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INTRODUCTION 

P.PPRENTICESHIP 

/1.pprel'lticeship is training for jobs in technical trades 
;hat require special skills and knowledge. It ~nvolves 
t;echnical schooling and planned on-the-job training un­
Jer supervision. For young workers desiring to gain a 
~killed occupation, the apprenticeship program provides 
~ step by step program of instruction and on-the-job 
;raining. This program will lead to advance standing in 
:he technical skill or trade you have chosen. 

~he USMC Apprenticeship Program provides yo~with the 
~pportunity to meet some requirements for advancement 
Ln your chosen skill area While on active duty. As you 
~rogress in yow.: training in the Marine Corps and master 
:he skills required of your trade, you will have the mas­
:ered skills recorded in your log. Your apprenticeship 
)rogram allows you to make your work experience on the 
~rine Corps count twice. First, to fulfill your active 
iuty obligation in a productive manner. Second, to 
)rovide you ~th a usable skill if you should decide to 
:eturn to civilian life. By having documented proof of 
~rine Corps schooling·and work experience, you should 
Lua~~~y ~or a Detter JOD at higher pay. 

~st apprenticeship terms range from 1 to 4 years, depend­
.ng upon the trade involved. To master a particular trade 
:equires: (1) Learning all or most of the skills of the 
:rade; (2) Perfecting each specific skill; (3) Bringing 
tach skill up to the speed and accuracy required of the 
'ob; and (4) Learning to use specific skills in combina-
:ion with other skills. . 

LARINE CORPS APPRENTICESHIP PROGRAM 

~he purpose of establishing the Marine Corps Apprenticeship 
'rogram is to provide Marine Corps commanders an opportunity 
:0 implement programs of apprenticeship for military per­
:onnel in occupations closely related and applicable to 
~ivate industry needs and requirements. Marine Corps 
:chool training and experience in the field Will, if pro­
'erly documented, satisfy private industry requirements £01.· 
he training of apprentices in nationally recognized appren­
ice able occupations. 

'he ultimate objective of the United States Marine Corps 
pprenticeship Program is to provide registered certifica­
ion of an ind.i.v.i.dual Mari'ne' s skilled craft occupational 
ra.i.ning. The program has been designed to.achieve recog­
.i.tion for Marines equal to their civilian counterparts. 
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Registration of the National Apprenticeship Standards for the 
United States Marine Corps with the Bureau of Apprenticeship 
and Training, U.S. Department of Labor, is beneficial to the 
Marine Corps, to individual Marines, and to private industry, 
management, and labor. ~cceptance of U.S. Marine Corps 
apprentices as skilled craft-workers by private industry, 
management, and labor will enhance Marines' employment 
opportunities as veterans, shorten the term of private industry 
apprenticeship through the award of appropriate credit for 
pervious military training experience, and provide a source of 
registered skilled personnel to meet national manpower 
requirements. 

THE REFRIGERATION/AIR CONDITIONING REPAIRER/SERVICER APPRENTICESHIP 

The purpose of this pamphlet is to announce the United States 
Marine Corps Apprenticeship Program for the trade of Refrigeration! 
Air Conditioning Repairer/Servicer. 

Policies and procedures for participation in the program are 
contained in MCO 1550.22. 

Marines holding a primary or secondary 1161 MOS and who are 
serving in that MOS may participate in the program. 

This is an 8000 hour program which leads to a certification 
of journeyman in the trade of Refrigeration/Air Conditioning 
Repairer/Servicer by the U.S. Department of Labor. 
Participation in the program is voluntary, and no membership 
in labor unions or professional associations is required. 
The work process schedule and schedule of related instruction 
are outlined on pages 8 through 12. The purpose of the work 
process schedule and the schedule of related instruction is 
as indicated below: 

The work process schedule reflects categories of work 
experience required by Marine apprentices to qualify 
as Journeyman Refrigeration/Air Conditioning Repairer/ 
Servicer. 

The schedule of related instruction identifies courses 
which are avaiiable to Marine apprentices to satisfy 
the 144 hours of annual related instruction required 
for completion of the program. 

Marines eligible for the program may enroll by contacting the 
Unit or Base Education Officer who will assist in the preparation 
of the application. 
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Apprentice logs and instructions on their use will be 
provided by the Education Officer at the -time of registra­
tion. Marine apprentices will be required to maintain 
their log sheets on a daily~asis. Log entries must be 
verified by the Ma~ine apprentice's immediate supervisor 
on A weekly basis. 

Marines who have partially completed an approved Federal 
or State registered civilian apprenticeship will be awarded 
credit within the constraints of the individual apprentice­
ship training program standards. Each training hour suc­
=essfully completed in the occupation involvedvill be 
awarded credit upon presentation of authenticated documen­
tation. Marines serving beyond their initial enlistment 
are considered career Marines, and may make application 
for the apprenticeship program in order to be certified as 
having completed an apprentice program. Career Marine 
apprentices must complete the same requirements as the first­
term apprentice except that they will be given credit for 
one-nalf the hours required for the specific apprenticeship 
program in which they are enrolled provided their previous 
enlistment was served in an MOS applicable to the relevant 
apprenticeship program for which-applying. 

Organized related instruction for all United States Marine 
Corps apprentices will be defined by the individual appren­
ticeship program standards. such related instruction will 
be provided on an hour-per-year basis, or the total hours 
may be Achieved through the successful completion of a 
multi-week training course for the apprenticeable occupation 
involved at any United States Marine Corps training school, 
or other Service School (Army, Navy, etc.) providing such 
training. 

Upon successful completion of apprenticeship training 
and experience requirements as prescribed by individual 
apprenticeship program standards, the apprentice will submit 
a request via the chain of command, accompanied by a letter 
from the appropriate commander or education officer, to 
the Office of National Industry Promotion, Bureau of Appren­
ticeship and Training, U.S. Department of Labor, Washington, 
D.C. 20213, for issuance of a Certificate of Completion 
of Apprenticeship (Enclosure 10). The Bureau of Apprentice­
ship and Training-will issue all Certificates of Completion 
of Apprenticeship to the individual through Headquarters, 
U.S. Marine Corps (Code OTTE) to the appropriate commander. 
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NATIONAL APPRENTICESHIP STANDARDS 

FOR 

THE UNITED STATES MARINE CORPS 

Developed by Headquarters, United States 
HGrine Corps, Washington, D. C., with the 
assistance of the Bureau of Apprenticeship 
and Training, Employment and Training 
Administration, United States Department 
of Labor. Washington, D. C. 
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AUTH0lUTY 

National Apprenticeship Standards for the United States 
Marine Corps are established by authority of: 

(;j, ~~\ f!4/e;/vi 
W. GRAHAM CLAYTOR JR. 
Secretary of the ,~avy 

{/) '7" 'L' / A."'-=, r."r.,"'· .. \<-.~ .. 
RAY MARSHALL 
Secretary, United States 
Department of Labor 

~ .. ,S PtI.w;. 
LOUIS H. WILSON 
Commandant of the 
Marine Corps 

Registered as incorporating the basic standards 
recommended by the Bureau of Apprenticeship and 
Training, Employment and Training Administration, 
United States Department of Labor. 

Registration Number N- ''/101/0 Da te .JUL'! 7, 1977 
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DEFINITIONS 

1. EMPLOYER-_______________ The United States Marine Corps. 

2. PROGRAM SUPERVISOR------Commanding Officer, 
Marine Corps Engineer School, 
Marine Corps Base, 
Camp Lejeune, North Carolina 28542 

3. NATIONAL APPRENTICESHIP 
STANDARDS---------------The entire document which embodies 

the procedures for the selection 
and training of Ma~ine Corps appren­
tices and sets forth all the con­
ditions associated therewith, in­
cluding training on the job, relat­
ed technical instruction, and ad­
ministrative responsibilities. 

4. WORK EXPERIENCE LOG-----A book issued to each registered 
apprentice identifying the occu­
pation, work prpcess training 
schedule, hours allocated to each 
trail.ing task increment in the 
work process schedule, and sup­
ervisory certification require­
ments. 

5. APPRENTICE-------------_Any individual who is on active 
duty in the U.S. Marine Corps, 
meets entry age req~irements, 
performs assignments that include 
training in an apprentice able 
occupation and who is registered 
with the Bureau of Apprenticeship 
and Training, U.S. Department of 
Labor, Washington, D.C •• 

6. REGISTRATION AGENCY-----The Bureau of Apprenticeship and 
Training, U.S. Department of 
Labor, Washington, D.C •• 

7. WORK PROCESS SCHEDULE-__ An outline of work procedures 
which specifies the required 
supervised work experience, 
training on the job, and the 
approximate time to be spent in 
each major process. 
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8. SCHEDULE OF RELATED INSTRUCTION --- Organized, related and supple­
mental instruction necessary to 
provide apprentices with knowl­
edge in technical subjects related 
to the trade. The instruction may 
include supervised correspondence 
or self-study courses, as approved 
by law or by policy of the regis­
tration agency. A minimum of 144 
hours each year of apprenticeship 
training is required. It may also 
include resident instruction at a 
DOD or civilian school. Normally, 
a minimum of 144 hours annually 
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tion if over 360 hours are 
attained. 



NORK PROCESS SCHEDULE FOR THE TRADE OF 
REFRIGERATION/AIR CONDITIONING REPAIRER/SERVICER 

(DOT 637261-026) 

1. Participant Designatiop. Active duty personnel working 
in the Marine Corps militar'y occupational specialty (MOS) 
1161 (Refrigeration/Air Conditioning Repairer-Servicer) 
are authorized to participate in the program. 

2. Job Description. As a result of formal training received 
in conjunction with MOS qualifications, program participants 
are able to: care and use tools and test and measurement 
devices; know refrigeration components, types, sizes of piping, 
tubing and fittings; complete equipment records and reports; 
be familiar with safety procedures; cut and thread pipes; 
flare, bend, and shape tubing; solder, braze and install 
fittings and components; care for and use of oxyacetylene and 
prestolite torches; install electrical connections, supply 
lines and cables; use slings, lines, blocks and falls, chain 
hoi.sts rollers, dollies and skids; install evaporators and 
other cooling coils; purge, dehydrate, and charge systems; 
repair, align and adjust fans and blower sections; disassemble, 
clean, repair and test run compressors; use grinders, drill 
presses, lathes, and drill sharpening machines. 

3. Related Instruction. A total of 576 hours of formal 
school and related instruction is required to complete the 
instructional portion of this program. To satisfy this 
requirement, a participant must complete the Marine Corps 
Basic Combat Engineer course plus any of the courses listed 
in enclosure (1), Schedule of Related Training, to achieve 
a minimum of 576 hours of related instruction. Credit for 
courses not listed in enclosure (1) may be awarded upon 
presentation of authenticated documentation of sati'sfactory 
completion. A synopsis of the courses must be submitted with 
the documentation. 

4. Work Experience Functions. Successful completion of 
576 hours of related instruction and 8,000 hours of Work 
Experience Functions (on-the~job training), outlined in 
enclosure (1), will culminate in the award of a Certificate 
of Completion of Apprenticeship by the U.S. Department of 
Labor for the trade of Refrigeration/Air Conditioning Repairer­
Servicer. 
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WORK EXPERIENCE FUNCTION 

Hours 

A. General trade orientation 300 
Care and use of tools, test and measurement 

devices 
Introduction to refrigeration components, types and 

sizes of piping, tubing, fittings. 
Use of equipment records and reports. 
Safety procedures. 

B. Fabrication of System Components SuO 
Cut, and thread piping. 
Flare, bend and shape tubing. 
Solder, braze, install fittings and components. 
Care and use of oxyacetylene and orestolite torches. 
Use of silver and soft soldering. 

C. System Installation and Connection 15'00 
Install electricaL connections, supply lines and 

cables. 
Install water service line, air supply ducts. 
Install pressure reduction, expansion. evaporator, 

and stop valves 
Install suction and discharge lines, gauges, 

dehydrators, filters, strainers and controls. 

D. Equipment Installation LOOO 
Use of slings, lines, blocks and falls, chain hoists 

rollers, dollies and skids. 
Install condensers. 
Prepare compressor and motor bases; install and 

align compressors and motors 
InstalL evaporators and other cooling coils. 

1::. System Maintenance 
Troubleshoot field systems. 
Test pressure and flow 
Check liquid levels. 
Check repair leaks (freon, liquid). 
Purge, dehydrate, charge systems. 
Repair, align, adjust fans and blower sections 
Align pulleys, bearing blocks, belt tension. 

'<. , 
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Hours 

F. Equipment Repair 3000 
Disassemble and clean, repair/rent:~', shop 

tests and test run compressor. 
Repair, pressure test. dehydrate evaporators. 
Remove, repla.ce, disassemble, test clean, calibrate 

renew defective parts on contrels cf all types: 
pneumatic, electrical electro-pne~matic, thermostatic 
humidity, pressure and vacuum. 

G. Machine Shop Skills 200 
Use of grinders, drill presses, l.:lthes, tool and 

drill sharpening machinc~. 

H. Specializations 500 

TOTAL BOOO 
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SCHEDULE OF RELATED INSTRUCTION 

1 of 576 hours of related instruction is required to complete 
rogram. Completion of anyone or com1inc:tion of the below 
courses which equals 576 hours of related instruction or 

ay be taken to satisfy this requirement. Credit for courses 
sted below may be awarded upon presc'.lt"tion of authenticated 
ntation of satisfactory co~pletion. A synopsis of the course 
e submitted with documentation. DocuDler,tation and synopsis 
urses not listed below will be forwarded to the organizational 
ion officer. 

Course Non-
__ T~i~t=:le=-___________________ Schoo~l~ ____ ~R;e~s~ide~ __ ce ___ R_,c~idcnce 

0 

Basic Refrigeration 
Air/Condi~ioning Mech 

MCES 

Journeyman Refrigeration 
Air Conditioning Mech MCES 

Refrigeration Equipment USAJ::S 
Repairman For Belvoir VA 

Refrigeration and ACCP, USATSC 
lir Conditioning I 
(Fundamentals) 

Newport News, VA 

Refrigeration and 
Air Conditioning II Same 
(Commercial Refrigeration) 

as above 

Refrigeration and 
Air Conditioning III Same as above 
(Air Conditioning) 

Refrigeration and 
Air Conditioning IV 
(Cooling Equipment) 

Same as above 

11 

X 

X 

X 

X 

X 

X 

Credit: 
Hot:r~' 

3~4 

387 

10 

10 

III 
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Course Course NOll Credit 
Number Title School Residence Residence Hours 

EN 522 Electricity 1 ACCP. USATSC 
.'Fundamentala) Newport News VA X 14 

EN 113 Construction Print 
Reading SaDie as above X 10 

EN 120 Basic Mathematics Same as above X 12 

EN 564 Heating and 
Ventilating I Same as above X 15 

EN 565 Heating and 
Ventilating II Sa'me as above X 13 

EN 5b6 Heating and 
Ventilating III SalT,e as above X 8 

EN 567 Heating and 
Ventilating IV Same as abcve X 12 

9159-3 Utilitiesman 3&2 NAVEDTRA 
Ellyson. FL X 144 

111596-3A Utilitiesman l&C Same as above X 108 

CDC 54550 Refrigeration & US}~ Extension Course 
Air Conditioning Institute. Gunter AFS X 
Specialist AL 123 

CDC 54570 Refrigeration & 
Air Conditioning Same as above X 36 
Technician 

11.14 Refrigeration Marine Corps Institute 
Mechanic Marine Bl!rrclcks Box 1775 

Washington. DC X 25 

ll.15 Air Conditioning 
Mechanic· Same as above X 15 
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INST"UCTIONS FOR COMPLETING \-IORK EXPERIENCE LOG 

This pamphlet is issued to each registered apprentice and 
identifies the occupation, work process training schedules, 
hours allocated to each training task increment in the work 
process schedule and supervisory certification requirement. 

1. Marine applicant will: 

a. Complete the apprentice registration application 
(enclosure 1) in triplicate. Forward one copy to CMC 
(Code OTTE), one copy placed in Marine's Service Record Book 
(SRB), and the third copy is to be retained by the Education 
Officer. 

(1) Submit the application to the commanding 
officer or his authorized representative. 

(2) Obtain work experience log, which includes 
the Work Experience Functions. Obtain one year's supply 
(12 Copies) of the Apprentice Work Experience Hourly 
Record, (enclosure 2) from the commanding officer or educa­
tion officer. 

(3) complete the Personal History Form. (enclosure 3) 
and forward to CMC (Code OTTE) with enclosure (1). 

(4) Complete Military Education, (enclosure 4). and 
forward a certified copy to CMC (Code OTTE) with enclosure (1). 

(5) Complete Civilian Education, (enclosure 5). with 
certification from' the Marine's Service Record Book and 
forward to CMC (Code OTTE) with enclosure (1). 

(6) Maintain Military Assignment. (enclosure 6). 

(7) Civilian Occupation, (enclosure 7). if 
applicable. submit statement to program sponsor on em­
ployer letterhead, giving length of employment. position 
held, and manner of performance. 

b. Career oriented apprentice Marines must complete 
the same requirements. as the first-term apprentice except 
that they will be given credit for only half the hours 
required for the specific program in which they are en­
rolled. This is provided their previous enlistment was 
served in as MOS applicable to the relevant apprenticeship 
program for which they are applying. 
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(1) A certified photocopy of enclosure (6) 
of the work log will be forwarded with the registration 
application to CMC (Code OTTE). 

(2) The Commanding Officer or his designated 
representative will assign credit hours for previous work 
experience in accordance with MCO 1550.22 and mark accordingly 
block 16 of enclosure (1). 

2. Procedures for recording hourly work experience 

a. Daily Record: Daily entries will 'be made 
by the apprentice. 

b. Weekly certification by supervisor: Weekly 
certification will be completed by the shop chief for whom 
the Marine works. 

c. Consolidation/Certification on Month/Yearly 
recapitulation: The signature11ne of the work experience 
hourly record will be signed by the commanding officer or 
his representative. This report will reflect the entries 
for the monthly work experience, enclosure (8) of work 
experience log. 

3. Semiannual progress interview 

a. Report to your unit Education Officer within 
5 to 8 months after date of this application and twice a year 
thereafter. Enclosure (9) will be completed and forwarded 
to CMC (Code OTTE). 

b. Tpe purpose of the interview is to determine 
the status of the apprentice and to certify a photocopy of 
the last hourly record of work experience. 

c. The Commanding Officer or Education Officer/ 
authorized representative will sign the Apprentice Progress/ 
Status Report (enclosure (9)). 

4. Interruption of Assignment 

a. Rifle Range/Leave. Record on the experience 
hourly record the day~ away from regular assigned duty. 

b. Separation from Active Duty. Status report 
will be submitted, to CMC (Code OTTE) identifying the Marine 
as being discharged. Upon request, CMC will forward the 
records to Bureau of Apprenticeship and Training in the 
Marine's home state of record. 
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c. Sickness and hospitalization. Recorded by day 
on the Apprentice Work Experience Hourly Record. 

d. Voluntary Disenrollmemt. An apprentice must 
request suspension or cancellation. Suspension retains 
the apprentice in a temporary status for no more than one 
year. A request for susp~nsion may be mailed directly to 
CMC (Code OTTE) by the apprentice. Cancellation removes 
the apprentice from.the apprenticeship program. A request 
for cancellation requires the signature of the apprentice's 
Com~anding Officer or Education Officer. 

5. Documentation Required to Validate Related Instruc­
tion. Certification of completion or transcript of grades 
will be ll!>ed to award credit hours toward completion of the 
apprenticeship program. 

6. Loss of work experience log 

a. Request a reissue of a blank log from the 
Education Officer of your command. 

b. Request CMC (Code OTTE) to furnish data avail­
able in your records to bring the log up to date. 
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• NOTICE· PRENTICE REGISTR.mON APPLICATION (1500) 
.MC 110lS csom 
ODII oa DOlI .. un. III Se" lilI"" itJ t/tio'/OIfIJ, roMJ dIIe Privac, Act St.'et:JMI, 

6./0" •• ,,1 ilIetrae,"'" on ,..,..,. ... 

J. Prill, or 'lpo. 
2. #p,.".,. ill triplic.t •• 
3. , .. d orilio.' _d 0.' COIIT to CIIC (Cod. OTTI) • 
. 4, ·Ap",.,ice rec.ilJ. oae COPT ilt Wod: &."eri_ca LoI. 

PRIVACY ACT NOTIFICATION 

Undef 1M autholit;t of TIU. s. U.s. Cod', S.,Uon )01. the information regarding yout fonaer and present acUve mllllary servicl. educational 
background and prlsont plraonal data il request.cfln order to "view and evaluate your qualiflaUons fot the Department of Labor apprenticeship 
PIOOIIII for ICUVe-duty lWine Corps pet5Ol'lnel. Yow Social Security Number is um for PW'POSts of Individual IdenUficaUon. This information 
will be retained by "" ComlUlldint 01 Ulell&lin. Corps (Code orr.) and by ,011 Bureau of Apprenlicnhip an~ Training, U.S. Dep'twent of 
Labor. and will not be divulged without y",,' w,ltlen authorlZllion to anyone other than Hudqllarters Marin. CDips'and Oeparl.tnenl of Labor 
peraonnel involyed with adaalni.ltaUon of this program. You are nol required eo provide this informalion; however. 'failure 10 do 10 may resuU in 

fOUl' not belna NgI.terld '01 an apprtnU,eabl. "ad •• 

APPLICANT INFORMATION ...... 
M<:C/CTHNKO OIIOUP 

.. DAT. 0 ... unH 
tD-,.If .. "" r .. r} 

4. IE~ 

DAlAL! Df'EMALI 

I CAVCA$IAIII 0 MIGIO/ 
'lllfT1 aLACK o OIIIM'iAL O IMP'OJlMATIQN 

NOT AVAluaLI D MOT BLSI!W"IRI 
cu.UIf'IID 

Oft. ITATa AND DATI 01 GilD EQUIVALENCY 

0 ... 0 •• 
•• HOllIe 01' llIeCottD rs,.U} 

I •• It. AP/lfAaNTICI PflOOAA .. 

~ .. ..,.,. .. d. edu.doa DI,Ii_ .Ubla 5 r. , _.111. alt., at •• 1 lIIi. _,.'Iw.d_ •• " "I~ • ,_r lIt.,...I,.,.. I _4., .... " llI.t _, ,.,i.'r.,ion i. 
_r.,.ad ..., ...,1 ..... ... lUll '.&MOlH • .,1 ., ." .. aI,..,_, •• pptO,n.t. to ~ .",..tlCfJll6i .... , II .... rMd _d _dar •• HI «be Pti •• o, Act 

-~ 
, •• Date 

, 
TO BE FILLED 1/1 6UPPLICANT'S COIIlIANDING OFFICER.OR EOUCATION OFFICER 

C ' cd til ... IIItlnt Corps ((We Or1£), HelClquartm u.s.. Jlatlne C •• Wu.hlf1lilat, D.C. ZGl80 

---.---------------------------------------------------
IS. Total hOI", required for \lrm 0' apprenticeship 

\6. ,Houra ~il glw. '01 previous work eap.,ience (·1 

17. Total hou,. ,.,.alnlng for \trill of apprenllc:eshlp 

IIGNATUU OII"'_U. ao. TITLa 

no, .ppIiClAI .... _ ...... 11d IS .. lilt condlUon ..... requlre ... nls 
a ... Ilctlltlp. 

lclosure (1) 17 

...... 

...... 
_____ hOUIJ 

21. DAn: 



INSTRUCTIONS FOR APPRENTICE REGISTRATION APPLICATION 

10. 

Self-explanatory. 

Enter Social Securi~ Number. Example: 399-03-6433 

Enter date of birth: Day, Month, Year. 

Self-explanatory. 

Self-explanatory 

Self-explanatory. 

A check ·X· in the YES block signifies that the registrant is regarded as a Viet Nam 
veteran by the Department of Labor. 

Enter name of state which the registrant calls home. 

Enter long title of apprenticeable trade. Example: Camera Repairer. Entries are limited 
to those apprenticeships authorized by. the Commandant of the Marine Corps. 

Enter 9-digit OOT code which matches .the.apprenticeable trade entered in Item 9. The Work 
Proc.esses Schedule indicates this code • 

. No entry required. 

Self-explanatory. 

Self-explanatory. 

Enter name and address of command forwarding application. 

Enter.total term of the apprenticeship (required hours for completion). Example: 6000 • 
. The Work Processes Schedule indicates the total term of the apprenticeship. 

Enter hours of creditable work experience completed prior to registration, if any. A 
registrant may be credited with 1000 hours of previous work experience'for each full year 
that his/her service record validates assignment to an MOS applicable to the apprenticeable 
trade. Applicable MO;s, if any, are listed at the bottom of the Work Processes Schedule 
for each authorized apprenticeable trade. However, credit for previous work experience 
completed prior to registration cannot exceed more than 50% of the term of the apprentice­
ship. Therefore, no more than 3000 hours of previous work experience can be credited to a 
6000-hour apprenticeship. Portions or ·fractions of years of work experience will not be 
credited. 

Enter the difference between Item 15 and Item 16. This difference is the number of work 
experience hours which must be completed by the apprentice. 

Enter any comments regarding previous work experience, future assignment or next duty, or 
further explanation of any above item. Entry not mandatory. 

Signature of comD~nding officer, education officer, or his authorized representative. 

Title of registrar who sigred Item 19. 

Entar date that Item 19 was signed. This will be the effective beginning date of the 
apprenticeshi p. 

18 Enclosure (1) 



\PPRENTICE WORK EXPERIENCE HOURLY RECORD (1500) IAPPReNTICE NAME (Last, lim. middle) 
IAVMC 11015 (3·771 
:N: ()()QQ.()().0Q5.6840 U/I, SH 

1. Print legibly. 
2. Enter completed hours daily or weekly. 
3. Have Supervisor verify hours 8t the end of each week. 
4. Keep this record in your Work Experience Log. 

NEEK DATE FROM DATE TO SIGNATURE & TITLE OF SUPERVISOR 

OF 

DAY 
LETTERS IDENTIFIED IN WORK PROCESSES SCHEDULE 

A B C D E F G H I J K L M N 0 P 0 R S T U V W 

SUN 

MDN 

rues 
WED 

'HURS 

FRI 

SAT 

'OTAL 
OURS 

NEEK DATE FROM DATE TO SIGNATURE & TITLE OF SUeERVISuR 

OF 

DAY 
LETTERS IDENTIFIED IN WORK PROCESSES SCHEDULE 

A B C 0 E F G H I J K L M N 0 P 0 R S T U v W 

SUN 

MON 

rUES 

WED 

HURS 

FRI 

SAT 

'OTA 
OUR 

NEEK DATE FROM DATE TO SIGNATURE & TITLE OF SUP~RVISOR 
OF 

LEITE-RS IDENTIFIE-D-lfNioRK-PR~OCEf.SESSCHE[)uLi: 
DAY 

C 0 E F G H I J K L M N 0 P 0 R S T U V W A 8 

SUN 

\oION 

ruES 

WED 

HURS 

FRI 

SAT 

OTAL 
OURS 
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-
TOTAL 

X Y Z HOURS 

OTAL 
X Y Z HOURS 

- I-- - I--

--= 
OTAL 

x v Z HOURS 



WEEK DATE FROM DATE TO SIGNATURE & TITLE OF SUPERVISOR 
OF 

DAY 
LETTERS IDENTIFIED IN WORK PROCESSES SCHEDULE TOTAL 

A B C 0 E F' G H I J K L M N 0 P a R S T U V W x Y Z HOUR S 

SUN 

MON 

TUES 

WED 

THUR 

FRI -
SAT 

TOT~i 
HOUR 

WEEK DATE FROM OATETO .sIGNATURE & TITLE OF SUPERVISOR 
OF 

ClAY 
LETTERS IDENTIFIED IN WORK PROCESSES SCHEDULE frOTAL 

A B C 0 E F G H I J K L M N 0 P a R S T U V W x Y Z ~DURS 

SUN 

MON 

TUES 

WED 

THUR 

FRI 

SAT 
I- i-- - - - -TOTAL 

HOURS 

SIGNATURE & TITI.E 

20 ENCLOSURE (2) 



-NOTICE-PRENTICE PROGRESSISTATUS REPORT (1500) 
VMC 11014 /3-771 
~U/I:SH 

Before filling in this form, read the Privacy Act 
Statement, below, and Instructions on reverse. 

1. Print or type. 
2. Prepare in triplicate. 
3. Forward original .nd one copy to CMC ICod. OTTE) with attached 

photo of lalt Hourly Record of Work Experience. 
4. Apprentk:e retain. on8 copy in Work ExPerience Log. 

PRIVACY ACT NOTIFICATION 

nder !he a .. !hority of Title S, U.s. Code, Section 301, !he infonnation regarding your former and present military serv, 
e, educational background and present personal data is requested for purposes of individual identification. This infonna­
on will be retained by !he Ccmmandant of !he Marine Corps (Code OTTE) and by !he Bureau of Apprenticeship and 
raining, U.s. Department of Labor and will not be divulged wi!hout your written au!horization to anyone other than 
eadquarters Marine Corps and Department of Labor personnel involved wi!h the administration of !he apprenticeship pr~ 
'am, You are not required to provide !his infonnation; however, failure to do so may result in cancellation of your regi, 
ration in an apprenticeable trade, 

To be filled in by ApprentiCtl or official in accotdsnCtl with instructions on re;ttJ1'SII side. 
,~AME OF APPRENTICE ILMr. fim, mJddJ.} :z. SSN 3. SEX 

DMALE DFEMALE 
A HN 

CAUCASIAN 0 NEGROI OAMERICAN 0 SPANISH 0 ORIENTAL 
WHITE BLACK INOIAN AMERICAN O 

INFORMATION o NOT ELSEWHERE 
NOT AVAIi.ABLE CLASSIFIED 

Did you . ..",. on lCCive duty-on or after 
~ August 1964 and before 8 May 19751 DYES ONO 

6. HOME OF RECORD SUI. 

S. Totel Hour. 9. Hn. Preregistration 
for Term ExPerience 

10. Hrs. Completed 
Since Regiltnltlon 

11. Hou ... Remaining 

Commandant of !he Marine Corps (Code OTTE), Headquarters U.s. Marine Corps, Washington, D.C. 20380 
FROM IAl:tMry_lrrlng_nJ 

ACTION REQUESTED 
(_01101 

Pi .... ~ rJ8llU8tion for the IPArentka named ab;ove for the reason'" chec;ked below: 

.B. 0 0rderI to light duty c. 0 HospilOlizatioh 

b. 0 HlitYl'e of cunwnt asaJgnment prohlblu work in 
IIPPIW'dcubI. trade fot one year Of I ... 

d. D Oper.lio~1 c~itm.n" prevent reporting tOf' 
progress Intervaew 

o PI_lif. tho IUtPO""on 01 r.g;.tnltion lor tho _en.ice named abov, ,ff ... Ive: _____ =--: _________ _ 
10. .. 1 o ,..... canctM 'd\e regiltralion of th.lflPr.ntic:e named above for the IUIOn(a) checked below: 

'.. D CorIImandlng offic«'. preroga.ive d. D Deeth 

b. D DiIchIrgo or , ...... to Inactive duty 

Co 0 Termination of work experience for one YOIr 
otmore 

e. 0 F.ilure ~ rep~rt for twice-a-VNr apprentiecl 
progress Int,",lew 

f. 0 Personal requost of apprenttc. 

o The apprentice numed obove has c:ompletod ell required hours of work exporienco in 011 orcos of tho approntico trode, A "Conifie.ut of 
Apprentiaelhlp Completion" i, rOQUated. 

SiGNA UR OF APPR N I E lB. DA E 

-~o.r.GN~AA-TnUTJRHE~AN .... D~Tnl~T~LEonOFonO~FFC.I~CnIA~L------------ ----------------+2~0.-DnA~TnEr------------------
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INSTRUCTIONS FOR APPRENTICE PROGRESS/STATUS REPORT 

·explanatory • 
9r Social Security Number. Example: 399·03·6433. 
-explanatory . 
-explanatory. Must agree with Item 6 of apprentice regi.tration. 
'y must agree with Item 7 of apprentice registration. 
" name of stata which the apprentice calls home. 
"long title of apprenticeable trade. Example: Camera. Repairer. 

MS 8, 9, 10, and 11 NOT REQUIRED IF SUSPENSION (Item 131 OR CANCELLATION (ltam 151 IS 
:0. 
"total term of apprenticeship as indicated on Work Processes Schedule. Must agree with Item 16 of "Apprentice 
I Application." 
"number of verified hours of work experience completed prior to registration. Must agree with kem 16 of 
3 Registration Application.'~ 

"cumulative number of hours of work experience completed as a registered apprentice. Attach reproduced copy 
" xeroxl of every "Work Experience Hourly Record" which shows hours completed since last report. 
·Item 9 and Item 10 and subtract total from Item 8. Enter result in Item 11. 
L8 and address of activity from which report is submitted. 
:k if this is a request for suspension. Suspension retains the apprentice in a temporary inactive status for no more 
ar. Request for suspension requires signature of apprentice in Item 17. A request for a suspension may be mailed 
:ommandant of the Marine Corps by apprenti~. No suspension will be carried longer than one year. 
:k her~ if reason ~or suspension no longer applies. A request for lifting suspension requires signature of. apprentice 
Ind signature of Commanding Officer or Education Officer in Item 19. 
:k here is this is a request for cancellation. Cancellation removes the appre!'ltice from the apprenticeship pro­
luest for cancellation requires signature of Commanding Officer or Education Officer in Item 19. 
:k if apprentice has completed all requirod work experience. both grand total of hours and total hours in each 
. check in thi. block must be supported by final entries in Items 8, 9,10 and II, plus a produced copy of the 
"ience Hourly Record" completed since the last apprentice progress interview or repo". Hours of verified work 
:ompleted before registration (Item 91, if any, will be distributed equally among the skill area of tho trade. A 
; block require •• ignatures in Item 17 and Item 19 . 
• ture of apprentice required for Items 8, 9,10, II, 13, 14, 16f and 16. 
in which signature of apprentice is affixed in Item 17. 

lture of commanding officer or education officer submitting report required for Items 8, 9, 10, 11, 13, 14, 158 

on which signature in Item 19 is affixed. 

ENCLOSURE (9) 



~tifiCl:lrt of (lomplmon Ofl\pprcntiCC$l1iV 
11nittb .§tatts ncpartmrnt of Labor 

l3urtau of l\pprmtiuihip anb trrainin.9 

gA~: iJ; l~c ... I'i(Y-' '/,{at 

QI 

~ 
UI o 

r-4 
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