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INTRODUCTION 

APPRENTICESHIP 

Apprenticeship is training for jobs in technical trades 
that require special skills and knowledge. It involves 
technical schooling and planned on-the-job training un­
der supervision. For young workers desiring to gain a 
skilled occupation, the apprenticeship program provides 
a step-by-step program of instruction and on-the-job 
training. This program will lead to advance standing in 
the technical skill or trade you have chosen. . 

The USMC Apprenticeship Program provides you with the 
opportunity to enhance your advancement in your chosen 
skill area while on active duty. As you progress in 
your training in ~~e Marine Corps, and master the skills 
required of your trade, you will have the mastered skills 
recorded in your log. The apprenticeship program allows 
you to make your work experience in the Marine Corps 
count twice. First, to fulfill your active duty obliga­
tion, in a productive manner. Second, to provide you 
with a usable skill if you should decide to return to 
civilian life. By having documented proof of Harine 
Corps schooling and work experience, you should be able 
to compete and qualify for a better job at higher pay. 

Most apprenticeship terms range from 1 to 4 years, depend­
ing upon the trade involved. To master a particular trade 
requires: (1) Learning all or most of the skills of the 
trade; (2) Perfecting each specific skill; (3) Bringing 
each skill up to the speed and accuracy required of the 
j·ob; and (4) Learning to use specific skills in combina­
tion with other skills. 

MARINE CqRPS APPRENTICESHIP PROGRAM ,. 
The purpose of establishing the Marine Corps Apprenticeship 
Program is to provide Marine Corps commanders an opportunity 
to implement programs of apprenticeship for military per­
sonnel in occupations closely related to and applicable to 
private industry needs and requirements. Marine Corps 
school training, and experience in the field will, if pro­
perly documented, satisfy private industry requirements for 
the training of apprentices in nationally recognized appren­
ticeable occupations. 

The ultimate objective of the united States Marine Corps 
Apprenticeship Program is to provide registered certifica­
tion of an individual Marine's skilled craft occupational 
training. The program has been designed to achieve recog­
nition for Marines equal to their civilian counterparts. 
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Registration of the National Apprenticeship Standards for 
the United States Marine Corps with the Bureau of Appren­
ticeship and Training, U.S. Department of Labor, is bene­
ficial to the Marine Corps, to individual Marines, and 
to private industry, management and labor. Acceptance of 
U.S. Marine Corps apprentices as skilled craft-workers by 
private industry, management and labor will enhance Marines' 
employment opportunities as veterans, shorten the term 
of private industry apprenticeship through the award of 
appropriate credit for previous military training experience, 
and provide a source of registered skilled personnel to 
meet national manpower requirements. 

THE INDUSTRIAL WELDER APPRENTICESHIP PROGRAM 

The purpose of this pamphlet is to announce the United 
States Marine Corps Apprenticeship Program for the trade 
of Industrial Welder. 

Policies and procedures for participation in the program 
are contained in MCO 1550.22. 

Marines holding a primary or secondary 1316 MOS and who are 
serving in that MOS may participate iJ the program. 

This is an 8000 hours program which leads to a certification 
of journeyman in the trade of Industrial Welder by the U.S. 
Department of Labor. Participation in the program is 
voluntary, and no membership in labor unions or professional 
associations is required. The work process schedule and 
schedule of related instructions are outlined on pages 8 
through 11. The purpose of the work process schedule and 
the schedule of related instruction is as indicated below: 

The work process schedule reflects categories of 
work experience required by Marine apprentices 
to qualify as Journeyman Industrial Welder. 

The schedule of related instruction identifies 
courses which are available to Marine apprentices 
to satisfy the 144 hours of annual related in­
struction required for completion of the program. 

Marines eligible for the program may enroll by contacting 
the unit or Base Education Officer who will assist in the 
preparation of the application. 

2 



Apprentice logs and instructions on their use will be 
provided by the Education Officer at the time of registra­
tion. Marine apprentices will be required to maintain 
their log sheets on a daily basis. Log entries must be 
verified by the Marine apprentice's immediate supervisor 
on a weekly basis. 

Marines who have partially completed an approved Federal 
or State registered civilian apprenticeship will be awarded 
credit within the constraints of the individual apprentice­
ship training program standards. Each training hour suc­
cessfully completed in the occupation involved will be 
awarded credit upon presentation of authenticated documen­
tation. Marines serving beyond their initial enlistment 
are considered career Marines, and may make application 
for the apprenticeship program in order to be certified as 
having completed an apprentice program. Career Marine 
apprentices must complete the same requirements as the first­
term apprentice except that they will be given credit for 
one half the hours required for the specific apprenticeship 
program in which they are enrolled provided their previous 
enlistment was served in an MOS applicable to the relevant 
apprenticeship program for which applying. 

Organized related instruction for all united States Marine 
Corps apprentices will be defined by the individual appren­
ticeship program standards. Such related instruction will 
be provided on an hour-per-year basis, or the total hours 
may be achieved through the successful completion of a 
multi-week training course for the apprenticeable occupation 
involved at any United States Marine Corps training school, 
or other Service School (Army, Navy, etc.) providing such 
training. 

upon successful completion of apprenticeship, training, 
and experience requirements as prescribed by individual 
apprenticeship program standards, the apprentice will submit 
a request via the chain of command, accompanied by a letter 
from the appropriate commander or education officer, to 
the Office of National Industry Promotion, Bureau of Appren­
ticeship and Training, u.S. Department of Labor, Washington, 
D.C. 20213, for issuance of a Certificate of Completion 
of Apprenticeship (Enclosure 10). The Bureau of Apprentice­
ship and Training will issue all Certificates of Completion 
of Apprenticeship to the individual through Headquarters, 
U.S. Marine Corps (Code OTTE) to the appropriate commander. 
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NATIONAL APPRENTICESHIP STANDARDS 

FOR 

THE UNITED STATES MARINE CORPS 

Developed by Headquarters, United States 
Mar-i ne Corps, Washi ngton, D. C., wi th the 
assistance of the Bureau of Apprenticeship 
and Training, Employment and Training 
Administration, United States Department 
of Labor, Washington, D. C. 
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AUTH0RI'l'Y 

National Apprenticeship Standards for the United States 
Marine Corps are established by authority of: 

tJ, hLt~\ fJ4loiVi 
w. GRAHAM CLAYTOR JR. 
Secretary of the :.avy 

i,--:1 ....... , " 
"':-"""" ,~c ... ;-' / ) .... ,.........., ,. l_·... . " ..... 

RAY MARSHALL 
Secretary, United States 
Department of Labor 

~ • C ,5 ;4 w:: '0.. ~"'--. 
LOUIS H. WILSON 
Commandant of the 
1-1ar ine Corps 

Registered as incorporating the basic standards 
recommended by the Bureau of Apprenticeship and 
Training, Employment and Training Administration, 
United States Department of Labor. 

Bureau of 
Employment 

/ 

Administrat r 
pprenticeship and Training 
and Training Administration 

Registration Number N- '1101/0 Date JUJ..,/7, i9 J7 
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DEFINITIONS 

1. EMPLOYER----------------The United States Marine Corps. 

2. PROGRAM SUPERVISOR------Commanding Officer, 

3. NATIONAL APPRENTICESHIP 

Marine Corps Engineer School, 
Marine Corps Base, 
Camp Lejeune, North Carolina 28542 

STANDARDS---------------The entire document which embodies 
the procedures for the selection 
and training of Marine Corps appren­
tices and sets forth all the con­
ditions associated therewith, in­
cluding training on the job, relat­
ed technical instruction, and ad­
ministrative responsibilities. 

4. lVORK EXPERIENCE LOG-----A book issued to each registered 
apprentice identifying the occu­
pation, work prpcess training 
schedule, hours allocated to each 
traiJ.ing task increment in the 
work process schedule, and sup­
ervisory certification require­
ments. 

5. APPRENTICE--------------Any individual who is on active 
duty in the U.S. Marine Corps; 
meets entry age requirements, 
performs assignments that include 
training in an apprenticeable 
occupation and who is registered 
with the Bureau of Apprenticeship 
and Training, U.S. Department of 
Labor, Washington, D.C .. 

6. REGISTRATION AGENCY-----The Bureau of Apprenticeship and 
Training, U.S. Department of 
Labor, Washington, D.C .. 

7. WORK PROCESS SCHEDULE---An outline of work procedu:ces 
which specifies the required 
supervised work experience, 
training on-the-job, and the 
approximate time to be spent in 
each major process. 
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8. SCHEDULE OF RELATED INSTRUCTION --- Organized, related and 
supplemental instructions 
necessary to provide 
apprentices with knowl­
edge in technical subjects 
related to the trade. The 
instructions may include 
supervised correspondence 
or self-study courses, 
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as approved by law or by 
policy of the registration 
agency. A minimum of 144 
hours each year of appren­
ticeship training is 
required. It may also 
include resident instruc­
tion at a DOD or civilian 
school. Normally, a 
minimum of 144 hours annu­
ally is required. However, 
resident, formal schooling 
can satisfy total require­
ments for related instruc­
tion if over 360 hours are 
attained. 



WORK PROCESS SCHEDULE FOR THE TRADE 

OF INDUSTRIAL WELDER 

(DOT 819.384-010) 

1. Participant Designation. 
occupational specialty (MOS) 
ipate in the program. 

Marines working in the military 
1316 are authorized to partic, 

2. Job Description. As a result of formal training received 
in conjunction with MOS qualification, participants are know­
ledgeable in: the use and maintenance of hand and power tools; 
the use of welding equipment; metal identification; oxyacet­
ylene equipment; welding-oxyacetylene; brazing; welding alum­
inum in the flat position; soldering using lead and silver; 
the welding-electric arc; welding-inert gas; math; safety; 
sheetmetal hand tools and equipment; the use and maintenance 
of drills, files, wriskears, grinder, combination squares, 
riveting and measuring instruments; reading blueprints; sheet­
metal projects; using edges, notches, seams, shaping, and 
forming. 
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WORK EXPERIENCE FUNCTIONS 

HOURS 

A. Use and maintain types of tools (hand and power) 
and welding equipment. 100 

B. Metal identification. Appearance, spark, and 
chemical tests; SAE numbering system. 100 

c. Set up Oxyacetylene equipment. Assemble gauges, 
torch cutting attachment, select tip sizes, and 
adjust pressure and flames. 100 

D. Welding-Oxyacetylene. String beads with and with­
out rod, lap joint vertically and horizontally, 
butt jOint vertically, horizontally, and overhead. 
Tee joint vertically, and horizontally; overhead 
position corner jOint. Heat-treat metals and cut 
metal. 2,100 

E. Brazing. Braze dissimilar metals in horizontal 
and flat positions. Braze cast iron in the flat, 
horizontal, and vertical positions. 300 

F. Weld aluminum in the flat position. 

G. Solder using lead silver. 

H. Welding-Electric Arc. Surface build up (pad weld), 
string and weave beads, flat and vertical positions, 
butt weld low carbon steel in the flat, horizontal, 
vertical, and overhead positions. Butt weld stain­
less steel in the flat position, butt weld armor 
plate in the flat; horizontal. Fillet weld low 
carbon steels in the horizontal, vertical, and 
overhead positions. Fillet weld stainless steel 
in the horizontal position. Fillet weld aluminum 
in the horizontal position and pipe weld in the 

50 

50 

horizontal position. 2,100 

I. Welding-Inert Gas. Butt weld aluminum and stain­
less steel in the flat position with TIG. Butt weld 
aluminum and stainless steel in the flat, horizontal, , 
vertical, and overhead positions with MIG. Fillet 
weld aluminum and stainless steel in the flat, hor­
izontal, vertical, and overhead position with MIG. 1,200 
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HOURS 

J. Safety 100 

K. Math 100 

L. Sheetmetal hand tools and equipment. Use and 
maintain drills, files, unishears, grinders, 
combination squares, brake fingers calipers (out­
side and inside), drafting, set slip roll forming 
machine, creasing horn, bear horn, blow horn, 
hollow mandrel, metal shear, riveting and measur-
ing instruments. 200 

M. Read blueprints which show drawing lines, geo­
metric construction, pictorial and orthographic 
views and drawings, sections and detail, dimensions 
and notes, free hand drawing, parallel lines, radial 
lines, triangulation and pattern transfer. 200 

N. Sheet metal projects. Layout objects, fabricate 
objec~s, shaping, riveting, and forming, using 
edges, notches, and seams. 1,300 

TOTAL/B,OOO HRS. 
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COURSE 
NUMBER 

E 11100/ 
0310 

E 2400/ 
0319 

11.19 

13.32 

13.33 
13.34 
13.42 

13.44 

***** 

ORD 003 

ORD 425 

538 

539 

540 

SCHEDULE OF RELATED INSTRUCTION 

NON CREDIT COURSE 
TITLE SCHOOL RESIDENT RESIDENT HOURS 

Basic Metal Worker 

Journeyman 
Metalworker 
Fundamentals of 
Electricity 
Metal Working & 
Welding Operations 
The Slide Rule 
Math for Marines 
Engineer Forms & 
Records 
Construction Print 
Reading 

*Welding 

Metal Working 
Services 
Welding 

USMC 

USMC 

MCI 

MCI 
MCI 
MCI 
MCI 

MCI 

*Trade or 
ComColl. 
USAOC&S 
APG, MD 
USAOC&S 

Yes 

Yes 

No 

No 
No 
No 
No 

No 

*Yes 

No 

No 

Sheet Metal Work I USAES No 
(Fundamental) Ft. Belvoir 
Sheet Metal Work II USAES No 
(Hardware, Tools & 
Equipment) 

Sheet Metal Work USAES No 
III (Fabrication, Ft. Belvoir 
Installing, and 
Repairing Sheet 
Metal Components) 

No 

No 

Yes 

Yes 
Yes 
Yes 
Yes 

261 

261 

17 

20 
25 
19 
15 

Yes ·14 

*No *264 

Yes 13 

Yes 16 

Yes 16 

Yes 10 

Yes 19 

* Credit for welding courses at trade or community colleges and 
other sources will be evaluated and awarded on a case-by-case 
basis due to varying course lengths and content. 

11 



INSTRUCTIONS FOR COMPLETING WORK EXPERIENCE LOG 

This pamphlet is issued to each registered apprentice and 
identifies the occupation, work process training schedules, 
hours allocated to each training task increment in the work 
process schedule and supervisory certification requirement. 

1. Marine applicant will: 

a. Complete the apprentice registration application 
(enclosure 1) in triplicate. 

(1) Submit the application to the commanding 
officer or his authorized representative. 

(2) Obtain work experience log, which includes 
the Work Experience Functions. Obtain on year's supply 
(12 copies) of the Apprentice Work Experience Hourly 
Record (enclosure 2) from the commanding officer or educa­
tion officer. 

(3) Have a passport size picture made and com­
plete the Personal History, (enclosure 3). 

(4) Complete Military Education, (enclosure 4), 
and maintain up to date with certification. 

(5) Complete Civilian Education, (enclosure 5), 
with certification from the Marine's Service Record Book. 

(6) Maintain Military Assignment, (enclosure 6). 

(7) Civilian Occupation, (enclosure 7), if 
applicable, submit statement to program sponsor on em­
ployer letterhead, giving length of employment, position 
held, and manner of performance. 

b. Career oriented apprentice Marines must complete 
the same requirements as the first-term apprentice except 
that they will be given credit for only half the hours 
required for the specific program in which they are en­
rolled. This is provided their previous enlistment was 
served in as MOS applicable to the relevant apprenticeship 
program for which they are applying. 
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(1) A photocopy of Military Assignment, 
enclosure (6) of the work log with certifi~ation will 
be forwarded to MOS sponsor. 

COMMANDING OFFICER, 
MARINE CORPS ENGINEER SCHOOL 
MARINE CORPS BASE, 
CAMP LEJEUNE, NORTH CAROLINA 28542 

(2) The program sponsor will then assign 
credit hours in accordance with MCO 1550.22 and return 
to the applicant's commanding officer. 

2. Procedures for recording hourly work experience 

a. Daily Record: Daily entries will be made 
by the apprentice. 

b. Weekly certification by supervisor: 
certification will be completed by the shop chief 
the Marine works. 

Weekly 
for whom 

c. Consolidation/Certification on Month/Yearly 
recapitulation: The signature line of the work experience 
hourly record will be signed by the commnnding officer or 
his representative. This report will reflect the entries 
for the monthly work experience, enclosure (8) of work 
experience log. 

3. Semiannual progress interview 

a. Report to your unit Education Officer within 
5 to 8 months after date of this application and twice a year 
thereafter. Enclosure (9) will be completed and forwarded 
to CMC (Code OTTE). 

b. The purpose of the interview is to determine 
the status of the apprentice and to certify a photocopy of 
the last hourly record of work experience. 

c. The Commanding Officer or Education Officer/ 
authorized representative will sign the Apprentice Progress/ 
Status Report (enclosure (9». 

4. Interruption of Assignment 

a. Rifle Range/Leave. Record on the experience 
hourly record the days away from regular assigned duty. 

b. Separation from Active Duty. Status report 
will be submitted to CMC (Code OTTE) identifying the Marine 
as being discharged. Upon request, CMC will forward the 
records to Bureau of Apprenticeship and Training in the 
Marine's home state of record. 
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c. Sickness and hospitalization. Recorded by day 
on the Apprentice Work Experience Hourly Record. 

d. Voluntary Disenrollment. An apprentice must 
request suspension or cancellation. Suspension retains 
the apprentice in a temporary status for no more than one 
year. A request for suspension may be mailed directly to 
CMC (Code OTTE) by the apprentice. Cancellation removes 
the apprentice from the apprenticeship program. A request 
for cancellation requires the signature of the apprentice's 
Commanding Officer or Education Officer. 

5. Documentation Required to Validate Related Instruc­
tion. Certification of completion or transcript of grades 
will be used to award credit hours toward completion of the 
apprenticeship program. 

6. Loss of work experience log 

a. Request a reissue of a blank log from the 
Education Officer of your command. 

b. Request CMC (Code OTTE) to furnish data avail­
able in your records to bring the log up-to-date. 

14 



APPRENTICE REGISTRATION APPLICATION (1500) 
MAVMe 11013 (3·71) 

.. NOTICE· 

SH: OOOO-OO.Q06-6IOO UII: SH BeloH' filling in Ihis form, read the Pri~·acy Act SUlfcmcnt, 

below, lmd instructions on reverst'o 

1. Prinr or type. 
2. Prepare in trip/icalc. 

J. Forward orilinaland one copy 10 cwe (Code OTT£). 

4. Apprentice retains one copy in Work Experience Lo4. 

PRIVACy ACT NOTIFICATION 

Under the authority of Title 5, U.S. Code, Section 301, the information regarding your former and present active military service, educational 

baclc.groul)d and present personal data is requested in order to review and evaluate your qualifications for the Department of Labor apprenticeship 
program for active-duly Marine Corps personnel. Your Social Security Number is used for purposes of individual identification. This informntion 

will be retained by the Commandant of the Marine Corps (Code OTT!) and by the Bureau of Apprenticeship and TraininQ, U.S. Department of 

Labor, and will not be divulQed without your written authorization to anyone other than Headquarters Marine Corps and Department of Labor 

personnel involved with administration of this program. You are not required to provide this informiltion; however, failure to do so may result in 

your not being registered for an apprenticeable trade. 

APPLICANT INFORMATION 

t. NAME (I.aS!. firH. ",id,{I~) 2. SSN 

~. RACE/ETHNIC GROUI> 

3. DATE OF BtRTH 
(Vay. lJo~lh. Ytoll 

'I. SEX 

D ..... LE o FE .. ALE 

D C ... UCASI ...... / D Io4EGRO! 
WHITE BL ... CK D ",IIIERIC"'104 

INOI"'104 D SPAIo4ISH 
A"ERIC"'104 D ORIEIo4T ... L D IIo4FOR ..... TlON 

"'OT ... V ... IL"'BLE D NOT ELSEWHERE 
CLASSIFIED 

&. N"'ME AND LOC"'TION OF HIGH SCHOOL FROM WHICH GRADUATED 

7. Did you serve on Olctive duty on or after 5 August 1964 and before 
8 May 19751 

9. APPRENTICe:ABLe: TRADE FOR REGISTRATION (G,~~ ca",p/~'~ ,i'/r/ 

DYES 
". 

OR. STATE AND DATE OF GED EQUIVALENCY 

B. HOME OF RECORD (S/lll~) 

11 .... PPRENTICE PROGRAM 

I "lrec 10 ,,'port to thCl education officer within 5 10 8 monlhs after d,,/Cl of Ihis application and twice U y"lJr thereafter. f understand that my ".~istrati(Jn is 

voluntary and that tc,islration docs not ,uaranlec wotk or duly us.~i,nments apprupriate 10 my "pprenticeship. f ha\'e te"d .. nd undcr:Hand the Pt;Vl,lcy Act 

Statement. 

12. Sifjlllilture of applicant 13. Date 

TO 8E FILLED II't BY APPLICANT'S COMMANDING OFFICER OR EDUCATION OFFICER 

TO: Commandant or the Marine Corps (Code OrTE), Headquarters U.S. Marine Corps, Washirgton, D.C. 20380 

I". FROM 

15. Total hours required for term of apprenticeship 

lb. Hours credit given for previous work experience (.J 

17. Total hours remaining for term of apprenticeship 

lB. COMMENTS (If ,,~,) 

19. SIGNATURE OF REGISTRAR 20. TITLE 

The applicant has been counseled as to the conditions and requirements 
of the apprenticeship. 

Signature 

15 

hours 

hours 

hours 

21. OATE 

Ene losure (1) 



INSTRUCTIONS FOR APPRENTICE REGISTRATION APPLICATION 

Item No. 

1. Self-explanatory. 

2. Enter Social Security Number. Example· 399-03-6433 

3. Enter date of birth: Day, Month, Year. 

4. Self-explanatory. 

5. Self-explanatory 

6. Self-explanatory. 

7. A check "X" in the YES block signifies that the registrant is regarded as a Viet Nam 
veteran by the Department of Labor. 

8. Enter name of state which the registrant calls home. 

9. Enter long title of apprenticeab1e trade. Example: Camera Repairer. Entries are limited 
to those apprenticeships authorized by the Commandant of the Marine Corps. 

10. Enter 9-digit DOT code which matches the apprenticeab1e trade entered in Item 9. The Work 
Processes Schedule indicates this code. 

11. No entry required. 

12. Self-explanatory. 

13. Self-explanatory. 

14. Enter name and address of command forwarding application. 

15. Enter total term of the apprenticeship (required hours for completion). Example: 6000. 
The Work Processes Schedule indicates the total term of the apprenticeship. 

16. Enter hours of creditable work experience completed prior to registration, if any. A 
registrant may be credited with 1000 hours of previous work experience for each full year 
that his/her service record validates assignment to an MOS applicable to the apprenticeab1e 
trade. Applicable MOSs, if any, are listed at the bottom of the Work Processes Schedule 
for each, author; zed apprenti ceabl e trade. However. credi t for prey; DUS work experi ence 
completed prior to registration cannot exceed more than 50% of the term of the apprentice­
ship. Therefore, no more than 3000 hours of previous work experience can be credited to a 
6000-hour apprenticeship. Portions or fractions of years of work experience will not be 
credi ted. 

17. Enter the difference between Item 15 and Item 16. This difference is the number of work 
experience hours which must be completed by the apprentice. 

18. Enter any comments regarding previous work experience, future assignment or next duty, or 
further explanation of any above item. Entry not mandatory. 

19. Signature of cOlTlTlanding officer~ education officer, or' his authorized representative. 

20. Title of registrar who signed Item 19. 

21. Enter date that Item 19 was signed. This will be the effective beginning date of the 
apprenticeship. 

Enclosure (1) 16 



APPRENTICE WORK EXPERIENCE HOUR L Y RECORD (1500) I APPRENTICE NAME fLast. (;rsr. m,.·ddfeJ 
NAVMC 1101513-77) . 
SN, 0000-00-006-6840 U /1, SH 

WEEK DATE FROM 

OF 

DAY 
A B C 0 E F 

SUN 

MON 

TUES 

WED 

THURS 

FRI 

SAT 

TOTAL 
HOURS 

WEEK I DATE FROM 

OF 

DAY 
A B C D E F 

SUN 

MON 

TUES 

WED 

THURS 

FRI 

SAT 

TOTAL 
HOUR5 

WEEK DATE FROM 
OF 

DAY 
A B C D E F 

SUN 

MON 

TUES 

WED 

THURS 

FRI 

SAT 

TOTAL 
HOURS 

1. Print legibly, 

2. Enter completed hours daily or weekly. 
3, Have Supervisor verify hours at the end of each week. 
4. Keep this record in your Work Experience Log. 

DATE TO SIGNATURE & TITLE OF SUPERVISOR 

LETTERS IDENTIFIED IN WORK PROCESSES SCHEDULE 
G H I J K L M N 0 P 0 R S T U 

1 Q .;; " 0 

". r • J •. .. ' " 
. , .1', 

, . . 
• 

DATE TO SIGNATURE & TITLE OF SUPERVISOR 

• 

LETTERS IDENTIFIED.lN WORK PROCESSES SCHEDULE 
G H I J K L M N 0 P 0 R S T U 

DATE TO SIGNATURE & TITLE OF SUPERVISOR 

LETTERS IDENTIFIED IN WORK PROCESSES SCHEDULE 
G H I J K L M N 0 P 0 R S T U 

V W 

V W 

V W 

X Y 

X Y 

X Y 

17 Enclosure (2) 

OTAL 

Z ~OUR S 

TOTAL 
Z HOURS 

OTAL 

Z HOURS 



WEEK DATE FROM DATE TO SIGNATURE & TITLE OF SUPERVISOR 
OF 

DAY 
LETTERS IDENTIFIED IN WORK PROCESSES SCHEDULE TOTAL 

A B C D E F G H I J K L M N 0 P 0 R S T U V W X Y Z HOURS 

SUN 

MON 

TUES 

WED 

THUR' 

FRI 

SAT 

TOTAL 
HOUR! 

WEEK DATE FROM DATE TO SIGNATURE & TITLE OF SUPERVISOR 
OF 

LETTERS IDENTIFIED IN WORK PROCESSES SCHEDULE IrOTAL 
DAY 

E I J K L M N 0 P Q R S T U V W X Y Z ~QUR A B C 0 F G H S 

SUN 

MQN 

TUES 

WED 

THUR' 

FA. 

SAT 

TOTAL 
HOURS 

SIGNATURE & TITLE 

Enclosure (2) 18 



~ERSONAL HISTORY 

LAST NA.'1E FIRST NAME 

GRADE SOCIAL SECURITY NUMBER 

PLACE OF BIRTH 

PERMANENT HOME OF RECORD 

ATTACH PASSPORT SIZE PHOTO 
HERE IF NECESSARY 

SIGNATURE OF APPRENTICE 

19 

MIDDLE INT. 

DATE OF BIRTH 
DAYLMONTH!YEAR 

DATE 

Enclosure (3) 



MILITARY EDUCATION 

COURSE TITLE LOCATION LENGTH; FROM: TO: 

Basic Metal Worker Course 

JournejLman Metal Worker s::ourse 

Other Related Courses: 

TOTAL EDUCUCATION FIRST YEAR SECOND YEAR THIRD YEAR 
HOURS HRS. HRS. HRS. 

CERTIFIED: CERTIFIED: CERTIFIED: 
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CIVILIAN EDUCATION 

HIGH SCHOOL OR GED/ NAME, ADDRESS, ZIP CODE/ GRAD. DATE 

COLLEGE OR GED/ NAME, ADDRESS, ZIP CODE/ GRAD. DJaE 

VOCATIONAL SCHOOLS 

LIsr ALL SEPARATE COURSES TAKEN 

LIsr ALL OTHER SPECIALIZED TRAINING NOT COVERED ABOVE 
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MILITARY ASSIGNMENT 

UNIT ADDRESS FROM TO DUTY ASSIGNMENT 
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CIVILI~~ OCCUPATION 

LIsr ALL CIVILIAN RELATED EMPLOYMENT COVERING THE LAST 
TEN (10) YEARS. RELATING TO: INDUSTRIAL WELDER • 

FIRM; NAME AND ADDRESS NO. YEARS POSITION HELD 
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WORK EXPERIENCE FOR 
(YEAR) 

TOTAL 
JAN FEB MAR MAY JUN JUL AUG SEP OCT NOV DEC FOR YR INT APR 

A 
-B 

C 
D 
E 
F 
G 
H 
I 
J 
K 
L 
M .-
N I 

0 ! ; 

P , 
0 I 

INT I I I 

A. HAND TOOLS J. SOLDERING 
B. POWER TOOLS K. lVELDING-ELECTRIC ARC 
C. METAL IDENTIFICATION L. WELDING-INERT GAS 
D. OXYACETYLENE M. SAFETY 
E. ASSEMBLY GAUGES N. MATH 
F. WELDING-OXYACETYLENE O. SHEETMETAL TOOLS 
G. BRAZING P. BLUEPRINTS 
H. HEAT TREAT METALS Q. SHEETMETAL PROJECTS 
I. WELD ALUMINUM 

CERTIFICATION OFFICIAL 

TITLE OF OFFICIAL 
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- NOTICE-APPRENTICE PROGRESS/STATUS REPORT (1500) 
NAVMC 1101413-77} 
SN: 0000-00-006-6840 U / I, SH 

Before filling in this form. read the Privacy Act 
Statement, below, and Instructions on reverse, 

1. Print or type. 
2. Prepare in triplicate. 
3. Forward original and one copy to CMC (Code OTTEI with attached 

photo of last Hourly Record of Work Experience. 
4. Apprentice retains one copy in Work Experience Log. 

PRiVAcy ACT NOTIFICATION 

Under the authority of Title S, U_S. Code, Section 301, the information regarding your former and present military servo 
ice, educational background and present personal data is requested for purposes of individual identification. This informa­
tion will be retained by the Commandant of the Marine Corps (Code OTTE) and by the Bureau of Apprenticeship and 
Training, U.S. Department of Labor and will not be divulged without your written authorization to anyone other than 
Headquarters Marine Corps and Department of Labor personnel involved with the administration of the apprenticeship pro­
gram. You are not required to provide this information; however, failure to do so may result in cancellation of your regi­
stration in an apprenticeable trade. 

To be filled in by Apprentice or official in accordance with instructions on reverse side. 

1. NAME OF APPRENTICE (Last. first. middle) 2. SSN 3. SEX 

OMALE OFEMALE 

4. RACE ETHNIC GROU 

D
CAUCASIANI 0 NEGROI DAMERICAN D SPANISH 
WHITE BLACK INDIAN AMERICAN 

D ORIENTAL D 
INFORMATION D NOT ELSEWHERE 
NOT AVAILABLE CLASSIFIED 

5. Did you serve on active duty on or after 
5 August 1964 and before 8 May 1975] DYES 

7. Apprenticeable Trade in Which Registered 8. Total Hours 
for Term 

9. Hrs. Preregistration 
Experience 

6. HOME OF RECORD (Stat.) 

10. Hrs. Completed 
Since Registration 

11. Hours Remaining 

TO: Commandant of the Marine Corps (Code OnE), Headquarters U.S. Marine Corps, Washington, D.C. 20380 

12. FROM (Actj~jty submitting report) 

ACTION REQUESTED 

(check onel 

13. Please suspend registration for the apprentice named above for the reason!sl checked below: 

a. 0 Orders to light duty 

O Nature of current assignment prohibits work in 
b. app,antlceable "ade fa, one ye., or less 

c. 0 
d·O 

Hospitalization 

Operational commitments prevent reporting for 
progress interview 

14. D Please lift the suspension of registration for the apprentice named above effective: _____ ---::::----,--__________ _ 
(Dare) 

15.0 Ptease cancel the registration of the apprentice named above for the reason!s) checked below: 

e. o Commanding officer's prerogative d. 0 Death 

b. o Discharge or release to inactive duty e. D Failure to report for twice-a-vear apprentice 
progress interview D Termination of work experience for one vear 

c. 
f. 0 Personal request of apprentice or more 

16 0 The apprentice named above has completed all required hours of work experience in all areas of the apprentice trade. A "Certificate of 
. Apprenticeship Completion" is requested. 

17. SIGNATURE QF APPRENTICE 18. DATE 

19. SIGNATURE AND TITLE OF OFFICIAL ----------------~+2'no-.nD~A~T~E---------------------
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INSTRUCTIONS FOR APPRENTICE PROGRESS!STATUS REPORT 

Item No. 

1. Sell·explanatory. 
2. Enter Social Security Number. Example: 399·03·6433. 
3. Sell·explanatory. 
4. Sell·explanatory. Must agree with Item 5 01 apprentioe registration. 
5. Entry mu.st agree with Item 7 01 apprentice registration. 
6. Enter name 01 state which the apprentice calls home. 
7. Enter long title 01 apprenticeable trade. Example: Camera Repairer. 

ITEMS8,9, 10,and 11 NOT REQUIRED IF SUSPENSION (Item 13) OR CANCELLATION (Item 15) IS 
REQUESTED. 

8. Enter total term 01 apprenticeship as indicated on Work Processes Schedule. Must agree with Item 1501" Apprentice 
Registration Application." . 

9. Enter number of verified hours of work experience completed prior to registration. Must agree with Item 16 of 

"Apprentice Registration Application." 
10. Enter cumulative number 01 hours 01 work experience completed as a registered apprentice. Attach reproduced copy 

(photostat or xerox) 01 every "Work Experience Hourly Record" which shows hours completed since last report. 
11. Add Item 9 and Item 10 and subtract total Irom Item 8. Enter result in Item 11. 
12. Name and address of activity from which report is submitted. 

13. Check if this is a request for suspension. Suspension retains the apprentice in a temporary. inactive status for no more 
than one year. Request for suspension requires signature of apprentice in Item 17. A request for a suspension may be mailed 

directly to Commandant 01 the Marine Corps by apprentice. No suspension will be carried longer than one year. 
14. Check here if reason for suspension no longer applies. A request for lifting suspension requires signature of apprentice 

in Item 17 and signature 01 Commanding Officer or Education Officer in Item 19. 
15. Check here is this is a request lor cancellation. Cancellation removes the apprentice Irom the apprenticeship pro­

gram. A request for cancellation requires signature of Commanding Officer or Education Officer in Item 19. 

16. Check il apprentice has completed all required work experience, both grand total 01 hours and totai hours in each 
skill area. A check in this block must be supported by linal entries in Items 8, 9,10 and 11, plus a produced copy 01 the 
"Work Experience Hourly Record" completed since the last apprentice progress interview or..report. Hours of verified work 
experience completed before. registration (Item 9). if any, will be distributed equally among the skill area of the trade. A 
check in this block requires signatures in Item 17 and Item 19. 

17. Signature 01 apprentice required lor Items 8,9,10,11,13,14,151 and 16. 
18. Date in which signature of apprentice is affixed in IteQ117. 
19. Signature of commanding officer or education officer submitting report required for Items 8, 9, 10, 11, 13. 14. 158 

and 151. 
20. Date on which signature in Item 19 is affixed. 
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