activity and the vendor must be maintai ned

in order to assert a positive control over the orderly noverment of LRU materie
into the POE. Extreme care must be exercised to assure that M LSTAMP requirenents,
pertaining to the timeframes prescribed for the receipt of docunentation by the
appropriate clearance authority prior to the arrival of the materiel, are
observed wit hout exception.

e. In order to assure that the contractor/vendor conplies with specific
instructions and schedul es for the novenent of materiel into the DTS, the TMO will
request that the contractor/vendor issue a REPSH P within 36 hours subsequent to
the rel ease of the shipment. Necessary followip action to assure conpliance with
the shipping instructions, docunentation requirenents, etc., will be performnmed
by the TMO

3-71

MARI NE CORPS TRANSPORTATI ON MANUAL

PART |: SUBM SSI ON OF OBLI GATI ON DATA FOR MARI NE CORPS- FUNDED
TRANSPORTATI ON CHARGES

3130. | NFORMATI ON.  Marine Corps activities are required to reduce TCVMD and GBL
financial data to EAM cards or code sheets. Activities external to the Marine
Corps are requested to submit copies of all TCMD' s and GBL's with appropriate
charges annot ated thereon. It is necessary for all activities to be responsive
and timely in the conpletion and forwardi ng of required docunents, citing
accurate financial data, so that anticipated expenditures for transportation of



itenms are identifiable for the proper managenent of transportation funds. The
actions specified herein are required to assist in this data collection effort.

3131. RESPONSI Bl LI TI ES FOR DATA SUBM SSI ON
1. Activity commander shall:

a. Furnish the data appearing on the TCMD and GBL to the Conmandi ng
General (Code 470), Marine Corps Logistics Base, Al bany, Georgia 31704, on an

EAM card or code sheet. |In the case of EAM cards, each subnission shall be
acconpani ed by a machine listing (individual line itemprintout identifying
data in each BAN card). The EAM cards and machine-listing entries shall be in
the sanme sequence. It is essential that the data be reviewed prior to

submi ssion, to assure accuracy and conpliance with prescribed formats.

(1) Included therein shall be estimated transportati on and accessoria
charges incurred agai nst O&MMC, Marine Corps Stock Fund (MCSF), and O&WVMCR

(2) Included in this requirenent are those shipnents involving the use
of transportation resources, the cost of which is chargeable to only those
allotments (except MPMC), cited in the current Marine Corps bulletins in the
4610 series.

b. Ensure that the applicable EAMcard illustrated in figure 3-10 is used
for submitting water or air TCVD data, that the EAM card illustrated in
figure 3-11 is used for subnmitting GBL data, and that the nmachine-listed
format illustrated in figure 3-12 is used as a guideline to acconplish the
printout of a machine listing to acconpany each subni ssion of EAM cards.
Activities lacking machi ne capability shall submit the required data on the
80- col unmm general - purpose code sheet in the applicable format prescribed in
figure 3-10 for subnmitting water or air TCMD data and in the format prescribed
in figure 3-11 for submitting GBL data.

c. Ensure that transportation and accessorial charges are estimated
utilizing the current edition of COMSCI NST 7600.3 for ocean charges, AFR 76-11
for air charges, and MIMC Panphl et 53-3 for port handling cost. |Inland
transportation charges shall also be estimated by utilizing the applicable
tariff or by acquiring the charges at the time routing is obtained.

d. Ensure that those Marine Corps activities responsible for the issuance
of military interdepartnental purchase requests (MPR s), purchase orders,
contracts, and other requisitioning docunents to activities external to the
Mari ne Corps place the requirement on the contractor, vendor, or contract
adnmini stration office to provide the obligation data identified in
par agr aphs 3131. 1a(1) through (3), preceding, to the Conmandi ng Genera
(Code 470), Marine Corps Logistics Base, Al bany, Georgia 31704, in accordance
with the follow ng procedures. Since the requirenment for the use of EAM card

3-73

3131 MARI NE CORPS TRANSPORTATI ON MANUAL

or code sheet cited in figure 3-10 end 3-11 cannot be adhered to by activities
external to the Marine Corps, copies of all TCMD' s and GBL's with appropriate



charges annotated thereon shall be furnished within 24 hours of issuance
(excl udi ng weekends and hol i days).

e. Ensure that retained copies of TCMD' s and GBL's used to produce EAM
cards or code sheets are nmaintained on file at applicable Marine Corps
activities for the period required by the current edition of MCO 5210.11

f. Ensure that each TCMD and GBL which is reduced to an EAM card or code
sheet contains the applicable information specified in figures 3-10 and 3-11
The EAM cards nust be interpreted, wherever possible, and a nmachine printout
provided as indicated in figure 3-12. The nmachine listing, accumulated card
decks/ code sheets, and/or TCMD s, as appropriate, shall be expeditiously forwarded
to the Commandi ng General (Code 470), Marine Carps Logistics Base, Al bany,
Georgia 31704, within 24 hours of issuance (excludi ng weekends and hol i days).

2. The Marine Corps Logistics Base (Code 470), Al bany, Ceorgia, shall utilize
the obligation data provided by activity commanders to devel op and furnish
reports/listings to Headquarters Marine Corps and nmajor Marine Corps activities.
The reports/listings, nmajor Marine Corps activities, and Headquarters Marine
Corps staff elenents are identified in the current edition of MCO 4610. 26.
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Cc’s Dat a El enent I nformati on

1-6 Consi gnor Activity Address See DOD 4000.25-D. If the code

Code i s unknown, zero fill.
7-9 POE/ APCE See DOD 4500. 32-R, volune I,
appendi x B.
10-12 PODY APCD See DoD 4500. 32-R, volune I,
appendi x B.
13 Mode Code See DOD 4500. 32-R, volune I,
appendi x B.
14- 30 TCN See DOD 4500. 32-R, volune I,
appendi x K.
31-36 Consi gnee Activity Address See DOD 4000.25-D. If the code is
Code unknown, zero fill.
37 Transportation Priority See DOD 4500. 32-R, volune I,
appendi x L. The correct priority
codes are 1, 2, and 3. If the

code i s unknown, use Priority
code 2 for air and Priority
Code 4 for all others.

38-42 Julian Date Punch/ code as specified:

a. CC 38. Leave bl ank or
punch/ code a zero.

b. CC 39. Use to punch/code
the last digit of the cal endar
year.

c. CCs 40-42. Use to punch/
code the Julian date.

43-46 3/ TAC See DOD 4500. 32-R, volune II.
47-53 3/ Wei ght (Pounds or For MAC and inland novenments, show
Measur ermrent Ton) the weight in pounds; for ocean

|
nmovenment s, show the weight in |
nmeasurenent ton. Right justify |
and punch/code precedi ng zeros |
as needed. |

|

|

54-59 3/4/ Transportation Charges Refer to COVSCI NST 7600. 3 or



AFR 76-11; as appropriate. Punch/ |
code only whol e dollar anounts, |
right justify, and punch/code |
precedi ng zeros as needed. If no
charges are involved, zero fill. |
I
I

Fi gure 3-10.--TCVMD EAM card/ code Sheet Fornmats and Instructions (con.).
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| CC s Dat a El enent I nf ormati on

|

|

60- 65 4/ Port Handl i ng Charges Cite the port handling charges in |

accordance with MIMC Panphl et 55-3, |

using CC 60 only for punching/ |

codi ng the applicabl e al pha |

designator prefix and CC's 61-65 to|

punch/ code port handling doll ar |
charges. Right justify, and punch/
code precedi ng zeros as needed. |If
no charges are involved, zero fill.

Al pha
Prefix Descri ption

A For origin charges only.

B For destination charges
only.

C For origin/destination
total.

and 61-65. Right justify, and
punch/ code precedi ng zeros as
needed. If no charges are invol ved,
zero fill.

72-74 5/ 999 Punch/ code "999" when applicabl e;
ot herwi se, |eave bl ank

75-79 Leave Bl ank Al ways | eave bl ank until further
notified.

80 TCVMD Card ldentifier Punch/ code the letter "T."

1/ In those instances when there are no port handling charges
associ ated with water novenents, zero fill CC s 60-65

|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
66-71 Total Charges This is the total of CC s 54-59
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|



2/ In each instance when there is a conbination of either QU CKTRANS
and MAC or LOGAIR and MAC, it is requested that two TCMD' s be cut:

a. A TCMD for the QU CKTRANS or LOGAIR portion of novenent

fromthe origin station to the origin MAC terninal. Punch/code
the applicable docunents, and zero fill CC s 54-71.

I

I

I

I

I

I

I

| b. A second TCMVMD for the MAC portion of novenment fromthe
| MAC termnal to the MAC destination ternminal. Punch/code the

| appl i cabl e docunents, citing the appropriate charges as

| indicated in CCs 54-59 and 66-71 (zero fill CC s 60-65).

|
I
I
I
I
I
I

3/ It is recognized that, in many instances of multiple comodity
TCMD shi pnents, nore than one TAC will appear on the TCMD.
For the purpose of this subm ssion, show the data el ements
fromthe | ead transportati on contract nunber and the wei ght
and charges for the entire shipnent.

Fi gure 3-10.-- TCVD EAM Card/ Code Sheet Formats and Instructions (con.).

3131 MARI NE CORPS TRANSPORTATI ON MANUAL

4/ Round of f the applicable charges to the nearest dollar, and
punch/ code only whol e dol | ar anounts.

I
I
I
| 5/ Applies only to special air shipnments of the highest priority
| by MAC which indicate "999."
I
I
I
I

NOTE: I n punching/coding MAC air term nal identifier codes for
PCE/ APCE and/ or PODY APOD, all characters nust be al pha

Figure 3-10 --TCVMD EAM Car d/ Code Sheet Formats and Instructions (con.).
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MARI NE CORPS TRANSPCORTATI ON MANUAL

CC s Dat a El enent
1-11 GBL Nunber

12-16 Oigin Zip Code
17-22 Consi gnor Activity

Addr ess Code

23-22 Consi gnee Activity
Addr ess Code

29-33 Destination Zi p Code

34-37 1/ TAC

32-44 1/ Wi ght (pounds)

I nformati on

Punch/ code the GBL nunber in
accordance with the follow ng
i nstructions:

I
I
I
I
I
I
a. For the &BL al pha |
prefix, always use CC s 1-3; |
right justify; and punch/code
precedi ng zeros as needed |
(CC 3 nmust al ways be al pha) |
I
b. For GBL nunerals, always|
use CC's 4-11; right justify; |
and punch/code precedi ng zeros
as needed (CC s 4-11 nust al ways|
be nuneric) |
I
See USPS Pub. 65. |If unable to
punch/ code conplete the origin
zi p code, punch/code the first
three digits in CCs 12-14
whi ch indicate the origin
State/city; and punch/code
zeros in CCs 15-16 (this
i ncludes the origin FPO s and
APQO s).

See DOD 4000. 25-D. If the code
i's unknown, zero fill.

See DOD 4000. 25-D. If the code
i's unknown, zero fill.

See USPS Pub. 65. |If unable to
punch/ code the conpl ete destina-
tion zip code, punch/code the
first three digits in CCs
29-31 which indicate the
destination State/city; and
punch/ code zeros in CC s 32-33
(this includes the destination
FPO s and APO s)

See DOD 4500.32-R, volune I1.

For air and inland novenents,
show t he wei ght in pounds.
Ri ght justify, and punch/code
precedi ng zeros as needed.



45- 49 Julian Date Punch/ code as specified:

a. CC 45. Leave blank, or
punch/ code a zero

b. CC 46. Punch/code the
last digit of the cal endar year.

c. CC s 47-49. Punch/code
the Julian

Figure 3-11.--GBL EAM Card/ Code Sheet Format and Instructions (con.).

MARI NE CORPS TRANSPORTATI ON MANUAL 3131

CC' s Dat a El enent I nf or mati on

50 Transportation Priority See DOD 4500. 32-R, volune I,
appendi x L. The correct priority
codes are 1, 2, and 3. If the
code is unknown, use Priority
Code 2 for air and Priority
Code 4 for all others.

51 Mode Code See DOD 4500. 32-R, appendi x B6

I

I

I

I

I

I

I

I

I

I

I

| 52-57 1/2/ Transportation Charges ohtain the transportation

| charges by utilizing the

| appropriate tariff. After

| roundi ng off charges to the

| nearest dollar, punch/code only
| whol e dol I ar anmounts. R ght

| justify, and punch/code

| precedi ng zeros as needed.

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I

58-74 Reserved Al ways | eave bl ank until further
notified.

75-79 Leave Bl ank Al ways | eave bl ank until further
notified.

80 &BL Card ldentifier Punch/ code the letter "G "

1/ It is recognized that, in many instances of multiple comodity
@GBL shipments, nore than one TAC will appear on the GBL. For
the purposes of this subm ssion, show the data el enments from
the commodity conprising the bul k of the shipnent and the
wei ght and charges for the entire shipment.

2/ Round off the transportation charges to nearest dollar, and



punch/ code only whol e dol | ar anpunts.

Figure 3-11.--GBL EAM Card/ Code Sheet Format and Instructions (con.).
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PART J: BUDCGET POLI CY FOR TRANSPORTATI ON FUNDI NG FOR FLEET MARI NE
FORCE UNI TS

3140. | NFORVATI ON

1. Fleet Marine Force (FMF) Units. Effective beginning fiscal year 1978,
responsibility for funding the cost of transportation (personnel and equi pnent)
related to FMF ground and air unit deployments and redepl oynents is assigned in
accordance with the principle of command |ine funding. The tasking by the

Fl eet commanders and the Conmmandant of the Marine Corps to the FMF conmmander will
be used as the basis for budgeting and nanagenent control of transportation for
FMF unit novenents, as foll ows:

a. Funding for transportation of Fleet commanders and JCS specifically
di rected depl oynent/redepl oynent of Marine Corps air and ground units of the
FMF for contingency operations and training/readiness via all nodes is the
responsibility of the Fleet commander

b. Funding for transportati on of Commandant of the Marine Corps directed
depl oyrment s/ redepl oynents for training/readi ness of Marine Corps air units of
the FMF is the responsibility of the Fleet conmander

c. Funding for transportation of Conmandant of the Marine Corps directed
rotational movenents/relocations of Marine Corps air and ground units and
depl oyrment s/ redepl oynents for training/readi ness of Marine Corps ground units is
the responsibility of the Commandant of the Marine Corps.

d. Funding for transportation required to support/resupply Marine Corps
air units is the responsibility of the Navy except for ground equi prents whose
procurenent is budgeted by the Mrine Corps.

e. Funding for transportation required to support/resupply FMF ground units
is the responsibility of the Marine Corps.

2. Marine Corps Reserve Units. Effective beginning fiscal year 1978,
responsibility for funding the cost of transportation (personnel and equi pnent)
related to Marine Corps Reserve unit rotational novenents and relocations is
assigned in accordance with the principle of conmand |ine funding, as foll ows:

a. Funding for transportation of Marine Corps Reserve ground units for
rotational movenents and unit relocations is the responsibility of the
Conmandant of the Marine Corps.

b. Funding for transportation of Marine Corps Reserve air units for
depl oyrment s/ redepl oynents for training/readi ness of Marine Corps air units is
the responsibility of the Chief of Naval Reserve. Transportation of aviation
unit equi pnent to and fromannual training duty is included in the responsibility
of the Chief of Naval Reserve. The novenent of personnel under authority of
orders citing Reserve Personnel, Mrine Corps appropriations in connection with
annual training duty is the responsibility of the Conmandant of the Marine Corps.

c. Funding for transportation of Conmandant of the Marine Corps directed



rel ocati ons of Marine Corps Reserve air

Conmandant of the Marine Corps.
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PAYMENT of TRANSPORTATI ON VOUCHERS
PART A: GENERAL | NFORVMATI ON

4000. | NTRODUCTION. The MCLB, Al bany, is responsible for
certification and paynment of all public vouchers and vouchers for
transfer between appropriations and/or funds and DoD billings for
the worl dwi de novenent of Marine Corps personnel and things,

i ncludi ng freight, househol d goods, personal effects, baggage,
nobi | e honmes, and privately owned vehicles. Additionally, the

MCLB, Al bany, is responsible for the settlenent of all Marine Corps
freight |oss and danage clains and recovery of anpbunts due the

Mari ne Corps through established checkage procedures for
transportation procurenments exceeding entire entitlenments.

4001. SCOPE. The Administrator of GSA is responsible for policy
and procedures governing the docunentation and audit of paynents
for donestic and foreign freight and passenger transportation
services furnished for the account of the united States. The MCLB
Al bany, is responsible for certifying for paynent transportation
services rendered the Marine Corps and will maintain a conplete
audit trail by conputer record including mcrofilmmcrofiche of
all paynents made for transportation services and accrued
entitlenent for Marines.

MARI NE CORPS TRANSPORTATI ON MANUAL

PART B: PAYMENT FOR FREI GHT TRANSPORTATI ON SERVI CES PROVI DED
BY CARRI ERS

4020. BILLI NG DOCUMENTATI ON.  Frei ght or express transportation
services shall be billed on:

1. Public Voucher for Transportation Charges (Original) (SF 1113).

2. Public Voucher for Transportation Charges (Menorandum Copy)
(SF 1113-A).

3. American National Standards Institute Standard Transaction
Set 810, Freight Details and Invoice for Installations and Carriers
with Electronic Data Interchange (EDI) capability.

4021. EXAM NATI ON AND CERTI FI CATI ON or BILLS FOR PAYMENT

1. The voucher examiner shall make an adninistrative review of the
SF 1113 or its electronic equivalent to determnmine that the
transportation services for which paynent is claimed were

aut horized and that the carrier’'s bill is conplete, supporting
docunent ati on attached, and extensions/conputations of charges are
correct. Furthernore, a prepaynent audit, as authorized by
Congress to the GSA in Public Law 99-627, delegated to the DoD on



26 Septenber 1966, shall be perforned on all invoices prior
to approval for paynent.

2. Wen a certificate in lieu (CIL) of the original GBL is
recei ved as the supporting docunent for paynent of charges, the
freight rate assistant will research current paynent records on
file to ensure that paynment van not nmade previously, to preclude
duplicate paynment. |If no prior payment record is on file, the
billing under the CIL will be processed for paynent and the SF
1113- A annot at ed accordi ngly.

3. The Transportation Voucher Certification Branch (TVCB) shal
initiate action to match/ merge GBL/CIL paynents once each year
and shall include paynments made for 3 years.

4. Bills submitted for paynent of transportation charges shall be
paid not later than 30 days after receipt fromthe carrier provided
the carrier has properly executed the "Certificate of Carrier Bil
for Charges" on the GBL. The provisions of the Pronpt Paynent Act
require the paynent of interest penalties after expiration of
appl i cabl e 30-day paynment period. Interest penalties are also

requi red on discounts inproperly taken. Federal Acquisition
Regul ati on (FAR) provides instructions for processing paynments
applicable to the Pronmpt Paynent Act.
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5. Joint standards for advance payment of charges apply for
freight transportation services procured through the use of
commercial forms and procedures in accordance w th paragraph
3032.5, herein, provided the carrier or forwarder has issued the
usual receipt, bill of |ading, or equival ent docunent covering the
service involved. The joint standards place responsibility upon
each agency that adopts procedures for paynment of charges for
transportation services prior to government confirmation of the
sati sfactory conmpletion of such service, to ensure that advance
paynments are not made to those payees identified in Federa
Property Managenent Regul ati on (FPMR), paragraph 101-41.402-1
subpar agraphs A through H

4022. CLAI M5 RELATI NG TO TRANSPORTATI ON SERVI CES

1. A 3-year limtation applies on deductions of overcharges from
amount s subsequently found due any carrier or forwarder. A 3-year
[imtation generally applies on actions at |aw and on conpl aints
filed with the Interstate Commerce Conmi ssion for the recovery of
overcharges fromcarriers subject to the Interstate Comerce Act.
A 2-year linmtation applies on the filing of actions before the
Federal Maritime Commi ssion to recover overcharges by ocean
carriers.

Q-+



2. Regul ations defining agency (TVCB) responsibilities for

coll ecting anpbunts determned to be due the U S., prescribing
procedures for agency collection and reporting uncollectible debts
to the General Accounting Ofice (GAO or Justice Department are
found in 4 CFR, parts 101 through 105, and Title 4, dains--
eneral, of the GAO Policy and Procedures Manual for Guidance of
Federal Agenci es.

3. The TVCB shall refer all adninistratively determ ned
transportation debts involving | oss and/ or danage to property, to:
Clains Division, US. General Accounting Ofice, Washington, DC
20546.

4. The TVCB shall pay any properly docunented suppl enmental bil
(claim, for freight transportation charges that is not barred by a
statute of limtations, does not involve a doubtful question, or is
not excepted in paragraph 4022.5, follow ng, subject to the
fol |l owi ng provi sions:

a. The TVCB shall pay any supplenental bill (claim,
regardl ess of anount, that involves accessorial freight services,
such as switching, dermurrage, etc., mathematical errors in itens
and/or totals on prior bills. The TVCB shall annotate each paid
suppl enental bill with the paynent record on the related procuring
@GBL, including disbursing office (D.O ) voucher nunber, date of
payment, and D. O. synbol nunber.
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b. If the TVCB has a record of paid original transportation
documents on microfilm microfiche, archived electronic records,
etc., paynent shall be nmade on any supplenental bill involving
changes in rates, weights, classification, nomenclature of
commodities, etc., provided the bill is received within 2 years of
original payment date, does not exceed $200 per GBL, and does not
i nvol ve a GBL on which a previous supplenmental bill has been paid

or forwarded to GSA for settl enent.

c. The TVCB shall nmke an administrative review of each
suppl enental bill to ensure it is not a duplicate billing, is
properly supported, and is in agreement with records concerning the
amount previously paid.

d. dainms paid in accordance with paragraphs 4022.4a and b
precedi ng, shall be transmitted to GSA separately from other paid
transportation docunents subnmitted for audit.

5. The TVCB shall not pay the followi ng types of transportation
cl ai ms:

a. Any claimthat is "time barred" by a statute of



limtations.

b. Any claimthat refers to a GSA file nunber or a previously
pai d amount which is not in agreement with the TVCB record of prior
payment .

c. Any claiminvolving inbound rail transit bills not
certified to the effect that the tonnage is still on hand at the
transit station.

6. Additional infornation/procedures concerning clainms relating to
transportation services nay be found in subparagraph 101-41.6 of
the FPMR. Pl ease consult with Counsel for the Commandant (CL)
concerning legal issues related to such clains.

4023. PAYMENT FOR FREI GHT TRANSPORTATI ON SERVI CES FURNI SHED BY
MAC, MSC, AND MIMC ( PORT HANDLI NG

1. Billing Docunmentation. Billings are subnmtted on the Voucher
for Transfer Between Appropriations and/or Funds (SF 1080) and are
supported by magnetic tape containing information fromthe
Transportation Control and Movenent Docunent (TCWVD) (DD Form 1364).
The TVCB shall mmintain a suspense file containing nenorandum
copies of TCMD s received fromfield activities and/or other

aut omat ed sources. NavConpt Manual, volune 4, contains

i nstructions concerning use of SF 1080's for paynment of charges.

~N ~

4024 MARI NE CORPS TRANSPORTATI ON MANUAL

2. Validation and Certification of Bills for Paynent. The freight
rate assistants shall verify that all charges on billing represent
Mari ne Corps obligations. |If the TAC data is incorrect, the

exam ner shall nake the appropriate correction, coordinating with
the TCMD issuing office, if necessary. |If the bill contains
charges applicable to another service, the charges shall be

del et ed. The billing office shall be apprised of deletion

of charges or other corrections to the bill. The SF 1080 shall be
signed by the authorized certifying officer prior to subm ssion to
the di sbursing

3. Procedures to Prevent Duplicate Paynents. All TCN s are
automatically screened by the conmputer for duplication and
duplicates are rejected. Duplicate TCN' s are revi ewed and
researched to deternmine if paynment was nade. Action shall be taken
to screen all TCN s for the current and preceding fiscal year

4024. REPORTS. Reports are prepared and forwarded i n accordance
with the instructions contained in MCO 4610. 26, Procedures for
Submi ssion of Transportation Reports.

4-8
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PART C. CLAI M5 FOR REI MBURSEMENT DUE TO EXPENDI TURE
OF PERSONAL FUNDS TO PROCURE PASSENGER TRAVEL

4040. TYPES OF CLAI M5

1. Reinbursenent for Travel at personal Expense-Lost GIR/ Tickets.
Claimfor reinbursement when transportation is procured from
personal funds due to |l oss of previously issued GIR or tickets
obtained with a GIR

2. Reinbursement for Transportation Furnished on a Checkage Basi s-
Prior Orders. Cdaimfor reinmbursenent when a Pay Adjustnment

Aut hori zation (DD Form 139) is issued and acconplished agai nst a
menber whose GIR or ticket was |ost or stolen

4041. DOCUMENTS REQUIRED. dCains for reinbursenment shall be
supported by the foll owi ng docunments as appli cabl e:

1. Letter of transmittal fromthe TMO at the issuing activity.

2. Request for reinmbursenent fromthe nmenber stating the facts and
ci rcunmst ances of the loss, theft, or destruction

3. Copy of travel orders, with transportati on endorsenent, and a
copy of the GIR, cash or credit card receipt, if available.

4. Redenption of Unused Ticket (SF 1170), conpleted by the TMO

5. Copy of "Passenger Coupon" for ticket purchased from persona
funds. |If the passenger coupon was |lost and a credit card was used,
copy of the applicable charge slip or nonthly bill (wth anmount of
charge circled) may be submitted in Iieu of the coupon

6. Copy of acconplished/ conpleted DD Form 139, if second GIR/ti cket
i ssued on a checkage basis.

4042. SETTLEMENT OF CLAIM Upon recovery of the value of the |os
ticket(s) fromthe carrier, or when it is determned that the GIR
was destroyed prior to obtaining a ticket for transportation and
anot her GIR was furnished on a checkage basis, DD Form 139 will be
issued to credit the nenber’s pay account.

MARI NE CORPS TRANSPORTATI ON MANUAL

PART D: PAYMENT FOR PASSENGER TRANSPORTATI ON SERVI CES
PROVI DED BY NAC
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4060. BI LLI NG DOCUMENTATI ON

1. SF 1090 and Magnetic Tape. The MAC bill is subnitted by

SF 1080, which is supported by nagnetic tape containing details
applicable to the MAC Transportation Authorization (MIA)

(DD Form 1482) cited on the bill

2. Suspense File Docunentation. The TVCB shall naintain a
suspense file containing menorandum copi es of MIA's and rel ated
travel orders provided by field activities. These docunents shal
be used to check or verify that charges are applicable to the

Mari ne Cor ps.

4061. EXAM NATI ON. VALI DATI ON. AND CERTI FI CATI ON CF BILLS FOR
PAYMENT

1. Review of MAC Bills. Using documents fromthe suspense file
the transportation specialist shall verify that all charges on the
MAC bill represent Marine Corps obligations. |f the appropriation
and/or CIC data is incorrect, the transportation specialist shal
make t he appropriate correction, coordinating with the MIA issuing
of fice where necessary. |If the bill contains charges applicable to
anot her service, the charges shall be deleted. The reason for

del eti on of charges or other corrections shall be identified to
MAC. The SF 1080 shall be signed by the authorized certifying

of ficer prior to subm ssion to the disbursing office for paynent.

2. Paynent of MAC Bills. Cenerally, bills submtted by MAC shal
be paid not later than 30 days after receipt.

MARI NE CORPS TRANSPORTATI ON MANUAL

PART E: PAYMENT FOR PASSENGER TRANSPORTATI ON SERVI CES
PROVI DED BY CARRI ERS

4090. Bl LLI NG DOCUMENTATI ON
1. Standard Forms. Carriers shall use the follow ng forns when
submitting bills for transportation services furnished in

connection with passenger travel as applicable:

a. Public Voucher for Transportation Charges (Oiginal)
SF 1113).

b. Public Voucher for Transportation Charges (Menorandum Copy)
(SF 1113-A).

c. U S CGovernnent Transportation Request (Original) (SF
1169).



d. O her docunentary evidence not on the GIR, as applicable
(e.g., charter certificate).

e. Applicable Electronic Data Interchange billing transaction
as stated in paragraph 4020. 3.

2. Billing for Lost GIR or Excess Baggage Coupon
a. Lost GIR

(1) When a carrier loses or nisplaces a GIR, charges shal
be billed by SF 1113, annotated with the foll ow ng signed
certification: "I certify that all U S. GIR s honored by the
above-naned carrier pass into nmy office; that ticket(s) (formand
ticket number(s)), value of ticket(s), accommodations (nunber and
points of travel fromand to) annotated bel ow was (were) furnished

in exchange for the specified GIR that the stated value(s) is
(are) true and correct; that the GTR is lost or msplaced and
cannot be | ocated; that the honoring carrier has not received
payment for services rendered thereunder; and that if the GIRis
later found, it will be marked "cancel ed-certification in lieu

i ssued" and transmitted to the GSA, Washi ngton, DC 20405, and no
cl aim made thereon. The carrier shall attach copy/copies of ticket
coupon(s), with GIR nunber visible, to the SF 1113. A statenent of
any other facts and circunstances shoul d be included. Charges
supported in this manner shall be billed separately from charges
applicable to other GIR s

(2) Passenger rate assistants shall certify on the SF 1113
that paynent has not been made, and that the record has been
annotated to prevent duplicate paynent.

b. Excess Baggage Coupons

4081 MARI NE CORPS TRANSPORTATI ON MANUAL

(1) When a carrier has last or nisplaced a flight coupon of
the CGovernment Excess Baggage Aut horization Ticket (GEBAT), charges
shall be billed by SF 1113, annotated with the follow ng: "I
certify that all GEBAT honored by the above-naned carrier pass into
nmy of fice; that authorizing GIR (s) nunber(s), applicable ticket(s)
(number (s)), nane of traveler(s), weight or nunber of pieces of
excess baggage authorized and rendered and all other information
pertinent to the transportati on annotated bel ow was (were)
furni shed in exchange for the specific GEBAT; that the stated
value(s) is (are) true and correct; that the said GEBAT is | ost or
m spl aced and cannot be | ocated; that the honoring carrier has not
recei ved payment for services thereunder; and that, if the said
GEBAT is later found, it will be marked "cancel ed-certification in
lieu issued" and transmitted to the GSA, Washi ngton, DC 20405, and
no cl ai m made thereon." The carrier shall attach copy/copies of



ticket coupon(s), with GIR nunber visible, to the SF 1113. A
statenent of any other facts and circunstance should be included.
Charges supported in this manner shall be billed separately from
charges to other GIR s.

(2) Passenger rate assistants shall certify, on the SF
1113, that paynent has not been nade to any clai mant and that the
record has been annotated to prevent duplicate paynent.

3. Bill for Transportation Procured Wth the Wong Transportation
Docurent. Carrier invoices supported by the wong transportation
procurenent document (MFA instead of GIR) shall be paid by use of
Voucher for Disbursenment and/or Collection (NavConpt Form 2277).
Refer to Conptroller General Decision B-196194 of 28 July 1980 for
applicable instruction when the carrier was negligent in accepting
the wong document. These procedures may be used to pay
noncontract travel agencies who accept GIR s in error.

4081. EXAM NATI ON. VALI DATI ON. AND CERTI FI CATI ON CF BILLS FOR
PAYMENT

1. Review of SF 1113. During the adnministrative examni nation of

the carrier’s bill, the passenger rate assistant shall ensure the
standard carrier alpha code (SCAC) identifier is entered on each SF
1113 and SF 1113-A If the code is onmitted, the fornms and al

supporting papers shall be returned to the carrier unpaid with a
request that the SCAC be added to the forms. |In addition, the
passenger rate assistant shall check the bill to ensure the GIR s
listed on the SF 1113 and other required supporting docunentation
such as charter certificates, are attached to the bill

2. Review of Docunmentation/GIR s. Priority will be given to the
carrier bill with acceptabl e discounts. Wen reviewing GIR s prior
to certification of the SF 1113 for paynment, ensure the appropria-
tion data is correct. The passenger rate assistant shall ensure
proper annotations, when required, have been entered in the
"Speci al Accommpdati ons and Requirenments" bl ock of the GIR
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Prior to certifying the carrier’s bill for payment, the passenger
rate assistant shall ensure all charges on the GIR are correct. |If
the appropriation data represents another service' s funds, the GIR
shall be deleted fromthe bill and returned to the carrier with
appropriate instructions for rebilling. Wen the charge on a GIR
appears to be excessive, the GIR shall be deleted fromthe bill and
returned to the carrier for verification of the charge. Prior to
val idation of carrier invoices supported with an MIA instead of a
GIR, the passenger rate assistant shall verify that the docunent
represents a valid transportation requirenment, coordinating with
the issuing activity as necessary.



3. Validation of Bill Submitted for Lost GIR or Excess Baggage
Coupon. The passenger rate assistant shall review paynent records
to ensure the GIR/ GEBAT has not been paid. |If there is no record
of payment, the passenger rate assistant shall annotate the SF 1113
with certification required by paragraphs 4060. 2a(2) and 4090. 2b(2),
precedi ng, as applicable.

4. Disposition of GIR previously Reported Lost. An original GIR

| ocated and forwarded by the carrier after issuance/bill by SF
1113, shall be nmarked "CANCELED' and forwarded pronptly, together
with a reference to the carrier’s bill on which charges for the

| ost GIR were paid, to the GSA, Washi ngton, DC 20405. The carrier
shoul d be notified of action taken by providing thema copy of the
letter to GSA

5. Paynent of Carrier Bills. Carrier bills acceptable for paynment
shal | be paid upon presentation and before confirmati on of service
satisfactorily performed, provided the proper docunment covering the
travel service is furnished with the GTR. Further, the Anended
Transportation Act of 1944, as inplenented by the FPMR, requires
paynment of the charges prior to audit by the Adm nistrator of GSA
or designee. Bills submtted for paynment of transportation
properly chargeable to Marine Corps funds shall be paid not

later than 30 days after receipt fromthe carrier. The appropriate
certification authority shall sign or initial the SF 1113 in the
"VERI FI ED By" bl ock prior to forwarding the bill to the disbursing
of ficer. The provisions of the Pronpt Payment Act require the
paynment of interest penalties after expiration of the applicable
30-day paynent period. Interest penalties are also required on

di scounts inproperly taken. FPVMR Tenporary Regul ati on 66 provides
i nstructions for processing paynents under the Pronpt Paynent Act.
Interest penalties will not be paid in those instances in which a
billing froma carrier is not acconpani ed by the original GIR

6. Standards for Advance Paynment of Charges. Standards issued
jointly by the Conmptroller General of the United States and the
Secretary of the Treasury under the provisions of U S C 244,
prescri be the payment of carrier charges for transportation service
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i n advance of conpletion of service, subject to the limtations
prescribed by the Adm nistrator of GSA, or designee, provided the
carrier has issued the usual ticket or equival ent docunent covering
the service procedures for the payment of charges for transporta-
ion services prior to government confirmation of the satisfactory
conpl eti on of such services to ensure advance paynents are not nade
to:

a. An assignee bank or financial institution under the



authority of 31 U.S.C. 3727 and 41 U S.C. 15.

b. Payees who are in bankruptcy proceedings or are subject to
the control of a receiver, trustee, or other simlar
representative.

c. Payees who consistently fail to refund overcharges w thout
assertion of substantial defense or other valid reasons when
notified by GSA or any other interested government agency.

d. Payees who wi thout good cause fail to nmake tinely
di sposition or settlenent of |oss or danmage or other clains
asserted by agencies of the United States.

e. Payees owni ng substantial sunms of nmoney to the United
States for which no adequate arrangenents for settlement have been
made.

f. Payees in such bad financial condition as to justify a
determ nation that the Government’s best interests require
consi deration of special paynent rules for their account.

g. Payees who do business infrequently with the United States
and who previously have not been admi nistratively approved for
paynment upon presentation of bills.

h. Any other person or business organization detern ned
adm nistratively for valid reasons to be ineligible for payment,
unl ess, after review of the facts and in the absence of objection
of GAO which is determ ned, adninistratively, that the best
interest of the United States will not be jeopardi zed by such
paynent .

7. VLiability for Overpaynent. Provisions of Public Law 77-560
relieve certifying and di sbursing officers of liability for

over paynents made for the account of the United States on GIR s
when such overpayments are due to the use of inproper transporta-
tion rates. However, such officers are not relieved of the
responsibility for:

a. Mking an administrative deternination that the transporta-
tion services for which paynent is claimed were duly authorized and
such services represent a |legal obligation under the appropriation
or fund invol ved.
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b. Assuring the carrier’s bill is conplete and supported with

requi red docunentation, and all extensions and conputation of
charges are correct.



c. Establishing procedures and controls to prevent duplicate
paynments, to recover any duplicate paynents that may be nade, and
to performan annual review of the effectiveness of those pro-
cedures. Such procedures shall include a review of GIR paynent
records before certifying a carrier bill supported by a statenent
requi red by paragraph 4080.2a, preceding. Action shall be taken to
mat ch/ merge all GIR paynents with the carrier’s bill. This action shal
be performed not |ess than once each fiscal year and shall include
all GIR and | ost GIR paynents for 3 years.

8. Recovery of Previous Overpaynents or Collection on |Indebtedness
Directed by GSA. Wen deduction is made to recover previous

over paynents or to collect anpbunts otherw se due fromthe carrier
the public voucher will be approved and the applicable appropria-
tion charged/credited for the total anount being settled, including
such deductions. On the face of the voucher, the anbunt to be
withheld as a credit to an appropriation will be shown prom nently
to ensure paynent of only the net anmpbunt due the payee and a
notation will be included citing the reason for the deduction

The net anpbunt due will be paid and the deductions will be shown as
a credit to the applicable appropriation

9. Time Limtations/Ofsets Authorized by GSA. A 3-year
[imtation applies on deductions of overcharges from anounts
subsequently found due to any carrier. The term "overcharges"
nmeans charges for transportation services in excess of those
applicabl e under tariffs lawfully on file with Federal or State
transportation regul atory agencies or under rates, fares, and
charges established under Section 10721 of the Revised Interstate
Conmer ce Act, or other equival ent contract, arrangement, or
exenption fromthe regul ation

10. Appropriation and Expenditure Data. Retrievable data will be
recorded for each GIR processed by the TVCB, show ng both the cost
and appropriation chargeable. Such data shall be captured for
expenditure reports required by Headquarters Marine Corps and field
activities.

11. Quality Surveillance. The Conmandi ng General, MCLB (Code
472), Al bany, Georgia, shall conduct GIR issuance quality

surveillance for the purpose of identifying errors and requesting
corrective action.

MARI NE CORPS TRANSPORTATI ON MANUAL

PART F: PAYMENT FOR MEALS PROVI DED | N EXCHANGE FOR MEAL
Tl CKETS

4110. BI LLI NG DOCUMENTATI ON

1. Uniforned services Meal Ticket (DD Form 652). Vendor’s



i nvoi ces, subnitted for meal service provided and chargeable to
Mari ne Corps funds, shall be supported either by:

a. Oiginal neal ticket (DD Form 652), or

b. A statement certifying that neals were issued in exchange
for a nmeal ticket if the original neal ticket was |ost or
destroyed.

2. Voucher for Disbursenent and/or Collection (Navconpt Form
2277). Upon receipt of the vendor's invoice/bill, the TVCB will
prepare Navconpt Form 2277

4111. EXAM NATI ON. VALI DATI ON. AND CERTI FI CATI ON OF BILLS FOR PAYMENT

1. Review of Supporting Docunentation. The adm nistrative review
shal |l be performed as foll ows:

a. Appropriation Data. The passenger rate assistant shal
review all meal tickets to ensure appropriation data and charges
are correct. If the appropriation data is incorrect, the exani ner
shal | nmake the necessary correction, coordinating with the issuing
activity, when necessary.

b. Charges Applicable to Another Service. Meal tickets
refl ecting appropriations applicable to another service shall be
deleted fromthe vendor’s bill and returned with instructions for
rebilling. Refer to paragraph 1149, preceding, for the correct

address of agency.

c. |Issuing Oficer Authorized Dollar Ampount in Excess of That
Aut hori zed By the JFTR  Pay vendor the ampunt indicated on the
nmeal ticket and collect excess fromthe issuing officer/
transportation agent.

d. Unsigned Meal Ticket and Other Errors. In all cases,
verify the validity of meal ticket with issuing activity and apply one
of the foll ow ng:

(1) Correct amount for neal identified--pay vendor

(2) Issuing officer/transportati on agent exceeds the anopunt
aut horized by the JFTR--coll ect excess fromissuing Oficer/
transportation agent.

4111 MARI NE CORPS TRANSPORTATI ON MANUAL

(3) Cost billed exceeds authorized anpbunt shown on mea
ticket--pay vendor anount authorized on neal ticket and explain
reason paynent could not be made for full anount billed. The
vendor must absorb any excess cost above the limt specified on the



nmeal ticket.

(4) If the nmeal ticket is invalid due to negligence by the issuing
activity (theft or loss)--pay vendor. The issuing officer/
transportation agent nay be held responsible for costs charged to the
Gover nment .

2. Quality Surveillance. When di screpanci es caused by the issuing
of fice are discovered during processing of neal invoices for

payment, quality surveillance action shall be initiated to identify
errors and direct corrective action

3. Paynent of Vendor Bill. Bills for neal service subnitted by
vendors shall be paid not |ater than 30 days after receipt. The
provi sions of the Pronpt Payment Act require the paynent of
interest penalties after expiration of the applicable 30-day
period. Interest penalties are also required on discounts

i nproperly taken. FPMR Tenporary Regul ati on 66 provides

i nstructions for processing paynents applicable to the Pronpt
Payment Act.

4. Controls for Payment on Certification for Lost Meal Tickets.
The TVCB shall establish procedures and controls to prevent
duplicate payments, recovery of duplicate paynents, and perform an
annual review of the effectiveness of those procedures. Such
procedures shall include a review of paynment records before
certifying invoices on |l ost neal tickets for payment.
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PART G UNUSED TRANSPORTATI ON REFUND PROCEDURES
4120. REDEMPTI ON OF UNUSED TI CKETS

1. Use of SF 1170. SF 1170 shall be used to recover fromcarriers
the val ue of unused unfurnished transportati on accomodati ons or
lost tickets. A separate SF 1170 shall be used for each GIR, even
though nore than one ticket may be procured with a GTR  Aut onati on
of certain phases of the ticket redenption procedures should be
consi dered where automati on woul d of fer potential savings.

2. Timely processing of Unused Tickets. Unused tickets with SF
1170 shall be forwarded to the Commander (Code 472), MCLB, Al bany,
GA 31704-5000, within 15 working days after receipt fromfield
activities. Timely processing of SF 1170's is essential to neet
the tinme linmtations on refunds provided as indicated in the
tariffs of certain carriers. Wen processing SF 1170's for refund,
ensure that:

a. Al blocks on SF 1170 (except "Anpunt of Refund") are
conpl et ed.



b. A notice is annotated on SF 1170 to encourage and reni nd
carrier to provide a pronpt refund. The notice will read:

"This debt is now due. Paynent should be nmade pronptly.
Interest on this debt accrues fromthe date of this
notice. Such interest becones payable and this debt
beconmes subject to adninistrative costs and penalty
charges if not paid within 30 days of the date of this
notice. To avoid such interest, administrative costs
and penalty charges nust be paid within 30 days of this
notice. |f necessary, the MCLB, Al bany, Ceorgia wll
collect this claimby adninistrative setoff. You may

i nspect and copy records pertinent to this debt, obtain a
review of the decision related to the debt, and propose
a witten agreenent with us for payment of the debt."

NOTE: Because of the length of this notice, it may
be used as an addendum and attached to the
SF 1170.

c. Unused tickets are attached to SF 1170's when forwarded to
carriers.

d. Al copies of the SF 1170 clearly show the required data
itens.

e. (Cainms based on other unused tickets or portions thereof,
such as lost tickets, include sufficient information to enabl e refund.
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f. The original and duplicate copy of the SF 1170 are subnitted
with the tickets to the carrier.

g. A copy is retained for record purposes.

3. Tickets Received Wthout SF 1170. \When unused tickets are
received fromfield activities without the required SF 1170,
payment records shall be reviewed to obtain data for preparing the
form |If there is no record of GIR paynment, information required
to prepare the SF 1170 shall be obtained fromthe activity issuing
the GIR as cited on the unused ticket. |In cases where the GIR
nunber is not shown on the unused ticket and it is not possible to
obtain data necessary to positively identify the account to be
credited, the SF 1170 will be prepared citing appropriation and
forwarded to the carrier for refund and, if possible, identifica-
tion of the GIR number under which the ticket was issued.

4. Ticket Exchange. Refund applications result fromcarriers or
commercial travel offices issuing tickets of |lesser value in



exchange for original tickets. These application fornms (origina

and one copy) shall be submtted to carriers by letter instead of by
SF 1170. Applications for refund shall be forwarded to the

carrier within 15 working days after receipt fromfield activities.
The carrier shall be requested to return the copy of the letter

with the refund check to the TVCB

5. Processing of Refunds. Upon receipt of the original SF 1170
and remttance for unused tickets, or renittance for refund
applications (SF 1170 not required), the refund and date received
shal | be recorded on the nenorandum copy of the SF 1170 or refund
application docunents. After this adninistrative procedure is
conpl eted, refunds shall be deposited in confornance with

di sbursi ng procedures.

6. Followp Action. The FPMR requires paynment of refunds within
30 days of application for refunds whether or not the related GIR
has been submitted or paid. The carrier is responsible for
annotating the original SF 1170 or copy of refund application to

i ndi cate the anmount credited to each ticket, as well as the tota
amount refunded before forwarding the original SF 1170 or copy of
refund application, and refund check, to TVCB. As required by
the FPMR, a refund that is inconsistent with the information on
the SF 1170 shall be explained or conmputed on the SF 1170 or in

an attached letter. |If a refund has not been received fromthe
carrier 60 days after the unused tickets were subnmitted for
refund, followup actions will be taken. [If, within 90 days

fromthe time the SF 1170 was subnmitted for refund, the carrier
has failed to i ssue paynent for the unused tickets/acconmodati ons
or refund applications or furnish a satisfactory explanation as
to why a refund is not due, or has refused to make an adj ustment,
the triplicate copy of the SF 1170 or a copy of refund applica-
ions and all rel ated docunments shall be forwarded to the GSA,

4-22
Ch 7

MARI NE CORPS TRANSPORTATI ON MANUAL 4120

Washi ngt on, DC 20405, for appropriate action. The transnitta
letter shall request GSA to return a copy of the SF 1170/ refund
application with remttance for the unused ticket. Followip action
shall be initiated if a remttance has not been received from GSA
within 90 days of subm ssion of documents.

7. Refund Procedures Covering Unused Transportation Services

I nvol ving Foreign-Flap Carriers. The follow ng procedures apply
for unused transportation services procured fromforeign-flag
carriers:

a. The procedures for obtaining refunds as addressed in
par agraph 4120.5, preceding, apply only for

(1) Canadi an or Mexican carriers; or



(2) Those foreign-flag carriers nmaintaining billing offices
in the united States.

b. The foll owi ng procedures apply for refunds of unused
transportation services fromall other foreign-flag carriers:

(1) Recovery of the value of the unused tickets and refund
credits shall be nmade by deduction or offset fromthe carrier’s
unpaid bills.

(2) Adjustnents for unused transportation services made by
deduction or offset shall be noted on the voucher with a ful
description of each unused ticket. Reference shall also be nade to
the GIR number and the disbursing office voucher (DOV) nunber, the
di sbursing office synbol, and the date of the voucher on which the
GIR was paid if other than the voucher was used to deduct the val ue
of the unused ticket. The unused ticket shall be marked " CANCELED
RETURNED UNUSED' and forwarded to the carrier by transnitta
letter. A copy of the letter shall be attached to the voucher
i nvol ved.

8. Unused Tickets |Issued by Contract Scheduled Airline Traffic
Ofice (CTO or Travel Agency Using Single GIR Procedures. Unused
tickets, refund application forms, and refund checks resulting from
GIR s issued at commands with contract SATO s/travel agency
operating under single GIR procedures shall be forwarded to the
transportation officer at the issuing conmand.

9. Collection of Refunds Sent to GSA. In some instances, carriers
will forward refunds on unused tickets to GSA. To recover such
refunds, pronmptly forward either a voucher for Transfer Between
Appropriations and/or Funds (SF 1080), voucher and Schedul e of
Wthdrawal s and Credits (SF 1181), or voucher for Di sbursenent

and/ or Collection (NAVMC 2277) to the GSA, Washington, DC 20405.
Cite the appropriation data to be credited. Refunds that are not
identified and claimed within 160 days after receipt by GSA will

be forwarded to the U S. Treasury.
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10. Quality Surveillance. |If field activities fail to subnit
unused tickets in a tinmely manner or when other deficiencies

i nvol vi ng unused transportation services are detected,
correspondence shall he initiated directing corrective action

4121. REPORTS. Reports are prepared and forwarded to the
Conmandant of the Marine Corps (LPT-2) when requested.
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PART H: PAYMENT FOR HOUSEHOLD GOODS ( PERSONAL PROPERTY)
SHI PMENTS PROVI DED BY CARRI ERS

4140. Bl LLI NG DOCUMENTATI ON
1. GBL Shipnents

a. The carrier shall submt SF 1113 or its el ectronic equival ent and
SF 1113-A, original scale weight tickets prepared by a certified wei ghnaster,
original DD Form 619/619-1, copy of commrercial ocean/air freight bill for
shi pnents between points in CONUS and points outside CONUS, justification
certificate for use of a foreign-flag vessel or aircraft, original docunent
aut henticating diversions or reconsignnent, original or |legible copy of the
Application for Shipment of Household Goods (DD Form 1299), one copy of
conpetent travel orders or other authority for shipnment, certification of
ocean freight charges, and a copy of the "one-time only" rate tender, if
appl i cabl e.

b. The freight rate assistant shall review SF 1113 or its
el ectroni c equivalent, the GBL, nenber’s orders, and other
supporting docunments for entitlenents, fund citations, extension of
charges, etc.

2. Bills for Personal Property Services

a. Services Procured in CONUS. Bills covering packing,
crating, unpacking, |ocal drayage, storage, and any other
contractual services (contract, basic agreenment, or purchase order)
procured in connection with the shipnment of personal property
i ncident to conpetent orders will be forwarded by the comerci al
concern to the activity TMO who procured the services for review
and required certifications. The TMOw Il verify services and
charges billed and certify the bill within a 10-day processing
timeframe. The bills and other supporting documents will be
forwarded to the TCVB in order to be received by that office within
5 cal endar days followi ng certification of services. The freight
rate assistant shall adm nistratively reviewthe bill, nenber’s
orders and supporting docunments, and prepare the necessary voucher
(Navconmpt Form 2277) for subsequent paynent by the disbursing
of ficer.

b. Services procured Qutside CONUS. Bills covering packing,
crating, unpacking, uncrating, local hauling, and any ot her
servi ces purchased outside CONUS will be paid by the disbursing
of ficer serving the activity which made the procurenent. A copy of
the paid voucher, together with a copy of the menber’s orders and
DD Form 1299, will be forwarded to the TVCB
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4141. CCOLLECTI ON ACTI ON TO RECOUP EXCESS COST FROM MEMBERS DUE
TO EXCEEDI NG ENTI TLEMENTS/ ALLOWMANCES ON PERSONAL PROPERTY
SHI PMENTS

1. Excess costs for nenbers in a Pay status will be collected by
i ssuance of a DD Form 139 or by direct remttance (noney order or
certified check) when approved by the TVCB upon deternination of
actual coat involved. The appropriation accounting data originally
charged for the expenditure will be credited accordingly.

2. Excess costs for nmenbers in a no pay status will be collected

i n advance of maki ng shi pment whenever possible. Collection wll
be by cash, certified check, cashier’s check, or postal noney order
fromthe owner made payable to the billing activity. Evidence of
coll ection rmust be attached to the appropriate docunents and
forwarded to the TVCB, Al bany, Ceorgia. Wen nmoney is collected
froma menber in advance and forwarded to the TVCB, Al bany, the
conput ati on sheet will be forwarded with the evidence of coll ec-
tion. Wen it is inpossible for the TMOto collect the excess coat
prior to the shipment being moved or if the excess cost collected
is not the total cost incurred, the TVCB will take appropriate
action to notify the Defense Finance and Accounting Service, Kansas
City, Mssouri, by issuance of a DD Form 139 in the anount to be
col | ect ed.

3. When either excess cost and/or overpaynent is identified, the
TVCB will take required action to ensure that necessary collection
or reinbursement is made.
4142. REI MBURSEMENT FOR SHI PMENTS MADE AT PERSONAL EXPENSE
1. The TVCB receives and processes clainms for rei nbursenment under
the authority of the JFTR, paragraph U5320-D, on DD Form 1351-2,
with the foll owi ng supporting docunments and required infornmation:
a. Commercial Mtor Freight Shipnents

(1) Copy of orders or other authority for shipnment.

(2) Oiginal bills for packing, crating, draying, storing,
and unpacki ng; dated and receipted as paid in full as well as

verification of weight shipped.

(3) Oiginal carrier’s bill for transportation, show ng
charges paid, etc., and receipted as paid in full

(4) Copy of power of attorney or witten authorization when
submitted by other than the nenber

(5) Alist of all shipments nade on the same set of orders.
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b. Shipnments by commercial Van. Certified weight ticket or
certificate fromthe carrier, in addition to docunents required by
par agr aph 4142. 1a, preceding

c. Shipnents by Direct Hire or Conveyance Wth or Wt hout
Qperator of Conveyance

(1) Copy of orders or other authority for shipnent.

(2) Copy of the power of attorney or witten authorization
when submitted by a person other than the menber

(3) A copy of the Rental Agreenment and paid receipts for
expenses such as:

(a) Packing materials. Cartons, tapes, ropes, etc.
(b) Equi pnent. Handtrucks, pads, rental hitch, etc.

(c) Labor charges. Paid for assistance in |oading or
unl oadi ngersonal property (labor perforned by menber or nenber’s
i mediate family are not reinbursable).

(d) Road tolls/ferry fees. For rental truck or renta
trailers only. (Wwen a trailer is utilized, ensure that the
recei pt obtained is separate fromtow ng vehicle or specific cost
for the trailer is identified.)

(e) Gasoline
1 In connection with a rental truck (receipt nust
cite the rental vehicle nunber, date gasoline purchased, place of
pur chase, number of gallons, cost per gallon, total cost, nenber’s

nane, grade, and SSN.)

2 In connection with a rental trailer, reinburse-

ent will be based on 10 percent of total niles and gallons
accunul ated by the towi ng vehicle and a flat 10 percent all owance
wi Il be provided when gasoline receipts are in conpliance with the

instructions in 4142.1c(3) (e)1l, preceding.

2. The TCVB will process clainms for reinbursenent for actual
expenses incurred in accordance with the provisions of the JFTR
par agr aph U5320-D

3. The TCVB shall take action to review annually, paynent records
by SSN, for the current and preceding fiscal year for clains

submitted for shipments made at nmenber’s personal expense.
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4143. CLAI M5 FOR REI MBURSEMENT FOR MOBI LE HOVE SHI PMENTS. The
TVCB receives and processes clainms on DD Form 1351-2 from nenbers
who personally arrange for shipnment of their nobile hones.
Supporting docunents required are:

1. One copy of orders or special authorization for shipnment with
all endorsenents thereto.

2. Oiginal &L, if nobile hone is noved by conmercial nover,
and copies of all paid receipts and pernits for transportation to
i ncl ude accessorial services.

3. A statenment fromthe nenber concerning circunstances
necessi tating shi pnent at personal expense, and certification as to
owner ship of the nobile home.

4. A certified copy of the power of attorney or official witten
authority if other than the nenber submits the claim
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CHAPTER 5
MOBI LI ZATI ON TRANSPORTATI ON
PART A: GENERAL | NFORVATI ON
5000. I NTRODUCTI ON

1. Purpose and Scope. The primary purpose of this chapter is to
provi de policy, guidance, nanagenent instructions, and procedures
for the orderly and expeditious novenent of Marine Corps Reserve
units (equi pment and personnel) fromtheir home training centers
(HTC) to their designated Station of Initial Assignment (SIA),

I ndi vi dual Mbobilization Augnmentees (I MA), and Pretrained | ndividua
Manpower (PIM fromtheir residences to SIA'S via nobilization
stations when nobilization is directed. This chapter anplifies
and suppl enents the provisions of the Marine Corps Mbilization
Management Pl an (MPLAN) and MCO P4600. 14.

2. Applicability. The provisions of this chapter are applicable
to both the Regular Marine Corps establishnent and the Marine Corps
Reserve. Transportation officers, the inspector/instructor/active
duty support staff of Reserve units and other persons responsible
for planning, arranging and furnishing transportation for
nmobi | i zati on nust have access to this publication

5001. GENERAL MOBI LI ZATI ON TRANSPCORTATI ON POLI CI ES

1. Individual Reservists. While discouraged, travel of individua
Sel ected Marine Corps reservists to the SIA by privately owned
conveyance or other neans, subject to reinbursenent on a nil eage
basi s, may be authorized subject to approval of their respective
Conmandi ng CGeneral, Marine Corps Reserve Forces (MARRESFOR). This
does not apply to untrained reservists reporting to a recruit depot
for recruit training.



2. Wen activated, units that Iend thenselves to road nmarch

| ocated within 800 nmiles of the SIAwll, at the discretion of the
Conmandi ng CGeneral, MARRESFOR, use organic transportation to the
maxi mum ext ent possible in transporting personnel and equi pment to
the SIA

3. The policy for materiel nmanagenent is contained in the MPLAN,
volune |I.
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a. Al Selected Marine Corps Reserve (SMCR) units will bring
their training allowance (T/A) equipnment with themto the SIA s,
unl ess ot herw se directed.

b. Refer to the MPLAN, volume Ill to determine the augnenting
units.

c. SMCR units will ship special allowances (S/A) held at honme
stations to owning units when either the hol ding or owni ng SMCR
unit nobilizes. When a holding unit nobilizes, it will contact the
owning unit(s) to verify shipping destination(s). Wen an owni ng
unit receives activation instructions, it will direct all units
hol ding its equiprment as S/A to ship such equi pnent to the owning
unit’s SIA

4. During nobilization, the tinmely and efficient movenent of SMCR
units (equi pmrent and personnel) to their designated SIA's is
crucial. To ensure tinely and efficient novenent, the accurate
identification of transportation requirenments nmust be acconplished
and placed on file with the nearest mlitary transportation office
for each SMCR unit.
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PART B: RESERVE MOBI LI ZATI ON TRANSPORTATI ON
PACKAGES FOR SMCR UNI TS

5010. REGULATI ONS AND PUBLI CATIONS. In addition to the
i nstructions contained herein, provisions of the follow ng
regul ati ons and publications are applicabl e:

1. MCO P4600. 14; Defense Traffic Managenent Regul ation (DTMR).

2. MCO 4600. 19; DoD Use of Domestic Civil Transportation Under
Emer gency Conditi ons.
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3. Marine Corps Capabilities Plan (MCP) (S) (NOTAL).
4. Marine Corps Mbilization Managenent Plan (MPLAN) (S) (NOTAL).
5. JCS Pub 4-05; Mobilization

6. MCO P4600.14 and MCO 4600.19 establish the Mlitary Traffic
Managenent Conmand (MIMC) as the U.S. Transportati on Conmand
(USTRANSCOM) Transportation Conponent Command responsi bl e for
managi ng the novenent of traffic within CONUS to neet military
needs during a national emnergency.

7. Per JCS Pub 4-05, the mlitary services are responsible for
devel opi ng and submtting their requirement for civil transporta-
tion to the Commander, MIMC.

8. The MPLAN tasks the Deputy Chief of Staff for Installations
and Logistics, Headquarters Marine Corps, with the responsibility
for devel opi ng procedures for identifying nobilization transporta-
tion requirements, and initiating and nmonitoring actions required
to nove equi pnent, supplies and personnel of nobilized SMCR units
to the SIA s

9. The MPLAN, volurme Il identifies specific SMCR units with their
designated SI A s and gai ni ng conmands for each of the nmajor OPLAN s
upon nobilization.

5011. RESERVE MOBI LI ZATI ON TRANSPORTATI ON PACKAGES ( RMTP)
1. Ceneral. To facilitate the identification of nobilization

transportation requirements and to devel op prearranged novenent
pl ans for each SMCR unit, the Marine Corps devel oped the RMIP

concept. An RMIP will be prepared and maintai ned current for each
SMCR uni t/detachment listed in the MPLAN, volune IIl. The contents
of the RMIP will be tailored to neet the specific transportation

needs of each SMCR unit to ensure tinely, effective, and efficient
noverrent fromthe HTC to the designated SI A for each OPLAN detailed
in the MPLAN, volume |11
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2. Definition. The RMIP is defined as a net of "prepared
docunents” to assist SMCR units to rapidly and efficiently arrange
for the transportation of personnel and equi pnent to SI A s when
nmobi li zation is directed.

3. Policy
a. An RMIP will be prepared for each SMCR unit to support

the movenent fromits HTIC to a designated SIA. The MPLAN, volune |11
l[ists SMCR units and their designated SIA's depending on the



particul ar OPLAN.

b. A specific SMCR unit nay be assigned to different SIA's in
the various OPLAN's. In this instance, nultiple RMIP's will be
prepared to support the novenents to the different SIA s.

c. The following activities will hold and mai ntain the RMIP:

(1) The Enbarkation Oficer, MARRESFOR, will hold a
conplete set of RMIP's for each SMCR unit/detachnent listed in the
MPLAN, volune [11.

(2) The conmmanding officer/officer in charge of, and/or the
i nspector-instructor will hold and maintain a conplete set of the
RMIP for the SMCR unit/detachnent.

5012. PREPARATION OF THE RMIP

1. Ceneral. The focal point for the devel opnment and preparation
of the RMIP is the MARRESFOR Strategic Mbility Ofice (Code 4SMD).
The devel opnent of RMIP's requires close coordination anong

the follow ng staff agencies: Headquarters Marine Corps, Headquarters
MARRESFCOR, the SMCR units and MIMC.

2. ldentification of Requirements. Wthin 30 days of the
publication of revision to the MPLAN, each SMCR unit/detachment
l[isted in the MPLAN, volume II1l, will revise and subnit to the CG
ARRESFOR (4SMD), as appropriate, a current Personnel, Supply and
Equi prent Report (PS&ER), a current Unit Personnel and Tonnage
Table (UP&TT), and a current Unit Audit Listing (UAL) for the
particul ar OPLAN. An updated PS&ER and UAL will be resubmitted

during the course of the cal endar year upon any of the follow ng
occasi ons:

a. Annually by 1 Cctober.

b. Redesignation of the SMCR unit.

MARI NE CORPS TRANSPORTATI ON MANUAL 5012

c. A 10 percent or greater change in the equi prent all owance
(TIA

d. A 10 percent or greater change in personnel strength.
3. Content of the RMIP
a. The key docunments whi ch nake up the RMIP as a mi ni num are:

(1) Current PS&ER.



(2) Current UP&TT.

(3) completed DD Form 1297, Request for Conmerci al
Transportation (for MARRESFOR avi ation SMCR units only).

(4) Current UAL set.
(5) The REPSHI P from Conmandi ng Officer, SMCR unit, to
Conmander, SIA.  Figure 5-1 contains guidance for submitting

REPSHI P.

(6) A report of scheduled arrival from Commandi ng Officer
SMCR unit, to Commanders, SIA (see figure 5-2 for format).

(7) Copies of Interservice Support Agreements (1 SA)
(CD 1144).

(8) Copies of open end contracts, if any.
(9) Movement Plans (rail, convoy, bus (personnel only))

(10) Strip maps for rail head, airport, |oading ranps,
notor march route, and staging areas.

(11) Nanes and tel ephone nunmbers (including hone phones) of
key personnel involved in the novenent of the unit.

(12) Packing List.

(13) Load diagrans for nobile | oads, comrercial trucks, and
rail.

(14) Load plan summary sheet.

b. Oher documents may be incorporated into the RMIP such as
prepared GITR s, meal tickets, etc. The specific content of each
RMIP wi I I vary by type of unit/detachnent and by activities at
whi ch correspondi ng RMIP' s are hel d.

c. Al holders will ensure that their RMIP s contain all the
necessary docunments and instructions to ensure rapid and orderly
novenent .

~N ~
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5013. PREARRANG NG TRANSPORTATI ON FOR FREI GHT

1. The conmmanding of ficer/officer in charge, and/or the inspector-
instructor of SMCR units will develop ISA's with their nearest
mlitary traffic managenent office (TMO)/installation
transportation office (ITO servicing their area for transportation



support upon nobilization. [1SA's will be reviewed annually with
TMO s/ITO s to establish points of contact, freight pickup/loading
points, staging area (if required), and to identify any speci al
handl i ng requirements. |SA s should al so have provisions for

rei mbursenments to TMO s/1 TO s for bl ocking and bracing nateriels
that may be required.

2. The commandi ng officer/officer in charge, the inspector-
instructor, and/ or the active duty support staff of SMCR units wll
prepare detailed |load plans to determ ne the quantity and type of
conmercial trucks or railcars necessary to nove their equipnment to
the SIA

3. Load plans are developed to facilitate expeditious | oading of
freight onto carrier equipnent, and therefore, should be carefully
coordinated with TMOs/ITO s in deternmining correct type and
quantity of commercial equipnent required.

4. Copies of all contracts and ISA's will becone part of the SMCR
unit’s RMIP.

5. A copy of all contracts and ISA's will be forwarded to CC
MARRESFOR (4SMD), as appropri ate.

6. The commandi ng officer/officer in charge, the inspector-
instructor, and/or the active duty support staff will ensure that
the required materi el handling equipnment (MHE) is available. If
necessary, an open-end contract or ISAwll be arranged to ensure
the availability of the MHE. (NOTE: The procedures for
establishing contracts and | SA's are beyond the scope of this
Manual and are adequately covered in various Marine Corps and DoD
supply and procurenment manual s). Assistance for establishing
contracts and | SA's should be addressed to CC MARRESFOR (4SMD).

7. The conmmandi ng officer/officer in charge, the inspector-instructor,
and/ or the active duty support staff will ensure that bl ocking and bracing
materi el and services are avail abl e.

a. |If storage space is available, blocking and bracing materiel will be
acqui red through purchase or salvage and stored until required.

b. |If storage space is not available, an open end contract or
| SA will be arranged for the necessary materiel to be purchased
and provi ded when required.
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8. Immediately upon notification of nobilization, units using
local TMO s/1TO s should contact themto obtain carriers.

TMO s/ 1 TO S requesting carriers from MIMC area comrands shoul d
submit requests per procedures set forth in MCO P4600. 14, via



tel ephone/tel efax as foll ows:

MIMC Eastern Area: Tel ephone: DSN. 247-5702/ 03/ 41/ 42
Comm  201-823- sane as above

Tel ef ax: DSN: 247-5813/ 5061/ 5062
Comm  201-823- sane as above

MIMC Western Area: Tel ephone: DSN. 859-2172/ 2173/ 3177/ 2536
Comm  415-466- sane as above

Tel ef ax: DSN: 959- 2040/ 2117/ 2691/ 2912

Comm  415-466- sane as above

5014. PREARRANG NG TRANSPORTATI ON FOR PASSENGERS

1. Currently, MIMC does not predeternine routings for the novenent
of SMCR unit personnel. For passenger novenent routing, the
procedures described below will apply.

2. Under the provisions of paragraph 47-15, MCO P4600. 14B,
designated TMJ s are del egated the authority to make | oca
arrangenents with conmercial carriers for the nmovenent of
passengers, other than recruits, enlistees, and inductees
when the following criteria exist:

One-Way Di st ance Nurmber of

(H ghway M | eage) Mbde Passengers

450 niles or |ess bus, rail any nunber

450 niles or less air (schedul ed 20 or less
service)

over 450 miles air, bus, rail 20 or less

Based on this del egation of authority, prudent nanagenent dictates
that rail and bus transportation shall be prearranged for all SMCR
units located within 450 mles fromtheir designated SIA's. SMR
units | ocated over 450 mles fromtheir designated SI A shall be
prepared to nmove by air, bus, or rail.

3. For prearranging bus and rail transportation services for units
within 450 nmiles fromtheir SIA' s, the foll ow ng gui dance and
procedures apply:

a. The commandi ng officer/officer in charge, the inspector-
instructor, and/or the active duty support staff, through the host
installation TMJYITO, shall contact the local bus or rail carrier
of fice and prearrange transportation services.
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b. The prearranged agreenent shall be concluded to the nmaxi num
ext ent possi bl e.

c. \Were feasible, establish contract agreenents with the
local carrier using locally available contract forns. (NOTE: The
procedures for establishing contracts and | SA's are beyond the
scope of this Manual and are adequately covered in various Marine
Cor ps and DoD supply and procurenent nanuals.) Assistance for
establishing contracts and | SA's should be addressed to the CG
MARRESFCR (4SMD) .

(1) Copies of contractual agreenents will becone part of the
SMCR unit’s RMIP.

(2) A copy of the transportation service contract for
passenger transportation will be forwarded to the MARRESFOR (4SMD) .

(3) In instances where local bus and rail carriers are
unwi I ing to conclude contractual agreenents and TMO s/ITO s are
unabl e to nake | ocal arrangements under their del egated authority,
the gui dance and procedures |isted under paragraph 5104.4.,
foll owi ng, shall apply.

4. To arrange conmercial transportation for units |ocated over
450 nmiles fromtheir designated SIA the foll ow ng gui dance and
procedures apply:

a. The commandi ng officer/officer in charge, the inspector-
i nstructor, and/or active duty support staff will process their
passenger transportation requirenent through the MARRESFOR
Transportation of Passenger (TOP)" automation program Units may
request conmercial transportation for air, bus, or rail through the
TOP program

b. Wthin 24 hours of notification of nmobilization, the
conmandi ng of ficer/officer in charge, the inspector-instructor,
and/ or the active dutysupport staff will process their group
MARRESFOR (4SMD). The MARRESFOR (4SMO) will process the
novemrent requirenments using the TOP's autonmation programto the
requirement to MIMC. MIMC will provide the name of the carrier and
routing instructions directly to the MARRESFOR (4SMD) for
subsequent transmittal to the requesting unit via the TOP program
In the event of automation failure, the DD Form 1287 will be
conpl eted and faxed to the MARRESFOR for processing.

c. SMCR units should contact the MARRESFOR (4SMO) for
assistance if unusual transportation problenms are encountered
during nobilization. The MARRESFOR (45M)) tel ephone nunbers are:

DSN: 363-5146/ 46
Comm  504-948-5146/ 48
Tel ef ax: DSN or Commerci al extension "1515"
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During nobilization, the nunber and vol ume of freight
shipnents will dramatically increase. Installation freight
receiving activities nmust be prepared to receive the

i ncreased vol une of freight and properly distribute it to
owning units. To ensure that installation freight receiving
activities can prepare for the reception of inbound freight,
all shipping activities (including conmandi ng officer/

of ficer in charge, and/or inspector-instructor who affect

shi pnent of SMCR unit equi pnent from honme training centers to
SIA's) nust furnish consignees (receiving activities) with a
REPSHI P nessage on the sanme day shipnment is made. The REPSH P
message will include the follow ng uncl assified data:

a. Subject of nessage.

b. Donestic rel ease nunber

c. Carrier and routing.

d. Car or vehicle nunbers(s) and seal nunbers
i ncluding the net class A or B explosives weight in each car
or vehicle. 1/

e. Bill of |ading nunbers(s).

f. Date of shipnent.

g. Estimated date/tinme of arrival

h. Date applicable to each shipment as follows 1/.

(1) DoD ldentification Code (DoDl C)
for amruni tion/expl osives; NSN for sensitive weapons).

(2) Quantity (round or itemcount) for amunition
itemcount for other shipments.

(3) Ammunition lot nunber; sensitive item
category for weapons or anmunition

(4) Number and type of containers.
(5) Weight and cube.

(6) Complete or partial shipnent.

Figure 5-1.--Cuidance For Report of Shipnment (REPSH P)
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(7) Project code, if appropriate.

(8) Registration nunber for parcel post shipnents of
sensitive weapons if appropriate.

(9) Transportation control nunmber (TCN) for export
shi pnents; requisition docunent nunber reflected on DD Form
1346-1 and/or other docunmentation for donestic shipnents.

i. Security classification of shipment.

1/ For shipments other than amunition/expl osives
requiring REPSH P, omit information not
applicabl e in paragraphs d and h, preceding.

2/  Shippers located within 24-hour transit tine
(and those activities which do not have nmessage
transm ssion capability such as SMCR unit hone
training centers) should tel ephone the REPSH P
data on the day of shipnent.

Figure 5-1.--Cuidance For Report of Shipment (REPSH P)--Continued.
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As soon as passenger transportation arrangenents have been
conpl eted, the SMCR unit commandi ng officer/officer in

charge, and/or inspector-instructor nust subnit a Report of
Schedul ed Arrival message to the SIA Mbilization Processing
Center (MPC); include an information copy to the TMO. This
report is essential for the MPC to coordinate the reception of
the arriving unit, and if necessary, arrange for subsequent
transportation fromcomrercial passenger terminals to the SIA
Tel ephonic report is acceptable if tinme is linmted. The
nmessage/ t el ephonic report will include the follow ng data

a. Subject of nessage.
b. Unit identification and honme training center
c. Numbers of passengers.

d. Name of carrier (include flight nunber for air.)



e. Comercial arrival terminal, if outside of SIA
f. Estimated date and tine of arrival.

g. Arriving unit’s gaining comand.

h. Requirenment for subsequent transportation.

i. Baggage pieces per person with estinated total weight
and cube.

j. Inpedinenta (total weight, cube, nunber of pieces
and general description (footlockers, tool boxes, etc.)).

Figure 5-2.-- Report of Schedul ed Arrival.
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PART C. TRANSPORTATI ON FOR PRETRAI NED | NDI VI DUAL MANPOWER
(PI'M AND | NDI VI DUAL MOBI LI ZATI ON AUGVENTEES (| MA)

5020. GENERAL | NFORMATI ON

1. Ceneral. This part prescribes procedures for the arrangenment
and procurenment of transportation services for IMA and Pl M
personnel during nobilization.

2. Definitions

a. Mobilization Designees (MOBDES). MOBDES are personnel
(reservists or retirees) who have orders preassigning themto
critical nobilization billets prior to nobilization being directed.
MOBDES i ncl udes | MA and PI M per sonnel .

b. IMA.  |IMANS are nmenbers of the SMCR preassigned to critical
nmobi li zation billets, and are trained and issued orders for a specific billet
prior to nobilization.

c. PIM PIMincludes personnel fromthe |IRR standby
Reserves, FMCR, and retired popul ations. Upon nobilization, these
personnel will be ordered to active duty to fill and sustain Marine
Corps structure. A portion of the PIN popul ati on are MOBDES
(preassigned PIM.

5021. TRANSPORTATI ON PROCEDURES FOR MOBI LI ZATI ON DESI GNEES ( MOBDES) UPON
MOBI LI ZATI ON

1. IMANs. Upon notification to report for extended active duty by
the | MA's operational sponsor, IMNs will arrange and pay for



transportation fromplace of residence to their preassigned duty
station and will be reinbursed accordingly. The operational
sponsor may advise the IMA to arrange for transportation as
specified in paragraph 2, follow ng.

2. Preassigned PIM The comercial travel office (CTO wll be
provided a |ist of authorized travelers by the nobilization
station. Preassigned PIMw Il be notified by Mrine Corps
nmobi |i zati on orders. The orders will advise the traveler to
contact the CTOvia a toll-free phone nunber to arrange
transportation. Once the CTO has confirmed the traveler’s
identity, a ticket will be nailed to the traveler or a prepaid
ticket will be arranged for airport pickup
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5022. TRANSPORTATI ON FOR PI M NOT PREASSI| GNED
1. I ndi vi dual Travel ers

a. The PIMs who are not preassigned will be ordered to active
duty by the Manpower Departnment, Headquarters, U.S. Marine Corps,
Washi ngton, DC. Upon receipt of nailgramorder, the individua
Marine will proceed to a designated nobilization station.

Conmmerci al transportation fromthe place of residence to the
nobi |l i zation station is arranged and paid for by the individual
subj ect to reinbursement. Privately owned vehicles will not be
used except in instances where sonmeone other than the nobilized
i ndi vidual is available to take the vehicle back

b. Travel fromthe nobilization station to the SIAs will be
arranged by the nobilization station staff and acconplished by
mlitary assets when avail able or by comercial neans. The
nobi |l i zation staff, upon receiving the due-in report fromthe
Mari ne Corps Reserve Support Command (MCRSC), will arrange for
group travel when possible. The reservation will be nmade with the
| ocal carrier(s) in advance, using a nane fromthe due-in report.
On the departure date, a GTR will acconpany the group reflecting
those actually using the carrier. Coordination with the carriers
several hours in advance of the group novenent as to additions or
deletions to the advance reservation will prevent undue probl ens
upon departure. A GIR is issued to individual travelers as
required.

2. Goup Travel/Chartered Service. 1In the event that nore than
twenty passengers are required to nove between a specific
nmobi |l i zation station and the SIA group travel arrangenments will be
made unl ess ot herw se specified by the CMC (LFT). Goup travel is
arranged by HQ MIMC using the foll owi ng procedures:

a. The nobilization station will identify the passenger



requirenents to the Director, MCRSC, Overland Park, Kansas.

b. The MCRSC will prepare and subnit the DD Form 1267 to the
Conmander, MIMC, Washi ngton, DC (MI-PTO-M. Requests should be
submitted as early as possible but at |east 72 hours prior to the
required departure dates. Requests nmay be submitted either
tel ephonically or via message and nmust contain the foll ow ng
i nformation:

(1) Identify request as pertaining to nobilization (operation or
exerci se code nane, if applicable).

(2) Unit designation (the nobilization station, point of contact,
and tel ephone nunber at the nobilization station).

(3) Oigin installation/point of origin.

(4) Requestor’s DSN comercial tel ephone nunber (at MCRSC)
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(5) Mlitary service making request.
(6) Date and hour available to nove.
(7) Destination; required arrival date.
(8) Supplenmental bus requirenents at origin and destination
(9) Number of passengers.

(10) Baggage pi eces per person with average wei ght and cube
for each piece.

(11) Inpedinmenta (total weight, cube, and nunber of
pi eces).

(12) Largest piece of inpedinenta (length, w dth, and
hei ght in inches).

(13) Largest piece of inpedinenta (in pounds).
(14) Description of inpedinenta (footlockers, tool boxes, etc.).
(15) Priority of nove, if known.

The MIMC nessage address is CDR MIMC FALLS CHURCH VA// MI- PTO-M /.
The MIMC t el ephone nunbers are:

DSN: 269-1160/1180
Commercial: 703-756-1160/1180



3. Probl em Resol ution

a. Any problens encountered by the nobilization stations in
procuring individual passenger or group passenger service will be
i medi ately brought to the attention of MCRSC for resol ution,
tel ephone toll free 1-800-255-5082, extensions 7982/83/84, and
tel efax comercial 913-491-7981. Transportation problens that
cannot be resolved by MCRSC will be immediately referred to the
Conmandant of the Marine Corps (LFT-2), DSN 226-0855, Commerci al
703- 696- 0855.

b. If the matter is urgent due to tine constraints, MCRSC is

aut horized direct liaison with HQ MIMC, for assistance; keep the
CMC (LFT-2) inforned.
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APPENDI X A
APPLI CABLE PUBLI CATI ONS

Marine Corps Directives

MCO P1000. 6 Assi gnnent, Cl assification and Travel System
Manual

MCO P1001R. 43 Mari ne Corps Reserve Standing Operating
Procedur es

MCO P1050. 3 Regul ati ons for Leave, Liberty, Adninistrative
Absence and Proceed Tine

MCO 1300. 8 Overseas Tours of Duty and Overseas Myvenents
of Dependents

MCO P1900. 16 Mari ne Corps Separation and Retirenent Mnual

MCO 2740.1 Packagi ng of Supplies for Parcel Post Shipnent

MCO P3000. 1 Standard Policy for Overseas Mvenent of
Mar i nes

MCO P4030. 14 Mari ne Corps Packagi ng Manual

MCO P4030. 19 Packagi ng and Handl i ng of Dangerous Materials

for Transportation by Mlitary Aircraft
MCO P4030. 21 Packagi ng of Materiel - Packaging

MCO P4030. 30 Preparation of Freight for Air Shipnment



MCO P4030. 31

MCO 4050. 41

MCO 4400. 16

MCO P4400. 19

MCO P4400. 73

MCO P4400. 75

MCO 4430. 3

MCO P4600. 9

MCO P4600.10

MCO P4600. 11

MCO P4600. 14

>MCO 4600. 19

MCO P4600. 24

MCO 4600. 34

MCO 4600. 35

MCBul 4610

MCO P4610. 10

MCO 4610. 13

Packagi ng of Material - Preservation

Do-1t-Yoursel f Method of Moving Personal
Property

Uni form Materiel Movenent and |Issue Priority System

Mari ne Corps Supply Manual, Volune |
St ores Accounti ng Manual

Mechani zati on of warehousi ng and Shi pnent
Pr ocessi ng Manual

Reporting of Item and Packagi ng Di screpancies
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Mari ne Corns Directives (con.)

Terminal Facilities Guide, United States Navy,
Mari ne Corps and Coast Cuard

Terminal Facilities Guide, United States Arny

Termnal Facilities Guide, United States
Air Force

Def ense Traffic Managenent Regul ation

DOD Use of Donestic Civil Transportation Under
Emer gency Condi tions

Moverrent of M Ilitary I npedi menta by Commerci al
Carriers

Land Transportation Wthin Areas Qutside the
Continental United States

Gui de for Preparation of Mbile Homes for
Movemnent

Current Edition of the Marine Corps bulletin
i ssued annually in the 4610 series, subject:
Cargo and Personal Property Transportation
Accounting Data for Fiscal Year __

Frei ght Descriptions and Suffixes

Traf fic Managenent Responsibilities for
O f shor e- Procured, Vendor- Shi pped Itens



MCO P4610. 16

MCO P4610. 19

MCO P4610. 23

MCO 4610. 26

MCO 4630. 6
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MCO P4630. 9

MCO P4630. 10

MCO P4630. 11

MCO 4630. 12

MCO 4630. 15

MCO 4630. 16

MCO 4631. 2

MCO 4631. 9

Entering the Defense Transportati on System

Uniform Settlenment of MIlitary Freight Loss
and Damage d ai ns

Reporting of Transportation Di screpancies
i n Shipnents

Term nal Facilities Quide for Conmerci al
Contractors

Procedure for Subnission of Reports and Machine
Listings for Mnitoring of Transportation Funds,
Requi renents Validation, and Traffic

Management in the Myvenent of Marine Corps

Per sonnel and Thi ngs

Mlitary Airlift Command--Requirenment
Submi ssi ons, Space Assignnents and All ocati ons,
Priorities
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Mari ne Corps Directives (con.)
Wor | dwi de Aeronedi cal Evacuati on

MAC Transportation Authorization (MIA),
DD Form 1482

Pol i ci es and Procedures for Obtaining Passenger
Reservations for DOD International Air Travel
(Singl e Passenger Reservation Systemfor Air
Moverent )

Si ngl e Managenent Assignment for Airlift Service
Admi ni strative Support Air Transportation
Air Transportation Eligibility

Transoceani ¢ Transportation for Next of Kin
and Designated Famly Menbers to Visit Very
Seriously Il or Injured Marines/ G vilian
Enpl oyees of the Marine Corps

Construction and Use of Customer Identification
Codes Applicable to Marine Corps-Funded
Passenger Travel Via Mlitary Airlift Comrand
Airlift Service



MCO 4632. 11

MCO 4643. 5

MCO 4650. 30

MCO 5210. 11

MCO P5400. 6

MCO 5512. 4

MCO 5800. 6

MCO P7220. 31

MCO P7300. 8

MCO 7301. 93

MCO 7303. 17

MCO 10110R. 1

MCO P10110. 14

MCO 11210. 2

MCO 11240. 46

NAVMC 2668

A-4

Eligibility for Reduced Cost Commercial Air
Fares for Unofficial Travel

Transportation and Travel Permits for Oversize,
Overwei ght, or OGther Special MIlitary Myvenents
on Public H ghways in the United States

Port Call Procedures Applicable to the Mvenent
of Marine corps-Sponsored Passenger Traffic

Bet ween Corals and Overseas Areas (I ncluding

Al aska and Hawaii) and Wthin and Between
Overseas Areas

Records Managenment Program for the Marine Corps
Li st of Marine Corps Activities

Passports

Control and Registration of War Trophi es and
War Trophy Firearns

Joint UniformMlitary Pay System Field
Pr ocedur es Manual

MARI NE CORPS TRANSPORTATI ON MANUAL
Mari ne Corps Directives (con.)

Mari ne Corps Financial Accounting Mnual
Accounting Under the Appropriations "Mlitary
Personnel, Marine Corps" and "Reserve Personnel,
Mari ne Corps"
Fi scal Accounting for Transportation Procured on
CGovernment Transportati on Requests and Mlitary

Airlift Command Transportation Authorization

| ssue and Sale of Meals to Organi zed Marine
Cor ps Reserve Unit Personnel

Food Service and Subsi stence Managenment Manual
H ghways for National Defense

Management, Acquisition, and Use of
Admi ni strative Mtor Vehicles

Conmanders Guide for Facilities Management
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APR 75-25

APR 76-11
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BUMEDI NST 5360. 1

CG1

COVBCI NST 7600. 3

>DA

DAR

DCD

DoD

DoD

DoD

DoD

DoD

DoD

DoD
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4000.

4105.
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4515.

5030.

19-R

25-D

59-H

17-M

21-M 1

32-R

34-R

13-R

49-R

JAG NST 5800. 7

>JCS Pub 4-05

JTR
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QO her Services/ Agencies Directives
Moverrent and Storage of personal Property
U S. Governnment Rate Tariffs

Transportation of Personal Property and
Rel at ed Servi ces

Decedent Affairs Manual

Rul es and Regul ations for Mlitary
Expl osi ves

MSC Billing Rates
MIMC Port Handling Billing Rates
Def ense Acqui sition Regul ation

Def ense Regi onal |nterservice Support
Regul ati on

Depart ment of Defense Activity Address
Directory

DOD Directory of Contract Adm nistrative
Servi ces Conponents

M LSTRI P Manua
Def ense Demilitarizati on Manual

Mlitary Standard Transportation and
Moverrent Procedures, Volume | and I

Personnel Property Traffic Management
Regul ation

DOD Air Transportation Eligibility
Regul ation

Custons | nspection
Manual of the Judge Advocate General
Mobi i zati on

Joint Travel Regul ation, Vol ume 2



M L- STD- 129 Mlitary Standard Marking for Shipnent and

St or age
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QO her Services/ Agencies Directives (con.)
MIMC Pub. DPM Per sonal Property Consignnent |Instruction Cuide
Wor | dwi de
Navconpt Manual Navy Conptroller Mnual
NAVSEA OP 2165 Navy Transportation Handbook
NAVSO P- 1459 U.S. Navy Travel Instructions

NAVSUPI NST 4610. 37 Shi ppers Guide for Uilizing the QU CKTRANS Airfreight
System

NAVSUP PUB. 448 Termnal Facilities Guide for DOD Activities Oher Than
Activities of a Specific MIlitary Service

OPNAVI NST 5510.1 Department of the Navy Information Security Program
Regul ati ons

RA- 6 Oficial Air Transport Restricted Articles Tariff
No. 6

USAF Pub. US. Air Force Logistics Airlift Flight Schedul e and
Rout i ng Qui de

USPS Pub. U. S. Postal Manual

USPS Pub. 42 I nternational Mil

USPS Pub. 65 Nati onal Zip Code & Post Ofice Directory
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> APPENDI X B
ABBREVI ATl ONS/ ACRONYNMS
AAA Aut hori zation Accounting Activity
ALAN Aut hori zation Accounting Activity Numnber

ACA Airlift dearance Authority



ADAM | | Aerial Port Docunentation and Managenent System

ADP Aut onat ed Data Processing

AFLC Air Force Logistics Conmand

ALCOM Al askan Command

AMCN Air Mvenent Control Number

AND Air Movenent Desi gnator

APO Arnmy and Air Force Post Ofice

APCD Aerial Port of Debarkation

APCE Aerial Port of Embarkation

APPN Appropriation

ASD( A&L) Assi stant Secretary of Defense (Production and
(Logi stics)

ATA Air Transportation Agreenent

ATC Air Traffic Conference

ATD Annual Training Duty

AVR Admi ni strative Weight Restriction

BCN Bur eau Control Nunber

CAM Commercial Air Mvenent

CBL Conmmercial Bill of Lading

CENTO Central Treaty Organization

CG Conmandi ng CGener al

ac Custoner ldentification Code
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clL Certificate in Lieu
CONEX Cont ai ner Express

CONUS Continental United States



DAR Def ense Acqui sition Regul ation

DCAS Def ense Contract Administration Service
DCASR Def ense Contract Admi nistration Service Region
Dl SREP Di screpancy in Shi pnent Report

DLA Def ense Logi stics Agency

D. C Di sbursing O fice

DoD Depart nent of Defense

DODAAD Depart of Defense Activity Address Directory
DoV Di sbursing O fice Voucher

DPM Di rect Procurenment Method

DSN Di gital System Network

DTG Date Time G oup

DTMVR Def ense Traffic Managenent Regul ation
DTS Def ense Transportati on System

DwWr Di vi si on/ Wng Team

EAM El ectroni ¢ Accounti ng Machi ne

EAS Expiration of Active Service

EDI El ectronic Data I nterchange

EDP El ectronic Data Processing

ETCO Emer gency Traffic Coordinating Ofice
ETR Export Traffic Rel ease

EUCOM Eur opean Conmand

F/ AD Force/ Activity Designator
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FMCR Fl eet Marine Corps Reserve



FMFLant

FMFPac

FMS

FPO

FPR

FPVR

FY

HHG

HTC

I MA

I RR

| SA

I TO

JCS

JFTR

JUMPS

LCA

LRU

AMC

Fl eet Marine Force, Atlantic

Fl eet Marine Force, Pacific
Foreign Mlitary Sales

Free on Board

Fl eet Post Ofice

Federal Procurenment Regul ation
Federal Property Managenent Regul ation
Fi scal Year

General Accounting Ofice
CGovernment Bill of Lading

Group Fare Commercial Air Myvenment
General Services Adnministration
CGovernment Transportation Request
Househol d Goods

Hone Training Centers

I ndi vi dual Mbbilization Augnentee
I ndi vi dual Ready Reserve

I nterservice Support Agreenent
Installation Transportation Ofice
Joint Chiefs of Staff

Joint Federal Travel Regul ation
Joint UniformMlitary Pay System
Letter of Authority

Less Than Rel ease Unit

Air Mbility Command
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MAI' N

MAP

MARCORSYSCOM

MARRESFCOR

MATCO

MAW

MCAGCC

MCCDC

MCFC

MCLB

MCMCC

MCRSC

MCSF

M LSTAMP

M LSTRI P

M PR

MOBDES

MOWASP

MPLAN

MPMC

MPC

Mlitary Authorization Identification Nunber
Mlitary Assistance Program

Mar

ne Corps System Comand

Mari ne Corps Reserve Forces

Mlitary Air Traffic Coordinating Ofice
Marine Aircraft Wng

Mari ne Corps Air-Gound Conbat Center
Mari ne Corps Conmbat Devel opment Conmand
Mari ne Corps Fi nance Center

Mari ne Corps Logistics Base

Mari ne Corps Myvenent Coordination Center
Mari ne Corps Reserve Support Center

Mari ne Corps Stock Fund

Mlitary Standard Transportation and Myvenent

Mlitary Standard Requisitioning and |ssue
Procedures

Mlitary Interdepartmental Purchase Request
Mobi |'i zati on Desi ghee

Mlitary Oficial Mail

M litary Occupational Specialty

Mechani zati on of Warehousi ng and Shi pnent
Processi ng

Mari ne Corps Mbilizati on Managenent Pl an
Mlitary Personnel, Marine Corps

Mobi |'i zati on Processing Center

Materi al Rel ease O der

Mlitary Sealift Command

Pr ocedur es
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MT Measur enent Ton

MTA MAC Transportation Authorization

MIMC Mlitary Traffic Managenent Conmand

NATO North Atlantic Treaty Organi zation
NAVMIO Navy Material Transportation Ofice

NVF Navy Managenent Fund

NORS Not Operationally Ready for Supply

0:\V\Ve Operations and Mai ntenance, Marine Corps
O&MMCR Operations and Mai ntenance, Marine Corps Reserve
B Oper ati ng Budget

oC hj ect C ass

OPLAN Qperation Plan

0sO Oficer Selection Oficer

PAA Pay Adjustnment Authorization

PAAN Pay Adjustnent Authorization Nunber

PAI L/ TON Property Accounting Activity/ Travel Order Nunber
PACOM Paci fi ¢ Command

PBP&E Pr of essi onal Books, Papers, and Equi pnent
PCP Passenger Control Point

PCS Per manent Change of Station

PCSO Per manent Change of Station Order

PEBD Pay Entry Base Date

Pl M Pretrai ned Individual Manpower

PLC Pl at oon Leaders d ass

PQOD Port of Debarkation

PCE Port of Enbarkation



MARI NE CORPS TRANSPCORTATI ON MANUAL

POV Privat el y- owned Vehi cl e

PClI G Personal Property Consignment |nstruction Guide

PPGGBL Personal Property Governnent Bill of Lading

PRC Passenger Reservation Center

PS&ER Personnel, Supply and Equi prent Report

R- CAM Regul ar Fare Commercial Air Mvenent

RDD Required Delivery Date

RDT&E, N Research, Devel opnment, Test, and Eval uation
Navy

REPSHI P Report of Shipnent

RMTP Reserve Mbilization Transportation Packages

RPMC Reserve Personnel, Marine Corps

S/ A Speci al Al | owances

SAAM Speci al Assignment Airlift M ssion

SAP Security Assistance Program

SATO Schedul ed Airline Traffic O fice

SCAC Standard Carrier Al pha Code

SEATO Sout heast Asia Treaty Organization

SF St andard Form

SH Subhead

SIA Station of Initial Assignment

SMCR Sel ected Marine Corps Reserve

SOCOM Sout her n Conmand

SPRS Si ngl e Passenger Reservation System

SSN Soci al Security Nunber



TAC

TAD

TCN
TCMD
TDR

TDY
TGBL
T™O

TON

TOP

TR

TTC

UAL

UB

UEL

UMM PS
UP&TT

U S.
USDA- PQ
USPHS
USPS
VESTPAC

USTRANSCOM

Transportation Account Code

Tenporary Additional Duty

MARI NE CORPS TRANSPORTATI ON MANUAL
Transportati on Control Nunber
Transportati on Control Movenent Docunent
Transportati on Di screpancy Report
Tenporary Duty
Through Governnent Bill of Lading
Traffic Managenent Ofice
Travel Order Nunber
Transportation of Passenger
Transportati on Request
Transportati on Type Code
Unit Audit Listing
Unaccompani ed Baggage
Unit Equi pnent Li st
Uni form Materiel Mwvenent and |Issue Priority System
United Personnel and Tonnage Tabl e
United States
U S. Departnent of Agriculture-Port Quarantine
U.S. Public Health Service
U S. Postal Service
Western Pacific Water Termi nal C earance Authority

U.S. Transportation Comrand

*U. S. GOVERNMENT PRI NTI NG OFFI CE: 1992- 342- 504/ 60063
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