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(n) SECNAVINST 5510.35
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Encl: (1) LOCATOR SHEET

1. Purpose. To establish criteria and instructions relative to
selecting, screening and preparing enlisted Marines for assignment
to Special Duties (Drill Instructor, Recruiting, Marine Security
Guard, Marine Corps Security Forces) and Independent Duties.

2. Cancellation. MCO 1326.6C, MCO 1306.2N, and MCO 1300.20H

3. Background. Every career Marine should expect to be screened
or volunteer for a special duty such as Drill Instructor, Recruit-
ing, Marine Security Guard, or Marine Corps Security Forces. In
addition every Marine can be screened for an Independent Duty as
well, due to the continuing need for qualified Marines to serve in
these types of duty. The experience gained from successful comple-
tion of these assignments can significantly enhance career develop-
ment.

4. Summary of Revision. This manual is a consolidation of three
Marine Corps orders with significant changes. The major changes
are:

Distribution: A: Approved for public release;
distribution is unlimited.
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a. MCO 1326.6C has been nodified to include Marine Security Guard and
Marine Corps Security Force Special Duty Assignnents.

b. The Drill Instructor duty chapter now includes specifics on
Assi stant Marine O ficer Instructor (AMJO) duty, responsibilities, and
prerequi sites for application to the program

c. The Commanding Oficer’s Screening/lInterview Guide for Drill
Instructors is revised with an additional Comrandi ng Officer’s Medi cal
Screeni ng Gui de.

d. The Commanding Oficer’s Screening/lInterview GQuide for
Recruiting Duty is revised.

e. The Commanding Oficer’s Screening/Interview Guide for Marine
Security Guard is revised.

f. The Commanding Oficer’s Screening/Interview Guide for Marine
Corps Security Force duty with Personnel Reliability Program (PRP)
Screeni ng gui dance i s revised.

g. The Commanding Oficer’s Screening/lnterview GQuide for
I ndependent duty is revised.

h. Financial Wrksheet is revised.

i. Height/weight standards have been revised.

5. Action

a. Commanding Oficer

(1) The commandi ng officer (CO plays the npost inportant
role in the screening process. The COis responsible for the
initial screening (personal interview) of his/her Marines. The CO has
access to the Marine's records, financial information, and other current
i nformati on not available to HQMC. The CO nust be at | east a Battalion or
Squadron | evel commander with Courts Martial Authority, or an Oficer in
Charge with nmessage rel easing authority. Appendi xes A through J are
provided for the COto report specific information, allow ng HQMC to nake
the best assignnment. This cannot be del egated.

(2) One copy of the conpleted Conmanding Officer’s
Screening/ I nterview Guide(duty specific), Medical Screening Guide (Drill
Instructor Duty), and Financial Wrksheet(Appendix F), will be placed on
the left side of the Marine's Service Record Book prior to the Marine's
transfer. The commanding officer will re-certify that the Marine is still
qualified for special or independent duty assignnment 30 days prior to the
Marine's transfer. For independent duty assignnments forward one copy of
the Commandi ng Officer’s Screening/Interview Qui de, Medical Screening
Gui de, and
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Fi nanci al Worksheet, along with certified copies of the Marine' s page 11
12 and 13 to the CMC ( MVEA- 82, MVEA-83, MVEA-84). For Marines assigned to
speci al assignnents, copies of the sane infornmation will be forwarded to
the CMC ( MVEA-85). Commanders will contact the CMC (MVEA-8_ ) via nava
nmessage when there is a change in the Marine’'s status. CMC (MVEA-8) has
the authority to waive certain checklist criteria based upon the needs of
t he Mari ne Corps.

(3) Comanding Oficers will ensure that a conprehensi ve program
exists to publicize these assignnents and encourage qualified Marines to
apply. In this regard, conmanding officers should view each Marine as
potentially eligible for a special duty or independent duty assignments.
I ndi vi dual shortcom ngs or deficiencies should be noted early in a
Marine's career, and counseling should be provided to correct specific
probl em ar eas.

b. Directors of Recruiters School, Drill Instructor School., Mrine
Security Guard School and Marine Corps Security Forces School

Directors will conplete and subnmt a drop report (Appendix J) whenever
a student is not accepted for training or is disenrolled. Subm ssion of
this report by electronic neans is acceptable. Paragraph 4 of Appendix J
will specifically state whether or not the Marine' s status has changed
since being screened by the parent conmand. Reasons for initial drop or
disenrollment froma fornmal Marine Corps school will be listed in
sufficient detail for future reference. |If nonconpliance is apparent, the
specific reasons will be stated and expl ai ned.

6. Application

a. Submt applications for special duty or independent duty
assignnments to the CMC (Code MVEA) via the chain of cormmand. Applications
may be submitted by administrative action form (NAVMC 10274 (Rev. 3-93))
or naval nessage.

b. Marines serving overseas or in an assignnent with a fixed
tour length should apply for a special duty or an independent duty
assignment 6 to 8 nonths prior to current tour conpletion. Specific
application requirements for Marine Security Guard volunteers are
addressed in Chapter 4.

7. Record Disposition

a. Retention period for record copies of the Conmandi ng
O ficer’s Screening/Interview GQuide:

(1) "A" Billet holders. Destroy after arrival at
i ndependent duty station.
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(2) "B" Billet holders. Destroy after conpletion of Drill
Instructor, Recruiter School, Mrine Security Guard School, and Marine
Corps Security Forces School .

(3) Wien a determnation is nade by CMC that the Marine
will not be assigned to duty. Retention period: 5 years

b. For record copies of those Marines not accepted/ dropped
fromtraining. Retention period: 5 years.

8. Reserve Applicability. This Order is not applicable to the Marine
Cor ps Reserve.

9. Certification. Reviewed and approved this date.

¢ 7M7/

T. P. MURRAY
By direction

DI STRI BUTI ON: PCN 10201100400

Copy to: 7000110 (55)
700144/ 8145004, 005 (2)
8145001
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MARINE CORPS ORDER P1326.6D Ch 1

From: Commandant of the Marine Corps
To: Distribution List

Subj: SELECTING, SCREENING, AND PREPARING ENLISTED MARINES FOR SPECIAL DUTY
ASSIGNMENTS AND INDEPENDENT DUTIES (SHORT TITLE: SDAMAN)

Encl: (1) New page insert to MCO P1326.6D
1. Purpose. To transmit a new page inserts to the basic Manual.
2. Action

a. Remove pages 1-5 and 1-6 of the basic Manual and replace it with the
corresponding pages contained in the enclosure.

b. Effect the following changes to paragraph 4003:

(1) Delete the period after the word ELIGIBILITY and re-number the
paragraph as 1.

(2) Add new paragraph:

2. Gunnery Sergeants with more than one and a half years time in
grade and pursuing a "First Sergeant' career path may apply for MSG Duty.
However, due to the time and effort required to screen and train Detachment
Commanders, the feasibility of those Marines to complete the required 36 month
tour will be closely scrutinized and will be a major consideration in an
assignment to the program. A Marine initially found unqualified due to his/her
inability to complete a tour as Detachment Commander may voluntarily change
their career path in order to comply with time-on-station requirements.

(3) Pen change the existing paragraphs as follows: 4003.1 to 4003.3;
4003.2 to 4003.4; 4003.3 to 4003.5.

c. Effect the following changes to Appendix C:

(1) PREREQUISITES Paragraph 9a (8) delete the words: with results

(2) APPLICABLE TO SNCOs add new paragraph:

8. Gunnery Sergeants must be able to meet the 36 months tour of
duty requirement as a Detachment Commander.

yes/no
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3. Filing Instructions. File this Change transmittal immediately behind the
signature page of the basic Manual.

T M
T. P. MURRAY

By direction

DISTRIBUTION: PCN 10201100401

Copy to: 7000110 (55)
7000144/8145004, 005 (2)
8145001 (1)
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LOCATOR SHEET

Subj :

Locati on:

(I'ndicate location(s) of copy(ies) of this Mnual.)

ENCLOSURE ( 1)
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GENERAL | NFORMATI ON

1000. CGENERAL | NFORVATI ON

1. Definition. Special duty assignnents involve denmandi ng duties or

duti es demandi ng an unusual degree of responsibility. In this context,
duties normally are considered demanding if they require an extraordi nary
effort for satisfactory perfornmance. A special duty assignnent is

consi dered to have an unusual degree of responsibility when a heavy
personal burden is placed on the nenber to ensure the successfu
acconpl i shrent of assigned duties. Currently, special duty assignnments

i nclude: Marine Security CGuard (8151), Marine Corps Security Force Guard
(8152), Marine Corps Security Force Cadre Trainer (8153), Marine Corps
Security Force Close Quarters Battle Team Menber (8154), Recruiter (8411),
and Drill Instructor (8511). 1In order to attract high quality Marines to
t hese assignnents, there are several incentives which may be used. Each
speci al duty assignment is unique and has differing degrees of
responsibility, therefore, the incentives offered nay differ. The

foll owing incentives may apply.

a. Pronotion Prospects. A nonconm ssioned officer who has
successfully served a tour as a drill instructor, recruiter, Marine
Security Guard detachment conmander or in a Marine Corps Security Force
| eadership billet is regarded as highly qualified for pronotion. The
following statenment is included in the briefing instructions to the Staff
Noncommi ssi oned O ficer Selection Boards convened at Headquarters Marine
Cor ps.

Mari nes who have passed the rigid screening process for

assi gnnment, undergone the rigorous training requirenents for
the duty, and successfully conpleted a denmandi ng assi gnment
as a drill instructor or recruiter have indicated that they
possess, to a high degree, the qualifications considered
necessary for pronotion. Unless there is evidence to the
contrary as a result of other assignnments, a Mari ne who has
successfully conpleted an assignnment as a drill instructor
or recruiter will be considered as highly qualified for
pronotion to the next higher grade. Successful performance
whil e assigned to the sanme highly demandi ng Mari ne Security
Guard or Marine Corps Security Force duty will be given the
same consi derati on.

Corporals (and Lance Corporals assigned to MSG school) will have 100
poi nts added to their conposite score upon conpletion of drill instructor
recruiter, and Marine Security Guard school

b. Meritorious Pronptions. Qpportunities for meritorious
pronotion are authorized for recruiters, drill instructors, and Marine
Security Guards. Meritorious pronmotions will represent 24 percent and
23. 3 percent of the yearly projected neritorious pronotions to staff
sergeant and gunnery sergeant for Marines serving on

1-3
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drill instructor duty, 58 percent and 60 percent for Marines serving on
recruiter duty, and 18 percent and 16.7 percent for Marines serving on
Marine Security Guard duty, respectively. These percentages renmain

subj ect to change according to the needs of the Marine Corps. A program
has been established to provide for neritorious pronotions to Sergeant for
Corporals on Drill Instructor and Recruiting Duty. The Commandi ng
Cenerals, Marine Corps Recruit Depot, Parris |Island/ Eastern Recruiting
Regi on and San Di ego/ Western Recruiting Region are del egated authority to
nmeritoriously pronote a percentage of Corporals based on the needs of the
Mari ne Cor ps.

c. Proficiency Pay

(1) Marines assigned as drill instructors (billet MOS 8511),
recruiters (billet MOS 8411/8412), and Marine Security Guards (billet MOS
8151) are authorized Special Duty Assignnment (SDA) pay per reference (d).

BMOS Initial
8411/ 8412 $375. 00
8511 $275. 00
8151 (MSG only) $110. 00

(2) Proficiency pay is scaled to the unique requirenents Mrines
must deal with in order to performtheir job. It is not intended to
signify that one duty is nore inportant than another. (i.e. Recruiters are
required to maintain a high standard of professional appearance as our
representatives before the general public, but they also serve in billets
which are usually isolated fromall the traditional support activities we
rely on aboard our Bases, such as housing, commissaries and exchanges.)

d. Selective Reenlistment Bonus (SRB). Certain billets throughout
the Marine Corps allow Marines to retain their SRB eligibility even though
they are serving outside of their primary mlitary occupational specialty.
The foll owi ng special duty assignnents allow Marines to retain their SRB

MOS TITLE

8151 «uard

8152 Marine Corps Security Force Guard

8153 Marine Corps Security Force Cadre Trainer

8154 Marine Corps Security Force Close Quarters Battle Team

Menber
8411 Recruiter
8511 Drill Instructor

e. Ribbons. WMarines who have successfully conpleted a tour as a
Drill Instructor (30 nonths mninmun), Recruiter (30 nonths
m nimum), or Marine Security Guard (24 nonths nmininun) are entitled

1-4
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to wear a ribbon representing their respective special duty assignment.

f. Choice of Duty Station Upon Successful Completion of Tour of Duty

(1) Marines who successfully complete a tour of duty as a recruiter
(BMOS 8411) or as a drill instructor (BMOS 8511) will be given a CONUS
assignment, unless an overseas assignment is specifically requested. These Marines
are authorized a duty station option to a specific geographic area.
Every effort is made to satisfy the desires of the Marine, so long as a valid
billet in their PMOS exists in the geographic area. Specific guidance is
provided below:

(a) Marines must request geographic area preference at a minimum
of six months from anticipated rotation date.

(b) Specific unit Monitored Command Codes (MCC) will be accepted
with the understanding that the geographic area that contains the specific MCC
can be considered in order to fulfill the duty station option. Geographic Area
preference of duty codes are provided in MCO P1080.20M (Marine Corps Total
Force Systems Codes Manual) para. 1111, pg 1-10.

(c) Marines will not be assigned to FMF units that are scheduled
to deploy for six months or more, within the First six months of their tour, unless
the Marine specifically volunteers.

(d) If a valid billet is not available in the geographic area
requested, the Marine may defer the duty station option for one tour of duty. This
deferment will be tracked by MMEA through assignment of DCC AJ and the respective
preference of duty code in MCTFS. This deferment must be used at
the conclusion of the successive tour of duty following drill instructor and
recruiting, if the duty station option was not satisfied.

2. Additional Clothing Items Allowance

a. All drill instructors are authorized a supplemental issue of organizational
clothing as specified in reference (a), paragraph 7021.

b. All members of the recruiting service, with the exception of those assigned
as recruiter aides, are authorized the blue uniform allowance
prescribed in reference (b). The Marine®s commanding officer is responsible
for issuing the blue uniform allowance when the Marine is ordered directly to a
Marine Corps District for duty. Marines ordered to Recruiters School will be
issued the blue uniform allowance at Marine Corps Recruit Depot, San Diego, CA upon
successTul completion of the school.

c. All Marines assigned to Marine Security Guard duty will receive the
blue uniform allowance upon successful completion of the school.

d. Marines assigned to Marine Security Forces and independent duty are
authorized the medium blue uniform allowance as specified in reference (b)
paragraph 2320. Marines must obtain the medium blue uniform allowance prior to
transfer, and all alterations must be completed prior to reporting to their new
assignment for duty.

>CH 1 1-5
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b. Al menbers of the recruiting service, with the exception
of those assigned as recruiter aides, are authorized the blue
uni form al | owance prescribed in reference (b). The Marine's comrandi ng
officer is responsible for issuing the blue uniform all owance when the
Marine is ordered directly to a Marine Corps District for duty. Marines
ordered to Recruiters School will be issued the blue uniform all owance at
Marine Corps Recruit Depot, San Di ego, CA upon successful conpletion of
t he school .

c. Al Mrines assigned to Marine Security Guard duty will receive
the blue uniform all owance upon successful conpletion of the school

d. Marines assigned to Marine Corps Security Forces and i ndependent
duty are authorized the nedium bl ue uniform all owance as specified in
reference (b) paragraph 2320. Marines nust obtain the nmedi um bl ue uniform
al l owance prior to transfer, and all alterations nust be conpleted prior
to reporting to their new assignnment for duty.
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CHAPTER 2

DRI LL I NSTRUCTOR DUTY

2000. TOUR LENGTH. The minimumtour length for a drill instructor at a
recruit depot is 36 nonths. Requests for voluntary tour extensions are
consi dered on an individual basis.

2001. ASSI GNMENTS

1. Molunteers. Reference (e) specifies CONUS Marines vol unteering for
assignment to drill instructor may be transferred to such duty after
conmpleting a mnimmof 36 nonths tine on station. Wivers may be granted
on a case-by-case basis.

2. Non-volunteers. Marines may be ordered to Drill Instructor School, if
necessary, after their record has been screened by their primary MOS
moni tor and the special assignnents nonitor

2002. ELIGBILITY. Marines requesting drill instructor duty nust be a
career Marine and have a mni rum of 24 nonths obligated service to be
considered for this assignnent. Career Marines may not be eligible for
drill instructor duty if they have previously been screened for recruiting
duty and found disqualified. Requests will be evaluated on a case-by-case
basi s.

2003. APPLICATIONS. Al volunteers nust be screened in accordance wth
Appendi ces A and F.

2004. SCREENING The drill instructor is absolutely vital to the process
of making Marines. The drill instructor is the first Marine a recruit
nmeets when reporting for active duty and the last Marine the recruit
shoul d ever forget. The drill instructor’s actions will be emul ated by
the recruit. Therefore, the potential drill instructor nust possess a
hi gh degree of maturity, |eadership, judgnment and professionalism
Furthernore, he or she nust thoroughly enbrace our core val ues.

2005. DRILL I NSTRUCTOR SCHOOL

1. Marines selected for Drill Instructor Duty are issued orders to either
Marine Corps Recruit Depot, Parris Island, SC or San Diego, CA for duty
under instruction at Drill Instructor School for a period of about 11
weeks. Upon conpleting the course, the Marine is then assigned to the
depot as a drill instructor (AMOS 8511).

2. Drill Instructor School Syllabus. The follow ng general
areas of instruction are included in the school syllabus:

a. Cothing Regul ations

b. Marine Corps History
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c. First Aid and Cardi opul nonary Resuscitation

d. Interior Guard

e. Custons and Courtesies

f. Sanitation and Hygi ene

g. Technique of MIlitary Instruction

h. Standing Operating Procedures for Recruit Training

i. Recruit Evaluation and Supervi sion

j. Leadership

k. Weapons and Marksnmanshi p Traini ng

. Cdose Oder Drill

m  Physi cal Training

n. Basic Warrior Training
2006. AMO
1. Assignment to Naval Reserve Oficer Training Corps (NROTC), Assistant
Marine O ficer Instructor (AMJ) billets will be solicited on an annual or
as needed basis. There are 65 billets throughout the Marine Corps that
require the assignment of a prior successful AMOS 8511 drill instructor.
2. AMO_ Responsibilities. The AMJ acts as the primary assistant to the
Marine O ficer Instructor (MJ) in the professional devel opnment of future
Marine OFficers. This duty entails nunerous weekends and of f duty hour
commtrments. Further, he/she is the acting SNCOC for all Marine Enlisted

Commi ssi oni ng Educati on Program ( MECEP) students. Below are the average
responsibilities perforned by the AMO (NROTC unit specific).

a. Rifle and Pistol Instructor. Serves as the main instructor for
both the rifle and pistol team Coordi nates and supervi ses weekend
mat ches with various other NROTC units. Ensures the overall personnel
safety, equi prment security, and proper upkeep of all weapons.

b. Drill TeamlInstructor. Serves as the nain instructor for weekly
Conduct of Drill periods. Coordinates and supervi ses weekend drill
conmpetitions with other NROTC units several tinmes a year. Ensures that
appropriate arrangenments are nmade for parades, cerenopnies, and the
presentations of the colors.

2-4
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c. Assistant Command Physical Readi ness Coordinator. Helps to
organi ze and train M dshi pnen for the sem annual Physical Readi ness Test
(PRT).

d. Driving Safety Coordinator. Ensures that all drivers are active
mlitary with a valid drivers |license and that each driver understands al
standard operating procedures while driving for any event.

e. Physical Security Manager. Responsible for the maintenance,
upkeep, and cl eanliness of all work spaces and the overall physica
security of the unit.

f. Freshman Orientation. Serves as an assistant in coordinating and
adm nistering the required preparatory training for all incomng freshman.

g. Bulldog Training (OCS). Serves as an instructor for Oficer
Candi dat es School at Quantico each sumer as required.

h. Marine Corps Faniliarization. Assists in the training of al
M dshi pnen in essential subjects during weekend training exercises.

i. Collateral Duties. Coordinates the units Savings Bond drive,
Subst ance Abuse/ Tobacco Use Prevention, and is the assistant Operations
Oficer.

3. Prerequisites. The follow ng prerequisites are established as basic
assignment criteria:

a. Any Primary Mlitary Occupational Specialty (PMOS) can be
assi gned.

b. Prior successful tour of duty as a drill instructor with an
Additional Mlitary Cccupational Specialty of 8511 is required (Not
wai ver abl e) .

c. GI equal to 100 (can be waived).

d. Mist neet height and wei ght standards or be wi thin body fat
st andar ds.

e. Mist have a first class Physical Fitness Test (PFT).

f. Mnimmof three years PMOS experience following drill field

g. Any adverse fitness reports nust be wai ved by MVEA

h. Must be able to adapt to an independent duty environnment with
m ni mal supervi sion.
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i. Must be screened in accordance with the independent duty
screeni ng checklist (Appendix E)

j. In addition to neeting the above prerequisites, Marines
applying for the AMJO program nust have returned to their PMOS for
a mninmum of three years prior to assignnment (can be waived on a
case- by-case basis by MVEA)

4. Applications. A MARADM N wi Il announce specific requirenents
for application procedures for billet vacancies on an annual or as
needed basis. The follow ng general instructions apply.

a. An original application package plus one copy will be submtted
via adm nistrative action formto CMC ( MVEA-85) through the Marine's chain
of conmmand. An original application will include an official photo and a
conpl eted i ndependent duty checklist (appendix E)

b. Marines nmust list in order of preference the billets they are
applying for. The nunmber of billets available will be announced in the
MARADM N.

c. End of active service (EAS) and date of rank (DOR), should be
provided. The mininmumtour length for a Marine on AMJO duty is 36 nonths.
Packages will not nornmally receive favorable consideration for selection
to AMO duty if insufficient obligated service or pronpotion to the next
hi gher grade would result in early rotation

d. Date current tour began (DCTB) should allow for a mnimum of three
years tine on station (TOS) at the estinmated date of departure (EDD),
unl ess they possess two years TOS and are requesting a billet in the sane
geographic area. Marines serving at an overseas location will normally be
required to conplete their overseas assignnent (acconpanied tours
i ncluded) prior to assignnment to an AMO billet.

e. Applications should include the followi ng statenent: | am not
currently in receipt of a selective reenlistnment bonus (SRB)

2-6
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CHAPTER 3

RECRUI TI NG DUTY

3000. GENERAL

1. HRST. Eligible Marines will be screened sem annually for assignment
to Recruiter School. The Headquarters Recruiter Screening Team ( HRST)

will visit nmost major commands in CONUS and overseas to screen potentia
recruiters with a m nimumof 24 nonths TGOS for CONUS conmands and within 6
mont hs of RTD for overseas assignnents.

3001. TOUR LENGTH. The minimumtour length for a recruiter at a Marine
Corps District is 36 nmonths. Request for voluntary tour extensions are
consi dered on an individual basis. The tour length for a recruiter may be
involuntarily extended periodically to ensure the requirenents of the
recruiting service are net.

3002. ASSI GNMENTS. Reference (e) specifies CONUS Marines vol unteering
for assignnment to Recruiting Duty may be transferred to such duty after
conpleting a mnimmof 36 nonths tine on station. Wivers may be granted
on a case-by-case basis.

3003. ELIGBILITY. Al corporals through master sergeants (first
sergeants are not considered) are eligible to be assigned or volunteer for
Recruiting Duty. All Mrines nust nmeet requirements in accordance with
Appendices B and F to be assigned. Wivers for selective qualification
criteria as indicated on the Cormandi ng Oficer’s screening/interview
gui de can be granted on a case-hby- case basis to be deterni ned by CMC

( MVEA) .

3004. APPL| CATI ONS

1. Eligible Marines that have been identified for screening by the
HRST nust conpl ete the commandi ng officer’s screening/interview

gui de for Recruiting Duty along with the commandi ng officer’s

fi nanci al worksheet (Appendices B and F). Screening by the
commandi ng officer is critical to the future assignnent process and
combined with the checklist is a guideline within which MVEA can
make the best possible assignnment. A finding of not qualified by
the commandi ng of ficer can be waived in certain cases to neet the
needs of the Marine Corps. |If determnation is nade by the HRST to
wai ve the commandi ng officer’s reconmendati on, copies of the

adj usted screening/interview guide will be provided.

2. Al volunteers must be screened in accordance with Appendices B
and F prior to application for assignnment. Although disclosure of

i nformati on on the financial worksheet is voluntary, possible
adverse affects of nondi sclosure could result in a decision being
made to assign the Marine to a special or independent duty without
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consideration of information which, if known, mght have had a
beari ng on that decision.

3005. SCREENING There is no single assignnment which can prepare
a Marine for Recruiting duty. The potential recruiter, like any
effective sal esperson, must project a positive attitude and believe
in the product before he/she is able to nake a sale. The Marine
recruiter is a highly visible individual in the civilian community.
H s/ her responsibilities are demandi ng, very time-consum ng, and
considerably different fromthose encountered in the operating
forces. The recruiter nmust be able to cope with a certain degree
of rejection and frustration and resist the tenptati ons encountered
in the independent duty environnment. The nature of a Marine
recruiter’s responsibilities, which are perforned in the civilian
comunity and without direct supervision, require the potential
recruiter to be mature, self-confident, trustworthy, and coopera-
tive. Marines should present an exceptional appearance, be self-
starters, and possess good judgnent.

3006. RECRUI TER SCHOOL

1. Recruiters School. Marines selected for Recruiting Duty are

i ssued orders to Marine Corps Recruit Depot, San Diego, CA for duty
under instruction at Recruiters School for a period of about 7 weeks.
Recruiters School will provide the Marine with the required
entry-level know edge for recruiting duty. The school will teach
the Marine effective comrunication skills, techniques of sal esnan-
ship, and the fundanmental tools and nmethods of recruiting. Upon
conpleting the course, the Marine is then assigned to one of the
six Marine Corps Districts for duty as a recruiter (AMOS 8411).
Marines returning to the recruiting force for a subsequent tour

will be given a duty station preference within the desired Mrine
Corps District.

2. Prior Recruiters. Marines returning to Recruiting Duty whose
tour was conpleted within the last 2 years of transfer are not
required to attend Recruiters School. Wivers of this tine

requi renment will be considered on a case-by-case basis by MCRC

3. Recruiters School Syllabus. The follow ng general areas of
instruction are included in the school syllabus:

a. Professional Selling Skills

b. Communication Skills Training

c. Quality Enlistnment Procedures

d. Marine Corps Product Know edge
e. Recruiting Substation Operations
f. Physical Training
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g. Tests and Performance Eval uations
h. Leadership
i. Advertising
3007. CAREER RECRUI TERS. Any Marine (Sergeant and above) that holds the

AMOS of 8411 is eligible to apply for career recruiter (PMOS 8412) status.
Applications will be submtted to MCRC in accordance with MCO 1100. 76D,
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CHAPTER 4
MARINE SECURITY GUARD

4000. GENERAL. The Marine Corps has a continuing requirement to
provide qualified enlisted Marine volunteers as Marine Security
Guards at the Department of State"s overseas installations listed
in Appendix G. This duty involves protection of classified
material and United States property and personnel.

4001. TOUR LENGTHS

1. Thirty-six months for married and single SNCOs; 18 months at
two posts.

2. Thirty months for sergeants and below; 15 months at two posts.

4002. ASSIGNMENTS. Graduates will be transferred to their
assigned posts immediately after graduation from the school.
Therefore, delay enroute will be taken prior to reporting to MSG
school .

>CH 1 4003. ELIGIBILITY

1. Only mature and qualified Marines iIn the grade

of lance corporal or higher (with the exception of sergeants major,
master gunnery sergeants with more than 27 years total active
service, First sergeants, first sergeant selects, staff sergeants
with less than 1 year in grade, and staff sergeant selects) are
eligible to apply for the program. Mature and qualified privates
first class may be granted a waiver by the Commandant of the Marine
Corps (MMEA-85) and will be promoted to lance corporal upon
successful completion of MSG school. SNCOs are not eligible to
apply i1T their spouse is an active member of the Armed Forces, to
include the United States Coast Guard, National Guard, or a member
of an active Reserve component of the Armed Forces. Single parents
are not eligible to apply.

2. Gunnery Sergeants with more than one and a half years time
in grade and pursuing a "First Sergeant' career path may apply
for MSG Duty. However, due to the time and effort required to
screen and train Detachment Commanders, the feasibility of those
Marines to complete the required 36 month tour will be closely
scrutinized and will be a major consideration in an assignment
to the program. A Marine initially found unqualified due to
his/her inability to complete a tour as Detachment Commander
may voluntarily change their career path in order to comply

with time-on-station requirements.

3. Sergeants and Below. In addition to meeting all of the above
eligibility requirements and those detailed in Appendix C,
sergeants and below must be advised that they are not authorized to
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operate privately owned motor vehicles or motorcycles when overseas
on the MSG Program. Because they travel overseas immediately upon
graduation, sergeants and below will not bring vehicles to the MSG
school .

4_ Staff Noncommissioned Officers. In addition to meeting all of
the above requirements and those detailed in Appendix C, SNCOs must
be advised of the following:

a. Family members and household effects cannot be moved at
Government expense until ultimate duty station orders are received
at MSG Battalion. If family members are moved, they must be aware
it is at their own expense. The transportation of family members

>CH 1 4-3a
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after graduation will only be from last duty station or port of
entry if returning from overseas.

b. SNCOs are authorized to bring a vehicle to MSG school.

5. Disqualification. Any of the following will be considered
disqualifying:

a. Spouse and dependent children not medically and/or dentally
qualified for overseas assignment to remote areas upon applying for
MSG duty per references (g) and (h). Some medical conditions, e.g.
asthma, attention-deficit hyperactivity disorder, and other condi-
tions requiring special educational support, are disqualifying.
Questions should be referred to the MSG Battalion medical officer.

b. Conviction by general courts-martial.

c. Conviction by special or summary courts-martial within 5
years of applying for the program.

d. More than one nonjudicial punishment within 1 year of applying for
the program.

e. A record of a civilian felony conviction within 12 months of
applying for the program or action taken which is tantamount to a finding
of guilt of an offense for which the maximum penalty under the Uniform
Code of Military Justice is confinement in excess of 1 year or in which
moral turpitude is involved.

f. A history of financial instability; i.e., written checks with
insufficient funds, nonpayment of financial obligations, over extension,
repossessions, bankruptcy, etc.

g- Pregnancy. (See reference (i).)

h. Any derogatory information in an applicant"s background
which may preclude obtaining a top secret clearance. (See refer-
ence (J)- |If necessary, contact local S-2 for verification.

i. A history of alcohol abuse or alcohol related incidents.
IT the Marine has previously failed rehabilitation or has been
diagnosed by competent medical or health authority as an alcoholic,
alcohol dependent or chronic abuser then the Marine must success-
fully complete a rehabilitation program and totally abstain from
alcohol for period of at least two years. (See reference (j)
chapter 22 for other mitigating factors).

J- In-service drug use within the last 5 years, or drug
trafficking, sales or distribution. Commanders should note that
the use of certain steroids is not waiverable. If gquestions arise
check with the command drug and alcohol representative. (See
reference (Jj), chapter 22 for mitigating factors).
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4004. APPLI CATI ONS

1. Time On Station. Applications will be subnitted for genera
assignment to the programrather than for a specific |ocation
Applications are desired fromqualified personnel on a continuing
basis. Marines serving on fixed tours, or in overseas billets,
shoul d apply 6 nonths prior to their rotation tour date or upon
conpleting 2 years on station, whichever occurs first.

2. Interviews. Each applicant nust be interviewed by the conmmand-
ing officer. Comuands are encouraged to conduct battalion/squadron
| evel screening boards. It is recommended these boards consi st of

former Marine Security Guard detachnent commanders or MSG conpany
of ficers when possible. Careful consideration nust be given to the
maturity, stability, and notivation of the applicant. The initia
forwardi ng endorsenent will contain a recomendati on regardi ng the
applicant’s suitability as deternined by the comrandi ng of ficer

The applicant interview guide is contained in Appendi x H and shoul d
be used in conjunction with the Commanding O ficer’s screening/

i ntervi ew gui de Checklist, Appendix C. Conmanders will coment on
any unique warrior or conbat enhancing skills of Marine applicants
in their endorsenment. The conpleted Commandi ng O ficer’s Checkli st
will be hand carried by the Marine to MSG school and a copy
forwarded to MC ( MVEA-85), if assigned.

3. MG Screening Team Each applicant nust al so be interviewed by
a menber of the Marine Security Guard Battalion Screening Team
during a visit to the conmand. The MSG Screening Teamwi || explore
an applicant’s professional, personal, nedical, dental, psychol ogi-
cal, and crimnal history to deternine basic eligibility for a
security clearance and overall suitability for the MSG Program

The seni or nmenber of the MSG Screening Teamis authorized to accept
or reject an applicant fromfurther consideration for the program
with the option to consider the applicant at a later date. If the
applicant is not available for interview during the MSG Screening
Teamis visit, the interview nmay be acconplished by tel ephone with
the Chief Instructor of the Marine Security Guard Schoo

4, (Citizenship

a. The applicant nust have proof of United States citizenship

upon arrival at MSG school. |In addition, nmarried SNCOs nmust al so
have in their possession proof of United States citizenship for
their dependents. [|If such primary evidence of citizenship is not

obtai nable, a notice fromthe registrar shall be submtted stating
no birth record exists. The notice shall be acconpani ed by the
best obtai nabl e secondary evi dence such as a baptismal certificate,
a certificate of circuntision, a hospital birth record, affidavits
of persons having personal know edge of the facts of the birth, or
ot her docunentary evidence such as early census, school or famly
Bi bl e records, newspaper files and insurance papers. A persona
knowl edge affidavit should be further supported by at |east one
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public record reflecting birth in the United States. Secondary
evi dence should be created as close to the tine of birth as
possi bl e.

b. Al docunments subnmitted as evidence of United States
citizenship by birth shall include the given nane, surnanme, place
and date of birth of the applicant, if this is customary, and the
signature of the person before whom such docunents were executed or
by whom they were issued. The docunents nust al so bear the seal of
of fice of the issuer.

5. Physica

a. Conplete physical, dental, and eye exam nations are
required for all Marines prior to detachnent to ensure applicants
will be qualified for assignnment. The MSG school curriculumis
foll owed by i medi ate assi gnnent upon graduation and does not all ow
for conpletion of nedical, dental, or eye treatnent while in a
student status. Particular enphasis will be given to detecting
abnornmalities which would interfere with or restrict full perform
ance of duties. 1In addition, a thorough screening of the appli-
cant’s nedical history will be conducted. Discovery of any acute,
chronic, or unusual condition which could ultinmately render the
applicant unsuitable for duty in an isolated or renote area, wll
be cause for appropriate consultation and possible cancellation of
orders.

b. For married SNCGCs, the sane requirenents above, nust be
conpl eted for dependents. Dependents reporting to an overseas post
shoul d have no significant dental disease to reduce the potenti al
of having a dental energency. Dependents will not have braces on
their teeth. The yellow fever vaccination is required for entrance
into many of the countries where MSGs are assigned. For this
reason, spouses and children over one year of age nust have the
yel l ow fever vaccine prior to the active duty nenber reporting to
MSG School .

6. Background Investigation. Applicants nmust begin collecting the
i nformati on required for subm ssion of a Single Scope Background

I nvestigation (SSBI) prior to reporting to school. The requisite
formis a conputer-generated version of the SF-86, Electronic

Per sonnel Security Questionnaire (EPSQ. The applicant should
contact their unit Security Manager or S-2 section for the | atest

el ectronic version. |In addition to EPSQ the applicant nust obtain
two DD 258 Fingerprint Cards and have them conpleted at their |oca
installation’s Provost Marshal office. Once the requisite forns
are conpleted, the applicant will hand carry both the EPSQ SF-86
(3.5 inch disk and paper copy) and the Fingerprint Cards, and
present themto the MSG Battalion Security Manager. It is inpera-
tive the applicant’s parent conmand does not submit the SSBI package.
This could delay the conpletion of the SSBI.
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7. Obligated Service. Once approved and assigned to MSG school
extension of enlistrment, or reenlistnent, and waiver of overseas
control date should be effected, if required, prior to transfer

4005. MARINE SECURI TY GUARD SCHOOL

1. Instruction. Prior to assignnment, Marines nust successfully
conplete a course of instruction at the Marine Security Guard (MSGQ
School. The course is 8 weeks long for staff noncomm ssi oned

of ficers (SNCCs) and 6 weeks long for sergeants and bel ow.
Instruction is presented jointly by the Marine Corps and the
Department of State. The school provides training in Marine
Security Guard duties and indoctrination for living in an overseas
environnent. During the training period, final admnistrative
processing for passports, visas, supplenental uniforns, civilian
clothing, and inmmuni zations is al so acconpli shed.

2. Reporting Requirements. All personnel reporting for MSG schoo
will hand carry the follow ng: service record book with a

conmpl eted Commandi ng O ficer’s Screening/Interview Gui de, persona
financi al disclosure statenment (Appendix F), a copy of their |atest
| eave and earnings statenment (LES), health record (with physica
exam conducted for MSG duty and SF 600 entry docunenti ng overseas
screening), dental record, orders, training record, conpleted

El ectroni ¢ Personnel Security Questionnaire (SF 86) data file on
3.5 inch disk and paper copy, and two conpl eted Form 258 Fi nger -
print Cards. Additionally, all students nust have their birth
certificate in their possession upon arrival at MG school. SNCGs
must al so ensure their dependent’s birth certificates and passport
photos are in their possession

4006. ADDI TI ONAL | NFORVATI ON.  Appendix |, MSG I nfornationa
Handout, is general background information on the Marine Security
Guard Program It is for reproduction and distribution to Marines
during training sessions, career planning interviews, and for
Marines who are interested in the program
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CHAPTER 5

MARI NE CORPS SECURI TY FORCES DUTY

5000. GENERAL. Marine Corps Security Forces (MCSF) units include
all MCSF battalion units and Marine Barracks. MCSF battalion

units include the MCSF battalion headquarters, MCSF conpani es,

MCSF cadres in Navy security departments, and Fleet Anti-terrorism
Security Team (FAST) Conpanies. Per reference (a), the prinmary

m ssion of these units is to provide security for those portions of
naval activities or vessels requiring the unique capabilities of an
armed, conbat-trained Marine. Personnel qualification criteria and
assi gnment prerequisites are contained in Appendices D and F.

5001. TOUR LENGTH. Reference (e) contains specific information on
tour | ength depending on |ocation assigned and enlistnent status
(first termor career Marine). Additionally, in accordance with
reference (e), Marines should have sufficient obligated service
remai ning to conpl ete assi gnnment.

5002. ASSI GNMENTS

1. "A" Billets. "A" billet Marines are assigned directly to MCSF
units by the CMC (MVEA). Marines assigned to MCSF in their PMOS in
an "A" billet are not considered in a special duty status but wll
be required to neet the eligibility requirenments of the MCSF
screening checklist. They will not be eligible for the incentive
associated with assignnment to MCSF duty (i.e. precept on pronotion
boards). Marines assigned to MCSF in their PMOS will still be
eligible for a selective reenlistnment bonus if applicable. See

par agr aphs 5003 t hrough 5005 below for eligibility and screening
requi renents.

2. "B" Billets

a. Staff Noncomm ssioned Oficers (SNCO s), Noncomi ssi oned
O ficers (NCOs) and cadre personnel are transferred fromthrough-
out the Marine Corps and are selected froma w de range of MOS' s.

(1) Marine Barracks. SNCO s and NCO s are ordered by the
CMC (MVEA-85) directly to Marine Barracks.

(2) MCSF Battalion Units. SNCO s and NCO s are ordered by
the CMC (MVEA-85) to MCSF battalion for further assignnment while
under temporary duty under instruction at Training Conpany. Orders
will be |iquidated when the Marine arrives at the ultinate duty
stati on.

b. Lance Corporals and bel ow
(1) Marine Barracks. Wth the exception of Marine Barracks
Washi ngton, DC, |ance corporals and below are ordered by the CMC

(MVEA-85) directly to the Mari ne Barracks.
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(2) Marine Barracks, Washington, DC. Lance corporals and
bel ow are ordered by the CMC (MVEA-85) to Marine Barracks, Washi ng-
ton, DCwith tenmporary duty under instruction at MCSF battalion
Orders will be liquidated when the Marine arrives at the ultinmate
duty station.

3. Reassignnents. There are no provisions for reassignnment of
Marines at MCSF units once they have arrived at their pernmanent
duty station until they have served the appropriate tour |ength for
the geo-location. Marines who are decertified fromthe PRP and not
eligible to fill local non-PRP billets will be reassigned by the
CMC ( MVEA) .

4. Re-enlistnment Options. Wen a billet vacancy exists within
MCSF units it will be offered as a duty preference for the Marine's
re-enlistnment option. |If the re-enlistnment option is approved, the
Marine is guaranteed attendance at the appropriate school. If the
Marine fails to conplete the school, he/she is considered to have
recei ved hi s/ her option and may be reassignhed to non- MCSF duty.
Marines conpl eting the school will be assigned to the unit or
regi on requested.

5. Marine Corps Security Force Units. Lance corporals and bel ow
are ordered by the CMC (MVEA-85) to MCSF battalion for tenporary
duty under instruction. Upon conpletion of the Basic Security
Guard course, MCSF battalion assigns Marines to a MCSF battalion
unit. Orders will be liquidated when the Marine arrives at the
ultimate duty station.

a. Marine Barracks
Washi ngton, DC

b. Mrine Corps Security Force Battalion Units
Headquarters and Servi ce Conpany
Tr ai ni ng Conpany
First FAST Conpany
Second FAST Conpany
Cadres - 16 sites

c. Marine Corps Security Force Conpanies

Kefl avi k, Icel and
London, U K
Naples Italy
Rota, Spain
*Bangor, WA
*Ki ngs Bay, GA
Pat uxent River, M
Yor kt own, VI (Second FAST)
Bahrai n

*PRP Comrand
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5003. ELIGBILITY. The nature of MCSF duty is such that consider-
abl e enphasi s nust be pl aced upon sel ecting those Marines who are
mat ure, dependabl e, and can be expected to correctly respond to
unusual or emergency situations with little or no supervision

1. "A" billets. Personnel selected for assignment to MCSF "A"
billets may be the only Marine at the unit with their mlitary
occupational specialty (MXS) and nust be able to function produc-
tively with limted supervision. Comuanders will screen Marines
for assignnent prior to transfer to MCSF units using the checklists
contained in Appendi x D. Depending on type of assignnent, the
applicable section of the checklist will be conpleted

2. "B" billets. Personnel assigned to MCSF "B" billets are
charged with the responsibilities involving the protection of lives
and property using deadly force.

a. Marines selected for assignnment to these billets should
have denonstrated reliability and dependability to the extent that
they can be entrusted with the protection of property vital to
nati onal security.

b. Al Mrines will be screened for possible assignnent to "B"
billets in the Personnel Reliability Program (PRP) comrands identi -
fied in Chapter 5 paragraph 5002.5, prior to transfer in accordance
with Appendix D. Marines who do not neet the qualifications
requi renments of PRP are still eligible for other assignnents in
MCSF.

c. Marines whose service and/or health record contain infornma-
tion indicating that grounds for denial or termnation of security
cl earance exists are not considered qualified for this duty.

5004. APPL| CATI ONS

1. Commanders will screen Marines for assignment prior to transfer
to MCSF units using the checklists contained in Appendix D
Dependi ng on type of assignnent, the applicable section of the
checklist will be conpleted. Marines assigned to Marine Barracks,
Washi ngton, DC will al so be screened using Appendi x D.

2. Commanders should review the references bel ow for applicable
addi ti onal requirenents.

a. References (e) and (k) relative to novenent of Marines and
their dependents overseas.

b. Reference (I) for inmunization requirenents.
c. Reference (m for processing of security clearances.

d. Reference (n) for PRP screening if applicable.
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5005. SCREENING All Marines ordered to MCSF duty ("A" billet or
"B" billet) will be screened by the parent conmand prior to assign-
ment. Requests for waiver of specific prerequisites may only be
granted by the Commandant of the Marine Corps (MVEA). Conmanders
will inrediately informthe CMC (MVEA-85) if the selected Marine
fails to continue to neet the above requirenents or if any other
factor exists (illness, accident, financial irresponsibility, etc.)
whi ch woul d affect the assignnent to a MCSF unit. Sufficient
detail should be provided to pernit an evaluation for cancellation
or nodification of orders.

5006. MCSF SCHOOL. The Marine Corps Security Forces school is
located in Norfolk, Va. Casses commence for a period of 2-4 weeks.
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CHAPTER 6
| NDEPENDENT DUTY

6000. TOUR LENGTH. The mninmumtour length for a Marine on
i ndependent duty is 36 nonths.
6001. ASSI GNMENTS.
1. Marines selected for assignnment to | ndependent Duty do not
attend any type of formal instruction to prepare themfor this type
of duty. Marines assigned to Independent Duty are considered to be
proficient in their primary MOS. However, Marines assigned to a
tour of independent duty should becone faniliar with the follow ng
subj ect s:

a. Marine Corps Casualty Procedures

b. Use of Deadly Force

c. Processing of Marine Absentees/Deserters

d. Admnistration and Processing of Hospitalized Marines

e. Humanitarian Transfers

f. Color Guard and Burial Details

g. Arnory Security

h. Community Rel ations

i. Mssion of the Marine Corps Reserve
2. Because each assignnment is unique and requires specific
criteria, CMC (MVEA) mekes initial selections based on a review
of overall performance records. Subsequent screening and
recommendati ons by the Marine's comrandi ng of fi cer ensures

current qualification.

6002. SCREENING Eligible Marines nust be screened in accordance
with Appendix E of this manual prior to transfer.
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APPENDI X A

COVWWANDI NG CFFI CER' S

SCREENI NG | NTERVI EW GUIDE - DRILL | NSTRUCTOR DUTY

THE PRI VACY ACT STATEMENT FOR | NFORMATI ON ON THI S FORVAT | S
CONTAI NED ON NAVMC FORM 11000, PRI VACY ACT STATEMENT FOR MARI NE
CORPS PERSONNEL AND PAY RECCRDS

TH'S FORM | S TO BE DESTROYED UPON COWVPLETI ON OF DRI LL I NSTRUCTOR
SCHOOL OR AS LI STED I N DESTRUCTI ON | NSTRUCTI ONS. PRI CR TO THE
MARI NE' S DETACHVENT, A COPY OF THHS FORM W LL BE SENT TO THE CMC
( MVEA-85) PRIOR TO THE MARI NE DETACHI NG STI PULATI NG SUCCESSFUL COR
UNSUCCESSFUL SCREENI NG BY THE COMVANDI NG OFFI CER

Background. The drill instructor is absolutely vital to the
process of nmaking Marines. The drill instructor is the first
Marine a recruit neets when reporting for active duty and the | ast
Marine a recruit should ever forget. The drill instructor’s
actions will be emulated by the recruit. Therefore, potential
drill instructors nust possess a high degree of nmaturity, |eader-

shi p, judgnent, and professionalism Furthernore, potential dril
i nstructors must thoroughly enbrace and exenplify our core val ues.

Action. One copy of the conpleted Commanding Oficer’s
Screening/ I nterview Gui de, Medical Screening Guide, and Fi nanci al
Wor ksheet will be placed on the left side of the Marine' s Service

Record Book prior to the Marine's transfer to Drill Instructor
School. Thirty days prior to transfer, the commandi ng officer wll
re-certify that the Marine is still qualified for drill instructor

duty. One copy of the Commandi ng OFficer’s Screening/lnterview

Qui de, Medical Screening Quide, and Financial Wrksheet, along with
certified copies of the Marine’'s page 11, 12 and 13 will be
forwarded to the CMC (MVEA-85). The Marine’s comand will contact
the CMC ( MVEA-85) via naval nessage when there is a change in the
Marine' s status. Upon request, certain criteria my be wai ved by
the CMC ( MVEA) .

RANK NANVE SSN MOS

PREREQUI SI TE QUALI FI ED

1. Gade. Sergeant through Gunnery Sergeant. Qunnery Sergeants
wi |l have conpleted a successful tour as a drill instructor or wll
be vol unt eers.

yes/ no

2. Age. Mist be between 22 and 37 years old when reporting to DI
school . (Can be wai ved)

Age: yes/ no
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3. Integrity/Judgnent. Marine denonstrates sound integrity and
j udgment .
yes/ no

4. Core Values. Marine thoroughly enbraces and exenplifies our
core values and | eads by exanple in this area.
yes/ no

5. High School Gad/GED. Drill instructors should have an educa-
tional background equal to that of the najority of recruits who
they will be instructing. Marines with a reading |evel below the
10th grade may experience sone difficulty assinmilating Drill
I nstructor School course materi al

yes/ no

6. GI score must be 90 or above. (GI score can be waived.)
Gl score:

yes/ no
7. Disciplinary record and drug or al cohol related incident(s).

a. Courts-Martial No courts-martial. A
court-martial conviction may
be wai ved by CMC MVEA-85 i f
5 or nore years have el apsed
since the offense.
yes/ no

b. NJP Not nore than two NJPs in the
last 5 years preceding
the class reporting date.
No NJPs in the |ast 24 nonths
preceding the class reporting
dat e.
yes/ no

c. PAGE 11 ENTRIES No adverse page 11 entries
(i.e., MARCORSEPMAN para 6105
counseling) in the last 2 years
preceding the reporting date.
yes/ no

d. Drug and al cohol No drug related incidents.
No al cohol related incidents
within the last 3 years precedi ng
the class reporting date.
A wai ver granted for reenli stnent
is not valid for assignnment to

drill instructor duty. A separate
wai ver mnust be requested from CMC
MVEA- 85.

yes/ no
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8. Presence of mnd. Marines being considered for drill instruc-
tor duty shoul d possess a cal m deneanor during stressful situa-
tions. A Marine who has exhi bited an expl osive personality or is
known to "fly off the handle” is not nornally the Marine for dril
i nstructor duty.

yes/ no

9. Stable Famly.

a. The Marine is not currently enrolled in a command-directed
Fam |y Advocacy Program as verified by the local Fam |y Services
Center.
yes/ no

b. Divorce/ Separation. Divorce or Separation standing al one
does not disqualify soneone for assignnent to DI School. However
a Marine is not qualified when his/her bonafide separation/divorce/
custody proceedings will foreseeably interfere with neeting all DI
School training schedul e requirenents.

"The Marine is/is not currently separated or undergoi ng divorce
proceedi ngs. "

yes/ no

10. Financially responsible. The Marine has denonstrated
an ability to manage personal financial nmanagenment with maturity
and judgnment, e.g., isn't overextended financially -- to the point
of being unable to fulfill his/her financial obligations; doesn’t
have a pattern of dishonored checks; hasn't filed for bankruptcy
within the past two years. The Marine shoul d have approxi nately
$550. 00 net avail able funds (including SDA pay of $275.00) after
conmpl eting the Commandi ng O ficer’s Financial Wrksheet.

yes/ no

11. Physically qualified. The Marine experiences no difficulty in
passing the PFT. Students participate in a rigorous PT program
Ankl e, knee, or back problens will be aggravated

Physi cal fitness cannot be put off until reporting to

DI School. Marines should score a first class PFT 90 days

prior to the class reporting date. Marines who do

not score a first class on the initial PFT at DI Schoo

wi |l struggle through the physical training portion of the

program of instruction. Endurance and physical stam na are

necessary for DIs in order to endure sustained periods on

their feet in front of recruits. Additionally, DI's nmust be

able to conduct daily PT with recruits and | ead by exanpl e,

maki ng corrections, and nonitoring safety.

PFT Score/Date: /I yes/ no
12. Meets mninumobligated service. Marines nmust have a mi ni num
of 2 years of active service remaining upon conpl etion of School

EAS: yes/ no
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13. SwimQalification. A Marine's conbat water survival qualifi-
cation nust be current and at a mininmumof 4th class (CWs4). CW\4
qualification is a graduation requirenent.

SwimQalification__ /Date yes/ no

14. Meets personal appearance and hei ght and wei ght standards.

The Marine must be within the Marine Corps hei ght and wei ght
standards | AW MCO 6100.10_. No unresol ved history of assignnent

to wei ght control or personal appearance prograns is authorized. The
Marine nmust be wei ghed/ neasured in P.T. gear, no shoes.

( FEMALES ONLY)

BODY FAT:

(indicate body fat if Marine is over prescribed weight standard)
DATE MEASURED:

yes/ no

15. Annual training. The Marine is required to conplete annua
training prescribed by CMC prior to detaching. (Rifle/Pisto
Requal , BST, etc.)

yes/ no
Ri fl e Qual Score/Date /
Pi stol Qual Score/Date / (as required)

16. Medically qualified for duty: A physical exanination by a
medi cal officer nmust be conducted within 12 nonths of the class
reporting date and state "qualified for DI duty" in block 77 of
SF88. The Commanding O ficer and the Medical Oficer will also
screen the Marine and the Marine's nedical records per the Conmand-
ing Oficer’s Medical Screening Guide (See page 6 of appendix A).

yes/ no

| have personally screened

GRADE NAME SSN MOS

This Marine does/does not neet the requirenents listed in MCO
P1326.7. |If the Marine doesn’'t neet the requirenents, explain
bel ow.

(Ensure the follow ng signature page is attached.)

A-4
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Battal i on/ Squadron Sgt Maj’s Printed Nane

Bat t al i on/ Squadron Sgt Mpaj’s Signature Dat e
Comandi ng OFficer’s Printed Name Rank Billet (*)
Comandi ng Officer’s Signature Dat e

Commandi ng OFficer’s Re-certification: (To be conpleted 30 days
prior to the Marine's detachnent date.) This Marine's qualifica-
tions for assignnent to drill instructor duty have/ have not changed
since ny initial interview and screening of his/her records. The
Mari ne does/does not neet the requirenments listed in MCO P1326.7
(I'f the Marine no |longer neets the requirenents, contact CMC
MVEA- 85 vi a naval message.)

Comandi ng Officer’s Signature Dat e

NOTE: * Denotes nust be at |east Battalion/Squadron |evel wth
Courts Martial Convening Authority
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MEDI CAL SCREENI NG GUI DE FOR DRI LL | NSTRUCTOR DUTY

Attention Commanding Oficer’s and Medical Representatives.
Standard fornms 88 and 93 nust be conpleted. A nedical officer wll
certify block 77 of Standard Form 88 that the Marine is physically
qualified for drill instructor duty. Medical representatives mnust
have a thorough appreciation of the physical demands of dril

i nstructor duty, specifically:

1. All Marines are expected to be physically fit in order to neet
the physical rigors of DI School, which rigors include conditioning
runs, conditioning hikes, upper body training, and negotiating both
the obstacle course and the circuit course.

2. The mgjority of drops fromD School are due to Marines
re-injuring previous injuries. Mrines with previous shoul der,
back, and/or |ower extremty injuries are at risk

3. Previous injuries are not disqualifying but students must be
conpletely healed and back to full strength before comng to D
School .

4. Drill instructor duty is a high stress environnent. Any nedically
docurent ed problens related to hypertension or m grai ne headaches are
disqualifying if the Marine is currently on nedication

5. Additionally, any medical docunentation indicating problems with
stress or psychol ogi cal dysfunction may be disqualifying and nust
be identified in the remarks section bel ow.

6. Marines found unqualified for these reasons may be directed to

appear before a Physical Evaluation Board to determine their
fitness for worl dw de assignnent.

I have personally screened:

GRADE NAME SSN MOS

I found hinlher medically qualified/unqualified. The finding of
UNQUALI FIED i s explained in the remarks bel ow

Medical O ficer’'s Printed Nane GRADE Billet

Medi cal Oficer’s Signature Dat e

Remar ks by Medical Oficer
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Conmmanding O ficer’'s Re-certification: (To be conpleted 30 days
prior to the Marine's detachnent date.) This Marine’'s
qualifications for assignhment to i ndependent duty has/has not
changed since ny initial interview and screening of his/her
records. The Marine does/does not neet the requirenents |isted
in MCO P1326.7. (If the Marine no | onger neets the requirenments
contact CMC MMEA-85 via naval nessage.)

Commandi ng O ficer’s Signature Dat e

NOTE: * Denotes nust be at |east Battalion/Squadron |evel wth
Courts Martial Convening Authority.
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APPENDI X B

COVWWANDI NG CFFI CER' S

SCREENI NG | NTERVI EW GUI DE - RECRUI TI NG DUTY

THE PRI VACY ACT STATEMENT FOR | NFORMATION ON THI S FORM | S CONTAI NED
ON NAVMC FORM 11000, PRI VACY ACT STATEMENT FOR MARI NE CORPS PERSON-
NEL AND PAY RECORDS

TH' S FORVAT IS TO BE DESTROYED UPON COVPLETI ON OF RECRUI TERS SCHOOL
OR AS LI STED I N DESTRUCTI ON | NSTRUCTIONS. A COPY OF THHS FORM W LL
BE SENT TO THE CMC ( MVEA-85) PRI OR TO THE MARI NE DETACHI NG STI PU-
LATI NG SUCCESSFUL OR UNSUCCESSFUL SCREENI NG BY THE COMVANDI NG

OFFI CER.

1. Background. There is no single assignnent which can prepare

a Marine for Recruiting Duty. Recruiters School will provide the
Marine with the required entry-level know edge for recruiting

duty. The school will teach the Marine effective comunication
skills, techniques of sal esmanship, and the fundanental tools and
met hods of recruiting. The potential recruiter, like any

effective sal esperson, mnmust project a positive attitude and believe
in the product before he/she is able to nake a sale. The Marine
recruiter is a highly visible individual in the civilian community.
H s/ her responsibilities are demandi ng, very time-consum ng, and
considerably different fromthose encountered in the operating
forces. The recruiter nmust be able to cope with a certain degree
of rejection and frustration and resist the tenptati ons encountered
in the independent duty environnment. The nature of a Marine
recruiter’s responsibilities, which are perforned in the civilian
comunity and without direct supervision, require the potential
recruiter to be mature, self-confident, trustworthy, and coopera-
tive. Marines should present an exceptional appearance, be self-
starters, and possess good judgnent.

2. Action. One copy of the conpleted Commanding Oficer’s
Screening/ I nterview Gui de and Financial Wrksheet will be placed on
the left side of the Marine’'s Service Record Book prior to the

Marine's transfer to Recruiters School. Thirty days prior to
transfer, the conmanding officer will re-certify that the Marine is
still qualified for recruiter duty. One copy of the Conmandi ng

O ficer’s Screening/Interview Quide and Financi al Wrksheet al ong
with certified copies of the Marine's page 11, 12, and 13 will be
forwarded to the CMC (MVEA-85). The command will contact the CMC
(MVEA- 85) via naval nmessage when there is a change in the Marine's
status. Upon request, certain criteria may be waived by the CMC

( MVEA) .

RANK NAVE SSN MOS
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PREREQUI SI TE REMARKS QUALI FI ED

CPL - MBGT First Sergeants are not considered
for recruiting duty. Voluntary
applications for corporals and
master sergeants will be considered
on a case-by-case basis. Corporals
must neet the following criteria:

22 years old; single or married
with no nore than one child; 2 years
TIG 4 years TI'S; conpleted NCO
nonr esi dent course; and have
4.6/ 4.6 average proficiency and
conduct marks in service. \Wivers
for PROCON marks, TIG TIS wll be
consi dered on a case-by-case basis.
yes/ no

| NTEGRI TY/ Marine denonstrates integrity and
JUDGVENT sound judgnent. Corporals may be
acting in an unsupervi sed capacity
for the first tine.
yes/ no

H GH SCHOOL The recruiter will spend nost of
GRADUATE/ GED the working day tal king to high
school students and graduat es,
community col |l ege students,
educators, school officials, and
civic | eaders about Marine Corps
prograns, benefits, and educati onal
opportunities in an attenpt to
attract qualified young nen and
worren for enlistnent or
comm ssioning into the Marine Corps
and the Mari ne Corps Reserve. The
recruiter nust be able to
effectively conmmunicate with, and
favorably relate to, these
i ndi vi dual s using an equi val ent
educati onal background.
yes/ no

GI 90 OR ABOVE Mari nes nust be able to understand
GI SCORE: and effectively use the books and
nmet hods of systematic recruiting.
Marines with a reading | evel bel ow
the 10th grade may experience
difficulty with Recruiters Schoo
course material. (GI score can be
wai ved. )
yes/ no



NUVBER OF FAM LY
MEMBERS:  MAXI MUM
FAM LY MEMBERS
SGT & BELOW (2);
SNCO ( 4)

TOTAL FAM LY
MEMBERS

VALI D STATE MOTCR
VEHI CLE OPERATOR S
LI CENSE

STATE:
EXPI RATI ON
DATE

DI SCI PLI NARY RECORD
AND DRUG OR ALCCOHOL
RELATED | NCI DENT( S)

1. COURTS- MARTI AL

2 NJP
3. DRUG OR
ALCOHCOL
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This should be viewed as a pre-
caution to avoid potential
financial hardships. Most
recruiting stations and
substations are far renoved from
mlitary installations. The
recruiter may not have inmedi ate
access to conmi ssari es,

exchanges, base quarters, and
free nmedical care. (Can be wai ved
by MMEA. Nunber of famly nenbers

shoul d only becone a disqualifier
if financial instability occurs
as aresult.)

The potential recruiter nust have
valid civilian driver’s |icense
since he/she will be required to
drive a CGovernnent |eased vehicle
to carry out daily recruiting
functions. The potential
recruiter who is under the age of
26 nust conplete a driver

i nprovenent course prior to
reporting to Recruiters School
(NOT wai ver abl e)

A court-nmartial conviction nay be
wai ved, if 5 or nore years have
el apsed since the offense.

Not nore than two NJPs in the
last 5 years preceding the class
reporting date. Not nore than
one NJP in the last 12 nonths
preceding the class reporting
dat e.

No drug related incidents within
the last 5 years preceding the
class reporting date. No

al cohol related incidents within
the last 2 years preceding the
class reporting date. A waiver
granted for reenlistnent is not
valid for assignnent to recruit-

yes/ no

yes/ no

yes/ no

yes/ no



MEDI CALLY AND

PHYSI CALLY QUALI FI ED

FOR DUTY

DATE OF LAST
PHYSI CAL:

DATE OF MOST
RECENT PFT

SCORE:
(MJUST SCORE A
TH RD CLASS OR
BETTER NO MORE
THAN 30 DAYS

PRI OR TO DATE

OF DETACHMENT)

DENTAL
QUALI FI CATI ON
(CLASS | OR I1)
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ing duty. A separate waiver
nmust be requested.

The Marine must be nedically
fit. A physical exam nmust be
conducted within 12 nont hs of
the class reporting date.
Standard forns 88 and 93 nust

be conpleted. A nedical officer
will certify in block 77 of
Standard Form 88 that the
Marine is physically qualified
for recruiter duty. Conmmandi ng
Oficers will personally screen
the Marine’s nedical record.
Recruiting duty is a high stress
environnment. Any nedically
docunented problens related to
hypertensi on or m grai ne headaches
are disqualifying if the Marine
is currently on nedication
Additionally, any medical docu-
nment ati on indicating problens
with stress or psychol ogi cal
dysfunction may be disqualify-
ing and nust be identified.
Marines found unqualified for
these reasons nmay be directed
by HQMC to appear before a

Physi cal Eval uati on Board (PEB)
to determ ne worl dw de
assignability.

The Marine nmust be dentally
qualified (Class | or I1).
Mari nes consi dered per nma-
nently Dental Cass Il | AW
NAVMEDCOWNOTE 6600 dtd 8

Sep 1987 are qualified for
the purpose of this Oder.
Dent al exam nations nust be
conducted within 6 nonths of
class reporting date. Because
of the tine constraints on
Recruiters School, a Marine
requiring excessive dental
treatment would m ss val uabl e
training. More inportantly,
since this Marine nay be far
renoved from a Gover nment

yes/ no

yes/ no



MARI NE' S FAM LY
SHOULD NOT REQUI RE
UNUSUAL OR RE-
CURRENT MEDI CAL
AND DENTAL CARE

STABLE FAM LY

SI NGLE PARENTS

SDAVAN

supported nedical facility,
dental problens nay translate
into an increased financi al
burden. Do not detach a
Marine who is |less than Dental
Class 11

Conmander s shoul d consi der
this requirenent equally im
portant to the individua
Marine's fitness for duty.
Consi deration nust be given
to serious physical condi-
tions or abnormalities

whi ch require specialized
nmedi cal treatnent, dental
treatment or specialized
training not likely to be
avai | abl e wi t hout consi der -
abl e cost to the Marine.
Utinmate assignnent will
consi der any special re-
quirenents of the Marine’s
famly. Exceptional Fanily
Menber Program (EFMP) status
does not necessarily disqual -
ify a Marine for recruiting
duty. Each EFMP Marine screened
wi |l be approved by CMC ( MMVEA- 86)
prior to assignnent.

The Marine is not currently
enrolled in a comuand-directed
stress/ anger managenent course or
undergoi ng nmarital counseling.
Speci al attention nust be given
to Marines who are separated or
under goi ng di vorce proceedi ngs.
Marines | egally separated or
pendi ng divorce may be dis-
qualified. Verify any |ega
proceedi ngs and coment on
conpl etion.

A single parent may request or

be assigned to recruiting

duty. Requests and qualification
must include a certified

yes/ no

yes/ no

yes/ no



JO NT HOUSEHOLD

Active Duty Spouse Service SSN MOs

FI NANCI ALLY
RESPONSI BLE

MEETS M NIl MUM
OBLI GATED SERVI CE

EAS:.
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copy of their plan for child

care while attendi ng school

and during the subsequent 36

nmont h assi gnment on recruiting

duty. Final approval and assign-

ment of eligible single parents
resides with Marine Corps Recruiting
Command. Single parents must be

able to execute orders to assignnents
that support the needs of the command.
Di senrol I ment from Recruiters Schoo
or disqualification for recruiting
duty as a result of an 'uncertifiable’
child care plan will result in the
assi gnnent of a draw case code and
may affect future retention and

assi gnnent s.

Bot h nenbers nust neet min TOS
requi renents in accordance with
reference (e) to be qualified for
assignnment to recruiting duty.

yes/ no

The Marine has denonstrated

an ability to nanage persona
financial affairs with
maturity and judgnent. Does
not exhibit a pattern of in-
debt edness or frequently

wite checks wi thout sufficient
funds. Marines on recruiting
duty face additional expenses
due to the non-availability of
mlitary support facilities.
Mari nes shoul d have approxi -
mately $800 - $900 net avail able
funds (including the SDA pay

of $375.00) after conpleting
the Conmanding Officer’s

Fi nanci al Wrksheet .

Mari nes nust have a m ni mum of
2 years of active service re-
mai ni ng upon conpl etion of
Recruiters School. M ninum
obl i gated service nust be

yes/ no

yes/ no
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obtai ned prior to detaching.
(Marines being screened are
career Marines who are assuned
to be reenlisting.)

yes/ no
MEETS PERSONAL The Marine nust be within the
APPEARANCE AND Mari ne Corps hei ght and wei ght
HEI GHT AND WEI GHT st andards | AW MCO 6100. 10_.
STANDARDS No unresol ved history of
H of assignnment to weight contro
wr:. or personal appearance prograns
BODY FAT: is authorized. Marines will be
(i ndi cate body fat wei ghed in P.T. gear, no shoes.
if Marine is over
prescri bed wei ght yes/ no
st andar ds)
TATTOOS The Marine does not have: Excessive
or offensive tattoos (visible in
uni form or PT gear), body piercings,
or any other markings that could be
construed as inconsistent with
Marine Corps Uni form Regul ati ons.
yes/ no
COVMUNI CATI ONS A Marine who stutters or has
ot her speech i npedi nents
shoul d not be assigned to
recruiting duty. Recruiters
School cannot teach a Marine
to becone an articul ate,
| ogi cal speaker. Marines
shoul d be able to converse in
a clear manner. A recruiter
shoul d be persuasive and
personabl e, and should fee
confortabl e anong strangers.
yes/ no
I have personally screened
GRADE NAME SSN MOS
This Marine does/does not neet the requirenments listed in MCO
P1326.7. |If the Marine doesn’t neet the requirenents, explain
bel ow.

(Ensure the follow ng signature page is attached.)
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Battal i on/ Squadron Sgt Maj’s Printed Nane

Bat t al i on/ Squadron Sgt Mpaj’s Signature Dat e
Commandi ng OFficer’s Printed Name Rank EFTTEF(;Y
Commandi ng O ficer’s Signature Date

Commanding O ficer’'s Re-certification: (To be conpleted 30 days
prior to the Marine's detachnent date.) This Marine’'s
qualifications for assignhment to recruiting duty has/has not
changed since ny initial interview and screening of his/her
records. The Marine does/does not neet the requirenments |isted
in MCO P1326.7. (If the Marine no |longer neets the requirenents,
contact CMC MMEA-85 via naval nessage.)

Comandi ng O ficer’s Signature Dat e

NOTE: * Denotes nust be at |east Battalion/Squadron |evel wth
Courts Martial Authority.
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APPENDI X C

COWWANDI NG COFFI CER' S

SCREENI NG | NTERVI EW GUI DE - MARI NE SECURI TY GUARD DUTY

THE PRI VACY ACT STATEMENT FOR | NFORMATI ON ON THI S FORVAT | S
CONTAI NED ON NAVMC FORM 11000, PRI VACY ACT STATEMENT FOR MARI NE
CORPS PERSONNEL AND PAY RECORDS.

TH'S FORM | S TO BE DESTROYED UPON COVPLETI ON OF MARI NE SECURI TY
GQUARD SCHOOL OR AS LI STED I N DESTRUCTI ON | NSTRUCTIONS.  PRIOR TO
THE MARI NE' S DETACHVENT, A COPY OF THHS FORM W LL BE SENT TO THE
CMC ( MVEA-85) PRI OR TO THE MARI NE DETACHI NG STI PULATI NG SUCCESSFUL
OR UNSUCCESSFUL SCREENI NG BY THE COWVANDI NG OFFI CER

1. Background. This formis intended for use by career planners,
adm ni strative personnel, screening boards, and commandi ng officers
during the selection process for MG duty.

2. Action. One copy of the conpleted Commanding Oficer’s
Screening/ I nterview Gui de and Financial Wrksheet will be placed on
the left side of the Marine’'s Service Record Book prior to the
Marine's transfer to Marine Security Guard School. Thirty days
prior to transfer, the commanding officer will re-certify that the
Marine is still qualified for Marine Security Guard duty. One copy
of the Commanding O ficer’s Screening/lnterview Gui de and Fi nanci al
Wor ksheet along with certified copies of the Marine' s page 11, 12,
and 13 will be forwarded to the CMC (MVEA-85). The comand wil |
contact the CMC ( MVEA-85) via naval nessage when there is a change
in the Marine’'s status. Upon request, certain criteria nmay be

wai ved by the CMC ( MVEA).

RANK NAVE SSN MOS

PREREQUI SI TES

1. The Marine has read, been counsel ed, and understands the provi-
sions of MCO P1326.7 Chapter 4, Appendix C, F, G H, and | relative
to assi gnment.

yes/ no

2. Marine is a volunteer.
yes/ no

3. BTR/BIR contains evidence of a satisfactory Entrance Nationa

Agency Check (ENTNAC) or National Agency Check (NAC).
yes/ no

CG1
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4. Meets personal appearance and hei ght and wei ght standards. The
Marine nmust be within the Marine Corps height and wei ght standards.
No unresol ved history of assignment to weight control or persona
appearance progranms i s authorized.

HT: WI': NECK: WAl ST

HPS: (Femal es Only) DATE MEASURED:

5. Scored Third Class or better on the Physical Fitness Test prior
to reporting to MSG school

Date administered__ Score__
6. Marine has conpleted an El ectronic Personnel Security Question-
naire SF 86 for a Single Scope Background I nvestigation (SSBlI) and
two Forms 258 Fingerprint Cards.
yes/ no

7. Marine s average conduct and proficiency markings are at | east
4.2/ 4.2, respectively.
yes/ no

8. Marine’'s AFQI/GT score is 90 or above. |AWreference (f).
yes/ no

9. Medical and Dental Qualification. [|AWreference (h).

a. Medical. Mrine is nedically (physical for MG duty and
overseas screening docunented on SF 600). Al consultations nust
be conpleted prior to arrival at MSG School with no foll ow ups
required.

(1) SF 93 Conpl eted and Revi ewed yes/ no
(2) Physical Exam nation Conpleted(date )

yes/ no
(3) G 6-PD Docunented (date_ ) yes/ no
(4) Sickle Cell Testing Docunented (date_ )

yes/ no

(5) PAP/ Pelvic Exam Conpleted with results indicating

within normal limts, no repeat required. (date )
yes/ no
(6) Audi ogram Docunented (date_ ) yes/ no
(7) Blood Typing Conpl eted and Docunented (date_ )
yes/ no
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>CH 1 (8) HIV Test Completed (date )
(9) PPD Test Completed with Results (date )}
(10) Immunizations up to date to include:

Yellow Fever (within 10 yrs)
Typhoid (within 3 yrs)
Tetanus (within 10 yrs)
Hepatitis A (Completed)
Hepatitis B (Completed)

(11) DNA Specimen Collected and Documented (date )}

(12) Marine has two pair of military eyeglasses and univer-
sal field protective mask inserts (if required) upon reporting to
MSG school .

Eye exam conducted: (date )} yes/no

PHYSICAL COMPLETED:

Date Medical Officer"s Signature
b. Dental. Marine must be dentally (class 1) qualified
within the last 90 days, with a full mouth series of dental x-rays
in their possession.

Dental Classification:

DENTAL COMPLETED:

Date Dental Officer"s Sighature

c. Overseas Screening. MSG Battalion Medical serves as the
receiving MTF for overseas screening purposes. Inquiries into
local capabilities for any active duty member or dependent identi-
fied as having chronic or long-term medical, psychological, or
educational conditions must request approval from MSG Battalion
Medical prior to completing overseas screening. Written reply will
be provided via message, fax, or letter.

OVERSEAS SCREENING COMPLETED:
(Dependents overseas Date Overseas screening
screening conducted coordinator®s signature
if required)

10. Sergeants and below will have at least 32 months of obligated
active service upon reporting to MSG school.
yes/no

11. Marine is a United States citizen (by birth or naturalized)
and not a citizen of any other country.
yes/no
C-3
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12. Marine has in his/her possession a valid birth certificate
filed within 1 year of birth froma state agency containing a file
nunber, the registrar’s signature and a raised, inpressed or nulti-
colored seal of the person’s office. In lieu of a birth certificate
a United States passport may be substituted. |If not avail able see
Chapter 4 paragraph 4004.4(a) and (b).

yes/ no

13. Marine neets rank criteria (not a staff sergeant select, staff
sergeant with less than 1 year tine in grade, first sergeant or
first sergeant selects, sergeant major, or naster gunnery sergeant
with over 27 years of service).

yes/ no

14. Marine will have access to $500. 00 upon reporting to MSG
school. (par. 4n of Appendix H)
yes/ no

15. Marine has a conplete and servi ceabl e m ni mum i ssue of
uniforms. Al unifornms nust fit properly.

yes/ no
16. Marine has been issued all |arge nedals that have been awarded
to him her

yes/ no

17. Annual |eave/delay in route should be taken prior to reporting
to MSG school. If the Marine is overseas, and | eave is not desired
or is denied, then he/she should request deferred COT | eave from
@70

yes/ no

18. Marine does not have any of the disqualification criteria as
listed in Chapter 4003. 3.
yes/ no

APPL| CABLE TO SNCOs

1. If married, SNCO does not have nore then four dependents to
i ncl ude spouse. (Spouse and dependent children will acconpany
SNCO s to post. Parental dependents are not authorized to accom
pany SNCO s to post. Unacconpanied tours are not authorized for
marri ed SNCO s.)

yes/ no

2. Spouse and dependent children to acconpany SNCO overseas are
United States citizens. (They may be naturalized citizens or hold
dual citizenship.)

yes/ no

3. Spouse and dependent children have requested or have in their
possession a birth certificate froma state agency containing a

file nunmber, the registrar’s signature and a raised, inpressed or
mul ti col ored seal of the person’s office. |f applicable a copy of
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the request will be attached to the checklist. (In lieu of a birth
certificate, a United States passport may be substituted. If not
available see Chapter 4 paragraph 4004.4(a) and (b).

yes/no

4. Spouse and dependent children have been physically and dentally
examined and are qualified to accompany the member overseas. (1AW
BUMED Notice 1300 series)

yes/no

5. Staff noncommissioned officer informed that dependents and
household effects cannot be moved at Government expense until
ultimate duty station orders are received at MSG Battalion.

yes/no

6. Has at least 39 months obligated service upon reporting to the
MSG school (SNCO only).
yes/no

7. Staff noncommissioned officer has 20 passport photos for each
dependent.
yes/no

>CH 1 8. gunnery Sergeants must be able to meet the 36 month tour of
duty requirement as a Detachment Commander.
yes/no

FINAL PHASE

1. The final phase of processing a Marine for assignment to MSG
duty is to ensure all administrative actions have been completed
upon receipt of orders to include:

a. Waived overseas control date on page 11 of SRB, if applica-
ble.
yes/no

b. The following agreement/statement has been entered on page
11 of the Marine"s service record book and signed:

(1) Sergeants and below - "1 have read and understand the
contents of MCO P1326.7 Chapter 4, Appendix C,F,G,H and I. 1 am a
volunteer. 1 am not married, and in accepting assignment to the
Marine Security Guard Program, | agree to remain unmarried until
completion of my tour on the program or until I have obtained
written authorization to marry from my company commander.'

yes/no

(2) Staff Noncommissioned Officers - "I am a volunteer and
I have read and understand the contents of MCO P1326.7 Chapter 4,
Appendix C,F,G,H and 1I.
yes/no

(Ensure the following signature page is attached.)
C-5
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| have personally screened

GRADE NANME SSN MOS

This Marine does/does not neet the requirenents listed in MCO
P1326. 7.

Battal i on/ Squadron Sgt Maj’s Printed Nane

Batt al i on/ Squadron Sgt Mpaj’s Signature Dat e

COVWANDI NG OFFI CER' S SUMVARY of the Marine: (A concise appraisa
of the professional character of the Marine).

COVVANDI NG OFFI CER' S SI GNATURE AND DATE
(typed and signed)
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APPENDI X D

COVWANDI NG CFFI CER' S

SCREENI NG | NTERVI EW GUI DE - NMARI NE CORPS SECURI TY FORCE DUTY

THE PRI VACY ACT STATEMENT FOR | NFORMATI ON ON THI S FORVAT | S
CONTAI NED ON NAVMC FORM 11000, PRI VACY ACT STATEMENT FOR MARI NE
CORPS PERSONNEL AND PAY RECORDS.

TH'S FORM | S TO BE DESTROYED UPON COWVPLETI ON OF MARI NE CORPS
SECURI TY FORCE SCHOCL OR AS LI STED | N DESTRUCTI ON | NSTRUCTI ONS.

PRI OR TO THE MARI NE' S DETACHVENT, A COPY OF THIS FORM W LL BE SENT
TO THE CMC ( MVEA-85) PRI OR TO THE MARI NE DETACHI NG STI PULATI NG
SUCCESSFUL OR UNSUCCESSFUL SCREENI NG BY THE COVMMVANDI NG OFFI CER.

1. Background. This formis intended for use by career planners,
adm ni strative personnel, screening boards, and commandi ng officers
during the selection process for MCSF duty.

2. Action. One copy of the conpleted Commanding Officer’s Screening-
ing/Interview Gui de and Fi nanci al Wrksheet will be placed on the
left side of the Marine's Service Record Book prior to the Marine's
transfer to MCSF. Thirty days prior to transfer, the commandi ng
officer will re-certify that the Marine is still qualified for MCSF
duty. One copy of the Commanding Officer’s Screening/lnterview

Gui de and Fi nanci al Wrksheet along with certified copies of the
Marine' s page 11, 12, and 13 will be forwarded to the CMC ( MVEA-
85). The command will contact the CMC ( MVEA-85) via naval nessage
when there is a change in the Marine’'s status. Upon request,
certain criteria may be waived by the CMC ( MVEA)

RANK NAVE SSN MOS

GENERAL CRI TERI A

1. Meets personal appearance and hei ght and wei ght standards. The
Marine must be within the Marine Corps height and wei ght standards.
No unresol ved history of assignnment to weight control or persona
appearance progranms i s authorized.

HT: WI': NECK: WAl ST

DATE MEASURED:

qual / not qua
2. Displays maturity and dependability. qual / not qua
3. Has Marine assigned to "A" billet denponstrated adequate PMOS
proficiency to serve independent|y?

qual / not qua

D-1
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4. Has conpl eted ENTNAC or NAC verified by the Marine Corps Tota
Force System
Date verified: qual / not qua

5. Has two or fewer NJPs in current enlistnent. qual / not qua

6. Has not been subject of NJP within last 180 days of date of
det achnent .
qual / not qua

7. Has no nore than two page 11 counseling entries in career and
has no page 11 counseling within 180 days of detachnment concerning
bad checks, letters of indebtedness or financial irresponsibility.

qual / not qua

8. Has conpleted financial statenent Appendix F with $500. 00 net
avai | abl e funds.
qual / not qua

9. Is not pending disciplinary action. qual / not qua

10. Has no service drug/al cohol abuse conviction
qual / not qua

11. Has no prior service drug use wai ver above the recruiting
station |evel.
qual / not qua

12. Has no courts nartial convictions. (For SNCO s: has no courts
martial convictions within 5 years of date of detachnent.)
qual / not qua

13. Has required tinme left on current contract or agrees in
writing to re-enlist or extend to neet assignment prerequisites in
reference (e).

qual / not qua

14. Has conpleted rifle qualification during the cal endar year if
transferred after 30 June.
qual / not qua

MEDI CAL CRI TERI A

15. Is physically qualified as evidenced by Standard Forns 88 and
89 being executed no earlier than 6 nonths prior to detachnent.
qual / not qua

16. Is certified by nedical officer to be "fit for all duties at sea and
inthe field."
qual / not qua

17. Has no evidence of inappropriate behavior which would precl ude
serving in Marine Corps Security Force duty.
qual / not qua
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18. Is dental qualified class | or II. qual / not qua

19. Has conpleted all required nedical or dental treatnment prior
to transfer.
qual / not qua

20. Has been advised that nedical care in potential area of
assignment nmay be limted for Marine and dependents.
qual / not qua

21. Meets GI conposite score requirenent:
H gh School graduate 80
Non Hi gh School graduate 90
qual / not qua

SNCO CRI TERI A

22. Has denpnstrated consistent |eadership ability throughout career
qual / not qua

23. Has no permanent physical restrictions relative to performance

of duties.
qual / not qua

MARI NE ASSI GNED TO ACCOVPANI ED TOUR | N NAPLES

1. Possesses a valid civilian drivers |icense. qual / not qua

MARI NE ASSI GNED TO "B" BILLET | N PRP COVVAND*

1. Has been screened in accordance with reference (n) and renarks
have been made on page 11 of SRB per reference (0) par 4014.h.

qual / not qual / NA

2. Has conpleted ENTNAC or NAC within past 5 years or initiation
of NAC prior to transfer.
qual / not qual / NA

3. Is aUS citizen. qual / not qual / NA

4. Physical conpetence, nental alertness, and technical profi-
ciency conmensurate with duty requirenents.
qual / not qual / NA

5. Evidence of dependability in accepting responsibilities and
effectively performng in an approved manner; flexibility in
adj usting to changes in working environnent.

qual / not qual / NA

D-3
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6. Evidence of good social adjustnent and enotional stability
and ability to exercise sound judgnent in nmeeting adverse or energency
situati ons.

qual / not qual / NA

7. Positive attitude toward special weapon duties, including
the purpose of the PRP
qual / not qual / NA

8. Any al cohol abuse raises serious questions regardi ng an
i ndi vidual's acceptability for initial assignnment in a PRP
position. However, an isolated incident of alcohol abuse is not
i ntended to be autonatically disqualifying.
qual / not qual / NA

9. Any personnel determ ned to have pre-service or in-service

abuse of any drug will be disqualified prior to initial assignment

to a PRP billet. Pre-service experinental (infrequent) use of cannabis

derivatives will not necessarily be the basis for disqualification
qual / not qual / NA

10. Has not denonstrated poor performance on the job or unreli-
ability evidenced by an unauthorized absence or desertion. Evalu-
ate all aspects of the individuals actions, keeping in mnd that
i nstances of past youthful indiscretions are not necessarily
proof of unreliability or negligence.

qual / not qual / NA

11. Has no convictions of an offense, or involvenent in a serious
crine.
qual / not qual / NA

12. Does not display a poor attitude or lack of notivation which
can be evidenced by a negative or pessimstic attitude (arrogance,
inflexibility, or suspiciousness), unsound behavior (i npul siveness,
destructiveness, or suicide threats), or aberrant nood (depressed or
agitated).

qual / not qual / NA

13. OPNAV 5510/414 PRP screening and eval uation record (sanple
included in this Appendix) is conpleted and certified. Upon
conpletion, it should be filed in the service record book SRB)

qual / not qual / NA

* Reference (n) gives further gui dance on PRP screening and
eval uati on.
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ADDI TI ONAL QUALI FI CATI ON PREREQUI SI TES/ COMVANDI NG OFFI CER' S CHECK-
LI ST FOR ASSI GNMENT TO MARI NE BARRACKS, WASHI NGTON, DC

GENERAL CRITERI A (MEMBER OF CEREMONI AL UNITS)

1. Meets all criteria above excluding PRP screening requirenents.
qual / not qua

2. Has a high probability of attaining a satisfactory Single-Scope
Background I nvestigation for Top Secret clearance and Wite House
Access, Category Three.

qual / not qua

3. Has no NJPs. qual / not qua
4. Has outstanding mlitary appearance. qual / not qua
5. Has no illegal drug use in excess of 3 uses of marijuana.

qual / not qua
6. Has denonstrated a nmarked ability to drill. qual / not qua
7. Is a mnimmof 72 inches and a maxi mrum of 75 inches tall -
male. |Is a mnimumof 68 inches and a maxi mum of 70 inches tall -

femal e.
qual / not qua

PRESI DENTI AL _SUPPORT DUTY AT CAMP DAVI D

8. Meets requirenments above. qual / not qua

9. Meets requirenents of 2 above for Top Secret and Wite House

Access, Category One. qual / not qua
10. Is a vol unteer. qual / not qua
11. Has a mnimum GI conposite score of 100. qual / not qua
12. Has never been arrested. qual / not qua
13. Has no nore than 3 mnor traffic violations. qual / not qual
14. Is not a single parent. qual / not qua
15. Has no illegitinmate children. qual / not qua
16. Has no nedical problens, does not stutter. qual / not qua

D-5
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ASS|I GNVENT _CONS| DERATI ONS

Questions within this section are intended to gain information
about the Marine being considered for MCSF duty to facilitate
assignment. If the response is "No" the Marine is not necessarily
di squalifi ed.

1. Marineis a US. citizen. (Required to be granted a clear-
ance.) yes/ no

2. Marine enlisted and was guaranteed MCSF duty on the enlistnment
contract. yes/ no

3. Marine enlisted and was guaranteed duty on the west coast, east

coast or overseas. (Circle one) EAST VEST OVERSEAS
yes/ no

ADM NI STRATI VE REQUI REMENTS

The following itenms nust be acconplished by the transferring
command to ensure the Marine is prepared for worl dw de assi gnnent
upon recei pt of orders.

1. Was tour |length explained and record book entry nade per refer-
ence (e).
yes/ no

2. Was individual issued supplenental blue allowance?
yes/ no

3. Has rifle and pistol qualification been annotated in the Marine' s SRB?
yes/ no

I have personally screened

GRADE NANME SSN MOS

REMARKS

(Ensure the follow ng signature page is attached.)
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Battal i on/ Squadron Sgt Maj’s Printed Nane

Bat t al i on/ Squadron Sgt Mpaj’'s Signature Dat e

Commandi ng OFficer Signature

Commanders will imediately informthe CMC (MVEA-85) if the selected
Marine fails or fails to continue to neet the above requirenents, or if
any other factor exists (illness, accident, financial irresponsibility,
etc.) which would affect the assignnment to a Marine Corps Security Force
unit. Sufficient detail should be provided to permt an evaluation for
cancel l ation or nodification of orders.
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PERSONNEL RELIABILITY PROGRAM (PRP) SCREENING AND EVALUATION RECORD

TMAME (LAST, PRST, M3

PART 1« PERBONNEL RECORDS SCAEEMNING

. Wvasbgalipns: » & review of tig: o o "
Data Dwis
Tyes Inmted Complens CRITICAL PAP posiien {Dota 'Y
§ RESCAEEMNG & REEVALUATION
- {inkial npprape inte biachs)
3
] 3 4 ] ] ¥
3 s necurity
o Typa PRP posdon 1 CRITICAL
[ CONTROLLED

& Personrel and siher eificis! records and informahion iocaly svainble have been reviewsd fer msuse relevant in FRP smadarde. niiel sslumn wiven
rauls e idated fovorpbie}.

PRAT 1 - MEDICAL EVALUATION

& A havorable review of icel recorda (including a favorable ] inarti 23 NOceRSIrY) v corucied by & compalent medicsl
ovtharily. Apprepriste snires have bown mada an the SF 000,

i Afavorsbls review of medcsl records snd isiory has been conducied wm-vmnmlwmummwmwunm[.gm
hladical Sevics Camps oificars and nursss). Ho e antriss have sean rads on the §F 800

4 Pyten e h by P rdical suthor iy '] - inic gvalurbion
mm Appropriats amries have bean mada on the SF 800

PART W« PEASONAL INTERVIEW AND GRIEFING

4 [ ] and infarmad of he ol he PRP y d, of volaimiy ‘and of the noad bof ralable

n positive stttuds toward the PRF ard i obyeciive (Inial in colurmn when the: resuls s considered favorable)

b. | havw buaa imprvigwad and brigfad a% indicaiadl | understand e st and mant of e PRP

Signature of Indeidual Dew (YYAWATO)

PANT Iv - PROFICIENCY

4 irdividual is cumenily undigoing supetyiied on-the-jub Funing lwading K proficlenty confficabons.

. Indivigusl g cantlied se. in the dubas 1o be park d and Aas bean g by
O Fommal Caurse of ineiruchan and sxpevience

O Supsrvsad waning and axparence

PART v - CERTIFICATE OF ACCEPTABILITY

Individwal has been d using PRP Ay g #hy y drquaiying i Pesend), his baen thoreughly
d  1hnd we 3 y for PRP agng woe K
T Unsuinkie
T Temporarity Unsulkable
(TrpaFrg Neme, Grade. Potrion & Orpanizaton of PAP Canttyng Othcal Signziue & Date

1

OPNAV 5510/414 (3-04) SN 0107-LF-017-6700
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PEREONNEL RELIAMIITY PROGRAM (PRP) SCREENING ANT) EVALUATION RECGRE OPNAY Form 5510/414 (3-84) INSTRUCTIONS

Swerel [arrctiog,

2 File sl muintain the completed OPNAY 55107414 on the parmacent sids of the service recond or for civilians, i the official perscaned folder (OFF). File OPNAY S510/415 (3.04) (Racond
l‘-nﬁ:rkrwmwﬁnm)hmhmoﬂ(kﬂhdﬂc)nd-Ik—btrlhdlhncolﬁ(nluuldt)hlmwnfh-dniulbw'mh
& position requiriag extrsondipary reliability. Maotify the idividual 3 rupervisors, nad othes Uie aad Mall officert for of aseuring imsing

b I’hch.ublhOFNAVﬁlW‘llmMpmMiqmlﬂﬂcuﬂm.ﬂHMhLcdyuufmm.-ﬂhndewmlwhhm
the. courect i o Db [he sntie apace, aexd initialing by e Cenifying Official,

& Tha Cortifyiag Official will initial OPNAY 5510414 blocks to demtonsirsic review. Siash marks will be uead for carrupond g Mimhe Thst ware sol reviewwd or partisast.
d. All dems will ba sntarsd oo that year, masth sed day ars asaily discsrnakls. (yr/mo/day, $9010{).
v, Tha screening of persoanel reconds. the madical evalustion aad the initiation of mvestigation may be conducted in nay onder the Cartifying Official deeam appreprists.

. Wiee s imdividual's OPNAY 5510/414 i comploscly (ilicd is. or becoes unrsadable. & sew OPNAY S510/414 will be prepared.  Amach e ok form 1o the sew forms and file i the
pasaanal revand. The wonls "Costimmtios Sheet” shall e prisiad sl Uhe top and bousm of he aew form.

g. Putsonael in traiaing for, ar performing ia. an sasip: or poasiljon desi um?rﬂufm“mnq!dmwk lakinlly aad U by k d o fr o
onsure they Metl the program Masdscds. This form provides a formss for 4 ing the required iog sad Juation procead. Compleic spplicable pars of ke ferm sad
imitinl sppropriaie blocks.

1. Part ] - Persounne] Rocorss Sceemiog

8. In saction a., recond the typs of investigacna (ENTNAC. NAC, SSBI, SPR, PR, cic.). Yeu may us the type investigation deatifiad ou the Deparnnent of he Navy Coniral Adjudication
Pacility (DON CAF) wessmgn. Addivonally, recon] the date the invesigalion was injtisiad or requested snd/or the date the imvastigation was compleied.

B, Section b. is for iaitial smignment lo « CRITICAL FRE position. 'l'h:c:mlyhgofﬁcmﬁnqmdhmﬂ&s-vmmu-m&:uﬁdulp_ Tha cartifyiag -Mcnl
will KU io W dase the pvestigation wss reviewsd. Once the milisd review @ sccomplishod, taere is 0o need 10 cepest the Teview For awlx OF OF Bt Wlkog!

¢. laitiml ia section . whes {he individual has & escurity clearsacs commensirste with ke sacurily chassification of the information required,
d. In section d. ientily G type of PRP poetioc weigiest,

& Review the individual's serview recond, ofTicial penvonas] folder or other rocords rolovant W PRP standurds. [n sectiea ¢, initiul the spyroprists colusm whas review s favorsbls.

2. Part I - Medieal Evalyatiop. A modical evaluation ia required o ine the individual's physi -dnnhlﬁlnulformm The FRP madical cvajustion may be hasad solely on
amekicn] hivtory recends if ibey are sulficiently comprebensive and cumest. Wh-n inlly disquulifying P cmw-ManMm.m.m-ﬂwﬂ
mwwmm-mud Peychistric ) ! may be 'ihnrem icaions of menal ne J disord AD SF 500 cotry i tee muedical vacond
sding e i ¥} rplability for PRE duties s macemury.
2 luitial im sective &, whon the medical Tecord review or meadical Y fevaluativn wis oquducied by & @adicn) sulerity. Dy & P tbe SF 500.
. Initial i swctico b, when the madica) records review was sccomplished by other medical peci lmnedud‘ i J  wriling (¢.2. HM"s, Physicisn Aseistanis,
e Medical Service Covps officens mid aurees) snd revadled 0 | infly disqualifying infe jon, D sdlica ou the I 600,
¢. lnidinl j secties c. whes p ially disqualifying iy ion in preseat, the i Gon i d by » comp medical iy, wad the individual i iocd suimblx for PRP
ip instion na e SP 500 ing oa all p i ing i i

NUTE: Ia all cosen, adics] cantificaiion satries will be anned o e SF-600, ad the informmion previded 1o the eectilying offxoal for Mo PRP siebility dolcrmicstion.

3. Part I - Permgal Lyerview apd Bricfing.

s L aection o, e mtarviewer will inial when Qe reguized intérview suad bricliag wre conductad and the results ate satisfaciory.

b. 1s saciion b., for imitisl PRP sasigarment the individual will sign, deie. wod mitnl columa 5. Whis rescreeniag, the mdividual will initia) i cohatse 2-7.

4. Part IV - Proficiency. Pemsomnel wha perfarm modificstioos, retrofit, Limited Life component (L1L) changes, sic., sad BOD persvemel sad their supervisors st be qualified by & fermal |
conne of instructon and experience for e dulica they are W parform. Al atker persoane] under the PRP must be qualifiad by 3 formal course of instreciion or othes Fuparvised truiing md
wxpavience (pr the dutics they arc 1o pectonm. Is bolh cams, the individusl must be centified as proficient by o qualified person desigoated W writing for the pwpost. The caparieacs roquiremsat
iy bt schieved by aa-the-job Lraining ar duriag Be required i phase, Hpsure p b b requirsiaonih A met,

& laitial in saction a. whem the mdividual has seithes txpenancs or traisiag sod i vodergoing mperviscd oa-the-job bainimg.  Redcroen when approprists,
b, Initial saction b. m appropriate.
NOTE: Completion of Part [V i st roquired when cusducting prelimisary ecreening iscideal is irassfer to & course of instruction.

5. Pat ¥ - Conificale wl Acerpshility. Ensurc all apeci of scrosai wxpliabed, meke & datacmimatios, iaitial the 1pp
made by the Commanding Officar, Executive Officer or PRP Centifying Oﬂ'u.nl

6 Adwial o

priste block snd sign, Cwtificstion of mocoptability et b

= A catification of "l']l.fy'lmbe aated wdmimistratively when an individual is igoed withia the suse commuand froee 3 PRP position o & poa-PRP pesition for ressoss tht ae
Bt disqualifying Ellll"“ v by Terminnied” in the new ding columa of OPNAV S510/414 (eaving ull blocks Wask),

b. The official siguing the sdministrative icrminstion shall be the Cortifying Official.

c. When s individual receives Permancnt Change of Sttive {PCS) orders, the sdminstnair dnstion is i¢, Entry on ths UPNAY 55100414 s mot required.

*LLS. Gevarnment Prnbng Difics: 1954 — 324-D01720010
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APPENDI X E

COVWANDI NG CFFI CER' S

SCREENI NG | NTERVI EW GUI DE - | NDEPENDENT DUTY

THE PRI VACY ACT STATEMENT FOR | NFORMATION ON THI S FORM | S CONTAI NED
ON NAVMC FORM 11000, PRI VACY ACT STATEMENT FOR MARI NE CORPS PERSONNEL
AND PAY RECORDS.

TH'S FORVAT IS TO BE DESTROYED UPON THE MARI NE' S ARRI VAL AT THE

| NDEPENDENT DUTY ASSI GNMENT OR AS LI STED | N DESTRUCTI ON | NSTRUC-
TIONS. A COPY OF THE FORM WLL BE SENT TO THE CMC (MVEA) PRICR TO
THE MARI NE DETACHI NG STI PULATI NG SUCCESSFUL OR UNSUCCESSFUL SCREEN-
I NG BY THE COVMANDI NG OFFI CER.

1. Background. |Independent duty is prinmarily defined as duty

with inspector-instructor staffs, Marine Corps District
Headquarters, Marine Corps Recruiting Stations and 4th Marine Ar
Wng (MAW units. Permanent change of station orders directing the
transfer of Marines to other isolated assignnments may require
screening for independent duty in accordance with this order when
directed by the Commandant of the Marine Corps.

2. Action. One copy of the conpleted Commanding Oficer’s
Screening/Interview Guide will be placed on the |eft side of the
Marine' s Service Record Book prior to the Marine's transfer to

i ndependent duty. The results of the conpleted screening will be
reported to the gaining command and i nfo CMC (Code MVEA-8). Thirty
days prior to transfer, the conmanding officer will re-certify that
the Marine is still qualified for independent duty. The comand
will contact the CMC (Code MMEA) via naval nessage when there is a
change in the Marine’s status. The gaining conmand shoul d nake
every effort to contact the | osing command to ensure the inbound
Marine remains qualified. Upon request, certain criteria nmay be
wai ved by the CMC ( MMVEA-8).

RANK NAVE SSN MOS
PREREQUI SI TE REMARKS QUALI FI ED
M Nl MUM AGE OF Al t hough age is not a prine
21 indicator of maturity, it
is afairly reliable nmeasure
M NI MUM PRQ' CON of experience. In this re-
MARKS AVERAGE | N spect, the nore experienced
SERVICE - 4.4/4.4 the i ndependent duty Mari ne,
PRQO' CON MARKS: the better the individual is

able to cope with additiona
duties which are assigned;
i.e., burial details,




MAXI MUM DEPENDENTS

SGT/ BELOW ( 2) ;
SNCO ( 4)

NUMBER OF FAM LY

MEMBERS

SDANVAN

processi ng of Marine absentees
and deserters, and col or guard
details, to nane a few.

This is a precaution to avoid
potential financial hardships.
This Marine will not be

aut hori zed special duty assign-
ment pay or cost of living

al l owance. (If financially
stabl e can be wai ved by MVEA)

DI SCI PLI NARY RECORD AND DRUG OR ALCCOHOL

RELATED | NCI DENT

1. COURT- MARTI AL

3. DRUG ALCOHCL

RELATED
| NCI DENT( S)

MEDI CALLY AND

PHYSI CALLY QUALI FI ED

FOR DUTY

DATE OF LAST
PHYSI CAL:

DATE OF MOST
RECENT PFT:

SCORE

(MUST SCORE A
THI RD CLASS OR
BETTER NO MORE
THAN 30 DAYS
PRI OR TO DATE
OF DETACHMENT)

E-2

5 or nore years has el apsed since
the offense occurred. (A court-
martial conviction nay be wai ved)

Not nore than two NJPs in the
past 5 years. Not nore than

one NJP in the 12 nonths pre-
cedi ng the detachnent date.

No drug related incidents within
the last 5 years. No al coho
related incidents within the

| ast 2 years precedi ng the de-
tachnent date. (A waiver granted
for reenlistment is not valid
for assignnent to independent
duty. A separate waiver mnust be
requested.)

Marines nmay be assigned
to an area far renoved from
t he nearest governnent
medi cal facility. The Marine
must be nmedically fit. Al
Mari nes must be physically
exam ned within 12 nont hs
preceding the reporting date.
St andard Forns 88 and 93 nust
be conpleted. A nedica
officer will certify in block
77 of Standard Form 88 that
the Marine is physically
qualified for independent duty.
Commandi ng Officers will
personal ly screen the Marine’s
medi cal record. Attention
shoul d be directed towards any
i ndi cation of al cohol related

yes/ no

yes/ no

yes/ no

yes/ no

yes/ no



DENTALLY QUALI FI ED
(CLASS | OR I1)

MARI NE' S FAM LY
SHOULD NOT REQUI RE
UNUSUAL OR
RECURRENT MEDI CAL
OR DENTAL CARE

VALI D STATE MOTCR
VEHI CLE OPERATOR S
LI CENSE AND A U. S.
GOVERNMENT MOTCOR
VEHI CLE OPERATOR S
| DENTI FI CATI ON
CARD, STANDARD
FORM 46

FI NANCI ALLY
RESPONSI BLE

SDAVAN

or psychol ogi cal problens.

The Marine nmust be dentally
qualified (Class | or I1).
Since this Marine may be far
removed from a governnent -
supported nedical facility,
dental problens nay translate
into an increased financial
burden. Al dental treatnent
shall be conpleted prior to
detachnent fromthe Marine' s
parent conmand. Marines
consi dered pernanent Denta
Class |11 | AW NAVMEDCOVNOTE
6600 of 8 Sep 1987 are qualified
for the purpose of this order

Conmander s shoul d consider this
requi renent equally inportant to
the individual Marine’s fitness
for duty. Consideration nust be
gi ven to serious physical con-
ditions or abnormalities which
require specialized nedical or
dental treatnent or specialized
training (i.e., handi capped
children) that are not likely to
be avail able in the absence of
Navy or other Armed Forces
nmedical treatnent facilities

wi t hout consi derabl e expense.

The potential independent

duty Marine will need both
civilian and governnent
operator’s pernmt to carry

out daily routine functions.
The governnent |icense

(SF 46) nust authorize
operation of tactical vehicles
MD98 series 1 1/4 ton HWW
and MLO08 1 1/4 ton CUCV.

The Marine has denonstrated

an ability to nanage persona
financial affairs with

maturity and judgnent. Does

not exhibit a pattern of

i ndebt edness or frequently

wite checks wi thout sufficient
funds. Marines on independent
duty may face additional expenses

yes/ no

yes/ no

yes/ no

yes/ no



HAS A M Nl MUM CF
3 YEARS OBLI GATED
SERVI CE REMAI NI NG

MEETS PERSONAL
APPEARANCE AND

HEI GHT AND VEI GHT
HT:

W

BODY FAT: _
(i ndi cate body fat
if Marine is over
prescri bed wei ght
st andar ds)

PROFI Cl ENT I N
PRI MARY M LI TARY
OCCUPATI ONAL

SPECI ALTY ( PMOS)

MEDI UM BLUE
UNI FORM ALLOWANCE

I have personally screened

SDAVAN

due to the non availability of
major mlitary support

facilities.

They shoul d have

approxi matel y $550. 00 net
avail abl e funds after conpl et -
ing the Comanding Oficer’s

Fi nanci al Wor ksheet.

To ensure continuity in these
i solated duty stations,

Mari nes nust have at

| east 3

years obligated service re-
mai ni ng upon reporting.

The Marine nust be within the
Mari ne Corps hei ght and wei ght
st andards | AW MCO 6100. 10_.

No unresol ve history of
assignnment to weight contro

of personal appearance prograns

is authori zed.

Marines will be

wei ghed in P.T. gear, no shoes.

Mari nes must possess a high
degree of proficiency in

their primry MOS.

The Mari ne

may be the only Supply
Adm ni strative person (MXS

3043), or Personne

Chi ef (MOS

0193) authorized at the
i ndependent duty station

Prior to transferring a Marine

to i ndependent duty,

t he nmedi um

bl ue uni form al | owance nust be
i ssued or ordered AWw th MCO
P10120. 28_, paragraph 02055. 11.

yes/ no

yes/ no

yes/ no

yes/ no

yes/ no

GRADE NAME

SSN MOS

This Marine does/does not neet the requirenents listed in MCO

P1326. 7.
bel ow.

If the Marine does not neet the requirenents,

expl ain

(Ensure the follow ng signature page is attached.)
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Battal i on/ Squadron Sgt Maj’s Printed Nane

Bat t al i on/ Squadron Sgt Mpaj’s Signature Dat e
Commandi ng O ficer’s Printed Name Rank Billet(*)
Comandi ng Officer’s Signature Date
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APPENDI X F

COVVANDI NG CFFI CER' S FI NANCI AL WORKSHEET

Di scl osure of information on this format is voluntary. Possible
adverse affects of nondi sclosure could result in a decision being
made to assign the subject to a special duty or independent duty
assignment w thout consideration of information which, if known,
m ght have had a bearing on that decision. The information
solicited by this format is not to be included in any official
system of records.

Rank Last Nane, First Nane, M SSN MOS

Uni t MCC

1. CGENERAL | NFORVATI ON

Married Nunber of Chil dren/ dependants
(excl udi ng spouse)

2. MONTHLY I NCOVE (Note 1)

a. Base Pay ........... ... $

b. PROSEP Rations.......................... +

c. SDA Pay - D.I. 275.00 RCTR 375.00....... +
MSG 110. 00

d. OQher Income .......... ... .. .. +

e. Total Mnthly Income .................... $

3. MANDATORY MONTHLY DEDUCTI ONS ( Note 2)

a. FITW(Federal Tax) ...........c.ccciiuuon.. $
b. Social Security ............ .. .. .. ... . ... +
C. Medicare ....... ... .. +
d SITW(State Tax) ...........ciiiiio... +
e SAl +
f. Dental Famly ........................... +
g. Charity (Note 3).......... ... ... ........ +
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MONTHLY CREDI T PAYMENTS/ RECURRI NG BI LLS & OBLI GATED DEBTS

(Note 5)
a. Car #l.... .. $
b. Car #2. ... . . +
C. Car Insurance ...............iiiina.. +
d. Personal Life Insurance ................ +
e. Credit Cards: +
+
+
+
+
+
+
f. Loans: +
+
+
g. Oher: +
+
h. Total Mnthly Credit Paynents.......... $

SDAVAN

Al | ot mrent s:
(Note 4)

Advance Pay .................

(Bal ance: $

Child

O her

(Expl ai n:

Tot al

Support/Alimny .......

Mandat ory Monthly Deductions ......
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NET AVAI LABLE FUNDS

Total Monthly Income................... $
Total Mandatory Mnthly Deductions..... +
Total Monthly Credit Paynents.......... +
NET AVAI LABLE FUNDS. . .................. $

ADDI TI ONAL | NFORVATI ON ( Not e 6)

a.

b

NOTE 1:

NOTE 2:

NOTE 3:

NOTE 4:

NOTE 5:

NOTE 6:

Savi ngs Account (s): $
Checki ng Account(s): +
| nvest ment s: +
Total Ampunt Available ................ $
Spouse INCoOMe. . ..., $

This inconme contributes to credit
paynents (Transferable Skill?)

Do you own a hone or nobile honme? yes/ no
VWhen Pur chased?

If yes, monthly paynent:............... $
(Mortgage Bal ance: $ . )

Do not include BAH in conputing nonthly incone.
BAH paynents are considered to adequately cover housing
expenses.

Normal |y those deductions found on the LES
NRS, CFC, USN MC Retirenent Hone, etc.

Explain the type of allotnment. Do not include
dependent allotnments. (i.e. childs savings bonds, etc.)

Do not include those creditors that are paid by
an allotment |isted under MANDATORY MONTHLY
DEDUCTI ONS. Do not include rent, nortgage,
utilities, tel ephone, etc. Do include recurring
bills paid by spouse.

The items |isted under ADDI Tl ONAL | NFORMATI ON are
intended to provide anplification of your financial
status. (Include nmutual funds, IRA etc., under savings
i nvestments.)
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Si gnature of Marine Dat e

Based upon ny assessnent, | find this Marine financially
Qualified/Unqualified. The finding of UNQUALIFIED is anmplified in
t he remarks bel ow

Si gnature of Commandi ng O ficer

F-4
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Post lLocations of Marine Security Guard Detachnents

COUNTRY

Al bani a
Al geria
Argentina
Australia
Austria
Bahanas
Bahr ai n
Bangl adesh
Bar bados
Bel ar us
Bel gi um
Bolivia

Bosni a- Her zegovi na

Bot swana
Brazi |

Bul gari a
Bur ma
Bur undi
Caner oon
Canada
Chad

Chi na

Chile

Col onbi a

Costa Rica
Croatia

Cuba

Cyprus
Czechosl ovaki a
Denocratic

Republ i ¢ of Congo

Denmar k

Dom ni can Republic

Ecuador
Egypt

El Sal vador
Et hi opi a

Fi nl and
France

Cer many

CITIES

Ti rana

Al giers
Buenos Aires
Canberra
Vi enna
Nassau
Manama
Dhaka

Bri dget own
M nsk
Brussel s
La Paz
Sar aj evo
Gabor one
Brasilia
Ri o de Janeiro
Sao Paul o
Sofia
Rangoon
Buj unbur a
Younde
Gt awa

N dj amena
Bei jing
Hong Kong
Shangha
Santi ago
Bogot a
San Jose
Zagr eb
Havana

Ni cosi a
Prague

Ki nshasa

Copenhagen
Sant o Domi ngo
Qito

Cairo

San Sal vador
Addi s Ababa
Hel si nki
Paris

Berlin

Bonn
Frankfurt

COUNTRY

Ghana

G eece
Guat ermal a
Qui nea
Haiti

Hondur as
Hungary

I ndi a

I ndonesi a
Irel and

| srael
Italy

I vory Coast
Jamai ca
Japan
Jerusal em
Jor dan
Kazakhst an
Kenya
Kuwai t
Kyrgyzst an
Latvi a

Li beria
Mal aysi a
Mal i

Mal t a
Mozanbi que
Mexi co

Mor occo
Nepa

Net her | ands
Ni car agua
Ni ger

Ni geri a
Nor way
Qman
Paki st an

Pananma

Par aguay
Peru

Pol and
Por t ugal

Phi |'i ppi nes
Romani a

CITIES

Accra

At hens
CGuatenmala Gty
Conakry
Port au
Prince
Teguci gal pa
Budapest
New Del hi
Jakarta
Dubl in

Tel Aviv
Rone
Abi dj an

Ki ngst on
Tokyo
Jerusal em
Anmman

Al maty
Nai r obi
Kuwai t

Bi shkek

Ri ga

Monr ovi a
Kual a Lunpur
Bamako
Val l etta
Maput o
Mexico City
Rabat

Kat hmandu
The Hague
Managua

Ni armey
Lagos

Gsl o

Muscat

| sl amabad
Kar achi
Panana City
Asunci on

Li ma

War saw

Li sbon
Mani | a
Buchar est

G1



COUNTRY

Russi a

Saudi Arabi a
Senegal
Ser bi a

Si ngapor e

Sl ovak Republic

Sl oveni a
South Africa

Sout h Kor ea
Spai n

Sri Lanka
Sweden
Switzerl and

Syria
Tanzani a

G2

ClTIES

Moscow

St. Pet ersburg
VI adi vost ok
Jeddah

Ri yadh

Dakar
Bel gr ade

Si ngapor e
Brati sl ava

Lj ubl ana

Cape Town
Pretoria
Seoul

Madri d

Col onmbo

St ockhol m
Bern

Geneva
Danmascus

Dar Es Sal aam

SDAVAN

COUNTRY

Thai | and
Togo

Trini dad and
Tobago
Tuni si a

Tur key

Uganda
Ukr ai ne
United Arab
Emrates
Uni ted Ki ngdom
Ur uguay
Venezuel a
Vi et nam
Yenen
Zanbi a
Zi nhabwe

CITIES

Bangkok
Lone
Port - of - Spai n

Tuni s
Ankar a

| st anbul
Kanpal a
Ki ev

Abu Dhabi

London
Mont evi deo
Car acas
Hanoi
Sanaa
Lusaka
Har ar e
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APPENDI X H

MSG Applicant Interview Guide

1. This guide is provided to assist commanders in determ ning the
suitability of the applicant for assignnent with the Departnent of
State’s foreign service establishnments overseas.

2. The characteristics |isted bel ow shoul d be consi dered when
conducting the interview

a. Maturity.

b. Self-confidence, good judgnent, and integrity.

c. Manner, appearance, and beari ng.

d. Ability to handle stress, reliability, and al ertness.
e. Ability to communicate well both orally and in witing.
f. Professional know edge.

g. Adaptability to different cultures.

h. Ability to performduties in the absence of guidance or
supervi si on

3. The interviewer should bear in mnd the applicant, if success-
ful, will be assigned a tour of duty in a foreign country at an
enbassy or consulate of the United States. MSGs |ive and work in
full view of many foreign nationals and ranking officials of our
CGovernnment. They are under the i medi ate conmand of the Marine
Det achment Conmander, protecting classified naterial and American
lives and property vital to the security of our Nation. In many
cases, MSGs serve in areas where political, econom c, and soci al
conditions restrict off-duty activities to the small American
comunity. The Marine is a representative, not only of the Marine
Corps, but of the United States of Anerica.

4. Information on the MSG program and nature of the duty:

a. The MSG program was authorized in 1948 to assist the
Department of State in fulfilling its security requirenents at
di plomatic m ssions abroad. Currently there are over 1,000 Marines
assigned to 123 diplomatic mssions |ocated in over 100 foreign
countries.

b. Each security guard detachnment is comranded by a Marine
Det achment Commander, who is under the direct supervision and
operational control of a Departnment of State Security Oficer

H1
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c. Marine Conpany Commanders at seven | ocations act as
i ntermedi ate commanders between MSG Battalion and the individua
MSG det achment .

d. Detachnments range in size from6 to 30 Marines. Approxi-
mately one-third of the detachnents are conprised of six Marines.
The average detachnent consists of nine Marines: The detachnent
commander and ei ght sergeants and bel ow

e. The MSGis assigned to the enbassy to safeguard cl assified
mat erial, enforce security regul ations, and protect Anmerican |ives
and property. Wen the enbassy’s daily business is conpleted, the
Marine on duty continues the workday. MSG s check unoccupied
offices for classified material left adrift, |look for open doors
and wi ndows, and check the general security of the building. Safes
and files are inspected to ensure they are properly secured. MGs
often escort a cleaning force of foreign enpl oyees and work cl osely
with the enbassy duty officer after working hours. MSGs nust be
capabl e of nmmintaining their conposure in the event of riots, nob
action or terrorist activity. They nmust be able to think clearly
and follow detailed instructions at all tinmes. MSGs work closely
with their fellow Marines and in sonme cases with nenbers of the
United States Arny, Navy, Coast Guard, and Air Force. They have
daily contact with Anerican and foreign enpl oyees of the enbassy.

f. The enmbassy Marine represents the United States and the
Marine Corps. Therefore, they must present a neat mlitary appear-
ance, be adept at self expression, and performtheir duties in a
firm courteous and tactful manner. The MSG could be placed in
situations of possible conprom se which require sound judgnent, a
hi gh degree of noral integrity, honesty, loyalty, and unquesti on-
abl e devotion to duty.

g. Marines are not sent to enbassies for social duties. The
majority of their time is spent standing a |l onely watch and
performng required mlitary duties. However, there will naturally
be an involvenent, to a limted degree, in social activities with
the American comunity and in some countries, with foreign nation-
als. The MSG should be able to socialize with various peopl e.

h. MsSGs live together in fully furnished quarters provided by
the Departnent of State. 1In nopbst countries they live in a house,
with each Marine assigned an individual bedroom At those detach-
ments where worren Marines are assigned, appropriate bedroom bath,
and toil et accommpdations will be provided for the wonen. This
house is located in the civilian community of the city or on the
enbassy conpound. The detachnment nenbers, under the direction of
t he detachnent commander, are responsible for the operation of
their quarters.

i. Marines may be assigned to a number of collateral duties
i ncl udi ng Assi stant Detachnent Commander, Detachnent Mess Fund
Manager, Bar Fund Manager, React NCO Supply NCO, and Traini ng NCO
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The Assi stant Detachment Conmander is the senior NCO aboard, and he
is responsible for providing supervision at the Marine BEQ assi st-
ing the Detachment Conmander with adm nistrative matters, and
runni ng the detachnment in the Detachnent Commander’s absence. The
Mess Fund Manager supervi ses the nmess to include |ocal nationa

enpl oyees and purchasing of food. He will assess, collect, and
manage the funds provided for the operation of the nmess. The
Marine may assist the cook in the preparation of the nmenu and
ensures the cleanliness of the kitchen. The Bar Fund Manager is
responsi bl e for stocking the bar in each BEQ and becones a
bookkeeper and auditor by managi ng the bar fund currency, both U S
and local. He also provides |eadership in organizing detachnent
soci al events. The React NCO is responsible for the care of the
react equi pnent and for maintenance of the react binders. The
Supply NCO is responsible for acquiring itenms fromthe enbassy or
fromthe Battalion headquarters. The Training NCO duties include
assisting in the devel opnent of the training schedul e, maintaining
the training records, and assisting the Marines in getting MCls and
tuition assistance.

j. Physical fitness prograns are in effect at all security
guard detachnments. Mny detachnments are involved in conpetition
with each other to determ ne physical fitness excellence. Most
enbassi es have recreational prograns, calling on the attached

United States agencies to provide teans. In alnost every case, the
enbassy | ooks to the Marines to organize and lead the athletic
program Softball, volleyball, basketball, tennis, and golf are

sone of the nbst comopn sports. However, sone detachnents, because
of various limtations, are restricted to snmall-area events, such
as horseshoes, badm nton, cribbage, chess, cards, and pool tourna-
ments. Marine detachnents have al ways taken pride in their
athletic pursuits. The enbassy Marine nust be industrious, have an
interest in conpetition, and set an exanple of "fair play" and
sportsmanl i ke conduct.

k. The enbassy Marine nust possess and naintain sound
judgment, maturity, and high noral standards. An immature Marine
is aliability to the program There is a lowrelief for cause
rate on the program but of those that are relieved the four nost
comon reasons are early marriage, drug or al cohol abuse, viola-
tions of lawful orders, and financial irresponsibility.

. MSGs are authorized to take annual |eave in CONUS and nost
foreign countries. Generally, up to 14 days will be granted to a
Marine transferring fromthe first to second post pendi ng approva
of the new commandi ng officer. Approval for energency |eave nay be
granted upon verification by the Anerican Red Cross. Transportation
for emergency | eave fromoverseas to the United States or its
possessions is authorized at Government expense. Wen it is deter-
mned that Mlitary Airlift Comrand transportation is not reasona-
bly avail abl e, Governnent-procured commercial air transportation
wi Il be authorized.
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m Sergeants and bel ow are not authorized to own or operate
nmot or vehicles or notorcycles overseas. Students, including SNCGCs,
wi Il not bring autonobiles and notorcycles to MSG school. Students
wi Il proceed to their assigned post immedi ately after graduation.
Sergeants and bel ow assigned to the program should arrange for
di sposal or storage of their autonobiles and/or notorcycles prior
to reporting to MSG school

n. Marines will have access to $500. 00 when they report to MG
school. This noney is needed to cover incidental expenses and fil
the interimperiod until they receive their per diem allowance at
MSG school. Per Diem advances (TEMNS) will be obtained prior to
detachnment fromthe detachi ng conmand

5. Information Applicable to SNCOs

a. Assignment as the detachnent commander of a MSG det achnent
is considered a cormmand billet with all the authority and responsi -
bility of a cormander, except NJP authority, which is restricted by
law to conmm ssi oned of ficers.

b. The detachment commander of a MSG detachnent has the uni que
chal I enge of serving two chains of command. One is the Marine's
operational supervisor, the regional security officer, who is a
foreign service officer. The second is the Marine s conpany
commander who will conduct sem annual command visits. The detach-
ment will also receive sem annual inspections to ensure they
mai ntai n Mari ne Corps standards and neet their admnistrative
requi renents.

c. The Departnment of State provides furnished quarters for the
det achment commander and his famly. 1In nost cases, these quarters
are equivalent to or surpass CGovernment quarters found on a
mlitary base. However, the availability of other base-type
activities; i.e., conmm ssary, exchange, dispensary, nmay be linited
or nonexi stent, depending on the location of the post to which
assi gned.

d. Some type of comm ssary and nedical support is avail able at
al nost every foreign service establishnment. A co-op conmi ssary or
ordering service is one arrangenent whereby the enbassy community
procures uni que foods or foods not readily available locally.

Medi cal support usually consists of an enbassy nurse and/or a |oca
contract doctor, as a mninum |In serious cases, patients are
nmedi cal |y evacuated to the nearest United States military hospita
when local facilities are not adequate. Many posts are located in
renmote areas where nedical or dental facilities are extrenely
limted. Personnel with nmedical problens requiring nodern hospita
or recurrent dispensary-type treatnent facilities should not be
assi gned.

e. Schooling for dependent children is normally provided
through a United States supported or international school. Special
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educati on needs cannot be accommmpdated in these schools. The
availability of schools for dependent children is considered when
maki ng assignnents. Tuition/fees for dependent schools are paid
for by the Departnment of Defense.

f. Assignnent as the detachnent comrander of an MSG det achnent
is both demandi ng and professionally rewarding. For a Marine and
famly, it provides the challenge, adventure, and experience of
living in a foreign country. In sonme cases, MSGs are the only
United States mlitary personnel in the country.

6. The description of the duties perfornmed and the personal traits
necessary for MSG personnel, as outlined herein, should provide the
commandi ng officer with sufficient information to nmake an eval ua-
tion of the Marine's qualifications. The possible conproni se of
nati onal security and discredit upon the Marine Corps and the
Arerican i nage abroad are two of the nbst serious repercussions
which nmay result fromcursory screening. Screening nust exanine in
detail the Marine's background; personal traits, habits, interests,
prof essionalism and personality. For SNCCs who are married, a
stable famly is necessary, as well as a spouse willing to endure
the hardships of living in renpte and sonetinmes demandi ng condi -
tions. Many Marines who are considered outstanding in the FMF or
anot her type assignment nmay still not be the "right person” for the
MSG program Elinmination at the command | evel, of personnel who
are not suited for this independent-type duty in a foreign country,
will result in a considerable savings to both the Mari ne Corps and
t he i ndi vi dual concerned.

7. Upon departure fromthe present conmand, the applicant nust be
ready to attend the school wi thout disruptions. The Marine nust
arrive with all adm nistrative requirenents conpl eted, and be
dentally and nmedically qualified. The applicant nust be prepared
to spend his entire tour length in an overseas environnent.
Personal and financial problens nust be considered and managed
accordingly. Marines departing an overseas |ocation to MSG Schoo
are encouraged to take | eave; however, if leave is not granted
prior to departure, the detaching conmand shoul d request deferred
consecutive overseas travel (COT) |eave for those Marines. Upon
reporting to school, all requirenents will be checked to ensure
qualification. Those individuals not qualified will not be
accepted by the school.

8. Any questions pertaining to qualification or suitability for
assignment to the Marine Security Guard program should be directed
to the Oficer in Charge, Marine Security Guard School
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APPENDI X |

MSG | nf ormati onal Handout

Thi s handout is intended for informational purposes only. It is
not directive in nature. Applicable directives nentioned herein
shoul d be referred to for specific guidance or instructions.
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ASSI GNVENT _TO MARI NE SECURI TY GUARD DUTY W TH THE
DEPARTMENT OF STATE' S FOREI GN SERVI CE ESTABLI SHVENTS

1. Oigin of MSG Duty. Shortly after World VWar 11, the Departnent
of State reexam ned the problem of obtaining sufficient guards of
hi gh caliber for the protection of foreign service posts throughout
the world. Prior to this tinme, the Departnent followed the practice
of hiring civilians, both American and foreign, for the protection
of its establishnments. This practice had proven very unsati sfac-
tory. The guards the Departnent had been using were of doubtfu
background, limted ability and, in nany cases, unsuitable for a
position requiring such a high degree of trust and confidence. In
nost instances, the positions were found to attract only the old
and lazy. Many of the Anerican guards resided permanently in
foreign countries and were married to foreign nationals. Thus, in
the period of growing international tension that existed in 1947,
it was only natural that thoughts should turn toward the establish-
ment of a guard force which was young, alert, well-trained and
disciplined... in other words, a mlitary force. The Departnment of
War agreed to furnish Marine Corps personnel for Foreign Service
guard duty under the provisions of the Foreign Service Act of 1946.
After undergoing training with the Departnent of State, the first
Marine Security Guards were posted in January, 1949. The program
has been successful and effective for the Departnent of State, and
now there are over 1000 Marines posted in over 120 | ocations
wor | dwi de.

2. Organization

The Battalion organization is as follows:

Headquarters Conpany. The conpany is collocated with MG
school at Marine Corps Conbat Devel opnent Comrand, Quantico, VA
It provides adm nistrative and | ogistical support for the Battal-
ion’ s 1000 plus Marines.

Conmpany "A'. The conpany headquarters is |ocated at the
Arerican Consulate in Frankfurt, Germany. The detachnments which
are under the adm nistrative control of this conpany are |ocated at
posts throughout Eastern Europe.

Conmpany "B". The conpany headquarters is |ocated at the
Areri can Enbassy in N cosia, Cyprus. |Its detachnents are |ocated
at posts throughout North Africa and the M ddl e East.

Conmpany "C'. The conpany headquarters is |ocated at the
Arer i can Enbassy in Bangkok, Thailand. |Its detachnents are | ocated
t hroughout the Far East, the Asian subcontinent and the Southern
Pacific area.

Conmpany "D'. The conpany headquarters is located in Ft.
Lauderdal e, FL. The detachnments which are under the adninistrative

-2



SDAVAN

control of this conpany are |ocated throughout the Cari bbean and
Central and South America.

Conmpany "E". This conpany is also located in Frankfurt,
Cermany, and controls the detachnents in Wstern Europe as well as
t he detachment in Otawa, Canada.

Conmpany "F'. The conpany headquarters is |ocated at the
Areri can Enbassy in Pretoria, South Africa and administers to the
detachnents | ocated throughout Eastern Africa (south of the Sahara).

Conpany "G'. The conpany headquarters is |ocated at the
Areri can Enbassy in Abidjan, Cote D Ivoire and administers to the
detachnments | ocated throughout Western Africa.

3. Chains of Command

ADM NI STRATI VE ((USMO) OPERATI ONAL ( STATE DEPT.)
Commandant of the Marine Corps Secretary of State
Commandi ng O‘f| cer, MsG@EBn Anba-s-s;';ldor
Corrpany- -C;)mmnder Securi t y Of ficer

Det achnent Conmmander

M5G

4. Mssion of the Marine Security Quards. The mission of Marine
Security Guards is to provide security services at designated
United States Diplomatic and Consular facilities to prevent the
conmprom se of classified material and equi pment which, if conpro-

m sed, will cause serious damage to the national security interests
of the United States and to provide protection for United States
citizens and property within the principal building of the M ssion.
These detachnents will be prepared to execute plans for the protec-
tion of the Foreign Service post and its personnel as directed by
the Chief of Mssion or principal Oficer. Under certain emergency
situations they will provide special protective services to the

Chi ef of Mssion or principal Oficer.

5. Marine Security Guard School

a. Prior to assignment overseas, Marines nmust successfully
conpl ete a course of instruction at MSG school. Instruction at the
school is presented jointly by the Mari ne Corps and Departnment of
State. The school provides training in security guard duties and
living in an overseas environnent. During the training period,
final adm ni strative processing (passports, visas, supplenenta
uniforms, civilian clothing, etc.) is al so acconpli shed.
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b. Gaduates are not granted annual |eave prior to departure
overseas. Therefore, delay enroute nust be taken prior to report-
ing to MSG school. SNCOs, upon conpletion of training, are to nove
their household effects and famlies to post as expeditiously as
possi bl e.

c. Sergeants and bel ow are not authorized to take or drive
nmot or vehicl es overseas. Sergeants and bel ow are not authorized to
bring POvs to MSG School .

d. The mssion of MSG school is to train and qualify a Marine
to be a Marine Security Guard. The Marine Security Guard must be
capabl e of providing physical and procedural security and enforcing
foreign service security regul ations; possess the basic principles
of integrity, sound judgnent and maturity when dealing with foreign
nati onal s abroad; be able to properly nmaintain the essenti al
requi renents of the training programof an MSG detachnment under the
gui dance of a detachnent commander; be know edgeabl e of and able to
utilize the operational and adm nistrative chain of conmmand; and be
able to work harnoniously with foreign service enpl oyees.

e. Student Conpany Organization

(1) dass Commander - Senior SNCO
(2) Class 1stSgt - Next senior SNCO
(3) Cass GySgt - Next senior SNCO

(4) Remui ni ng student personnel are divided into detach-
ments, each with a student SNCO as Detachnment Conmander

f. Oganization of the Marine Security Guard Schoo

Battal i on Conmander/ Di rect or

O ficer in Charge

Chi ef Instructor

Instructor Staff Oper ati ons Chi ef

Adm ni strative d erks

Trai ni ng Support Personne

g. Essential Information Pertaining to Prospective Marine
Security Guard School Students

|-4
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(1) It is mandatory that all nedical and dental require-
ments be taken care of prior to reporting to the school

(2) Based on past experience and schedul ed paydays for the
classes, it is required that students reporting to the school have
access to at |east $500 dollars. Excessive advance pay is strongly
di scouraged. Students will be enrolled in the direct deposit
programprior to reporting to MSG school

(3) Students should not sell their car(s), if they have
one, nor should they sell their house or put their house up for
rent or sell other property prior to reporting to the school. This
shoul d be done only after assignnent is firm

(4) Students must report to MSG school with a state or
county issued, raised seal birth certificate. Hospital birth
certificates will not be accepted. In lieu of a birth certificate,
a United States passport may be substituted. Naturalized citizens
must report with their naturalization certificate.

(5) Physical fitness and military appearance are stressed
at school. Al prospective students should prepare thensel ves
accordingly. As in other formal Marine Corps schools, you wll
take an inventory physical fitness test during the first week of
trai ni ng.

(6) In sone instances conpany conmanders may aut horize MSGs
to drive while on |eave or liberty. Additionally, sone posts
require that MsGs drive official vehicles. Wile not a require-
ment, Marines are encouraged to arrive at school with a
valid state notor vehicle operator’s license. License should be
valid for the duration of their MSG tour, or student should be
prepared to renew it frompost prior to the expiration date.

6. Pronotion Prospects

a. The Battalion Comrander, MSGBn has authority to neritori-
ously pronote or recommend meritorious pronotion to the Commandant
of the Marine Corps in the case of SNCO grades, and a sel ect
percentage of qualified Marines to the grade of corporal through
gunnery sergeant.

b. Staff Nonconm ssioned Oficers who have successfully served
as MsSG det achnment commanders are considered to be superior Marines.
SNCO sel ection boards are briefed in this regard. Corporals and
bel ow who successfully conplete Mari ne Security Guard school wll
have 100 points added to their conposite scores by the Commandi ng
O ficer, Marine Security Guard Battalion

-5
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GENERAL POST | NFORNMATI ON

1. ADDRESS:
Mai | i ng Address: Gr ade/ Nane

MSGBN (State Dept.)
Quantico, VA 22134-5020

M5GBn Website: WWV QUANTI CO. USMC. M L/ MSE MSG. HTM

2. TELEPHONE NUMBERS

a. MG SCHOOL OPERATIONS: (703) 640-3668
b. MSGBN. (703) 640-3267/3268
c. DSN. 278-3267

3. MARINE SECURITY GUARD SCHOOL QUARTERS

a. The Marine Security Guard school is located in building
2007, Marshall Hall, MCCDC, Quantico, VA, Roons for sergeants and
bel ow are designed for four Marines each. Each roomhas its own
head with shower. SNCOs are housed one to three student detachnent
comander s per room dependi ng upon cl ass si ze.

b. The commobn areas are a recreation roomw th pool table,
vi deo ganes, vending nachines and a library with information and
vi deos of posts around the world.

c. There is a laundry roomin the basenent, including two
st eam press nachi nes.

d. A weight roomis located in the basenent of the buil ding.
It has free weights, a universal weight machine, and other training
devices. There is also a sauna in both the nmen’s and the wonen’s
| ocker roorms.

4. EXPENSES

a. Clubs. There are no club dues for Marines while TAD
attending school. There is a SNCO and NCO cl ub | ocated on base.

b. Mess. Each Marine is on per diemwhile attending school
The nmess hall is located right behind Marshall Hall. There are also
numerous restaurants located in the town of Quantico.

5. FEINANCE. Based on past experience and schedul ed paydays for
students, it is required students have access to at |east $500.00
upon arrival at MSG school. You must be enrolled in the direct
deposit programprior to arrival at MSG school. Excessive pay
advances are strongly di scouraged.
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6. OTHER EXPENSES

a. Dy deaning. Efficient services are available at the base
cl eaners. There are additional cleaning and tailoring services
avai lable in the town of Quanti co.

b. Hair cuts. The Marine Corps Exchange operates a barber
shop at the Main Exchange and anot her across fromthe nmess hall
There are al so several barber shops in the town of Quantico.

c. On Base Shopping. The Marine Corps Exchange and the 7-Day
Store are avail able for nost of your shopping needs. Cash sales is
available for nmost mlitary uniformitens.

7. CLOTH NG

a. Duty Uniforns. The uniformof the day is canouflage utili-
ties unless otherw se specified in the training schedul e.

b. Liberty Attire. Appropriate civilian attire, depending
upon the activity, will be worn. Collared shirts and trousers wl|l
normally be worn. During the fourth week of training students will
receive a check fromthe Marine Corps in the amount of $1244.00.
The entire anount will be utilized for buying required civilian

attire. Do not buy these itens before reporting to school. You
will be required to purchase specific styles and materials while in
school .

c. Wall Locker Itenms. Students will stand detail ed wal
| ocker and personnel inspections. Ensure all uniforns are service-
able and will remain so, for a 3 year assignnment overseas. (There
are no cash sales |locations at overseas posts).

8. TRAVEL TO MSG SCHOOL

a. If flying into Dulles or Washington National airport, the
cost of a cab to Quantico is approximately $55. |If you take the
Washi ngton Flyer (van) to Quantico, the cost is approxi mtely $20.

b. Sergeants and below will not bring autonobiles or notorcy-
cles to the school as there is no |l eave granted after conpletion of
school. Wthin 24 hours of graduation you nmay be enroute to your
post assi gnnent.

c. Travel clainms to MSG School will not be settled until MG
School graduates report to their first post.

9. MEDI CAL FACILITIES. There are nedical facilities |ocated on
base. It is extrenely inportant that all nedical and denta
requi renents be taken care of prior to reporting to MSG school
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10. DENTAL FACILITIES. Any dental problens should be taken care
of before reporting to MSG school. There is a dental clinic
| ocated on base. You nust be dental class | prior to arrival

11. CLOTH NG TO BRI NG TO M5G SCHOOL

a. Wien reporting to MSG school, all students should have in
their possession a conplete basic issue of military clothing to
i ncl ude any dress blue uniforns that have been previously issued.

b. Physical training uniformis not issued. All prospective
students shoul d have the following itens when reporting to school
regul ati on green shorts/trunks, running shoes, plain white socks
and a gray sweat suit, black watch cap and bl ack gl oves(w nter).

c. Though students will receive a clothing all owance to
purchase official civilian clothing while at school, any persona
suits, coats, and ties already possessed should be brought as well.
Suitability for MSG duty will be deternined accordingly.

12. SCHOOL SYLLABUS. MsSG school conducts five classes per year

a. SNCCs - 8 weeks (1 week adnministrative training, 1 week
speci alized training, 6 weeks formal training.)

b. Sgts and below - 1 week adm nistrative processing, 6 weeks
formal training.

13. GUEST LODA NG The use of the hostess house (Crossroads Inn)
is available to all students needi ng accommobdations for their
guests (i. e., graduation). There are also hotels and notels

| ocated right outside the front gate.
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| NFORVATI ON FOR STUDENT DETACHMENT COVIVANDERS

1. Staff Noncomm ssioned Oficers

a. Al married SNCO students should have in their possession
20 passport pictures of their wife, each dependent child and their
original birth certificates, with raised seal

b. W suggest nmarried SNCO students initiate a |linited power
of attorney which should be left with their wife for any unforeseen
circunstances or incidents that would normally require the Marines
si gnature during his/her absence.

c. Marine Security Guard Duty is a unique duty unlike any
ot her assignnment available to SNCOs. It is inportant for the
Marine to keep his/her spouse infornmed of progress and future
assignment. Spouses shoul d be aware of both positive and negative
aspects of MSG duty as there are no "unacconpani ed" tours for
married SNCO s.

(1) When assignnents are nmade for SNCOs, many factors are
considered, including: the Marine's grade and | eadership ability,
his fam |y size and dependent education requirenments, host country
nmedi cal facilities, and the needs of the Battalion

(2) Student Detachnment Commanders (SNCGCs) begin training
two weeks prior to the arrival of Marine Security Guards (sergeants
and below). This training time prepares the SNCO for detachnent
adm nistrative requirenents and other responsibilities.

(3) Marine Security Guard school is organized much |ike an
Arer i can enbassy or consulate. There is an anbassador (conmandi ng
officer), adm nistrative officer (battalion sergeant ngjor),
security officer (Departnment of State training officer), and a
Student Marine Detachment. Each SNCO is assigned Marine Security
CGuards to be their training detachnment. Al activities conducted
on post as a detachment are perforned in MSG school. This
i ncl udes: physical fitness training, guard school, weapons train-
i ng, study sessions, and reaction drills.

(4) How unique is this assignment? This is the only chance
a SNCOwi |l have in his/her career as an enlisted Marine to assune
"conmmand" of a Marine unit.

2. Information For Shipping Pets. The follow ng docunents nust be
attached to a pet’'s airway bill before the airlines will accept
shi pnent .

a. Valid rabies shot certificate issued at the point of origin

b. Valid health certificate, issued at point of origin, within
but not nore than 10 days prior to shiprment. Approval fromthe
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host country is a nmust. Wthout approval the animl my not be
allowed in the country.

c. Approval fromeach country that the animal is scheduled to
pass through nust be obtained by the airlines, so allow enough tine
to be able to do this.

3. Autonpbiles. An autonpbile on post is a nust for the detach-
ment comrander. There are nmany and varied restrictions for each
post. Once assignnents have been made, you can research your new
host country requirenments. You should consider taking a car that
is reliable and in good condition. At nost |ocations, replacenent
parts for Anerican built cars will not be available. Therefore,
you shoul d be prepared to bring maintenance supplies with you (i
e. oil/air filters, head lanps, oil, spare tire, w per bl ades,
etc.). Check with your insurance conpany to see if they wll
insure your car in a foreign country.
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| NFORVATI ON FOR DETACHMENT COVMANDER S SPOUSE

1. Spouse Oientation Training. During the Iast week of training
for SNCOs, orientation training is offered for the spouses. This
training is presented by M5G school and the Departnment of State
training center. Transportation to Quantico is provided and per
diemis authorized.

2. Course and Description

a. Opening and Welcoming Brief - Followi ng sone adm nistrative
paperwork, the Battalion Conmmander will neet with you and wll
answer questions you may have regardi ng your spouse’s assignment.

b. Dental Brief - Dental awareness overseas to include; ora
hygi ene, preventive dentistry and dental energencies.

c. Role of the Detachnent Commander’s Spouse at Post - this 1
hour session will give you sonme ideas for dealing with the ups and
downs of everyday life at post.

d. Departnment of State Introduction - description of diplo-
mati c chain of conmand and function of the enbassy/consul ate.

e. Household Effects/Cains - information concerning type of
shipnments allowed for this duty.

f. CQultural Oientation - a sem nar describing life overseas
and what to expect fromthe cultures of other countries.

g. Overseas Briefing Center (OBC) - a day is spent at the
center to famliarize you with the particular post you have been
assigned to. The OBC offers a variety of information concerning
every U S. enbassy and consulate in the world. Slides, video
tapes and printed naterial are available for you to review. If you
have post specific questions, they can usually be answered here.

h. The Departnment of State, Washington, DC - one full day
during your orientation week will be spent at the Departnent
attendi ng cl asses concerni ng overseas schools, nedical information
counterintelligence information, and a group photo will be taken
for the Departnent of State Magazine. The afternoon session
i ncl udes information regardi ng enpl oynent opportunities, trave
tips, pre-departure checklist, and nore.

i. Travel Precautions - security awareness when traveling
over seas.

j. Crisis Managenent - a stress managenent course to prepare
you for what to expect fromthis unique experience overseas.

3. Additional Information. Plan on approxi mately $5.00 per day for |unches.
Dress shoul d be seasonal, not jeans or tennis shoes.
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A few casual social events are schedul ed during the week. These
i nclude a luncheon with the battalion conmander’s spouse. Child
care is not readily available, therefore children are not author-
i zed to acconmpany spouses to training. Vehicle rentals are not

i ncluded in per diem

4. Things to do and think about

a. Have recent nedical exans for yourself and dependent
children who will be traveling to post. Dental care is very inpor-
tant. All necessary dental work nust be conpleted before you
travel to post, as it is unlikely that U S. type dental care wll
be readily available in your host nation. Once you find out your
post assignnent, all required inmuni zati ons nust be obt ai ned.

b. Do you have snall children? You nmay need to purchase
clothes they will grow into. Buy several pair of shoes in the
si zes they should grow to over a three year period (dependi ng upon
| ocation of post assignnment). Buy Christmas and birthday presents,
for your children and gifts for others to cover parties you will be
attending. You may not be able to buy everything you want on the
| ocal market in your host country.

c. How about that favorite brand of soup? Depending upon your
new assi gnment, you may be aut horized a consumabl e shi pment all ow
ance. Be prepared to purchase a nunber of nonths of consumabl es
before you | eave. For posts taking consumabl e food, go through
reci pes and make a list of itens you need.

d. Your new home will be provided by the Departnent of State.
Regar dl ess of whether you live in an apartnent or house, all your
furnishings will be provided. Prepare for your pack out with three
shipnents in mnd. One (air freight) will be those itens you want
soon after arrival at post; these m ght include clothing and toys
and ganes for the children. The second (surface shipnent) wll be
those itenms which you want later to hel p nake the new house seem
like honme. These will be your TV, VCR, pictures, and kni ckknacks
for the walls. You should bring mcrowaves (if possible have it
wired for 220 volts 50 cycles), dishes, pots and pans, and ot her
smal | Kkitchen appliances you use. Renenber, nost countries outside
the U S. do not have 120 volts with 60 cycles, and sonme electrica

appliances do not work as well. Be prepared. Bring your bed
linens and throw rugs. The third shipnent will be your storage
left here in the states. You will not need to bring beds, |iving

room or dining roomfurniture. These will be provided for you by
post .

e. |f you have hobbies, make crafts, or sew, take plenty of
supplies with you and have an address for reordering when needed.
Take retail catalogs with you, as they will be needed before you
return to the States. Oder nagazines to be mailed to you. Once
you have read them they can be shared with others.
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f. Arrange for soneone to make VCR tapes of novies and TV
shows for you. Don't forget the children. Saturday norning
cartoons are inportant. Make sone tapes before you | eave and pack
these in your air shipnment. A video is a necessity overseas.

g. Buy wapping paper for gifts and cards for all occasions.
Buy school supplies for the children.

5. dosing Remarks. This assignnent with the Departnment of State
will be a rewarding and enjoyable tour for you and your famly. |If
you have any questions that have not been covered in this report,
note the itens in a letter and forward to MSG school (State Depart-
ment), Quantico, VA 22134-5020 (Attn: Chief Instructor). W wll
be glad to pronptly provide the answers. O, if you wi sh, call

usi ng the tel ephone nunber listed on page 1 of the CGeneral Post
Information, if it is inportant that you receive the information

i mredi ately.
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APPENDI X J
NOT ACCEPTED/ DROPPED FROM TRAI NI NG REPORT

(Not e: Submi ssion of this report by
el ectronic nmeans i s acceptable)

From Director,
To: Cormmandant of the Marine Corps ( MVEA-85), Headquarters,
U S. Marine Corps, 3280 Russell RD. Quantico, VA 22134

Subj: NOT ACCEPTED/ DROPPED FROM TRAI NI NG REPORT CASE OF
Ref : (a) MCO P1326.7
1. SNM was not accepted/ dropped for the follow ng reason(s):

a.

b.

e.

2. SNMwas returned to former comrand(excl udi ng overseas comrands
where Marine has rotated prior to attendi ng school); (Conmand)

3. SNM was/was not granted a waiver by Headquarters Marine
Cor ps.

4., SNM s parent command is/is not in conpliance with MCO P1326.7
screeni ng requiremnents.

5. | certify that | have read the contents of this report. |

have/ have not attached a statenent.(Mrine bei ng dropped)

Si gnhat ur e: Dat e:
(Mari ne bei ng Dropped)

Si gnat ur e: Dat e:
(School Director or representative)

Copy to:
(Marine’ s parent conmand)
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